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TINIT GIA LAI 	 D1)c lap - Tu.  do -14nh phtic 

86: 4-gb /QD-UBND 	 Gia Lai, ngay 03 thang 5-nam 2017 

QUYET DINH 
Cong IA 05 thit tuc hanh chinh molt trong linh %Arc phong, chOng tham nhung 

thuc trach nhiem thtic hien ctia cac co quan ban!' chinh nha river; don vi skr nghiep 
congl#p cac cap va cac doanh nghiep nhi war do UBND tinh guy& dinh thinh 14p 

CHU TICH Irk BAN NHAN DAN 

Can cu Lu4t To chirc chinh quytn dia phuong nam 2015; 
Can dr Nghi dinh so 63/2010/ND-CP ngay 08/6/2010 cua Chinh phu ye ldtm 

soat thu tuc hanh chinh va Nghi dinh so 48/2013/ND-CP ngay 14/5/2013 ciia Chinh 
phu ve sira doi, bei sung mot so dieu cua cac Nghi dinh lien quan den Idem soat thil 
tuc hanh chinh; 

Can dr Thong to so 05/2014/TT-BTP ngay 07/02/2014 ciia BO truong BO Tu 
phap huong dan cong bo, niem ytt thu tuc hanh chinh va bao cao ye tinh hinh, ket 
qua thuc hien kiern sok thia tuc hanh chinh; 

Xet de nghi cua Chanh Thanh tra tinh, 

QUYET DINH: 

Dieu 1. Cong bo kern theo Quytt dinh nay 05 thU tuc hanh chinh moi trong 
l'inh vut phong, chong tham nhfing thuOc trach nhiem thuc hien cda cac co. quan hanh 
chinh nha nuac, dan vi su nghiep ding lap cac cap va cac doanh nghiep nha nue do 
UBND tinh quytt dinh thanh lap (Co phy lyc kem theo). 

Dieu 2. Quytt dinh co hieu luc thi hanh ke tir ngay 
Chanh Van phong Uy ban nhan dan tinh; Giam doc Tu phap; Thir truong 

cac se, ban, nganh; Giarn doc cac doanh nghiep nha nuac thuc tinh; Chu tich UBND 
cac huyen, thi xa, thanh pho; Chu tich UBND cac xa, phuang, th.  tan va cac to chirc, 
ca nhan có lien quan chiu trach nhiem thi hanh Quyet dinh nay. 

Nai 
- Nhu Ditu 2; 
- Cuc Kiem pat TTHC-Van phong Chinh phn; 
- UBND cap xa, cor quan, don vi cap huy'n 
(UBND cap huy4'n sao giri); 
- C8ng th8ng tin din tir tinh; 
- Trang 1-11)T Thanh tra tinh; 

Ltru VT, NC. 

Vo NgQc Thanh 



Pht) Luc 
THU TUC HANH CHINH 

inh so: 4gd/ /QD-UBND ngay c j thong 5 nom 2017 
cith Chu tich UBND tinh) 

   

PHAN I. DANH MIX THU TUC HANH CHINH MOI 

STT Ten thii tuc hanh chinh 

1 Thvc hien Ice khai tai san, thu nhap 

2 Cong khai ban ke khai tai san, thu nhap 

3 Xac minh tai san, thu nhap 

4 Titp nhan yeti eau giai trinh 

5 Thtrc hien viec giai trinh 

PHAN II. NOI DUNG THU TUC HANH CHINH 

1. Thkrc hien ke khai tai san, thu nh4p: 

1.1) Trinh to ttnyc 

* Buac 1: Ca quan, to chirc, dan vi ban hanh van ban to chtic trien khai viec ke 
khai; 

* Btrac 2: BO phan phu trach cong tac to chirc, can 1346 titn hanh tritn khai viec 
ke khai, 

- Lap danh sach ngtr6i c6 nghia vu ke khai cua ca quan, to chirc, don vi mirth, 
trinh ngu6i dung dau ca quan, to chic, don vi phe duyet; danh sach, phai xac dinh ro 
doi tugng thu6'c cap Uy quan 	doi arcing thuOc cap tren quan 	doi tugng thuOc ca 
quan, to chirc, dan vi quan 

- Girl danh sach ngtr6i c6 nghia vu ke khai dtn cac ca quan, to chirc, dan vi 
truc thu6c, 

- Giri mAu Ban ke khai tai san, thu nhap (sau day goi la Ban ke khai), hugng 
dan va yeu cau ngubi c6 nghia vu ke khai thtrc hien viec ke khai tai san, thu nhap. 

* Btxac 3: Ngtari c6 nghia vu ke khai phai hoan thanh viec ke khai trong th6i 
gian 10 ngay ke tir ngay nhan duvc mau ban ke khai, nap 01 ban ye b(5 ph4n phi 
trach cong tac to chirc, can b6 va luu ca nhan 01 ban. Tru'erng hop tai theii diep ke 

z/ 
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khai, nguai c6 nghia vu ke khai khong the tin hanh ke khai thing thai han vi 1y do 
khach quan thi viec ke khai có the dugc thgc hien tnrac hoac sau thai diem quy dinh 
dm co quan, to chirc, don vi (vai thai gian gAn nhAt). 

*Buck 4: B6 phan phi trach cong tac to chirc, can b6 tiep nhan, kiem tra, sao 
1pc, giri, luu, quan 1Y Ban ke khai nhu sau: 

- Trong thai han 07 ngay lam viec (ke tir ngay nhan dugc Ban ke khai) kiem 
tra tinh day du ve not dung phai ke khai; tnrang hop Ban ke khai chua dung quy dinh 
(theo mau) thi yeu cau ke khai lai, thai hart ke khai lai la 03 ngay lam viec ke tir ngay 
nhan dugc yeu cau; 

- Sao lye, giri va luu Ban ke khai nhu sau: 

+ Gi:ri ban chinh den Ban T6 chirc cap uy Dang, 01 ban sao den co quan Uy 
ban kiem tra cUa cap uy Dang, neu nguai do la can b6 thu6c dien cap Cly quan ly 
(theo phan cap quan ly can b6). 

+ Giri ban chinh den co quan Cap ten d6i vai nguai ke khai do co quan cap 
tren quan ly (hoac gin ban sao neu nguai do thu6c cap tly quan ly). 

+ Giri ban sao den co quan, to chirc, dcm vi noi se cong khai Ban ke,  khai de 
thpc hien viec cong khai theo quy dinh; sau khi cong khai, luu ban nay ding ho so dm 
nguai co nghia vg ke khai tai co quan minh. 

1.2) Cach thik thip 

Viec ke khai tai san, thu nhap dugc tien hanh tai ca quan, dan vi cua nguai co 
nghia Nip phai ke khai. 

1.3) Mann Olin, so Itrorng ho sa: 
* Thanh phAn h6 so g6m c6: 

- Cac van ban chi ciao to chirc trien khai thpc hien viec ke khai; 
- Danh sach d6i tugng phai ke khai theo quy dinh; 
- Ban ke khai tai san, thu nhap, ban sao ban ke khai theo quy dinh; 

- S6 theo doi viec giao, nhan Ban ke khai; 

- Danh sach nhung nguai da ke khai, bao cao ket qua ke khai 

* SC') lugng ho so: 01 b0. 

1.4) Thai gian dive hien: 

Thai gian trien khai ke khai chant nit& la ngay 30/11 hang Warn; viec ke khai 
tai san, thu nhap phai hoan thanh cham nhat truck ngay 31 /12 hang nam. Viec giao 
nhan Ban ke khai phai hoan thanh cham nhAt vao ngay 31/3 ctla nam sau lien ke , 

1.5) Doi Mpg thirc hiOn TTHC: 	 1/1  
f ; 
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Ngtrai có nghia vu phai ke khai theo quy dinh tai Dieu 1, Thong tu so 08/2013/TT-TTCP ngay 31/10/ 2013 ciia Thanh tra Chinh phu, huOng dan thi hanh 
cac quy dinh YE minh bach tai san, thu nhap. 

1.6) Ca quan thkrc hien TTHC: 

Ca quan hanh chinh nha nuoc, don vi sunghiep cong lap cac cap truc thu'Oc 
tinh, cac doanh nghiep nha ntrOc phai thuc hien to chirc trier) khai yiec Ice khai tai san, 
thu nhap. 

1.7) Witt don, to khai: 

Mau ban ke khai ban hanh kern theo Thong tu so 08/2013/TT-TTCP ngay 
31 /1 0/2013 cua Thanh tra Chinh phu huang dan thi hanh cac quy dinh ve minh bach 
tai san, thu nhap 

1.8) Kk qua thtyc hien: Ban ke khai tai san, thu nhap. 
1.9) Phi, le phi: Khong. 

1.10) Yeu cau lieu kien thirc hien TTHC: 
- Nguesi co nghia vu Ice khai tai san,,  thu nhap phai 	khai trung thuc, day du, 

ra,rang, dung thOi 	cac thong tin ye so lugng, gia tri tai san, thu nhap va nhfing 
bien Ong ye tai san, thu nhap phai ke khai va tu chiu trach nhie'm ye nhang thong tin 
da ke khai. 

- Tai san, thu nhap phai ke khai gom tai san, thu nhap thuc so hiru hoac quyen 
sir dung cUa ban than, dm vg hoac chong va con chua thanh niEn (con de, con nuoi 
theo quy dinh cua phap luat) tai thoi diem hoan thanh Ban Ice khai tai san, thu nhap. 

- Gia tri tai san, thu nhap ke khai dugc tinh bang tien phai tra khi mua, khi 
nhan chuyen nhugng, xay dung hoac gia tri ix& tinh khi dugc cho, tang, thira ke. 

- Viec Ice khai, giai trinh ngu6n goc tai san tang, giam thuc hien theo nth Ban 
Ice khai tai san, thu nhap (phu !pc II) va Huang clan ke khai tai san, thu nhap (phu Luc 
III) ban hanh kem theo Thong tu so 08/2013/TT-TTCP. 

1.11) Can cu phi') 1j,  cua TTHC: 

Nghi dinh so 78/2013/ND-CP ngay 17/7/2013 dm Chinh phu ve minh bach tai 
san, thu nhap; Thong tu so 08/2013/TT-TTCP ngay 31 /1 0/2013 dm Thanh tra Chinh 
phu huang dan thi hanh cac quy dinh ve minh bach tai san, thu nhap. 
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MAU BAN KE KHAI TA' SAN, THU NI-14P 
(Ban hanh kern theo Thong ttr sa 08/2013/TT-7TCP ngay 31/10/ 2013 cita 

Thanh Ira Chinh phut 

BAN KE KHAI TAI SAN, THU NHAP 
NAM. 	 

I. THONG TIN CHUNG 
1. Ngtroi ke khai tai san, thu nhap 
- Ho va ten. 	 Nam sinh. 	  
- Chac vv/chirc danh cong tac. 	  
- Cu quan/dan vi cong tac. 	  
- H6 khau thuong trir 	  
- Ch8 a hien tai. 	  
2. Vg hoc chong cua ngtr6i ke khai tai san, thu nhAp 
- Ho va ten. 	 Nam Binh. 	 
- Chirc vv/chac danh cong tac. 	  
- Co quan/dcm vi cong tac. 	  
- HO khau thtrang trir 	  
- Ch8 6 hien tai. 	  
3. Con chtra tbanh nien (con de, con nuOi theo quy dinh cua phap luAt) 
a) Con thir nhat: 
- 1-19 va ten. 	  
- Ngay, thang, nam sinh. 	  
- H6 khau thu6ng trir 	 
- Ch8 a hien tai. 	  
b) Con thin hai Ora len): Ke khai nhu con thir nhat. 

II. THONG TIN MO TA VE TAI SAN 
1. Nha ifr, cong trinh xay dtyng: 
a) Nha or: 
- Nha thir nhAt: 	 
+ Loai nha. 	 
+ Dien tich xay dung: 
+ Gia tit 	 
+ Giay chirng nhAn guyen sa haw 	  
+ ThOng tin khac (neu co): 
- Nha thir hai (to.  len): Ke khai ttrang ttr nhtr nha thir nhat. 
b) Cong trinh xay dung khac: 
- Cong trinh thu.  nhat: 	  
+ Loai cong trinh 	CAp cong trinh 	  
+ Dien tich: 	  
+ Gia tri: 	  
+ Giay chirng nhAn guyen s6 hiru: 	  

CAp cong trinh 
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+ Thong tin khac (neu co): 	  
- Cong,trinh d:" hai,(Tr6 len): KC khai tuning ter nhu cong trinh thir nhAt 	 
2. Quyen sir dung dat: 
a) Dat 6: 
- Manh thir nhat: 	  
+ Dia chi: 	 
+ Dien tick 	  
+ Giatri: 	  
+ Giay chirng nhan guy'en sir dung: 	  
+ Th6ng tin khac (neu co): 	  
- Manh thir 2: (MO to nhu manh thir nhAt). 
h) Cac loai dAt,khac: 
- Manh thir nhat: 	  
+ Dia chi: 	  
4- Dien tick 	  
+ Gia tri: 	  
+ Giay chirng nhan ciuy& sir dung: 	  
+ Thong tin khac (neu co): 	  
- Manh thir hai: (Mo to nhu manh thir nhat). 
3. Tien (tien Viet Nam, ngoai te)gom tien mat, tien cho vay, tien girica nhan, to 

chirc trong nu6c, to chirc nu& ngoai tai Viet Nam ma tong gia tri quy doi tir 50 trieu 
dong tr6 

4.,  to, mo to, xe gan may,xe may(may 	may )(Cie, cac loai xe may khac), eau 
they, tau hay, thuyen va nhang dOng san khac ma Nha mac guar' 1j,  (theo quy dinh cua 
phap luat phai clang ky sir dung va ducyc cap giay dang kj,) có tong gia tri moi loai tir 50 
trieu dong trey len. 
- O to 
-M6 to 
-Xe gan may 
- Xe may (may ui, may xiic, cac loai xe may khac) 
- Tau thily 
- Tau bay 
- Thuyen 
- Nhirng d6ng san khac ma Nha nu& guan (theo quy dinh 	phap luat phai clang ky 
sir dung va dugc cap giay clang kj,) 

5. Kim loai quy, da quy, co phieu, von gOp vao cac co sef kinh doanh, cac loai giay 
t6 co gia tri chuy'en nhuvng khac có tong gia tri quy doi moi loai tir 50 trieu dong tr6 
- Kim loai guj,  
- Da quj,  
- Co phieu 
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- VOn gop vao cac co sa kinh doanh 
- Cac loaf giay to co gia tri chuyen nlwang khac 

6. Cac loai tai,  san khac ma gia tri quy dOi 	loai tir 50 trieu dOng trey len (nhte 
cciy canh, be) ban ghe, tranh, cinh, coo my-  nghe va cac loaf tai san khac). 

7. Tai san, tai khoan a ntrac ngoai gam tat ca tai san quy dinh ax Khoan I den 
Khoan 6 not tren nam ngoai lanh thO Viet Nam. 

8. Cac khoan ng 	cac khoan phai trey, gia tri cac tai san quail l3"/ hit), gift 110 có 
tong gia tri quy doi tir 50 trieu &mg trey len. 

,9. Tong thu nhap trong ndm quy dOi thanh tien Viet,  Nam g6m cac khoan 
phi,' cap, ft-a cap, thi.rang, 	lao, cho, tang, bieu, thira ke, thu nhap twang lgi tit cac 
khoan dau tu, phat minh, sang che, cac khoan thu nhap kik. 

HI. GIAI TRINH MY BIEN HONG CIJA TAI SAN, THU NH :AP (Bien dOng ye 
tai san, thu nhap, giii trinh nguOn gee tai san tan them) 

Lo0 tai san, thu ni4p 

1. Nha a, cong trinh xay Ong (tang, giam ve so 
luvng, dien tich ho'ic thay doi ye cap nha, cong 
trinh so vai kY Ice khai mitre d6): 
a) Nha 
b) Ong trinh xay dung khac: 
2. Quyen sir dung dat (tang, giam ve so lixong, 
dien tich, thay doi loai dat so vai ky ke khai tnrac 
do): 
a) Bata: 
b)  b) Cac loai dat khac: 
3. Tien (tien Viet Nam, n • oai to Om tien  

 

Tiing/ 
giam 

N(ii dung giii trinh ngulin 
goc tai san, thu nh4p tang 

them 
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tien cho vay, tien plied nhan, to chirc trong nuoc, 
to chir,c nuac ngoai tai Viet Nam ma tong gia tri 
quy doi tir 50 trieu dong tr .o. len. 
4. Cac loai dOng san: 
- to 
-MO to 
-Xe gan may 
- Xe may (may iii, may Vic, cite loai xe may 
khac) 
- TAu thily 
- Tau bay 
- Thuyen 
- Nhang dOng san khac ma Nha mac guar' 1)"/ 
(theo quy dinh cUa phi) luat phai dang ky sir 
dung va duvc cap giay dang 14) 
5. Cac loai tai san: 
- Kim loai quj, 
- Da quy , 
- Co phieu 
- Von gop vao cac ca so.  kinh doanh 
- Cac loai giay ter có gia tri chuyen nhuang khac 
có tong gia tri quy doi moi loai tir 50 trieu dong 
troy len. 
6. Cac loai tai san khac(nhu. cay canh, b.() ban 
ghe, tranh, anh, do my nghe va cac loaf tai san 
khac)ma gia tri quy doi moi loai tir 50 trieu clang 
trO 
7. Tai san, tai khoan nulk ngoai gOm tat ca tai 
san quy dinh tix Khoan 1 den Khoan 6 not tren 
nam ngoai lanh thosViet Nam. 
8. Cac khoan n9.  Om: cac khoan phai Ira, gia tri 
cac tai san quan ly WO, gill hO co tong gia tri quy 
doi tir 50 trieu &Ong tro.  
9. Tong thu nhap trong nam quy doi thanh tien 
Viet Nam 
(Ngtrefi ke khai tu' xac dinh cac loaf tai san tang, giam trong ky ke khai va giai trinh 
nguon go c tai san tang them). 

Ngay nhOn Ban ke khai tai san, thu nhap 	Ngay habil thanh Ban ke khai tai san, thu nhap 
	ngay 	thang 	nam  	ngay 	thang 	nam 	 

Nproi nh4n Ban ke khai 
	

Npreei ke khai tai san 
ghi r5 ho ten, chirc vy/chlic dank) 	 (K)i, ghi r5 ho ten) 
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2. Cling khai bin ke khai tai san, thu 

2.1) Trinh tty thin 

* BIT& 1: Hang nam, 13.0 phan phu trach cong tac t6' chirc, can boO phai xay 
dyng, trinh nguai dirng dau ca quan, to chirc, dcm vi phe duyet ke hoach cong khai 
Ban ke khai trong co quan, to chirc, clan vi minh. NOi dung Ice hoach cong khai Ban 
ke khai bao 

- Lya chon hinh thirc, pham vi cong khai phu hop 	dieu kien, dac diem N4 t6 
chirc, hoat dOng, quy mo cua ca quan, to chirc, dan vi; 

- Xac dinh cac nhiem vu phai thuc hien: 

+ Neu ding khai bang hinh thirc niem yet can phai xac dinh vi tri niem yet, 
danh sach ngtrai 	khai phai niem,yet,  timg tri, phtrang an bao ve, t6 chile thu 
nhan thong tin phan hoi, thai gian bat dau, thai gian ket thuc niem yet; 

+ Neu cong khai bang hinh thirc cong 1)6 tai cuOc h9p can phai xac dinh danh 
sach nguoi ke khai twang img vai pham vi cong khai; thai gian, dia diem cuOc h9p, 
ngueyi chu tri, thanh phan cuOc h9p, to chirc tiep nhan phan anh, trinh to tien hanh 
cuOc h9p; 

- Then gian trien khai viec cong khai; 

- Phan cong thyc hien; 

- Bien phap dam bao thyc hien. 

* Btrac 2: Ph6 Wen ke hoach cong khai &roc phe duyet, kern theo danh sach va 
ban sao cac Ban ke khai giri cac don vi tivc thuOc. 

,* Bulk 3:Cac dan vi thyc hien ke hoach cong khai, lap bao cao viec thyc hien 
giri ye bO phan , chirc can bO. 

* Buck 4: BO phan phki trach cong tac to chirc, can bO tien hinh tong h9p, bao 
cao tinh hinh thyc hien cong khai trong co quan, dan vi. 

2.2) Cich thirc thuc 

a) Cong khai Ban ke khai bang hinh thirc niem yet: 

- Niem yet Ban ke khai dugs ap dyng trong dieu kien co quan, to chirc, don vi 
CO dia diem niem yet dam bao an toan, khOng lam mat, rach, nat va du dieu kien de 
rrlQi ngyeri trong co quan, dan vi có the xem cac Ban 	khai; then gian niemyet t6i 
thieu la 30 ngay 	tpc ke tir ngay niem yet. 

- 	Dia diem niem yet: 

+ Ca quan, to chirc, don vi quy mo nho, try so lam viec tap trung thi niem yet 
tai try so lam viec; 
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+ Ca quan, to chirc, dan vi quy mo lon, c6 nhieu don vi truc thu6c thi niem 
yet tai nai lam viec cua tirng dan vi trgc thu6c; 

+ Tai rnoi dia diem niem yet phai co ban danh sach nhang nguai c6 nghia vu 
ke khai va Ban ke khai tuang img. 

- Viec niem yet Ban ke khai phai lap thanh Nen ban de ghi nhan dia diem niem 
1 	 1 

yet, thai diem bat dau, thoi diem ket thuc niem yet va cac phan anh lien quan den not 
dung Ban ke khai (neu co); viec lap bien ban phai c6 sr tham gia cua dai dien Ban 
chap hanh cong doan ca quan, to chirc, dan 

b) Cong khai Ban ke khai tai cu6c hop: 

- Viec cong khai tai cuec hop phai dam bao cac yeu cau: • 
+ Cuec hop cong khai Ban khai phai dam bao thel luting, s6 luting nguai 

ducu6c hop toi thieu 70% so nguai thu6c pham vi phai trieu tap; 

+ Ngueyi dugc giao nhiem vg to chirc cuec hop có the phan cong met nguai 
doe cac Ban ke khai ho4c tong nguoi d9c Ban ke khai 	minh, phai ghi Nen ban 
cuec hgp 	tham gia 	dai dien Ban chap hanh cong doan ca quan, to chgc, 
don vi; Hen ban cu6c hgp phai ghi lai nhfing y kien phan anh, thac mac va giai trinh 
ye not dung Ban ke khai (n'eu c6); 

+ Nguoi dirng dau ca quan, to chirc, dan vi chin trach nhiem to chirc, kiem tra 
viec thgc hien cong khai tai cu6c h9p; truang hap phat hien dan vi dugc giao to chirc 
cuoc hop khong dap img yeu cau thi yeu cau hop lai va kiem diem trach nhiem ngugi 
dugc giao to chirc cu6c h9p. 

- Pham vi cong khai ban ke khai tai cu6c h9p: 

+ Bi thu, Pho bi thu, Chu tich, Pho chit tich H6i‘d6ng nhan dan, 	tich, Pho 
chit tich UBND tinh, cap huyen, cap xa; thuong trgc cap ny, uy vien thuerng true H6i 
dOng nhan dan; tnrong cac ban cua cap uy, truong,cac ban cua H6i Tong nhan dan, 
cac thanh vien khac dm cap 4, 	UBND tinh, cap huyen, cap xa cong khai truck 
doi tugng ghi phial tin nhiem de lay phieu tin nhiem hang nam theo quy dinh tai Quy 
dinh so 165 QD/TW ngay 18/2/2013 cua B6 Chinh tri; 

+ Giam dac, PIO giam d6c sg, nganh va twang duang, tnrang cac ca quan, dan 
vi true thuec H6i &Mg nhan dan, UBND tinh cong khai tn.rgc can be lanh dao cap 
phong va tuong duang tra len true thuec soy, nganh, ca quan, don vi d6; 

+ Chu tich Cong ty, Giam d6c (T6ng giam d6c), PhO giam d6c (Pho T6ng giam 
doc)Kiem soat vien, Ke toan truang cac ding ty nha nuerc cong khai tnroc Uy vien 
Wei Tong thanh vien, Giam doe (Tong giam TOO, Kiern 

the 
vien, Ke toan truang, 

Truong cac don vi true thu6c ding ty, TruOng cac doan the trong cong ty; 

+ NguOi dai dien phan von cua Nha nuac, von cua doanh nghiep nha nude va 
giix chirc danh tir Pho trugng phOng va tucrng duang tra len trong doanh nghiep c6 
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von dau to cua Nha nuac, von cua doanh nghiep nha nuac thi tay theo vi tri cong tac 
a not cu.  minh lam dai dien ma cong khai Ban ke khai tai cong ty. Vic cong khai 
dugc thkrc hien truac 	vien hOi Tong thanh vien, Giam doc (Tong Giam doc), Pho 
giam doc (Ph6 Tong giam doc), Kiem soat vien, Ke toan truerng. Truang hop nguai 
dai dien phan von dm Nha nuac la can 130, cong chirc, vien chirc thi cong khai Ban ke 
khai theo quy dinh tai Khoan Iva Khoan 2 Dieu 14 Nghi dinh so 78/2013/ND-CP 
ngay 17/7/2013 dm Chinh phu ye minh bach tai san, thu nh4p. 

+ Ngtrai c6 nghia vu ke khai khong thuOc dien quy dinh tai cac diem tr8n day 
thi cong khai twat toan the cong chirc, vien chirc thuOc phong, ban, don vi. Neu Nen 
the cua phong, ban, don vi c6 tir 50 nguai tra len va co to, dOi, nhom thi cong khai 
truck to, dOi, nhom tivc thuOc phong, ban, don vi do. 

2.3) Thanh phin, so lirung ho so.  
* Thanh phAn ho so Om co: 

- Ke hoach cong khai; 

- Van ban phan cong thkrc hien viec cong khai; 

- Van ban phO Wen ke hoach cong khai; 

- Danh sach va ban ke khai ding khai; 

- Bien ban cong khai va ket thac cong khai; 

- Bao cao ket qua cong khai. 

* SO luting hO so: 01 bO. 

2.4) Thiri gian thtrc 	Thuc hien trong khoang thai gian tirsau khi hoan 
thanh viec kiem tra Ban ke khai theo quy dinh tai diem a Khoan 3 Dieu 5 Thong to so 
08/2013/TT-TTCP den ngay 31/3 hang nam. 

2.5) Ket qua thur hien TTHC: Bao cao tinh hinh tlwc hien deg khai trong 
co quan, to chirc, don vi. 

2.6) Phi, le phi: KhOng. 

2.7) Mill don, to' khai: Khong. 

2.8) Doi tuvng time hien TTHC: BO phan to chirc can bO, nguai dugc giao 
nhiem 

2.9) Cu quan thig hien TTI1C: Co quan hanh chinh nha nuac, don vi su 
nghiep cling 14p cac cap trkrc thuOc tinh, cac doanh nghiep nha nuac phai thkrc hien to 
chirc trien khai viec ke khai tai san, thu nhap. 

2.10) Yen ciu, dieu kien thtyc hien TTHC: 

- Ban ke khai cua NgtrZyi co nghia vu ke khai phai cong khai vdi Wan the can 
bO, cong chirc, vien chirc cua co quan, to chirc, don vi not nguai do thuang xuyen 
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lam viec; truong h9p ca quan, to chdc, dan vi có quy m6 lan, phan tan thi cong khai 
nhu quy dinh tai Dieu 9, Dieu 10 Thong tu s6 08/2013/TT-TTCP. 

- 	Ban ke khai cua nguai drig cu dai bieu Qu6c hoi, dai bieu H6i dOng nhan dan 
ngoai viec cong khai tai nai thuimg xuyen lam viec con phai cong khai tai hOi nghi 
cu tri theo quy dinh 	H6i &Ong bau cd. 

ge.:. Ban Ice khai cua ngtr6i dir kien dugc bAu,phe chuAn tai Quoc h6i, H6i long 
nhan dan cong khai voi dai biEu Quoc h6i, dai bieu H6i (long nhan dan tai kSi h9p 
theo quy dinh cua Uy ban thuang vu Quoc h6i, ThuOng tnrc H6i Tong nhan dan. 

- Ban ke khai cua Nguai có nghia vu ke khai la dai dien phan von cua Nha 
mrac, cda doanh nghiep nha nuoc va gift chirc danh tir Pho tnr&ng phong va ttrang 
ducmg tra len trong doanh nghiep có von gop cua Nha ntrac, doanh nghiep nha nu& 
thi cong khai tai co quan,' doanh nghiep cir nguai do lam dai dien. 

- Ngueri dimg dau co quan, to chdc, dan vi quyet dinh pham vi cong khai, hinh 
thdc cong khai (niem yet ho4c cong bo tai cuOc h9p) Ban Ice khai cda Ngtrai có nghia 
vu ke khai dang cong tac trong ca quan, to chdc, dan vi do minh quan ly. Viec to 
chdc cong khai va quyet dinh pham vi cong khai phai dam bao theo quy dinh tai Dieu 
14 Nghi dinh so 78/2013/ND-CP cda Chinh phi". 

2.11) Can co. phap 1j,  ctia TTHC: Nghi dinh s6 78/2013/ND-CP ngay 
1 7/7/2013 dm Chinh phd ve minh bach tai san, thu nh4p; Thong tu so 08/2013/TT:  
TTCP ngay 31 /10/2013 dm Thanh tra Chinh phu huerng dan thi hanh cac quy dinh ye 
minh bach tai san, thu nh4p. 

3. Xac minh tai san, thu nhap: 

3.1) Trinh tty thtyc 

* Buck 1: Ban hanh quyet dinh xac minh: 

- Ngtroi cidng dau ca quan, to chdc, don vi cO,tham quyen quan ljt can b6, ding 
chdc, vien chdc (theo phan cap quan can b6) quyet dinh xac minh doi vai nguOi du 
kien &roc xac minh thu6c tham quyen quan 1S/ cua minh. 

- Chu tich UBND cap huyen guy& dinh xac minh doi vai nguai du kien chivy 
xac minh la can NI, cong chdc cap xd. 

* Bulk 2: Tien hanh xac minh: 

Trong qua trinh xac minh tai san, thu nh4p, ngtrOi xac minh tien hanh cac boat 
▪ dOng sau: 

- Nghien ciru ho sa, tai lieu có lien quan den not dung xac minh. 

- Lam viec ttvc tip vai ngtrai &roc xac minh. 

- Xac minh tai chO" d6i viii tai san, thu nh4p &roc xac minh. 
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- Lam vic vOi co quan, to chic, don vi quan ly, luu trir h6 so, tai lieu ve tai 
san, thu nhap dugc xac minh. 

- Lam vic yen co quan, to chirc, ca nhan co chuyen mon - k5/ thuAt ve tai san, 
thu nhAp dugc xac minh de danh gia, giam dinh tai san, thu nhAp do. 

- Lam vic vai co quan, to cherc, ca nhan co lien quan khac de phkic vu cho 
vik; xac minh tai san, thu nhAp. 

- Hoat Ong khac can thi& cho viec xac minh tai san, thu nhAp. 
* Buck 3: Bao cao ket qua xac minh tai san, thu nhAp: 

Trong th6i hp 05 ngay lam v*, ke tir ngay ket thilc xac minh, ngueyi xac 
minh phai co bao cao k'k qua xac minh tai san, thu nhAp giri ngirgi ban hanh quyet 
dinh xac minh. 

* Buck 4: Ket luAn ve su minh bach trong ke khai tai san, thu nhAp: 
Trong thai han 05 ngay lam v*, ke tir ngay nhAn dugc bao cao lc& qua xac 

minh hoac nhAn dugc giai trinh da ro5 rang, hyp,1St cac not dung yeu cau cua nguoi du 
 dugc xac minh thi nguai da ban hanh quyet dinh xac minh hoac ngu6i thing dau 

co quan, to chirc, don vi c6 tham quyen quan 1S/ Nguai c6 nghia vu ke khai phai ban 
hanh Ket luAn ye su minh bach trong ke khai tai san, thu nhAp (sau day goi , la Ket 
luAn ye su minh bach). Ket luAn ve su minh bach phai dugc 	cho co quan, to chirc, 
ca nhan co tham quyen yeu cau xac minh va ngtr6i dugc xac minh. 

* Buoy 5: Cong khai ket luAn ve su minh bach trong ke khai tai san, thu nhAp: 
Trong thai hp 05 ngay lam v*, ke ter ngay nhAn dugc yeu cau cong khai ban 

Ket luAn ve su minh bach ciia co quan, to chirc da yeti cau xac minh, ngueri da ban 
hanh Ket luAn xac minh phai cong khai ban Ket luAn do. 

3.2) Caen thin thtrc hqn: Xac minh true tip hoac thong qua van bin dcii ved 
cac co quan, to chirc, don vi, dia phuong co lien quan. 

3.3) Thanh phan, s6 prong h6 
* H6 so xac minh g6m c6: 

- Quyet dinh xac minh; bien ban lam vic; giai trinh cua ngugi dirge xac minh; 
bao cao ket qua xac minh. 

- Ket luAn ve su minh bach trong ke khai tai san, thu nhAp. 
- Van ban yeu cau, kien nghi cua ngugi ban hanh guy& dinh xac minh, ngiren 

xac minh. 

- K& qua danh gia, giam dinh trong qua trinh xac minh (n6u co). 

- Cac tai lieu khac c6 lien quan den viec xac minh. 
* S6 lircmg h6 so: 01 b6. 
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3.4) Thiri h#11 thirc hien TTHC: 
Th6i han xac minh la 15 ngay lam viec; 

tru6ng hop phirc tap thi thai han tOi da khong qua 30 ngay lam viec. 

3.5) Dtti ttnyng thirc hien TTHC: 
Ngu6i thuOc doi ttrong phai ke khai tai san, thu nh4p. 

3.6) Co• quan thirc hien TTHC: 
Thanh tra tinh, Thanh tra cap huyen, Thanh 

tra so.; 1300 ph4n phu trach cong tac thanh tra not bo, to chirc can bO trong cac doanh 
nghiep nha mot. 

3.7) Ket qua thtyc hien TTHC: 

- Bao cao ke't qua xac minh tai san, thu nhlap. 

- K6t 1u4n sir minh bach trong ke khai tai san, thu nh4p. 
3.8) Phi, le phi: Khong. 

3.9) Mitt don, khai: Khong. 

3.10) Yeu cau, dieu kien Hug hien TTHC: 
- 	Khi c6 to cao ve viec khong trung thirc trong ke khai tai san, thu nhap cua nguai c6 nghia vu ke khai. 

- Khi xet thy can them thong tin phtic vu cho viec b'au dr, mien nhiem, bai 
nhiem, bo nhiem, kY' 14t doi v6i nguai c6 nghia vu ke khai. 

- Khi c6 can cir cho rang viec giai trinh ve nguOn geic tai san tang them khong 
hop ljt.  

- Khi c6 yeu cau cua ca quan, to chin, ca nhan c6 tham quy'n quy dinh tai 
DiL 12 Thong tu. so 08/2013/TT-TTCP. 

3.11) Can co. phip IS cua TTHC: Nghi dinh s6 78/2013/ND-CP ngay 1 7/7/2013 cua Chinh phu ve minh bach tai san, thu nha.p; Thong to so 08/2013/TT:  TTCP ngay 31 /10/2013 ciia Thanh tra Chinh phu hue/rig dan thi hanh cac quy dinh ye 
minh bach tai san, thu nh4p. 

4. Tiep nh4n yen cau giii trinh: 

4.1) Trinh tty thin hien: 

* Btx6c 1: Nguai yeti cau giai trinh gui van ban yeu cau giai trinh hoac true 
tiep den co quan nha nuac co trach nhiem giai trinh. 

* Buo.c 2: Can bO, cong,chirc thgc hien viec tie Wan va vao ,se) tip nh4n yeu 
cau giai trinh. Twang hop nhieu nguai den yeti cau giai trinh true tiep thi co. quan co 
tham quyen huong dan ngu6i you cau giai trinh dai di'en de trinh bay not dung you 
cau. Ngu6i dai dien phai la nguai co yeti cau giai trinh. Viec cir ngtroi dai dien citrgc 
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lap thanh van ban (theo Mau s6 01-GT ban hanh kern theo Thong to s6 02/T ngay 29/4/2014). Vies cu.  ngtroi dai diet.) dune thuc hien nhu sau: 	r- CP 

- Twang hop c6 tir 05 den 10 nguoi yeu cau giai trinh thi Cu 01 hoac 02 ngueri dai dien; 

dai - Truong hop c6 tir 10 nguai yeu cau giai trinh troy len thi c6 the cir them nuad 
dien, nhung khong qua 05 ngueli 	 g  

* Buck 3: Co quan nha nu& ra thong bao tier) nhan yeu cau giai trinh hoac 
tir choi giai trinh N/A neu rO 13% do (Mau so 04 ban hanh kern theo Thong to so 02/2014/TT-TTCP ngay 29/4/2014). TnrOng hop yeu cau giai trinh khong thu6c trach 

	

nhiem thi huOng an nguai yeu cau giri den dung 	quan c6 trach nhiem giai trinh. 
Tru6ng hop n6i dung yeu cau da dugc giai trinh nhung c6 ngir6i khac you cau giai 
trinh thi cung cap ban sao van ban da giai trinh cho ngueri do. 

4.2) Cach thirc thyv hi0: Tn1c tie') hoac giri van ban 
4.3) Thanh phin, s6 hrlyng ho so.: 
* Thanh phAn h6 so g6m: 

- Van ban yeu cau giai trinh cua ca nhan, to chirc; 

- ThOng tin, tai lieu lien quan den yeu cau giai trinh. 

- Thong bao d6ng y hoac tir chi giai trinh ctla co quan nha mr6c c6 trach nhiem giai trinh. 

* S6 luting 116 so: 01 bO. 

4.4) Thai han 	quyet: Thai han ra thon , 	
g bao tiO nhan trinh: 05 ngay 	to ngay tiep nhan yeu cau giai trinh (MA 

p
-
u so 02, ho4c tir choi giai 

03 ban hanh kern theo Thong to 02/2014/TT-TTCP ngay 29/4/2014). 
4.5) El6i ttrorng thig hiesn TTHC: 

Co quan, to chirc, ca nhan co yeu cau giai trinh. 

4.6) Co. quan thuc hien TTHC: 
Co quan hanh chinh nha mac, don vi sir 

nghiep cong lap cac cap va ngueyi co trach nhiem thtrc hien viec giai trinh. 
4.7) Nliu don, tZr khai: 

mau s6 01, 02, 03, 04 ban hanh kern theo Tho 02/2014/TT-TTCP ngay 29/4/2014 cua Thanh tra Chinh phu, 	
ng to s6 

 
4.8) Phi, le phi: Khong 

4.9) Kk qua thrc hien TTHC: 
Van ban tip nhan yeu cau giai trinh ho ban ch6i yeu cau giai trinh cira co quan co than) quyen. 	

ac van 
 

4.10) Yeti eau di&I ki0 thine hi4 TTHC: 
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- CA nhan yeu cau giai trinh phai c6 nang lkrc hanh vi dan sir day du hoac thOng 
qua nguiyi dAi dien hop phap; ca quan, to chirc you cau giai trinh phai thou 
ngtrai dAi dien hop phap. 	 g q  

- N6i dung yeu cau giai trinh lien quan tnrc tiep den quyen va lgi ich h9p pha 
cua ca quan, chirc, ca nhan c6 yeu cau giai trinh. 	

p 
 

- N6i dung yeu cau giai trinh thu6c pham vi trach nhiem quan 13"/ 
	cc/ quan dugc you cau. 

4.11) Can cur phap IS,  din TTHC: Nghi dinh s6 90/2013/ND-Cp ngdy 08/8/2013 dm Chinh phu quy dinh trach nhiem giai trinh 	quan nha nu& trong viec thtrc hien nhiem 	
quyen han duvc giao; Thong to so 02/2014/TT-TTCP,ngay 29/4/2014 cua Thanh tra Chinh 	quy dinh chi tiet, htremg dan thi hanh m6t so dieu cua Nghi dinh s6 90/2013/ND-CP ngay 08/8/2013. 

16 



MAU SO 01-GT (Mau van ban cu npriri dai dien yeu can giai trinh 
(Ban hanh kern theo Thong ttr so 02/2011/7T-T7'CP ngay 29/4/2014 ctia 

Thank tra Chinh phzi) 

CONG HOA XA HOI CHU NGI-11A VIET NAM 
Di)c lap - Tv do - Hanh phtic 

, ngay thcing mint ... 

VAN BAN ce NGEAR DAI ll1EN YEU CAU GIAI TRINH 

Nguiri yen cau giai trinh: 
1. H9 va ten: 	 .(1) 	  Dia chi: 	 (2) 	  
So CMND. 	  NO)/ cap. 	  Nai cAry Thong nhit cu. Cing/ba: 
1. H9 va ten. 	 (1 )  Dia chi: 	 . (2)  , 
Si; CMND: 	  Cap ngdy: 	 Noi ca lam nguai dai dien yeu cau giai trinh. 	

p: 
 

NOi dung, pham vi dirge dai dien: 
(3) 	  

Cac not dung khac có lien quan (neu có):  	

Trong qua trinh thkrc hien yeu cau giai trinh, nguai dai dien có trach nhiem thtrc hien 
clang not dung dugc dai 

Nhirng nguiri yeu au giai trinh 
ghi r5 ho ten ho0c diem chi) 

(1) 
Neu nguai yeu cat' giai trinh la dai dien cho co quan, to chirc thi phai hi rO chirc 

vvucua nguai yeti cau giai trinh. 	 g  
(2) 

Nai ngutfi yeu cau giai trinh cu trU, throng hop la co quan, to chi c cir nguai dai 
dien thi phai ghi ro dia chi co quan, to chirc do. 
(3) 

Dai dien toan 130 hay dai dien mot so nOi dung yeu cau giai trinh can hi rO tron 
nOi dung dai dien. g 	g  

Ngtriri dai dien 
ghi ra ho ten hoeic diem chi) 
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MAU SO 02-GT (Mau Thong bat) tiep nh4n degiii trinh) 
(Ban himh kern theo Thong ttr so 02/2014/TT-TTCP ngay 29/4/2014 ceia Thanh tra Chinh phai) 

CONG HOA XA HOI CHU NGHIA VIET NAM 
floc lap - Tty do - Hph phtic 

••. 	ngay 	(hang ... /lam ... 

THONG BAO 
Ve;  vile tiep nh4n de giii trinh 

KInh 	(3) 	  

Ngay 	thang 	
nam ...(2)... da nh4n dirge van ban yeu cau giai trinh (3)ua 

Dia chi: 	  

SO CMND/HO chieu, ngay cap, nai cap: 
(4) 	  
Yeu cau giai trinh ve viec 	  

.(5) 	  

Sau khi xem xet not dung yeu cau giai trinh, can ca.  Lu4t phOng, chOng tham nhting va Nghi dinh so 9
0/2013/ND-Cp ngay 08 thang 8 nam 2013 cua Chinh phitu dinh trach rthiern giai trinh 	ca quan nha ntrac trong viec thvc hien nhiem q y 

hp &lac giao, yeu cau giai trinh cita ...(3)... dudiet' 
 kiln tiep nn de giai trinh quyen Va'y thong bao de ...(3)... &rove biet./. 	 . 

Noinhtin: 
Ngtrol siting cau 	quan, dun vi -Nhirtren 

- Ltru: VT, hO so. 	 (4), ghi r5 h9 ten viz gong clau) 

(1) Ten ca quan, don vi cap tren trkrc tiep (neu co). 
(2) Ten ca quan, don vi thong bao ve viec tiep nh;an yeu cau giai trinh. 
(3) 

Ho ten ngutri yOu cau giai trinh (ho4c ten ca quan, to chirc yeu cau giai trinh. 
) (4) 

Neu nguai yeu cau giai trinh khong c6 CMND/HO chieu thi hi cac thong tin theo 
gray totity than. 	 g 

(5) T6m tat not dung yeu cau giai trinh. 

	(1) ....... 	
(2)...... 

------- 

SO: .../TB- ......... 
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MAU SO 03-GT (Mitt Thong bio ye viec tir choi yeu cau 	h) (Ban hanh kern theo Thong ttr so 02/2014/TT-TTCP ngcry 29/4
g
/2014

tri 
 c
n
lia Thank tra Chinh phii) 

	(1) ....... 	
(2)...... 	CONG HOA XA HOI CHU NGHIA VIET NAM 

Doc 14p - Tty do - Haub phtic 

. ?way thcing nam 

THONG BAO 
Ve viec tir ch6i yeu cau giai trinh 

Kinh 	:.............(3) 	  

Ngay 	thang 	nam 	...(2)... da nhan d
(3)..... ugc van ban you cau giai trinh cua 

Dia 

So CMND/1-1O chi6u, ngay cap, nal cap. 	  (4) 	 Yeu cau giai trinh ve visc 	  
Sau khi xem xet not dun 	 .(5) 	  

g yeu cau giai trinh, can cir DiL 5, 6 Nghi dinh so 90
/2013/ND-CP ngay 08 thang 8 nam 2013 cua Chinh phu quy

sdinh track nhirn giai trinh cua co quan nha nuov trong 	thuc 	nhi4m 	quyen 	dugc gi cau giai trinh cua ...(3)... khong du diet'kien tiep nhan de giai trinh vi 11 do sau ao, yeu 
day: 	  (6) 	  \Tay thOng bao 	....(3).... dugc 

Noinhein: 
-nhutren: 
- Luu: VT, h6 so. 

Ngtriri thing dAu co quan, dun vi 
(1g, ghi ho ten vc.st dong cfriu) 

(1) Ten co quan, don vi cap tren true tiep (neu co). 
(2) 

Ten co quan, don vi thong bao ve viec khong tiep nhan yeu 
cau

to chirc yeu cau giai trinh). 
giay to tay than. 	

iai trinh (3) Ho ten ngtrai yeu 

	

	 g 	. giai trinh (hoac ten Co quan, (4) 
Neu ngueri yeu cau giai trinh khong có CMND/11(5 chieu thi ghi cac thong tin theo 

(5) Tom tat not dung yeu cau giai trinh. 
(6) L3"/ do dm viec khOng tiep nhan yeu cau giai trinh. 

s6: .../TB- 	

chi: 
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MAU SO 04-GT (Mitt Ciiiy Wen nh4n tip nh4n thong tin, tai lieu 
(Ban hanh Kern theo Thong tu• so 02/2014/TT-TTCP ngay 29/4/2014 ciia 

Thanh tra Chinh phic) 

	(I) 	CONG HOA XA HOI CHU NGHIA VIET NAM .....(2)...... 
DOcla - Tyr do - Hanh phtic 

SO: ...(3)... 

GIAY BIEN NHAN 
tie'p nh4n thong tin, tai lieu 

Vao hOi... 	ngay thang nam 	tai 	 (4) 	 Ben nhan thong tin, tai lieu: 

Ben giao thong tin, tai lieu: 

(6) 	  
Da giao, nhan thong tin, tai lieu sau day: 
1. 	  

(7) 	  2 	  
3 

GiAy bien nhan nay dtrac lap thanh ...ban, m8i ben gift 01 ban". 

Ben giao 
(4, ghi r5 ho ten, gong dau - neu co) 

Ben nh4n 
ghi ro ho ten, clong dciu - neu co) 

  

(1) Ten ca quan, don vi cap ten trkrc tiEp (n6u co). 
(2) Ten ca quan, don vi tiep nhan thong tin, tai lieu. 
(3) 

Ghi so trong tn.rong hop Giay bien nhan dugc quan IY, theo cloi bang so van ban. 
(4) Dia di&n giao, nhan thong tin, tai lieu. 

(5) H9 ten, chtrc danh, ca quan, dan vi cong tac cua ngueyi nhan thong tin, tai lieu. 
(6) Ho ten, chirc danh, ca quan, don vi cong tac hoac dia chi dm nveri giao thong 
tin, tai lieu. 
(7) Lo4i thong tin, vat mang tin, ten, so trang, tinh trang tai lieu. 

(5) 
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5. Thin hien viec giai trinh: 

5.1) Trinh tie there hip: 

* Btak I: Nghien cdu not dung yeu cau giai trinh; quyet dinh giao nhiem vu 
thu thap, xac minh thong tin (mAu so 05-GT ban hanh kern theo Th6ng tu so 
02/2014/TT-TTCP). 

* &roc 2: Thu thap, xac mink thong tin có lien quan. Bao cao ket qua thu thap, 
xac minh (mAu s6 06-GT ban hanh kern theo Thong to so 02/2014/TT-TTCP). 

* Buerc 3: Lam viec trvc tiep yen ngtroi yeu cau giai trinh de lam r6 nhang n6i 
dung có lien quan khi thay can thiet. Ni6 dung lam viec dupe lap thanh bien ban có chit ky cua cac ben. 

* Burk 4: Thkxc hien viec giai trinh 

- Ban hanh van ban giai trinhvOi cac not dung sau day: Ten, dia chi ngu(syi yeu 
cau giai trinh; not dung you cau 	,trinh; ket qua lam viec trkrc tiep vai to chirc, ca nhan (neu co); 	cac can dr phap ljf de giai trinh; not dung giai trinh cu the theo tirng 
yeu cau (Mau so 07-GT ban hanh kern theo Thong tu 02/2014/TT-TTCP ngay 29/4/2014). 

- DOi vai nhang yeu cAu giai trinh trkrc tiep va có not dung don gian, ngtroi giai 
trinh c6 the giai trinh trirc tiep va lap bien ban giai trinh (Theo mall s6 08 ban hanh 
kern theo ThOng to so 02/2014/TT-TTCP ngay 29/4/2014). 

,* Burk 
5: CAA van ban giai trinh den ngtrOi yeu cAu giai trinh. Trong trtrong 

hgp can thiet thi Ong 136 cong khai van ban giai trinh theo quy dinh cua phap luat. 
5.2) Ccich three lbw hien: Trkrc tiep hoac bAng van ban 
5.3) Than!: phtin, sa heyng ha so: 

*Thanh phan Ho sa gtim có: 

- Van ban yeu cAu giai trinh hoac ban ghi loci yeu cAu giai trinh; 
- Van ban cir nguoi dai dien (neu co); 

- Thong tin, tai lieu lion quan den not dung viec giai trinh; 
- Bao cao thu thap, xac minh thong tin, tai lieu; 
- Van ban giai trinh; 

- Cac tai lieu khac co lien quail. 

* So luvrng ho sa: 01 blo 

5.4) Thai hgn giiii quy11. 
Thai hart thus hien viec giai trinh khong qua 15 

ngay ke tir ngay ra thong bao tiep nhan yeu cau giai trinh. Tn.rang hgp co not dung 
phirc tap thi có the gia han thi gian giai trinh. ThOi gian gia hart thkrc hien viec giai 

21 



trinh khongs qua 15 ngay, ke t& ngay gia hin va phai thong bao bang van ban den 
ngtroi yeu cau giai trinh. 

5.5) Doi twang Mut. hien TTHC: Ca nhan, to chirc 
5.6) Co quan that hqn TTHC: Co. quan hanh chinh nha mac cac cap, cac 

don vi str nghiep cong lip thuOc co.  quan hanh chinh nha nuarc co trach nhiem thuc 
hien viec giai trinh 

5.7) Mau don, mail to khai: Mau s6 05, 06, 07, 08 ban hanh kern theo Thong 
to so 02/2014/TT-TTCP ngay 29/4/2014 dm Thanh tra Chinh 

5.8) Phi, le phi: Khong 

5.9) Keit quii that hqn: Van ban giai trinh, Bien bin giii trinh trtrc tiep. 
5.10) Yeti cau drdu kqn thy.c hien TTHC: 

- NOi dung yeti cau giai trinh lien quan trtrc tiep den quyen va lgi ich hop phap 
cua ca quan, to chirc, ca nhan co yeu cau giai trinh. 

- NOi dung, yeu cau giai trinh thuOc phim vi trach nhiem quan ly dm cc7 quan 
dugc yeti cau 

- NOi dung giai trinh khong thuOc mot trong cac truemg hop sau day: 
+ NOi dung thong tin lien quan den bi mat nha ntrac; 

+ 	Nhimg not dung lien quan den viec chi dio, to chirc thtrc hien nhiem vv, 
cong vu trong not be) ca quan nha nuac; trong chi dio, dieu hanh dm ca quan hanh 
chinh cap tren vai ca quan hanh chinh cap duoi; 

+ NOi dung thong tin thu'Oc bi mit dai ttr; 

+ NOi dung thong tin thuOc bi mat kinh doanh; 

+ Cac not dung da dugc giai trinh hoac da &rot ca quan có thAm quyen thi ly 
giai quyet; 

+ Cac yeu cau giai trinh,  sau 90 ngay, 	ngay co. quan, tochuc, ca nhan 
nhAn dugc hoac biet dugc quyet dinh, hanh vi dm ca quan nha nu& tac dOng trtrc 
tiep den quyen, lgi ich hop phap cua minh. 

5.11) ain 	phap 1j dia TTHC: Nghi dinh so 90/2013/ND-CP ngay 
08/8/2013 dm Chinh phu quy dinh trach nhiem giai trinh dm co. quan nha nu& trong 
viec thtrc hien nhiem vu, quyen han dugc giao; Thong to so 02/2014/TT-TTCP, ngay 29/4/2014 dm Thanh tra Chinh 	quy dinh chi tiet, htthng dan thi hanh mot so dieu 
cua Nghi dinh so 90/2013/ND-CP ngay 08/8/2013. 
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MAU SO 05-GT (MAu quyet dinh giao nhiem vu thu th(ip, xac minh) 
(Ban hanh kern theo Thong ttr so 02/2014/TT-TTCP ngay 29/4/2014 clia 

Thanh tra Chinh pit) 

	(I) 	CONG HOA XA HQI CHU NGHIA VIET NAM 
.....(2)...... 	 DO 14p - Tu. do - Hanh phtic 

QUYET DINH 
Ve viec giao nhiem vu thu th4R, xac minh thong tin 

có lien quan den yeu eau giii trinh 
Can dr Luat phong:  ch6ng tham nhang so 55/2005/QH11 da dugc suit doi, bo sung mOt so dieu theo Lula so 01 /2007/QH12 va Luat s6 27/2012/QH13; 
Can cir Nghi dinh so 90/2013/ND-CP ngay 08 thang 8 nam 2013 cua Chinh phu quy 
dinh trach nhiem giai trinh 	quan nha nu& trong viec thuc hien nhiem vg quyen han duot giao; 

Can cir Thong to so .../.../TT-TTCP ngay thang nam ctia Thanh tra Chinh 
hti 

quy dinh chi tiet, huang dan thi hanh mOt so dieu ctia Nghi dinh so 90/2013/ND-CP 
ngay 08/8/2013 ctia Chinh phti quy dinh trach nhiem giai trinh ctia cor quan nha nu& 
trong viec thuc hien nhiem vu, quyen han &rot giao; 
Can dr 

Dieu 1. Giao ....(5). 
giai trinh ctaa ....(6). 
....(5).... boo coo ket 
neu tren vai 	(3)... 
Dieu 2. .... (8) 	 

Noinkin: 
-Mar Dieu2; 
- Lau: VT,1113 so. 

, (I) Ten co quan, don vi cap ten trtrc tip (neu co). 
(2) Ten co quan, don vi tiep nhan yeu cau giai trinh. 
(3) Chi:1.c danh cua ngtriYi co tham quyen ban hanh 

quye't dinh giao nhiem vu thu thap, xac minh thong tin có lien quan den yeu cau giai trinh. 

(4) Van ban quy dinh ve chirc nang, nhiem vu, quyen han ctia co quan, don vi ban hanh quyet dinh. (5) Co quan, don vi, ca nhan duoc giao nhiem vu thu thap, xac minh thong tin 
có lien quan den yeu cau giai trinh. 

(6) Ho ten nvori yeu cau giai trinh (hoac ten co quan, to chirc yeu cau giai trinh). (7) NOi dung dirge giao thu thap xac minh. 
8) 

Twang hop la co quan, don vi thi ghi la "NguOi dang dau ...(5)..."; Twang hop la ca nhan thi 
ghi "...(5)...". 

(9) Ngtrai dirng dau co quan, don vi, ca nhan lien quan. 

SO: .../QD-..... 
, ngcty thang num 

	 (4) 	 
QUYCT D NH 

• tisen hanh thu thap, xac minh thong tin có 	quan den yeu cau 
• ve viec ...(7)... 

qua thu thap, xac minh thang tin CO lien quan den yeu cau giai trinh 
truck ngay thang nam 

...(9)... chiu trach nhiem thi hanh Quyet dinh nay./. 

Ngtrivi giii trinh 

ghi h9 ten viz clang dau) 

I  
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MAU SO 06-GT (Mau bac) cao ket qua thu tkap, xac minh) 
(Ban hanh kem theo Thong tu. so 02/2014/TT-TTCP ngay 29/4/2014 ciia Thanh tra 

Chinh phis) 
	-( 1 ) 	CONG HOA XA HOI CHU NGHIA VIET NAM 

.../BC-..... 

BAO CAO 
Ket qua thu th4p, xac minh thong tin lien quan den yeu tau giai trinh 

Kinh 
	 .(3) 	  

Thuc hi8n Quy8t dinh so 	 .(4)  
Tir ngay .../.../... den ngay .../.../..., ...(5)... da tien hanh thu thap, xac minh th6ng 
tin lien quan den you cau giai trinh cua ...(6) d6i vai (7)... 
Can dr vao thong tin, tai li8u da dugc thu thap,...(5)... bast) cao ket qui thu thAp, xac 
minh thong tin lien quan den yeu cau giai trinh nhu sau: 
I. NOi dung, can cu yeu cau giai trinh: 

2. Tom tat not dung dugc giao thu thap, xac minh va Vet qua thu thAp, xac minh d6i 
vai tUng not dung dugc giao thu thap, xac minh: 

.....(2)...... .Doc la - Ttr do - Hanh phtic 

	 ngay thang nam 

quan, don vi, ca nhan 
dtrtic giao nhim vu thu th;ap, xac minh 

(19;, ghi rii.  ho ten, Bong delu - neu có) 

3. 138 xuAt not dung giai trinh: 

Tr8n day IA bao cao Vet qua thu thap, xac minh thong tin c6 lien quan dEn y8u cau 
giai trinh, kInh trinh .(3)... xem xet, cho y kien chi d4o./. 

Noi nkin: 
- Nhu tren; 
- Luu: VT, h6 sor. 

(I) Ten co quan, dan vi cap tren trirc tip (n6u co). 
(2) Ten ca quan, dan vi, ca nhan bao cao lc& qua thu thap, xac minh thong tin. 
(3) Ngutri giao nhiem vu thu thap, xac minh thong tin. 
(4) Quyet dinh giao nhiem vu thu thap, xac minh thong tin. 
(5) Ten ca quan, dan vi, ca nhan duac giao nhiem 	thu thap, xac minh thong tin. (6) 

Ho ten am, ngtrai yeu cau giai trinh (hoac ten ca quan, to ch&c yeu cau giai trinh). 
(7) NOi dung yeu cau giai trinh. 
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MAU SO 07-GT(Mau van ban giai trinh) 
(Ban hanh kern then Thong try so 02/2014/TT-TTCP ngay 29/4/2014 cita 

Thanh tra Chinh phti) 
	.(1) 	CONG HOA XA HOI CHU NGHIA VIET NAM 
.....(2)...... 	 DOc lap - Tkr do - Hanh phtic 

V/v ...(3)... 
	 ngay thang nam 

Kinh girt: 	 (4) 	  

Ngdy .../.../..., ...(5)... da tip Man van ban yeu cau giai trinh 	...(4)... 
1. Neyi dung yen eau giii trinh: 

	 (6) 	  
2. Ket qua thu thfip, xac minh thong tin di lien quan den yeti cau giai trinh: 

(7) 

	 (8) 	  
Tir nhUng nhan dinh va can dr tren, 	(5) 	  giai trinh nhu sau: 

(9) 

Noinh(in: 
-Nhtrtren; 
- 1.tru: VT, Ito so. 

Nguiri giii trinh 
(kji, ghi ro ho ten viz clang dcru) 

  

(1) Ten co quan, don VI cap tren trkrc tiep (nett co). 
(2) Ten co quan, don vi ban hanh van ban giai trinh. 
(3) Trich yeu n(ii dung yeu cau giai trinh. 
(4) H9 ten, dia chi nglayi yeti cau giai trinh (ho4c ten, dia chi co quan, to chirc yeu cau giai trinh). 
(5) Chirc danh nguexi ban hanh van ban giai trinh. 
(6) Ghi rs3 tirng not dung yeu cau giai trinh. 
(7) Ghi ro tirng not dung da duoc thu thap, xac mink 
(8) Neu TO can ccr phap Iu'at (vien clan cac dieu khoan caa van ban phap 14'0 de giai 
trinh ve not dung duvc you cau giai trinh. ,  
(9) Ne•i dung giai trinh 	vati tirng yeti cau cua ngtrai yeu cau giai trinh. 

3. Cac can dr phi!) IS,  de giai trinh 
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MAU SO 08-GT (MALI Wen ban giai trinh trip ti4) 
(Ban hanh kern the() Thong to so 02/2014/TT-TTCP ngay 29/4/2014 cfca 

Thanh tra Chinh phi!) 

	( 1 ) 	CONG HOA XA HOT CHU NGHiA VIET NAM 
.....(2)...... 	 Di)c lap - Tir do - H#nh phtic 

BIEN BAN 
Ve viec thtrc hilen viec giai trinh 

Vao 	*ig 	ngay 	thang 	nam 	tai 	 (3) 	 Chang toi 
Ngugi giai trinh: 	  .(4)... 
Ngugi yeu cau giai trinh: 	  

(5)••• 
Cang nhau ghi nha'n viec giai trinh truc tiep, cu the nhu sau: 
N6i dung yeti cau giai trinh: 	 (6) 
Ket qua giai trinh: 	  

(7) 
Viec giai trinh kOt that vao hoi ... is ... philt can ngay (ho4c ngay .../.../ 	). 
Bien ban nay da dugc dgc cho nhang ngugi lam viec cling nghe, mgi ngugi nhat tri 
vai n6i dung Men ban va xac nh4n dugi day. 
Bien ban dugc lap thanh ... ban, m8i ben gift 01 band. 

Ngtrai yen cau giii trinh 
(4, ghi ro ho ten) 

Ngtrai giii trinh 
(kji vci ghi ro ho ten, dung deiu - neu co) 

(1) Ten co quan, don vi cap teen truc tip (nOu c6). 
(2) Ten co quan, don vi that hien viec giai trinh. 
(3) Dia diem that hien viec giai 
(4) H9 ten, chirc danh cua ngueri giai trinh. 
(5) Ghi rO h9 ten, dia chi, so dien thoai lien he (neu co) cua ngugi you cau giii trinh 
(ho'ac ca quan, to chirc yeti cau giai trinh). 
(6) Cac not dung yeu cau giai trinh cu the. 
(7) Ghi rO cac not dung giai trinh. 
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