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Cong b 16 thu tuc hanh chinh sira ddi trong linh vue tw phap
thudc tham quyén gidi quyét ciia Uy ban nhan dan cap huyén

CHU TICH UY BAN NHAN DAN

Can ctr Ludt T4 chirc chinh quyén dia phuong nam 2015;

Cén ctr Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ctia Chigh pht vé kiém soat
thi tuc hanh chinh va Nghi dinh s6 48/2013/ND-CP ngdy 14/5/2013 ciia Chinh phu vé
stra d6i, bd sung mot sb diéu cc nghi dinh lién quan dén kiém soat tha tuc hanh chinh;

Can ctr Thong tu s6 05/2014/TT-BTP ngay 07 thdng 02 nim 2014 ciia B6 Tu
phép huéng dan céng bé, nidm yét thi tuc hanh chinh v béo cdo va tinh hinh, két
qud thuc hién kiém soét thit tuc hanh chinh:

Xét dé nghi ctia Giam déc S& Tu phép,

QUYET DINH:

Diéu 1. Céng bd kém theo Quyét dinh nay 16 thi tuc hanh chinh stta déi trong
linh vue tu phap thude tham quyén gidi quyét cta Uy ban nhan dan céc huyén, thj x4,
thanh phé trén dia ban tinh Gia Lai (¢S phu luc kém theo).

Piéu 2. Quyét dinh ¢6 hidu luc thi hanh k& tir ngay ky.

Chénh Van phong Uyyban nhén dan tinh, Gidm dée S& Tu phap, Chi tich UBND
cac huyén, thi xa, thanh/pH@vicic td chuec, cd nhén c6 lién quan chiu trach nhiém thi
hanh Quyét dinh nay./

Noi nhin: CHU TICH
- Nhu diéu 2; ;

- Cuc Kiém soat TTHC-B¢ Tu phap;

- Phong Tu phép (UBND cép huyén sao gui);
- Céng thong tin dién i tinh:

- Luu: VT, NC.
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PHAN IL NOI DUNG THU TUC HANH CHINH

1. Dang ky khai sinh ¢6 yéu t6 nwée ngoai

1.1 Trinh ty thyc hién

Buée 1. Tiép nhin hd so

- Nguoi dé nghi chudn bi day du hd so theo quy dinh, nép ho so tai B phén tiép
nhén va tra két qua ctia UBND cap huyén hodc gtti ho so qua dudng buu chinh.

- Coéng chirc tiép nhan hd so tal BO phan tiép nhéan va tra két qua kiém tra tinh
hop 18, ddy du cua hd so:

+ Trudng hop hé so khéng thude pham vi giai quyét thi huéng dan d c4 nhan,
t6 chirc dén co quan c6 thdm quyén giai quyét;

+ Truong hop hé so chua hop 1€ thi huéng dan cu thé theo mau sé 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg cta Tha twéng Chinh Pha, Néu hé so sau
khi da duge hudng dan ma khong dugc bé sung dly dd, hoan thién thi nguoi tiép nhan
tir choi tiép nhan hd so va 1ap van ban tir chéi tiép nhan hd so, trong d6 ghi 15 1y do tir
chdi, ky, ghi rd ho, chit dém, tén cua nguoi tiép nhan.

- Céng churc tiép nhan hd so nhap vao S6 theo d&i hd so theo mau s6 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phén mém dién tir (néu
co); lap Gidy tiép nhén hd so va hen tra két qua theo mau sé 03 tai Phu luc ban hanh
kém theo Quyét dinh s 09/2015/QB-TTg;

Budére 2. Gidi quyét hé so:

Ngay sau khi nhan hé so, néu thdy thong tin khai sinh ddy dé va phu hop, Phong
Tu phdp béo cdo Chi tich Uy ban nhan dan cép huyen. Trudng hop Chu tich Uy ban
nhan dan cép huyén dong y giai quyét thi ky Gidy khai sinh cAp cho ngudi duge ding
ky khai sinh; c6ng chic 1am cong tac hd tich ghi ni dung khai sinh vao Sé dang ky
khai sinh va cing nguoi di déng ky khai sinh ky tén vao Sé. Truong hop cha, me Iua
chon quéc tich Viét Nam cho con thi ¢éng chire lam cong tac ho tich cip nhat thong
tin khai sinh theo huéng din dé 14y Sé dinh danh c4 nhan (d6i véi cac dia phuong da
trién khai c4p S8 dinh danh c& nhan ki dang ky khai sinh).

* Luu y:

*+ Truong hop nguoi yéu cau nop gidy to 1 ban sao duoc cap tir sb gbc hodc ban
sao duge chimg thyc tir ban chinh thi ngudi tiép nhan hd so khong duge yéu ciu xuit
trinh ban chinh; néu nguoi yéu cau chi nop ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc da dbi chiéu ndi dung gidy t& do, khong dugc yéu cdu ngudi di dang
ky nép ban sao c6 chirng thuc gidy t& do.

+ Truong hop phap luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi
tiép nhan c6 trdch nhiém kidm tra gily t& xuét trinh, déi chiéu véi thong ti trong To
khai va tra lai cho nguodi xuét trinh, khéng duge yéu cau nguoi dang ky icl nop
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thém bén sao gidy t& d6. Nguoi tiép nhén c6 thé chup 01 ban giay t¢ xuét trinh hodc
ghi lai théng tin clia gidy t& xudt trinh dé lru hd so.

+ Gidy to do co quan c6 thdm quyén clia nude ngoai cép, cong ching hoic xac
nhén dé st dung cho viéc dang ky ho tich tai Viét Nam phéi duoc hop phap héa lanh su,
trir trudng hop duge mién theo diéu wée quéc t€ ma Vit Nam 1a thanh vién; gidy to
bang tiéng nude ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thue chit ky nguoi dich theo quy dinh ctia phép lut.

+ Nguoi tiép nhan c6 trich nhiém tiép nhan dung, da hd so ding ky ho tich theo
quy dinh cta phép luat ho tich, khéng duoc yéu ciu ngudi dang ky ho tich nop thém
gidy to ma phap luét ho tich khong quy dinh phai nop.

Buwée 3. Tra két qua gidi quyét ho so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTeg.

* Thoi gian nhén h6 so, tré két qua va ndp 18 phi (néu ¢6): séng tir 7h-11h, chidu
tir 13h-17h tir thi 2 dén thir 6 (trir ngay nghi 18, tét theo quy dinh cia phap luat).

1.2. Cach thire thuc hién:

- Nguoi c6 yéu ciu ding ky khai sinh truc tiép thuc hién hodc iy quyén cho
nguoi khac thue hién viéc ding ky khai sinh;

- Nguoi thue hién viée ding ky khai sinh cé thé nop hd so truc tiép tai Uy ban
nhan dén cép huyén ¢6 thim quyén hodc giri hd so qua hé théng buu chinh.

1.3. Thanh phan hd so:

* Gidy to phai xuét trinh:

- Hb chiéu hodc chimg minh nhan dan hofic thé cin cuée cong dan hoic cac giéy
to khac ¢6 dan anh va théng tin c4 nhan do co quan c6 thdm quyén cp, con gia tri sur
dung dé ching minh v& nhan than caa nguoi cé yéu cau dang ky khai sinh;

- Gidy tor ching minh noi cu tri dé x4c dinh thim quyén ding ky khai sinh.

- Gidy chiing nhan két hén néu cha, me da ding ky két hon.

- Truong hop tré em sinh ra & nude ngoai vé cu tra tai Viét Nam thi xuét trinh
gidy to chimg minh viéc tré em nhap canh (hg chiéu, gidy t&r ¢6 gia tri di lai quéc té
¢6 dau x4c nhan nhdp canh cla co quan quéan ly xuét, nhdp canh) va gidy t& ching
minh vi€c tré em cu tra tai Viét Nam (van ban x4c nhén ctia co quan cdng an c6 thim
quyeén).

Truong hop giri hd so qua hé théng buu chinh thi phai glri kém theo ban sao c6
ching thuc cac gidy to phai xuét trinh néu trén.

Luu y: Déi véi cong dan Viét Nam, gidy to chimg minh noi cu trg va Gidy
ching nhén két hén chi xuét trinh trong giai doan Co s& dit ligu quéc gia vé dan cu
va Co s¢ dit liéu hd tich dién to toan quéc chua dugc xay dung x a/huc hién
thé»ng nhét trén toan quée.

* Gidy to phii nop



- To khai ding ky khai sinh theo mau.

- Gidy chimg sinh.

Tru’omg hop khong c6 Gidy ching sinh thi nop vin ban ctia ngurdi 1am chu’ng X4c
nhéan vé viéc sinh; néu khéng c6 vin ban cia ngudi 1am ching thi phai cé glay cam
doan vé viéc sinh.

Truong hop tré em sinh ra tai nude ngoal thi nop Glay chimg sinh hoc gidy to
khic do co quan ¢6 thdm quyén nudc ngoai cap xé4c nhan vé viéc tré em dugc sinh ra
¢ nudc ngoai va quan hé me - con (néu cé);

- Truong hop cha hodc me hoic ca cha, me la nguoi nudce ngoai thi phai ndp vin
ban thoéa thuén ctia cha, me vé viée lya chon qudc tich cho con. Trudng hop cha, me
chon quéde tich nude ngoai cho con thi vin ban thoa thuin phal co xac nhén cla co
quan nha nuéc ¢é thdm quyén cia nwéc ma cha me lva chon qudc tich cho con.

- Vin ban iy quyén theo quy dinh clia phép ludt trong trudng hop Gy quyén thuc
hién viéc dang ky khai sinh.

1.4. S6 lwgng hd so: 01 bo.

1.5. Thoi han giai quyat Ngay trong ngay tlc,p nhén hd so; trudng hop nhén ho so
sau 15 gio ma khong giai quyét duoc ngay thi tra két qué trong ngay lam viéc tiép theo.

1.6. Co quan thwe hién thi tuc hanh chinh:

- Co' quan c6 thim quyén quyét dinh: Uy ban nhan dan cép huyén,
- Co quan thye hién thi tuc hanh chinh: Phong Tu phép.

1.7. i tuo’ng thwe hién tha tuc hanh chinh: C4 nhan.

1.8. Ten méu don, miu t& khai: To khai dang ky khai sinh (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia Bo Tu phap).

1.9. L& phi: 75.000 dong

Mién & phi cho ngwm thudc gia dinh cé céng véi cich mang, nguoi thuéc ho
ngheo, nguoi khuyét 1ar’,

1.10. Két qua thwe hién tha tue hanh chinh: Gidy khai sinh.

1.11. Y&u ciu, diéu kién thyc hién thi tuc hanh chinh (néu cé): khéng

1.12. Can ciw phap ly:

- Ludt ho tich nim 2014;

- Nghl dinh s6 123/2015/ND-CP ngay 15/11/2015 cta Chinh phii quy dinh chi tiét
mot s6 diéu va bién phdp thi hanh Luat hé tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phap huéng dan

thi hanh mét s6 diéu cua Lut ho tich va Nghi dinh s 123215/ M¥D-CP ngay

' Phan in nghiéng la ndi dung sira ddi



15/11/2015 cta Chinh phi quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luat
ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia B§ Tai chinh sira dbi, bo
sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh huéng dan vé
phi va 1¢ phi thudc thdm quyén quyét dinh cta Hoi ddng nhan dan tinh, thanh phé
truc thude Trung uong;

Quyer dinh s6 25/2016/0D-UBND ngay 20/5/2016 cia Uy ban nhén dén tinh
Gia Lai vé viéc quy dinh Ié phi h¢ tich, ding ky cu tri, chimg Wn ddn dp dung
trém dia ban tinh Gia Lai.
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Cha thich:

) Ghi r5 tén co quan dang ky khai sinh

Vi dy: - Uy ban nhan dén phudng Bién Bién, Ba Dinh, Ha N6i

- Uy ban nhén dén quan 1, thanh phé H Chi Minh

® Ghi thong tin vé gidy to tuy than cia ngudi di dang ky, ghi 18 s8, co quan cip, ngay cip ho
chiéu, chiing minh nhén dén hoc gidy to hop 18 thay thé

Vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cép ngiy
20/10/2014.

® Ghi theo dia chi dang ky thuong tri; néu khong cé noi dang ky thuong trd thi ghi theo dia
chi déng ky tam tr(i; truong hop khéng c6 noi ding ky thudng tra va noi dang ky tam tra thi ghi
theo dia chi dang sinh séng.

® Truong hop sinh tai co s&r y té thi ghi & tén co s& v t& va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha N6i

- Tram y té xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoi co s& y té thi ghi dia danh cta 03 cip hanh chinh (x4, huyén, tinh),
noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.




2. Ping ky két hon ¢ yéu t6 nwé'c ngoai

2.1 Trinh tu thuc hién

Buwéc 1. Tiép nhin hé so

- Ngudi d& nghi chudn bj ddy du hé so theo quy dinh, ndp hd so tai Bo phan tiep
nhan va tra két qua cia UBND cép huyén.

- Céng chirc tiép nhan hd so tai BO phan tiép nhén va tra két qua kiém tra tinh
hop 18, day du cia hé so:

+ Trudng hop hd so khéng thudc pham vi giai quyét thi huéng dn dé c nhén,
t6 chirc dén co quan c6 thAm quyén giai quyét;

+ Trudng hop hd so chua hop 18 thi hudng dan cy thé theo méu sb 01 tai Phu lyc ban
hanh kém theo Quyét dinh sé 09/2015/QD-TTg ciia Thi tuéng Chinh Phi, Néu hé so sau
khi d duoc hudng dan ma khong duge bd sung diy du, hoan thién thi ngudi tiép nhan
tir chbi tiép nhén hd so va lap vén ban tir chdi tiép nhén hd so, trong do ghi rd ly do tur
chéi, k¥, ghi 8 ho, chit dém, tén clia ngudi tiép nhéan.

- Cong chuc tiép nhén hd so nhép vao S8 theo d&i hd so theo mAu sb 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QP-TTg va phdn mém dién tir (néu
co); lap Giéy tiép nhéan hd so va hen tra két qua theo mau sb 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Budc 2. Giai quyét ho so:

- Trong thoi han 10 ngay lam viéc, ké tir ngay nhan di hd so hop 18, Phong Tu
phép tién hanh nghién cit, tham tra ho so va xdc minh (néu thay can thiét).

- Néu thay hé so hop 18, céc bén ¢ di didu kién két hon theo quy dinh cia Luét
hon nhén va gia dinh, khéng thudc truong hop tir chdi ding ky két hon theo quy dinh,
Phong Tu phap bdo cdo Chu tich Uy ban nhan dén cdp huyén xem xét, quyét dinh.
Trudng hop Chu tich Uy ban nhan dan dong ¥ giai quyét thi ky 02 ban chinh Gidy
chimg nhan két hon.

- Trong thoi han 03 ngdy lam viéc, ké tir ngay Chu tich Uy ban nhan dén cip
huyén ky Gidy chimg nhan két hén, Phong Tu phép t6 chiic trao Gidy chimg nhéan két
hon cho hai bén nam, nit.

- Khi dang ky két hon ca hai bén nam, nit phai c6 mit tai tru s& Uy ban nhan
dan, cong chic lam cong tac hd tich hai y kién hai bén nam, nft, néu cic bén tu
nguyén két hon thi ghi viéc két hon vao S6 ding ky két hon, ciing hai bén nam, nit ky
tén vao S&; hai bén nam, nit cung ky vao Gidy chimg nhén két hon.

Truong hop mot hodc hai bén nam, nit khong thé c6 mat dé nhan Giéy ching
nhén két hon thi theo dé nghi bang van béan ctia ho, Phong Tu phép gia han thdi gian
trao Gidy chirng nhén két hén nhung khong qué 60 ngdy, ké tir ngay Chu tich Uy ban
nhan dan cdp huyén ky Gidy chimg nhan két hon.
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Hét 60 ngay ma hai bén nam, nit khong d¢én nhan Gidy ching nhéan két hén thi
Phong Tu phap bao cdo Chu tich Uy ban nhén dan cdp huyén hiy Gidy chimg nhan
két hon da ky.

* Luu y:

+ Trudng hop ngudi yéu cu ndp gidy to 1a ban sao duge cap tir sb gbe hoic ban
sao duogc chimg thuc tir ban chinh thi nguoi tiép nhin ho so khong dugc yéu cau xuit
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viée da ddi chiéu ndi dung gidy tor d6, khong dugc yéu cau ngudi di ding
ky ndp ban sao cé chimg thuc gidy to do.

+ Trudng hop phéap ludt quy dinh xudt trinh gidy to khi ding ky ho tich, nguoi
tiép nhén c6 trach nhiém kiém tra gidy to xuat trinh, dbi chiéu véi thong tin trong TS
khai va tra lai cho nguoi xuét trinh, khéng duge yéu cdu nguoi ding ky ho tich ndp
thém béan sao gidy td d6. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuat trinh hodc
ghi lai thong tin cta gidy to xuét trinh @ luu ho so.

+ Gidy to do co quan co thAm quyén cla nuéc ngoai cép, cong chimg hodic xéac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap héa lanh sy,
trir truong hop dugc mién theo diéu uée qudc t& ma Viét Nam 1a thanh vién; gidy to
bing tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong ching ban dich hodc chimg
thuc chit ky nguoi dich theo quy dinh ctia phap luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén dung, du hd so ding ky hd tich theo
quy dinh cta phap luat hé tich, khong dugc yéu cAu ngudi ding ky ho tich ndp thém
gidy t& ma phép luat ho tich khong quy dinh phéi ndp.

Buée 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan hd so, tra két qué va nop 18 phi (néu c6): séng tir 7h-11h, chidu
tir 13h-17h tir thit 2 dn th 6 (trir ngay nghi 18, tét theo quy dinh ciia phap luét).

2.2. Cach thirc thye hién:

Neudi yéu cdu dang ky két hon truc tiép nop hd so tai Uy ban nhan dan cép
huyén ¢ tham quyén (bén nam hogc bén nit c6 thé truc tiép ndp hd so ma khong can
c6 vin ban iy quyén ctia bén con lai).

2.3. Thanh phan ho so:

* Gidy to phai xuét trinh

- Ho chiéu hodc chimg minh nhan din hoic thé cin cude cong dan hodc céc gidy
t& khéc ¢6 dén anh va théng tin cé nhén do co quan c6 thdm quyén cép, con gi tri st
dung dé chirtng minh vé nhan than cta cdng dan Viét Nam.
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- Giay to& chiing minh noi cu trd dé xac dinh tham quyén trong giai doan Co 6
dit lidu quéc gia vé dan cu va Co s dit liéu ho tich dién ti toan qudc chua duoc xay
dung xong va thuc hién thong nhét trén toan qudc (giai doan chuyén tiép).

* Gidy to phai ndp

- Tor khai ddng ky két hon theo miu, c6 da thong tin cta hai bén nam, nit. Hai
bén nam, nit ¢6 thé khai chung vao mot To khai ding ky két hén;

- Gidy xac nhén cta té chic y té c6 thim quyén ctia Viét Nam hoic nuée ngoai
xéc nhan céc bén két hon khong méc bénh tam thén hodic bénh khac ma khong c6 kha
ning nhan thire, lam chi duoc hanh vi cua minh;

- Gidy to chimg minh tinh trang hon nhén ctia ngudi nuée ngoai do co quan c¢o
thdm quyén nude ngoai clp con gid tri sir dung, xac nhén hién tai ngudi d6 khong c¢é
vg hodc khéng c6 chéng; truong hop nudce ngoai khong cip xac nhén tinh trang hon
nhén thi thay bang gidy to do co quan c6 thdm quyén nudc ngodi x4c nhan nguoi do
c6 du diéu kién két hon theo phép luat nuée dob.

Gié tri st dung cta gidy to chimg minh tinh trang hén nhan cta ngudi nudc
ngoai dugc xac dinh theo thoi han ghi trén gidy to doé. Trudmg hop gidy to chimg
minh tinh trang hén nhan khong ghi thoi han st dung thi gidy to nay va gidy x4c nhan
clia t6 chire y té c6 gid tri trong thoi han 06 thang, ké tir ngay cép.

- Nguoi nuée ngoai, cong dan Viét Nam dinh cu & nuée ngoai phai ndp ban sao
ho chiéu/gidy to 6 gia tri thay ho chiéu hodc xuét trinh ban chinh ho chiéu/gidy t& c6
gid tri thay ho chiéu trong trut ong hop truc tiép ndp hd so.

- Gidy xé4c nhan tinh trang hon nhén cta cong dén Viét Nam cu tra trong nuée
(trong giai doan chuyen tiép).

& Ngoal gidy to néu trén, tuy tung trudng hop, bén nam, bén nit phai ndp hojc
xuit trinh gidy to twong ung sau day:

- Cong dén Viét Nam da ly hén hodc hiy viée két hon tai co quan c6 tham quyén
cua nudc ngoai phai ndp ban sao trich luc ho tich vé& viée da ghi vao sbé viéc ly hon
hodc huy viéc két hon trai phap luét (Trich luc ghi chu ly hén);

- Cong dan Viét Nam 1a cong chitc, vién chirc hoic dang phuc vu trong luc
lugng vii trang phai ndp vin ban ciia co quan, don vi quan ly x4c nhan viée két hon
V01 ngudi nude ngoai khong trai véi quy dinh cta nganh do;

- Truong hop ngudi yéu cau ding ky két hon dang cong tac, hoc tap, lao dong cd
thoi han & nude ngoai thi phai nop Gidy xé4c nhan tinh trang hon nhan do Co quan dai
dién ngoai giao, Co quan dai dién lanh sy ctia Viét Nam & nuée ngoai cap.

2.4. S6 lwong hd so: 01 bo.

2.5. Thoi han gidi quyét: 13 ngay lam viéc.

2.6. Co quan thuec hién tha tuc hanh chinh:

Co quan c6 thim quyén quyét dinh:
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- Uy ban nhan dan cap huyén noi cu tri ctia céng dan Viét Nam thuc hién déng
ky két hon gilra cong dan Viét Nam voi ngudi nude ngoai; giira cong dan Viét Nam
cu tri ¢ trong nudc vo6i cong dan Viét Nam dinh cu & nudce ngoai; gilta cong dan Viét
Nam dinh cu ¢ nuée ngoai véi nhau; gitra cong dan Viét Nam ddng thi ¢6 quéc tich
nudce ngoai voi cong dan Viét Nam hodc véi ngudi nude ngoai.

- Truong hop ngum nudce ngoai cu tra tai Viét Nam ¢ yéu ciu ding ky két hén
thi Uy ban nhén dan cip huyén noi cu tri cia mot trong hai bén thuc hién ding ky
két hon.

Co quan thwe hién thi tuc hanh chinh:

Phong Tu phép cdp huyén tham muu Chi tich Uy ban nhan dén cép huyén xem
xét, quyét dinh.

2.7. Pbi twong thwe hién thiu tuc hanh chinh: C4 nhan.

2.8. Tén mau don, miu to khai: To khai dang ky két hon (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia Bo Tu phap).

2.9. L¢ phi: 1.500.000 dong

Mién 1é phi cho ngudi thudc gia dinh ¢ cong voi cdch mang; nguwdi thudc hé
nghéo, nguoi khuyét tdt.

2.10. Két qua thue hién thi tuc hanh chinh: Gidy ching nhén két hon

2.11. Yéu cau, didu Ki¢n thye hién thi tuc hanh chinh (néu c6):

- Nam tir dui 20 tudi tré 1én, nit tir & 18 tudi trd 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Céc bén khdng bi mat ning luc hanh vi dan su;

- Viéc két hon khéng thudc mét trong céc trudng hop cdm két hon theo quy dinh
tai cac diém a, b, ¢ va d khoan 2 Diéu 5 cua Luat Hon nhan va gia dinh, goém:

+ Két hon gia tao;

+ Téo hon, cudng ép két hon, lira dbi két hon, can tré két hén;

+ Ngudi dang 6 vg, c6 chong ma két hon véi nguoi khac hodc chua c6 vo, chua
c6 chdng ma két hén véi ngudi dang c6 chong, co vo;

+ Két hon gitta nhing ngudi ciing dong mau vé truc hé; gifta nhitng ngudi ¢6 ho
trong pham vi ba doi; gitra cha, me nudi véi con nudi; gifra nguoi da ting 14 cha, me
nudi véi con nuéi, cha chdng véi con dau, me vo véi con ré, cha duong véi con riéng
clia vg, me ké véi con riéng cla chéng.

* Nha nuée khéng thira nhén hén nhén giita nhiing ngudi cung gidi tinh.

2.12. Can cwr phap ly:

- Luat hon nhén va gia dinh ndm 2014;

- Luét h tich ndm 2014;

- Nghl dinh s 123/2015/ND-CP ngay 15/11/2015 cta Chinh phu quy dinh chi tiét
mot s6 diéu va bién phép thi hanh Lut ho tich;
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- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phap huéng din
thi hanh mot sé diéu cua Luat hd tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phii quy dinh chi tiét mot sé didu va bién phap thi hanh Lut
ho tich;

- Théng tu sb 179/2015/TT-BTC ngay 13/11/2015 ctia Bd Tai chinh sira dbi, bd
sung Thong tu sé 02/2014/TT-BTC ngay 02/01/2014 cia Bo Tai chinh huéng dan vé
phi va 1& phi thudc thim quyén quyét dinh cia Hoi dong nhan dan tinh, thanh phé
truc thudc Trung uong;

- Quyét dinh 56 25/2016/0P-UBND ngay 20/5/2016 ciia Uy ban nhdn dén tinh
Gia Lai vé viéc quy dinh 1é phi hé tich, ding ky cw tril, chimg minh nhan dén dp dung
trén dia ban tinh Gia Lai.
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Mau t6 khai déng ky két hon
CONG HOA XA HOI CHU NGHIA VIET NAM

Doc lap — Tw do — Hanh phiic

(1) TO KHAI PANG KY KET HON 2)

Thong tin Bén nir Bén nam

Ho, chir dém, tén

Ngay, thang, nam sinh

Dan toc
Quoc tich
Noi cu tra

)

Gidy to tiy than®

Két hon 1an thu may

Chung t6i cam doan nhitng 101 khai trén déy la ding su that, viéc két hon clia ching
t61 1a tyr nguyén, khong vi pham quy dinh cta Luit hon nhén va gia dinh Viét Nam.

Chiing t61 chiu hoan toan trich nhiém truéc phap luat vé cam doan ctia minh.

P& nghi Quy co quan dang ky.

s BEAY o, Wl R, tHANg: ..covwiiiss (171 ; (R
Bén nir Bén nam
(Ky, ghi 16 ho, chitr dém, tén) (Ky, ghi rd ho, chit dém, tén)

Chu thich:

(1), (2) Truong hop lam thi tuc ding ky két hon c6 yéu td nwéc ngoai, thi phai dén anh cia
hai bén nam, ni.

(3) Ghi 18 tén co quan ding ky két hon.

(4) Ghi theo noi ding ky thuong tri, néu khong c6 noi dang ky thuong tra thi ghi theo noi
dang ky tam tri; trudng hop khong c6 noi dang ky thudng trd va noi ding ky tam tra thi ghi theo
noi dang sinh séng.

(5) Ghi théng tin vé gidy t& tity than nhu: hd chiéu, chimg minh nhan dan hozc gidy t& hop 16
thay thé (vi du: Chémg minh nhan dén s 001089123 do Céng an thanh phd Ha Noi cp ngay
20/10/1982).
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3. Diing ky khai tir ¢6 yéu to nuéc ngoai

3.1 Trinh ty thue hién

Bude 1. Tiép nhin hd so

- Ngudi d& nghi chuén bj day dd hd so theo quy dinh, ndp hd so tai Bo phén tiép
nhan va tra két qua cia UBND cap huyén hozc gii hd so qua hé théng buu chinh.

- Cong chirc tiép nhan hd so tai BO phén tiép nhan va tra két qua kiém tra tinh
hop 18, ddy di ctia hd so:

+ Trudng hop hd so khéng thude pham vi giai quyét thi huéng dan dé ca nhan,
t6 chirc dén co quan c6 thAm quyén giai quyét;

+ Truong hop hd so chua hop 18 thi huéng dén cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QP-TTg ciia Thi tuéng Chinh Phu, Néu hé so sau
khi d3 duoc hudng dan ma khéng dugc bd sung day du, hoan thién thi nguoi tiép nhan
tir chdi tiép nhan hd so va 1ap vén ban tir chéi tiép nhan ho so, trong d6 ghi 16 1y do tir
chéi, ky, ghi 15 ho, chit dém, tén ctia ngudi tiép nhén.

- Cong chirc tiép nhan hé so nhép vao Sb theo dai hd so theo miu s6 02 tai Phu
luc ban hanh kém theo Quyét dinh s& 09/2015/QD-TTg va phan mém dién tir (néu
¢6); 1ap Gidy tiép nhén hé so va hen tra két qua theo mau sé 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buée 2. Giai quyét ho so:

- Ngay sau khi nhén h so, néu thiy thong tin khai tir ddy du va phu hop, Phong
Tu phép béo cdo Chu tich Uy ban nhén dén cp huyén. Trudng hop Chi tich Uy ban
nhan dan cép huyén déng v giai quyét thi ky Trich luc khai t&r cdp cho ngudi c6 yéu
cdu; cong chirc 1am cong tac ho tich ghi vao SO ding ky khai tir va cing ngudi di
ding ky khai tir ky vao S6.

- Sau khi ding ky khai tr, Phong Tu phap bo cdo Chu tich Uy ban nhén dan cép
huyén c6 van ban thong bao, kém theo Trich luc khai tir (ban sao) cho B Ngoai giao
dé thong bao cho co quan c6 thdm quyén clia nude ma ngudi chét 1a cong dan.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duge cép tir sd gbc hodc ban
sao duge chimg thuc tlr ban chinh thi nguoi tiép nhén hd so khéng duge yéu cau xuat
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhédn vé viéc da d6i chiéu n6i dung gidy to do, khong duoc yéu cau nguoi di diang
ky ndp ban sao c6 chiing thuc gidy to do.

+ Trudng hop phap luit quy dinh xuét trinh gidy to khi ding ky ho tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy t& xudt trinh, dbi chiéu véi thong tin trong To
khai va tra lai cho nguoi Xuét trinh, khong duge yéu chu ngudi ding ky hd tich nép
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thém ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xudt trinh hozic
ghi lai thdng tin ctia gidy t& xudt trinh d& luu hd so.

+ Gidy t& do co quan c6 thim quyén ctia nude ngoai cip, cong chimg hoac xac
nhéan dé st dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap héa lanh sur,
trir truong hop duge mién theo didu wée qudc té ma Viét Nam 1a thanh vién; gidy to
bang tiéng nuéc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hojc chimg
thuc chir ky nguoi dich theo quy dinh cia phap luat.

+ Nguoi tiép nhén c6 trach nhiém tiép nhéan dung, du hd so ding ky ho tich theo
quy dinh cua phap luat ho tich, khong dugce yéu ciu nguoi dang ky hdé tich nop thém
giéy to ma phap ludt ho tich khong quy dinh phai ndp.

Buée 3. Tra két qua gidi quyét ho so: Thuc hién theo Khoan 4 Didu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan ho so, tra két qua va ndp 18 phi (néu c6): séang tir 7h-11h, chiéu
tir 13h-17h tir thir 2 dén thi 6 (trir ngay nghi 12, tét theo quy dinh ctia phép luit).

3.2. Cach thire thuc hién:

- Nguoi c6 yéu cau ding ky khai tir truc tiép thuc hién hodc vy quyén cho nguoi
khac thuc hién viéc dang ky khai ti;

- Ngudi thuc hién viée ding ky khai tir c¢6 thé ndp hé so truc tiép tai Uy ban
nhan dan cip huyén c6 thdm quyén hodc giti hd so qua hé théng buu chinh.

3.3. Thanh phan ho so:

* Gidy to' phai xuat trinh

- Hb chiéu hoic chimg minh nhén dén hoic thé cin cude cdng dan hodc céc gidy
t& khac ¢6 dén anh va théng tin cé nhan do co quan c6 thim quyén cap, con gié tri sir
dung dé chiing minh vé nhan than ctia nguoi ¢é yéu cau ding ky khai ti;

- Gidy t& chimg minh noi cu trd cudi cing cta ngudi chét d xac dinh thdm
quyén (trong giai doan Co s& dir lidu quéc gia v& dan cu va Co s& dit liéu ho tich dién
tir toan qudc chua duogc xdy dung xong va thuc hién théng nhit trén toan qudc);
truong hop khong x4c dinh duge noi cu tri cudi cing ctia ngudi chét thi xuét trinh
gidy t& chiing minh noi nguoi d6 chét hodc noi phét hién thi thé cua ngudi chét.

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao ¢6
chimg thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phai ndp

- To khai ding ky khai t&r theo mau;

- Gidy bao tir hodc gidy to thay thé Gidy bédo tir do co quan c6 thAm quyén cip.

- Vin ban ty quyén theo quy dinh ctia phép luat trong truong hop ay quyén thuc
hién viéc dang ky khai t.

3.4. S6 lwong hd so: 01 bo.
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3.5. Thoi han giai quyét: Ngay trong ngay txep nhan ho so, trudng hop nhin ho

so sau 15 gio ma khong giai quyét-dugengay thi t tra két qua trong ngay lam viéc tiép
—————_thea. Trudng hop can xac minh thi thoi han giai quyet khong qua 03 ngay lam viéc.

3.6. Co quan thue hlen thu tuc hanh chinh:

Co quan co thim quycn quyét dinh:

- Uy ban nhén dan cap huyén noi cu tri cudi cing ciia ngudi chét thuc hién viéc
dang ky khai tir cho ngudi nudce ngoai hodc cong dan Viét Nam dinh cu & nudc ngoai
chét tai Viét Nam;

- Uy ban nhén dan cép huyén noi ngudi dé chét hoiic noi phét hién thi thé ngudi
chét thuc hién viéc dang ky khai ti trong trudong hop khong xéc dinh dugc noi cu tri
cudi ciing clia ngudi chét.

Co quan thwe hién thi tuc hanh chinh:

Phong Tu phép cip huyén nhén hd so va tham muu Chu tich Uy ban nhan dén
cap huyén xem xét, quyét dinh.

3.7. Péi twong thue hién thi tuc hanh chinh: Cé nhan.

3.8. Tén mAu don, miu to khai: To khai ding ky khai tir (Ban hanh kém theo
Thong tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia B4 Tu phép).

3.9. Lé phi: 75.000 dong

Mién 1é phi cho nguoi thudc gia dinh cd cong véi cdch mang, nguoi thugc ho
ngheo, nguoi khuyeét tat.

3.10. Két qua thuwe hién thi tuc hanh chinh: Trich luc khai ti.

3.11. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu ¢6): Khong

3.12. Can cu phap ly:

- Luat ho tich nam 2014,

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phti quy dinh chi tiét
mbt s6 diéu va bién phéap thi hanh Luét ho tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap huéng din
thi hanh mot s diéu ctia Luét ho tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
ho tich;

- Théng tu sd 179/2015/TT-BTC ngay 13/11/2015 ctia B6 Tai chinh sira doi,
bé sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 cia Bo Tai chinh hudng
dan v& phi va 18 phi thudc thAm quyén quyét dinh ctiia Hoi dong nhan dan tinh, thanh
phé truc thude Trung wong.

- Quyét dinh s6 25/2016/0D-UBND ngay 20/5/2016 cua Uy ban nhén dén tinh
Gia Lai vé viéc quy dinh lé phi hd tich, dang ky cw tri, chung minh nhdn dan ap dung
trén dia ban tinh Gia Lai.
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Mau t6 khai déing ky khai tir
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phice

TO KHAI DANG KY KHAI TU

Ho, chit dém, t8n NEUWT YEU CAUS ....ooveereeereeereeeeeee e es s sseasenas
Nl el b on i o s U e, el gl i BB K
(61 v R el L PR PR SO B D L s
Quani he Vol mBIon @8 CHAE i iisemmsmmsssssonstossosioissnsivsnsss yisasmsshasmsssnssebavios
Pé nghi co quan ding ky khai tir cho nguoi ¢6 tén dudi day: |
F1o, bt e, ton st R e e s Gritrl il s e v
Npay. thilg nanl sinhs 5.0 v 0, sl i hon . climivomsssssseissiiriads oo
V370l RS B R IR e A A QO ©..oobsarsnrbomemmomismasss
Woh o 10l bl el P i st i e bt o oot rsspamassnssiasesbiaty
@ L ek A L KN S G I SR T S
D3 chét vao lbc: .......... P oeinves phuit, ngay .. thang .....:- DEM iocoesvnessn
P e oy e e E AT AU IR E T o, S 81 R AR
0 v L N e T (ARG S e« L B L= e M L S
S6 Gidy béao ti/ Gidy to thay thé Gidy béo to: @ ..o s Lo PO
.................................................................... cap ngay ..... thang ... nim ..........
T6i cam doan nhiing ndi dung khai trén day la dung su thét va chiu trach nhiém
trudc phép ludt v& cam doan ctia minh.
LTI ot B 2 B ot e i A M , hgay ... thang .... nam ........

Nguwdi yéu cau
(Ky, ghi v ho, chir dém, tén)

............................................

Chu thich:

() Ghi 18 tén co quan thyc hién ding ky khai tir.

) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi ding ky thuong tra thi ghi theo dia
chi déng ky tam trt; trudng hop khong c6 noi ding ky thudong tri va noi ding ky tam tra thi ghi
theo noi dang sinh séng.

@) Ghi théng tin v& gidy t& tiy than nhu: ho chiéu, chimg minh nhan din hodc gidy to hop 18
thay thé (vi du: Chimg minh nhan dan sb 001089123 do Céng an thanh phb Ha Nbi cip ngay
20/10/2004).

@ Néu ghi theo Gidy bdo ti, thi gach cum tir “Gidy t& thay Gidy béo tir”; néu ghi theo sb
Gidy to thay Gidy bdo ti thi ghi 13 tén, s6 gidy t& va gach cum tir “Gidy bao tir”.
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4. Dang ky nhin cha, me, con co yéu t6 nuéc ngoai

4.1 Trinh ty thwe hién

Buée 1. Tiép nhén ho so

- Ngudi dé nghi chuédn bi day da hd so theo quy dinh, ndp hd so tai B6 phén tiép
nhan va tra két qua cia UBND cap huyén.

- Cong chirc tiép nhan hd so tai Bd phan tiép nhan va trd két qua kiem tra tinh
hop 18, day da ctia hd so:

+ Truong hop hd so khong thudc pham vi gidi quyét thi huéng dan dé ca nhan,
td chirc dén co quan c6 thim quyén giai quyét;

+ Truong hop hd so chua hop 18 thi huéng din cu thé theo mau sb 01 tai Phu lyc ban
hanh kém theo Quyét dinh sé 09/2015/QD-TTg ctia Thit tuéng Chinh Pht, Néu ho so sau
khi d dwoc hudng din ma khong duoc bb sung day dd, hoan thién thi ngudi tiép nhén
tir chéi tiép nhan hd so va 1ap van ban tir chi tiép nhan ho so, trong do6 ghi & 1y do tir
chdi, ky, ghi 18 ho, chit dém, tén ciia nguoi tiép nhéan.

- Céng chirc tiép nhan hd so nhap vao Sb theo di hd so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh s 09/2015/QD-TTg va phin mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Bude 2. Giai quyét ho so:

- Trong thoi han 15 ngay, ké tlr ngdy nhan du hé so hop 1€, cong chirc 1am cong
tac ho tich xac minh, ni€m yét viéc nhén cha, me, con tai tru so [qu ban nhén dan cép
huyén trong thoi gian 07 ngay lién tuc, déng thoi gt van ban dé nghi Uy ban nhan dan
cap xd noi thuong tra clia ngudi duge nhén 14 cha, me, con niém yét trong thoi gian 07
ngay lién tuc tai tru s& Uy ban nhan dan cép xA.

- Néu théy viéc nhan cha, me, con la dung va khong cd tranh chép, Phong Tu
- phap bao cao Chu tich Uy ban nhén dan cép huyén. Trudng hop Chu tich Uy ban
nhan dan dong ¥ giai quyét thi ky Trich luc ding ky nhén cha, me, con cép cho ngudi
c6 yéu cau.

- Khi ding ky nhén cha, me, con cic bén phai ¢6 mat, cong chirc lam cong tac ho
tich ghi vao Sd dang ky nhan cha, me, con, cung céc bén ky vao So.

* Luwu y:

+ Trudng hop nguoi yéu cdu ndp gidy to 12 ban sao duge cAp tir s& gdc hodc ban
sao duge chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng dugc yéu cau xuét
trinh ban chinh; néu ngudi yéu cdu chi nop ban chup va xuét trinh bin chinh thi
ngudi tiép nhéan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhén vé viéc da dbi chiéu ndi dung giéy to do, khéng dugc yéu cau nguoi di dang
ky ndp ban sao cé ching thuc gidy to do.
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+ Trudng hop phap ludt quy dinh xuit trinh gidy t& khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, dbi chiéu véi thong tin trong To
khai va tra lai cho ngudi xut trinh, khong duge yéu cau ngudi ding ky hd tich nop
thém ban sao gidy to d6. Nguoi tiép nhén c6 thé chup 01 ban gidy to xuit trinh hoic
ghi lai thong tin cia gidy to xudt trinh dé luu hd so.

+ Gidy to do co quan c6 thdm quyén clia nudc ngoai cép, cong ching hodc xac
nhén d st dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop phép hoa 1anh su,
tri trudng hop duge midn theo didu ude qudc t€ ma Vist Nam 1a thanh vién; gidy to
béng tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thuc chit ky ngudi dich theo quy dinh cua phap luét.

+ Ngudi tiép nhan ¢6 trach nhi¢m tiép nhan ding, di ho so ding ky ho tich theo
quy dinh ctia phap luat ho tich, khong duge yeu cau ngudi ding ky ho tich ndp thém
gidy to ma phap luat ho tich khong quy dinh phai np.

Buéc 3. Tra két qua gidi quyét hd so: Thuc hién theo Khoan 4 Didu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan hd so, tra két qua va nop 18 phi (néu c6): séng tir 7h-11h, chiéu
tir 13h-17h tir thir 2 dén tha 6 (trir ngay nghi 18, tét theo quy dinh cua phap luat).

4.2. Cach thire thwe hién:

Ngudi ¢6 yéu cau dang ky nhén cha, me, con (mdt hodc hai bén) truc tiép ndp hod
so tai Uy ban nhan dan cip huyén c6 thdm quyén.

4.3. Thanh phén ho so:

* Gidy to phai xuét trinh

- Ho chiéu hodc ching minh nhan dan hodc thé cin cudc cong dan hodc cac gidy
td khac c6 dan anh va thong tin ¢4 nhan do co quan ¢6 thAm quyén cap, con gié tri sur
dung dé ching minh vé nhan thén cia cong dan Viét Nam.

- Giy to chimg minh noi cu tri dé xéc dinh thim quyén déng ky nhén cha, me
con (trong giai doan Co s¢ dit liéu qudc gia vé dan cu va Co sé dit liéu ho tich dién tir
toan quéc chua dugce xay dung xong va thuc hién théng nhét trén toan quéc).

* Gidy to phai ndp

- T& khai déng ky nhan cha, me, con theo mau.

- Gidy to, do vat hodc ching ¢t khac chimg minh quan hé cha, con hogc quan hé
me, con gom:

+ Vian ban clia co quan y té, co quan gidm dinh hodc co quan khéc c6 thdm
quyén x4c nhan quan hé cha - con, quan hé me - con.

+ Truong hop khong c6 vin ban néu trén thi phai ¢6 thu tir, phim énh, bing, dia,
d6 dung, vat dung khac ching minh mdi quan hé cha con, quan hé me con va vin ban
cam doan cta cha, me v& viéc tré em 12 con chung ctia hai ngudi, c6 it nhit hai nguoi
than thich cua cha, me lam chimg.

21




- Truong hop ding ky nhén cha, me, con gifta cong dan Viét Nam voi nguoi
nude ngoai hodc gilta nguoi nude ngoai voi nhau thi ngum nudce ngoai phai nop ban
sao ho chiéu/gidy to c6 gia tri thay ho chiéu hodc xuét trinh ban chinh ho chiéu/gidy
td ¢o gia tri thay thé ho chidu néu truc tlep nop hd so.

4.4. S6 lwong ho so: 01 bd.

4.5. Thoi han giai quyét: 15 ngay.

4.6. Co quan thue hién thi tuc hanh chinh:

Co quan c6 tham quyén quyét dinh:

Uy ban nhén dén cAp huyén noi cu trii cia nguoi dugce nhén la cha, me, con thuc
hién ding ky nhan cha, me, con gitta cong dén Viét Nam v&i ngudi nude ngoai; gilta
cong dan Viét Nam cu tru ¢ trong nude véi cong dan Viét Nam dinh cu & nudc
ngoai; gifta cong dén Viét Nam dinh cu & nude ngoai voi nhau; gitra cong dan Viét
Nam dong thoi c6 qudc tich nudc ngoai véi cong dén Viét Nam hodc voi nguol nude
ngoai; gifta ngudi nudc ngoai véi nhau ma mot hodc ca hai bén thuong trd tai Viét
Nam.

Co quan thue hién thi tuc hanh chinh:

Phong Tu phép cap huyén tham muu Chu tich Uy ban nhan dén cép huyén xem
xét, quyét dinh.

Co quan phoi hop: Uy ban nhan dan cAp x4 noi cu tri ctia ngudi duge nhén 1a
cha, me, con.

4.7. Pbi twong thwe hién thii tuc hanh chinh: Ca nhan.

1.8. Tén maiu don, mau to khai: To khai ding ky nhén cha, me, con (Ban hanh
kém theo Thong tu sb 15/2015/TT-BTP ngdy 16/11/2016 ctia B Tu phap).

1.9. Lé phi: 1.500.000 dong

Mién 1¢ phi cho nguoi thudc gia dinh cé c¢éng voi cach mang; nguoi thugc ho
nghéo, nguoi khuyét tat.

1.10. Két qua thye hién thi tue hanh chinh: Trich lyc dang ky nhén cha, me, con.

1.11. Yéu ciu, di¢u ki¢n thwc hién thi tuc hanh chinh (néu cé):

- Bén nhén va bén dugc nhén la cha, me, con déu con séng;

- Viéc nhén cha, me, con khong co tranh chép.

1.12. Ciin cir phap ly:

- Luat hén nhén va gia dinh nam 2014;

- Luat ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cita Chinh phu quy dinh chi tiét
mot sb diéu va bién phap thi hanh Luat h tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 cta Bd Tu phap hudng dan
thi hanh mét sé didu ctia Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
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15/11/2015 ctia Chinh pht quy dinh chi tiét mdt sé didu va bién phép thi hanh Luét
ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cia B Tai chinh stra d6i, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bo Tai chinh huéng dan vé
phi va 1€ phi thudc thAm quyen quyét dinh ctia Hoi ddng nhan dén tinh, thanh phé
true thude Trung uong;

Quyet dinh s6 25/2016/QD-UBND ngay 20/5/2016 cua Uy ban nhén dén tinh
Gia Lai vé viéc quy dinh 1é phi h¢ tich, dang ky cu tri, chimg minh nhdn dan ap dung
trén dia ban tinh Gia Lai.

23



Mau té khai ding ky nhdn cha, me, con

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc 1ap - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

‘ (2
W GBI e veoeiis vmcmreraid B s ceborseses bt e s ey siommorn o asamanman Ao sempsaiogin

1 Lo R b a3 bR SO R S U e et

vk a N ~ 3
ity 18 iy Thlin @ el aato st
| 3 e cia nguoi co tén dwdi day:
HO, GHIEAEIIL, TBIL ... terereremsibrmeomnsmntmmommmrmean fmts i ns s emrideerer s b B At

..............

¥ ’ 2
152 1 o 1 s TS ST PN SO ORI Ve oL Tt e b

Gy Y BN s csrnssmnstinsssstumss nesommmssiosmio i e e B Ll S
T61 cam doan VIEC NhAN.......ccccceevviiiriiieericrierennnnes noi trén la dang su that, tu
nguyén, khong c6 tranh chép va chiu trach nhiém trude phép luat vé cam doan cia
minh.
Kinh dé nghi Quy co quan dang ky.
71 s VS e R ot TR NAY evrveren. thang............ 1Fihe MER et
Ngudi yéu ciu
(Ky, ghi 16 ho, chit dém, tén)

..............................

24



Y kién cia nguoi hién dang 1a me Y kién ctia nguoi dwge nhin la

hoiic cha® cha, me, con®

Tai liéu gtri keém theo T khai:

.................................................................

.................................................................

Cha thich:

) Ghi 13 tén co quan dang ky;

@) Ghi theo dia chi ding ky thuong trii; néu khong ¢o noi ding ky thudmg trd thi ghi theo dia chi
dang ky tam tra; truong hop khéng ¢6 noi dang ky thuong trii va noi dang ky tam tra thi ghi theo noi
dang sinh séng.

) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, chimg minh nhan dan hodc gidy t& hop 18
thay thé (vi du: Chitng minh nhan dan s6 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004);

“ Chi cén thiét trong treong hop nguoi khai khong ddng thoi 14 ngudi nhén cha/me/con;

) Chi can thiét trong trudong hgp cha hodc me nhén con chua thanh nién hoac nguoi da thanh
nién nhung mét nang luc hanh vi dan sy, ghi y kién cta ngudi 1a cha néu me 1a ngudi yéu chu, y
kién ngudi me néu cha 1a ngudi yéu cau (trix truong hop ngudi d6 da chét, mat tich, mit ning luc
hanh vi dan su hodc han ché nang luc hanh vi dan su);

) Chi cAn thiét trong trudng hop ngudi duoe nhan 13 tré em tir da 9 tudi tréd 1én.
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5. Pang Kky khai sinh két hop ding ky nhan cha, me, con ¢6 yéu t6 nude ngoai

5.1 Trinh tu thue hién

Buée 1. Tiép nhin hé so

- Ngudi dé nghi chuén bi day di ho so theo quy dinh, ndp hd so tai B6 phén tiép
nhén va tra két qua cia UBND cap huyén.

- Cong chtrc tiép nhan hd so tai Bo phéan tiép nhén va tra két qua kiém tra tinh
hop 18, day du cua hé so:

+ Trudng hop hd so khéng thudc pham vi giai quyét thi huéng dan dé ca nhan,
tb chirc dén co quan c6 tham quyén giai quyét;

+ Truong hop hd so chua hop 18 thi hudng dén cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh sé 09/2015/QP-TTg ciia Thii tuéng Chinh Phu, Néu ho so sau
khi d& duoc huéng din ma khong duge bd sung ddy du, hoan thién thi ngudi tiép nhan
tir chéi tiép nhan hd so va 14p van ban tir chéi tiép nhan hd so, trong d6 ghi 13 1y do tix
chéi, ky, ghi 1 ho, chit @ém, tén ctia ngudi tiép nhéan.

- Cong chiic tiép nhan hd so nhap vao S6 theo ddi hd so theo méu s6 02 tai Phy
luc ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg va phin mém dién tir (néu
c6); 1ap Gidy tiép nhan hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QP-TTg;

Buée 2. Gii quyét ho so:

- Trong thoi han 15 ngay, k& tir ngay nhén di hd so hop 18, cong chirc 1am cong
tac ho tich xdc minh, niém yét viéc nhan cha, me, con tai tru s& Uy ban nhén dan c:?.'lp
huyén trong thoi gian 07 ngay lién tuc, dong thoi g vin ban dé nghi Uy ban nhén dan
cép x4 noi thuong tra clia ngudi duge nhén la cha, me, con niém yét trong thoi gian 07
ngay lién tuc tai tru so ij ban nhan dan cé‘ip x4,

Néu thdy viéc nhan cha, me, con l1a ding, khong c6 tranh chép; thong tin khai
sinh ddy di va phd hop, Phong Tu phép béo cao Chi tich Uy ban nhén dén cép
huyén. Truong hop Chi tich Uy ban nhén dan cép huyén dong y giai quyét thi ky
Trich luc déng ky nhan cha, me, con va Gidy khai sinh cap cho ngudi cé yéu céu.
Trudng hop cha, me lwa chon qudc tich Viét Nam cho con thi cdng chirc lam cong téc
h tich cap nhét théng tin khai sinh theo hudng din dé 14y S6 dinh danh c4 nhan (dbi
véi cc dia phwong di trién khai cAp S6 dinh danh c4 nhan khi ddng ky khai sinh).

Khi dang ky nhén cha, me, con cic bén phai c6 mit, cong chuc lam cong tac ho
tich ghi vao S6 dang ky nhan cha, me, con, Sb diang ky khai sinh va cling nguoi di
dang ky hé tich ky vao S6.

*Lwuy:

+ Trudng hop ngudi yéu cdu ndp gidy to 1a ban sao dugc cép tir s8 gbe hodc ban
sao dugc chimg thuc tir ban chinh thi nguoi tiép nhén ho so khéng duge yéu cau xuét
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi
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nguoi tiép nhan hd so kiém tra, ddi chiéu ban chup v6i ban chinh va ky vao ban chup
x4c nhén vé viéc da dbi chiéu n6i dung gidy to d6, khong dugce yéu cau ngudi di dang
ky ndp ban sao c6 chung thuc gidy to do.

+ Truong hop phép ludt quy dinh xuét trinh gidy 10 khi dang ky h tich, nguoi
tiép nhan cé trach nhiém kiém tra gidy to xuét trinh, d6i chiéu véi théng tin trong Td
khai va tra lai cho ngudi xuét trinh, khéng duge yéu cau ngudi ding ky hd tich nop
thém ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hozic
ghi lai thong tin cta gidy to xuét trinh d& luu ho so.

+ Gidy to do co quan cd thAm quyén ctia nudc ngodi cép, cong chimg hofic xdc
nhan dé str dung cho viéc ding ky hd tich tai Viét Nam phai dugc hop phap hoa lanh su,
trir truong hop duge mién theo didu wdc quoc té ma Viét Nam 1a thanh vién; gidy to
bang tiéng nudc ngodi phai duge dich ra tiéng Viét va cong chimg ban dich hodc chimg
thuc chit ky nguoi dich theo quy dinh ctia phap luét.

+ Ngudi tiép nhan c6 trach nhiém tiép nhéan ding, du hd so ding ky hd tich theo
quy dinh ctia phap luét ho tich, khéng duge yéu cau ngudi ding ky hd tich ndp thém
gidy to ma phép luat ho tich khéng quy dinh phai ndp.

Buwée 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan ho so, tra két qua va ndp 1é phi (néu co): sang tir 7h-11h, chiéu
tir 13h-17h tir thit 2 dén tha 6 (trir ngay nghi 18, tét theo quy dinh cta phép luét).

5.2. Cach thwre thwe hién:

Nguoi ¢ yéu cau dang ky khai sinh va nhin cha, me, con (mét hodc hai bén)
nop hd so tryc tiép tai Uy ban nhan dan cép huyén co thAm quyén.

5.3. Thanh phan hé so:

* Gidy to phai xuét trinh:

- Hb chiéu hodc chimg minh nhéin dén hodc thé cén cudce cong dan hodc cac gie“iy
t& khéc c6 dén anh va thong tin c4 nhan do co quan c6 thdm quyén cép, con gid tri st
dung dé chirng minh vé nhan than clia ngudi ¢ yéu ciu dang ky khai sinh va nhan
cha, me, con;

_ GiAy t& chiimg minh noi cu tra dé xac dinh thdm quyén déng ky khai sinh, nhan
cha, me, con (trong giai doan Co s¢ dir liéu qudc gia vé dan cu va Co sé dir liéu hd
tich dién tir toan quéc chua duoc xdy dung xong va thuc hién théng nhét trén toan
qudc).

- Truong hop tré em sinh ra ¢ nudc ngoai vé cu tra tai Viét Nam thi xuét trinh
gidy to chimg minh viéc tré em nhap canh (hé chidu, gidy to c6 gid tri di lai qudc t&
c¢6 déu xac nhan nhip canh ctia co quan quén ly xuat, nhap canh) va gidy to ching
minh viéc tré em cu tra tai Viét Nam (vin ban xé4c nhén cia co quan cong an co tham
quyén).
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* Gidy to phai ndp

- Té& khai dang ky khai sinh theo mau;

- To khai dang ky nhan cha, me, con theo miu.

- Giay chung sinh.

+ Trudng hop khong cé Gidy chimg sinh thi ndp vin ban cta ngudi lam chimg
x4c nhan vé viéc sinh; néu khéng c6 vin ban cta ngudi 1am ching thi phai cé gidy
cam doan vé viéc sinh.

+ Trudng hop tré em sinh ra tai nude ngoai thi ndp Gidy chimng sinh hoic gidy to
khac do co quan c6 thAm quyén nuéc ngoai cAp x4c nhan vé viée tré em duoc sinh ra
& nudc ngoal va quan hé me - con néu co;

- Truong hop cha hodc me hodc ca cha, me la ngudi nude ngoai thi phai ndp vén
ban thoa thuén cua cha, me vé viéc lua chon quéc tich cho con. Truong hop cha, me
chon quéc tich nuéc ngoai cho con thi vin ban thoa thudn phai c6 xac nhan cia co
quan nha nudce c6 thdm quyén cta nude ma cha me lwa chon qudc tich cho con.

- Giéy t&, dd vat hodic ching ctr khac chiimg minh quan hé cha, con hodc quan hé
me, con gom:

+ Vin ban clia co quan y té, co quan giam dinh hoic co quan khac ¢6 thdm
quyén ¢ trong nudc hodc nudc ngoai xac nhan quan hé cha con, quan hé me con.

+ Truong hop khong c6 van ban néu trén thi phai c6 thu tir, phim anh, bing, dia,
dd dung, vat dung khéac ching minh moi quan hé cha con, quan hé me con va van ban
cam doan cua cha, me vé viéc tré em 14 con chung cua hai nguoi, cé it nhét hai nguoi
than thich cta cha, me lam ching.

- Truong hop dang ky nhén cha, me, con gitta cdng dédn Viét Nam v6i ngudi
nudce ngoai hodc gifra ngudi nude ngoai vai nhau thi ngudi nude ngoai phai ndp ban
sao ho chiéu hoic gidy to ¢6 gid tri thay ho chiéu dé ching minh v& nhan than.

5.4. S6 lugng hd so: 01 bo.

5.5. Thoi han giai quyét: 15 ngay.

5.6. Co quan thwe hién thu tuc hanh chinh:

Co quan ¢6 thim quyén quyét dinh:

- Uy ban nhén dén cip huyén noi cu tra cia ngut‘ri cha hodc nguoi me thuc hién
dang ky khai sinh két hop nhan cha, me, con ddi véi tré em sinh ra & Viét Nam;

- Uy ban nhan dan cap huyén noi cu tri cta tré em thuc hién dang ky khai sinh
két hop nhan cha, me, con dbi véi tré em sinh ra & nudc ngoai, chua duge dang ky
khai sinh vé cu trG tai Viét Nam.

Co quan thue hién thi tuc hanh chinh:

Phong Tu phép cdp huyén tham muu Cha tich Uy ban nhan dan cép huyén xem
xét, quyét dinh.

5.7. P6i twong thuwe hién thi tuc hanh chinh: C4 nhan.
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5.8. Tén mau don, miu to khai:

- To khai dang ky khai sinh (Ban hanh kém theo Thong tu sé 15/2015/TT-BTP
ngay 16/11/2016 ctia By Tu phap);

- To khai ding ky nhén cha, me, con (Ban hanh kém theo Thong tu sb
15/2015/TT-BTP ngay 16/11/2016 ctia B6 Tu phép).

5.9. L¢ phi:

- Diing ky nhdn cha, me, con: 1.500.000 dong

- Dang ky khai sinh: 75.000 déng

Mién ¢ phi cho nguoi thuéce gia dinh cé cong voi cdach mang; nguoi thuéc hé
nghéo; nguoi khuyét tat.

5.10. Két qua thwe hién thi tuc hanh chinh: Gidy khai sinh, Trich luc dang ky
nhan cha, me, con.

5.11. Yéu cAu, di¢u kién thye hi¢n thii tuc hinh chinh (néu c6):

- Bén nhén va bén duoc nhén 13 cha, me, con déu con séng;

- Viéc nhéan cha, me, con khéng c6 tranh chip.

5.12. Can cir phap ly:

- Luét hon nhén va gia dinh nim 2014;

- Luéat ho tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 cta Chinh pht quy dinh chi tiét
mot sb diéu va bién phép thi hanh Luat ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phdp hudéng dan
thi hanh mot s6 diéu ciia Ludt hd tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 diéu va bién phép thi hanh Luét
ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia Bd Tai chinh sira dbi, bd
sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bo Tai chinh huéng dan vé
phi va 1& phi thu6c thim quyén quyét dinh ctia Hoi dong nhén dan tinh, thanh phd
truc thudc Trung wong;

- Quyét dinh 56 25/201 6/0D-UBND ngay 20/5/2016 ciia Uy ban nhédn dan tinh
Gia Lai vé viéc quy dinh 1 phi ho tich, dang ky cu tri, chiimg minh nhdn ddn dp dung
trén dia ban tinh Gia Lai.
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Ho,chirdém, téncha: ..o,
| Nam sinh: ... Dan toc: cooveeereveninnn (OB TIEHY o coses P s o s ot wighis
IOt G B Lcmnmmnssss sssisbusmrsinsesssstneis shomivhn st s s R LR TR
Ho, chir dém, tén cha:
Niam sinh: .....cccceeueeee. Dan toc: .coeeevveennnee. Quoc t1ch ..............................
Noi cu tra: @

......................................................................................................

T6i cam doan ndi dung dé nghi dang ky khai sinh trén day la ding su that, dugc
su thoa thuan nhét tri ctia céc bén lién quan theo quy dinh phép luét.
T6i chiu hoan toan trach nhiém trudc phap lut vé ndi dung cam doan clia minh,
L a1} wovwnson sus sowmssas sopses s NEAY i sssnsiss thang ... 57100 EREIRY

Ngudi yéu ciu
(Ky, ghi 0 ho, chit dém, tén)
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Ch thich:

" Ghi r5 tén co quan ding ky khai sinh

Vi du: - Uy ban nhan dan phuong Pi¢n Bién, Ba Dinh, Ha Noi

- Uy ban nhén dén quan 1, thanh phé H3 Chi Minh

@ Ghi thong tin vé gidy to tuy thén clia nguoi di dang ky, ghi 6 s, co quan cAp, ngay cap hd
chiéu, ching minh nhan dan hoic gidy to hop 16 thay thé

Vi du: Chimg minh nhan dn s6 001089123 do Cong an thanh phd Ha Ngi cép ngiy
20/10/2014.

® Ghi theo dia chi dang ky thuong tri; néu khong c6 noi ding ky thuong tri thi ghi theo dia
chi dang ky tam trd; trudng hop khong c6 noi ding ky thuong tri va noi dang ky tam tra thi ghi
theo dia chi dang sinh séng.

@) Trudng hop sinh tai co sé y té thi ghi 5 tén co s& y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha Noi

- Tram y té xa Dinh Bang, huyén Tu Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cAp hanh chinh (x4, huyén, tinh),
noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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Méu to khai ding ky nhdn cha, me, con
CONG HOA XA HQI CHU NGHIA VIET NAM
Dée lap - Ty do - Hanh phice

TO KHAI PANG KY NHAN CHA, ME, CON

Ho, chir dém, tén nguoi yéu 1 o U S ——

Ngay, thang, ndm sinh:........cocooiiene |3 15 I o T Quéc ticht............
NOT U EEP: <ooreeciveere s ssesssssss s eesb s s sass s ams s ames s s ab s
Gidy to tuy than B e e sssammmn A AR5 OSSR o owe
Quan hé véi ngudi nhan Cha/me/COn™s ...,

Dé nghi Quy co' quan cdng nhin ngudi cé tén dudi day:

. (2
IO G T L 111 v cevarssmnsassisss o ssis sntssess sastsermesoxasseran s satasanss srnvanas san snssnsk s o s EREIFH SO H S

A TP TIREL V..o s 4554555505 RSSO BSR4

| - IS, ciia ngwoi ¢o tén dwdi day:

Ho, chit 8, tN: ..eoveeiieeiriiiceiee et r s s rs e sa e s

INOE CU TP ettt s s st es et s s sa s s sa b et s s sses s s sns et nsensas

GAY t 1y thAN .ot eees et sese s b es b s n st

Tol cam doan vile nhln...ausmmasssmsmssamsse noi trén la dang sy that, tu
nguyén, khong co tranh chip va chiu trach nhiém truéc phap luat vé cam doan clia
minh.

Kinh d& nghi Quy co quan ding ky.

Lam tal..ccooervveeeeicnnennn NEZAY weverenreee TR ntainsn NaM............
Nguoi yéu eu
(Ky, ghi rd ho, chit dém, tén)

..............................
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Y kicn ciia ngudi hién dang 1a Y Kkién ciia nguwoi dwge nhén la

(©)

me hoac cha cha, me, con®

Tai liéu giri kem theo To khai:

.................................................................

.................................................................

Chui thich:

() Ghi 15 tén co quan dang ky;

® Ghi theo dia chi dang ky thuomg tri; néu khong ¢6 noi ding ky thuong tri thi ghi theo dia chi
dang ky tam tr(; trudmg hop khéng c6 noi dang ky thudng tri va noi ding ky tam tri thi ghi theo noi
dang sinh séng.

© Ghi théng tin vé gidy t& tiy than nhu: ho chiéu, ching minh nhan dan hodic gidy to hop 18
thay thé (vi du: Chimg minh nhén dan s 001089123 do Céng an thanh phé Ha Néi cip ngay
20/10/2004);

@ Chi can thiét trong trudmg hop nguoi khai khong dong thoi la nguoi nhan cha/me/con;

® Chi cén thiét trong truong hop cha hodc me nhan con chua thanh nién hodc ngudi da thanh
nién nhung mat ning lyc hanh vi dén su, ghi y kién ctia ngudi 1a cha ndu me 1a ngudi yéu cu, y
kién ngudi me néu cha la ngudi yéu cau (trir truong hop nguoi d6 da chét, mét tich, mat ning luc
hanh vi dan su hogic han ché nang luc hanh vi dan su);

©) Chi cin thiét trong trudng hop nguoi duge nhan 1a tré em tir dt 9 tudi trdy 1én.
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6. Ding ky giam hd co yéu té nwée ngoai

6.1 Trinh tw thue hién

Buéc 1. Tiép nhan hd so

- Ngudi d& nghi chuan bi day du hd so theo quy dinh, ndp hd so tai B phan tiép
nhan va tra két qua cia UBND cép huyén hoic g hd so qua hé théng buu chinh.

_ Céng chire tiép nhén hd so tai Bo phén tiép nhan va tra két qua kiém tra tinh
hop 1€, diy du cta hé so:

+ Trudng hop hd so khéng thude pham vi gidi quyét thi huéng dan dé cé4 nhén,
t& chitc dén co quan c6 tham quyén giai quyét;

+ Truong hop hé so chua hop 18 thi hudng dan cu thé theo miu s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Thi tuéng Chinh Pht, Néu hd so sau
khi da dugc hudng dén ma khéng duoc bd sung diy do, hoan thién thi ngudi tiép nhan
tr chdi tiép nhan hd so va lap vin ban tir chdi tiép nhan hd so, trong d6 ghi rd 1y do tir
chéi, ky, ghi 0 ho, chit dém, té€n cuia nguoi tiép nhén.

- Coéng chirc tiép nhén hd so nhép vao S6 theo ddi hd so theo mAu sb 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QP-TTg va phan mém dién tir (néu
co); lap Giéy tiép nhén hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QB-TTg;

Buée 2. Giai quyét ho so:

- Trong thdi han 05 ngay lam viée dbi vé6i viée dang ky gidm ho ctr, 03 ngdy lam
viée dbi véi viée diang ky gidm ho duong nhién, k& tir ngay nhan da hd so, néu thay
du diéu kién theo quy dinh phap luat thi Phong Tu phap bzo cdo Chu tich Uy ban
nhan déan cap huyén. Truong hop Chi tich Uy ban nhén cép huyén ddng y giai quyét
thi ky cap Trich luc ding ky gidm ho cho ngudi cé yéu cdu; cong chirc 1am cong tac
ho tich ghi vao S6 dang ky giam hd, cling ngudi di ding ky giam ho ky vao Sb.

*Luu y: |

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao duoc cép tir s6 gbc hodc ban
sao dugc ching thuc tir ban chinh thi nguoi tiép nhén ho so khéng dugc yéu cdu xuét
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
nguoi tiép nhén hd so kiém tra, d6i chiéu ban chup véi1 ban chinh va ky vao ban chup
x4c nhan vé viéc da dbi chiéu ndi dung gidy to do, khéng dugc yéu cau ngudi di ding
ky ndp ban sao c6 ching thuc gidy to dé.

+ Truong hop phap ludt quy dinh xuat trinh gidy t& khi ding ky ho tich, ngudi
tiép nhén co trach nhiém kiém tra gidy tO xuit trinh, déi chiéu véi thong tin trong To
khai va tra lai cho ngudi xudt trinh, khéng dugc yéu cdu ngudi dang ky ho tich ndp
thém bén sao gidy t& d6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xut trinh hoic
ghi lai théng tin ctia gidy to xudt trinh dé luu hd so.
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+ Gidy to do co quan c6 thim quyén cta nuéc ngoai cdp, cong ching holic x4c
nhan dé st dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap héa lanh sy,
trr trudng hop duoc mién theo diéu wéc quéc té ma Viét Nam 12 thanh vién; gidy to
béng tiéng nude ngoai phai duge dich ra tiéng Viét va cong chimg ban dich hogc chimg
thuce chir ky nguoi dich theo quy dinh cua phép luét.

+ Ngudi tiép nhan cé trach nhiém tiép nhan ding, da hd so ding ky ho tich theo
quy dinh cia phép luat ho tich, khong duoc yéu ciu ngudi ding ky hé tich ndp thém
gidy to ma phap lut ho tich khong quy dinh phai ndp.

Buée 3. Tra két qua gidi quyét hd so: Thuc hién theo Khoan 4 Pidu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QB-TTg.

* Thoi gian nhan hd so, tra két qua va nop 18 phi (néu c6): sang tir 7h-11h, chiéu
tir 13h-17h tir tht 2 dén thir 6 (trir ngay nghi 18, tét theo quy dinh ctia phép luat).

6.2. Cach thirc thue hién:

- Ngudi ¢6 yéu cau ding ky giam hd truc tiép thyc hién hoiic Gy quyén cho
nguoi khac thue hién viée dang ky giam ho;

- Nguoi thuc hién viée dang ky giam ho c6 thé nop hé so truc tiép tai Uy ban
nhan dén c4p huyén c6 thdm quyén hodc giti hd so qua hé théng buu chinh.

6.3. Thanh phan hd so:

* Gidy to phai xuét trinh:

- H6 chiéu hodc chtmg minh nhén dan hoic thé cin cudce cdng dan hodc cac gidy
t& khac c6 dan anh va thong tin cé nhan do co quan c6 thdm quyén cip, con gia tri sir
dung dé chig minh vé nhén thén ctia ngudi c6 yéu cau ding ky gidm hd.

- Gidy to chiing minh noi cu trii dé x4c dinh thdm quyén ding ky giam hd (trong
giai doan Co s& dit liéu qudc gia vé dan cu va Co so dit liéu ho tich dién tir toan qudc
chua duogc xay dung xong va thuc hién thong nhat trén toan qubc).

* Gidy to phai ndp

- T& khai ding ky giam ho theo mau.

- Vin ban ctr ngudi giam ho theo quy dinh ctia B luat dan sy dbi véi truong hop
dang ky giam ho cir; gidy to chimg minh diéu kién gidm ho duong nhién theo quy dinh
ctia Bo luat dan su dbi v6i truong hop dang ky gidm ho duwong nhién; trudong hop cé
nhidu nguoi ciing du diéu kién lam giam ho duong nhién thi nop thém vén ban thoa
thudn v& viée ctr mot nguoi lam giam ho duong nhién.

- Vin ban uy quyén theo quy dinh cta phép luét trong trudng hop ty quyén thuc
hién déng ky gidm hd. Truong hgp nguoi duge ty quyén la ong, ba, cha, me, con, vg,
chéng, anh, chi, em rudt ctia ngudi ty quyén thi vin ban Gy quyén khong phai cong
chimg, chimg thuc, nhung phai c¢é gidy to ching minh méi quan hé véi nguoi Gy
quyén.

6.4. S6 lwgng hd so: 01 bd.
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6.5. Thoi han gidi quyét: 05 ngay 1am viée dbi véi viee dang ky giam ho cu, 03
ngdy lam viéc ddi v6i viée dang ky giam ho duwong nhién.

6.6. Co quan thue hién tha tuc hanh chinh:

Co quan ¢6 thim quyén quyét dinh:

Uy ban nhan dan c4p huyén noi cu tr ctia ngudi duge gidm ho hoac nguoi giam
ho thuc hién dang ky giam ho gifta cong dan Viét Nam va ngudi nude ngodi cling cu
tra tai Viét Nam.

Co quan thye hién tha tuc hanh chinh:

Phong Tu phép cdp huyén tham muu Chu tich Uy ban nhan dan cép huyén xem
xét, quyét dinh.

6.7. P6i twong thue hién thi tuc hanh chinh: C4 nhan.

6.8. Tén mau don, miu to khai: To khai ding ky gidm ho (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia Bd Tu phép).

6.9. L¢ phi: 75.000 dong.

Mién 1¢ phi cho ngudi thudc gia dinh co cong voi cdach mang; nguoi thuoc ho
nghéo; nguoi khuyét tdt.

6.10. Két qua thwe hi¢n thi tuc hanh chinh: Trich luc diang ky giam ho.

6.11. Yéu ciu, diéu kién thwe hién thd tuc hanh chinh (néu c6): Viéc giam hd
gifta cong déan Viét Nam va ngudi nudc ngoai cing cu tra tai Viét Nam.

6.12. Cin cir phap ly:

- B luat Dan su.

- Luét ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 cua Chinh pht quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat hd tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phap huéng dan
thi hanh mot s6 diéu cia Luat hd tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé didu va bién phap thi hanh Luét
ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia Bé Tai chinh stra déi, b
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cta B Tai chinh hudng din vé
phi va 1¢ phi thugc thim quyén quyét dinh ctia Hoi déng nhan dan tinh, thanh phé
truc thude Trung wong;

- Quyét dinh s6 25/2016/QP-UBND ngay 20/5/2016 ciia Uy ban nhan dén tinh
Gia Lai vé viéc quy dinh Ié phi h¢ tich, dang ky cu tri, chitng minh nhdn dan dp dung
trén dia ban tinh Gia Lai.
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Mau t6 khai déing ky gidm hé
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI PANG KY GIAM HO

. e
Nl et i s Ll e o n PR R B

Gy et hane il 2 5 e e IS Lt D
Pé nghi co’ quan dang ky viéc gidm ho giira nhirng ngudi ¢6 tén dwéi diy:
Ngwoi giam ho:

o Chif e, (8H: o S el e R o B s Gigi tinh &cenras
Ngay, thang  nAM SN o missitiinmmtmimisn b st esssesiovsssnssss vissrsi )

)

Nguoi duge giam ho:
Hl, chile GO IENE S ildiar o e bt O e g o GO IR, s iiisss

.......................................................................................

Té1 cam doan nhiing no6i dung khai trén day la dung su that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.
§ i b ¢ OGNS ROINT Y S (MR Y S T , hgay .... thang .... nam ........
Nguwoi yéu ciu
(Ky, ghi ré ho, chit dém, tén)

---------------------------------------------

Chu thich:

() Ghi 5 tén co quan ding ky gidm ho.

® Ghi theo noi dang ky thutng trit, néu khéng c6 noi ding ky thuong trdi thi ghi theo noi ding
ky tam trd; truong hop khéng ¢6 noi dang ky thuong tri va noi dang ky tam tru thi ghi theo noi dang
sinh s6ng.

) Ghi théng tin v& gifly tor tiy than nhu: hd chiu, ching minh nhén dan hofic gidy to hop 18
thay thé (vi dy: Chimg minh nhén dan sé 001089123 do Céng an thanh phd Ha Néi cdp ngay
20/10/2014).
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7. Pang ky cham dirt giam h{ c6 yéu té nuwde ngodi

7.1 Trinh ty thyuc hién

Buée 1. Tiép nhén hé so

- Nguoi dé nghi chuan bi day dt hd so theo quy dinh, ndp hd so tai B phan tiép
nhan va tra két qua cia UBND cap huyén hodc gm hé so qua hé théng buu chinh.

- Cong chtrc tiép nhén hd so tai B6 phin tiép nhan va tra két qua kiém tra tinh
hop 1€, day di cua ho so:

+ Trudng hop hd so khong thuoc pham vi giai quyét thi huéng dAn dé ca nhan,
t4 chirc dén co quan 6 tham quyen giai quyet

+ Trudng hop hd so chua hop 1€ thi huéng dan cu thé theo méu s6 01 tai Phu luc ban
hanh kém theo Quyet dinh s6 09/2015/QD-TTg cta Thi tudng Chinh Phu, Néu ho so sau
khi da duoc hudng dan ma khong dugc b6 sung ddy da, hoan thién thi ngudi tiép nhan
tir chéi tiép nhén hé so va lap vin ban tir chéi tiép nhan ho so, trong d6 ghi 13 ly do tir
chéi, ky, ghi rd ho, chir dém, tén cla ngudi tiép nhan.

- Cong chtre tiép nhan hé so nhap vao Sb theo dai hd so theo méu s6 02 tai Phy
luc ban hanh kém theo Quyét dinh s6 09/2015/QD- TTg va phin mém dién tir (néu
co); lép Gidy tiép nhan hd so va hen trd két qua theo mau sb 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buwoc 2. Giai quyct ho so:

- Trong thoi han 02 ngay lam viéc, ké tir ngdy nhan du hd so, néu thiy du diéu
kién theo quy dinh phép luit thi Phong Tu phap béo cédo Chu tich Uy ban nhan d4n
cap huyén. Truong hop Chu tich Uy ban nhan dén cép huyén dong y giai quyét thi ky
cép Trich luc ding ky chdm dit giam ho cho ngudi c6 yéu cau; cong chirc lam cong
tac hd tich ghi vao S6 ding ky chim dat giam ho, cing nguoi di dang ky chédm dirt
gidm ho ky vao S6.

* Lwu y:

+ Truong hop ngudi yéu cau ndp gidy to 12 ban sao duge cap tlr s6 gbc hogc ban
sao duoc chimg thuc tir ban chinh thi nguoi tiép nhén ho so khong duge yéu cau xuét
trinh ban chinh; néu ngudi yéu cdu chi nop ban chup va xuat trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan v& viéc dd ddi chiéu nodi dung gidy to d6, khong dugc yéu cau nguoi di dang
ky ndp ban sao c¢6 ching thuc gidy to do.

+ Truong hop phap ludt quy dinh xuét trinh gidy to khi ddng ky ho tich, ngudi
tiép nhén c6 trach nhiém kidm tra gidy to xudt trinh, dbi chiéu voi thong tin trong T
khai va tra lai cho ngudi xuét trinh, khéng dugc yéu cau ngudi dang ky ho tich ndp
thém bén sao gidy t& d6. Ngudi tiép nhan ¢6 thé chup 01 ban gidy td xuat trinh hozc
ghi lai thong tin cua gidy to xudt trinh dé luu ho so.
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+ Gidy to do co quan co thim quyén cua nudc ngodi cép, cong chimg hodc xac
nhan dé sir dung cho viée ding ky hé tich tai Viét Nam phai duoc hop phap hoa lanh su,
trr trudmg hop duge mién theo diéu wéc qudc t& ma Viét Nam 14 thanh vién; gidy to
bing tiéng nude ngoai phai duge dich ra tiéng Viét va cong chimg ban dich hodc chimg
thuc chit ky ngudi dich theo quy dinh ctia phap luét.

+ Nguoi tiép nhan co trach nhiém tiép nhan dung, du hd so dang ky ho tich theo
quy dinh ctia phap ludt ho tich, khéng dugc yéu cau ngudi ding ky hd tich ndp thém
gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Bude 3. Tra két qua gidi quyét hd so: Thuc hién theo Khoan 4 Didu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan ho so, tra két qua va ndp 18 phi (néu co): sng tir 7h-11h, chiéu
tir 13h-17h tir thir 2 dén thi 6 (trir ngay nghi 18, tét theo quy dinh cta phap luat).

7.2. Cach thire thue hién:

- Ngudi ¢6 yéu cdu ding ky chim dit giam ho truc tiép thuc hién hoic Gy quyén
cho ngudi khéc nop hd so ding ky chdm dat giam ho;

- Ngudi nop ho so dang ky cham dit gidam ho c6 thé nop truc tiép tai Uy ban
nhan déan cip huyén c6 tham quyén hodc giri hd so qua hé thdng buu chinh.

7.3. Thanh phz"in hd so~

* Gidy to phai xuét trinh

- Ho chiéu hoic chimg minh nhén dan hoic thé cin cude cong dén hoic céc gidy
t& khéc c6 dan anh va théng tin ca nhan do co quan c6 thAm quyén cép, con gid tri sir
dung dé chimg minh vé nhan than cta ngudi ¢ yéu ciu ding ky chdm dit giam ho.

Truong hop gt hd so qua hé théng buu chinh thi phai guri kéem theo ban sao co
chimg thuc gidy t& phai xut trinh néu trén.

* Giay to phai nop

- T& khai diing ky cham dut giam hd theo mau.

- Gidy to 1am cén cir chim dut gidm ho theo quy dinh ctia B luét dan su.

- Vin ban ty quyén theo quy dinh cua phap luat trong trudng hop ty quyén thuc
hién dang ky chdm durt giam hd. Truong hop ngudi dugc Gy quyén 1a 6ng, ba, cha,
me, con, vo, chéng, anh, chi, em rudt cda nguoi Uy quyén thi van ban uy quyén
khéng phai cong chimg, chimg thuc, nhung phai ¢6 gidy to ching minh mbi quan hé
v6i ngudi iy quyén.

7.4. S6 lrong hé so: 01 bd.

7.5. Thoi han gidi quyét: 02 ngay lam viéc.

7.6. Co quan thwe hién thu tuc hanh chinh:

Co quan ¢6 thim quyén quyét dinh:

Uy ban nhén dén cép huyén noi d& ding ky gidm hé thue hién ding ky cham dut
giam ho.
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Co quan thue hién thi tuc hanh chinh:

Phong Tu phap cap huyén tham muu Chu tich Uy ban nhén dan cip huyén xem
xét, quyét dinh.

7.7. Péi twong thue hién thi tuc hanh chinh: C4 nhan.

7.8. Tén miu don, miu t& khai: To khai ding ky chdm dit gidm ho (Ban hanh
kém theo Thong tu sb 15/2015/TT-BTP ngay 16/11/2016 cia B Tu phap).

7.9. L& phi: 75.000 dong

Mién 1¢ phi cho ngudi thude gia dinh ¢é céng véi cdch mang; ngudi thuge hé
nghéo, ngudi khuyét tat.

7.10. K¢ét qua thye hién thi tuc hanh chinh:

Trich luc ding ky cham dut gidm ho.

7.11. Yéu cau, diéu kién thwe hién thi tuc hanh chinh (néu ¢6): khong

7.12. Cin ci phap Iy:

- B0 luat Dan su.

- Luat ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phti quy dinh chi tiét
mdt sb diéu va bién phép thi hanh Luit ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phép huéng din
thi hanh mét sé diéu cta Ludt ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cta Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat
ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh stra dbi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bo Tai chinh huéng din vé
phi va 1¢ phi thuc thAm quyén quyét dinh ctia Hoi ddng nhéan dan tinh, thanh phd
true thuée Trung wong;

- Quyét dinh s6 25/2016/QD-UBND ngay 20/5/2016 ciia Uy ban nhén dan tink
Gia Lai vé viéc quy dinh Ié phi hé tich, dang ky cu tri, chimg minh nhdn dan dp dung
trén dia ban tinh Gia Lai.
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Mau to khai déing ky cham dirt gidm hé
CQNG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tw do - Hanh phiic

TO KHAI PANG KY CHAM DUT GIAM HQ

ST T SO A e P RT

1157 Tgera ou s S SN ST TGO S L S -
Gl Wi thing @ el e B s S
Deé nghi co quan ding ky cham dit viée giam ho gitra:

Ngwoi giam h:

Hoy ehieemy, Temeh 8 i e ) e ool o d o SIS T

T crr R s el aMlGha s e SR s e S a

Nguwoi duge giam ho:
Ho, chifidenr tandall, . Bl chemalns s dl e o o BV G161 tinh:

..............

)

T61 cam doan nhiing noi dung khai trén déy la ding sy that va chiu trach nhiém
truée phap luat vé cam doan ciia minh.

V254 L 1 L Vo RSN - B T , ngay ... thang .... nam ....
Nguoi yéu cau
(KY, ghi ré ho, chit dém, tén)

Chu thich:

() Ghi r5 tén co quan dang ky cham dut gidm ho.

) Ghi theo noi dang ky thuong tra, néu khong c6 noi dang ky thuong tra thi ghi theo noi ding
ky tam tri; trudng hop khong c6 noi ding ky thuong tri va noi dang ky tam tra thi ghi theo noi
dang sinh song. 1 :

@ )’Ghi thong tin vé gidy t& tuy than nhu: hg chi€u, ching minh nhén dan hodc giay to hop 1€
thay thé (vi du: Chitng minh nhan dan sé 001089123 do Cong an thanh phd Ha Ni cap ngay
20/10/2014).

“ Ghi tén co quan dang ky giam hd trude day.
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8. Thay ddi, cai chinh, bo sung hd tich, xdc dinh lai din tdc

8.1 Trinh ty thwe hién

Buée 1. Tiép nhin ho so

- Nguoi dé nghi chuén bi day du hd so theo quy dinh, ndp hd so tai Bd phan tiép
nhan va tra két qua cia UBND cap huyén.

- Céng chirc tiép nhan hd so tai B phan tiép nhan va tré két qua kiém tra tinh
hop 18, day du cua hé so:

+ Truong hop hd so khong thudc pham vi giai quyét thi huéng dan dé cé nhén,
t6 chirc dén co quan c6 thdm quyén giai quyét;

+ Truong hop hd so chua hop 18 thi huéng dan cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Thi tuéng Chinh Phii, Néu hé so sau
khi da duoc hudng dan ma khéng dugc b sung déy dt, hoan thién thi ngudi tiép nhan
tir chdi tiép nhan hd so va 1ap vin ban tir chéi tiép nhan hd so, trong d6 ghi rd ly do tur
chéi, ky, ghi rd ho, chit dém, tén clia nguoi tlep nhan.

- Cong chire tiép nhan hd so nhap vao S6 theo dai hd so theo mau sb 02 tai Phy
luc ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg va phin mém dién tir (néu
c6); lap Giay tiép nhan hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QBP-TTg;

Buoe 2. Giai quyét ho so:

- Trong thoi han 3 ngay lam viéc dbi véi viée thay ddi, cai chinh hé tich, xac
dinh lai dan toc; ngay trong ngay lam viéc dbi vai viée bd sung ho tich, néu thiy viéc
thay dbi, cai chinh, bd sung ho tich, x4c dinh lai dan tdc 1a c6 co s6, phi hop véi quy
dinh cua phap luat dan su va phép luat cé lién quan, Phong Tu phap bao cdo Chu tich
Uy ban nhan dan cdp huyén. Trudng hop Cha tich Uy ban nhan dan cap huyén dong
y giai quyét thi ky Trich luc thay di/cai chinh/bd sung ho tich/x4c dinh lai dén toc
tuong (mg cap cho ngudi cd yéu cau; cdng chirc lam c¢éng tac ho tich ghi vao Sb dang
ky thay ddi, cai chinh, bd sung ho tich, xac dinh lai dan tdc va cung nguoi di dang ky
ho tich ky vao Sé.

*Luuy:

+ Trudng hop ngudi yéu cdu ndp gidy to 1a ban sao dugce cip tir sb gbe hodc ban
sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hé so khéng duge yéu ciu xuit
trinh ban chinh; néu nguodi yéu céu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
xé4c nhan vé viée da dbi chiéu n6i dung gidy to d6, khong duoc yéu cdu ngudi di dang
ky n6p ban sao cé chimg thuc gidy to do.

+ Trudng hop phap lut quy dinh xuét trinh gidy t& khi ding ky ho tich, ngudi
tiép nhén ¢6 trach nhiém kiém tra gié‘iy t& xudt trinh, ddi chiéu véi thong tin trong To
khai va tra lai cho nguoi xuét trinh, khéng duoc yéu cau ngudi dang ky hd tich nop
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thém ban sao gidy to d6. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xut trinh hoc
ghi lai thong tin cta gidy to xudt trinh dé luu hd so.

+ Gidy to do co quan c¢6 thdm quyén cua nudc ngoai cap, cong chimg hodc xdc
nhén @& st dung cho vi€c ding ky ho tich tai Viét Nam phai duoc hop phap hoa lanh sy,
trlr truong hop duge mién theo diéu uée quéc té ma Viét Nam la thanh vién; gidy to
bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chiung
thuc chit ky nguoi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhan c6 trdch nhiém tiép nhan dng, di hd so dang ky ho tich theo
quy dinh cta phép luat ho tich, khong duoc yéu cdu ngudi dang ky ho tich ndp thém
gidy t&' ma phap luat ho tich khong quy dinh phai nop.

Buée 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Didu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QBD-TTg.

* Thoi gian nhan hd so, tra két qua va nop 1¢ phi (néu cé): sang tir 7h-11h, chiéu
tir 13h-17h tir thit 2 dén th 6 (trir ngay nghi 18, tét theo quy dinh ctia phép luat).

8.2. Cach thirc thyc hién:

- Nguoi co yéu cau dang ky thay ddi, cai chinh, bd sung hd tich, xac dinh lai dan
toc truc tiép thuc hién hodc uy quyén cho nguoi khac thuc hién;

- Nguoi thue hién ding ky thay dbi, cai chinh, bd sung ho tich, xac dinh lai dan
toc c6 thé ndp hd so truc tiép tai Uy ban nhan dan cap huyén c6 thdm quyén hodc giri
hé so qua hé théng buu chinh.

8.3. Thanh phén ho so:

* Gidy to phai xuét trinh

- Hb chiéu hoic chimg minh nhan dan hodc thé cin cudce cdng din hoic cac giéy
t& khéc c6 dén anh va thong tin ¢4 nhan do co quan c6 thdm quyén cip, con gié tri sir
dung @& chimg minh vé nhan than ctia ngudi c6 yéu ciu ding ky thay déi, cii chinh,
bd sung hé tich, x4c dinh lai dén toc.

- Gidy to chimg minh noi cu trii dé xéc dinh thAm quyén dang ky trong truong
hop cai chinh, bd sung ho tich, xac dinh lai dan toc khdng phai tai Uy ban nhéan déan
cép huyén noi dang ky ho tich trude day (trong giai doan Co sé dit lidu qudc gia vé
déan cu va Co sé dit lidu ho tich dién tir toan qudc chua dugc xdy dung xong va thuc
hién théng nhét trén toan quéc).

Trudng hop giri hd so qua hé théng buu chinh thi phai giti kém theo ban sao ¢6
ching thuc céc gidy to phai xuét trinh néu trén.

* Giay to phai ndp

- To khai dang ky thay doi, cai chinh, bd sung ho tich, x4c dinh lai dan toc theo mau.

- Gidy t& lién quan dén viéc thay ddi, céi chinh, bd sung hé tich, xc dinh lai dan toc.

- Vian ban tiy quyén theo quy dinh cia phép luit trong trudong hop iy quyén thuc
hién viéc déing ky thay déi, cai chinh, bd sung hd tich, xéc dinh lai dén toc. Trudng hop

43




nguoi dugc uy quyén la 6ng, ba, cha, me, con, vo, chéng, anh, chi, em rudt cia ngudi ty
quyén thi vin ban tty quyén khéng phai cong chimg, chimg thyc, nhung phéi c6 gidy to
chimg minh mébi quan hé v6i nguoi Gy quyen.

8.4. S6 lwgng hd so: 01 bd.

8.5. Thoi han giai quyét:

- Ngay trong ngay lam viéc dbi véi viee bd sung ho tich, truong hop nhan h so sau
15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.

- 03 ngay lam viéc dbi vai viéc thay ddi, cai chinh ho tich, xac dinh lai dan tdc.
Trudng hop can phai xdc minh thi thoi han dugc kéo dai khéng qué 06 ngay lam viéc.

8.6. Co quan thue hién thi tuc hanh chinh:

Co quan co thim quyén quyét dinh:

- Uy ban nhan dan cép huyén noi di ding ky h tich trudc day hodc noi cu trd
clia nguoi nudc ngoai giai quyét viéc cai chinh, bé sung hd tich clia ngudi nude ngoai
da dang ky ho tich tai co quan co thim quyén cia Viét Nam.

- Uy ban nhén dan cip huyén noi di ding ky ho tich trudce day giai quyét viée
thay dbi, cai chinh, bd sung ho tich, x4c dinh lai dan tdc cho nguoi Viét Nam dinh cu
O nudc ngoal.

- Uy ban nhéan dan Cép huyén noi da dang ky ho tich trudc day hodc noi cu tra
clia ¢4 nhan giai quyét viéc thay dbi, cai chinh h tich cho cong dan Viét Nam tir d
14 tudi trd 18n cu tra trong nude; xéc dinh lai déan toc.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phép cdp huyén tham muu Chu tich Uy ban nhan dén cp huyén xem
xét, quyét dinh.

8.7. Pdi twong thuwe hién thi tuc hanh chinh: C4 nhan.

8.8. Tén miu don, mau to khai: To khai ding ky thay d6i, cai chinh, bd sung hd
tich, xac dinh lai dan t6c (Ban hanh kéem theo Thong tu sé 15/2015/TT-BTP ngay
16/11/2016 ctia Bo Tu phap).

8.9. Lé phi: 28.000 dong

Mién 1é phi cho nguwoi thudc gia dinh cé cong véi cach mang,; nguoi thuée ho
nghéo; nguoi khuyét tdt.

8.10. Két qué thwe hién thii tuc hanh chinh: Trich luc thay dbi/cai chinh/bd
sung ho tich/xac dinh lai dan toc

8.11. Yéu ciu, diéu kién thwe hién tha tuc hanh chinh (néu c6): khong

8.12. Can cw phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s8 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét
mdt s6 diéu va bién phép thi hanh Luat ho tich;
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- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bo Tu phap huéng dan
thi hanh mot s6 diéu cia Luat h¢ tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mét s6 diéu va bién phép thi hanh Luat
ho tich; ‘

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cta BO Tai chinh sira dbi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cia B Tai chinh huéng din vé
phi va 1& phi thuéc tham quyén quyét dinh ctia Hoi dong nhan dén tinh, thanh phd
truc thudc Trung wong;

- Quyét dinh s6 25/2016/QB-UBND ngay 20/5/2016 cia Uy ban nhén dan tinh
Gia Lai vé viéc quy dinh 1é phi hé tich, dang ky cur tri, chimg minh nhén dén dp dung
trén dia ban tinh Gia Lai.
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Mau to khai ding ky viéc thay déi, cai chinh, bé sung hé tich, xdc dinh lai dén téc

CONG HOA XA HOQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phue

TO KHAI PANG KY VIEC THAY POI, CAI CHINH,
BO SUNG HO TICH, XAC PINH LAI DAN TQC
KAAh B ) oo sumerminvomsonsammsssesiasiiss S abms oSSR o
Ho, chivr dém, tén nguwoi yéu PO 11 L S S SRR 1 < il s SO
NI I BT P i ioiomsmessmsnsisnsmss brstsssssontsssnonsonsnnsamnssaassnsnasnsnsasssssssnassioansasinassiisss
Gy T BRI W 1oy eervrnenmntiers coessamasmisrpasmasoamasions i R ooRE s s e
Quan hé véi ngudi d& nghi dwoc thay ddi, cai chinh, xic dinh lai dan toc, bd

)

LRTOL o.locrssmemsminmssamensmmmssmhnssiienms smmssanensussnssobmsrsr sanssssb hinvsshsossgnssr s RS QL LR e ool
T6i cam doan nhimg n6i dung khai trén day la ding sy that va chiu trach nhiém
trude phap ludt vé cam doan cta minh.
LG LOL! ccrvrnnorenrmmumnonssnsrnssussrmsniansnerdnnesssesnmnnansnn , ngay ... thang .... nam ........
N e A A
Ngwoi yéu cau
(Ky, ghi v ho, chir dém, tén)

Y kién cia ngudi duoc thay ddi ho, tén (néu Y kién cia cha va me (néu thay ddi ho, chit
nguoi do tir da 9 tudi trd 1€n); x4c dinh lai dan dém, tén cho nguoi dudi 18 tudi)
toe (néu ngudi d6 tir A0 15 tudi dén dudi 18 tudi) e




Chu thich:

1. Ghi 10 tén co quan dang ky viéc thay ddi, cai chinh, bd sung hd tich, xac dinh lai dan tdc,
xéac dinh lai gi6i tinh trong Gidy khai sinh.

2. Ghi theo dia chi diang ky thuong tria; néu khdng c6 noi ding ky thudng tra thi ghi theo dia
chi dang ky tam tra; truong hop khong cé noi dang ky thudng trd va noi dang ky tam tra thi ghi
theo noi dang sinh séng.

3. Ghi thong tin vé& gidy to tay thin nhu: ho chiéu, chimg minh nhén d4n hodc gidy to hop 1&
thay thé (vi du: Chimg minh nhén din s6 001089123 do Céng an thanh phé Ha Néi cip ngay
20/10/2004).

4. Ghi 13 loai viéc thuc hién (vi du: thay ddi Ho).

5. Ghi rd loai viéc ho tich da dang ky trude day. Vi du: khai sinh ngay 05 thang 01 nam 2015
tai s6 10 quyén sb 01/2015 ctia UBND xa Ha Hoi, huyén Thudng Tin, thanh phd Ha Noi.

6. Ghi rd ndi dung thay dbi, cai chinh, xdc dinh lai dan téc vi du: tir Nguyén Van Nam thanh Vi
Van Nam;

Truomg hop bd sung hd tich thi ghi rd ndi dung dé nghi b sung. Vi du: bd sung phén ghi vé
qué quan trong Gidy khai sinh nhu sau: Nghé An.
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9. Ghi vao S6 hd tich viée két hén cia céng din Viét Nam da duwoec gidi
quyét tai co quan ¢6 thAm quyén ctia nuwée ngoai

9.1 Trinh tw thye hién

Buée 1. Tiép nhin ho so

- Ngudi dé nghi chuan bi day di ho so theo quy dinh, np hd so tai Bo phén tiép
nhén va tra két qua cia UBND cép huyén.

- Céng chuec tiép nhén ho so tai Bo phan tiép nhan va tra két qua kiém tra tinh
hop 18, day du cua ho so:

+ Trudng hop hd so khong thude pham vi giai quyét thi hwdéng din dé ca nhan,
t6 chire dén co quan c6 thdm quyén giai quyét;

+ Trudng hop hé so chua hop 18 thi huéng dan cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Thi tuéng Chinh Phi, Néu hd so sau
khi da duge hudng dan ma khong dugce b sung diy di, hoan thién thi ngudi tiép nhén
tir chéi tiép nhan hd so va l4p vén béan tir chdi tiép nhén hd so, trong d6 ghi rd 1y do tir
chdi, ky, ghi r8 ho, chit dém, tén ctia ngudi tiép nhén.

- Cong chuc tiép nhan hé so nhép vao S6 theo doi ho so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh sb 09/2015/QB-TTg va phin mém dién tir (néu
c6); 1ap Gidy tiép nhén hd so va hen tra két quéa theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QP-TTg;

Buéc 2. Giai quyét hé so:

- Néu thay yéu cau ghi chi két hén di diéu kién, khéng thudc trudng hop tir chéi
ghi vao s viéc két hon trong cac trudng hop sau:

- Viéc két hén vi pham didu cdm theo quy dinh cua Luat hon nhén va gia
dinh.

- Cong dan Viét Nam két hon véi ngudi nude ngoai tai co quan dai dién
ngoai giao, co quan dai dién ldnh su nudc ngoai tai Viét Nam.

Phong Tu phép bdo cdo Chu tich Uy ban nhin dén cdp huyén xem xét, quyét
dinh. Truong hop Chi tich Uy ban nhén dan dong y giai quyét thi ky Trich luc ghi
chi két hon cip cho ngudi yéu clu cdng chire 1am cong tac hd tich ghi vao S6 ding
ky két hén.

* Lwu y:

+ Trudng hop ngudi yéu cau ndp gidy to 12 ban sao dugc cAp tir s6 gbc hoiic ban
sao dugc ching thuc tlr ban chinh thi nguoi tiép nhan hd so khéng dugc yéu cdu xuét
trinh ban chinh; néu ngudi yéu cdu chi nép ban chup va xuét trinh ban chinh thi
nguoi tiép nhén hd so kiém tra, d6i chiéu ban chup v6i ban chinh va ky vao ban chup
x4c nhén vé viée da ddi chiéu ndi dung gidy & d6, khong duoc yéu cdu ngudi di dang
ky ndp ban sao c¢é chimg thuc gidy t& do.
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+ Truong hop phép luat quy dinh xuét trinh gidy t& khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, ddi chiéu véi thong tin trong T
khai va tra lai cho nguoi xuét trinh, khong duoc yéu ciu nguoi dang ky ho tich nop
thém ban sao gidy t& do. Nguorl tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hozic
ghi lai thong tin cta gidy to xuét trinh dé luu hd so.

+ Gidy to do co quan ¢ thdm quyén cia nudc ngoai cép, cong chimg hoac xac
nhan dé st dung cho viéc déng ky hd tich tai Viét Nam phai duoc hop phap héa lanh sy,
trlr truong hop duge mién theo digu ude qudc té ma Viét Nam 1a thanh vién; gidy to
bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hogc ching
thuce chit ky ngudi dich theo quy dinh ctia phép luit.

+ Nguoi tiép nhén ¢6 trach nhiém tiép nhin ding, di ho so ding ky ho tich theo
quy dinh ctia phap luét hd tich, khéng duoc yéu cau ngudi ding ky ho tich nop thém
gidly t& ma phép luat ho tich khong quy dinh phai ndp.

Buée 3. Tra két qua gidi quyét hd so: Thue hién theo Khoan 4 Didu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhén ho so, tra két quéa va ndp 1é phi (néu cd): séng tir 7h-11h, chidu
tir 13h-17h tir tht 2 dén thi 6 (trir ngdy nghi 18, tét theo quy dinh cua phap luat).

9.2. Cach thire thue hién:

- Ngudi cé yéu cau ghi cht két hén truc tiép thuc hién hodc iy quyén cho ngudi
khac thuc hién viéc ghi cha két hon;

- Ngudi thuc hién viéc ghi chi két hén cé thé nop ho so truc tiép tai ny ban
nhin dén cép huyén c¢6 thdm quyén hoic giri hd so qua hé thdng buu chinh.

9.3. Thanh phin hd so:

* Gidy to phai xuit trinh

- Ho chiéu hodc chimg minh nhan dan hodc thé cin cude céng din hoiic cac giéy
to khéc ¢6 dan anh va thong tin ¢4 nhan do co quan c6 tham quyén cép, con gia tri su
dung dé chimg minh vé nhén than ciia ngudi ¢6 yéu clu ghi chi két hon (gidy to tiy
than);

- Gidy to ching minh noi cu tri ¢ x4c dinh thim quyén (trong giai doan Co s&
dit liéu qudc gia vé dén cu va Co sé dit liéu ho tich dién tir toan qudc chua dugce x4y
dung xong va thuc hién thdng nhét trén toan qude).

Truong hop gt hd so qua hé théng buu chinh thi phai guri kém theo ban sao ¢6
chimg thuc céc gidy t& phai xudt trinh néu trén.

* Gidy to phai ndp

- To khai ghi cht két hon theo mau;

- Ban sao gidy to chimg nhan viéc két hén do co quan ¢6 thim quyén cta nudc
ngoai cap;
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- Ban sao gidy to tuy than cta ca hai bén nam, ni, néu giri hd so qua hé thdng
buu chinh;

- Néu cong dan Viét Nam dé ly hon hodc huy viéc két hon tai co quan ¢o thdm
quyén nudc ngoal thi phai nop trich luc vé viéc da ghi vao Sb ho tich viéc ly hon
hodc huy viéc két hon (Trlch luc ghi chu ly hon).

- Véan ban uy quyen theo quy dinh cta phép luat tr ong truong hop uy quyén thue
hién viéc ghi chu két hon. Truong hop ngudi dugce ty quyen la ong, ba, cha, me, con,
vo, chong, anh, chi, em rudt ctia nguoi ay quyen thi vén ban uy quyén khong phai
cong chung, chung thue, nhung phai co gidy t& chimg minh mdi quan hé véi nguoi
Qy quyen.

9.4. S6 lrgng hd so: 01 bd.

9.5. Thoi han gidi quyét: 05 ngdy lam viéc, truong hop cin x4c minh thi khong
qua 10 ngay lam viéc.

9.6. Co quan thwe hién thi tuc hanh chinh:

Co quan ¢6 thAm quyén quyét dinh:

Uy ban nhan dén cap huyén noi cu tra cia cong dén Viét Nam.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phép cdp huyén tham muu Chu tich Uy ban nhén dan cap huyén xem
xét, quyét dinh.

9.7. P6i twong thwe hién thi tuc hanh chinh: Cé nhan.

9.8. Tén miu don, miu to khai: To khai ghi chi két hon (Ban hanh kém theo
Théng tu sé 15/2015/TT-BTP ngay 16/11/2016 ctia B4 Tu phép).

9.9, Lé phi: 75.000 dong

Mién 1é phi cho nguoi thugc gia dinh c6 cong véi cach mang; nguoi thudc ho
ngheo,; nguoi khuyét tat.

9.10. Két qua thue hién thi tuc hanh chinh: Trich lyc ghi cht két héon.

9.11. Yéu ciu, diéu kién thue hién thii tuc hanh chinh (néu co):

- Viéc két hén gilra cong dan Viét Nam véi nhau hodce véi nguoi nude ngoai da
duoc giai quyét tai co quan cé tham quyén clia nude ngodi & nude ngoai duge ghi vao
S ho tich néu tai thoi didm két hon, céc bén dép tmg da diéu kién két hon va khong
vi pham diéu cdm theo quy dinh ctia Luét hon nhan va gia dinh Viét Nam.

- Néu vao thoi didm dang ky tai co quan c6 tham quyén nudc ngoai, viéc két hon
khong dap tng didu kién két hon, nhung khéng vi pham didu cdm theo quy dinh cia
Luat hon nhan va gia dinh, nhung vao thoi diém yéu céu ghi vao S6 hd tich viéc két
hén, hau qua da duoc khic phuc hodc viée ghi cha két héon 14 nhdm bao vé quyén loi
cta cong dan Viét Nam va tré em, thi viéc két hon cling dugc ghi vao Sb hd tich.

9.12. Can cir phap ly:

- Luat hon nhan va gia dinh;
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- Luat ho tich nam 2014;

- Nighi dinh sb 123/2015/ND-CP ngay 15/11/2015 ciia Chinh pht quy dinh chi tiét
mot s6 didu va bién phép thi hanh Luat hd tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phap hudéng din
thi hanh mét sé diéu cta Luat hd tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cta Chinh phi quy dinh chi tiét mot sé diéu va bién phap thi hanh Luét
ho tich;

- Théng tu sd 179/2015/TT-BTC ngay 13/11/2015 ctia B6 Tai chinh sira dbi, bd
sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh huéng dan vé
phi va 1& phi thudc thim quyén quyét dinh cta Hoi dong nhan dan tinh, thanh ph
truc thude Trung wong;

- Quyét dinh s6 25/2016/OD-UBND ngay 20/5/2016 cia Uy ban nhdn ddn tinh
Gia Lai vé viéc quy dinh 1é phi ho tich, ddng ky cue trii, chirng minh nhan dan dp dung
trén dia ban tinh Gia Lai.
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Mau to khai ghi chii két hén

CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI GHI CHU KET HON

Kinbegit: Motk e i st rmsisgs isisns
Ho, chit dem; 1on REUUL VR BAU. sumsrrnstrssimvaseusdivensimiimyms oviis el
. , 2
T s RN A - S cal ~ SR | e I W = )~ .
v A b A A 3
{1, ARV 111 O AN RTINSl sy g e £ 57
Pé nghi co quan ghi vao so viée két hon sau day:
Ho, chir dém, tén bén nii: .................. Ho, chir dém, tén bén nam: ................
Ngay, thang, ndm sinh: ......c..ccceevveueeee. Ngay, thang, NAM IR ..o iiiimsasesnssonn:
DANTOC: ..orreeersonnessn Quoc tich: ............. B Ly Vo E A S Q0E ks v i
. r . r 2
MOT G 1002 Y cersssimmos comsssissonsossis bissussia 1575 e 8 v - WO D o .
A s a A (3) Gidv to thy than: @
Giay to tuy than: 1ay to tuy than:
i B SRl 5 (4
D d8ing by I8t hOn a1 .ol nunstismsonitanianiimisms iiboersendioees e
BO! cosnvsvcremmevesemmnmsedunsislossssn By ekl cap ngay........ thang ...... HEM 208 e s s

Trudce khi két hén 1an nay chua timg két hon/da timg két hon nhung hon nhan da
cham dit®.

..............................................................................................................................

Téi cam doan nhiing ndi dung khai trén déy la dang sy that va chiu trach nhiém
trude phap luat vé cam doan cia minh.

Tai liéu gui kem theo To khai:  Lam tgi.... ... ..., ngay ... thang ....... nam ........
.......................... Nguoi yéu ciu
.......................................... (Ky, ghi vo ho, chit dém, tén)

............................................

...........................................
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Chu thich:

() Ghi r tén co quan thuc hién ghi cha két hon.

) Ghi theo dia chi dang ky thuong tri; néu khéng c6 noi dang ky thuong trd thi ghi theo dia
chi déng ky tam tr; trudng hop khéng c6 noi ding ky thudng trii va noi ding ky tam tru thi ghi
theo noi dang sinh séng.

) Ghi théng tin v& gidy to tiy than nhu: hd chiéu, ching minh nhan dan hoic gidy to hop 16
thay thé (vi du: Chimg minh nhan dan s§ 001089123 do Céng an thanh phé Ha Nai cip ngay
20/10/2004).

“ Ghi 15 tén gidly & da cong nhan viée két hén cta co quan c6 thdm quyén cta nuée ngoai.

) Néu da timg két hon thi ghi & cin ctr chim dirt quan hé hén nhan & dong phia dusdi, Néu
cén ctr chAm dut quan hé hon nhan 1a ly hon thi ghi r6 hinh thirc van ban ly hén, ngay c6 hiéu luc,

tén co quan cap.
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10. Ghi vao S6 h tich viée ly hon, hiiy vi¢e két hén ciia cong dan Viét Nam da
dworc gidi quyét tai co' quan c6 thim quyén cia nuée ngoai.

10.1 Trinh tu thwe hién

Buére 1. Tiép nhan hd so

- Ngudi dé nghi chuén bj dé‘ty du hd so theo quy dinh, ndp hd so tai Bd phan tiép
nhan va tra két qua cia UBND cap huyén.

- Cong chirc tiép nhan ho so tai Bo phan tiép nhan va tra két qua kiém tra tinh
hop 16, ddy du cta hd so:

+ Truong hop hd so khéng thude pham vi giai quyét thi huéng din ¢ c4 nhan,
t6 chirc dén co quan c6 thim quyén giai quyét;

+ Trudng hop ho so chua hop 18 thi hudng dan cu thé theo mAu sb 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QB-TTg ctia Thi tuéng Chinh Phi, Néu hd so sau
khi da dugc hudng din ma khong duogc bd sung dé“ty du, hoan thién thi ngudi tiép nhén
tir chéi tiép nhan hd so va lap vin ban tir chéi tiép nhan hé so, trong do ghi rd ly do tir
chéi, ky, ghi 6 ho, chit dém, tén ctia ngudi tiép nhan.

- Cong chirc tiép nhan hd so nhép vao S4 theo d&i hd so theo miu sb 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QB-TTg va phin mém dién tir (néu
co); lap Giéy tiép nhan ho so va hen tra két qua theo méu sb 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buéc 2. Gidi quyét hd so:

- Néu thdy yéu céu ghi chu ly hon 1a phit hop quy dinh phép luat, viéc Iy hén,
huy viéc két hon khong thudc trudng hop c6 don yéu cau thi hanh tai Viét Nam hoac
c6 don yéu cau khong cong nhan tai Viét Nam duoc ding tai trén Cong thc“)ng tin dién
tr ctia B Tu phép thi Phong Tu phap bio cédo Chi tich Uy ban nhan dén cap huyén
xem Xét, quyét dinh. Trucng hop Chu tich Uy ban nhan dan dong y giai quyét thi ky
Trich luc ghi chi ly hén cép cho ngudi yéu cau; cong chirc lam cdng tac ho tich ghi
vao S6 ghi chu ly hon.

* Luwu y:

Wi yéu cau ndp gidy t& 1a ban sao duoc cip tir sb gbc hoac ban
sao dugc ching thuc tir ban chinh th1 ngudi tiép nhén hd so khong duoc yéu ciu xuit
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
nguoi tiép nhan hé so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
xdc nhén vé viéc da déi chiéu ndi dung gidy to do, khong duge yéu cau nguoi di ding
ky ndp ban sao co ching thuc gidy t& do.

+ Truong hop phap luét quy Chnh xudt-trint gidy t& khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kidm tra gidy to xudt trinh, déi chidu vai théng tin trong To
khai va tra lai cho ngudi xuét trinh, khong dugc yéu cau ngudi dang ky h¢ tich nop
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thém ban sao gidy t& d6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xut trinh hoic
ghi lai thong tin cla gidy to xudt trinh dé luu hd so.

+ Gidy t& do co quan cé thAm quyén cia nudc ngoai cép, cong chimg hodc xac
nhan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop phap héa lanh sy,
trir tmong hop duge mién theo didu wdc quoc t€ ma Viét Nam 13 thanh vién; gidy to
bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong ching ban dich hodc chimg
thue chir ky nguoi dich theo quy dinh ctia phap luit.

+ Nguoi tiép nh4n ¢6 trach nhiém tiép nhén ding, di hd so ding ky hd tich theo
quy dinh cua phép luét ho tich, khong duoc yéu cau nguoi dang ky hd tich ndp thém
gidy to ma phap ludt ho tich khéng quy dinh phai nop.

Buée 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QB-TTeg.

* Thoi gian nhan ho so, tra két qua va nop 18 phi (néu c6): sang tir 7h-11h, chidu
tir 13h-17h tlr thit 2 dén thir 6 (trir ngay nghi 18, tét theo quy dinh cta phap luat).

10.2. Cach thic thwe hién:

- Ngudi ¢ yéu cau ghi cha ly hén truc tiép thuc hién hodc iy quyén cho nguoi
khac thuc hién viéc ghi cha ly hén;

- Nguoi thuce hién viée ghi chi ly hon ¢ thé nop hd so truc tiép tai Uy ban nhén
dan cép huyén c6 thdm quyén hoic gtri hd so qua hé théng buu chinh.

10.3. Thanh phén hd so:

* Gidy to phai xuit trinh

- H6 chiéu hodc chimg minh nhan dan hogc thé cin cude cong dan hoic cic gidy
to khac ¢6 dan anh va théng tin cd nhén do co quan cé thim quyén clp, con gié tri st
dung dé chimg minh vé nhan thén ciia ngudi ¢6 yéu cdu ghi chi ly hén.

- Gidy to chimg minh noi cu tri @ xac dinh thdm quyén trong truong hop cong
dan Viét Nam tr nudc ngoai vé thudng tra tai Viét Nam cé yéu cau ghi chi ly hén,
cong dén Viét Nam khong thudng tra tai Viét Nam yéu cau ghi chii ly hén tai Uy ban
nhén dan cép huyén noi cu tra truéc khi xuét canh (trong giai doan Co s& dit liéu
qudc gia v& dan cu va Co sé dit liéu hé tich dién tir toan qubc chua dirge xay dumg
xong va thuc hién théng nhét trén toan qubc).

Truong hop gm hd so qua hé thdng buu chinh thi phai guii kém theo ban sao co
chimg thuc cac gidy to phai xuét trinh néu trén.

* Gidy to phai nop

- T& khai ghi chi ly hén theo mau;

- Ban sao Bén 4n, quyét-dinh ly hon, hiy két hon, van ban thda thuan ly hon
hodc gidy to khac cong nhan viéc ly hon do co quan cé tham quyén ciia nudc ngoai
cép di c6 hiéu luc phép luat.
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- Vin ban L’lyquyén theo quy dinh ctia phép ludt trong truong hop uy quyén thyc
hién viéc ghi chd ly hon. Truong hop nguoi duge ty quyén la 6ng, ba, cha, me, con,
vg, chéng, anh, chi, em rudt cta nguoi dy quyén thi vin ban dy quyén khéng phai
cong chimg, chung thuc, nhung phai c¢6 gidy to ching minh mdi quan hé v6i ngudi
Gy quyén.

10.4. S6 lwgng ho so: 01 bd.

10.5. Thoi han gidi quyét: 05 ngay lam viéc. Truong hop can xac minh thi
khéng qua 10 ngay lam viéc.

10.6. Co quan thue hién thi tuc hanh chinh:

Co quan co tham quyi“:n quyé‘t dinh:

- Uy ban nhin dan cap huyén noi di ding ky két hon hodc ghi vao S6 ho tich
viée két hon trude day thuc hién ghi chu ly hén.

Truong hop viée két hon hodc ghi chu viée két hon trude day thuc hién tai S& Tu
phép thi viéc ghi cht ly hon do Uy ban nhan dan cép huyén noi cu tri clia cong dan
Viét Nam thuc hién.

Truong hop viéce két hén trude day duge ding ky tai Uy ban nhén dan cép xa thi
viéc ghi chu ly hon do Uy ban nhén dan cap huyén cap trén thuc hién.

Trudng hop cong dan Viét Nam khong thuong tra tai Viét Nam thi viéc ghi cha
ly hon do Uy ban nhén dan cép huyén noi cu tr trude khi xuat canh cta cong dan
Viét Nam thuc hién.

- Cong dan Viét Nam tr nudc ngoal vé thudng tra tai Viét Nam c6 yéu cau
ghi cht ly hén ma viéc két hon trude day duoc ding ky tai Co quan dai dién hodc
tai co quan c6 tham quyén nudc ngoai thi viée ghi chi ly hon do Uy ban nhan dan
cép huyén noi cong dan Viét Nam thuong tri thue hién.

- Cong dan Viét Nam cu trii & nudc ngoai ¢6 yéu cau ghi chi ly hén dé két hon
m&i ma viée két hon trude day duge ding ky tai Co quan dai dién hodc tai co quan c6
thim quyén nude ngoai thi viée ghi chii ly hon do Uy ban nhan dan cdp huyén noi
tiép nhan ho so két hon mai thuc hién.

Co quan thwe hién thu tuc hanh chinh:

Phong Tu phap cip huyén tham muu Chu tich Uy ban nhan déan cip huyén xem
xét, quyét dinh.

10.7. P6i twong thwe hién thi tuc hanh chinh: Ca nhén.

10.8. Tén méu don, mau to khai: TS khai ghi cht ly hén (Ban hanh kém theo
Théng tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia B6 Tu phap).

10.9. Lé phi: 75.000 dong.

Mién [¢ phi cho nguoi thudc gia dinh ¢ cong vdi cdch mang; ngudi thude ho
nghéo; nguoi khuyét tat.

10.10. Két qua thue hién thi tuc hanh chinh: Trich lyc ghi cht ly hén
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10.11. Yéu ciu, didu kién thyc hi¢n thi tuc hanh chinh (néu ¢6):

- Bén 4n, quyét dinh ly hén, hity két hon, vin ban thoa thuan ly hén d4 ¢é hidu luc
phap luat hofic gidy to khéc cong nhan viée ly hon do co quan c6 thim quyén cia nude
ngoai cap khong vi pham quy dinh ctia Lut hén nhan va gia dinh.

- Viéc ly hén, hiy két hén cia cong dan Viét Nam do co quan cé thim quyén
nude ngoai giai quyét khong thude trudng hop ¢6 don yéu ciu thi hanh tai Viét Nam
hodc c6 don yéu cau khéng céng nhan tai Viét Nam.

- Cong dan Viét Nam da ly hén, huy viéc két hon & nude ngoai, sau d6 vé nudce
thuong tra hodc lam tha tuc dang ky két hon méi tai co quan c6 thim quyén ctia Viét
Nam thi phéi ghi chu ly hén. Truong hop di nhiéu lan ly hén hoic hay viée két hon
thi chi 1am thi tuc ghi chi 1an ly hén, hity viée két hon gin nhét.

10.12. Can cir phap ly:

- Ludt ho tich nam 2014,

- Nghi dinh s6 123/2015/NB-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét
mét s& didu va bién phap thi hanh Luat h tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cta Bd Tu phap huéng dan
thi hanh mot sé diéu cua Ludt h tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s6 didu va bién phép thi hanh Luét
ho tich;

- Thong tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia Bd Tai chinh stra dbi, bd
sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh hudéng dén vé
phi va 1& phi thudc thim quyén quyét dinh cta Hoi ddng nhan dan tinh, thanh phé
truc thudc Trung wong;

- Quyét dinh s6 25/2016/QD-UBND ngay 20/5/2016 cia Uy ban nhén dén tinh
Gia Lai vé viéc quy dinh 1¢ phi ho tich, dang ky cu tri, chimg minh nhdn dén dp dung
trén dia ban tinh Gia Lai.
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Mdu to khai ghi chii ly hén
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phue

TO KHAI GHI CHU LY HON

KANh @Oz Dot neseeseenns

Ho, chit dém, tén nguoi yéu CAUT snsconssssursississmssimissssosssas erassssaossminstessaissssusavess

INOE GIEEITE B, o esomisnssssisammmiuonsss sosassmmitnssrssvarssensmsmsstasnn sesdasenssebrennsasnsrsinstonss

iy T CRBEE P ... consernssnsionsonsonmnrinmiaseos s sidianinsn st e A A S5

Quan hé véi nguoi duge ghi cha:

D& nghi ghi vao s6 hd tich VIEC ...evvevrvreverierreiennenns da duoc giai quyét tai co
quan c6 thdm quyén ctia nuée ngoai cho ngudi dudi day:

Ho, chiv dém, t€n: ... iiieiinininnecnneen e GiOI tinheL

Ngdy, thang, nEm, SInh: ... bessmessmssson

Noicu tri hi€n Nay: ....o.vvveiiiieiiee e

Noi car tri trivde khi 308t 080l s aammmemssmmssssraioismssaseisss rgsisss
Noi dang ky k€t hon trirGC GAY: .eveeereriverierreeniieieieesireeseeeeessssaeesneeesssanessnseesasesses

D oo vOi Ong/ba:

Ho, chiv dém tén:..........coooiviiiiinieciiiee e
Gidy to thy than: @ e,

TBAY  vsasanss thang ........ TN cromans b o S R T S S A s Sy
T61 cam doan nhiing nd1 dung khai trén day 1a dung sy that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.
Tai ligu gui kem theo To Lam tai: ..
Rhdi:: . N e
........................................................ Ngudi yéu ciu

........................................................ (Ky, ghi ro ho, chit dém, tén)

i iy FIBAY invs thang ....... ndam

--------------------------------------------------------
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Chu thich:

() Ghi 13 tén co quan thuc hién ghi cha h tich.

(2) Ghi theo dia chi ding ky thuomg tri; néu khong ¢6 noi didng ky thudng tra thi ghi theo dia
chi dang ky tam tri; truomg hop khéng c6 noi ding ky thudng tri va noi ding ky tam tra thi ghi
theo noi dang sinh song.

(3) Ghi thong tin vé gidy t& tuy than nhu: ho chiéu, chiing minh nhan dén hofic gidy t& hop 18
thay thé (vi du: Ching minh nhan dan sé 001089123 do Coéng an thanh phé Ha Noi cip ngay
20/10/2004).

™ Ghi r5 hinh thirc vén ban: Ban 4n/quyét dinh/ théa thuin/céc hinh thirc khéc.

) Ghi 15 tén co quan nuée ngoai da giai quyét ly hon/hay két hon.
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11. Ghi vao S6 hd tich viée ho tich khic cia cdng dian Viét Nam da dwgre giai
quyét tai co quan ¢6 thAm quyén ciia nwée ngodi (khai sinh; gidm hd; nhin cha,
me, con; xac dinh cha, me, con; nudi con nudi; khai tir; thay doi hg tich).

11.1 Trinh tw thwe hién

Buée 1. Tiép nhén ho so

- Ngudi dé nghi chuén bi day di ho so theo quy dinh, ndp ho so tai B6 phan tiép
nhén va tra két qua cia UBND cép huyén.

- Cong churc tiép nhén hd so tai Bd phan tiép nhén va tra két qua kiém tra tinh
hop 1&, day du ctia hd so:

+ Truong hop hd so khong thude pham vi giai quyét thi huéng dan dé c4 nhan,
td chie dén co quan c6 thdm quyén giai quyét;

+ Truong hop hd so chua hop 1 thi huéng din cu thé theo mau s6 01 tai Phy luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Thii tuéng Chinh Phu, Néu hd so sau
khi da duoc hudng din ma khong duge bd sung ddy du, hoan thién thi ngudi tiép nhan
tir chéi tiép nhan hd so va 1ap van ban tir chéi tiép nhan ho so, trong d6 ghi rd 1y do tir
chéi, ky, ghi r5 ho, chit dém, tén clia nguoi tiép nhan.

- Céng chirc tiép nhéan hd so nhéap vio S theo d6i hd so theo mau s6 02 tai Phu
luc ban hanh kém theo Quyét dinh sb 09/2015/QP-TTg va phan mém dién tir (néu
¢6); lap Gidy tiép nhén hd so va hen tra két qua theo mau sé 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QP-TTg;

Buée 2. Giai quyét ho so:

Néu thdy yéu cdu ghi chi thay ddi ho tich c6 yéu té nudc ngoai du didu kién,
phtt hop quy dinh phap luat, Phong Tu phap bdo cdo Chu tich Uy ban nhan dan cip
huyén. Truong hop Chu tich Uy ban nhén dan dong ¥ giai quyét thi ky Trich luc hod
tich twong Gmg cip cho ngudi yéu céu; cong chirc lam cdng tac ho tich ghi ndi dung
ghi cht vao S6 ho tich theo quy dinh.

* Luuy:

+ Truomg hop ngudi yéu ciu ndp gidy to 1a ban sao duoc cép tir sb gbe hodc ban
sao dugc ching thue tir ban chinh thi ngudi tiép nhén hd so khong duge yéu cau xuit
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xéc nhan v& viée da dbi chiéu ndi dung gidy to d6, khong duge yéu ciu ngudi di ding
ky ndp ban sao ¢ chimg thuc gidy to do.

+ Truong hop phap luat quy dinh xudt trinh gidy to khi ding ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy t& xudt trinh, ddi chiéu véi thong tin trong Tor
khai va tra lai cho nguoi xuét trinh, khéng duoc yéu ciu ngudi ding ky ho tich nop
thém ban sao gidy to d6. Nguoi tiép nhan cé thé chup 01 ban gidy t& xuét trinh hozic
ghi lai thong tin ctia gidy t& xuét trinh dé luu hd so.
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+ Gidy to do co quan c6 thAm quyén clia nuéc ngodi cAp, cong chimg hoac xéc
nhan dé str dung cho viéc dang ky ho tich tai Viét Nam phai duoc hgp phap héa lanh su,
trr trudng hop dwge mién theo diéu ude quéc té ma Vidt Nam 13 thanh vién; gidy to
bang tiéng nudc ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thuc chit ky ngudi dich theo quy dinh cta phéap luét.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, du hd so ding ky ho tich theo
quy dinh cuia phap lut hé tich, khong dugce yéu cau ngudi ding ky hd tich ndp thém
gidy t& ma phap luat hd tich khéng quy dinh phai nop.

Bude 3. Tra két qua giai quyét hd so Thue hién theo Khoan 4 Pidu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QB-TTg.

* Thoi gian nhan ho so, tra két qua va ndp 18 phi (néu co): sang tir 7h-11h, chiéu
tir 13h-17h tir thir 2 dén thir 6 (trir ngay nghi 18, tét theo quy dinh cta phap luat).

11.2. Cach thire thue hién:

- Ngudi ¢6 yéu ciu ghi chi thay doi ho tich ¢6 yéu t6 nude ngoai truc tiép thuc
hién hodc Gy quyén cho ngudi khéc thuc hién viée ghi chq;

- Nguoi thuc hién viée ghi chi ¢6 thé ndp ho so truc tiép tai Uy ban nhén dan
cap huyén c6 tham quyén hoic giri hd so qua hé thdng buu chinh.

11.3. Thanh phén hd so:

* Gidy to phdi xudt trinh:

- Ho chiéu hoic chimg minh nhén dan hodic thé cin cudc cong dan hoc cac gidy to
khéc ¢6 dén anh va thong tin c4 nhan do co quan c6 thdm quyén cip, con gié tri st dung
dé chimg minh vé nhan than cta ngudi c6 yéu cau ghi cha thay déi hé tich 6 yéu té
nudc ngoai;

- Gidy to ching minh noi cur tri dé xac dinh thAm quyén ghi cha thay déi hd tich
c6 yéu td nudc ngodi (trong giai doan Co s& dit liéu qubc gia vé dan cu va Co s& dir
lidu ho tich dién tir toan quéc chua dugce xay dung xong va thuc hién théng nhét trén
toan qudc).

Trudng hop giri hd so qua hé théng buu chinh thi phai giri kem theo ban sao c¢o
chimg thuc céc gidy to phai xut trinh néu trén.

* Gidy to phai ngp

- T& khai theo mau quy dinh.

- Ban sao gidy to0 ching minh viéc hd tich da duge giai quyét tai co quan cé
thdm quyén clia nudc ngoai.

- Vén ban thoéa thuan lua chon quéc tich Viét Nam cho con clia cha, me d6i véi
trudng hop ngudi yéu cau ghi vao S6 ho tich viée khai sinh c6 cha hodic me la cong
dan Viét Nam, ngudi kia 1a nguoi nude ngoai, trong truong hop Gidy khai sinh va
gidy to di lai qudc té do co quan c6 thdm quyén nuéc ngoai cip khong ghi qudc tich
cua nguoi con.
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- Vin ban ty quyén theo quy dinh cta phép luat trong truong hop uy quyén thuc
hién viéc ghi chd. Truong hop nguoi dLrO'c iy quyén 1a dng, ba cha, me, con, vg,
chdng, anh, chi, em rudt clia nguoi uy quyen thi van ban uy quyen khong phai cong
chung, chung thuc, nhung phai co gidy to ching minh mdi quan hé véi ngudi Uy
quyeén.

11.4. S6 lwong hd so: 01 bd.

11.5. Thoi han giai quyet Ngay trong ngay tiép nhén hd so, trudng hop nhin
hd so sau 15 gid ma khong giai quyét duge ngay thi tra két qua trong ngay lam viéc
tiép theo. Trong truong hop phai xac minh thi thoi han giai quyét khong qua 3 ngay
lam viéc.

11.6. Co quan thue hii‘,n thi tuc hanh chinh:

Co quan co thim quyen quytt dinh:

- Uy ban nhan dan cap huyén noi cu trii clia cong dan Viét Nam ghi vao S6 ho
tich viéc khai sinh; gidm hd; nhén cha, me, con; xéac dinh cha me, con; nudi con nudi;
thay dbi ho tich da dugc g1a1 quyet tai co quan co thim quyen cia nudc ngoai.

- Uy ban nhan dén clp huyén noi cu trd clia ngudi co trach nhi¢m khai tir ghi
vao SO hod tich viée khai tir dd duoc gidi quyét tai co quan c6 thdm quyén cua nudc
ngoai.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phép cap huyén tham muu Chu tich Uy ban nhan dan cap huyén xem
xét, quyét dinh.

11.7. P6i twong thue hién tha tuc hanh chinh: C4 nhén.

11.8. Tén mau don, mau to khai:

- T& khai ghi vao sé ho tich viéc khai sinh (Ban hanh kém theo Théng tu sb
15/2015/TT-BTP ngay 16/11/2016 cia B Tu phap);,

- T& khai ghi vao sb ho tich viéc khai tir (Ban hanh kém theo Théng tu sb
15/2015/TT-BTP ngay 16/11/2016 cua Bo Tu phap);

- T& khai ghi vao s6 ho tich viéc nudi con nuéi (Ban hanh kém theo Théng tu 5O
15/2015/TT-BTP ngay 16/11/2016 cia Bé Tu phap);

- T khai ghi cht viée gidm hd, nhén cha, me, con (Ban hanh kém theo Thong tu
s6 15/2015/TT-BTP ngay 16/11/2016 ctia B Tu phép);

- To khai ghi chua thay ddi ho tich (Ban hanh kém theo Théng tu sb6 15/2015/TT-
BTP ngay 16/11/2016 ctia B6 Tu phap).

11.9. Lé phi: 75.000 dong

Mién 1é phi cho nguoi thudc gia dinh cé cong véi cach mang; nguoi thuge hé
ngheéo; nguoi khuyét tat.

11.10. Két qué thye hién thi tuc hanh chinh: Trich luc ghi vao s6 hd tich viéc
khai sinh/Trich luc ghi chu thay d6i h tich.
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11.11. Yéu ciu, diéu kién thuye hién thi tuc hanh chinh (néu c6): khong

11.12. Can cir phap ly:

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh pht quy dinh chi tiét
mét sé didu va bién phap thi hanh Luat ho tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 ciia B Tu phap huéng dan
thi hanh mot sd diéu cia Luat ho tich va Nghi dinh sb 123/2015/ND-CP ngay
15/11/2015 cia Chinh phd quy dinh chi tiét mot s6 diéu va bién phap thi hanh Lut
ho tich;

- Théng tu s& 179/2015/TT-BTC ngay 13/11/2015 ctia Bd Tai chinh stra dbi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ctia Bé Tai chinh huéng din vé
phi va 1é phi thudc thdm quyén quyét dinh ctia Hoi ddng nhan dan tinh, thanh phé
truc thude Trung vong;

- Quyét dinh s6 25/2016/0P-UBND ngay 20/5/2016 cia Uy ban nhdn dan tinh
Gia Lai vé viéc quy dinh 1é phi hé tich, ding ky cur trij, chumg minh nhan dan dp dung
trén dia ban tinh Gia Lai.
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Méu t6 khai ghi vao 56 hé tich viéc khai sinh
CONG HOA XA HOQI CHU NGHIA VIET NAM
DPoc lap - Tw do - Hanh phice

TO KHAI GHI VAO SO HO TICH VIEC KHAI SINH
BB BT T e e cemtis o swovssmsmobs st s o
Ho, chil dém, t8n NEUWOT YU CAUL ..vuvevereeeereeeeee e eeseee s seesssssssssennes
Gily tO tY thANn: @...cceeieseere e saes s sas

NOE CU . oot oeee e e et et s e s e e e s e s e e e s et e e s e e e st et s sssaseeaees

G310 5101 P ——— DanAbe: wssomme Qu0R tehz o cosi i sensnnsn sromns
Ny, thatl, B BIANE i summamsmsmssmevs st ghil bang chi® oo

---------------------------------------------------------------------------------------------------------------------------------

RIBCERIRANE wiismmssnasrosmsvsesiihsssstisy s wobas iy vt s e o A e
Ho, chit dém, tén cha: ...,
Nam sinh: ...ccoocevvieveiinnenn. Dan 10e: wovesis QuaeAiehy .o seises dinsmeesi

. 7 3
NI CU LT ) et ee et e e e et ettt et e e

Ko, eliie GEm, Teh BREE 1.0 mees smsn vl soninsemmsmsv s te s SaEvl S o e S el
Nam sinh: ..oooovveveeeeennneen. Dan toc: ............... OO TIBIE o smmstonn v waslims

5 F 3
15 50 F O | T L et S T~

---------------------------------------------------------------------------------------------------------------------------------

B duaoding ke khal SIhrtal®™ .05 ot st sehet o e it T T e
Gidy khai sinh $6® ..........coveveeveiercrirn, CAp NEAY............ e R o s
T6i cam doan nhitng néi dung khai trén déy la dung su that va chiu trach nhiém
trude phép ludt vé cam doan ctia minh.
Lam tai: ......, ngay ....... thang ....... nam.....
Ngudi yéu ciu
(Ky, ghi 6 ho, chir dém, tén)
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Chu thich:

) Ghi 15 tén co quan ghi vao s6 ho tich viéc khai sinh

Vi dy: Uy ban nhan dan quan 1, thanh phd Hb Chi Minh

@ Ghi théng tin vé gidy to thy than cta nguoi di ding ky, ghi 16 s6, co quan cép, ngay cép ho
chiéu, chimg minh nhan dan hodc gidy 1o hop 18 thay thé

Vi dy: Chimg minh nhan din sd 001089123 do Céng an thanh phé Ha Noi cdp ngay
20/10/2004.

) Ghi theo dia chi dang ky thuong tri; néu khéng c6 noi dang ky thuong tra thi ghi theo dia
chi ding ky tam tri; trudng hop khéng cé noi dang ky thudng tri va noi ding ky tam tra thi ghi
theo noi dang sinh séng.

™) Ghi r6 tén co quan, tén qudc gia nude ngoai da dang ky su kién ho tich.
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Mau to khai ghi chi viéc gidm hé, nhan cha, me, con

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Tu do - Hanh phiic

TO KHAI GHI CHU VIEC GIAM HO, NHAN CHA, ME, CON

................................................................

Ho, chit dém, tén NZUOT YEU CAU: .vvvveevrecrreireereeciiecie e seeeeeeesanas
(2)

........................................................................................................

Noi cu tra:

& e 11 kNS N SIPE A SN s <o ol 1L ol

D& nghi ghi vao s6 hd tich VIEC™........o.ooviveoieeeeee oo cho
nguwoi dwdi day:

Ho, chit d@m, T8I ..ottt s st s et e e e e eaeneennas
E3T5 5 K TSSO TIPS S o g0 SR e S e S

(2)

...........................................................................................................

Gidy to tuy than: @

Noi cu tra:

..................................................................................................

i L. S S cua nguoi co tén dudi diy:
Ho, chir dém, tén:
Gidi tinh

..................................................................................................

..................................................................................................................
...........................................................................................
; . (2)
Noi cu tra:
D T s o
..................................................................................................
..................................................................................

------------------------------------------------------------

............................................................................ cap ngay........... thang ........ ndm ....
T6i cam doan nhiing noi dung khai trén day la ding s that va chiu trach nhiém
truée phap ludt vé cam doan ctia minh.

Tai liéu giri kém theo To khai: Lam tai: ......, ngay ....... thang ....... nam .....
........................................................ Nguoi yéu ciu
........................................................ (Ky, ghi ¥o ho, chit dém, tén)

........................................................

---------------------------------------------------------------------------------------------------

66



Chu thich:

) Ghi 18 tén co quan thuc hién ghi vao s h tich.

@ Ghi theo dia chi dang ky thuong tri; néu khdng ¢6 noi dang ky thuong tra thi ghi theo dia
chi déng ky tam tri; trudng hop khéng c6 noi dang ky thudng tri va noi ding ky tam trd thi ghi
theo dia chi noi dang sinh séng.

@) Ghi théng tin vé gidy t& tiy than nhu: h¢ chiéu, chimg minh nhan dan hodc gidy to hop 18
thay thé (vi du: Chimg minh nhan dan sb 00108912345 do Céng an thanh phé Ha Noi cip ngay
20/10/2004).

™ Ghiro loai viéc ho tich da duoc giai quyét tai co quan c6 thdm quyén cua nuode ngoai (giam hd,
nhén cha, me, con).

®) Ghi r5 mdi quan hé: 1a cha/me/ngudi gidm ho.

©® Ghi 15 tén gidy to chirng minh su kién hd tich da duge co quan cé thdm quyén cta nude
ngoai cip.

() Ghi r5 tén co quan nudc ngoai di giai quyét su kién ho tich.
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Mau to khai ghi vao soé h¢ tich viéc nudi con nudi

CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phie

t

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

Ho, chit dém, t8n NEUOL YEU CAU: ...vevvrevreeceriesreeeessensens L LM e
7o o1, s Coaa U NS BMCINESSED. .1 Mk MO o S 1 AL G oo
G R THETE Pl Lt il e tat Sttt et
Pé nghi ghi vao sb ho tich viéc nudi con nuéi da duge giai quyét tai co quan c6

tham quyén ctia nudc ngoai cho ngudi dudi ddy:

Ho, ehie B8 TBNT Lol bl ot it idi avssiiss s smsigasongastiabinns
CTIONEITIN oo cuscvvsstvsnmarlontssmosaunsss summuiboss ssssasas Fodobuasesonrebunssndsass sesssmas sind i b s B S ah st
Ngiy, tHang, G0N SHIRE ..ol mrmvngmibsieseaiipib o vt s oat e bt
15 v 15 LA eSS AT I e i e e 00 HOHT it s 2o
Tl O N I SRSt STl s o St~ 8 Ak
Giy khai sinh/Gidy t& thy than: @ .......ccooeiiiiieesieeeee e eesssenes fontal S
La con nuoi cia:
Ha, chit dem, 180 ehat .o otl s sus 588 ivnen suins dovianise s nain i yo e e
Nam sinh: .....ccccceeeeeeeenn. IDEIPOCT . onveisommmraenasioinss Quéo Hehic.oanmans i
TNE Bt s CRGA PO MNE S EE - E e T oA gl R RSt M SRV S et
H o, ChlE AR TET TRE v or st o riiealisiinin i iAot B ey
NG SIS coimedmasrasvision DAMTOC: (o b rnseonraiain Quéc fichsd ey T
105 Lo AN MWl 5= SR S e e e
Theo “’sé........ IO i o A SR cip ngay......... thang ........ Nam ...

T61 cam doan nhiing n6i dung khai trén ddy la ding su that va chiu trach nhiém
trude phap ludt vé cam doan ctia minh.

Tai lieu gui kem theo To Famtal’ 5, REAY . thang ....... nam
04 S Sl v ST S (T e S
........................................................ Ngudi yéu cau
.................................................... (Ky, ghi r6 ho, chit dém, tén)
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Chii thich:

) Ghi 18 tén co quan thuc hién ghi chi hd tich.

® Ghi theo dia chi dang ky thudng tru; néu khong ¢6 noi ding ky thudng trd thi ghi theo dia
chi déng ky tam tri; truomg hop khéng cé noi ding ky thudng trd va noi dang ky tam tra thi ghi
theo dia chi noi dang sinh séng.

@ Ghi thong tin v& gidy t& tiy than nhu: ho chiéu, chémg minh nhan din hoic giy to hop 18
thay thé (vi du: Chémg minh nhén dan s6 00108912345 do Céng an thanh phé Ha Néi cép ngay
20/10/2004).

“ Ghi 16 tén giéy to chimg minh su kién hd tich da duoc co quan cé tham quyén cua nudc
ngoai cap.

®) Ghi 13 tén co quan nudce ngoai d giai quyét su kién ho tich.
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Mau to khai ghi vao s6 ho tich viéc khai tir

CONG HOA XA HQI CHU NGHIA VIET NAM
Dée lap - Ty do - Hanh phice

TO KHAI GHI VAO SO HO TICH VIEC KHAI TU

Ho, chit dém, tén nguoi yéu GBI uvieoncrorinseonsensamsonnisssnsammmsnsransanspesansanssssATFAHEH37
T Lot g tei L A S
Gy B AR ™ _ s oo oo
Quan hé voi nguoi da CHBES , suveescormssson sonanseoms arsmassmmmssssnmammnassisd SRS TEES AR AT
Pé nghi ghi vao s6 h tich viéc khai tir cho ngudi ¢6 tén dudi diy:

By chil dBim, T8I ..nimmsnsismmnmmas eisbsmnnempassss Gidi tinh: oo
Nogiy, thang, nEm SINN: s mmmsmmeonsamsiomserssormssasssssssarsessts 5541455
DAN OC! 1oiiieireeirirrerereenieereeerirneeessras s sanaessnns (@R TS TR T LA
Noi et tri CUBT CUNE: P oo
GiAY tO Y thAN: @ oottt
D3 chét vao lac: .......... g0 e phit, ngay .......... thang ........ (112} { R
NOT CRBE: oot e e b s s s s s en s st e e sa st bnes
NUYEN NHAN CHEL: ..oveiiieiiecicieei st ss s
THBLS T . o enscoransnas s 5 S S A S PSS PN

----------------------------------------------------------------

....................................................................................................................

T6i cam doan nhitng ndi dung khai trén day la ding su that va chiu trach nhiém
trude phap luat vé cam doan ctia minh.

Tai liéu gwi kem theo To khai: Lam tai: ......, ngay .... thdng .... ndam .....
................................................................. Nguoi yéu ciu
................................................................. (Ky, ghi ro ho, chit dém, tén)

................................................................

............................................................................................................
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Chii thich:

) Ghi r6 tén co quan thue hién ghi chi hd tich.

@ Ghi theo dia chi ding ky thuong tri; néu khong c6 noi ding ky thudng tra thi ghi theo dia
chi dang ky tam tru; trudng hop khong cé noi ding ky thudng tri va noi ding ky tam tra thi ghi
theo dia chi noi sinh séng thirc té.

) Ghi thong tin v& gidy t& tiy than nhu: hg chiéu, ching minh nhan dan hodc gidy to hop 16
thay thé (vi du: Chimg minh nhén dan sé 00108912345 do Cong an thanh phé Ha Néi cip ngay
20/10/2004).

® Ghi r5 tén gidy t& ho tich duoc co quan ¢6 thim quyén nude ngoai cAp.

®) Ghi 15 tén co quan nuée ngoai da dang ky su kién hd tich.
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Mau to khai ghi chii thay déi hé tich
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

TO KHAI GHI CHU THAY POI HQ TICH

1813 B 1 e e e AT e SRR R

Ho, chit dém, t8n NGUSGT YEU CAUL ..vuveveereeecressesesesraeseesesassessessssssasssssesaessensens

BT 0 7 R ORI . = N oo o S SISt DA D s

Gy iy AR oo il es s sas s e ins e as

Pé nghi ghi vao s6 ho tich viee™ ..o, cho
nguoi co tén dwdi day:

0, ChlFOBIN, BONE xniunscostussntosimvmmnyasssissests s ai sy sis 4oy SEo e s oy ae e 558 oot

Nogy, thang, DAMUSTANE. . ... oo it rindsssaserss st sy ey e Pl

R0 A0 s snsmemimisommmr I irimemss QUAC TN e res e

B S B e e &S]

GHAY LATY THEOTY ..ottt obiaies eus ssss sionts spvamg et s e Brebsy e

N6i dung ghi VA0 56 ho tiCh™: o..oeeeeeeeeee st eeseesessses s eessessnns

5T RPN W0 SO PSR, R S Ny - AL

B e ctpoede et ne e S SN SRR e - S
clp ngay........... thang ........ REGHI L. coni emepmm s matortas v o MBS B B

T6i cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém
tru6c phap lut vé cam doan ctia minh.

Tai liéu gui kém theo To khai: Lam tai: ......, ngay ....... thang ....... 7124 LRy
........................................................ Nguoi yéu ciu
........................................................ (K, ghi r6 ho, chit dém, tén)

Chu thich:

) Ghi 5 tén co quan thuc hién ghi chi h tich.

(2) Ghi theo dia chi dang ky thuong tri; néu khéng c6 noi dang ky thudng trd thi ghi theo dia
chi dang ky tam tri; trudng hop khong c6 noi dang ky thuong tré va noi ding ky tam tra thi ghi
theo dia chi noi dang sinh song.

(3) Ghi thong tin vé gidy t& tuy than nhu: ho chiéu, chiing minh nhén dén hozc gidy t& hop 1&
thay the (vi du: Chimg minh nhan dan s 00108912345 do Cong an thanh phé Ha Nbi cip ngay
20/10/2004).

“) Ghi 16 loai viéc ho tich da ding ky (thay ddi ho tich, khai t).

©) Ghi r5 tén gidy to hd tich duge co quan c6 thdm quyén nude ngoai cép.

© Ghi 15 tén co quan nuoc ngoai da dang ky su kién ho tich.
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12. Ding ky lai khai sinh ¢6 yéu t6 nwée ngodi

12.1 Trinh ty thwe hién

Buéc 1. Tiép nhin hd so

- Nguoi dé nghi chuén bi day da hd so theo quy dinh, ndp hd so tai Bo phan tiép
nhan va tra két qua cia UBND cép huyén.

- Cong chirc tiép nhan hd so tai BO phan tiép nhan va tra két qua kiém tra tinh
hop 18, day du cta hd so:

+ Truong hop hd so khong thude pham vi giai quyét thi huéng din @8 c4 nhan,
t6 chirc dén co quan c6 thdm quyén giai quyét;

+ Trudong hop hd so chua hop 18 thi huéng dan cu thé theo mau sb 01 tai Phu luc ban
hanh kém theo Quyét dinh s 09/2015/QBP-TTg ctia Thii twréng Chinh Pha, Néu hd so sau
khi d dugc huéng dan ma khong duge b sung day du, hoan thién thi ngudi tiép nhan
tir chdi tiép nhan hd so va lap van ban tir chdi tiép nhén hd so, trong d6 ghi rd 1y do tir
chéi, k¥, ghi 16 ho, chit dém, tén ciia ngudi tiép nhén.

- Cong chiic tiép nhan hd so nhép vao S theo ddi hd so theo mAu sb 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg va phin mém dién t (néu
c0); lap Gir?iy tiép nhan hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QP-TTg;

Budée 2. Gidi quyét ho so:

- Trong thoi han 05 ngay lam viéc, ké tlr ngay nhan hé so, Phong Tu phép kiém
tra, xac minh ho so.

Truong hop viée ding ky khai sinh truéc ddy dugc thuc hién tai Uy ban nhén
dan cap x4 hodc S& Tu phap thi Phong Tu phap ¢6 van ban dé nghi Uy ban nhan dan
cép xa/S& Tu phap noi thuc hién viéc dang ky khai sinh trude day kiém tra, x4c minh
vé viéc luu gitt s6 ho tich.

Trong thoi han 05 ngay 1am viéc, ké tir ngdy nhan duoc vin ban dé nghi, Uy ban
nhan din/S& Tu phép d3 dang ky khai sinh truéc day tién hanh kiém tra, xac minh va
tra 101 bang van ban vé viée con luu gitt hodc khéng luu gitt duge s6 ho tich.

- Sau khi kiém tra, xac minh, néu thdy hé so déy du, chinh xéc, dang quy dinh
phap luat, Phong Tu phap bdo cdo Cht tich Uy ban nhén dén cép huyén xem xét,
quyét dinh. Trudong hop Cha tich Uy ban nhén dan dong ¥ giai quyét thi ky cap Gidy
khai sinh cho ngudi yéu cdu; cong chirc 1am cong téc ho tich ghi ndi dung khai sinh
vao S6 ding ky khai sinh, ciing nguoi di ding ky lai khai sinh ky tén vao S8.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to 1a ban sao duge cip tir sb gde hodc ban
sao dugc chiing thyc tir ban chinh thi ngudi tiép nhan hd so khéng dugc yéu ciu xudt
trinh ban chinh; néu ngudi yéu cdu chi nop ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, di chiéu ban chup véi ban chinh va ky vao ban chup
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xé4c nhan vé viéc da dbi chiéu noi dung gidy to d6, khong duoc yéu cau ngudi di ding
ky np ban sao ¢ chimg thyc giay to do. _

+ Trudng hop phéap luat quy dinh xuat trinh gidy to khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy to xudt trinh, dbi chiéu véi théng tin trong Td
khai va tra lai cho ngudi xuat trinh, khéng duoc yéu cau nguoi ding ky ho tich nop
thém bén sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hodic
ghi lai thong tin cua gidy to xuét trinh dé luu hd so.

+ Gidy t& do co quan co thdm quyén cta nuéc ngodi cép, cong chimg hoic x4c
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phap héa lanh sy,
trir trudng hop duge mién theo didu wde qudc té ma Viét Nam 1a thanh vién; gidy to
bang tiéng nuée ngoai phai duoc dich ra tiéng Viét va cong chimg ban dich hoic chimg
thuc chit ky nguoi dich theo quy dinh cta phap luét.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, du hé so ding ky hd tich theo
quy dinh cda phap luat ho tich, khong dugc yéu cau nguoi dang ky ho tich ndp thém
gidy to ma phép luat ho tich khong quy dinh phai ndp.

Buée 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhén hd so, tra két qua va ndp 1¢ phi (néu c6): sang tir 7h-11h, chiéu
tir 13h-17h tir thir 2 dén th 6 (trir ngay nghi 1&, tét theo quy dinh cta phap luat).

12.2. Cach thirc thue hién:

- Nguoi cé yéu cdu ding ky lai khai sinh truc tiép thuc hién hodc Gy quyén cho
nguoi khac thuce hién viéce dang ky lai khai sinh;

- Ngudi thue hién viée ding ky lai khai sinh c6 thé truc tiép ndp hd so tai Uy ban
nhén dan cip huyén cé thAm quyén hodc giri ho so qua hé théng buu chinh.

12.3. Thanh phén ho so:

* Gidy to phai xuit trinh '

Hb chiéu ho#ic ching minh nhan dan hoic thé cin cude cong dan hodc cac giéy
td khac c6 dén anh va thong tin ¢4 nhan do co quan c¢é thim quyén cip, con gid tri st
dung dé chitng minh v& nhéan than ciia ngudi c6 yéu cau dang ky lai khai sinh;

* Gidy to phai ndp

- T khai dang ky lai khai sinh theo mau, trong d6 ¢6 cam doan ciia ngudi yéu cau
vé viée da dang ky khai sinh nhung khéng lwu gitt duge ban chinh Gidy khai sinh.

- Ban sao toan bd hd so, gidy to cia ngudi yéu ciu hodc hé so, gidy to, tai lidu
khic trong d6 c6 théng tin lién quan dén ndi dung khai sinh, gom:

+ Ban sao Gidy khai sinh do co quan c6 thim quyén cia Viét Nam cép (ban sao
dugc cong chimg, chimg thuc hop 18, ban sao dugc cap tir S6 dang ky khai sinh); Ban
chinh hodc ban sao gidy to c6 gia tri thay thé Gidy khai sinh dugc cip trude nim
1945 & mién Bic va trude nam 1975 & mién Nam.

74



+ Truong hop ngudi yéu ciu khong c6 gidy to néu trén thi phai ndp ban sao gidy
t& do co quan c6 thim quyén cia Viét Nam céap hop 18 nhu: Gidy chirng minh nhan
dan, Thé cin cude céng dan hodc Ho chiéu; S& hod khiu, S tam tra, giéy to chimg
minh vé noi cu tri; Bing t6t nghiép, Gidy chimg nhén, Chimg chi, Hoc ba, Hd so hoc
tdp do co quan dao tao, quan ly gido duc c6 thim quyén cip hodc xac nhan; Gidy to
khéc c6 thong tin vé ho, chit dém, tén, ngdy, thang, nim sinh cta cd nhan; Gidy to
chirng minh quan hé cha con, me con.

Ngudi yéu cdu dang ky khai sinh ¢6 trach nhiém ndp day du ban sao cac gidy to
néu trén (néu c6) va phai cam doan da ndp du céc gidy to minh cé. Trudng hop nguoi
yéu cau dang ky khai sinh cam doan khong ding su thét, ¢d y chi ndp ban sao gidy to
c6 loi dé dang ky khai sinh thi viéc ding ky khai sinh khong c6 gia tri phép 1y.

12.4. S6 lwgng hd so: 01 bd.

12.5. Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phai c¢6 vin ban xic minh thi thoi han gidi quyét khong qua 13 ngay
lam viéc (khong tinh thoi gian gii van ban yéu céu xac minh va thoi gian giri van ban
tra 161 két qua xac minh qua hé théng buu chinh).

12.6. Co quan thye hién thi tuc hanh chinh:

Co quan ¢6 thim quyén quyét dinh:

- Uy ban nhéan dan cap huyén noi da ding ky khai sinh truée day thue hién dang
ky lai khai sinh.

- Truong hop viée khai sinh trude day duge ding ky tai Uy ban nhén dan cép xa
thi viée dang ky lai khai sinh do Uy ban nhén dan cip huyén cép trén thuc hién.

- Trudomg hop khai sinh truge déy duge ding ky tai Uy ban nhan dan cép tinh
hoic S& Tu phép thi viéc ddng ky lai khai sinh do Uy ban nhén dén cép huyén noi c6
tru s¢ hién nay cia S& Tu phap thuc hién.

Co quan thue hién tha tuc hanh chinh:

Phong Tu phap cdp huyén tham muu Chu tich Uy ban nhéan dén cap huyén xem
xét, quyét dinh.

Co quan phdi hep: Uy ban nhén dan cp x3/S¢ Tu phap noi ngudi yéu cau
dang ky lai khai sinh da dang ky khai sinh trudce day.

12.7. P6i twong thwe hién thi tuc hanh chinh: Cé nhan.

12.8. Tén mau don, miu to khai: To khai ding ky lai khai sinh (Ban hanh kém
theo Thong tu s6 15/2015/TT-BTP ngay 16/11/2016 cta Bd Tu phap).

12.9. Lé phi: 75.000 ddng

Mién 1é phi cho nguwoi thude gia dinh ¢é céng véi cach mang; nguoi thupc ho
ngheo, nguoi khuyéf tat.

12.10. Két qua thwe hién thii tuc hanh chinh: Gidy khai sinh

12.11. Yéu céu, diéu kién thuc hién thi tuc hanh chinh (néu cé):
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- Cong dan Viét Nam dinh cu & nudc ngoai hodc nguoi nude ngoai dd ding ky
khai sinh tai co quan c6 thim quyen cta Viét Nam trude ngay 01/01/2016 nhung S6
dang ky khai sinh va ban chinh Gidy khai sinh déu bi mét.

- Nguoi co yeu cAu con song tai thoi diém yéu céu dang ky lai khai sinh.

- Ngudi yéu cau ¢6 trach nhiém ndp day du ban sao gidy to, tai lidu c6 ndi dung
lién quan dén viéc dang ky lai khai sinh.

12.12. Cin cw phap ly:

- Luédt ho tlch nam 2014;

- Ngh1 dinh s6 123/2015/NP-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot sb diéu va bién phap thi hanh Luat h tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 ctia Bd Tu phép hudng dan
thi hanh mét sé didu cta Luat ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phit quy dinh chi tiét mot sd diéu va bién phép thi hanh Luét
ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 clia Bo Tai chinh stra doi, bo
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 cua Bd Tai chinh huéng din ve
phi va 1€ phi thudc thim quyén quyét dinh cta Hoi ddng nhan dan tinh, thanh phb
truc thuge Trung vong;

- Quyét dinh sé 25/2016/QP-UBND ngay 20/5/2016 ciia Uy ban nhdn dan tinh
Gia Lai vé viéc quy dinh 1 phi hé tich, ding ky cu tri, chitng minh nhdn dén dp dung
trén dia ban tinh Gia Lai.
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Mau to khai déng ky lai khai sinh
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Chut thich:

() Ghi 15 tén co quan dang ky lai khai sinh

Vi du: - Uy ban nhén d4n phudng Pién Bién, Ba Pinh, Ha N6i

- Uy ban nhan dan quén 1, thanh phé H6 Chi Minh

@ Ghi théng tin vé gidy to tiy than clia ngudi di ding ky, ghi 18 sd, co quan cép, ngay cép hd
chiéu, chiing minh nhén dén hoic gidy to hop 1 thay thé

Vi dy: Ching minh nhan dan s& 001089123 do Coéng an thanh phd Ha Noi cip ngay
20/10/2004.

©) Ghi theo dia chi dang ky thuong tra; néu khong c6 noi dang ky thudng tra thi ghi theo dia
chi ddng ky tam trd; trudng hop khéng cé noi ding ky thudng tra va noi ding ky tam tra thi ghi
theo dia chi dang sinh s6ng.

) Trudmg hop sinh tai co s& y té thi ghi 18 tén co s¢ y t& va dia danh hanh chinh noi sinh ra;
truong hop sinh ra ngoai co s& y té thi ghi dia danh cta 03 ¢dp hanh chinh (x4, huyén, tinh); truong
hop khdng 15 noi sinh ddy du thi chi ghi dia danh hanh chinh c4p tinh.

®) Ghi tén co quan da dang ky khai sinh truée ddy, sb, ngay, thang, nam cip Gidy khai sinh
trude day (néu cé ban sao Gidy khai sinh).
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13. Piing ky khai sinh ¢6 yéu t6 nwée ngoai cho ngudi da c6 hd so, gidy to ¢4 nhan

13.1 Trinh tu thue hién

Budge 1. Tiép nhin hd so

- Ngudi dé nghi chudn bi dy du hd so theo quy dinh, ndp hd so tai B6 phén tiép
nhan va tra két qua ctia UBND cép huyén.

- Céng chirc tiép nhan hd so tai B6 phan tiép nhan va tra két qua kiém tra tinh
hop 18, diy du ciia hd so:

+ Truong hop hd so khong thude pham vi giai quyét thi huéng din dé c4 nhan,
td chirc dén co quan c6 thdm quyén giai quyét;

+ Trudng hop hd so chua hop 18 thi huéng dan cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Tha tuéng Chinh Phii, Néu hd so sau
khi da dugc huéng dan ma khéng dugce bd sung day du, hoan thién thi nguoi tiép nhén
tir choi tiép nhén ho so va 1ap van ban tir chdi tiép nhéan hd so, trong d6 ghi o ly do tur
chédi, ky, ghi 5 ho, chit dém, tén ciia ngudi tiép nhén.

- Céng chuc tiép nhan hd so nhap vao S6 theo ddi hd so theo miu sé 02 tai Phy
luc ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg va phan mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo méu sb 03 tai Phu luc ban hanh
kém theo Quyét dinh sé 09/2015/QD-TTg;

Budre 2. Giai quyét hd so:

- Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhan h6 so, Phong Tu phép
kiém tra, x4c minh ho so.

Phong Tu phép ¢ vin ban dé nghi Uy ban nhén dan cép x3 noi ngudi ¢6 yéu
cau cu tri trude khi xuét canh kiém tra, xic minh vé viéc ding ky khai sinh cta
ngudi yéu cdu va viée luu giit s6 ho tich.

Trong thdi han 05 ngay lam viéc, ké tir ngdy nhan duoc vin ban dé nghi, Uy ban
nhan dan noi nhan dugc yéu cau x4c minh tién hanh kiém tra, xac minh va tra 15 bz‘“a.ng
van ban vé viéc nguoi yéu cau da duge ding ky khai sinh hay chua dugc ding ky khai
sinh; viéc con Iuu gilr hodc khong luu gitr duoc s6 hd tich.

Trong thoi han 03 ngay lam viée, ké tir ngay nhan duoc két qua xdc minh, néu
thay hd so ddy du, chinh xé4c, ding quy dinh phép luat, Phong Tu phép béo cdo Chu
tich Uy ban nhan dan cap huyén xem xét, quyét dinh. Trudng hop Chu tich Uy ban
nhén dén déng y giai quyét thi ky Gidy khai sinh cdp cho ngudi yéu cdu; cong chirc
lam céng tac ho tich ghi ndi dung khai sinh vao S6 dang ky khai sinh, cing ngudi di
dang ky khai sinh ky tén vao S6.

* Lwu y:

+ Trudng hop ngudi yéu ciu ndp gidy to 13 ban sao duogce cip tir sb gbc hodic ban
sao dugc ching thuc tir ban chinh thi ngudi tiép nhan hd so khéng dugc yéu cau xuét
trinh ban chinh; néu nguoi yéu cau chi nép ban chup va xudt trinh ban chinh thi
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ngudi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da déi chiéu noi dung giéy t& d6, khong duge yéu cau ngudi di ding
ky ndp béan sao c6 chung thuc gidy to do.

+ Trudng hop phéap ludt quy dinh xuét trinh gidy to khi ding ky hd tich, ngudi
iép nhén ¢6 trach nhiém kiém tra gidy t& xuét trinh, ddi chiéu véi thong tin trong To
khai va tra lai cho nguoi xudt trinh, khéng dugc yéu cdu ngudi dang ky ho tich ndp
thém ban sao gidy to d6. Ngudi tiép nhan c6 thé chup 01 ban gidy to xuat trinh hodc
ghi lai thong tin cua gidy to xuat trinh dé luu ho so.

+ Gidy to do co quan ¢ thAm quyén clia nudc ngodi cép, cdng chimg hofc xac
nhan dé sir dung cho viéc déng ky h tich tai Viét Nam phai dugc hop phap hoéa lanh sy,
trir truong hop duge mién theo didu ude qudc té ma Viét Nam la thanh vién; gidy to
bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hogc ching
thuc chir ky nguoi dich theo quy dinh ctia phéap luat.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan ding, ¢ ho so dang ky ho tich theo
quy dinh cha phap luat ho tich, khéng dugc yéu cau nguoi dang ky hé tich ndp thém
gidy t& ma phap luat ho tich khong quy dinh phai ndp.

Bude 3. Tra két qua giai quyét hod so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QB-TTg.

* Thoi gian nhén hd so, tra két qua va ndp 1€ phi (néu c0): sang tir 7h-11h, chiéu
tir 13h-17h tir thir 2 dén thir 6 (trir ngdy nghi 18, tét theo quy dinh ctia phap luét).

13.2. Cach thire thuce hién:

- Ngudi c6 yéu cau dang ky khai sinh truc tiép thuc hién hodc uy quyén cho
nguoi khac thuc hién viée dang ky khai sinh;

- Ngudi thuc hién viée dang ky khai sinh c6 thé ndp ho so truc tiép tai Uy ban
nhéan dan cap huyén c6 thim quyén hoc gii hé so qua hé théng buu chinh.

13.3. Thanh phén ho so:

* Gidy to phai xuat trinh

- Hb chiéu hodc chimg minh nhan dan hoic thé cin cudce cong dan hoic cic giéy
t& khéc ¢6 dén anh va théng tin c4 nhén do co quan c6 thim quyén cip, con gia tri sit
dung dé chting minh v& nhan than cia ngudi ¢6 yéu cau dang ky khai sinh (gidy t&
tuy than).

- Gidy to ching minh noi cu tra trudce khi xult canh dé xé4c dinh thdm quyén
dang ky khai sinh.

Trudng hop giri ho so qua hé thdng buu chinh thi phai gt kém theo ban sao c6
chung thuc cac gidy t& phai xuét trinh néu trén.

* Gidy to phai ndp

- T& khai dang ky khai sinh theo mau.

- Vin ban cam doan vé viéc chua duoc ding ky khai sinh.
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- Ban sao toan bd ho so, gidy to cla ngudi yéu cu hodc hd so, gidy to, tai lidu
khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gdm: Gidy ching minh
nhan dan, Thé cin cude cong dan hodc HO chiéu; S& ho khéu, Sé tam tra, giéy to
chimg minh vé noi cu tri; Bing t6t nghiép, Gidy chiing nhén, Chimng chi, Hoc ba, Ho
so hoc tap do co quan dao tao, quan ly gido duc c6 thim quyén c4p hodc xédc nhin;
Giéy to khac c6 thong tin vé ho, chir dém, tén, ngay, thang, ndm sinh cta cd nhan;
Gidy to chirg minh quan hé cha con, me con.

Ngudi yéu ciu ding ky khai sinh ¢6 trach nhiém nop ddy da ban sao céc gidy to
néu trén (néu c6) va phai cam doan da nop di céc gidy to minh co. Trudng hop nguoi
yéu cau dang ky khai sinh cam doan khéng ding su that, cé y chi ndp ban sao gidy t&
c6 loi dé ding ky khai sinh thi viéc dang ky khai sinh khong co gia tri phap ly.

- Vin ban iy quyén theo quy dinh ciia phép luat trong truong hop ty quyén thuc
hién viéc ding ky khai sinh. Truong hop ngudi duge Gy quyén 1a 6ng, ba, cha, me,
con, V0, chfing, anh, chi, em rudt cia nguoi uy quyén thi van ban uy quyén khéng
phai cong chimg, chimg thuc, nhung phai ¢6 gidy to chimg minh méi quan hé voi
ngudi iy quyén.

13.4. S6 lwgng hd so: 01 bo.

13.5. Thoi han giai quyét: 05 ngay lam viéc.

Trudng hop phai c6 van ban x4c minh thi thoi han giai quyét khéng qua 13 ngay
1am viéc (khong tinh thoi gian giri van ban yéu cdu xéc minh va thoi gian gui van ban
trd 161 két qua xac minh qua hé théng buu chinh.

13.6. Co quan thue hién thi tuc hanh chinh:

Co quan ¢6 thim quyén quyét dinh:

Uy ban nhan din cdp huyén noi cu tri truée khi xudt canh cta ngudi c6 yéu cau
dang ky khai sinh.

Co quan thuc hién tha tuc hanh chinh:

Phong Tu phap cép huyén tham muu Chu tich Uy ban nhén dén cap huyén xem
xét, quyét dinh.

Co quan phdi hop:

Uy ban nhan dan c4p x4 noi ngudi yéu ciu ding ky khai sinh cu trii trude khi
xuét canh.

13.7. P6i twgng thwe hién thi tuc hanh chinh: C4 nhan.

13.8. Tén mAu don, mau to khai: T khai dang ky khai sinh (Ban hanh kém
theo Théong tu s6 15/2015/TT-BTP ngay 16/11/2016 cua Bo Tu phap).

13.9. Lé phi: 75.000 dong

Mién I¢ phi cho nguoi thudc gia dinh ¢6 cong véi cach mang; nguoi thuéc ho
nghéo; nguoi khuyét tét.

13.10. Két qua thye hién thi tuc hanh chinh: Gidy khai sinh
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13.11. Yéu chu, diéu kién thwe hién thi tuc hanh chinh (néu cé):

Ngudi Viét Nam dinh cu ¢ nude ngodi, chua duge dang ky khai sinh tai co quan
c6 thAm quyén Viét Nam, ¢6 hd so, gidy to ca nhin (ban chinh hodc ban sao duoc
chung thuc hop 1€) nhu: gidy to tity than; Sb ho khiu; S6 tam tré; gidy to khac do co
quan nha nudc co thAm quyén ctia Viét Nam cép trong do c6 ghi noi sinh tai Viét Nam.

13.12. Can cw phap ly:

- Luat ho tich nam 2014;

- Nghi dinh sb6 123/2015/ND-CP ngay 15/11/2015 cta Chinh pha quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phéap hudng dan
thi hanh mét sé didu cta Luét ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cua Chinh pht quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
hd tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia B Tai chinh sira b1, bd
sung Thong tu s 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh huéng dén vé
phi va 1& phi thuéc thAm quyén quyét dinh cia Hoi ddng nhén dan tinh, thanh phd
true thudc Trung vong;

- Quyét dinh s6 25/2016/QB-UBND ngay 20/5/2016 ciia Uy ban nhén dan tinh
Gia Lai vé viéc quy dinh 1é phi h¢ tich, dang ky cu trii, chitng minh nhdn ddn dp dung
trén dia ban tinh Gia Lai.
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Mau To khai ding ky khai sinh
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Ngudi yéu cau
(Ky, ghi r6 ho, chir dém, tén)
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Chu thich:

() Ghi 13 tén co quan dang ky khai sinh

Vi du: - Uy ban nhan dan phuong Dién Bién, Ba Dinh, Ha Noi

- Uy ban nhan dén quén 1, thanh phé H6 Chi Minh

) Ghi thong tin vé gidy to tiy than cla ngudi di dang ky, ghi rd sb, co quan chp, ngay cip hd
chiéu, ching minh nhéan dén hoac giéy t& hop 1é thay thé

Vi dy: Chimg minh nhan dén s6 001089123 do Cong an thanh phd Ha Noi cAp ngay
20/10/2014.

® Ghi theo dia chi ding ky thuong tr; néu khong c6 noi dang ky thudng trd thi ghi theo dia
chi ding ky tam tra; truomg hop khong ¢6 noi ding ky thudng tri va noi dang ky tam trd thi ghi
theo dia chi dang sinh song.

) Truong hop sinh tai co s& y té thi ghi rd tén co 5oy té va dia danh hanh chinh

Vi du: - Bénh vién Phu san, Ha Noi

- Tram y té x& Pinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngoai co sO'y té thi ghi dia danh cua 03 cép hanh chinh (xa, huyén, tinh),
noi sinh ra.

Vi du: x4 Dinh Bang, huyén Tir Son, tinh Bic Ninh.

84




14. Diang ky lai két hon ¢6 yéu t6 nwde ngoai

14.1 Trinh ty thue hién

Buéc 1. Tiép nhén hd so

- Nigudi d& nghi chuén bi ddy da hé so theo quy dinh, ndp hé so tai B§ phén tiép
nhan va tra két qua cia UBND cép huyén.

- Céng chirc tiép nhan ho so tai B phan tiép nhén va tra két qua kiém tra tinh
hop 18, day du cta ho so:

+ Trudng hop hd so khong thudc pham vi giai quyét thi huéng din dé cé nhén,
t chirc dén co quan c6 thdm quyén gidi quyét;

+ Truong hop hé so chua hop 1€ thi huéng dan cu thé theo mau sb 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg clia Thi tuéng Chinh Phu, Néu hd so sau
khi di duoc hudng din ma khéng duge bd sung ddy du, hoan thién thi ngudi tiép nhan
tir chéi tiép nhéan hd so va 1ap van ban tir chdi tiép nhan hd so, trong d6 ghi 3 1y do tir
chdi, ky, ghi  ho, chit dém, tén ciia ngudi tiép nhén.

- Cong chirc tiép nhan hd so nhap vao $6 theo ddi hd so theo mau s6 02 tai Phy
luc ban hanh kém theo Quyét dinh sb 09/2015/QP-TTg vi phin mém dién tir (néu
co); lap Gidy tiép nhan hd so va hen tra két qua theo miu s6 03 tai Phu luc ban hanh
kém theo Quyét dinh sb 09/2015/QD-TTg;

Bude 2. Giai quyét ho so:

- Trong thoi han 05 ngay lam viéc, ké tir ngdy nhan hé so, Phong Tu phap kiém
tra, xac minh h so.

Trudng hop vide ding ky két hon truée ddy thuc hién tai Uy ban nhan dén cap
x3 hodc S& Tu phap thi Phong Tu phép co vén ban dé& nghi Uy ban nhan din clp
xd/S& Tu phap noi dang ky két hon truge day kiém tra, xdc minh vé viée luu gitr s6
ho tich.

Trong thoi han 05 ngay lam viéc, ké tur ngay nhan dugc vén ban dé nghi, S& Tu
phap/Uy ban nhan dan cip xa tién hanh kiém tra, x4c minh va tra 10i bang vin ban vé
viéc con luu giit hodc khéng luwu gitr dwoce s6 ho tich.

Sau khi kiém tra, xdc minh, néu thay hd so ddy du, chinh x4c, ding quy dinh
phap luat, Phong Tu phép béo cdo Cha tich Uy ban nhén dan cip huyén xem xét,
quyét dinh. Truong hop Chu tich Uy ban nhan dan ddng ¥ giai quyét thi ky 02 Gidy
chung nhén két hon cip cho ngudi cé yéu cau.

- Phong Tu phép t6 chirc trao Gidy chiing nhin két hén cho hai bén nam, nff;
cong chuc lam cong tac ho tich ghi viée két hon vao S6 dang ky két hon, cing hai
bén nam, nit ky tén vao S6; hai bén nam, nit cling ky vao Giy ching nhén két hon.

*Luuy:

+ Trudng hop ngudi yéu cdu ndp gidy to 1a ban sao dugc cép tir sb gbe hodc ban
sao duoc ching thuc tir ban chinh thi nguoi tiép nhén hd so khéng dugc yéu cau xuét
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trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuit trinh ban chinh thi
ngudi tiép nhan ho so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da dbi chiéu ndi dung gidy to d6, khéng duoc yéu ciu ngudi di ding
ky ndp ban sao c6 ching thuc gidy to do.

+ Trudng hop phép luat quy dinh xuat trinh gidy to khi dang ky hd tich, ngudi
tiép nhan c6 trach nhi¢m kiém tra gidy to xuét trinh, ddi chiéu véi thong tin trong Té
khai va tra lai cho ngudi xuét trinh, khéng dugc yéu cau nguoi ding ky hd tich ndp
thém ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hogc
ghi lai thdng tin cua gidy to xuét trinh dé Tuu hd so.

+ Gidy to do co quan cd thdm quyén cia nuéc ngoai cap, cong chimg hoic x4c
nhan dé str dung cho viéc ding ky hd tich tai Viét Nam phéi duge hop phép hoa lanh sy,
trir truomg hop duoc mién theo diéu ude quéc té ma Viét Nam 1a thanh vién; gidy to
bang tiéng nudc ngodi phai dugc dich ra tiéng Viét va cong chimg ban dich hojc chimg
thuc chit ky nguoi dich theo quy dinh ctia phép ludt.

+ Ngudi tiép nhén cé trach nhiém tiép nhan ding, di ho so dang ky h tich theo
quy dinh cia phap luat ho tich, khéng duoc yéu céu ngudi diang ky hd tich nop thém
gidy to ma phap luat ho tich khéng quy dinh phai ndp.

Buwde 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan hd so, tra két qua va ndp 1é phi (néu c6): sang tir 7h-11h, chiéu
tir 13h-17h tir thir 2 dén th 6 (trir ngay nghi 1€, tét theo quy dinh cta phap lut).

14.2. Cach thire thye hién:

Ngudi ¢6 yéu cau dang ky lai két hon phai truc tiép ndp hd so tai ﬁy ban nhan
dan cp huyén cé thim quyén (bén nam hosic bén nit c6 thé truc tiép nop hd so ma
khéng can c6 vin ban Gy quyén ctia bén con lai).

14.3. Thanh phan ho so:

* Gidy to phai xuat trinh

H6 chiéu hodc chimg minh nhan dan hodc thé cin cudc cong déan hoic céc gidy
t& khac ¢6 dan anh va théng tin c4 nhan do co quan cé thdm quyén cép, con gia tri sir
dung dé chting minh vé& nhan than ca ca hai bén ¢6 yéu clu ding ky lai két hon.

* Giay to' phai ndp

- To khai déng ky lai két hén theo mau;

- Ban sao Gidy chitng nhan két hon dugc cép trude day. Néu khong cé ban sao
Gidy chimg nhan két hon thi ndp ban sao hd so, gidy t& ¢4 nhan c6 cic thong tin lién
quan dén no6i dung ding ky két hon.

14.4. S6 lwgng hd so: 01 bd.

14.5. Thoi han giai quyét: 05 ngay lam viéc.
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Trudng hop phai cé van ban x4c minh thi thoi han gii quyét khéng qué 13 ngay
lam viéc (khong tinh thoi gian giti van ban yéu ciu xac minh va thoi gian gtri véin ban
tra 101 két qua xac minh qua hé théng buu chinh).

14.6. Co quan thwe hién thu tuc hanh chinh:

Co quan c6 thAm quyén quyét dinh:

- Uy ban nhan dén c¢4p huyén noi da ding ky két hon trudc day.

- Truong hop viée két hon trude day duoc ding ky tai Uy ban nhan dén cip x4
thi viée déing ky lai do Uy ban nhéan dan cép huyén cAp trén thuc hién.

- Trudng hop viée két hén trude dy duge ding ky tai S& Tu phap thi viéc dang
ky lai do Uy ban nhan dan cip huyén noi c6 tru s& hién nay cua S Tu phap thuc
hién.

Co quan thuc hién thi tuc hanh chinh:

Phong Tu phép cép huyén tham muu Chu tich Uy ban nhéan dan c4p huyén xem
xét, quyét dinh.

Co quan phdi hop: Uy ban nhan dan cép x3/S¢ Tu phép noi dang ky két hon
trudce day.

14.7. Pbi twong thwe hién tha tuc hanh chinh: Ca nhan.

14.8. Tén miu don, miu t& khai: To khai dang ky lai két hon ban hanh kém
theo Thong tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia Bd Tu phép

14.9. L¢ phi: 1.500.000 ddng.

Mién 1¢ phi cho nguoi thude gia dinh c6 cong véi cdch mang, nguoi thudc ho
nghéo; nguoi khuyét tat.

14.10. Két qua thwe hién thi tuc hanh chinh: Gidy ching nhéan két hn

14.11. Yéu ciu, diéu kién thwe hién thi tuc hanh chinh (néu cé):

- Viéc két hén da duoge ding ky tai co quan c6 thim quyén cta Viét Nam trude
ngay 01/01/2016 nhung Sé dang ky két hon va ban chinh Gidy chimg nhan két hon
déu bi mt.

- C4 hai bén yéu cau dang ky két hon con sdng vao thoi diém yéu cau ding ky
lai két hon.

14.12. Can cwr phap ly:

- Luat hon nhén va gia dinh;

- Luét ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phi quy dinh chi tiét
mét s6 dieu va bién phép thi hanh Luat ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia B6 Tu phéap huéng din
thi hanh mét sb diéu ciia Luat ho tich va Nghj dinh sé 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phi quy dinh chi tiét mot s6 didu va bién phap thi hanh Luat
ho tich;
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- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cta B Tai chinh sta déi, bd
sung Thong tu s6 02/2014/TT-BTC ngay 02/01/2014 ciia B Tai chinh huéng din vé
phi va 1& phi thuge thim quyén quyét dinh ctia Hoi dong nhan dan tinh, thanh phé
truc thudc Trung vong;

- Quyét dinh s6 25/2016/QP-UBND ngay 20/5/2016 ciia Uy ban nhdn dan tinh
Gia Lai vé viéc quy dinh 1é phi hé tich, ding ky cw trii, chitng minh nhén ddn ap dung
trén dia ban tinh Gia Lai.
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Mau t6 khai déing kp lai két hon
CONG HOA XA HOI CHU NGHIA VIET NAM
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Nguwoi yéu ciu
(Ky, ghi ro ho, chi dém, tén)

Chui thich:

" Ghi 15 tén co quan ding ky lai két hon

@ Ghi theo dia chi dang ky thudng tra; néu khong ¢6 noi ding ky thudng tra thi ghi theo dja
chi dang ky tam trd; truong hop khéng ¢6 noi déng ky thuong tra va noi déng ky tam tru thi ghi
theo noi dang sinh sdng.

®) Ghi thong tin vé gidy t& tay thén nhu: ho chiéu, chimng minh nhén d4n hoic gidy t&r hop 1€
thay thé (vi du: Chimg minh nhan dan sé 00] 089123 do Cong an thanh phé Ha Noi cdp ngay
20/10/2004).

® Ghi 15 tén co quan da dang ky két hon truée day.

®) Chi khai trong truong hop biét rs.
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15. Ping ky lai khai tir ¢6 yéu tb nuée ngoai

15.1 Trinh ty thuwe hién

Buwéc 1. Tiép nhén ho so

- Nguoi dé nghi chuan bj day di hd so theo quy dinh, ndp hé so tai Bd phan tiép
nhédn va tra két qua cia UBND c4p huyén.

- Cong chirc tlep nhan hé so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 1¢, dy du cta hd so:

+ Trudng hop hé so khong thude pham vi gidi quyét thi huéng din dé c4 nhan,
t6 chirc dén co quan c6 thdm quyén giai quyét;

+ Trudng hop hd so chua hop 1€ thi huéng dan cu thé theo mau sé 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QB-TTg ctia Thii tuéng Chinh Phi, Néu hd so sau
khi da dugc huéng dan ma khong duge bd sung day du, hoan thién thi nguoi tiép nhan
tir chéi tiép nhén hd so va 1ap vin ban tir chdi tiép nhan hd so, trong do ghi 13 1y do tir
chdi, ky, ghi 15 ho, chit dém, tén cia ngudi tiép nhén.

- Cong chue tlep nhén hd so nhép vao S6 theo ddi hd so theo mau s 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg va phin mém dién tir (néu
c6); 1ap Giay tiép nhan hd so va hen tra két qua theo miu sb 03 tai Phu luc ban hanh
kém theo Quyét dinh sb 09/2015/QD-TTg;

Bude 2. Giai quyét hd so:

- Phong Tu phap kiém tra hd so, tién hanh xac minh (néu thdy cén thiét).

- Sau khi kiém tra, x4c minh, néu thay thong tin khai tir ddy du, chinh x4c, viéc
dang ky lai khai tir ding phap ludt thi Phong Tw phédp b4o cdo Chu tich Uy ban nhén
dan cép huyén xem xét, quyét dinh. Truong hop Chu tich Uy ban nhan dan cép huyén
déng y giai quyét thi ky Trich lyc khai t&r cAp cho ngudi c6 yéu cau; cong chic lam
cong tac ho tich ghi vao S6 ding ky khai ttr va cuing ngudi di ding ky lai khai tr ky
vao So.

* Luu y:

+ Trudong hop ngudi yéu cau ndp gidy to 1a ban sao dugc cép tir sé gbe hoic ban
sao dugc chimg thuc tlr ban chinh th1 ngudi tiép nhan hd so khong dugc yéu cau xuét
trinh ban chinh; néu nguoi yéu ciu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, déi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhén vé viée da déi chiéu ndi dung gidy t& do, khéng duoc yéu cau nguoi di déng
ky ndp ban sao cé ching thuc gidy to do.

+ Trudng hop phép luat quy dinh xuét trinh gidy to khi dang ky ho tich, nguoi
tiép nhén ¢6 trach nhiém kiém tra gidy to xudt trinh, déi chiéu véi thong tin trong To
khai va tra lai cho nguoi xuét trinh, khong dugc yéu cau ngudi dang ky ho tich nop
thém bén sao gidy t& do. Ngum tiép nhén c6 thé chup 01 ban gidy t& xuét trinh hodic

ghi lai thong tin ctia gidy to xudt trinh dé luu hd so.
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+ Gidy to do co quan c6 thdm quyén clia nuée ngoai cap, cong chung hodc xac
nhan dé st dung cho viéc ding ky ho tich tai Viét Nam phai duoc hop phap héa 1anh su,
trir trudng hop duge mién theo dicu ude qudc té ma Viét Nam 14 thanh vién; gidy to
bang tiéng nude ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hosc chimg
thuce chit ky nguoi dich theo quy dinh ctia phép luét.

+ Nguoi tiép nhén c¢o6 trach nhiém tiép nhén ding, da hd so dang ky ho tich theo
quy dinh cta phap luét ho tich, khong duoc yéu ciu ngudi ding ky ho tich ndp thém
gidy to ma phép luat ho tich khoéng quy dinh phai nép.

Bude 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Didu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhén ho so, tra két qua va ndp 18 phi (néu c6): sang tr 7h-11h, chidu
tir 13h-17h tir thit 2 dén thi 6 (trir ngay nghi 18, tét theo quy dinh ctia phép luat).

15.2. Cach thirc thue hién:

- Ngudi c6 yéu cau dang ky lai khai ti truc tiép thuc hién hodc uy quyén cho
nguot khac thuc hién dang ky lai khai tir;

- Ngudi thuc hién viée dang ky lai khai t&r ¢6 thé truc tiép ndp hd so tai Uy ban
nhan dan cp huyén c6 thdm quyén hoic giri h6 so qua hé théng buru chinh.

15.3. Thanh phin hd so:

* Gidy to' phai xuét trinh

- Ho chiéu hodc chimg minh nhan dan hoic thé cén cude cong dan hoidc cac giéy
to khac c6 dén anh va théng tin ¢4 nhan do co quan c6 thdm quyén cdp, con gia tri sir
dung dé chiing minh vé nhén than cua ngudi co yéu ciu ding ky lai khai ti.

Truong hop giri hd so qua hé théng buu chinh thi phai giti kém theo ban sao ¢6
chirng thue gidy to néu trén.

* Giay to phai ndp

- To khai ding ky lai khai tir theo mau;

- Ban sao Gidy ching tir trude day duge cap hop 18. Néu khong c6 ban sao Gidy
chimg tir truée ddy dugce cép hop 18 thi ndp ban sao hd so, gidy to lién quan c6 ndi
dung chimg minh su kién chét.

- Vin ban iy quyén theo quy dinh ctia phap luit trong trudng hop ty quyén thue
hién dang ky lai khai tir. Truong hop nguoi duoc uy quyén la 6ng, ba, cha, me, con,
vo, chong, anh, chi, em rudt cia ngudi ty quyén thi vin ban Gy quyén khong phai
cong chimg, chimg thuc, nhung phai c6 gidy to ching minh méi quan hé véi nguoi
iy quyén.

15.4. S6 lwgng hd so: 01 bd.

15.5. Thoi han gidi quyét: 05 ngay lam viée.

Trudng hop phai tién hanh xéc minh thi thoi han khong qué 10 ngay lam viéc.

15.6. Co quan thue hién thi tuc hanh chinh:
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Co quan ¢o thim quyén quyét dinh:

- Uy ban nhan dan cp huyén noi ding ky khai tir cho ngudi nude ngoai, cong
dan Viét Nam dinh cu tai nude ngoai trude day thuc hién viéc dang ky lai khai tu;

- Trudng hop viée dang ky khai tir trude ddy thue hién tai Uy ban nhén dan cép xa
thi Uy ban nhan dén cip huyén cip trén thuc hién ding ky lai khai ti;

- Truong hop viéc dang ky khai tir trude day thuce hién tai Uy ban nhan dén cip
tinh hodc S& Tu phap thi Uy ban nhan dan cip huyén noi ¢6 tru s hién nay cia S&
Tu phép thuc hién dang ky lai khai tur.

Co quan thye hién tha tuc hanh chinh:

Phong Tu phap cip huyén tham muu Chu tich Uy ban nhan dan cdp huyén xem
xét, quyét dinh.

15.7. Pbi twong thwre hién thi tuc hanh chinh: C4 nhan.

15.8. Tén miu don, miu to khai: TO khai ding ky lai khai tir (Ban hanh kém
theo Thong tu s6 15/2015/TT-BTP ngay 16/11/2016 ctia B6 Tu phép).

15.9. Lé phi: 75.000 ddng

Mién 1¢ phi cho nguoi thuée gia dinh c6 cong véi cdch mang; ngudi thuge ho
ngheo; nguoi khuyéf tat.

15.10. Két qua thuwe hién thi tuc hanh chinh: Trich luc khai to

15.11. Y&u ciu, diéu kién thwe hién thi tuc hanh chinh (néu cb):

Viéc khai tir cua cong dén Viét Nam dinh cu ¢ nudce ngoai hodc ciia ngudi nude
ngoai di ding ky tai co quan cé thdm quyén cta Viét Nam trude ngay 01/01/2016
nhung $6 dang ky khai tir v& ban chinh Giy chimg t&r déu bi mAt.

15.12. Can ci phap ly:

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi
tiét mot sb didu va bién phap thi hanh Luat h tich;

- Théng tu sb6 15/2015/TT-BTP ngay 16/11/2015 cia Bd Tu phép hudng din
thi hanh mét sé diéu ctia Luét ho tich va Nghi dinh sé 123/2015/ND-CP ngiy
15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét
ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 ctia Bo Tai chinh sta ddi,
b6 sung Théng tu s6 02/2014/TT-BTC ngay 02/01/2014 cia Bo Tai chinh huong
dén vé phi va I& phi thudc thAm quyén quyét dinh cia Hbi ddng nhan dén tinh, thanh
pho truc thude Trung wong;

- Quyét dinh s6 25/2016/QD-UBND ngay 20/5/2016 cia Uy ban nhén dén tinh
Gia Lai vé viéc quy dinh 1¢ phi hé tich, ding ky cu tri chumg minh nhan dan dp dung
trén dia ban tinh Gia Lai.
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Mdu to khai déing ky lai khai tir
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tu do - Hanh phuc

TO KHAI PANG KY LAI KHAI TU

TeimB o ot L S RS T ket
Ho, chir dém, tén nguoi yéu A oot v a b O 1 R RERE o) o v TR B
IR GO 2 it bt S b B8 o b g s st s e S
Gify O Hythan ™ sl bttt ey tapms s sssnshs e L
Onan BE V0T BEIST GACHEE .ok deods it sibaiestgocsmsiifburenssiuis s sisinssaserssesasmingss
Pé nghi co quan ding ky lai khai tir cho ngudi ¢6 tén dwéi diy:
Ho, el GBmitens. ... of st s b i b e LA g e e |
Nghy, tThang, BAM SN coisiimsomdormmusnsintbmames sl i ssby et somesonas
L1 o v el B O N W o S el el e ey 2 QUABC HCH: weveeeecereeereeieeeeerenees
Mo G B GO I e s st s epmd s s ok mconsimen s o
CREPIGEREERANT 2 oLk s ereosloomsr ierenpanibesn oy oo oeaBi s vassasvr s s
P chét vao luc: .......... o4 SR phut, ngay .......... thang: &i.... Nam ............
I Lo i L] T T WG R T n T e S et S
P/ 1S e e D SN SR o8 4 S Rl RO SRR Tt
S Gidy béo tir/ Gidy tor thay thé Gidy bao tir: @ ..ovviees e, 0w concint
.................................................................... cAp ngay ..... thang .... ndm ..........
D8 dang ey lelal SEBIE™ o ossviin st s NE s i s n s S NEAY s o3 wovs thang
.......... 11215 § (e S R SR R Or LR e L AR AN R S E SR S
Theo Trich luc khai tir G e T e L e s o st
Ly 0 QAP Y JAE: 1 neneisioniontastsenssasissst snssnasioss oo isasiis s o ases paseamiesgasssussros ussesnssn

T6i cam doan nhitng ndi dung khai trén déy la ding sy that va chiu trach nhi€ém
trude phép luat vé cam doan ctia minh.
Ll BT A e b S it M R SR , ngay .... thang .... ndm ........

Ngudi yéu ciu
(Ky, ghi 6 ho, chit dém, tén)

..........................................
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Chu thich:

() Ghi r& tén co quan thue hién dang ky lai khai tir.

@ Ghi theo dia chi ding ky thudng tri; néu khéng cé noi ding ky thuong tra thi ghi theo dia
chi ding ky tam tra; trudong hop khong cé noi diang ky thuong tri va noi ding ky tam tra thi ghi
theo noi dang sinh sdng.

) Ghi thong tin vé gidy t& tiy than nhw: ho chiéu, chimg minh nhan dan hodc gidy to hop 1€
thay thé (vi du: Ching minh nhan dan s6 001089123 do Céng an thanh phb Ha Noi cip ngay
20/10/2004).

@ Néu ghi theo Gidy bao tl, thi gach cum tur “Gidy to thay Gidy bao ti”; néu ghi theo sb
Gidy to thay Gidy bdo tir thi ghi o tén, s6 gidy to va gach cum tir “Gidy béo tir”.

) Ghi rd tén co quan da dang ky khai tir trudce déy.

) Chi khai trong truong hop biét 13.




16. Cip ban sao Trich luc h{ tich

16.1 Trinh ty thwe hién

Buéc 1. Tiép nhin ho so

- Nguoi dé nghi chuan bi déiy dt hd so theo quy dinh, ndp ho so tai Bo phan tiép
nhén va tra két qua cia UBND cép huyén.

Trudng hop co quan, td chirc ¢c6 thim quyén d& nghi cép ban sao trich luc hd
tich ctia c4 nhén thi giri van ban yéu ciu néu 13 ly do cho Co quan quan ly Co sé dit
liéu ho tich.

- Cong chirc tiép nhan hd so tai Bo phén tiép nhan va tra két qua kiém tra tinh
hop 18, ddy du cua hd so:

+ Trudng hop hd so khéng thuéc pham vi giai quyét thi huéng din dé ca nhan,
t6 chtrc dén co quan ¢6 thdm quyén giai quyét;

+ Trudng hop hd so chua hop 16 thi hudng dan cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg cia Thi tuéng Chinh Phu, Néu hd so sau
khi da dugc huéng din ma khéng dugce bd sung diy di, hoan thién thi ngudi tiép nhan
tir chéi tiép nhan ho so va lap vén ban tir chéi tiép nhan ho so, trong d6 ghi 15 ly do tir
chdi, ky, ghi rd ho, chit dém, tén ctia nguoi tiép nhan.

- Cong chirc tiép nhan hd so nhip vao S theo ddi hd so theo méu s 02 tai Phu
luc ban hanh kém theo Quyét dinh sb 09/2015/QP-TTg va phin mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh sb 09/2015/QD-TTg;

- Cong chirc lap Gidy tiép nhan hd so va hen tra két qua

Bude 2. Giai quyét ho so:

- Ngay sau khi nhan hd so, néu thdy hé so ddy du va phu hop, céng chic lam
cong tac ho tich cin ¢t vao Co sé dir liéu ho tich, ghi ndi dung ban sao trich luc ho
tich, bdo cdo Chu tich UBND cép huyén ky cép ban sao trich luc ho tich cho ngudi
yéu cau.

* Lwu y:

+ Truong hop ngudi yéu cau ndp gidy to 1a ban sao dugc cap tir s6 gbc hoidc ban
sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan hd so khéng duge yéu cau xut
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuit trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, déi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da dbi chiéu ndi dung gidy to d6, khong duoc yéu cau ngudi di ding
ky ndp ban sao c6 ching thyc gidy to do.

+ Truong hop phap luat quy dinh xuét trinh gidy to khi ding ky ho tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy to xut trinh, ddi chiéu véi thong tin trong T
khai va tra lai cho nguoi xuét trinh, khéng dugc yéu cau ngudi dang ky ho tich ndp
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thém ban sao giéy t& d6. Nguoi tiép nhan co thé chup 01 ban gidy to xuét trinh hodc
ghi lai théng tin ctia gidy to xudt trinh ¢ luu ho so.

+ Ngudi tiép nhan co trach nhiém tiép nhan ding, di ho so dang ky hé tich theo
quy dinh cua phap luét ho tich, khong duoc yéu cau nguoi dang ky ho tich nop thém
gidy to ma phap luat ho tich khéng quy dinh phai ndp.

Buéc 3. Tra két qua giai quyét hd so: Thyc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan hd so, tra két qua va ndp 1 phi (néu c6): sdng tlr 7h-11h, chiéu
tir 13h-17h tir thir 2 dén thir 6 (trir ngay nghi lé, tét theo quy dinh ciia phdp lugt).

16.2. Cach thire thwe hién:

- Ngudi ¢6 yéu cau cép ban sao trich luc hd tich truc tiép thuc hién hoic fy
quyén cho nguoi khéc thuc hién yéu cau ca“ip ban sao trich luc ho tich;

- Ngudi thuc hién yéu cau cap ban sao trich luc hd tich c6 thé truc tiép ndp hod
$0; cO quan, td chirc ¢6 yéu cdu cdp ban sao trich luc hé tich c6 thé truc tiép gl vin
ban yéu cau tai B6 phan tiép nhéan va tra két qua ctia UBND cép huyén hodc giri hd
s0, vin ban yéu céu qua hé théng buu chinh.

16.3. Thanh phan ho so:

* Gidy to phai xuat trinh:

- Ho chiéu hodc chimg minh nhan dan hoic thé cin cude cong dan hoic céc gidy
tor khéc c6 dan anh va thong tin ¢4 nhan do co quan c6 thim quyén cap, con gid tri st
dung dé chimg minh vé nhan than ciia ngudi cé yéu cau cip ban sao trich luc ho tich.

Trudng hop gti hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6
chimg thue gidy to phai xuét trinh néu trén. |

* Gidy to phai ndp

- T& khai cép ban sao trich luc hd tich theo mau ddi voi trueong hop nguoi yéu
cau la ca nhan.

- Vian ban yéu cau cap ban sao trich luc hé tich néu 13 ly do trong truong hop
ngudi yéu cau 1a co quan, 6 chue.

- Vin ban Gy quyén theo quy dinh ctia phap luét trong trudng hop ty quyén thuc
hién yéu cau cép ban sao trich luc hg tich. Truong hop nguoi duoc ty quyén la ong,
ba, cha, me, con, vo, chf‘mg, anh, chi, em rudt ciia nguoi ty quyén thi vdn ban dy
quyén khong phai cong chiing, chimg thuc, nhung phai ¢6 gidy to chimg minh méi
quan hé véi ngudi iy quyén.

16.4. S6 lwong ho so: 01 bo.

16.5. Thoi han giai quyét: Ngay trong ngay tiép nhan ho so; trudng hop nhén
ho so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngay lam viée
tiép theo.

16.6. Co quan thue hién tha tuc hanh chinh: UBND cép huyén.
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16.7. P6i twong thwe hi¢n thi tuc hanh chinh: Ca nhan, co quan, tb chitc.

16.8. Tén miu don, miu to khai: TO khai cip ban sao trich luc hd tich (Ban
hanh kém theo Théng tw s6 15/2015/TT-BTP ngay 16/11/2016 ctia Bd Tu phép).

16.9. L& phi: 8.000 déng/1 bén sao.

Mién 1é phi cho nguoi thude gia dinh ¢é c¢éng véi cdch mang; nguoi thudc ho
nghéo; ngwoi khuyét tat.

16.10. Két qua thwe hién thii tuc hanh chinh: Ban sao trich luc hd tich

16.11. Yéu céu, diéu kién thwe hién thi tuc hanh chinh (néu ¢6): khong

16.12. Can cw phap ly:

- Luat ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot s& didu va bién phép thi hanh Luat ho tich;

- Théng tu sb 15/2015/TT-BTP ngay 16/11/2015 cia Bé Tu phap hudng dan
thi hanh mot sé diéu cua Luét hd tich va Nghi dinh s§ 123/2015/ND-CP ngay
15/11/2015 cta Chinh pht quy dinh chi tiét mot sé diéu va bién phap thi hanh Luét
ho tich;

- Théng tu s6 179/2015/TT-BTC ngay 13/11/2015 cta B6 Tai chinh sira dbi, bd
sung Thong tu sé 02/2014/TT-BTC ngay 02/01/2014 ctia B Tai chinh huéng dan vé
phi va 1& phi thudc thim quyén quyét dinh ciia Hoi ddng nhan dan tinh, thanh phd
truc thudc Trung vong;

- Quyét dinh s6 25/2016/0D-UBND ngay 20/5/2016 cia Uy ban nhén déan tinh
Gia Lai vé viéc quy dinh 1é phi hé tich, ding ky cw tril, chumg minh nhdn dan dp dung
trén dia ban tinh Gia Lai.
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Mé:u to khai cd:p ban sao trich luc ho tich
CONG HOA XA HOI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phiic

= TO KHAI
CAP BAN SAO TRICH LUC HQ TICH
7€ o1 R0 o AL, St S B U S E S S B
Ho, chit dém, t8n NZUOT Y8U CAU: ..cevvmiiiicriieciciieinires st sssessssssenns
N R L e e e P e e Ll S e
Gt iyt & s e e R S S R
Quan hé v6i nguoi dugc cép ban sao Trich Iue RO tIch ..o cniieseivssmermssssonsmmenines
Pé nghi co quan cAp ban sao trich h_lc“) .............................................................
cho nguoi 6 tén dudi day:

EI0l ChEef GBIT A IBIY o vt soinon il sinraons S vainds g oion CIGIRINIE fhse st s cmses

| D515 o S R CONE e MO AL S e e QUG LORE s iiri i sots v sosss hesb
I QA s T s smesir s A S A e L S
IR L 0 e s A R S s IR Ce

Saidinh danh efmbam (M e . o e e e et
Pa dang ky tai: ©

................................................................................................

------------------

T6i cam doan nhitng ndi dung khai trén déy la ding sy that va chiu tradch nhiém
trude phap luét vé cam doan clia minh
ot TR T e s W s - B o e g it A , ngay .... thang .... nam ........
Ngudi yéu ciu
(ky va ghi ro ho, chit dém, tén)

Chu thich:

() Ghi r5 tén co quan thue hién viéc cip ban sao trich luc hd tich.

@ Ghi theo dia chi ding ky thuong trit; néu khong ¢6 noi ding ky thuong tra thi ghi theo dia
chi dang ky tam trd; truong hop khong c6 noi déng ky thudng tri va noi dang ky tam trd thi ghi
theo dla chi dang noi sinh song.

3) Ghi thong tin vé gidy to tiy than nhu: ho chidu, chimg minh nhén dan hoic gidy to hop 1¢
thay thé (vi du: Chimg minh nhén dan s6 0010891235 do Cong an thanh phé Ha Noi cap ngay
20/10/2004).

™) Ghi 6 loai viée ho tich da dang ky trude day.

) Ghi 13 tén co quan d ding ky ho tich trude day.

©) Ghi 15 loai gidy to ho tich d& dwoc cép trude ddy.

() Chi khai khi biét 8.
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