
Vci NgQc Thanh 

CQNG HOA XA HQI CHU NGHIA VIET NAM 
Di)c rap - Ttr do - Hanh phtic 

/QD-UBND 	 Gia Lai, ngay thong 4 nom 2017 

QUYET DINH 
Ong 136' 10 thit tyc hanh chinh stia cloi trong linh vtrc clang 147 giao dich 

boo dam thuOc tham quyen giai quyet ctia Chi nhanh Van phong clang ky dAt dai tai 
cac huyen, thi xa, thanh pito tren dia ban tinh 

CHU' TICH UY BAN NHAN DAN 
Can cu Luat T6 chirc Chinh quy&I dia phuong nom 2015; 
Can cu Nghi dinh so 63/2010/ND-CP ngay 08 thong 6 nom 2010 cua Chinh 

phis ve kiem soot thti tuc hanh chinh va Nghi dinh s6 48/2013/ND-CP ngay 14 thang 
5 nom 2013 ctia Chinh phu stia d6i, 1:16 sung mot s6 dieu cua cac nghi dinh lien quan 
den ki&Il soot thu tic hanh chinh; 

Can cu Thong tir s6 05/2014/TT-BTP ngay 07 thong 02 nom 2014 cila Bo Tu 
phap huong dAn.cong b6, niem yet thu tic hanh chinh va boo coo ve tinh hinh, ket 
qua thuc hien kiem soot thu tic hanh chinh; 

Xet de nghi ctia Giam doc SO. Tu phap, 

QUYET DINH: 

Dieu 1. Cong b6 kern theo Quy6t dinh nay 10 thii tic hanh chinh sira doi trong 
linh virc Tang 1c3',  giao dich boo dam thuOc tha'm qu)4'n giai quye't dm Chi nhanh Van 
phOng long ic)",  dot dai tai cac huyen, thi xa, thanh pile; tren dia ban tinh (Co hy luc kern theo). 

	

	 p  

Dieu 2. Quyet dinh c6 hieu luc thi hanh ke t& ngay k)"/. 
Chanh Van phong UBND tinh, Giam d6c Tai nguyen va MO1 truong, Giam 

d6c S6 Tu phap, Chu tich UBND cac huyen, thi xa, thanh 
6 ; ocac to chin, ca nhan c6 lien quan chiu trach nhiem thi hanh Quyet dinh nay./ 

Nei nh'On: 
- Nhu Dieu 2; 
- Cuc !Wm soot TTHC - VPCP; 
- Van phong DKDD tinh (S& TNMT sao giri); 
- Chi nhanh Van phong DKDD (Sof TNMT sao gCri); 
- COng thong tin Mn hi tinh; 
- Trang TTDT Ser TNMT; 
- Ltru: VT, NC. 

UY BAN NHAN DAN 
TiNH GIA LAI 

1 



T-GLA- 
284990-TT 
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T-GLA- 
28499I-TT 
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T-GI,A- 
284992-TT 

  

4. 

 

T-GLA- 
284993-TT 

Phu luc 
THU TVC HANH CHINH 

clinh so: /4.11 /Qp-UBND ngay/A thcing 4 nom 2017 
clia Chic tich Uy ban nhan dcin tinh) 

VC THU TVC HANH CHINH MO! 

STT SO hO scr TTHC 

 

Ten thu tuc hanh chinh 
Ten VBQPPL 
quy dinh 
dung sill' doi 

TTHC 

    

    

LINH ViirC DANG KY GIAO DICH BAO DAM 

Dang 19% the FhAp quy& sir dung dAt, clang Icy 
the chap 9uyen sir dung dAt (long th&i yen tai 
san gan lien vai dat 

Dang ky the chAp tai san gin lien vai (tat 

Dang Icy the chap tai san gin lien vai dat da 
hinh thanh nhtrng chtra dugc chirng nhAn quyen 
sa hfru ten Giay chimg nhAn 

Dang ky th6 cpAp guy& sir dung dAt d6ng th6i 
vai tai san gan lien vai dat hinh thanh trong 
tuang lai,khopg phai nha a; clang ky the chap 
tai san gan lien vai dat hinh thanh trong Wang 
lai kh6ng phai la nha 

5 T-GLA- 
284994-TT 

Dang ky the chAp du an dAu tw xay dung nha 6, 
nha 6 hinh thanh trong Wong lai 

6 T-GLA- 
284995-TT Dang ky thay d61 nOi dung t he chAp dA dang kY 

7 T-GLA- 
284996-TT 

Dang kY van ban thong boo 
the chap trong tnrong hap da 

ve viec xir 1Y,  tai san 
dang Icy the chap 

8 T-GLA- 
284997-TT X6a dang ky the chAp 

9 T-GI,A- 
284998-TT 

Sira 
c 

china sai sOt n6i dung clang 
fla ngtroi thgc hien clang 

Icy thE chAp do 
Icy 

10 T-GLA- 
284999-TT 

Chuye'n ti6p dang ky the chAp quyen tai san 
phat sinh tir hop Tong mua ban nha ar 

Nghi quyet so 
39/2016/NQ-
HDND ngay 
08/1 2/2016 cita 
HOi dog nhan 
dan tinh Gia Lai 
ye vi6c quy dinh 
Ink thu, the d6 
thu n6p, quan ly 
va sir clking phi 
cung cap thong 
tin giao dich boo 
dam bang quyen 
sir dtmg dat, tai 
san gin lien dAt; 
phi dang ky giao 
dich boo dam dp 
dling teen dia 
ban tinh Gia Lai 
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PHAN II. NQI DUNG THU TUC HANH CHiNH 

1. Ding ks,  the chap quyen sir dung dat, ding ks,  the chap quyen sir dung 
(tat ding thin veri tai san gin lien veri dat 

1.1. Trinh tir thtrc hi?n: 

Buirc 1: Tiep nh4n he so.: 

Nguai yeu cau lira chin Op h6 so den mot trong cac co quan, don vi sau day: 

- B6 phan tiEp nhan va tra lc& qua dm Chi nhanh Van Phong clang k3',  dal dai; 
- Giri qua cluOng btru din co bao dam; 

- BO phanti8p nhan va tra k8t qua dm Uy ban nhan clan xa, phuong, thi tan 
(G9i chung la Uy ban nhan dan cap xa) not c6 dat trong truing hqp nguiyi yeu cau 
clang IcS,  la hi, gia dinh, ca nhan c6 nhu cau nip ho so trirc tiep tai Uy ban nhan dan 
cap xa. 

Bulk 2: Giii quyet he so': 

Chi nhanh Van phong clang 4 dat dai kie'm tra h6 so clang 14, truing h9p 116 so 
khong h9p le thi Chi nhanh Van phong clang 14 dat dai tir choi Bang 14 va htrang clan 
hoan thin ho so. 

Truing hop 116 so h9p !8 thi Chi nhanh Van phong clang k clat dai ghi not dung 
clang 14 vao So clia,  chinh; 9iay chimg nhan quyen sir dung dat, quyen so.  hal nha 45. va 
tai san khac gan lien vii dat; Don yeu cau clang 14. 

Buck 3: Tra ket qua giai quyet he so': Thirc hi .en theo Khoan 4 Di8u 6 Quy ch6 
ban hanh kern theo Quylet dinh 09/2015/QD-TTg. 

Ngtroi yeu cau clang 14 nhan ket qua tai BO phan tip nhan va tra k6t qua cila 
Chi nhanh Van phong clang 4 dat dai hoac BO phan,tiep nhan va tra ket qua dm Uy 
ban nhan dan xa,phtrOng, thi tran (G9i chung la Uy ban nhan clan cap xa) trong 
truing h9p nip ho so tai Uy ban nhan dan cap xa hoac gin qua &rang btru dien c6 
bao dam theo lira ch9n cila ngtroi you cau clang 14. 

Truing h9p nguoi yeti cap clang 14 va Chi nhanh Van phOng clang 14 dat dai co 
th6a thuan phuong thirc tra ket qua clang 14 khac thi thuc hien tra ket qua clang 14 
theo phuong thirc da them thuan. 

* Thai gian nhan h6 so, tra lc& qua va nip 18 phi (nL al): sang to 7h-11h, chiL 
to 13h-17h to thir 2 den thir 6 (trir ngay nghi le, t8t theo quy dinh dm phap luat). 

1.2. Cach thirc thwc hin: 

NO 116 so trkrc tip hoac gdi qua dtremg btru chinh c6 bao dam. 

1.3. Thanh phan ho so': 
- 	Don yeu cau clang 4 th8 chip (01 ban chinh); 
- H9p d6ng th8 chap hoac h9p ding the chap co ding c 	dng thuc trong 

truang h9p phap luat c6 quy dinh (01 ban chinh); 
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- Giay ch rng nhan quyen sir dgng dat, quyen so htru-  nha a va tai sankhac gan'' 
lien vai dat (01 ban chinh); 

- Van ban us/ quyen trong trtrong h9p nguoisyeu cAu dang 14 the chap la ngueri 
&roc quyen (01 ban chinh hoac 01 ban chgp dong thai xuat trinh ban chinh de doi 
chieu); 

- Hop dong tin dung c6 dieu khoan ve viec ca nhan, h6 gia dinh vay von sir dung 
vao mot trong cac linh vgc phgc vg phat trien ruing nghiep, nong them hoac Van ban 
xac nhan (co chit 14 va con dau) cua to chirc tin citing ye viec ca than, h6 gia dinh 
vay von sir dpng vao,m6t trong,  cac linh vgc phgc vg phat trien nong nghiep, nong 
then (01 ban chinh) neu c6 yeu cau mien le phi dang 14 the chap; 

1.4. SO luvng ho so': 01 b6. 

1.5. Thai hyn giai quyet: 

Giai guy& ho sa dang lc)",  ngay trong ngay nhan h6 sa clang ky hop le; neu nhan 
he) sa sau 15 giO thi hoan thanh viec dang ky va tra lc& qua ngay trong ngay lam viec 
tiep theo. Tnri!mg h9p phai keo dai thai gian giai quyet ho sa clang ky thi ding khong 
qua 03 ngay lam viec ke tir ngay nhan ho sa clang ky h9p 

1.6. Co' quan thirc hien thii tyc hanh chinh: Chi nhanh Van phong dang 14 (tat 

1.7. Doi tuvng thtyc hien thit tyc hanh chinh: Ho gia dinh, ca nhan trong 
mac, ngtroi Viet Nam dinh cua ntroc ngoai &roc sa hitu nha gan lien vOi quyen sir 
dking data tai Viet Nam va nhan chuyen nhirong quyen sir dgng dat trong du an 
Oat trien nha a. 

, 1.8. Ten //Au dun, matt to.  khai: JAL s6 01/DKTC - Don yeu cAu clang 14 the 
chap quyen sir dung dat, tai san gan lien yeti dat (Ban hanh kern theo Th6ng to lien 
tich so 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016) 

1.9. Phi, le phi: Phi dang ky giao dich bao dam: 80.000 d6ng/h6 sa. 

1.10. Ket qua thy.c hien thil tyc hanh chinh: Dan yeu cAu dang 14 c6 chimg 
nhan dm Chi nhanh Van pi-long dang ky dat‘  dai; giay,chirng nhan quyen dgng dat, 
quyen s& him nha va tai san khac gan lien vOi dat doi 	truing h9p h8 sa c6 Giay 
chimg nhan. 

1.11. Yeu cau, dieu kien thtyc hien Oil tyc hanh chinh (neu c6): Khong. 
1.12. Can cu. phi') 1y ctia thti tyc hanh chinh: 
- Lust Dat dai nam 2013, c6 hieu lgc tir ngay 01/7/2014; 

- Luat Nha a nam 2014, c6 hieu lgc tir ngay 01/7/2015; 

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 dm Chinh pith ve clang 14 giao 
dich bao dam, c6 hieu lk.rc ngay 09/9/2010; 

- Nghi dinh s6 05/2012/ND-CP ngay 02/02/2012 dm Chinh phu ve viec sira 
bo sung mot so diet' cua cac Nghi dinh ye dang ky giao 	dam,bao, tro giup phap 
1$/, luat su, to van phap luat, c6 hieu lgc ngay 01/4/2012; 

4 

dai. 



- Nghi dinh so 43/2014/ND-CP ngay 15/5/2014 dm Chinh phil quy dinh chi tiet 
thi hanh mot so dieu dm Lu4t Dal dai, co hieu lkrc to ngay 01/7/2014; 

- Nghi dinh so 99/2015/ND-CP ngay 20/10/2015 dm Chinh phil quy dinh chi 
tiet va twang clan thi hanh mot so diet' dm Luat Nha of, có hieu ltrc tir ngay 
10/12/2015; 

- ThOng to lien tich so 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016 dm BO Tu 
phap va BO Tai neyen va Mai tnrong twang an viec dan 14 the chap quyen sir 
dung dat, tai san gan lien vai dat, co hieu hrc ngay 08/8/2016; 

- Nghi quyk se 39/2016/NQ-HDND ngay 08/12/2016 cfia H6i clang nhan dan 
tinh Gia Lai ye yi'ec quy dinh mire thu, the d6 thu nap, quan l.) va sfr,clyn phi cung 
cap th6ng tin giao dich bcio dam bang quyen sir dyng &it, tai san On lien &it; phi 
clanglg, giao dich bao dam tip dung tren clia ban tinh Gia Lai. 

Ghi chi': Phan in nghieng la not dung sixa d6i, bil.' su 
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Mau s6 01/DKTC 

CQNG HOA XA HQI CHU NGHLA VIET NAM 
DOc 14p - Ti.r do - Hph pluic 

 

PHAN GHI CUA CAN BO TIEP NHAN 

 

Vho S6 tiEp nhtin h6 
Quyen so 	SO 

  

	 , ngay 	 /hang 	nam 	 

DON YEU CAU DANG K\' THE CHAP 
QUYEN SIY DUNG DAT, TAI SAN GAN LIEN VOI DAT 

(Ban hanh kern theo Thong tir lien tich s6 09/2016/TTLT-BTP- 
BTNMT ngay 23 thong 6 nam 2016 dm 138 Ttr phap va 138 Tai 

nguyen va M8i mann) 

Kink giri: 	  

  

Can b0 ti6p nh#n 
(k9 va ghi ra hp, ten) 

 

       

PHAN KE KHAI Ci.JA CAC BEN KY KET HQ13  DONG THE CHAP 
1. Ben the chAp 

1.1. Ten dAy du ciia to chirc, ca nhan: (vik chi( IN HOA) 	  

1.2. Dia chi lien he: 	  

1.3. So dien thoai (niu có):   Fax (nAu co). 	 Thu dien tir (nAu có): 	 
1.4. n Chung minh nhan dan/Can cuk Ong dan/ChUng minh QDND 	HO chieu 

GCN clang ky doanh nghiep/GCN clang 14 hog Ong chi nhanh, van phong dai dien/GP 
thanh lap va hog dOng 	QD thanh lap 	GP dAu to/GCN dAu to/GCN dang ky dAu to 

so. 	  

Ca quan cap 	 cap'  ngay 	 thong 	nom 	 

2. Ben nhOn the chAp 

2.1. Ten day du cua to auk, ca nhan: (vik chic IN HOA) 

2.2. Dia chi lien he: 

2.3. St) dien thoai (nAu có): 	Fax (niu có). 	 Thu dien tir (nAu co)• 	 
2.4. n Chang minh nhan clan/Can ctrac cong dan/Chirng minh QDND n HQ chieu 

GCN clang 14 doanh nghiep/GCN clang k)% hoat gong chi nhanh, van phong dai dien/GP 

thanh lap va hog dOng nQD thanh lap n GP dAu tu/GCN dAu to/GCN dang ky dAu to 

Co.  quan cap 	 cap ngay      nom 	 
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MAu so 01/DKTC 

3. MO to tai san the chap 
3.1. Quyen sir dung dAt 
3.1.1. Thira dat so: 	; Ta ban d6 s6 (nu co). 	  
Loai dat: 	  
3.1.2. Dia chi thira (lit: 	  

3.1.3. Dien tich &At the chip. 	 m2 
(ghi Ong chit: 	 .) 

3.1.4. Giay chimg nhan quyen sir dung dat, quyen sa halt nha a va tai san khac gin lien v6i dAt: 
S'e:phat hank 	 , so" vao so-  cap giay" • 	  
Ca quan cap: 	 , cap ngay 	thing 	nom 	  

3.2. Tai san gin lien vCri (lit; tai san gin lien veri at hinh thanh trong twang lai khong OM la 
nha Cr 
3.2.1. GiAy chUng nhan quyen sir dung (lit, quyen so. hat nha a va tai san khac gin lien vii dAt: 

SO phat hinh: , SO 
,f  vao   so ,r  cap . ..; 

pay: 	  
Ca quan cap. 	, 	 , cap ngay 	thong 	nam 	 

3.2.2. So dm thira dat not co tai san: 	 ; Tor ban do so (neu co): 	  
3.2.3. Mo to tai san gin lien vii dat/tai san gin lien vii dat hinh thanh trong tucmg lai: 	 

3.3. Nha 6• hinh thanh trong twang lai thui)c du an xay dung nha 6. 
3.3.1. Ten va dia chi du an c6 nha a hinh thanh trong tucmg lai: 	  

' 3.3.2. Loai nha 6.: 0 Can h0 chung cu; 0 Nha biet thu; 	Nha lien ke. 

3.3.3. Vi tri can h0 chung cu/ nha biet thu/ nha lien ke. 	 
(doi vii can 110 chung cu: Vi tri tang. 	 ; S6 dm can he. 	 
Tea nha 	  
3.3.4. Dien tich sir dung. 	 m2 

(ghi bcing chit: 	  

3.3.5. flep (fang mua ban nha a hinh thanh trong tuang lai (nett co): 
SO hop clong (neu có): ............................................., kJ', keft ngay...... thong... 	nam 	 
3.4. Dir an xay d‘rng nha er 
3.4.1. Giay chung nhan quyen sir dung dat, quyen sa hitt' nha a va tai san khac On' lien vii dit 
(neu co): 
SO phat hinh: 	 , so vao so cap gieiy• 	  
Ca quan cap 	 ,cap ne.  y 	 thing ..... nam ...... ... .... .......... 
3.4.2. Quyet dinh giao dat, cho thue dat cita ca quan co tham quyen 
SO: 	  
Ca quan clip. 	 , cap ngay 	dicing ,  nam 	  
3.4.3. S6 cita thira ilk nai co du.  an xay dung nha 6- 	; Tar ban do so (neu có). 	  
3.4.4. Ten du an xay dung nha dr 	  
3.4.5. M6 to du an xay dung nha a: 	  

3.5. Nha ii• hinh thanh trong tircrng lai Igiong thuOc thy in xay dung nha 6' 
3.5.1. Giay chimg nhan quyen sir dung dat, ,quyen so. hiru nha a va tai san khac gin lien vai dat: 

SO phat hap!h• 	 , so vao so' cap giciy' • 	 
Ca quan cap• 	, 	 , cap ngay 	thong s  nam 	 

3.5.2. S6 cu thira dat noi co nha a hinh thanh trong tuang lai:... ..; Ter ban d8 s6 (nEu có): 	 
3.5.3. M6 ti nha a hinh thanh trong twang lai: 	  

•, 
) 

) 
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Mau A 01/DKTC 

4. Hon dOng the chap: so (n 'du co) 	 , 4 kit ngay 	thong .. .... nom 	 

5. Thuec diii tuvng khong phai ni)p le phi (tang 4 
6. Tai lieu kem theo:  	 — 

... 

... 
	  ... 

7. Phuung thirc nlifin ket qua 	n Nhan trirc tiip 
clang 14: 	

❑Nhan qua &rang buu diin (ghi rO dja chi) 

Cdc ben cam loan nhiing thong tin durt ke khai tren den nay la trung that, day dd, phis kip 
voi thod thupn caa cdc ben va hoan toan chili trdch nhiem trwor phdp lurit ve cdc thong tin dd 
ke khai 

BEN THE CHAP 
(HOAC NGU'en DOC BEN THE 

CHAP UY QUYEN) 
(4, ghi ro,  hp ten va clang ddu, 

neu la to cluk) 

BEN NHAN THE CHAP 
(HOAC NGUOI HOC BEN NHAN THE 

CHAP UY QUYEN/QUAN TAI VIEN) 
(4, ghi re-  ho ten va clang ddu, 

neu la to clk) 

PHAN CHUNG NHAN CUA CO QUAN BANG KY 

Van pheng clang 4 dot dai: 	... .. 

Chfing nhOn viec the chap 	  
dA duvc clang kj,  theo nhiing nt5i dung ke khai 4i don nay 4i thoi diem .... gib.-- phut, 
ngay.... thong.... nom..... 

ngay 	thdng 	nom 	 
THU TRUONG CO QUAN BANG K1? 
(Ghi ro-  ciliuc danh, ho ten, kJ', va clang ddu) 
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Mau so 01/DKTC 

HU.43NG DAN Id KHAI 

1. Hulkng din chung 

1.1. N'6i dung Ice khai ro rang, khong thy x6a. 

1.2. D6i voi phan ke khai ma c6 nhieu lira ch9n khac nhau thi danh dAu (X) vao o vuong tucmg img 
vai n6i dung lira ch9n 

2. Ke khai ye ben the chip, ben nh4n the chip: 

1.1. Tai diem 1.4 va diem 2.4: Neu ben the chAp, ben nhan the chap la ca nhan trong ntrac thi ke 
khai ve chimg minh nhan dan, can mac ding dan, hoac chimg minh quan d6i nhan dan; ngutri Viet Nam 
dinh ctr 6 nuac ngoii, ca nhan nu& ngoai thi ke khai ve h6 chieu; neu la to chirc thi ke khai ve GiAy 
chimg /than (GCN) dang 14 doanh nghi8p,GCN dang ky hoat d6ng chi nhanh, van phong dai di8n/GiAy 
phep(GP) thanh lap va hoat dOng hoac Quyet dinh thanh lap hoac GP dau tu, GCN dau tu, GCN dang ky 
dau tu. 

1.2. Khi can ke khai them ve ben the chap, ben than the chap ma kh6ng con ch8 ghi tai mau s6 
0 1/DKTC thi ghi tiep vao mau s6 06/BSCB. 

3. MO to ve tai san the chip: 

3.1. Tai diem 3.2.3: Ke khai nhu sau: 

a) Neu tai san the ch'Ap la nha thi phai ke khai loai nha (nha a, nha xuang, nha kho, ...), s6 tang, 
di8n tich xay dyng 	tich chiem dat), din tich sir dung, dia chi nha do. 

b) TnrOng hap tai san the chAp IA nha chung cu thi ghi ten cita nha chung cu, so tAng, dien tich xay 
dyng 	tich chiem dAt), tong s6 can h6, dia chi nha chung cu dO. 

c) Tnrang hap tai san the chap la can h6 trong nha chung cu thi ghi "can h6 chung cu" va ghi s6 cua 
can hi), tAng so, dien tich sir dung dm can h6, dia chi nha chung cu do. 

d) Tnrerng hap tai san the chAp la cong trinh ha tang ky thuat thi ghi loai cong trinh ha tang, ten 
tong hang myc cong trinh va dien tich chiem dAt cita hang myc cong trinh dO. D6i voi cong trinh kien trac 
khac thi ghi ten deg trinh va dien tich chiem dat cua cong trinh, dia chi nai co ding trinh. 

d) Truong h9p tai san the chap' la cay ring, cay lau nam thi ghi loai cay ring, loaf cay lau nam, di8n tich, dia 
chi nai co cay rung, cay lau nam. 

3.2. Tai diem 3.4.1: Ke khai thong tin ve s6 GiAy chting nhan quyen sir dyng &At, quyen sa hal nha a va tai san 
Ichic gin lien vai dAt cua not c6 dy an xay dung nha 6; truong h9p khong c6 GiAy chimg 'than ve quyen sir dung &At, 
quyen sir hat nha a va tai san IdLic gall lien vOi dAt thi ke khai thong tin ve Quyet dinh giao dAt, cho thue dAt tai diem 
3.4.2. 

3.3. Khi can ke khai them ye tai san the chip ma khong con chti ghi tai mau s6 01/DKTC thi ghi 
ti6p vao mau s6 07/BSTS. 

4. Myc cac ben the chip, ben nhin the chip 14 ten: 

Tnrong h9p nguiri yeu cau dang k.)",  the chAp la Quan tai vien thi Quan tai vien phai ky va (tong dAu 
vao don tai ben nhan the chAp, dong thai ben the chAp va ben nhan the chap khong phai ky va Clang clan 
vao don. 
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2. Pang 14 the chap tai san gan lien voi dat 

2.1. Trinh 41' thtrc hien: 

Btrerc 1: Tiep nh4n h4 so' 

Ngtrei yeu cau Iva ch9n n6p h6 so den mot trong cac co quan, don vi sau day: 

- B6 phan tiep nhan va tra ket qua dm Chi nhanh Van Phong dang 14 &it dai; 

- Gin qua duimg btru dien co bao dam; 

- B6 phan tiep nhan va tra ket qua dm Uy ban nhan dan xa, phtrimg, thi trin 
(G9i chung la Uy ban nhan dan cap xa) nai co dat trong trutmg h9p nguai yeu cau 
Bang 14 la h6 gia dinh, ca nhan co nhu cau n6p ho so trtrc tiep tai Uy ban nhan dan 
cap xa. 

Bulk 2: Giai quyet ho so': 

Chi nhanh Van phong dang kj,  &it dai kiem tra h6 so dang ki, trutmg hop h6 so 
khong hop le thi Chi nhanh Van phong clang kS,  dat dai tir choi dang 14 va twang dan 
hoan thien h6 so. 

Trutmg hqp h6 so h9p !"e thi Chi nhanh Van.  phong dang kS,  4At dai ghi n6i dung 
dang 14 vao Si?' clias  chinh; 9iay chung nhan quyen sir dung dat, quyen soy him nha a va 
tai san khac gan lien voi dat; Dan yeu cau dang 14. 

Buck 3: Tra ket qui giii quyet ho so.: Thuc hien theo Khoan 4 Dieu 6 Quy the 
ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

Nguai yeu cau dang k ,  nhin ket qua tai B6 phin tiep nhan va tra ket qua dm 
Chi nhanh Van phong clang 14 dat dai hoac B6 phan,tiep nhan va tra ket,  qua dm Uy 
ban nhan dan xa, phuomg, thi tran (G9i chung la Uy ban nhan dan cap xa) trong 
truong hop n6p ho so tai Uy ban nhan dan cap xa hoac giri qua clueing btru dien co 
bao dam theo Itra ch9n dm ngtrOi yeu cau dang kS/. 

Tnrang h9p ngtthi yeu cau clang kS,  va Chi nhanh Van phong dans 14 dit dai CO 
thoa thuan phucmg thirc tra ket qua dang 1c)',  khac thi thut hien tra ket qua clang k 
theo phuong thirc da thoa thu.a.n. 

* Thai gian than 1.1•:'• so, tra ket qua va n6p re phi (neu c6): sang tir 7h-11h, chieu 
dr 13h-17h tir thir 2 den thir 6 (trir ngay nghi lg, tet theo quy dinh cila phap luat). 

2.2. Cach thin thirc hien: 

NOp ho so tivc tiep hoac giri qua &tong btru chinh c6 bao dam. 

2.3. Thinh phan, so lwyng ho so': 

a. Truong hop the chip tai san gi'n lien vai dit da &roc chimg nhan quyen sac 
hiru ten Giay,chirng nhan ma chit' sashiru tai san gan lien voi dat dong thai la ngtr6i 
sir dung dat, ho so dang 14 the chap Om: 

- Don yeu cau dang kSt the chip (01 ban chinh); 
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- Hqp dOng the chip hoac hop dOng the chap c6 ding chimg, chirng thyc trong 
truing hgp phap luat c6 quy dinh (01 ban chinh); 

- Giay chirng nhan quyen sir dung dat, quyen sa huu nha a va tai san khac gan 
lien vai dat (01 ban chinh); 

- Van ban uS,  quyen trong truing hgp nguai,yeu cau dang 14 the chap la ngtrai 
dugc quyen (01 ban chinh hoac 01 ban chyp &Ong thai xuat trinh ban chinh de d6i 
chieu); 

- Hqp dong tin dung c6 dieu khoan ve viec ca nhan, h45 gia dinh vay von sir dung 
vao mot trong cac linh vyc phyc vu phat trien nong nghiep, nong thin holac Van ban 
xac nhan (co chit kt va con dau) dm to chirc tin dung ve viec ca nhan, hO gia dinh 
vay von sir dung vao mot trong,  cac Firth vyc phk.ic vu phat trien nong nghiep, nong 
thin (01 ban chinh) neu c6 yeu cau mien le phi dang 14 the chap; 

b. Truing hgp the chip tai san On lien vai dat da dugc chirng nhan quyen so 
hcru ten Giay chirnggs nhO ma chit sof hiru 	san gan lien vai dat khong dong thai la 
ngtriyi sir dung dat, ho so gom: 

- Don yeu cau slang k the chap (01 ban chinh); 

- Hqp d6ng the chap hoac hgp d6ng the chap c6 cong chirng, chirng thyc trong 
truing hgp phap luat c6 quy dinh (01 ban chinh); 

- Giay chimg nhan quyen sir dung dat, quyen se hiru nha a va tai san khac gan 
lien vai dat dugc cap cho chi" sä hitu tai san gan lien vai dat (01 ban chinh); 

- Van ban uSi quyen trong truing hgp nguai,yeu cau clang 14 the chip la nstrai 
dugc it)/ quyen (01 ban chinh hoac 01 ban chyp dong thai xuat trinh ban chinh de doi 
chieu); 

- H9p d6ng tin dung c6 dieu khoan ve viec ca nhan, hO gia dinh vay von sir dung 
vao mot trong cac linh vu.c phgc vu phat trien nong nghiep, nong thin hoac Van ban 
xac nhan (co chit ky va con dau) dm to chat tin dung ve viec ca nhan, hO gia dinh 
vay von sir dung vao mot trong,  cac linh vyc phyc vu phat trien nong nghiep, Wong 
thin (01 ban chinh) nEu c6 yeu cau mien le phi dang lc)',  the chap. 

2.4. SO luvng he sa: 01 bi). 

2.5. Thei h#n giai quyet: 

Giai quyet ho so dang ky ngay trong ngay nhan hO so dang ky hgp le; net' nhan 
h6 so sau 15 gia thi hoan thanh viec dang ky va tra ket qua ngay trong ngay lam viec 
tiep theo. Truang hgp phai keo dai thai gian giai quyet h6 so dang ky thi ciing khong 
qua 03 ngay lam viec ke to ngay nhan ho so dang kr hgp 

2.6. Ca quan thyc hien thu tyc hanh chinh: Chi nhanh Van phong dang ky dat 

2.7. Bei tuvng thyc hien thil tyc hanh chinh: HO gia dinh, ca nhan trong 
ngtrai Viet Nam dinh cua nuerc ngoai dugc sa huu nha tiy On lien voi quyen sir 

dai. 
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dung data tai Viet Nam va nhAn chuyen nhtrang quyen sir dung data trong du an 
Oat trien nha a. 

, 2.8. Ten mAti dolt, 	to'khai:sMau s6 01/DKTC - Dan yeu cAu dang 14 the 
chap quyen sir dung dat, tai san gan lien vai dat (Ban hanh kern theo Thong to lien 
tich s6 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016) 

2.9. Phi, le phi: Phi dang 14,  giao dich bao dam: 80.000 d6ng/h6 so 

2.10. Ket qua thtrc hien thti tuc hanh chinh: Don yeti cL dang kS,  c6 chung 
nhAn dm Chi nhanh Van phong clang ky dat dai; Giay,chirng nhAn quyen dung dAt, 
quyen hitu nha va tai san khac On lien vai dat doi vai truang hap ho so c6 Giay 
chirng nhAn. 

2.11. Yen cau, dieu kien thtyc hien thii tuc hanh chinh (neu co): 'Chong. 

2.12. Can cv phap I5,  cua thu tuc hanh chinh: 

- Lu4t DAt dai nam 2013, c6 hieu luc tir ngay 01/7/2014; 

- LuAt Nha O.( na."rn 2014, c6 hieu luc tir ngay 01/7/2015; 

- Nghi dinh s6 83/2010ND-CP ngay 23/7/2010 cua Chinh phu ve dang ky giao 
dich bao dam, c6 hieu luc ngay 09/9/2010; 

- Nghi dinh s6 05/2012ND-CP ngay 02/02/2012 cua Chinh phu ve viec sira 
b6 sung mOt so dieu cua cac Nghi dinh ye dang 14 giao dich dam bao, try gifip phap 

luAt str, to van phap luat, c6 hieu luc ngay 01/4/2012; 

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi ti& 
thi hanh mOt so dieu cua LuAt DAt dai, c6 hieu luc tir ngay 01/7/2014; 

- Nghi dinhs6 99/2015/ND-CP ngay 20/10/2015 dm Chinh phu quy dinh chi 
tiet va huang dan thi hinh mOt so diet' cua LuAt Nha a, c6 hieu ltrc tir ngay 
10/12/2015; 

- Thong to lien tich s6 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016 dm BO Tu 
phap va BO Tai nguyen va Moi truang twang dan viec dang 14 the chap quyen sir 
dung dAt, tai san gan lien vai dat, c6 hieu luc ngay 08/8/2016. 

- Nghi qtqet so 39/2016/NQ-HDND ngay 08/12/2016 cua 110i clang nhan dan 
tinh Gia Lai ye viec quy dinh mitc thu, the clO thu nop, quail ly vet r,dyng phi cung 
cap thong tin giao dich bcio dam Mng quyen sti dung dat, tai san gan lien &it; phi 
clang ky giao dich bao dam cip dung tren dia ban tinh Gia Lai. 

Ghi chu: PhAn in nghieng la not dung sira d6i, 13,6 sung. 
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MAu so 01/DKTC 

CQNG HOA XA HQI CHU NGHIA VI>FT NAM 
Hoc l#p - Tir do - 11#nh phtic 

 

PHAN GHI CUA CAN BO TIEP NHAN 

 

 

Vito Ss6 tip nhOn 
Quyen so 	So thzi tze 

   

       

	 , ngay 	 (hang 	nom 	 

DON YEU CAU DANG KY THE CHAP 
QUYEN Sir DUNG DAT, TAI SAN GAN LIEN veil DAT 

(Ban hanh kern theo Th6ng to lien tjch s6 09/2016/TTLT-BTP- 
BTNMT ngay 23 thong 6 ram 2016 ciia B6 Tu phap va B6 Tai 

nguyen va /Wei twang) 

Kink OP 	  

   

Can NI ti p nh(in 
(kj,  va ghi rb hp, ten) 

  

        

PHAN KE KHAI CUA CAC BEN KY KET HOP DONG THE CHAP 
1. Ben the chAp 

1.1. Ten day du dm to chtic, ca nhan: (viit ca. IN Hal) 	  

1.2. Dia chi lien he: 	  

1.3. S6 dien thoai (ni.0 co): 	Fax (n .Au co)• 	Thu dien tit (niu co): 	 

1.4. n  Chimg minh nhan dan/Can cubic Ong clan/Chi:mg minh QDND n Ho chi6u 
GCN dang ic)",  doanh nghiep/GCN dang ky hoat Ong chi nhanh, van phong dai dien/GP 

thanh lap va hoat dOng 	QD thanh lap 	GP dAu to/GCN dau to/GCN clang 14,  dau to 

Ca quan cop 	 dip ngay 	 thong 	nom 	 

2. Ben nh#n the chAp 

2.1. Ten dAy du cua to chfrc, ca nhan: (viit cha IN HOA) 	  

2.2. Dia chi lien he: 	  

2.3. S6 dien thoai (n'Au co): 	 Fax (niu ca)• 	Thu dien tir 	co)• 	  

2.4. E]Chirng minh nhan dart/Can mac cong dan/Chimg minh QDND 	HO chieu 

❑ GCN (tang ky doanh nghiep/GCN dang 14 hog dOng chi nhanh, van ph6ng dai dien/GP 
thanh lap va hoat dOng 	QD thanh lap 	GP d'au to/GCN dAu to/GCN dang 1(3',  du ttr 

So: 	  

Ca quan cap 	 cop ngay 	 thong   nom 	 
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MAu so 01/DKTC 

3. M6 to tai san the chip 
3.1. Quyen sir cNng chat 
3.1.1. Thira dat so: 	; Ti ban d6 s6 (neu có)• 	  
Loai dAt: 
3.1.2. Dia chi thira dit: 	  

3.1.3. Dien tich dit the chip- 	 m2 
(ghi bang chit': 	  .) 

3.1.4. Giay chimg nhOn quyen sir dung dit, quyen s6 hiru Oa a va tai san khac gin lien voi dit: 
Sjphat harth: 	 , so vao so cap gicry• 	  
Ca quan cap: 	 , cap ngay 	thong 	nam 	  

3.2. TAi san gin lien voi dat; tai san gin lien Wri dit hinh thAnh trong twang lai khong phai lh 
nhA & 
3.2.1. Giay chimg nlf.an quyen sir dung dit, quyen sa hell nha 6 va tai san khdc gin lien voi at: 

So phat h.4,91: 	, sO vao sO cap gay: 	  
Ca quan ccip• 	 , cap ngay 	thcing 	nam 	 

3.2.2. S6 oh thira dit nai co tai sari- , 	; To.,ban d6 so (neu có): 	  
3.2.3. MO to tai san gin lien vai dat/tai san gin lin vai dat hinh thanh trong twang lai: 	 

3.3. NhA hinh thAnh trong twang lai thu(ic du. an xay clikrng nhA 
3.3.1. Ten va dia chi dkr an c6 nha a hinh thanh trong twang lai: 	 

3.3.2. Loai nha a: 	Can h6 chung 	Nha biet thu; 
3.3.3.,  Vi tri can h6 chung cu./ nha biet thu/ nha lien ke• 	 
(doi vai can h6 chung cu: Vi tri tang. 	  
Tea nha 

Nha lien ke. 

; S6 cua can h6. 	  

3.3.4. Dien tich sir dung: 	 m2 
(ghi bang chic 	  

3.3.5. Hop d6ngmua ban nha a hinh thanh trong twang lai (neu c6): 
SO hop clang (neu co): ..................... ........................, 19, ket ngay... 	thcing....... nam 	 
3.4. Du. an xay dkrng nhA 
3.4.1. Giay chimg nh:an quyen sir dung dAt, quyen sa hau nha a va tai san khac gin lien vai dAt 
(lieu c6): 
SO phat hanh• 	, sO vao so dip gay: 	  
Ca quan cap. 	 , cap nay 	thong nam 
3.4.2. Quyet dinh giao (tit, cho thue 	ca quan co tham quyen 
So- 
Ca quan ccip' • 	 , cap ngay 	thong 	nam 	  
3.4.3. S6 dm thira dAt nai c6 du an xay dung nha  	; Ta ban do so (neu co): 	 
3.4.4. Ten du an xay dung nha 	 
3.4.5. MO to du an xay dung nha 	  

3.5. NhA hinh thAnh trong twang lai khong thui)c du an xay dung nhi 6' 
3.5.1. Giay chCrng nhan quyen sir dung dat, quyen sa hiru nha a va tai san khac gin lien vai dit: 

So phcit hank 	, so vao so cap giciy: 	  
Ca quan ceiP. 	 , cap ngay 	thcing s  nem, 	 

3.5.2. SO cua thira dat nai co nha 6 hinh thanh trong Wang lai:... ..; 	ban do so (neu co): 	 
3.5.3. MO to nha 6 hinh thank trong twang lai: 	  

a 
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Van phong dang ks,  ilk dal:.. 	 

Ch'ing nhOn vi0c the chAp 	  
da dirge dang 14 theo nhfrng n0i dung ke khai tai clan nay tai titbit diem .... gio..... phut, 
ngay.... thong.... nom..... 

ngay 	thdng 	nom 	 
THU TRYONG CO QUAN BANG la 

(Ghi r5 allay danh, hQ ten, lcf)va Bong dciu) 

Mau A 01/DKTC 

4. How (Icing the chAp: so (niu co)  	 ,I4 ket ngay 	than 	nom 	 
5. Thu(ic di tirqng khong phai ni)p 10 phi Ong 14 
6. Thi li0u kern theo: 	 ... 

... 
7. Phircrng thirc nh(in ket qua 
clang 14: ri  

riNhan trgc tip 

Nh4ri qua &Tang buu din (ghi rO dia chi) 

Cdc ben cam doan nhang thong tin 
'poi thod thufin cue: cdc ben va hoan 
ke khai. 

dwic ke khai tren don nay la trung thuc,dliy dd, pita hpp 
toan chit" trdch nhiem fru* phdp lutit ye cdc thong tin &I 

BEN THE CHAP 
(HOAC NGU'en DUVC BEN THE 

CHAP tY QUYEN) 
(4, ghi r5lia ten viz clang dau, 

neu la to cluir) 

BEN NHAN THE CHAP 
(HOAC NGUOI MAX BEN NHAN THE 

CHAP UY QUYEN/QUAN TAI VIEN) 
(4, ghi rei hQ ten viz clang clau, 

ne'u la to chic) 

PHAN CHUNG NHAN CUA CO QUAN BANG KS? 
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MAu so 01/DKTC 

IIVONG DAN KE KHAI 

1. Iltron clAn chung 

1.1. N6i dung ke khai ro rang, khong tAy xea. 

1.2. D6i vai phAn ke khai ma di nhieu lua ch9n khac nhau thi danh dau (X) vao 6 vuong tuang ling 
voi n6i dung lua ch9n 

2. Ke khai ve ben the chap, ben nh4n the chap: 

1.1. Tai diem 1.4 va diem 2.4: Neu ben the chap, ben nhan the chap la ca nhan trong nuerc thi ke 
khai ve chimg minh nhan dan, can cuerc cong dan, hoac chimg minh qua'n d6i nhan dan; ngtrai ViEt Nam 
dinh cu dr nuerc ngoai, Ca nhan nu& ngoai thi ke khai ve h6 chieu; neu la to chin thi kE khai ve Giay 
chting nhan (GCN) Bang 14,  doanh nghiEp,GCN clang 14,  hoat Ong chi nhanh, van phong dai diEn/Giay 
phep(GP) thanh lap va boat ding hoac Quyet dinh thanh lap hoac GP dau tu, GCN dau tu, GCN clang IcS,  
dau tu. 

1.2. Khi can ke khai them ve ben the chap, ben nhan the chap ma khong con chO ghi tai mL so 
01/DKTC thi ghi tiep vao mL s6 06/BSCB. 

3. Mo to ve tai san the chap: 

3.1. Tai diem 3.2.3: Ke khai nhu sau: 

a) Neu tai san the chap la nha thi phai kO khai loai nha (nha a, nha xtfang, nha kho, ...), s6 tang, 
diEn tich xay dung (diEn tich chiem dat), din tich sir dung, dia chi nha do. 

b) Truemg h9p tai san the chap la nha chung cu thi ghi ten dm nha chung cu, s6 tang, diEn tich xay 
dung (diEn tich chiem Tat), tong s6 can h6, dia chi nha chung cu do. 

c) Trudmg hqp tai san the chap la can h6 trong nha chung cu thi ghi "can hi) chung cu" va ghi se; dia 
can h6, tang s6, din tich sir dung dm can h6, dia chi nha chung cu do. 

d) Tnremg hap tai san the chap la cong trinh ha tang ky thuat thi ghi loai cong trinh ha tang, ten 
timg hang muc cong trinh va din tich chiem dat dm hang muc cong trinh do. Dlai voi cong trinh kien tile 
khac thi ghi ten cong trinh va din tich chiem (tat dm cong trinh, dia chi nai co cong trinh. 

d) Tnrong h9p tai san the chap la cay rung, cay lau /lam thi ghi loai cay rung, loai cay MI ram, diEn tich, dia 
chi nai co cay rimg, cay lau nam. 

3.2. Tai diem 3.4.1: Ke khai thong tin v'' s6 Giay chimg nhan quyen sir dung dat, quyen ser hau nha dr va tai san 
khac gArt lien von dat ciia non co du an xay dung nha dr; twang hop khong co Giay chirng nhan ve guy& sir dung &At, 
quyen kr hau nha dr va tai san khac On lien von dat thi ke khai thong tin ve Quyet dinh giao dat, cho thue ctAt tai dittm 
3.4.2. 

3.3. Khi can ke khai them ve tai san the ch'A'p ma kh6ng con ch8 ghi tai mL s6 01/DKTC thi ghi 
tiep vao mau s6 07/BSTS. 

4. Myc cac ben the chip, ben nh(in the chip k$,  ten: 

Tnrang hap ngudii yeu cau clang 141 the chap la Quan tai vien thi Quin tai vien phai 14 va long dau 
vao don tai ben nhan the chap, d6ng thai ben the chap va ben nhan the chap khong phai 14 va dong dau 
vao don. 

16 



A 3. Bang 147 the chap tai san gan lien 	dat da hinh thanh nhirng chtra dirge 
chtimg nhan quyen so.  hfru tren Giay chung nhan 

3.1. Trinh ter thirc 

Buirc 1: Tiep nh4n hO 

Nguai yeu au Iva chgn nOp h6 so den mOt trong cac co quan, don vi sau day: 

- BO phAn tiep nhAn va tra ket qua cila Chi nhanh Van Phong clang 14,  dAt dai; 

- Giri qua dutmg btru dien c6 bao dam; 

- Bq phian.tiep nhAn va tra ket qua dm fly ban nhan dan xa, phtrOng, thi trAn 
(Goi chung Uy ban nhan dan cap xa) not c6 dat trong trutmg hgp ngutri yeu cau 
clang 14 IA hO gia dinh, ca nhan c6 nhu cau nOp ho so trtrc tiep tai Uy ban nhan dan 
cap xa. 

Btrerc 2: Giii quyet ho so': 

Chi nhanh Van phong clang kf dAt dai kiem tra h6 so clang 147, tnrang hgp h6 so 
khong hgp le thi Chi nhanh Van phong clang 14 dat dai tir ch6i clang ky va hutmg clan 
hoan thien ho so. 

Truing hop h6 so hop le thi Chi nhanh Van phong clang ky 4At dai ghi not dung 
clang Y vao dio chinh; Giay chin nhan quyen sir dicing dat, quyen halt nha va 
tai san khac gan lien yeti dat; Don yeu cau clang kjt. 

Btrerc 3: Tri ket qui giii quyet ho so': Thtrc hien theo Khoan 4 Dieu 6 Quy the 
ban hinh kern theo Quyet Binh 09/2015/QD-TTg. 

Ngtrai yeu cau clang ky nhAn ket qua tai BO phAn tie!, nhAn va tra ket qua dm 
Chi nhanh Van ph6ng clang 14dat dai hoc BO phAn.tiep nhAn va tra ket,  qua 	Uy 
ban nhan dan xa,s phtramg, thi tran (G9i chung la Uy ban nhan dan cap xa) trong 
truong hgp nOp ho so tai Uy ban nhan dan cap xa hoc giri qua cluing buu dien c6 
bao dam theo ltra chgn cua nguai yeu cau clang 14. 

Truing hgp ngtroi yeu cau clang va Chi nhanh Van ph6ng ding 14/ dAt dai c6 
thoa thuAn phuong thirc tra ket qua clang kj/ khac thi thkrc hien tra ket qua clang Icj,  
theo phuang thirc da thoa thuAn. 

* Thai gian nhAn 116 so, tra ket qua va nOp le phi (neu c6): sang tir 7h-11h, chieu 
tir 13h-17h tir thir 2 den thir 6 (tra ngay nghi le, tet theo quy dinh cua phap luAt). 

3.2. Cich thuc thirc 	l\lOp h6 so tr%rc tiep hoc giri qua cluing btru chinh 
c6 bao dam. 

3.3. Thanh phan ho so': 

a) Truang hgp the chip tai san gin lien vOi dAt da hinh thanh nhung chtra dugc 
chirn nhAn quyen s6 hiru teen Giay 

ho 
nhAn ma chit' sa hint tai san gan 	voi 

dat long thori ngtred dung dat, ho so gom: 

- Don yeu cau clang 1c5, the chAp (01 ban chinh); 
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- Hop dong the chap hoac h9p dong the chap c6 cong chimg, chimg thkrc trong 
truing h9p phap luat c6 quy dinh (01 ban chinh); 

- Gift> chimg nhan quyen sir dung dat, quyen so him nha a va tai san khac gan 
li&'n vii dat (01 ban chinh); 

- Van ban uS,  quy&I trong truing h9p ngtrai‘yeu cAu dang 14 th6 chip la ngtrOi 
dtrqc fly quyen (01 ban chinh hoac 01 ban chup dong thai xuit trinh ban chinh de d6i 
&Vet); 

- Hop d'6ng tin dung c6 di&I lchoan ve viec ca nhan, hO gia dinh vay von sir dung 
vao mot trong cac firth vkrc phkic vu phat trien nong nghiep, nong thin hoac Van ban 
xac nhan (co chi 14 va con dau) dm to chirc tin dung ve viec ca nhan, hO gia dinh 
vay von sir dung vao mot trong cac linh vkrc phkic vu phat trien nong nghiep, nong 
thin (01 ban chinh) ne'll c6 yeu cau mien le phi dang lc)",  the chip; 

- Ho so 6,  nghi chimg nhan quyen soyhfru tai san gan li&I vii &it theo quy dinh 
dm phap luat dat dai. 

b) Truing hop tf4 chip tai san gan liL yeti &it da hinh thanh nhtmg chtra &roc 
chimg nhan,quyen so him ten Giay chirng,nhan ma chi' soy him tai san gan lien \Teri 
dat Ichong dong thin la ngtroi sir dung dat, ho so gom: 

- Dan yeu cAu dang 14 th' chip (01 ban chinh); 

- Hop dOng thE chip hoac hop dOng th6 chip c6 cong chirng, chimg thkrc trong 
truing h9p phap luat c6 quy dinh (01 ban chinh); 

- Van ban us,  quy&I trong truing hop ngtraisyou cAu dang 14 the chip la ngtrai 
duoc ily quy'n (01 ban chinh hoac 01 ban chup dong thai xuat trinh ban chinh de dOi 
chieu); 

- H9p cling tin dung c6 dieu khoan ve viec ca nhan, hO gia dinh vay von sir'. dung 
vao mot trong cac linh vkrc phkic vu phat trien nong nghiep, nong thin hoac Van ban 
xac nhan (c6 chi 14 va con dau) dm to chirc tin dung ye viec ca nhan, hO gia dinh 
vay von sir dung vao mot trong cac linh vkrc phkic vu phat trien nong nghiep, nong 
them (01 ban chinh) riu c6 yeu cAu mien le phi dang 14 the chap; 

- HO so 6' nghi chimg nhan quy'Ll so him tai san gan lin vOi dit theo quy dinh 
dm phap luat dit dai. 

3.4. SO luvng ho so': 01 biz). 

3.5. Thiri hn giai quyet: 

Giai quyet ho so clang 14 ngay trong ngay nhan ho so clang kT hop le; n'L nhan 
hO so sau 15 gia thi hoan thanh viec clang 14 va tra k6t qua ngay trong ngay lam viec 
tiep theo. Truing hop Rhai keo dai tho!:ri gian giai quyth',,, so dang 14 thi ding Ichong 
qua 03 ngay lam viec ke tir ngay nhan ho so dang 14 h9p le. 

3.6. Ca quan thtrc hien thii tkic hanh chinh: Chi nhanh Van phong dang 14 dit 
dai. 
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3.7. Doi tuvng thyc hien thii tyc hanh chinh: HO gia dinh, ca nhan trong 
nuac, ngutri Viet Nam dinh cu nu& ngoai &rqc so hay nha gan lien,  vai quyen sir 
(king dat tai Viet Nam va nhAn chuyen nhuong quyen sir dung dat trong du an 
phat trien nha a. 

3.8. Ten matt dolt, mAu to. khai: Mau so 01/DKTC - Don yeu cau ciang 14 the 
chip quyen sir Ong dAt, tai san gan lien v&i dAt (ban hanh kern theo Thong to lien 
tich so 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016) 

3.9. Phi, Fe phi: Phi dang lc)",  giao dich bao dam: 80.000 dOng/ha so. 

3.10. Ket qua thtyc hien thu tyc Minh chinh,: Don yeu cAu dang 1qt có chirng 
nhAn cila Chi nhanh Van phong dang kS,  dat dai; giay,chrng nhAn quyen 	dat, 
quyen 	nha va tai san khac gan lien voi dat doi vai truing how ho so co Giay 
chimg nhAn. 

3.11. Yeu cau, dieu kien thyc hien thii tyc hanh chinh (neu co): Khong. 

3.12. Can cu phip ly ctia thii tyc hanh chinh: 

- Lu4t DAt dai narn 2013, có hieu luc tir ngay 01/7/2014; 

- LuAt Nha a narn 2014, co hieu lyc tir ngay 01/7/2015; 

- Nghi dinh so 83/2010/ND-CP ngay 23/7/2010 dm Chinh phu ve clang ky giao 
dich bao dam, co hieu luc ngay 09/9/2010; 

- Nghi dinh s6 05/2012/ND-CP ngay 02/02/2012 dm Chinh phu ve viesc sira 
bo sung mot so dieu cua cac Nghi dinh ve dang ky giao dich dam bao, trq giup phap 
13'7, luAt str, to van phap luat, co hieu luc ngay 01/4/2012; 

- Nghi dinh so 43/2014/ND-CP ngay 15/5/2014 cua Chinh phit quy dinh chi tit 
thi hanh mot so dieu cua LuAt DAt dai, co hieu luc tir ngay 01/7/2014; 

- Nghi dinhs6 99/2015/ND-CP ngay 20/10/2015 dm Chinh phu quy dinh chi 
tiet va huong dan thi hanh mOt so dieu cua LuAt Nha 6., co hieu luc tir ngay 
10/12/2015; 

- Thong to lien tich so 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016 dm BO Tu 
phap va BO Tai nguyep va Moi tnreing huang dan viec dang 14 the chap quyen sir 
dung dat, tai san gan lien vai dat, co hieu luc ngay 08/8/2016. 

- Nghi qu.rdt sa 39/2016/NQ-HDND ngay 08/12/2016 ciia HOi clang nhan dan 
tinh Gia Lai ye vi;dc quy dinh mik thu, che dO thu nop, quan ly va sir dungy phi cung 
cap thong tin giao dich bao dam bang quyen see dung dat, tai san gan lien dat; phi 
dang giao dich bao dam ap dung tren dia ban tinh Gia 

Ghi chu: PhAn in nghieng la nOi dung sira doi, b6 sung. 
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Mau Os 01/DKTC 

CLING HOA XA H H CHU NGHIA VICT NAM 
DOc lap - Tu.  do - 11#nh phtic 

	 , ngay 	Mang 	nam 	 

DCfN YEU CAU BANG KY THE CHAP 
QUYEN S1 DUNG DAT, TAI SAN GAN LIEN VOI DAT 

(Ban hanh kern theo Thong to lien tich s6 09/2016/TTLT-BTP- 
BTNMT ngay 23 thong 6 nom 2016 ciia BO Tu phap va Be Tai 

nguyen va MEM tnrarng) 

' Kinh giii• 	  

2. Ben nhOn the chAp 

2.1. Ten day du cua to chirc, ca nhan: (vPdt chi IN HOA) 	  

2.2. Dja chi lien he: 	  

2.3. So dien thoai (nazi có)• 	 Fax (niu có)• 	 Thu dien tit (niu c6)• 	  

2.4. ❑ Chimg minh nhan  dan/Can mere ding dan/Chirng minh QDND 	HO chieu 

❑ GCN dang ky doanh nghiep/GCN dang 14 hog Ong chi nhanh, van phOng dai dien/GP 
thanh lap va hoat dOng n  QD thanh lap 	GP dau to/GCN dAu to/GCN dAng ky dAu to 

Ca quan cap 	 cap ngay 	 thcing  	?lam 	 

PHAN GHI C A CAN BO TI P NHAN 

Vito Só tip nh(in h13 so:: 
Quyen s6 	 SO thzi• 	 

Can 14 flip nh4n 
(1(5, va ghi ro hi?, ten) 

1. Ben the chAp 

1.1. Ten day du cua to chirc, ca nhan: (vik chic IN HOA) 	  

1.2. Dia chi lien he: 	  

1.3. SO dien tho4i (ne'u có): 	Fax (niu có). 	 Thu dien tir (ni.0 có)• 	 

1.4. ❑ Chimg minh nhan dan/Can ctrac Ong dan/Chimg minh QDND 	HO chieu 

11) GCN Clang ky doanh nghiep/GCN dang 14 hoat dOng chi nhanh, van pheng dai dien/GP 

thanh lap va hog dOng 	QD thanh lap ri  GP dau to/GCN dau tu/GCN dang ky dau to 

Ca quan cap 	 cap ngay  	thong 	nom 	 

PHAN KE KHAI CCU CAC BEN KY KET HOP BONG THE CHAP 
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Mau so 01/OKTC 

3. MO ti tai san the chAp 
3.1. Quyen sir dung dAt 
3.1.1. Thira dAt so. 	; TO ban dO s6 (neu co): 	  
Loai dat: 	  
3.1.2. Dia chi thira dAt: 	  

3.1.3. Dien tich dat the chap. 	.m2 
(ghi bang chi:: 	) 

3.1.4. GiA'y chimg nhan quyen sir dung dAt, quyen so him nha ova tai san khac gin lien vai dAt: 
SOphat hanh. 	 ., so veto so cOp gay. 	  
Ca quan cap: s  , cap ngay 	thong nam 	 

3.2. Tai san gin lien vol clot; tai san gin lien yid dAt hinh thanh trong twang lai khong phai la 
nha O.  
3.2.1. Giay chimg nhan quyen sir dung dat, quyen so hitu nha 0 vet tai san khac gin lien vai dat: 

i so cap ...: SO phat hanh: 	, so veto s a gray• 	  
Co.  quan cap: ,, 	  cap ngay 	thong 	nom 	 

3.2.2. S6 dm thira dat not co tai san: 	‘ ; TO ,ban do so (neu ca) • 	  
3.2.3. MO to tai san gin lien vai dat/tai san gin lien voi dat hinh thanh trong tuong lai: 	 

3.3. NW* & hinh thanh trong twang lai thu(ic dir an xay dung nha ir 
3.3.1. Ten vet dia chi du an c6 nha 0 hinh thanh trong tucmg lai: 	  

3.3.2. Loai nha 0: ri  Can 110 chung cu; 	Nha biet thu; 	Nha lien ke. 

3.3.3. Vi tri can h0 chung cu/ nha biet thy/ nha lien ke. 	  
(doi vai can 110 chung Cu: Vi tri tang. 	 ; S6 dm can h0.   •, 
Tea nha 	 ) 
3.3.4. Dien tich sir dung: 	 m2 

(ghi bang chic. 	 ) 
3.3.5. Hop d'Ong mua ban nha 6 hinh thanh trong tuang lai (neu co): 
SO hop dong (neu co): .......................................... ..., kY kit ngay...... thong....... nom 	 
3.4. Dv an xay dung nhh 0 

I 	 , 

3.4.1. Giay chimg nhan quyen sir dung dat, quyen so hau nha 0 vet tai san khac gin lien vai dit 
(n6u co): 
SO phat himh• 	, so veto so cap gicry: 	  
Ca quan cap. 	 , cap 'Tay 	thcing ..... nom ... .......... .......... 
3.4.2. Quyet dinh giao dat, cho thue dat ciia co quan c6 tham quyen 
So: 	  
Co. quan ccip' • 	 , cap ngay 	thang,  , nom 	  
3.4.3. SO dm thira dat nth c6 du an xay dung nha 6. 	; TO ban do so (neu có): 	 
3.4.4. Ten du An xay dung nha 6. 	 
3.4.5. M6 to du an xay dung nha 0: 	  

3.5. Nha ifr hinh thanh trong twang lai khong thuOc du. an xay dung nha 0 
3.5.1. GiAy chimg nhan quyen sir dung dAt, quyen so hiru nha 6 vet tai san khac gin lien vai dAt: 

SO phat hank 	, so veto so cap giciy• 	  
Ca quan dip. 	, 	 , cap' ngay 	thong s  nam, 	 

3.5.2. SO dm thira dat nth c6 nha 0 hinh thanh trong tuang lai:.....; TO ban do s6 (neu có): 	 
3.5.3. MO to nha 6 hinh thanh trong tucmg lai: 	  
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Mau so 01/DKTC 

4. Hqp ding the chap: se,  (n'efu co) 	 ,I(S,  ket ngay 	thing .. .... nam 	 
5. Thu(ic del tulyng khong phai ni:ip le phi ding kjr 
6. Tai lieu kem theo: 	  

	  ... 
	... ... 

7. Phtrang thIrc nh4n ket qui 	n Nhan tnrc tip 
ding 14: 	 Nhan qua duong btru d*.1 (ghi rO dia chi) 

Cdc ben cam doan nhikng thong tin &qv ke khai tren don nay la trung thtfc,dily da, phi, h pp 
vii tholi thufm caa cdc ben va hoan loan chili trdch nhiem fru* phdp lu#1 ye cdc thong tin dd 
ke khai. 

BEN THE CHAP 
(HOAC NGUta HOC BEN THE 

CHAP UY QUYEN) 
da(4, ghi rii, hp ten va ding dciu, 

neu la to chtk) 

BEN NHAN THE CHAP 
(HOAC NGUtiI BOX BEN NHAN THE 

CHAP UY QUYEN/QUAN TAI VIEN) 
(4, ghi KO" hQ ten va cling dau, 

nett la to cluk) 

PHAN CHU*NG NHAN CiJA CO QUAN BANG KY 

Vin pheng ding 147 dot dai: 	... .. 

Chaim nha:n viec the chap 	  
di dirge ding kj,  theo nhitng nOi dung ke khai tai don nay tai theri diem .... gilr.... phut, 
ngay.... thing.— nom..... 

ngay 	thting 	nom 	 
THU TRU'ONG CO QUAN BANG ICI' 
(Ghi re-  cheuc danh, hQ ten, k), va dung dciu) 
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Mau so 01/DKIC 

}WONG DAN Id KHAI 

1. Hung dan chung 

1.1. NOi dung ke khai ra rang, khong thy x6a. 

1.2. DOI vai phAn ke khai ma c6 nhiEu Iva ch9n khac nhau thi danh dAu (X) vao O vuong tucmg img 
vai n6i dung hp ch9n 

2. Ke khai ve ben the chip, ben nh(in the chip: 

1.1. Tai diEm 1.4 va ditm 2.4: NEu ben thE chAp, ben nhan thE chAp la ca nhan trong nuac thi ke 
khai ve chirng minh nhan dan, can cuac ding dan, hoac chimg minh quan d6i nhan dan; ngoai ViEt Nam 
djnh cub nuac ngoai, ca nhan nu6c ngoai thi ke khai ye h6 chiEu; neu la to chirc thi ke khai ye Giay 
chirng nhan (GCN) dang 1(5,  doanh nghiEp,GCN dang ky hoat dOng chi nhanh, van phong dai diEn/GiAy 

• phep(GP) thanh lap va hoat d6ng hoac QuyEt dinh thanh lap hoac GP dAu tu, GCN dAu tu, GCN clang 14 
dAu tu. 

1.2. Khi can ke khai them vE ben thE chAp, ben nhan thE chAp ma khong con chi) ghi tai mau so 
01 /DKTC thi ghi tiep vao mh s6 06/BSCB. 

3. Mo to ve tai san the chip: 

3.1. Tai diEm 3.2.3: Ke khai nhu sau: 

a) Neu tai san thE chAp la nha thi phai ke khai loai nha (nha 6, nha xuang, nha kho, ...), s6 tAng, 
din tich xay chmg 	tich chiEm dAt), din tich sir dung, dja chi nha do. 

b) Tnrang h9p tai san the chAp la nha chung cu thi ghi ten dm nha chung cu, s6 tang, din tich xay 
dung (diEn tich chiem dAt), tong s6 can hO, dja chi nha chung cu do. 

c) Tnrong h9p tai san tht chAp la can h6 trong nha chung cu thi ghi "can h6 chung cu" va ghi se caa 
can he, tAng s6, din tich sir dung dm can 116, dia chi nha chung cu dO. 

d) Truing h9p tai san the chAp la ding trinh ha tAng ky thuat thi ghi loai cong trinh ha tang, ten 
timg hang mvc ding trinh va di 'En tich chiEm dAt dm hang mvc cong trinh do. D6i vai ding trinh kiEn trite 
khac thi ghi ten cong trinh va din tich chiEm dAt cua ding trinh, dia chi nai co cong trinh. 

d) Truong h9p tai san thE chAp la cay rimg, cay lau nAm thi ghi loai cay ring, loai cay lau nam, diEn tich, dia 
chi noi co day rung, cay lau nAm. 

3.2. Tai cliErn 3.4.1: Ke khai thong tin ve s6 GiAy chimg nhan quyEn sir dung dAt, quyen sa nth nha b va tai san 
khac gan lien vai dAt cua not co (Iv An xay dung nha twang hgp khong co GiAy chimg nhAn ve quyen sir dking dAt,' 
quyEn so. huu nha b va tai san khac gan lien vOi dAt thi ke khai thong tin vE QuyEt dinh giao dAt, cho thue dit tai diem 

. 3.4.2. 

3.3. Khi can ke khai them vE tai san the chAp ma khong con chO ghi tai mh so 01/DKTC thi ghi 
• tiep vao mau so 07/BSTS. 

4. Mgc cac ben the chip, ben nh#n the chip k5,  ten: 

Tnrang hqp ngtriYi you cAu dang ky thE chAp la Quan tai vien thi Quan tai vien phai ky va (tong dAu 
vao don tai ben nhan thE chAp, d6ng theti ben tht chAp va ben nhan thE chAp khong phiti ky va dang dAu 
vao dan. 
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4. Pang 4 the chap quyen sir dung dat long thin vii tai san gAn lien voi 
dat hinh thinh trong twang lai khOng phai IA nha 61 clang k5,  the ch'Ap tai san 

• A gan hen voi dat hinh thanh trong twang lai khong phai la IAA (khong thu6c 
truang hop clang 14 the chAp tai san gan lien von dAt da hinh thanh nhung chtra (kw 
chi:mg than quyen soy him tren Giay chimg nhan) 

4.1. Trinh ttr thirc 

Bu ire 1: Tiep nh4n hO 

Ngtrai yeu cau lira ch9n n6p h6 so den mot trong cac co quan, don vi sau day: 
- B6 phan tier) nhan va tra ket qua dm Chi nhanh Van Phong clang kS,  dAt dai; 
- Giri qua cluing buu lien có bao dam; 

- B6 phan tiep nhan va tra ket qua dm Uy ban nhan dan xa, phtrang, thi tfAn 
(Goi chung la Uy ban nhan dan cap xa) noii co dat trong truang hop  ngtrai yeu cau 
clang 14/ la 116 gia dinh, ca nhan có nhu cau n6p ho so trirc tiep tai Uy ban nhan dan 
cap xa. 

Mr& 2: Giai quyet ho so': 

Chi nhanh Van ph6ng clang 14 &At dai kiem tra h6 so clang 14, truing hop h6 so 
khong h9p le thi Chi nhanh Van phong clang kt dat clai tir choi clang ky va huang can 
hoan thien ho so. 

Truing hop ho so h9p le thi Chi nhanh Van ph6ng clang ky clAt dai ghi not dung 
clang vao S6 	chinh; 9idy chimg nh:an quyen sir dun g dat, quyen hiru nha va 
tai san Ichac gan lien vii dat; Don yeu cau clang 14. 

Ettrov 3: Tra ket qua giii quyet ht. scr: Thtrc hien theo Khoan 4 Dieu 6 Quy the 
ban hanh kern theo Quy'et dinh 09/2015/QD-TTg. 

Ngtrai yeu cau clang ky nhan ket qua tai B6 phan tiep nhan va tra ket qua dm 
Chi nhanh Van phong clang 14 clat clai hoac B6 phan,tiep nhan va tra ket,  qua 	Uy 
ban nhan dan xa,, phtrang, 	tran (G9i chung la Uy ban nhan dan cap xa) trong 
truing hap n6p ho so tai Uy ban nhan dan cap xa hoac giri qua dutmg buu lien c6 
bao dam theo lua ch9n cua ngtr6i yeu cau clang 14. 

Tnramg hop ngtroi yeu cau clang ky va Chi nhanh Van phong dans k$,  dAt clai co 
thoa thuan phucmg thirc tra ket qua clang ky Ichac thi thirc hien tra ket qua clang 14 
theo phucmg thirc da them thua.n. 

* Thai gian nhan h6 so, tra ket qua va n6p le phi (neu c6): sang tir 7h-11h, chieu 
tir 13h-17h tir thir 2 den thin 6 (trir ngay nghi le, tet theo quy dinh cua phap luat). 

4.2. Cach thirc thirc 	N6p h6 so tivc tier) hoac giri qua &rang buu chinh 
co bao Clam. 

4.3. Thanh phan hO 

a) Truing h9p clang 14 the chAp quyen sir dung dAt ding thai vai tai san gan lien 
von dat hinh thanh trong twang lai, ho so gOm: 
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- Dan you cau dang 14 th8 chap (01 ban chinh); 

- H9p ding the chap hoac hgp ding th8 chip c6 ding chimg, chirng thkrc trong 
truing hgp phap luAt co quy dinh (01 ban chinh); 

- Giay chimg nhAn quy'en sir dung dat, quy'en soy hiru nha a va tai san khac gin 
li8n yen dat (01 ban chinh); 

- Van ban LIS/ quyen trong truing hip nguai yeu cau dang kS,  the chap la ngtrai 
dirge uy quy'en (01 ban chinh hoAc 01 ban chop ding thai xuat trinh ban chinh de d6i 
chi leu); 

- H9p ding tin dung co deeu lchoan v8 vi8c ca nhan, ho gia dinh vay yin sir dtmg 
vao mot trong cac linh virc phvc vu phat trien ning nghit, ning thin hoac Van ban 
xac nhan (co chir k va con dau) cua to chlk tin dung ye vi8c ca nhan, hi gia dinh 
vay yin sir dung vao mot trong cac linh vtrc phvc vu phat trien ning nghi8p, ning 
thin (01 ban chinh) n8u c6 yeu cAu mien 18 phi dang 14 the chap; 

Giay phep xay dtmg theo quy dinh cua phap luAt phai xin phep xay dtmg hoac 
Quyet dinh he du et du an dau theo quy dinh 	phap luAt phai lAp,chr an dAu to 
(01 ban chinh hoac 01 ban,  chip ding thai xuat trinh ban chinh de dii 	ir tr 
truing hgp hop ding the chap tai san do c6 cong chimg, chimg thkrc; 

- Ban ye quy hoach tong mat bang, dm du an tS718 1/500 da duvc co quan c6 
tham quyen phe duy8t va Ban ye thiet ke the hi'en mat bang cac cong trinh cua du an 
da dugc ca quan c6 tham quyen phe duy8t trong truing hop chu dau to the chap tai 
san gan lien,vai dat hinh thanh trong thong lai la du an cong trinh xay dung; Ban ye 
quy ho4ch tong mat bang dm du an tS,  18 1/500 da dugc ca quan c6 tham quyen phe 
cluy8t va Ban ve thiet ke the hi8n mat bang cong trinh da dugc co quan CO tharn 
quyen ph8 duy'et trong truing hop chu dau to thE chap tai san gan lien vai dat hinh 
thanh trong thong lai la cong trinh xay citing khac (01 ban chip). 

b) Truing hgp clang kf th8 chap tai san gin lien vai ,dat hinh thanh trong thong 
lai ma nguai sir dung dat ding thai la chit' so huh tai san gan lien vai dat, hi so gam: 

- Dan yeu cAu dang ky the chap (01 ban chinh); 

- Hap ding thE chap hoac hgp ding the chap c6 cong chimg, chirng thtrc trong 
truing hop phap luAt c6 quy dinh (01 ban chinh); 

- Giay chimg nhAn quyen sir dung dat, quy'en hitu nha a va tai san khac gin 
lien voi dat (01 ban chinh); 

- Van ban us,  quy'en trong truing hgp nguai yeu cAu clang 14 the chap la nguai
dugc uy quyen (01 ban chinh hoac 01 ban chip ding thai xuat trinh ban chinh de doi 
chieu); 

- Hgp ding tin ding CO deeu khoan v8 vi8c ca nhan, hi gia dinh vay von sir ding 
vao mot trong cac linh vvc phvc vi phat trien n6ng nghit, ning thin hoAc Van ban 
xac nhan (co chit ky va con dau) cua to chirc tin ding ye vi8c ca nhan, hi gia dinh 
vay von sir ding vao mot trongs  cac linh vtit phvc vv phat trien ning nghi8p, ming 
thin (01 ban chinh) neu co yeu cau mien 18 phi dang 14 the chap; 
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- Gray phep xay dtmg theo quy dinh cua phap luAt phai xin phep xay dung hoc 
Quyet dinh phe duyet du an dau to theo quy dinh cua phap luAt phai J.Ap,dtr an &Au tu 
(01 ban chinh hoc 01 ban,  chup dung thai xuat trinh ban chinh de doi chiL), trir 
tnrang hgp hgp (long the chap tai san d6 c6 ding chimg, chimg thtrc; 

- Ban ye quy hoach tong mat bang cua dir an tS,  le 1/500 da dugc co quan c6 
tham quyen phe duyet va Ban ye thiet ke the hien mat bang cac conk trinh cua du an 
da dugc co quan co tham quyen phe duyet trong twang hgp chti dau tu the chap tai 
san gan lien,vai dat hinh thanh trong ttrang lai du an cong trinh xay dtmg; Ban ye 
quy hoach tong mat bang dm du an tS,  le 1/500 da dugc ca quan co tham quyen phe 
duyet va Ban ye thiet ke the hien mat bang cong trinh da dugc ca quan c6 tham 
quyen phe duyet trong tn.rang hgp chit dau tu the chap tai san gan lien vai dat hinh 
thanh trong tuung lai IA ding trinh xay dtmg khac (01 ban chup). 

c) Truimg hgp dang k5,  the ,chAp tai san gAn lien vai dAt hinh thanh trong 
tucmg, lai ma chii set hiru tai san gan lien voi dat khong (tong thgi ngu?Yi sir dung 
dat, ho so gom: 

- Dan yeu cAu dang14,  the chAp (01 ban chinh); 

- H9p d8'ng the chAp hoc hgp d8ng the chAp c6 cong chirng, chimg thtrc trong 
tnrong hgp phap luAt c6 quy dinh (01 bin chinh); 

- Van ban 14/ quyen trong truong hgp nguois yeu cAu clang 14, 	chAp IA ngtr&i 
dugc uy quyen (01 ban chinh hoc 01 ban chup dong thai xuat trinh ban chinh de do'i 
chieu); 

- Hgp d'8ng tin dung co dieu khoan ve viec ca nhan, hq gia dinh vay von sir dung 
vao mot trong cac linh vtrc phtic vu phat trien nong nghiep, nong thon hoc Van ban 
xac nhAn (co chu kt va con dau) cua to chirc tin dung ye viec ca nhan, h8 gia dinh 
vay von sir dung vao,m8t trongs  cac filth vtrc phtic vu phat trien nong nghiep, nong 
thon (01 ban chinh) neu c6 yeu cau mien re phi d'ang kf the chap; 

GiAy phep xay dtmg theo quy dinh cua phap luAt phai xin phep xay di:mg hoc 
Quyet dinh he duyet du dau theo quy dinh 	phap luAt phai lAp,dtr an dau to 
(01 ban chinh hoc 01 ban,  chup (long thori xuat trinh ban chinh de doi chieu), ft* 
twang hgp hgp dong the chap tai san d6 co cong chimg, chimg thtrc; 

- Ban ve quy hoach tong mat ban* cita du an tS,  le 1/500 da duct ca quan CO 
tham quyen phe duyet va Ban ve thiet ke the hien mat bang cac conk trinh cua du an 
da dugc co quan co tham quyen phe duyet trong trueng hgp chu dau tu the chap tai 
san gan 	dat hinh thanh trong tuong lai la du an cong trinh xay dtmg; Ban ve 
quy hoach tong mat bang dm du an tS,  re 1/500 da dugc ca quan c6 tham quyen phe 
duyet va Ban ye thiet ke the hien mat bang cong trinh da dugc co quan co tham 
quyen phe duyet trong truang hgp chit dau to the chap tai san gan lien vai dat hinh 
thanh trong tuang lai la ding trinh xay dung khac (01 ban chup); 

- Van ban chi:mg minh thoa thuAn gift ngtthi sir dung dAt va chu sa hi:1u tai san 
ve viec dat dugc dung de tax) lap tai san gan lien vai dat c6 cong chirng hoc chimg 
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thtjc theo quy dinh cua phap luat (01 ban chinh hoc 01 ban chkip d6ng theri xuAt trinh 
ban chinh de d6i chieu). 

4.4. SO Itryng hO so': 01 bO. 

4.5. Thin hyn giii quyet: 

Giai quyet h6 so clang 14 ngay trong ngay nhan 116 so Bang k5,  hop 	neu nhan 
ho so sau 15 	thi hoan thanh viec Bang ky va tra ket qua ngay trong ngay lam viec 
tie p theo. Truang h9p phai keo dai theyi gian giai quyet h8 so clang 	thi can Ichong 
qua 03 ngay lam viec ke tir ngay nhan ho so clang 14 hop 

4.6. Ca quan thyc hien thti tyc hanh chinh: Chi nhanh Van phOng 'Tang k)",  dAt 
dai. 

4.7. DOi tuvng thtrc hien thti tyc !faith chinh: H6 gia dinh, ca nhan trong 
mr6c, nsuiri Viet Nam dinh cu o nuac ngoai duoc soy him nha a gan lien N./6i quyen sir 
dyng data tai Viet Nam va nhAn chuyen nhuscrng quyen sir dung data trong chi an 
phat trien nha a. 

, 4.8. Ten mat' don, mAu khai: MAu 01/DKTC - Dan yeu cAu clang 14 the 
chap quyen sir dung dat, tai san On lien vai dat (ban hanh kern theo Thong to lien 
tich so 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016) 

4.9. Phi, le phi: Phi clang 14 giao dich bao dam: 80.000 d6ng/h6 so. 

4.10. Ket qua thyc hien thit tyc hanh chinh: Don yeu cAu clang 14 c6 chimg 
nit:an cira Chi nhanh Van phong clang 14 dat dai; Giaychimg nhAn quyen sir clking dat, 
quyen sa hiru nha a va tai san khac gan lien vai dat cloi vai twang hop ho so c6 Giay 
chung nh4n. 

4.11. Yeu cau, dieu kien thyc hien thii tic hanh chinh (neu co): Khong. 

4.12. Can co. phap 1$7ctia thu tyc hanh chinh: 

- LuOt DAt dai nam 2013, c6 hieu hic tir ngay 01/7/2014; 

- LuAt Nha a nam 2014, c6 hieu ltrc tix ngay 01/7/2015; 

- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 dm Chinh phu ve clang ky giao 
dich bao dam, co hieu lyc ngay 09/9/2010; 

- Nghi dinh s6 05/2012/ND-CP ngay 02/02/2012 dm Chinh phir ve viec sira d6i, 
bo sung mOt so diet' cua cac Nghi dinh ve Clang 14 giao dich darn bao, try giup phap 

luAt su, to van phap luAt, c6 hieu luc ngay 01/4/2012; 

- Nghi dinh s6 43/2014/ND-CP ngay 15/5/2014 cua Chinh phir quy dinh chi tiet 
thi hanh mcit so dieu cua LuAt DAt dai, co hieu lkrc tix ngay 01/7/2014; 

- Nghi dinhs6 99/2015/ND-CP ngay 20/10/2015 dm Chinh phu quy dinh chi 
tiet va twang clan thi hanh mot so dieu cua LuAt Nha a, co hieu luc tir ngay 
10/12/2015; 
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- Tilting to lien tich so 09/2016/TTLT-BTP-BTNIVIT ngay 23/6/2016 ciia BO Tu 
phap va BO Tai nguyep va Moi tnrerng huang clan viec dang 14 the chap quy'en six 
dung dat, tai san On lien vai dat, có hieu luc ngay 08/8/2016; 

- Nghi quyit so 39/2016/NQ-HDND ngay 08/12/2016 cica .116i gong nhein dan 
tinh Gia Lai ye yi0c quy dinh may thu, the d6 thu nop, qi,icin l.) ya see ,dyng phi cung 
cap th6ng tin giao dich ha° dam bang quyen sir dyng clot, tai san On lien &it; phi 
clang /g giao dich bcio dam cip dyng tren Ilia ban tinh Gia Lai. 

Ghi chii: PhAn in nghieng la n(ii dung sira d6i, b6 sung. 
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Mau so O1/DKTC 

CONG HOA XA HQI CHU NGHTA VI T NAM 
DOc lap - Tkr do - H#nh phtic 

	 , ngay 	 thing 	nom 	 

DON YEU CAU BANG KY THE CHAP 
QUYEN str DVNG DAT, TAI SAN GAN LIEN VOI DAT 

(Ban hanh kern then Thong to lien tich so 09/2016/TTLT-BTP- 
BTNMT ngay 23 thing 6 nam 2016 dm BO Tu phap va BO Tai 

nguyen va Moi tnrang) 

• Kink 

PHAN GHI CUA CAN BQ TI EP NHAN 
VA° §6 	nh4n hasty: 
Quyen 	So thzi tze 

Can bi) tip nh4n 
(14 va ghi ro hp, tan) 

PHAN ICE KHAI CUA CAC BEN KY KET HOP BONG THE CHAP 

1. Ben the chAp 

1.1. Ten dAy du ctia to chic, ca nhan: (Wit chi IN HOA) 	  

1.2. Dia chi lien he: 	  

1.3. S6 dien thoai (niu có): 	Fax (ne:u co). 	 Thu dien tir (nazi có)• 	 

1.4. ❑ Chimg minh nhan dan/Can mac cong dan/Chimg minh QDND 	H6 chieu 

GCN dang ky doanh nghiep/GCN dang ky hoat d6ng chi nhanh, van phOng dai dien/GP 
thanh lap va hoat dOng n  QD thanh lap n GP dAu tu/GCN (tau to/GCN dAng ky,  dAu tu.  

so: 	  

Ca quan cop 	 cop ?way 	 thong 	nam 	 

2. Ben nh4n the chAp 

2.1. Ten dAy du cua t6 chdc, ca nhan: (vik chic IN HOA) 	  

2.2. Dia chi lien he: 	  

2.3. So dien thoai (rdu có): 	Fax (niu có). 	Thu dien tir (4u co)• 	  

2.4. Q Chimg mirth nhan dan/Can cuac cong dan/Chimg minh QDND ❑ HO chiL 

GCN dang 1c)",  doanh nghiep/GCN dang 14 hog d6ng chi nhanh, van phong dai dien/GP 
thanh lap va hog d6ng 	QD thanh lap 	GP dAu to/GCN dAu tu/GCN dang ky dAu to 

Ca quan cap 	 cop ngay 	 thing   nam 	 
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Mau so 01/DKTC 

3. MO ti tai san the chap 
3.1. Quytn sir dmng dat 
3.1.1. Thira dit 
Loai 
3.1.2. Dia chi thira dit: 	 

	; TO ban d6 s6 (neu c6)• 

   

   

   

    

    

     

3.1.3. Dien tich dit the chip: 
(ghi bang chit: 	 , 	 ) 

3.1.4. GiAy chung nhan quyen sir dung dit,,quyen so. hiru nha a va tai san khac gin lien vai dt: 

	

So phat hanh:  	, so veto so cap giay: 
Ca quan dip.

•    , cap ngay 	th 
A 	 A 	 X 	 A 3.2. Tai san gan hen veri dat; till san gin hen veri dat hinh thanh 

nha ii.  
3.2.1. Giiy chimg nhan quyen sir dung dat, quyen so hiru nha a va tai san khac gin lien voi dit: 

So phat hanh: 	, so vao s6 cap giay: 	  
Ca quan cap. ,  	 , cap ngay 	 thing 	nam 	 

3.2.2. S6 ctia thira dat nai,c6 tai san: 	 ; TO ban d6 so (heu c6): 
3.2.3. M6 to tai san gan lien vai dit/Ai san gin lien vai &At hinh than 

	 m2 

cing 	nom 	  
trong twang lai khong phai la 

h trong Wang lai: 	 

om 
a a 

3.3. Nha a hinh thanh trong fir 
3.3.1. Ten va dia chi dp an co nh 

g lai thu§c dkr an xay dung nhi 
hinh thanh trong trong lai: 

ng Cu; ❑ Nha bit thp; 	Nha lien ke. 

biet 	nha lien ke. 	 
tang. 	 ; S6 cCia can 

3.3.2. Loai nha 	Can 116 chu 

3.3.3. Vi tri can 110 chung cut nh i 
(doi vOi can h6 chung cu: Vi tri 
Tea nha 	  
3.3.4. Dien tich sir dung: 	 

(ghi bang chit: 	 
3.3.5. Hop 	mua ban nha h 
SO hop clOng (neu co): ............ 
3.4. Du an xay ding nha 
3.4.1. Giay chimg nhan quyen 
(neu co): 
So phat hanh• 	, so v 
Ca quan 
3.4.2. Quyet dinh giao dat, cho th 
So. 	  
Ca quan cap. 	  
3.4.3. S6 ctia thira (tit mai co du a 
3.4.4. Ten du an xay dung nha 
3.4.5. MO to dp an xay dung nha 

inh thanh trong Wong lai (neu co): 
........................., ky ket ngay 

m2 

h6• 	 

thcing....... nam 	 

. izo so cap pay: 

, cap ngay 	thch g nam 	  
to so (neu c.6)• 	 

it dpng dit, quyen sv him nha r va tai san khac gin lien vai Tit 

, cap n;ay 	thong 	nom 
ue dit cua co quan co tham quyen 

n xay dpng nha 	; Toy ban 

3.5. Nha hinh thanh trong tiro 
3.5.1. Giay 	nhan quyen sir 

SO phat hanh. 	 , so 
Ca quan cap- 	,  

3.5.2. So 	thira dat not co nha 
3.5.3. M6 to nha hinh thanh tron 

lai khong thu§c duan lay dip 
dpng dat quyen so 'tau nha va to 
vao so cap pay: 

g nha er 
san khac gan lien vai dit: 

cap ngay 
hinh thanh trong twang lai:... ..; 1 

g tuang lai: 

Chang 	nam 	 
5.  ban do s6 (neu co): 	 
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Mau so 01/DKTC 

4. Hyp dug the chAp: so (ne'u có) 	 ,14 ket ngay 	thong .. .... nam 	 
5. ThuOe di tuvng khOng phai nOp 10 phi dang 4 	 ❑ 

6. Tai li0u kern theo: 	  

7. Plurcrng thfre nha'n ket qua 
dang kj7: 

❑ 

❑ 

Nh'a'n truc tiep 

Nh:an qua dtromg buu di'0 (ghi rei dia chi) 

Ctic ben cam loan nhirng thong tin dwi.rc ke khai tren don nay la 
yoi thoti thu'an caa cdc ben vet hoan loan chiu track nhiem trwor 
ke khai. 

trung thtrc,cldy da, phi, krp 
phap 1u4t ye ctic thong tin cla 

BEN THE CHAP 
(HOAC NGUIJI DOC BEN THE 

CHAP f1Y QUYEN) 
(4, ghi ro hQ ten va clang dcru, 

neu la to char) 

BEN NHAN THE CHAP 
(HOAC NGUtfI DUVC BEN NHAN THE 

CHAP tY QUYEN/QUAN TAI VIEN) 
(1g, ghi re: hQ ten va clang dau, 

neu la to chic) 

PHAN CHt'NG NHAN CIJA CO QUAN BANG KY 
Van phOng Ong ks,  dot dai: 

  

Chfrng nhasn vi0c the chAp 
da duvc dang ky theo nherng nOi dung ke khai tai do'n nay tai 

thong.... nam..... 

  

thiri diem .... 	phut, 

	 ngity 	Mang 	nam 
THU TRIYONG CO QUAN BANG KY 

(Ghi re)" chtk danh, hQ ten, 195 va clang cleiu) 
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Mau so 01/DKTC 

HVONG DAN Kt KHAI 

1. Hwang dan chung 

1.1. NOi dung ke khai r6 rang, khong thy x6a. 

1.2. DM vai phAn ke khai ma co nhitu lva chon khac nhau thi danh dL (X) vao o vuong trong ung 
vai nOi dung Iva chon 

2. Ke khai ve ben the chip, ben nh4n the chip: 

1.1. Tai dit'm 1.4 va ditm 2.4: Ntu ben tht chAp, ben nhan the chAp la ca nhan trong mac thi ke 
khai v't chimg minh nhan dan, can ureic cong dan, hoac cluing minh quan dOi nhan dan; ngtroi Vitt Nam 
dinh cua ntrot ngoai, ca nhan ntrac ngoai thi ke khai vt h6 chitu; ntu la t6 chirc thi ke khai ve GiAy 
chUng nhan (GCN) dang ky doanh nghitp,GCN dang ky hoat d6ng chi nhanh, van phang dai ditn/GiAy 
phep(GP) thanh lap va boat dOng hoac Quy'et dinh thanh lap hoac GP dAu tu, GCN dAu tu, GCN clang 14 
dAu tu. 

1.2. Khi cAn ke khai them ve ben the chAp, ben nhan the chAp ma khong con ch8 ghi tai mau so 
01 /DKTC thi ghi tiep vao mau so 06/BSCB. 

3. Mo to ve tai san the chip: 

3.1. Tai ditm 3.2.3: Ke khai nhu sau: 

a) Neu tai san the chip la nha thi phai ke khai loai nha (nha a, nha xtrong, nha kho, ...), s6 tang, 
dien tich xay dirmg (ditn tich chitm dAt), din tich sir dung, dia chi nha do. 

b) Tnreyng hop tai san tht chap la nha chung cu thi ghi ten cua nha chung cu, so tAng, din tich xay 
dung (ditn tich chitm dAt), tong s6 can h6, dia chi nha chung cu do. 

c) Tnrong h9p tai san the chap la can h6 trong nha chung cu thi ghi "can h6 chung cu" va ghi s6 cua 
can h6, tang so, din tich sir dung cua can h6, dia chi nha chung ctr do. 

d) Tnrong hop tai san tht chAp la ding trinh ha tAng ICS" thuat thi ghi loai ding trinh ha tang, ten 
timg hang muc ding trinh va dien tich chitm dAt cua hang muc ding trinh do. DM vai ding trinh kien true 
khac thi ghi ten ding trinh va din tich chitm dAt cua cong trinh, dia chi nai co ding trinh. 

d) Truong hop tai san the chip la cay rung, cay lau nArn thi ghi loaf cay ring, loaf cay lau ram, din tich, dia 
chi not co cay ding, cay lau narn. 

3.2. Tai diem 3.4.1: Ke khai thong tin vt s6 GiAy chimg nhan quyen sir dung dAt, quyen sa hau nha a va tai san 
kluic gan lien voi dAt cua not co dkr an xay dung nha dr, truong hop khong co GiAy chung nhan v't quytn sir dung dAt, 
quytn sa hau nha a va tai san khac gAn lien vai dAt thi ke khai thong tin vt Quytt dinh giao dAt, cho thue dAt tai ditm 

- 3.4.2. 

3.3. Khi cAn ke khai them vt tai san the chap ma khong con ch6 ghi tai mau so 01/DKTC thi ghi 
- tiep vao mau s6 07/BSTS. 

4. Muc cac ben the chip, ben nhOn the chip kj,  ten: 

Tnrang hop ngtrai yeu cAu dang ky the chAp la Quan tai vien thi Quan tai vien phai 14 va &rig dAu 
vao dan tai ben nhan the chAp, diing thai ben tht chap va ben nhan the chAp kh8ng phai 14 va (long dAu 
vao don. 
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5. Bang 14 the chap dir an cau tir xay chyng nha nha o• hinh thanh trong 
twang lai 

5.1. Trinh tir thirc hien: 

Buck 1: Tiep nh4n ho sa: 

Ngtrei yeu cau ltra ch9n nOp h6 sa dEn mot trong cac ca quan, don vi sau day: 

- B6 phan tiEp than va tra kEt qua ciia Chi nhanh Van Phong Bang k)% dAt dai; 

- Giri qua &rang btru dien c6 bao dam; 

- Bo phan t4 nhan va tra kEt qua cila Uy ban nhan clan Id, phu6ng, thi tran 
(G9i chung la Uy ban nhan dan cap xa) r‘tai co dat,  trong tnre,mg hqp nguari yeu cau 
Bang 14 la het gia dinh, ca nhan c6 nhu cau nOp ho so trkrc tiep tai Uy ban than dan 
cap xa. 

Buirc 2: Giii quyet ho sa: 

Chi nhanh Van ph6ng Bang lc)",  dat dai kiEm tra h6 so (tang 14, truing hqp tit) so 
khong h9p le thi Chi nhanh Van ph6ng clang 14 dat dai tir choi clang ky va huong clan 
hoan thien ho so. 

Truang hqp h6 sa hqp le thi Chi nhanh Van phong clang,  kSi 4At dai ghi not dung 
(rang vao 	chinh; 9iay chin nhan quyen sir dun dat, quyen hfiu nha va 
tai san khac gan lien vai dat; Dan yeu cau clAng14. 

Bulk 3: Tra ket qua giai quyet hO 	Thvc hien theo Khoan 4 DiEu 6 Quy the 
ban hanh kern theo QuyEt dinh 09/2015/QD-TTg. 

Ngtred yeu eau clang ky nhan kEt qua tai B6 phan tip nkan va tra kEt qua dm 
Chi nhanh Van phong clang ky 4at dai hoac Bo Phan tiEp nhan va tra ket qua 	Uy 
ban nhan dan xa, phu mg, thi tran (viet g9n la Uy ban nhan clan cap xa) trong truing 
hqp nOp ho so tai Uy ban nhan dan cap xa hoac gin qua dtrimg buu dien co bao dam 
theo Iva ch9n cua nguai yeu cau clang 14. 

Truing hqp ngtr6i yeu cap clang ky va Chi nhanh Van phong dans 14 dat dai co 
thoa thuan phuang thirc tra ket qua clang ky khac thi thirc hien tra ket qua dang kS,  
theo phuong thirc da them thuan. 

* Thai gian nhan h6 so, tra kEt qua va nOp le phi (nEu c6): sang tir 7h-11h, chiEu 
dr 13h-17h tir thir 2 den thir 6 (trir ngay nghi le, tet theo quy dinh cua phap luat). 

5.2. Cfich thin thirc hien: NOp h6 so trvc tip hoac giri qua dtrOtrig btru chinh 
co bao dam. 

5.3. Thanh phan ho sa: 
a) Turing h9p dang,ky, thE chap du an Tau xay dung nha 6, nha hinh thanh 

trong twang lai ctia 	dau xay dung 	d u an nha ho sa gOm: 
- 	Dan you eau clang 14 thE chap (01 ban chinh); 
- H9p clang thE chap ho4c hqp clung thE chap co cong chi/mg, chung thirc trong 

truing h9p phap luat c6 quy dinh (01 ban chinh); 
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- Van ban uS,  quy'8n trong twang h9p ngtraisyeu cau gang V the' chip la nprai 
dugc uy quyen (01 ban chinh hoc 01 ban chip dong thai xuat trinh ban chinh de d6i 
chieu); 

- Hgp deg tin dung c6 dieu khoan ve vi8c ca nhan, hO gia dinh vay von sir dung 
vao mot trong cac linh vtrc phic vu phat trien ruing nghi8p, nong thon ho4c Van ban 
xac nhan (co chit ky va con dau) dm to chic tin dung ve vi8c ca nhan, ho gia dinh 
vay von sir dung vao mot trong,  cac 	vkxc phvc 	phat trien nong nghi8p, nong 
thon (01 ban chinh) nu c6 yeu 	cau mien 18 phi dangV the chap; 

- Gidy chimg nhan quyen sir dung dat, quy&'n sa him nha a va tai san khac gin 
lien vai dat hoc Quyet dinh giao dat, cho thue dat do ca quan c6 tham quyen cap cho 
chi ddu tu (01 ban chinh); 

Giay phep xay dyng theo quy dinh cua phap luat phai xin phep xay dung hoc 
Quyet dinh phe duy8t chi' an dau to theo quy dinh cua phap luat phai lap du an dau to 
(01 ban chinh hoc 01 ban,  chip dong thai xuat trinh ban chinh de doi chieu), trd 
twang hgp h9p d6ng the chap tai san do c6 ding chimg, chimg thkrc; 

- Ban ve quy hoach tong mat bang dm di,r an tSt 18 1/500 da dugc co quan c6 
tham quyen phe duy8‘t va Ban ve thiet ke the hi8n mat bang cac cong trinh cda du an 
da dugc ca quan c6 tham quyen phe cluy84 trong truong h9p chi dau tu the chap tai 
san gan lien vai dat hinh thanh trong tucmg lai la chi an dau to xay dtmg nha a; Ban 
ye quy hoach tong mat bang ciza,dtr an tS,  18 1/500 da dugc Ca quan c6 tham quyen 
phe,duy8t va Ban ve thiet ke th hi'8n mat bang,  can,  h8 da dugc co,  quan c6 tham
quyen ph8 duy8t trong truang hop chi dau tothe chap tai san gan lien vai dat hinh 
thanh trong ttrcmg lai la nha a hinh thanh trong ttrcmg lai (01 ban chip). 

b) Truong h9p dang ky th8 chip nha a hinh thanh trong tucmg lai cua ca nhan 
mua nha a hinh thanh trong tucmg lai trong du an dau to xay dung nha a, ho sa gom: 

- Don yeu eau dang ky th8 chap (01 ban chinh); 

- Hgp d6ng the chap hoc hop d6ng the chip c6 con g chimg, chin g thvc trong 
tnrong hgp phap luat c6 quy dinh (01 ban chinh); 

- Van ban uSi quy'en trong truomg h9p ngtraisyeu cau dang th8 chap la ngtrai 
dugc quyen (01 ban chinh hoc 01 ban chip dong thai xuat trinh ban chinh de doi 
chieu); 

- Hop d6ng tin citing c6 di8u khoan ve vi8c ca nhan, h6 gia dinh vay von sir dking 
vao mot trong cac linh vgc phvc vu phat trien nong nghi8p, nong thOn hoc Van ban 
xic nhan (co chic ky va con dau) dm to chic tin clking ye vi8c ca nhan, hO gia dinh 
vay von sir clking vao mot trong cac linh vie phtic vu phat trien nong nghi8p, nong 
thon (01 ban chinh) neu co yeu cau mien 18 phi dangV the chap; 

- H9p d6ng mua ban nha a dugc 1c5/ gia ben the chap vai chi dau tu phi hop 
yeti quy dinh cua phap luat ye nha a (01 ban chinh hoc 01 ban chip dOng thai xuat 
trinh ban chinh de d6i 

Twang hqp ben th8 chap la ben nhan  chu)4n nhugng hop d6ng mua ban nha a 
thi phai nOp them van ban chuyen nhucyng hgp dong mua ban nha a phi hop vai quy 
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dinh cua phap luat ve nha er (01 ban chinh hoac 01 ban chup d6ng thoi xuat trinh ban 
chinh de dOi chieu). 

c) Trueng hop dang ky the ,chap nha hinh thanh trong arcing lai 	ca nhan xay dung tren thira dat thu6c quyen sir dung 	minh, ho sa g6m: 
- Dan yeu cau clang k the chap (01 ban chinh); 

- Hop dOng the chap hoac hop Tong the chap di cong chimg, chimg thuc trong 
tru&ng hop phap luat có quy dinh (01 ban chinh); 

- Giay chimg nhan quyen sir dung dat, quyen  sa hiru nha a va tai san 'chic gAn 
lien voi dat (01 ban chinh); 

- Van ban LIS/ quyen trong truang hop nguiyi,yeu cau dang V the chap la wed 
&roc quyen (01 ban chinh hoac 01 ban chup dung thoi xuat trinh ban chinh de doi 
chieu); 

- Hop d6ng tin dung co dieu khoan ve viec ca nhan, h6 gia dinh vay von sir dung 
vao mot trong cac linh vuc phpc vu phat trien noting nghiep, nong then hoac Van ban 
xac nhan (co chit ky va con dau) cua to chirc tin dung ve viec ca nhan, 116 gia dinh 
vay von sir dung vao mot trongs  cac linh vuc phuc vu phat trien nong nghiep, nong 
them (01 ban chinh) neu có yeu cau mien le phi dang IcS,  the chap; 

- Giay phep xay dung theo quy dinh,ciza phap luat phai ?cin,pheR xay dung (01 
ban chinh hoac 01 ban chup (Jong thoi xuat trinh ban chinh de doi chieu), trir tnromg 
hop hop (long the chap tai san có cong 	chirng thgc. 

5.4. SO luvng 114 so': 01 Ix). 

5.5. Thiri hin giai quyet: 

Giaiquyet 116 so clang ngay trong ngay than 1.16 sa clang 14 hop le; neu nhan 
ho sa sau 15 gio thi hoan thanh viec dang ky va tra ket qua ngay trong ngay lam viec 
tiep theo. Truang hop phai keo dai thoi gran giai guy& h6 sa dang ky thi cling khong 
qua 03 ngay lam viec ke tir ngay nhan h6 sa dang 14,  hop le. 

5.6. Ca quan thirc hien thti tic hanh chinh: Chi nhanh Van phong clang 14 dat 

5.7. Ioi tuvng thtfc hien thil tic hanh chinh: H6 gia dinh, ca nhan trong 
nuoc, nguoi Viet Nam dinh cu a nu& ngoai &roc so. haw nha a gan lien yeti quyen sir 
dung data tai Viet Nam va !than chuyen nhuong quyen sir dung data trong du an 
phat trien nha a. 

5.8. Ten mAu don, mAti to khai: Mau s6 01/DKTC - Dan yeu cau dang 14 the 
chap guyen sir dung dat, tai san On lien vai dat (ban hanh kern theo Thong to lien 
tich so 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016) 

5.9. Phi, le phi: Phi dang  giao dich bao dam: 80.000 d6ng/h6 sa 
5.10. Ket qua thkrc hien thit tic hanh chinh: Don yeu cau (tang 14 có chimg 

nhan dm Chi nhanh Van phong dang ky dat dai; Giay chi:mg nhan quyen sir dung dat, 

dai. 
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quyen sa hilu nha a va tai san khac gin lien voi dat d6i vai truang h6p ho soy c6 GiAy 
chirng nh4n. 

5.11. Yeu au, dieu loco thtrc hieu thu tuc hanh chinh (neu 	KhOng. 
5.12. Can cu. phap 15,  clia thu tuc hanh chinh: 
- Luat Dat dai nam 2013, c6 hieu luc tir ngay 01/7/2014; 

- Lu:at Nha u nam 2014, có hieu Itrc tir ngay 01/7/2015; 

- Nghi dinh so 83/2010/ND-CP ngay 23/7/2010 dm Chinh phu ve clang 14,  giao 
dich bao dam, có hieu luc ngay 09/9/2010; 

- Nghi dinh so 05/2012/ND-CP ngay 02/02/2012 dm Chinh phu ve viec sCra 
bt) sung mot set dieu cua cac Nghi dinh ye clang ky giao dich dam bao, trci giup phap 
132, lu;at su, to van phaplu4t, co hieu luc ngay 01/4/2012; 

- Nghi dinh so 43/2014/ND-CP ngay 15/5/2014 caa Chinh phil quy dinh chi tiet 
thi hanh mot se; dieu cua LI* DAt dai, có hieu Itrc tir ngay 01/7/2014; 

- Nghi dinh so 99/2015/ND-CP ngay 20/10/2015 cua Chinh phia quy dinh chi 
tiet va fluxing clan thi hanh mot so dieu cua LuA't Nha es, có hieu luc tir ngay 
10/12/2015; 

- Thong to lien tich so 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016 dm BO Tu 
phap 14 BO Tai nguyep va M4,1i throng huemg clan viec clang V the chap quyen sir 
dung dat, tai san 	lien vai dat, co hieu luc ngay 08/8/2016; 

- Nghi quyet so 39/2016/NQ-HDND ngay 08/12/2016 cita Hai clOng nhan dan 
tinh Gia Lai ye viec quy dinh mfcc thu, the da thu nap, quan 1)",  va su,dyng phi cung 
cap thong tin giao dich bao dam bang quyen sir dung dat, tai san gan lien dat; phi 
dang1c3; giao dich bcio dam ap dung tren dia ban tinh Gia 

Ghi chu: Phan in nghieng IA nOi dung sira doi, b6 sung. 
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Can bo tip nhOn 
(k5r ye ghi re hi?, ten) 

PHAN GHI CUA CAN BO TIEP NHAN 

Vito S6 tip nt* h8 sa: 
Quyen so 	S6 tit& to 

CQNG HOA XA HOI CHU NGIIIA VIET NAM 
Hoc 14p - Tty do - Hph phtic  

	 , ngiy 	 thong 	nom 	 

DON YEU CAU BANG Ki7  THE CHAP 
QUYEN SIT DVNG DAT, TAI SAN GAN LIEN VIJI DAT 

(Ban hanh kem theo Thong to lien tich s6 09/2016/TTLT-BTP- 
BTNMT ngay 23 thong 6 nom 2016 cna BO Tir phap va BO Tai 

nguyen va Moi truang) 

• Kinh 

2. Ben nh4n the chip 

2.1. Ten day du cua to chirc, ca n han: (viit cha• IN HOA) 	 

n mac cong dan/Chimg minh QDND Li HO chieu 

2.3. S6 dien thoai (niu ca): 	 

2.4. fl  Chimg minh nhan clan/Ca 

Fax (n'iu co). 	Thu.  dien hi (nEu co)• 	  

cap ngety 	 thong   nom 	 

Ei GCN dang ky doanh nghiep/GCN dang 14 hog &Ong chi n hanh, van ph6ng dai dien/GP 
thanh lap va hog dOng n  QD thanh lap 1-1  GP dau to/GCN dau t u/GCN dang ky dau to 

Sa: 	  

Ca quan cap 	  

cap ngety t 

PHAN ICE KHAI CUA CAC BEN KY KET KIP BONG THE CHAP 

1. Ben the chap 

1.1. Ten day du cua to chitc, ca nhan: (vat chu.' IN HOA) 	 

1.2. Dia chi lien he: 	 

1.3. S6 dien thoai (nit/ c6):    Fax (ni.0 co)• 	

 

Thu 

1.4. El Chung minh nhan dan/Can cuac cong dan/Chimg minh QDN 

GCN dang doanh nghiep/GCN dang hoat Ong chi nhanh, van ph6ng dai dien/GP
QD thanh lap n GP dau tu/GCN dau to/GCN dang dau 

hang 	nom 	 

2.2. Dia chi lien he: 	 

dien tit (n có): 	 

D n Ho  chi6u 

thanh lap va hog dOng 

Sa: 	  

Ca quan cap 	  

Mau so 01/DKTC 
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MAu s6 01/DKTC 

3. MO ti tai san the chip 
3.1. Quyen si!clk!ng dat 
3.1.1. Thira dat so: 	; Toy ban d6 so (neu co): 
Loai dat: 
3.1.2. Dia chi thira dit: 

3.1.3. Dien tich dit the chip. 	 m2 
(ghi bang chit: 	) 

3.1.4. Giay chirng nhin quyen sir dung dat, quyen so hau nha 6. va tai san khac gan lien vai dit: 
SO phcit hiinh: 	 .., s6 vao so cap giciy: 	  
Ca quan ccip;• 	  , cap ngay 	 tilling 	nom 	  

3.2. Tai san gan lien voi dit; tai san gin lien voi flit hinh thanh trong Wang lai killing phii la 
nha 0. 
3.2.1. Giiy chimg nh:an quyen sir dung dAt,quyen so hall nha 0 va tai san khac gin lien yeti dit: 

S6 phat hanh: 	, s6 vao so cap giciy• 	  
Ca quan ccip• 	 , cap ngay,  , thongnam 	 

3.2.2. S6 dm thira (lit nai,c6 tai san: 	s  ; Urban do so (neu cO): 	  
3.2.3. M6 a tai san gin lien voi dat/tai san gin lien vai dat hinh thanh trong Wang lai: 	 

3.3. Nha hinh thanh trong tirong lai thu0c dtr an lay dung nha 
3.3.1. Ten va dia chi du an co nha a hinh thanh trong tucmg lai: 	  

3.3.2. Loai nha 0: ❑ Can h0 chung cu; 	Nha biet thigr; 	Nha lien ke. 

3.3.3. Vi tri can 110 chung cu/ nha biet thu/ nha lien Ice. 	  
(doi vai can 116 chung cu: Vi tri tang. 	 ; S6 dm can 116. 	  
Toa nha 	  
3.3.4. Dien tich sir dung: 	 m2 

(ghi bang chit: 	  
3.3.5. Hqp d6rig mua ban nha o hinh thanh trong tuong lai (n6u c6): 
SO hop clong (neu co): ..................... ........................,ky ket ngay... 	thcing....... nom 
3.4. Dv an xay dung nha 
3.4.1. Giay chirng nhan quyen sir dung dot, quyen so hire nha o va tai san khdc gin lien veri dit 
(neu c6): 
S6 phat hanh: 	, s6 vao so cap gay: 	  
Ca quan cap 	 , cap ngay 	thcing 	nom 
3.4.2. Quyet dinh giao dat, cho thue dat dm co quan co tham quyen 
SO. 	  
Ca quan cap 	 , cap ngay 	thong 	nom 	  
3.4.3. S6 ciia thira &it not c6 du an xay dung nha O. 	; TO ban d6 so (niu c6)- 
3.4.4. Ten du an xay dung nha Cr 	  
3.4.5. M6 to du an xay dung nha 	  

3.5. Nha & hinh thanh trong twang lai killing thuOc dtr an xay dung nha Cr 
3.5.1. Giay chimg nhin quyen sir dung dat, quyen so hail nha er va tai san khac gin lien vai elk: 

SO phcit hanh• 	, so vao s6 cap gay 	- 
Ca quan cap. 	, 	 , cap ngay 	thong ,  nam, 	 

3.5.2. S6 dm thira dat nai c6 nha 6. hinh thanh trong tucmg lai:... ..; TO ban do s6 (neu c6). 	 
3.5.3. MO to nha O.  hinh thanh trong tucmg lai: 	  
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MAu so 01/DKTC 

4. Ho ding the chiip: so (neu co) 	 ,I4 ket ngay 	thong ...... nam 	 
5. ThuOc difoi tuvng khong phii nip le phi ding 14 	 El 
6. Tai lieu kiln theo: 	 ... 

... 
	  ... 

7. Phut:mg thirc nhOn ket qui 	Nhan trcrc t* 
ding ky: 	 ri  Nh411 qua throng bixu din (ghi ra dja chi) 

Ctic ben cam loan nhu•ng thong tin duvc ke khai tren don nay la trung thvc,,cldy dii, phi, Ism 
vii thou thu?In ctia cdc ben vet hoan toan chiu trcich nhifm &war phdp lu(it ye ctic thong tin du 
ke khai. 

BEN THE CHAP 
(HOAC NGVOI DU'OC BEN THE 

CHAP UY QUYEN) . 
(K)5, ghi r5, 1.19 ten viz clang dau, 

neu la to chtk) 

BEN NHAN THE CHAP 
(HOAC NGUIJI DU'OC BEN NHAN THE 

CHAP UY QUYEN/QUAN TAI VIEN) 
(K.)% ghi KO hQ ten va (long dau, 

nett la to chtk) 

PHAN CHUNG NHAN CUA CO QUAN BANG KY 

Vin phong ding kj,  dit dai:.. ..... .. 

Chting nhfm viec the chAp 	  
di dirge ding ky theo nherng nOi dung ke khai 4i don nay toil th?ri diem .... gib.-- phut, 
ngay.... thing—. 'Am..... 

ngay 	thcing 	nam 	 
THU TRU'ONG CO QUAN BANG K1? 
(Ghi ra cherc danh, hQ ten, ky va clOng ddu) 
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Mau so 01/DKTC 

HIfeiNG DAN ICE KHAI 

1. Htrerng din chung 

1.1. NOi dung ke khai ro rang, kh6ng thy x6a. 

1.2. D6i voi phAn ke khai ma co nhieu lira ch9n khac nhau thi danh dAu (X) vao 8 vuOng ttrcmg img 
yeti nOi dung lira chon 

2. ice khai ve ben the chip, ben nh4n the chip: 

1.1. Tai diem 1.4 va diem 2.4: Neu ben the chip, ben nhan the chip la ca nhan trong mac thi ke 
khai ve chimg minh nhan dan, can cu6c cong clan, hoac chimg minh quan dOi nhan dan; ngtrai Viet Nam 
dinh cua mr6c ngoai, Ca nhan nuot ngoai thi ke khai ve h6 chieu; neu la to chirc thi ke khai ye GiAy 
chimg nhan (GCN) clang ky doanh nghiep,GCN clang 147 hoat dOng chi nhanh, van phong dai dien/GiAy 
phep(GP) thanh lap va hoat &Ong hoac Quyet dinh thanh lap hoac GP dAu tu, GCN dau tu, GCN clang ky 
dAu tu. 

1.2. Khi can ke khai them ve ben the chAp, ben nhan the chAp ma kh6ng con ch6 ghi tai mh s6 
01 /DKTC thi ghi tiep vao mau s6 06/BSCB. 

3. MO to ve tai san the chip: 

3.1. Tai diem 3.2.3: Ke khai nhu sau: 

a) Neu tai san the chAp la nha thi phai ke khai loai nha (nha 6, nha xtrOmg, nha kho, ...), s6 tang, 
dien tich xay dtmg (dien tich chiem clAt), dien tich sir dung, dia chi nha do. 

b) Tnrang hop tai san the chAp la nha chung cu thi ghi ten dm nha chung cu, s6 tang, dien tich xay 
citing (dien tich chiem dAt), tong s6 can hO, dia chi nha chung cu do. 

c) Truting h9p tai san the chAp la can hi) trong nha chung cu thi ghi "can hq chung cu" va ghi s6 cita 
can hO, tang s6, dien tich sir citing dm can hO, dia chi nha chung cu do. 

d) Tnremg hop tai san the chAp la ding trinh ha tAng ky thuat thi ghi loai cong trinh ha tAng, ten 
timg hang muc cong trinh va dien tich chiem dat cua hang muc cong trinh dO. D6i v6i cong trinh kien trac 
khac thi ghi ten cong trinh va dien tich chiem dat cua cong trinh, dia chi noi c6 cong trinh. 

d) Throng h9p tai san the chAp la cay rung, cay lair nam thi ghi loai cay rung, loai cay lau nam, dien tich, dia 
chi not co cay rung, cay lau nam. 

3.2. Tai diem 3.4.1: Ke khai thong tin ve s6 GiAy chimg nhan quyen sir dyng dAt, quyen se( hiru nha a va tai san 
khac gAn lien voi dAt cua not co dir an xay dung nha 6; tnrong hop khong co CriAy chimg nhan ve quyen sir dung 
quyen so. hau nha a va tai san khac gAn lien voi dAt thi ke khai thong tin ve Quyet dinh giao dAt, cho thue dat tai diem 
3.4.2. 

3.3. Khi can ke khai them ve tai san the chAp ma khong con cho ghi tai m'Au s6 01/DKTC thi ghi 
tie!) vao mau s6 07/BSTS. 

4. Muc cac ben the chip, ben nh4n the chip ks,  ten: 

Tnrong hop nguai yeu cAu clang 14 the chip la Quan tai vien thi Quan tai vien phai ky va cong dAu 
vao don tai ben nhan the chAp, d6ng thai ben the chAp va ben nhan the chAp khong phai ky va dOng dAu 
vao don. 

40 



6. Dang k57 thay dOi not dung the chAp TA' clang k17 
6.1. Trinh tir thtyc hien: 

Blare 1: Tiep Wan hi!, sa: 

Ngtrai yeu cau lua chgn n6p h6 sa den m6t trong cac co quan, dan vi sau day: 
- Bo phAn tiep nkan vi tra ket qui cila Chi nhanh Van Phong clang kS, dAt dai; 
- Giri qua &rang btru dien c6 bao dim; 

- B6 pha'n tiep nhan vi tra ket qua cira Uy ban nhan dan xa, phuang, thi trAn 
(viet g9n li Uy ban nhan dan cap )(a) nai c6 dAt trong truang hop ngueri yOu cAu Tang 
V li h6 gia dinh, ca nhan c6 nhu cau n6p ho sa truc tie!) tai Uy ban nhan dan cap xa. 

13trov 2: Giii quyet ho so': 

Chi nhanh Van phong dang V dAt dai kiem tra h6 sa dang V, true/rig hgp 116 sa 
khong hop le thi Chi nhanh Van phOng Tang V dAt dai tir choi dang V vi huang din 
hoin thien ho sa. 

Truang llop h6 sa hop !le thi Chi nhanh Vans  phong (tang V lAt dai ghi not dung 
dang V vio Sodia,  chinh; Giay chUng nhan quyen sir citing dAt, quyen so.  hiru nhi a vi 
tai san khic gan lien voi dAt; Dan yeu cau (tang V. 

Biros 3: Tri ket qua giii quyet ht so': Thgc hien theo Khoan 4 Dieu 6 Quy the 
ban hinh kern theo Quyet dinh 09/2015/QD-TTg. 

Ngued yeu cau clang k3',  nhAn ket qua tai B6 ph4n tiep nkin vi tra ket qua dm 
Chi nhanh Van phOng dang V dat dai hoc B6 phAn tiep nhan vi ,tra ket qui dm Uy 

 nhan dan xi', phuang, thi tran (viet ggn li Uy ban nhan dan cap xa) trong truang 
hop n6p ho so. tai Uy ban nhan dan cap xa hoc giri qua duang btru dien c6 bio dam 
theo lua chgn dm nguai yeu cau clang V. 

Tnrang hop ngtroi yeu cAu clang V vi Chi nhinh Van phong clang k)",  dAt dai c6 
thea thu:an phuang thirc tra ket qui dang V khac thi thus hien tra ket qua dang V 
theo phuang thirc da thoa thuan. 

* Thai gian nhan h6 so., tra ket qui vi n6p le phi (neu c6): sang tir 7h-11h, chieu 
tir 13h-17h tir thir 2 den thin 6 (trir ngiy nghi le, tet theo quy dinh ctia phap lua't). 

6.2. Cach thtic thkrc hien: N6p h6 sa trkrc tiep hoc gin qua &rang btru chinh 
co bio dam. 

6.3. Thanh phan, so luvng ho so': 
a) H6 sa dang k-S,  thay d6i n6i dung the chAp di' dang V g6m: 
- Dan yeu cAu'dan.  g V thay d6i, sCra china sai sot (01 ban chinh); 
- Hop ding hoc phtr 19c hop ding hoc van ban khac (vi du: hop ding chuyen 

giao quyen yeu cau, hop &Ong mua ban no) doi veil cac tilting hop quy (firth tai cac 
diem a, c vi d khoin 1 Dieu 24 Thong to lien tich so 09/2016/TTLT-BTP-BI'NMT 
ma trong hop ding, van ban do cac ben c6 th6a thulan ve vies b6 sung, rut bat tai san 
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the chap; rut bat, bo sung hoc thay the ben the chap, ben nhan the chap (01 ban 
chinh); 

- Van ban dm ca quan co thAm quyen ve viec thay doi ten, thay doi loaf hinh 
doanh nghiep dm ben the chap, ben nhan the chap doi von cac tnremg hop quy dinh 
tai diem b khoin 1 Dieu 24 Thong to lien tich so 09/2016/TTLT-BTP-BTNMT (01 
ban chinh hoc 01 ban chtip d'ong thoi xuat trinh ban chinh de d6i chi6u); 

- 	Giay chimg nhan quyen sir (king dat, ,quyen sa him nhap va tai san khac gan 
lien von dat doi yeti truemg hap clang Icy the chap ma trong ho sa dang ky c6 Giay 
chi:mg nhan (01 ban chinh); 

- Van ban uSt quyen trong truemg h9p ngueri yeu cAu gang 14 the chdp la nguai 
duac iiy quyen (01 ban chinh hoc 01 ban chkip d6ng thai xuat trinh ban chinh de d6i 
chi60; 

- Tnrong h9p clang 14 thay d6i n(ii dung th6 chAp da dang V ma trong ho sa 
dang 14 th6 chap da c6 mot trong cac loci giay ter duai day thi nguai yeu cau clang V 
khong phai Op cac loai,giay to. do: H9p Tong tin dung c6 diet' khoan ye viec ca 
nhan, fli, gia dinh vay von sir dpng vao mot trong cac linh virc phtic vu phat trien 
nong nghiep, nong thon hoc Van ban xac nhan (co chit V va con dau) dm to chirc 
tin citing ye viec ca nhan, 11(1 gia dinh vay von sir citing vao mot trong cac linh vigrc 
phvc vu phat trien nong nghiep, nong thon (01 ban chinh) neu co yeu cau mien le phi 
Bang ky the chap. 

b) Truang h9p ben nhAn the chAp trong nhieu h9p d6'ng the chdp quyen sir dung 
dAt, tai san gan lien vai dat da dang 14 co sir thay doi loci hinh doanh nghiep, ho sa 
clang V thay d6i deli vai tat ca cac hop dong do gom: 

- Dan yeu cAu dang 14 thay d6i, sira chila sai sat (01 ban chinh); 

- Van ban cila ca quan ca thAm quyen ve viec thay d6.i ioai hinh doanh nghiep (01 ban 
chinh hoc 01 ban chip &Ong thai xuat trinh ban chinh de d6i chieu); 

- Danh mvc cac hap d6'ng the chAp da dang V (01 ban chpp); 
.1, 	 • - Giay chimg nhan quyen sir citing dat, quyen so. him nha a va tai san khac gan' 

lien vat dat doi vat tnrong hcyp dang V the chap ma trong ho sa dang V the chAp c6 
GiAy chi:mg nhan (01 ban chinh); 

- Van ban uS,  quyen trong truang hap ngtrai,yeu eau dang 14 the chAp la nguai 
duvc tly quyen (01 ban chinh hoc 01 ban chgp dong that xuat trinh ban chinh de doi 
chieu); 

- Truerng hap dang ky thay d6i not dung the chAp da clang ky ma trong ho sa 
clang 14 the chap da c6 mot trong cac loci giay ter dual day thi nguai yeu cau clang 1c3P,  
khong phai Op cac loai,giay to. do: Hop dong tin dying c6 dieu khoan ye viec ca 
nhan, ho gia dinh vay von sir citing vao met trong cac linh virc phvc vu phat trien 
nong nghiep, nong thon hoc Van ban xic nhan (co chit V va con dau) dm to chirc 
tin dung ye viec ca nhan, hot) gia dinh vay von sir dung vao mot trong cac linh vtrc 
phpc vv phat trien nong nghiep, nong thon (01 ban chinh) neu co yeu cau mien le phi 
clang ky the chap. 
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c) TrirOng h9p ben nhan the chap thay doi ten ma khong thu6c trixang hop quy 
dinh tai khoan 3 Dieu 24 Thong to lien tich so 09/2016/TTLT-BTP-BTNMT ho4c 
thay d6i ben nhan th6 chap trong nhreu h9p d6ng the chap quy'en sir dungy dat, tai san 
gan lien vai dat dang ky thi ngtrai yeu cau dang ky n9p mot (01)136 ho so Tang 14/ 
thay d6i dOi v6i tat ca cac h9p d6ng do. HO sa g6m: 

- Don yeu eau dang ky thay di, sCra chi/a sai sot (01 ban chinh); 

- H9p d6ng hoc php 1pc h9p ding hoc van ban khac (vi dp: hop d6ng chuye'n 
giao quyen yeti cau, hap &Ong mua ban no) trong do cac ben co them thu:an ve viec 
thay di ben nhan the chap (01 ban chinh); 

- Van ban dm ca quan co tham quy8n trong trubn& hop thay di ten hoc thay 
dOi ben nhan the chap (01 ban chinh hoc 01 ban chpp dong thoi xuat trinh ban chinh 
de diii chi6u); 

- Danh mpc cac h9p d6ng the chap da dang V (01 ban chpp); 
, - Giay chimg nhan quyen sir dpng dat, quyen so. him nha 6 va tai san khac gan 

lien v6i dat doi voi tnrOng h9p clang V the chap ma trong ho sa dang V the chap có 
Giay chimg nhan (01 ban chinh); 

- Van ban uy quyen trong truong h9p nguoisyeu eau dang V th6 chip la ngutri 
&Jac ily quyen (01 ban chinh hoc 01 ban chip dong thai xuat trinh ban chinh de &I 
chiEu); 

- Throng hap (rang V thay dOi not dung th6 chap da dang k3% ma trong 116 sa 
dang V the chap da c6 mot trong cac loci giay to dtroi day thi ngtred yeu cau clang ky 
khong phai n6p cac loci 	t& dO: H9p dong tin dpng c6 dieu khoan ve viec ca 
nhan, h6 gia dinh vay von sir dung vao mot trong cac linh vkrc phpc vu phat trien 
nong nghi8p, nong thon hoc Van ban xac nhan (co chir ky va con dau) ciia to chirc 
tin dpng ye viec ca nhan, hO gia dinh vay von sir dpng vao mOt trong cac linh vtrc 
phyc vu phat trien nong nghiep, nong thon (01 ban chinh) neu có yeu cau mien l'' phi 
dang V the chap. 

d) Tnr&ng h9p dang ky thay di ma nguai sir dung dat, chit so him tai san gan 
lien vai dat la b8n the chap dugc co quan nha mr6c c6 tham quyen cho phep doi ten 
khac v6i ten ghi ten Giay chimg nhan da cap thi ngtrai yeu cau clang V nOp ho sa 
yeu cau clan& V thay doi theo khoan 6.3.a neu tren va m6t (01) 1.16 ho sa de nghi xac 
nhan thay doi ten tren Giay chimg nhan theo quy dinh cila BO Tai nguyen va Moi 
trtrong. 

d) Tnrong h9p ngtroi sir dung dat th6 chip nhreu thira dat trong mot h9p d6ng 
the chap va da slang k,)',  the chap, neu cac ben c6 you cau dang ky thay doi v&i not 
dung rat bat tai san the chap (vi du: riit bat 2 thira dat da the chap) dOng thai bo sung 
tai san the chap (vi du: bo sung 02 thira dat khac) thi ho sa gom: 

- Dan yeu cau clang V thay di, sfra chira sai sot (01 ban chinh); 
- Hop d6ng ho0c php u ric hi7p d6ng hoc van ban khac (vi dp: hop ding chuye'n 

giao quyen yeu cau, h9p dong mua ban no) doi voi cac trtrang h9p quy dinh tai cac 
diem a, c va d khoan 1 Di8u 24 ma trong h9p dong, van ban do cac ben có thoa thu4n 
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va viac IDO sung, rat bort tai san the ch'Ap; rut bOt, b6 sung hoac thay the ben the chAp, 
ben nhan the chAp (01 ban chinh); 

- Giay chimg nhan quyen sir citing dAt, ,quyan sa hitt nhap va tai san khac On 
lien vori dat dOi vai trtrOng h9p clang 14 the chap ma trong ho sa Clang 14 c6 GiAy 
chimg than (01 ban chinh); 

- Truing hop Bang V thay doi not dung the chAp da clang 14 ma trong hO sa 
clang V the chap da c6 mot trong cac loci giay to cltrai day thi nguori yeu cau clang V 
khOng phai nOp cac loaigiAy t6 do: H9p &rig tin dgng c6 diet) khoan ve viac ca 
nhan, hO gia dinh vay von sir dung vao mot trong cac linh vgc phgc vg phat trien 
nag nghiap, nong than hoac Van ban xac nhan (co chit V va con dau) cila to chirc 
tin citing ve viac ca nhan, hO gia dinh vay von sir dyng vao mot trong cac linh vgc 
phgc vg phat trien nong nghiap, nong thou (01 ban chinh) neu co yeu cau mien la phi 
dang14 the chap. 

e) DOi vai cac hop dOng the chAp quyen sir dyng clAt, tai san g&. n lien vai dAt da 
(tang 14 ma c6 thay doi ye dia chi nod cu tra hoac thay doi so chimg mirth nhan dan, 
can cuck con g clan, so chimg minh si" quan Quart dOi nhan,dan Viat Nam dm ben tha 
chAp khac vai thong tin ten Giay chimg nhan hoac thay cloi thong tin ve thira dat the 
chAp do don dien, doi thira, do dac xac dinh lai din tich, kich dm& thira dat thi cac 
ben khong phai thgc hian thil tgc clang V thay di theo quy dinh Lai Thong tu lien 
tich so 09/2016/TTLT-BTP-BTNMT ma thgc hian thii tgc cap clOi GiAy chimg nhan 
theo quy dinh tai Dieu 76 va Dieu 78 dm Nghi (firth so 43/2014/ND-CP ngay 15 
thang 5 nam 2014 dm Chinh phii quy dinh chi ti'at thi hanh mot so diet' dm Luat DAt 
dai doi yeti tnrong hop phai cap doi Giay chimg nhan hoac thgc hian thil tgc xac nhan 
thay cloi ten Giay chimg nhan theo quy dinh dm BO Tai nguyen va Moi tilt-Ong. 

g) Vic clang 14 thay dOi di vai tnr6ng hop tai san gan lien vai &At IA tai san 
hinh thanh trong tucmg lai da" &roc hinh thanh quy dinh tai diem d khoan 1 Dieu 24 
Thong tu lien tich so 09/2016/TTLT-BTP-BTNMT dtrac thgc hian &rig that vai thn 
tgc chimg nhan quyen se:, him tai san gan lien vai dat vao Giay chimg nhan. Ngtred 
yeu cau clang V nap dOng that Dan yeu cau clang 14 thay,  dOi, sira chaa sai sot (01 
bin chinh) ding mot (01) bc, ho so de nghi chimg nhan quyen so' him tai san theo quy 
dinh dm BO Tai nguyen va Med tnrorng. 

h) D'Oi vai trtrecng hop clang V thay di quy dinh tai Diem b Khoan 1 Dieu 11 
Thong to lien tich so 09/2016/TTLT-BTP-BTNMT thi trong Dan yeu call clang V 
thay doi, sira chila sai sot, cac ben phai ke khai chi fiat ye tai san rut bat, Om cac 
thong tin sau: So dm can hO, din tich can hO, so thin ttr dm tang, ten tee nha (ghi ten 
tea nha) thuOc dg an (ghi ten du an), dia chi dg an. Tru6ng hop rut bat nhieu can hO 
trong ding mot dg an dau tu xay dgng nha 6 thi cac ben lap Danh mgc can hi) va mo 
to chi tiet cac thong tin cila can hO nhtx ten. 

i) Doi vai truing h9p clang V thay dOi nOi dung the chap da Bang 14 theo quy 
dinh tai khoin 1 Dieu 24 Thong to lien tich s6.  09/2016/TTLT-BTP-BINMT thi 
nved,yeu call,  clang V kitting phai xoa Bang V th.e chap quyen sir citing dat, tai san 
gan lien vaidat truck khi thgc hi'en clang 14 thay doi. 
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6.4. SO luvng hO so.: 01 b6. 
6.5. Thai,  huu giii quyet: 
Giai quyet ho sa dang ky ngay trong ngay nhAn ho sa dang 141 hgp 	net' nhAn 

hO sa sau 15 gia thi hoan thanh viec dang va tra ket qua ngay trong ngay lam viec 
tip theo. Thrang h9p phai keo dai thed gian giai quyet h6 sa dang 14,  thi cling 'thong 
qua 03 ngay lam viec ke tir ngay nhAn ho sa ciang14,  h9p le. 

6.6. Ca quan thkrc hiOn thu tuc hinh chinh: Chi nhanh Van phOng clang 141 dAt dai. 
6.7. Dtsi ttrvng thtic hiOn thu tuc hanh chinh: Hq gia dinh, ca nhan trong 

mac, notrai Viet Nam dinh cua nuac npai duvc so him nha a gan lien vOi quyen sir 
dung data tai Viet Nam va nhAn chuyen nhuang quyen sir dung data trong du an 
phat trier' nha a. 

6.8. Ten mAu don, mAu tir khai: Mau so 02/DKTD-SCSS - Dan yeu cau clan* 
147 thay dOi, sira chaa sai sot (Ban hanh kern. theo Thong tu lien tich so 
09/2016/TTLT-BTP-BTNMT ngay 23/6/2016). 

6.9. Phi, 10 phi: Phi clang 	thay dOi not dung giao dich bao dam da dang 14/: 
60.000 dong/ho 

6.10. Ket qui thtyc hiOn thit tuc hanh chinh: Dan yeu cau dang ky c6 chirng 
nhAn cila Chi nhanh Van pi-long dang ky ,dAt dai va GiAy chimg nhAn quyen sir dpng 
dat, quyen 	nha va tai san khac gan lien vai dat. 

6.11. Yeu cau, dieu kin thtyc hi0n thti tuc hanh chinh (neu có): Khong. 
6.12. Can cir phap ly ctia thu tuc hanh chinh: 
- Luit DAt dai nam 2013, c6 hieu lirc tir ngay 01/7/2014; LuAt Nha a nam 2014, 

co hieu luc tir ngay 01/7/2015; Nghi dinh so 83/2010/ND-CP ngay 23/7/2010 dm 
Chinh phu ye dang 14 giao dich bao dam, c6 hieu lirc ngay 09/9/2010; 

- Nghi dinh so 05/2012/ND-CP ngay 02/02/2012 dm Chinh phu ve viec sira d6i, 
1;16 sung mot so dieu cua cac Nghi dinh ve (tang ky giao dich dam bao, trot gill') pilaf) 
1S/, luAt su, tu van phap luAt, co hieu luc ngay 01/4/2012; 

- Nghi dinh so 43/2014/ND-CP ngay 15/5/2014 cua Chinh phu quy dinh chi tiet 
thi hanh mot so dieu cua LuAt DAt dai, c6 hieu hrc tir ngay 01 /7/2014; Nghi dinh so 
99/2015/ND-CP ngay 20/10/2015 cua Chinh phu quy dinh chi tiet va huang dan thi 
hanh mot so dieu cua LuAt Nha a, co hieu ltrc tir ngay 10/12/2015; 

- Thong tu lien tich so 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016 cita B6 Tu 
phap va BO Tai nmen va Ms:?i truang huang dan viec dang kyt the chap quyen sir 
dung dAt, tai san oan lien voi dat, c6 hieu lirc ngay 08/8/2016; 

- Nghi quyet so 39/2016/NQ-HDND ngay 08/12/2016 cz.ia Hai clang nhein dein 
tinh Gia Lai ye viec quy dinh mat thu, the cla thu nap, quan if/ va set dyng phi cung 
cap th6ng tin giao dich bao dam bang quyen sir dung dat, tai san gan lien dcit; phi 
clang kJ',  giao dich bao dam eip dung tren clia ban tinh Gia 

Ghi 	Phan in nghieng la not dung sirs d6i, be) sung. 
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Mau sa 02/DKTD-SCSS 

 

LONG HOA xA HOI CHU NGHIA VIVI' NAM 

D(ic 14p - Ttr do - Hph phtic 

 

PHAN GHI CUA CAN BO TIEP NHAN 

Vao SO tiep nhOn tiO so.: 
SC; dui toQuyin so 	 

Can 130 tiep nh4n 

(k)% ye ghi rO Iv, ten) 

    

, ngay 	 thong 	nom 	 

 

     

 

DON YEU CAU HANG KY THAY DOI, 
SIYA CHLTA SAI SOT 

(Ban hanh kern theo Thong to lien tich s6 09/2016/TTLT-BTP- 
BTNMT ngay 23 thong 6 nam 2016 cua BO Tu phap va BO Tai 

nguyen va Moi truerng) 

 

Kink pi* 	  

 

        

PHAN la KHAI CUA NGVOI YEU CAU BANG KY THAY DOI 
1. Nprei yeu can clang ky 

thay dtli: 

ri  
quy& 

Ben th6 chap 

Ngtreti 	duvc 	uy n 

Ben nhan 

Quan 

the chap 

tai vien 

1.1. 

1.2. 

1.3. 

Dia 

1.4. 

thanh 

Co. 

Ten 

Dia 

S6 

chi 

[7 

so: 	  

lap 

quan 	 

day du dm to chirc, 

chi lien he: 	 

dien thoai (ntlu có): 	 

thu dien tir (n"Au 

Chimg minh nhan 

GCN dang Icy doanh 
va hog d6ng 

cap 

n 

có): 	 

dan/Can 

ca nhan: 

QD thanh 
nghiep/GCN 

(viet chit 

cuac cong 

lap 

	 Fax 

dang 
n 

clan/Ching 

cap 

IN HOA) 	 

(n"ju có). 	 

minh QDND 

ky,  hog dOng chi 
GP au tu/GCN dAu 

ngay 	 

nhanh, 
tu/GCN 

thcing 	 

H6 chieu 

van ph6ng dai dien/GP 
dang Icy,  dAu to 

nom 	 
2. TM son di ding 14/ the chAp: 

2.1. Quyen sir dung clAt 

2.1.1. Thira dAt so: 	 

Loai dAt 	  

2.1.2. Dia chi thira dAt: 	 

2.1.3. Dien tich dAt the chAp. 	 

(ghi Mng chin 	  

2.1.4. GiAy to.  ve quyen sir dung dAt: 

GiAy chimg nhan quyen sir dung d'At, 

Se . ph& hanh: 	  

Co. quan cap: 	  

; To ban do s6 (neu ca): 	 

quyen so him nha 0 va tai san khac 

., so" va o so" cap giay: 	 

, dip ngay 	thong 

m2 

) 

gin lien vai d'At: 

nom 	  
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ISIL so 02/DKTD-SCSS 

2.2. Tai san On lien voi &At; tai san gin lien voi dAt hinh thAnh trong ttrcrng lai kitting phai la 
nha i'T 

2.2.1. GiAy chimg nhlan quyen sir dyng dAt, quyen s6 him nha a va tai san khac gan lien vai dAt: 
So phat hanh• 	 , so vao sd cap giciy.. 	  
Ca quan dip. 	 , cap ngay 	thong 	nom 	 

2.2.2. Se; dm thira dAt nai co tai san: 	 ; TO• ban do so (n"ju có): 	  
2.2.3. M6 to tai san gan lien vai dAt/tai san gan lien vai dAt hinh thanh trong tuang lai: 	 

2.3. Nha Zr hinh thanh trong ttrcrng lai thu(ic thy an xay chyng nha Cr 
2.3.1. Ten va dia chi chj.  an c6 nha a hinh thanh trong ttrang lai: 	  

2.3.2. Loai nha a: ri  Can h0 chung cu; 	Nha biet thkr; 
2.3.3. Vi tri can h0 chung cu/ nha biet thte nha lien ke• 	 
vi tri tang (so tang). 

Nha lien ke. 

 

(d6i vai can 10 chung cu: Vi tri tang. 	  ; S6' cita can 116- 
Toa nha 	  
2.3.4. Dien tich sir citing: 	  m2 
(ghi Mng chg.: 	  
2.3.5. Hop d6ng mua ban nha 6 hinh thanh trong ttrcmg lai (n6u c6): 
SA,  hap ciOng (n& c6): ............ ......... ......... ... ............, lifi ke't ngay... ... thang....... nam 
2.4. Dir an xay thing nha & 

2.4.1. GiAy chung nhan quyen sir siting &At, quyen sO• lulu nha 0 va tai san khac gan lien vai dAt 
(ne'll co): 

So phat hanh.• 	 , so vao sd cap' gicry: 	  
Ca quan cdp• 	 , cap ngay 	thong 	nom 	 

2.4.2. Quye't dinh giao (rat, cho thue dot ctia ca quan co tham quyen 
So: 	  
Ca quan ail,. 	 , cap ngay 	thong 	nom 	 

2.4.3. Se; dm thira dot nai co dtr an xay ding nha 6. 	; TO ban do so (niu c6): 	 
2.4.4. Ten du an xay dung nha 6-
2.4.5. MO to du an xay dkmg nha 6.: 

' 2.5. Nha & hinh thanh trong twang lai khong thuOc thy an xay dung nha er 
2.5.1. Giay chirng nhlan quyen sir dtmg dot, quyen sa hiru nha 0 va tai san khac gan lien vai dAt: 

So phcit hanh: 	 , so vao so" cap gioy: 	  
Ca quan cc:rp• 	 , cap ngay 	thcing 	nom 	 

2.5.2. S6 dm thira dAt nai co nha 0 hinh thanh trong twang lai: 	; TO ban d6 so (n'Au c6): 	 
2.5.3. MO to nha 6.  hinh ththih trong Wang lai: 	  
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6 Tai lieu kern then: 

   

      

      

      

      

7. Phircrng thirc nIqn Wet qua 
dang 14: 

NhAn tzvc tiep 

NitAn qua dtrOng buv din (ghi re, dia chi) 

MAu so 02/DKTD-SCSS 
3. 119p clang the chAp: so (neu co)  	k6t ngay 	 than g 	niim 	 4. NOi dung yeti eau thay 	yeu eau salt chea sai sot: 
	 Thay doi nOi dung the chAp da dang 

Sua china sai sot do 18i dm ngtreri yeu eau dang 

Sfra chaa sai sot do 	ngtroi thirc hi'en clang kS,  

5. ThuOc dei ttivng khong phai ni)p le phi dang 147 

Cdc ben cam doan nhteng thong tin *lure ke khai tren don nay la trung thFc,,dity eta, phil h9p 
vai thod thugs caa cdc ben va hoem toan chEu trdch nhrem fru* phdp 141 ve cdc thong tin da 
ke khai. 

BEN THE CHAP 	 BEN NHAN THE CHAP 
(HOAC NGUtiI DOC BEN THE CHAP (HOAC NGYOI DU C BEN NHAN THE CHAP 

UY QUYEN) 	 UY QUYEN/QUAN TAI VIEN) 
(4, ghi it's ho ten va clang ciciu, neu la to 	(4, ghi KO h9 ten va clang cau, new la to chtic) chic) 
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MAu s6 02/DKTD-SCSS 

PHAN CHUNG NHAN CUA CO QUAN BANG KY 

Van phong Bang ky dAt dal. 	 

Chungnhindadang ky  

Thay d6i nOi dung th6 chAp dA dang ky 

Sfra chfra sai sot do 16i cua ngu6i yOu cAu MIT 14 

Sira chaa sai sot do 16i cua ngtroi thvc hiirn dang ky 

tai thei diem .... 	phfit, ngay.... Mang.— nam..... 

	 ngay 	Mang 	nem 	 

THU TRIMING CO QUAN BANG 167  
(Ghi chfic danh, hQ ten, ky va clang d ju) 
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AiLu se 02/DKTD-SCSS 

HU'ONG DAN id KHAI 

I. Huffing dttn Chung 

1.1. NOi dung ke khai di rang, lchong tAy x6a. 

1.2. D6i vai phAn ke khai ma có rthieu li1ra chon khac nhau thi danh dL (X) vao 0 vu8ng tuang img 
vOi nOi dung lira chgn 

2. Tai khoiin 1: Nguiri yeu cAu ding kS,  thay dOi: 

2.1. Ngtroi yeu cAu dang kj,  thay dei thuOc tn.reng hap nao trong s6 04 twang hop liet ke tai lchoan 
nay thi danh dL (X) vao 8 tucmg img vai twang hop dO. 

2.2. Tai diem 1.4: Neu nguad yeu cAu (tang kj,  thay dei nOi dung the chAp da clang kj,  la ca nhan 
trong nuac thi ke khai ve chimg minh than dan, can cuac cong dan hoic chimg minh quan dOi than dan; 
ngtrai Viet Nam dinh cu 6 nuac ngoai, ca nhan nuac ngoai thi ke khai ve h0 chieu; neu la to chirc thi ke 
khai ve GiAy chimg nhin (GCN) clang kj,  doanh nghiep, GCN Bang 14 hoat (tong chi nhanh, van phong 
dai dien/GiAy phep (GP) thanh lip va hog dOng hoic Quyet dinh thanh lip hoic GP dAu tu, GCN dAu tu, 
GCN (tang 14 dAu tu. 

3. Tai khoin 2: Tai san da clang kj,  the chAp: 

3.1. Ke khai ve tai san da clang 14 the chap dung nhu nOi dung trong don yeu cAu clang 14 the chip 
da ke khai truck do. 

3.2. Tnemg hop trong mL s6 02/DKTD-SCSS kh8ng con chti ghi nOi  dung ke khai ve tai san a 
clang ky the chAp thi sir dung mAu so 07/BSTS. 

4. Ttii khoiin 4: NOi dung yeu ciu thay dOi: 

4.1. Tnreng hop thay d6i mOt trong cac ben the chAp thi phai ghi dAy du cac thong tin ve ben the 
chAp mai do phi' hop vai hop dismg the chAp, cu the: 

a) Doi vai ca nhan la nguei Viet Nam O. trong nuac thi ke khai ve chimg minh nhan dan, can mac 
cong dan hoic chimg minh quan dpi nhan dan; 

b) D6i vai nguati Viet Nam dinh cu a nuac ngoai, ca nhan nuac ngoai thi ke khai ve h0 chieu; 

c) D6i vai to chirc thi ke khai ve GCN clang ky doanh nghiep, GCN clang ky hoat dOng chi nhanh, 
van phong dai dien/GP thanh lip va hog dOng hoic Quyet dinh thanh lip hoic GP du tu, GCN dAu ttr, 
GCN Clang 14,  du tu. 

d) Khi can ke khai them ve ben the chAp mai, ben !thin the chAp mai ma kh8ng con the; de ghi tai 
mL so 02/DKTD-SCSS thi sir dung mAu se 06/BSCB. 

4.2. Tnrang hap thay d6i nOi dung lien quan den tai san the chAp thi phai ke khai day dui cac thong 
tin ve tai san dO. NOi dung ke khai tuang tu nhu nOi dung ke khai trong dan yeu c'Au clang 14. Khi can ke 
khai them ye tai san the chap ma khong con chti ghi tai mau s6 02/DKTD-SCSS thi ghi tiep vao mL so 
07/BSTS. 

4.3. Tn.rong hgp sira cha sai sot ve nOi dung da ke khai thi phai ke khai nOi dung bi sai sot va nOi 
dung can sira chaa. Mcii nOi dung phai ke khai cach nhau 01 dong. 
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7. Dang 4 van ban thOng bao 	13'7 tai san the chap trong truirng hcrp dft Tang kS,  the chap 

7.1. Trinh ttr thtrc 

Btrerc 1: Tiep nhOn hO 

Ngtrei yeu cau lira ch9n n6p h6 sa d6n mot trong cac ca quan, don vi sau day: 

- BO phan tiOp nkan va tral4t qua dm Chi nhanh Van PhOng clang V dat dai; 
- Giri qua &rang btru din c6 bao dam; 

- B6 phan tip nhan va tra k'Ot qua dm Uy ban nhan dan xa, phutmg, thi tan 
(viet g9n la Uy ban nhan dan cap xa) nai co‘  dat trong t,rtronghop ngued yeu cau dang 
V la h6 gia dinh, ca nhan c6 nhu cau nOp h sa trirc tiep tai Uy ban nhan dan cap xa. 

Buirc 2: Giii quyet hO 

Chi nhanh Van phong clang ky dat dai kiem tra h6 sa clang ky, trtrong h9p h6 so 
khong hop thi Chi nhanh Van phOng clang V dat dai tir choi dang ky va htrang clan 
hoan thiOn h6 so. 

Trtrong hop h6 so h9p lO thi Chi nhanh yan phong dang ky 4At dai ghi not dung 
dang 	

o 
vao 	chinh; 9iay chimg nhan quyen sir dung dat, quyen hau nha or va 

tai san khac gan lien v&i dat; Dan you du (tang V. 

Btrerc 3: Tri ket qui giii quyet he so': Thvc hiOn theo Khoan 4 Di*Ou 6 Quy ch6 ban hanh kern theo QuyOt dinh 09/2015/QD-TTg. 

Ngtroi yeu cau clang ky nhan ket qua tai BO phan tip nhan va tra ket qua ctla 
Chi nhanh VanphOng dang c/at dai hoac BO phan tie'p nhan va tra k6't qua cila y 
ban nhan dan xa, phuiing, thi tan (vi6t g9n la Uy ban nhan dan cap xa) trong tn.rOng 
h9p n6p ho so tai y ban nhan dan cap xa hoc giri qua fluting buu din co bao dam 
theo lira ch9n cua ngtthi yeu cau dang V. 

Tnrong h9p ngtroi yeu cau dangV va Chi nhanh Van phong dang 4 dAt dai co 
thoa thuan phuong thuc tra ket qua dang ky khac thi thirc hiOn tra ket qua dang ky 
theo phirang thirc da them thua'n. 

* Thoi gian nhan h6 so, tra kOt qua va n6p le; phi (n'Ou c6): sang tir 7h-11h, chiOu 
tir 13h-17h tir thir 2 den thir 6 (trir ngay nghi le, tet theo quy dinh cua phaplu4t). 

7.2. Cich thin thtrc hi?n: N6p h6 so twc tip hoc gui qua dtrang btru chinh 
co bao dam. 

7.3. Thanh phan hO 

- Don yeu cau (Tang V van ban thong bao ve viOc xir ly tai san the chap (01 ban 
chinh); 

- Van ban thong bao vO viOc xir 1)% tai san the chap (01 ban chinh hoc 01 ban 
chtip dong thoi xuat trinh ban chinh d6' doi chiu); 
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- Van ban uS7 quyen trong truang hgp ngtrai,yeu cau dang kV the chAp la ngued 
dtrgc ity quyen (01 ban chinh hoac 01 ban chip&mg theyi xuat trinh ban chinh de do'i 
chieu); 

, - Trtrang hgp dang V van ban thong bao ve viec xir Vi tai san th6 chAp ma trong 
ho so clang VI the chap da c6 mot trong cac loai giay to citroi day thi ngtr6i yeu cau 
dang V khOng phai n9p cac loai giay to d6: H9p deing tin dung co dial lchoan ve viec 
ca nhan, h9 gia dinh vay von sir clking vao mot trong cac linh vtrc phkic vu phat trier' 
nong nghiep, nong thon hoac Van ban xac nhan (co chit V va con dau) dia to chirc 
tin dking ve viec ca nhan, h9 gia dinh vay von sir clking vao mot trong cac linh vkre 
phtic vu phat trien nong nghiep, nong thon (01 ban chinh) neu c6 yeu cau mien le phi 
dang V the chap. 

7.4. SO luvng hO so': 01 b9. 

7.5. ThZvi hin giai quyet: 

, Giai quy6t h8 so clang Icy,  ngay trong ngay nhan h8 so dang V 	l. hop '; neu nhan 
ho so sau 15 gia thi hoan thanh viec dang kV va tra lc& qua ngay trong ngay lam viec 
tiep theo. Tnrang hgp phai Iceo dai thai gian giai quyet hO so dang V thi cling khOng 
qua 03 ngay lam viec ke tir ngay nhan ho so dang V hgp le. 

7.6. Co' quan thtrc hien thu tic hanh chinh: Chi nhanh Van phong dang V dAt 

7.7. DOi turfing thtrc hien thit tyc hanh chinh: H9 gia dinh,,  ca nhan trong 
nuoc, ngtreyi Viet Nam dinh cu. a ntrac nrai clugc so.  him nha a gan lien vai quyen sir 
citing dat a tai Viet Nam va nhan chuyen nhugng quyen sir clking dat a trong du an 
Oat trien nha a. 

7.8. Ten mAu dun, matt to' khai: Mau so 04/DKVB - Don yeu cau dang kV van 
ban thong bao ye viec xir V,  tai san the chap (ban hanh kern theo Thong to lien tich so 
09/2016/TTLT-BTP-BTNMT ngay 23/6/2016). 

7.9. Phi, le phi: Phi dang V van ban thong bao ve viec xir 13",  tai san bao dam: 
70.000 cl8ng/h8 so. 

7.10. Ket qua thtrc hien thit tyc !faith chinh: Don yeu cat' clang k)% co chimg 
nhan dm Van phong dang V dat dai. 

7.11. Yeu au, dieu kien thtrc hien thu tyc hanh chinh (neu có): Khong. 
7.12. Can cifr pharol ,  ctia thit tyc hanh chinh: 
- Lulat DAt dai nam 2013, c6 hieu lkrc tir ngay 01/7/2014; 
- Luat Nha a narn 2014, c6 hieu lirrc tir ngay 01/7/2015; 
- Nghi dinh so 83/2010/ND-CP ngay 23/7/2010 dm Chinh phit N4' clang V giao 

dich bao dam, c6 hieu lgc ngay 09/9/2010; 
, - Nghi dinh s16 05/2012/ND-CP ngay 02/02/2012 dm Chinh phi' ve viec sira cl8i, 

bo sung mot so dieu cila cac Nghi dinh ve clang V giao dich dam bao, trg giiip phap 
15/, luat su, to van phap luat, c6 hieu lkrc ngay 01/4/2012; 

dai. 
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- Nghi dinh se; 43/2014/ND-CP ngay 15/5/2014 dm Chinh phit quy dinh chi tiet 
thi hanh m6t so dieu cila LuSt Dat dai, có hieu luc tir ngay 01 /7/2014; 

- Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 dm Chinh phii quy dinh chi 
Wet va huang clan thi hanh rn6t so diet' dm Lust Nha a, c6 hieu ltrc to ngay 
10/12/2015; 

- Thong to lien tich so 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016 dm BO Tu 
phap va B6 Tai nguyen,  va Mit'i'i tnrang twang dan viec clang 1c5,  the chap quyen sir 
dung dat, tai san gan lien vai dat, c6 hieu luc ngay 08/8/2016; 

- Nghi quyet se. 39/2016/NQ-HDND ngely 08/12/2016 cfea 11-0i clang nhein dein 
tinh Gia Lai ye viec quy dinh mirc thu, the dO thu nOp, qt,e. anlj va sec ,di:eng phi cung 
cap thong tin giao dich bao dam bang quyen sti dung dat, tai san gan lien dat; phi 
cking kfi giao dich bao dam eip dung tren clia ban tinh Gia Lai. 

Ghi chii: Phan in nghieng la n6i dung sua 61,1)6' sung. 
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PHAN GM CUA CAN BO TI E P  NHAN 
36 di) nh(in h6 scr: 

so 	 SO 
Can 130 tiip nhOn 
(141 va ghi rb hg, ten) 

Vho 
Quve 

Mau so 04/DKVB 

CONG HOA XA HQI CHU NGHIA 	NAM 
DOc lap Tu. do - Hunh phtic 

	 , ngizy 	 (hang 	nom 	 

DON YEU CAU BANG K' VAN BAN THONG BAO 
VE VIEC XIJ LY TAI SAN THE CHAP 

(Ban hanh kern theo Thong W.  lien tich so 09/2016/TTLT-BTP-
BTNMT ngay 23 thong 6 nom 2016 dm BO Ttr phap va BO Tai 

nguyen va Mai trtr6ng) 

Kink gui: 	  

PHAN KE KHAI CUA NGUtrI YEU CAU BANG KY VAN BAN THONG BAO 
1. Ngtrei yen cau Clang ky,  van ban 	LJ Ben the chap 

thong ban: 	 Ngiroi dugc 
quyen 

LI Ben nhan the chap 

Quan tai vien 

1.1. Ten day dti cua to chirc, ca nhan: (vik chic IN HOA) 	  

1.2. Dia chi lien he: 	 

1.3. S6 dien thoai (nieu co).  
	

Fax (niu ca): 	  

Dia chi thu dien to (ne'u co): 	 

1.4. Chung minh nhan dan/Can mot Ong dan/Chimg minh QDND 	HO chieu 

GCN clang ky doanh nghiep/GCN dang ky hoat dOng chi nhanh, van phong dai dien/GP 
thanh lap va hoat dung 	QD thanh lap 0 GP dau tir/GCN dau ttr/GCN clang Icy,  dau to 

Ca quan cap 	
cap ngay 	 thong 	nom 	 

2. Tai san da clang kS,  the chap: 

2.1. Quyen sir dung (rat 

2.1.1. Thira dot s6: 	 	 ; Ta ban d6 so (niu có).  

  

   

Loai Tat 	  

2.1.2. Dia chi thira dot: 	 

  

  

    

    

    

2.1.3. Dien tich dot the chap: 	 

(ghi bang chit. 	  

2.1.4. Giay toy ve guy& sir dung &at 

Giay chirng nhan quyen sir dung dal 

So phat hanh: 

Ca quan cap: 

, quyen so hail nha 0 va tai san khac gan lien vOi dot: 

vao so cap giciy: 

, cap ngay 	thong nom 	  

	 m2 

	 ) 
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MAu so 04/DKVB 

2.2. Tai san gin lien Wri dit; tai san gin lien v6i dit hinh thanh trong tircrng lai khong phai la 
nha 6. 
2.2.1. GiAy chirng nhan guy& sir dung dit, quyen sa him nha 6. va tai san khdc gin li& vai (lit: 

..f 	. 	2 	2 	. ..: Sd phat hanh: 	, so vao so cap pay: 	  
Ca quan 4. , 	 , cap ngay s  ,  thang 	nom 	 

2.2.2. S6 dm thira dot nai co tai sari. 	 ; To. ban do so (neu c6): 	 
2.2.3. MO to tai san gin lien vai dithai san gin lien yeti dAt hinh thanh trong tucmg lai: 	 

2.3. Nha 6• hinh thanh trong twang lai thu§c dir in xay citing nha 6.  
2.3.1. Ten va dia chi du an c6 nha 6 hinh thanh trong tucmg lai: 	  

2.3.2. Loai nha a: 0 Can h6 chung cu; FiNha  biet thu; El Nha lien Ice. 
2.3.3. Vi tri can h6 chung cu/ nha biet thu/ nha lien ke• 	  
vi tri tang (s6 tang): 	  
(d6i vai can h0 chung cu: Vi tri fang. 	 .; S6 cila can h6: 	  
Toa nha 	 ) 
2.3.4. Dien tich sir dung: 	 m2 
(ghi bang chit: 	 ) 
2.3.5. Hyp d6ng mua ban nha a hinh thanh trong tuang lai (nEu c6): 
So hop ddng (nili co): ...... ......................................., Icf) kk ngay...... thang.... 	nom 	 
2.4. Dv In xay dlyng nha it , 
2.4.1. GiAy chimg nhAn quyen sir ding dAt, quyen sa hiru nha a va tai san khdc gin lien vai (lit 
(nEu co): 

Siiphat hanh: 	, so vao so cap giay: 	  
Coe quan ccip• 	 , cap ngay 	thang 	?lam 	 

2.4.2. Quyet dinh giao dAt, cho thue dAt dm ca quan co thAm quyen 
so: 	  
Coe quan alp. 	 , cap ngay 	thang 	ntim 	 

2.4.3. S6 dm thira dAt not co du an xay dung nha a. 	; T6 ban d6 s6 (niu c6): 	 
2.4.4. Ten du an xay dung nha 6. 	  
2.4.5. M6 to du an xay dung nha a: 	  

2.5. Nha & hinh thanh trong tucrng lai khong thui)c du in xay dtrng nha & 
2.5.1. GiAy chting nhAn quyen sir dung dAt, quyen sa hat' nha a va tai sari khdc gin lien vai dAt: 

P 	 9 	 1 

S6 phat hanh: 	, so vac) s6 cap giay- 	  
Ca quan cdp• 	 , cap ngay 	thang 	nam, 	 

2.5.2. S6 dm thira dAt nai co nha 6.  hinh thanh trong twang lai: .....; T6 ban do s6 (neu cO)- 
2.5.3. M6 to nha 6 hinh thanh trong trong lai: 	  

3. licrp citing the chh: s6 (nAu co) .... 	 ,Ige ket ngay 	thang 	nam 	 
4. ThuOc diii tuvng !thong phai nOp k phi ding 14 
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Mau s6 04/DKVB 

5.  Thi san the chip bi xiiIji: , 
Xi V,  toan b0 tai san the chap 
Mil)",  mOt phAn tai san the chAp, gum: 

6. Thai gian va dia diem xi ly tai san: 	  

7. Pktrang thirc nh#n ket qua clang 
14: 

— Nhan trtrc tiep 
NitIan qua thrtrng btru din (ghi ro dia chi) 

Ngwoi yeu cciu clang kj, van biin thong bdo cam loan nhfing thong 
nay la trung thirc va hoan town chiu trdch nhrem trcrOc phdp hlect ve 

tin dicyc ke khai tren dow 
cdc thong tin da ke khai. 

NGU'd1 YEU CAU BANG 167  
(4, ghi ho ten va clang dciu, ne.0 la to chfic) 

PHAN CHUNG NHAN CUA CO QUAN BANG K1? 

thong bao ve vtgc xir ly tai san the chAp theo nhing not 
diem .... 	phut, ngay.... thing.... nam 	 

Van phong clang ks,  dot dai: 

Ching nhh'n da clang kS,  van bat 
dung ke khai ti don nay tat thil 

thdng 	 nam 	 
THU TRU'ONG CO QUAN BANG K17  

(Ghi ro char danh, hp ten, 10 va clung dau) 

ngay 	 
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MAu se 04/DKVB 

HliONG DAN KE KHAI 
1. throng dAn chung 

1.1. NOi dung ke khai ro rang, khong tAy xoa. 

1.2. Dloi voi phan ke khai ma có nhieu lira chon khac nhau thi danh dau (X) vao o vuOng tuoTig img vii nOi dung lira chon 

2. Tai khoin 1: Nguiri yeu au clang ics,  van bin thong brio: 
2.1. Nguoi yeu cAu Bang 4 van ban thong brio thuOc tramg hop nao trong s6 04 truang hop liet ke 

Lai khoan nay thi danh dau (X) vao 8 tuang img yeti truemg hop do. 

2.2. Tai diem 1.4: Neu ngtroi yeu au Bang 4 la ca nhan trong nuot thi ke khai ve cht"mg minh 
nhan dan, can cmic cong dan hoac chimg mirth quan dOi nhan dan; nguoi Viet Nam dinh cu 6r mrac ngoai, 
Ca nhan nuot ngoai thi ke khai ve h8 chieu; n6u la to chirc thi ke khai ve Giay chUng nhan (GCN) (tang 

ky doanh nghiep,GCN Bang ky hoat Ong chi nhanh, van phOng dai dien/Giay phdp (GP) thanh lap va 
hoat dting hoac Quyet dinh thanh lap hoac GP au tu, GCN dau tu, GCN clang ky dau tu. 

3. T@i khoin 2: Me ti tai san da clang ks,  the chip dirge xir ly: 
3.1. Ice khai ve tai san da clang kY the chAp dung ram not dung trong don yeu au Clang ks,  the chap 

da ke khai truerc dO. 

3.2. Tnrong hop trong mau so 04/DKVB khong con cho ghi nOi dung ke khai ve tai san the chip bi 
xir lY thi sir citing mAu s6 07/BSTS. 

4. Tai khofin 4: Tho'i gian va dja diem xir lY tai san: 

Ghi ngay, thang, nam va dia diem xir lY tai san the chap theo nOi dung ctia van ban thong brio da guru 
cho ben the chAp. 
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8. X6a dang V the chttp 

8.1. Trinh tir thirc hien: 

Buirc 1: Tiep nh4n hO so': 

Ngtrai yeu cAu lira ch9n nop h6 so den mot trong cac co quan, don vi sau day: 
- B6 pha'n tiep nhan va tra ket qua cua Chi nhanh Van Phong dang14 dAt dai; 
- Gni qua &rang btru dien c6 bao dam; 

- BO phan tiep nh;an va tra ket qua cua Oy ban nhan dan xa, phtrang, thi trAn 
(viet g9n la Uy ban nhan clan cap xa) not c6 dAt trong throng hgp nguai yeu cau clang 
14 la ho gia dinh, ca nhan co nhu cAu n'Op ho so trkrc tiep tai Uy ban nhan dan cap xa. 

Maim 2: Giai quyet 

Chi nhanh Van phOng dang14 d'At dai kiem tra ho sa (tang 14, truang h9p h6 so 
khong hgp le thi Chi nhanh Van phong Bang 14 dat dai tir ch6i clang ky va htrang can 
hoan thien ho so. 

Trtrong Nip h6 so hgp le thi Chi nhanh Vans  phong long 4At dai ghi not dung clang ky vao 	chinh; 9iay 	nhan quyen sir dpng dat, quyen so.  huu nha a va 
tai san khac gan lien vai dat; Don yeu cau Bang V. 

Bulk 3: Tra ket qui giai quyet hO so: Thvc hien theo Khoan 4 Dieu 6 Quy the 
ban hanh kem theo Quyet dinh 09/2015/QD-TTg. 

Ngtrai yeu cAu clang V nh4n ket qua tai B6 pha'n tiep nhan va tra ket qua cua 
Chi nhanh Van ph6ng clang ky dAt dai hoc B6 phan tie!) Wan va tra ket qua cua Uy 
ban nhan clan xa, phtrang, thi trAn (viet g9n la Uy ban nhan clan cap xa) trong trtrong 
hgp nOp ho so tai Uy ban nhan dan cap xa hoc giri qua &rang btru dien c6 bao dam 
theo lira chgn cua nguai yeu cau clang V. 

Truong hap ngueli yeu cau clang V va Chi nhanh Van phong clang 14 dAt dai co 
them thua'n phtrong thirc tra ket qua clang 14,  khac thi thkrc hien tra ket qua (rang V 
theo phtrong thirc da th6a thu'an. 

* Thai gian nhan h6 so, tra ket qua va nOp le phi (neu co): sang dr 7h-11h, chieu 
dr 13h-17h dr thir 2 den thir 6 (trir ngay nghi le, t6t theo quy dinh cua phaplu4t). 

8.2. Cich thtic thwc hi?n: NOp h6 so true tiep hoc giri qua &rang btru chinh 
c6 bao dam. 

8.3. Thanh phAn hO so: 

- Don yeu cAu xoa clang V the chAp (01 ban chinh); 

- Van ban &Ong y xcia clang 14 the chAp dm ben nhan the chap trong trutrng 1:igp 
Dan yeti cau chi c6 chi/ ky dm ben the chap (01 ban chinh hoc 01 ban chtip dong 
then xuAt trinh ban chinh de d'cii chiL); 

- GiAy chimg nhan d6i 	trtrong hgp clang 14 the chAp ma trong h6 so clang 14 
c6 GiAy chimg nhan (01 ban chinh); 
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- Van ban uSt quyOn trong tn./tong hgp ngtrai you cau Clang kY,  the chAp la ngueyi 
dtrgc fly quyOn (01 ban chinh hoc 01 ban chyp d6ng thai xuAt trinh ban chinh d d6i 
chi6u); 

I 	 P 

- Twang hgp xoa dang 14 the chap c6 mOt trong cac loci giay.  dtrai day thi ngtrai yeu cau dang 1c)',  khOng phai n6p cac loci giay to.  do: H9p &rig tin citing c6 
dieu khoan ve vi8c ca nhan, h6 gia dinh vay von sir dyng vao m'6t trong cac linh vtrc 
phyc VI) phat tri8n nong nghi8p, nOng th6n hoc Van ban xac nhan (co chit k)% va con 
dau) dm to chic tin dyng ve vilec ca nhan, h6 gia dinh vay von sir dung vao rn6t trong 
cac linh vyc phyc vu phat,trie'n nOng nghi8p, nOng thOn (01 ban chinh) neu c6 yeu cau 
mien le phi dang Ic)',  the chap. 

8.4. SO luvng lit so': 01 b6. 

8.5. Thol hyn giii quyet: 

Giii quye't h6 so (tang ky ngay trong ngay nhAn h6 so dang k)% hop 18; neu nhan 
hO so sau 15 gia thi hoan thanh vie‘c dang k)% va tra ket qua ngay trong ngay lam vi8c 
ti8p theo. Throng hgp phai keo dai thai gian giai quyet h6 so (tang 14/ thi cung khong 
qua 03 ngay lam vi8c ke tir ngay nhin ho so dal-1g ky hop le. 

8.6. Ca quan thtyc hien thti tyc hinh chinh: Chi nhanh Van phong clang V d'At dai. 

8.7. IA ttrong thyr hien thfi tyc hhnh chinh: HO gia dinh, ca nhan trong 
twat, Tied Viet Nam dinh cua nu& ngoai dtrgc hal nha o On lien vai quyen sir 
dyng data tai Viet Nam va Wan chuyen nhugng quyen six dyng data trong dy an phat trier' nha o. 

8.8. Ten matt thin, mAu to khai: Mau so 03/XDK - Dan yeu cau x6a dang ky,  
th8 chAp (ban hanh kern theo Thong to lien tich s6 09/2016/TTLT-B1P-BINMT ngay 23/6/2016). 

8.9. Phi, le phi: Phi x6a dang ky giao dich bao dam: 20.000 d6ng/h6 so. 
8.10. Ket qui thtyc hien thti tyc hhnh chinh: Don yeu cau dang ky co chimg 

nhan dm Chi nhanh Van phong dang 14,dAt dai va GiAy chirng nhAn quyen sir dung 
dat, quyen hiru nha va san khac gan lien vai dat. 

8.11. Yen cau, dieu kien thtyc hien thi tyc Ithnh chinh (neu có): Khong. 
8.12. Can cu. phip 15,  ctia thu tyc hhnh chinh: 
- Luit DAt dai nam 2013, co hi'eu lyc tir ngay 01/7/2014; 
- LuAt Nha 6. nam 2014, co hieu hrc tir ngay 01/7/2015; 
- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 dm Chinh phu v8 dang ky giao 

dich bao dam, co hiOu lyc ngay 09/9/2010; 
- Nghi dinh so 05/2012/ND-CP ngay 02/02/2012 ctia Chinh phu ve vi8c sira d6i, 

1)6 sung mot so dieu cua cac Nghi dinh ve dang ky giao dich dam bao, trg giup phap 
luat str, to van phap luAt, c6 hi8u lkrc ngay 01/4/2012; 
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- Nghi dinh so 43/2014/ND-CP ngay 15/5/2014 oh Chinh phu quy dinh chi tiEt 
thi hanh mOt so dieu cua Luisat Dat dai, có hieu h1rc tir ngay 01/7/2014; 

- Nghi dinhse; 99/2015/ND-CP ngay 20/10/2015 ciia Chinh phu quy dinh chi 

	

tiet va Inning dan thi hanh mot so diet' cua Luat Nha 	có hieu ltrc tir ngay 10/12/2015; 

- Thong to lien tich so 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016 ciia BO Ttr 
phap va BO Tai nguyen va MOi trix&ng htrOng clan viec dang 14 the chap quyen sir 
dung dat, tai san gan lien vai dat, có hieu ltrc ngay 08/8/2016; 

- Nghi qzcie't so 39/2016/NQ-HDND ngay 08/12/2016 czia Hoi clang nhan don 
tinh Gia Lai ye viec quy dinh mziv thu, the thu nap, quail 1.) va sir ,dyn,g phi cung 
cap thong tin giao dich boo dam bang quyen set dung clot, tai son gan lien dot; phi 
clang ky giao dich boo dam cip dung tren dia ban tinh Gia 

Ghi 	Phan in nghieng la not dung sira dai, bO sung. 

60 



	 m2 

	) 
khac gin lien vai dat: 

Mau so 03/XDK 

CQNG HOA XA HQI CHU NGIVIA VICT NAM 
Dt,c 14p - Tir do - Hunh phtic 

	, ngay 	 thing 	nam 	 
BONN YEU CAU XOA BANG KY THE CHAP 

(Ban hanh kern theo ThOng to lien tich s6 09/2016/TTLT-BTP- 
BTNMT ngay 23 than 6 tram 2016 cua BO Tuphap va BO Tai 

nguyen va Moi tilting) 

Kink geti: 	  

PHAN GM CUA CAN BO TIEP NHAN 
Vito S6 tie!) nhOn h6 
Quydn so 	SO tine t, 	 

Can b0 tie!) nhOn 
(14 vä ghi rt3 hp, ten) 

PHAN KE KHAI OtA NGUIJI YEU CAU XOA BANG  KY 
1. Ngteri yeti diu yam 	Ben the chap 	 Ben nhan the chap 
cling 14 the chap: 	I I Ngueri dugc uy quyen 	Quan tai vien 
1.1. Ten day du cua to chic, ca nhan: viet chit IN HOA) 	  

1.2. Dia chi lien he: 	  

1.3. S6 dien thoai (net' có): 	I 	Fax (new có): 	  
Dia chi thu dien dr (neu có): 	 

1.4. R  Ch'ing mirth nhan dan/Can mac cong dan/Chimg minh QDND rim  chieu 
GCN slang 14 doanh nghiep/GCN clang 14 hoat dOng chi nhanh, van phang dai dien/GP 

thanh lap va hog Ong 0 QD thanh lap Li GP du ttr/GCN dau tu/GCN dang 14 dau to 
So: 
Ca quan cap' 	 

t 	cap ngay 	thcing 	nom 	 
2. Tai sin (IA dang 14 the chAp: 
2.1. Quyen sir dung dAt 
2.1.1. Thira dAt s6: 	• Ter ban d6 s6 (neu co) 	 
Lo4i dAt 	  
2.1.2. Dia chi thira at: 

2.1.3. Dien tich dAt the chip. 	  
(ghi iang  chit: 	  

2.1.4. GiAy chirng nhan quyen sir dung dat, quyen so. 	nha a va tai san 
So phcit hanh: 	 ., so vao so cap giay: 
Ca quan cap: 	 , cap ngay 	thong 	nom 	  

2.2. Tai san gin lien v4ri dot; tai san gin lien vii dAt hinh thanh trong tirong lai khong phai 
la nha 

2.2.1. Giay chimg nhan quyen sir dung dot, quyen s& hat' nha va tai san khac gin 	vai &At: So phut hiinh• 	, 	. , so vao so cap gray: 
Ca quan cap' • 	 , cap ngay 	thong 	nom 2.2.2. S6 cua thira dAt nai co tai san: 	 ; Tar ban d6 so (niu co): 	  

2.2.3. MO to tai san gin lien veri dat/tai san gin lien voi dot hinh thanh trong tuang lai: 	 
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dia chi) 

Mau so 03/XDK 

2.3. Nhh a hinh thhnh trong ttrcrng lai thu§c du an xay dlyng nha 1r 
2.3.1. Ten va dia chi dir an co nha 6 hinh thanh trong Wang lai: 	  

2.3.2. Loai nha 6: 	J Can h6 chung cu; 	Nha bit tkr; n Nha lien ke. 
2.3.3. Vi tri can h6 chung cu/ nha biEt thtr/ nha lien ke. 	 

(d6i vai can h6 chung cu: 
Toa nha 	  

Vi tri tang- 	 ; So ctia can h0. 	 

2.3.4. DiEn tich sir dung: 	 m2 
(ghi bang chit: 

2.3.5. Hap ding mua ban nha 6 hinh thanh trong Wong lai (neu c6): 
Se hop deng (neu co): ............ .............................. 	ket ngay... 	thang....... main 	 2.4. Dkr an xay dtrng nhh Cr 
2.4.1. Giay chimg nhan quyen sir dung dAt, quyen se hfIu nha a va tai san khac gin lien vai dAt (neu co): 

Se phat hanh• 	, so vao so cap glay• 	  
Ca quan cap.  	, cap ngay 	thcing 	nom 	 

2.4.2. Quyet (firth giao dot, cho thuE dAt cua ca quan c6 tham quyen 
Se: 	  
Ca quan cep. 	 , cep ngay 	thang 	nom 	 

2.4.3. S6 clia thira dAt nai c6 (14, an xay dkmg nha 6. 	; T6 ban do so (neu co): 	 
2.4.4. Ten dtr an xay dung nha a• 	  
2.4.5. Mo to du an xay dtmg nha 45.• 

2.5. Nha o• hinh thhnh trong tircrng lai killing thu§c du an xay dung nhh 45. 
2.5.1. Giay chi:mg nhAn quyen sir dtmg dat, quyen so hall nha 6 va tai san khac gin lien \fed dAt: 

Se phot hanh- 	 , so" vao so" cap giay: 	  
Ca quan cep. 	, 	, cap' ngay 	thang 	nom 	 

2.5.2. S6 clia thira dat nai co nha dr hinh thanh trong ttrang lai:.....; Ti ban do s6 (neu c6): 	 
2.5.3. Mo to nha 6 hinh thanh trong ttrcmg lai: 

X 	A 	A 	• 	• 3. Ho dong the chap: so (neu ce 
4. Thu§c del ttgrng kitting phiii nitip 1§ phi dang ky 
5. Ili li§u kern theo: 	  

Nkan trkrc tiep 
Nhan qua dtr6ng buu din (ghi 

Cdc ben cam (loan nherng thO'ng tin dw.rc ke khai tren don nay Id trung thtfc,, tray 	hpp yeti thod thuOn cda cac ben va hodn loan chit, trdch nhifm truck phdp 141 ye cdc thong tin dd ke khai. 

• -) 

ky ket ngay 	thang 	rift 	

7. Phircrng thin nkan ket qua 
Bang 14: 
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BEN THE CHAP 
(HOAC 	DOC BEN THE CHAP 

IJY QUYEN) 
(Kg, ghi h() ten va clang dam, ne'zi la to 

chic) 

Mau so 03/XDK 

BEN NHAN THE CHAP 
(HOAC NGIYOI DU VC BEN NHAN THE CHAP 

UY QUYEN/QUAN TAI VIEN) 
(KJ% ghi re' hQ ten va clong can, neu la to chat) 

PHAN CHUNG NHAN CUA CO QUAN BANG KY 
Van phong Bang 14,  dAt dal. 

A e c.  
ay 

Chirng nh4n da xoi clang ky th 
tai thoi diem .... 	ng 

lap theo nhirng n(ii dung d 
thang.... nam..... 

wort ke khai tai don nay 

  

ngity 	 tit dng 	 norm 	 
0 QUAN BANG KY 

h9 ten, kJ',  va gong dciu) 

  

 

THU TRIM:NG 
(Ghi re5 chtit. danh, 
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NIL A 03/XDK 

HVONG DAN KE KHAI 

1. Hieing din chung 

1.1. N6i dung ke khai ro rang, Iclong thy xoa. 

1.2. DM vii phAn ke khai ma c6 nhieu ltra chon khac nhau thi danh dAu (X) vao o vu8ng twang ting 
voi n6i dung lua chon 

2. Tai khoan 1: Ngtriri yeu ciu xoa ding IcS,  the chip: 

2.1. Ngtroi yeu cAu xoa dang 14 the chAp thu.6c truang hop nao trong s6 04 tru&ng hop het ke tai 
khoan nay thi danh d'Au (X) vao 6 twang (mg voi trueing hop do. 

2.2. T4i diem 1.4: Neu nguOi yeu cau xoa dang 4 la ca nhan trong nubc thi ke khai ve chting minh 

nhan dan, can ctrac cong dan hoc chimg minh quan d6i nhan dan; ngtred Viet Nam Binh cu o nu6c ngoai, 

ca nhan nu6c ngoai thi ke khai ve h6 chieu; neu la t6 chirc thi ke khai ve GiAy chung nhAn (GCN) clang 
14,  doanh nghiep,GCN clang ky hoat dOng chi nhanh, van phang dui dien/GiAy phep (GP) thanh lap va 
hoat d'ng hoc Quyet dinh thath lap hoc GP du tu, GCN du ft; GCN clang 14 Tau tu. 

3. Ti khoan 2: Yen ciu xoa ding 14 the chip: 

3.1. Ke khai cac th6ng tin ye tai san da clang 4 the chAp diing nhtr n6i dung trong don yeu cAu dang 
4 the chAp da ke khai truck dO. 

3.2. Truong hop trong mau s6 03/XDK kh6ng con cho ghi n6i dung ke khai ve tai san da dang ky 
the chap can xoa thi sir dung mAu so 07/BSTS. 
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9. &la china sai sot nOi dung Tang ks,  the chap do lotii ctia nguiri thtrc hi?n Tang kS,  

9.1. Trinh ttin thtrc hi?n: 

Bulk 1: Tiep nh#n ht 

Ngtred yeu cau lira chon nOp h0 sa cl8n mot trong cac ca quan, dan vi sau day: 
- BO phan tiep nhen va tra ket qua ciza Chi nhanh Van Phong dang 1(3",  &At dai; 
- Giri qua &rang btru din c6 bao dam; 
- BC) phan tiep nhan va tra ket qua dm Uy ban nhan dan xa, *rang, thi trAn 

(viet g9n la Uy ban nhan dan cap xa) nai co dat trong trubmg hgp ngtroi yeu cau dang 
k3',  la h0 gia dinh, ca nhan CO nhu cau nOp h0 sa trtrc tiep tai Uy ban nhan dan cap xa. 

Bulk 2: Giai quyet ho so: 

Chi nhanh Van phong dang 1(3',  dat dai ki8m tra h0 sa dang 14, trtreing hqp ho sa 
kheing h91318: thi Chi nhanh Van phong dang 14 dAt dai tin choi Tang ky va twang dan 
hoan thilen ho sa. 

Trtrong hqp ho sa hgp 18 thi Chi nhanh Van phong dang ky dAt dai thlic hi8n cac 
cong vi8c sau: 

- Dinh chinh thong tin sai sot ve not dung Clang 1c3',  tren Giay chimg nhan va So 
(ha chinh n6u c6 sai sot tren Giay chdng nhan; 

- Chimg nhan vao Dan you cau clang ky thay doi, sda chira sai sot; 
- C'Ap van ban dinh chinh thong tin sai sot v8 not dung clang 14 ten Dan you cau 

dang 14 neu c6 sai sot ten Dan yeu cau dang 

Buck 3: Tra ket qua giai quyet ho so: Thtrc hiesn theo Khoan 4 Di8u 6 Quy ch6 
ban hanh kern theo QuyEt dinh 09/2015/QD-TTg. 

Ngtred yeu cau dang 1(3',  nh'an k8t qua tai Bo phan tiep nhan va tra k6't qua cda 
Chi nhanh Van phong clang 14 dt dai hoc Bo phan tiep nhan va tra ket qua cila Uy 
ban nhan dan xa, phuting, thi tran (viet gon la Uy ban nhan dan cap xa) trong tn.rOng 
hop nOp ho sa tai Uy ban nhan din cap xa hoc gui qua &rang btru din co bao dam 
theo lira ch9n cua ngtrai yeu cau clang V. 

Tru9ng h9p ngu*i yeu cau dang ky va Chi nhanh Van phong dang ky dAt dai c6 
▪ thoa thuan phtrartg thdc tra k8t qua clang ky khac thi thtrc hiOn tra ket qua clang 1(3', 

theo phtrcmg thdc TA' thoa thu'an. 

* Th?yi gian nhan h0 sa, tra ket qua va nOp 18 phi (n6u c6): sang to 7h-11h, chl8u 
tir 13h-17h tir thd 2 cl6n thin 6 (trip ngay nghi le, tat theo quy dinh cua phaplu4t). 

9.2. Cach thtic thtrc hi?n: Nep h'•;' so trvc tiep hoc gdi qua dtrimg btru chinh 
co bao dam. 

9.3. Thanh phAn ho so: 

- Dan yeu cau clang ky thay doi, sira cheta sai sot (01 ban chinh); 
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- Dan yeu cau clang 4 có chimg nhan dm co quan clang k neu phan chimg 
nhan not dung clang V có sai sot hoac Dan yeu cau clang 14 thieu not dung chimg 
nh4n dm co quan clang V (01 ban chinh); 

- Giay chirng nhan d6i yen tnrang hop clang V the chap ma trong h6 so clang 14 
the chap cc') Giay chimg nhan do va not dung clang 4 the chap da ghi tren Gidy chirng 
nhan co sai sot (01 ban chinh); 

- Van ban uS/ quyen trong trtrOng hop ngtroi yeu cau clang V the chap la ngtri!i 
&roc fry quyen (01 ban chinh hoac 01 ban chop dung thin xuat trinh ban chinh de doi 

• chieu); 

9.4. SO luvng ht. so: 01 b6. 

9.5. TWA hyn giai quyet: 

Giai quyet ho so clang ky ngay trong ngay nkan ho so clang V h9p le; neu nkin 
h6 so sau 15 gia thi hoan thanh viec clang 4 va tra ket qua ngay trong ngay lam viec 
tiep theo. TrtrOng hop phai keo dai tiled gian giai quyet ho so clang ky thi cling khong 
qua 03 ngay lam viec ke tir ngay nhan ho so clang 4 h9p le. 

9.6. Co quan amp hien thti tic hanh chinh: Chi nhanh Van phOng dangV dat 

9.7. Doi tuvng thtrc hien thti tyc hanh chinh: Ho gia dinh, ca nhan trong 
ntrac, ngtrOri Viet Nam clinh cua nuac ngoai ducic so him nha a gan lien voi quyen sir 
dung data tai Viet Nam va nhfin chuyen ntnrcmg quyen sir dung data trong dkr an 
phat trien nha a. 

9.8. Ten tau don, maul to khai: Mau s6 02/DKTD-SCSS - Dan yeu cau clang 
ky thay doi, sua chita sai sot (Ban hanh kern theo Thong to lien tich so 
09/2016/TTLT-BTP-BINMT ngay 23/6/2016) 

9.9. Phi, le phi: Khong phai n6p phi (neu do 18i dm nguin thtrc hien clang V) 
9.10. Ket qua thtrc hien Hui tyc hanh chinh: Van ban thong bao chinh ly 

th6ng tin sai sot ve n6i dung clang 4 trong trtrong h9p nguei thkrc hien clang 14/ to 
phat hien co sai sot trong ho so dia chinh do loi cua minh ho4c Van ban dinh chinh 
thong tin sai sot ye not dung clang ky va Don yeu cau clang ks,  có chimg nhan dm co 
quan clang Ic-S,  co sai sot trong truong h9p ngtrOi yeu cau clang ky phat hien sai sot. 

Giay,  chirng nhan quyen sir dung dat, quyen so.  hitu nha va 	san khac gan 
lien voi dat nett Giay chirng nhan co sai sot. 

9.11. Yen au, dieu kien thtrc hien thii tyc hanh chinh (neu do): Khong. 
9.12. Can co. phi!) ly ctia thti tyc hanh chinh: 
- Lu:at DAt dai nam 2013, CO hieu lkrc tir ngay 01 /7/2014; 
- LuOt Nha a nam 2014, coo hieu lirc tir ngay 01/7/2015; 
- Nghi dinh s6 83/2010/ND-CP ngay 23/7/2010 dm Chinh phir ve clang ky giao 

dich bao dam, co hieu lkrc ngay 09/9/2010; 

dai. 
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- Nghi dinh s6 05/2012/ND-CP ngay 02/02/2012 cila Chinh phu ve viec sera 
bo sung mot so dieu cua cac Nghi dinh ye clang 1c$7 giao dich dam bao, trq giu pha p 1)",, luAt str, to van phaplu4t, có hieu lk.rc ngay 01/4/2012; 	

p 
 

- Nghi dinh so 43/2014/ND-CP ngay 15/5/2014 ctia Chinh phil quy dinh chi tiet 
thi hanh mOt so dieu cua Lu:at Bat dai, có hieu ltrc tir ngay 01/7/2014; 

- Nghi dinh s6 99/2015/ND-CP ngay 20/10/2015 ctia Chinh phu quy dinh chi 
tiet va huang clan thi hanh mot so dieu cua Lu;at Nha dr, có hieu ltrc to ngay 
10/12/2015; 

- Thong to lien tich se; 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016 ctla BO Tu 
phap va BO Tai nguyen va Moi tnrong twang dan viec clang l't the chap guyen sir dpng dAt, tai san gan lien vai dAt, có hieu luc ngay 08/8/2016. 
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PHAN KE KHAI CI:JANGU'en YEU CAU HANG KY THAY DOI 
1. Nguiri yen du ding 14 	Ben the chip 	Ben nhan the chap 
thay Mil: 17 Ngtreri &rot fly 	Quern tai vien 

guy& 
1.1. Ten day du dm to chirc, Ca nhan: (vik chi( IN HOA) 	  

I 	1 

1.2. Dia chi lien he: 	  
1.3. S6 dien thoai (niu ca): 	Fax (niu ca): 	  
Dia chi thu dien tir (ntiu ca): 	  

1.4. [7 Chung minh nhan dan/Can mac Ong dan/Chimg minh QDND fl HO chi6u 
GCN clang ky doanh nghie'p/GCN clang ky,  hog dOng chi nhanh, van ph6ng dai dien/GP 

thanh lap va hog dOng 1 I QD thanh lap 1 I GP dAu to/GCN dAu tu/GCN clang 14 du to 
Sd. 

Ca quan cap 	 cap ngay 	. thcing 	nam 
2. Tai san di ding ks,  the chAp: 
2.1. Quyen sir dung dAt 

2.1.1. Thiza dAt s6. 

_Lodi dAt 	 

2.1.2. Dia chi thira dAt: 

; T6 ban do s6 (niu c.6)• 	  

 

CQNG HOA XA HON CHU NGHiA VItT NAM 
DO lap - Ttr do - Ranh phtic 

 

Mau so 02/1)KTD-SCSS 

PHAN GHI CI)A CAN BO TAP NHA N  
Vero 	tit!) nh#n h6 so.: 
QuyEn so 	So tha' 	 

Can b(i u‘p nh#n 
(kj,  va ghi ro lb?, ten) 

	 ngay 	 thcing 	neim 	 

DON YEU CAU BANG I 7  THAY DOI, 
SeA CHITA SAI SOT 

(Ban hanh kern then Thong to lien tich so 09/2016/TTLT-BTP- 
BTNMT ngay 23 thang 6 nam 2016 ant BO Ttr phap va BO Tai 

nguyen va Moi trtrong) 

Kink grii: 	  

      

2.1.3. Dien tich dAt the chAp. 	 
(ghi &ring chi(: 	  

2.1.4. GiAy tor ve quyen sir dung dAt: 

GiAy chting nhan quyen sir dung dat, quyen s61
hau nha or va tai san khac gin lien vai dAt: 

So phat hanh: ,  i 
	2 ..f 	...f 	  so vao so cap gray 	  

Ca quan cap: 	 ; ca p ngay 	thong 	nam 	  

m2 

) 
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Mau so 02/DKTD-SCSS • 
2.2. Ili san gin lien voi dAt; tai san gAn lien vol dAt hinh thanh trong twang lai khang phii lit 
nha 

2.2.1. GiAy chung nhAn quyen sir citing dAt, quyen sa hau nha a va tai san khac gin lien vai dAt: 
SO phat hanh• 	, so" va o so" cap giay: 	  
Ca quan clip. 	 , cap ngay 	thong 	nein? 	 

2.2.2. S6 cua thira dAt nai co tai san: 	 ; Ter ban 6 so (ngfu co): 	  
2.2.3. MO to tai san gin lien vai dAt/tai san gin lien vai dAt hinh thanh trong tucmg lai: 	 

2.3. Nha hinh thanh trong twang lai thuOc dv an say dteng nha 
2.3.1. Ten va dia chi du an c6 nha a hinh thanh trong man lai: 

2.3.2. Loai nha dr: [I Can ho chung cu; r  Nha biet thir; 	Nha lien ke. 
2.3.3. Vi tri can h0 chung cu/ nha biet thkr/ nha lien ke• 	  
vi tri tang (s6 tAng). 	
(d6i vai can 110 chung cu: Vi tri tang. 	 ; Se) ctia can h0: 	  
Tea nha 	  
2.3.4. Dien tich sir dung: 	 m2 
(ghi being cha: 	  

2.3.5. licfp &mg mua ban nha a hinh thanh trong trong lai (nett co): 
SO hop clang (necu co): ............ ......... 	••• ..• ............, ky ket ngay...... thang....... nom 	 
2.4. Dv an say cltrng nha 

2.4.1. GiAy chirng nhOn quyen sir clking dAt, quyen sa hail nha a va tai san khdc gin lien vai dAt 
(neu co): 

seiphat hanh: • 2 	. , so vao so cap gray 

cap" ngay 	 thcing 	nom 	 

2.4.3. S6 cita thira dAt nai CO du an xay dung nha a 	; Ta ban 6 s6 (nlu có): 	 
2.4.4. Ten du an xay dkmg nha 	 

.2.4.5. MO to du an xay dung nha 

Ca quan dip" • 	  	 , cap ngay 	thcing 	nom 	 

	

2.5.2. S6 oh thira dAt nai co nha a hinh thanh trong twang lai: 	; Ter ban de) so (niu co): 	 
2.5.3. MO to nha a hinh thanh trong twang lai: 

Ca quan ceip• 	 	 , cap ngay 	thcing 	nom 	 
2.4.2. Quyet dinh giao dAt, cho thue dAt ctia ca quan co thAm quyen 

SO: 	 
Ca quan ccip 	 

2.5. Nha hinh thanh trong ttrcrng lai khong thuOc dv an xay clkrng nha 

2.5.1. GiAy chimg nhan quyen sir dung dAt, quyen sa hau nha a va tai san khac gAn lien vai dAt: 
SO phat hanh: '2 2 . 	 , so vao so cap gray: 
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3. Hvp ding the chAp: so  (niu co)  	ket ngay 	 thang 	nim 	 4. NEN dung yin cau thay doi, yen cau sirs china sai sot: 
	 Thay doi nOi dung the chAp (IA clang 14: 

Sim chaa sai sot do 1oi cua ngtroi yeu cAu dAng 14: 

Stla chaa sai sot do 18i dm ngu6i thuc hien clang 14 

5. ThuOc dOi tuvng khong phai nip it phi ding its,  
6. Ili liOu kem theo: 

7. Phtrang Mire nhlin ket qui 	Nil'An ttvc tiEp 
ding 14: 

ja chi) NhAn qua &tong biru dien (ghi r5 d 

Cdc ben cam doan nerng thong tin &Iry ke khai tren don nay la (rung thur,day du, pha hop 
vii Mod thuPn cern cdc ben va hoan loan chiu trdch nhiem trubc phdp lu(rt ve cdc thong tin di! 
ke khai. 

BEN THE CHAP 
(MAC NGUtol DUVC BEN THE CHAP 

UY QUYEN) 
(KA ghi ra ho ten va cling ddu, ne'u la to 

chic) 

BEN NHAN THE CHAP 
(HOAC NGU'dI DUVC BEN NHAN THE CHAP 

UY QUYEN/QUAN TAI VIEN) 
(KA ghi ho ten vet cling dettu, ne'u Id td 

MAu so 02PDKTD-SCSS 
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Nth sift 02/DKTD-SCSS 

PHAN CHING NHAN CUA CO QUAN DANG  KY 
Van pining Hang ky dac t dai: 	.....  

Cluing nhfin da (tang ky 

1 1 Thay doi n6i dung the chAp da ding ky 

H Stla china sai sot do 1oi ctia ngtrai yeu cau clang k3',  
Sth chQa sai sot do 16i ctia ngtrai thtrc hien clang ky 

tai thoi diem 	phut, ngay.... than 	flan).— 

ngay 	thdng 	nom 	 
THU TRVONG CO QUAN DANG KS? 

(Ghi ra chfrc danh, hp ten, 195 vex clOng ddu) 

1 	1 



Mtiu A 02/DKTD-SCSS 

HUONG DAN KE KHAI 

1. Huirng din Chung 

1.1. Nei dung ke khai ro rang, khOng tay xoa. 

1.2. DM vai pha.n ke khai ma co nhiau Iva ch9n khac nhau thi danh dau (X) vao vuong ttrong ting yen nei dung Ilya ch9n 

2. Tai khoan 1: Nguiri yeu du clang kj,  thay di: 
2.1. Nguiri yeu cau dang kj,  thay doi thuec tnrOng hop nao trong s6 04 truerng hop liet ke tai khoan 

nay thi danh dau (X) vao o twang img vai tn./Ong h9p do. 

2.2. Tai diem 1.4: Neu nguai yeu cau dang kj,  thay 	nei dung the chap da clang kj,  la ca nhan trong nuac thi ke khai va chuhng minh nhan dan, can ctrac ding dan hoac,chimg minh quan del nhan clan; ngueri Viet Nam dinh cu 6 nuac ngoai, ca nhan nuac ngoai thi ke khai ve he chiau; new la to chirc thi ke 
I 

khai ve Giay chting nhan (GCN) clang k oanh nghiep, GCN clang kj,  hoat deng chi nhanh, vanphong dai dien/Giay phep (GP) thanh lap va ho 	ng hoac Quyat dinh thanh 	hoac GP du ttr, GCN 	tu, GCN clang kj, 	tu. 

3. Tai khoin 2: Tai san da clang ' e chap: 
3.1. ice khai va tai san da Clang kj,  th 	ap dung nhu nei dung trong don yeu cau clan kj,  the c da ke khai tnrac dO. 	 g 	hap 

3.2. Throng hop trong mau s6 02/D D-SCSS kh6ng con cho ghi nei dung ke khai ve tai san da Bang kj,  the chap thi sir dung mau s6 owBsTs. 
4. TO khoin 4: Nei dung yeu cau thay di: 

4.1. Tnrong hop thay doi mot trong cac ben the chap thi phai ghi day c16 cac thong tin va ben the 
chap mai do phis h9p vai h9p dng the chap, tu the: 

a) D6i voi Ca nhan la nguad Viet Nam 6 trong nuac thi ke khai va cluing minh than dan, can cuac 
ding dan hoac Chung minh quan d4f)i nhan dan; 

b) D6i voi ngtrol Viet Nam dinh cu a nu& ngoai, ca nhan nuac ngoai thi ke khai ve he chiau; 
c) D6i vOi to chirc thi ke khai va GCN clang ky doanh nghiep, GCN clang kj,  hoat Ong chi nhanh, 

van phong dai dien/GP thanh lap va hoat deng hoac Quyat dinh thanh lap hoac GP dAu tu, GCN dau tu, 
GCN clang 141 du tu. 

d) Khi can ke khai them va ben the chap mai, ben nhan the chap mai ma khong con chci da ghi tai 
mau so 02/DKTD-SCSS thi sir dung mau so 06/BSCB. 

4.2. Throng hqp thay doi nei dung lien quan dan tai san the chap thi phai ke khai day du cac thong 
in va tai san dO. Nei dung ke khai tucmg tu nhu nei dung ke khai trong don yeu cau clang ky. Khi can Ice 

ai them va tai san the chap ma khong con the; ghi tai mau s6 02/DKTD-SCSS thi ghi tiap vao mau s6 
7/BSTS. 

4.3. TrtrOng h9p sCra chfra sai sot va nei dung da ke khai thi phai ke khai nei dung bi sai sot va nei 
g can siza chug. MOi nei dung phai ke khai cach nhau 01 thing. 
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10. Chuyen tiep ding 14 the chAp quyen tai san phat sinh tir hcrp (Wing mua 
ban nha 

10.1. Trinh tty thtrc 

Bir&c 1: Tiep nhOn ho so': 

Ngtr6i yeu cau lira ch9n n8p 118 so den mOt trong cac co quan, don vi sau day: 

- BO pkan tiep nkan va tra ket qua cilia Chi nhanh Van Phong (tang ky dAt dai; 
- Giri qua &Ong buu dien c6 bao dam; 

- BO phlan tiep nhan va tra ket qua dm Uy ban nhan dan xa, phtreng, thi trdn 
(viet g9n la Uy ban nhan dan cap xa) non c6 dAt trong trtrong hop ngtreyi yeu cau clang 
14 la h8 gia dinh, ca nhan c6 nhu cau n8p h8 so trtrc tiep tai Uy ban nhan dan cap xa. 

Buirc 2: Giai quyet ht 

Chi nhanh Van phong clang ky dAt dai kiem tra 118 so Clang V, trtrOng hqp h8 so 
khong h9p le thi Chi nhanh Vanyhong clang ky ddt dai tir ch8i clang ky va htrang dAn 
hoan thien ho so. Truemg hqp ho so h9p le thi Chi nhanh Van phi:mg clang ky dat dai 
ghi nOi dung clang ky vao So diaschinh; gidy chdng nhan quyen sir citing dat, quyen so• 
huu nha va tai san khac gan lien vai dat; Don yeu cau clang V. 

Chi nhanh Van phong clang 4 dAt dai trao d8i dying tin v6.,i Trung tam Dang giao 
dich, tai san trong trtrong hcp chiyen tie!) clang 14 the chap quyen tai san phat sinh ter h9p 
dong mua ban nha 6.  sang the chap nha a hinh thanh trong hiring lai. 

Btrerc 3: Tra ket qui giii quyet ho so': Thirc hien theo Khoan 4 Dieu 6 Quy the 
ban hanh kern theo Quyet dinh 09/2015/QD-TTg. 

Ngtrai yeu cau clang ky nhkt ket qua tai BO phlan tiep nh4n va tra ket qua dm 
Chi nhanh Vanphong clang V 4At da! ho4c B8 pkan tiep nkan va ,tra ket qua dm Oy 
ban nhan dan xa, phtremg, thi tran (viet g9n la Uy ban nhan dan cap xa) trong trtremg 
h9p n8p h8 so tai Uy ban nhan dan cap xa hoc giri qua &rang btru dien c6 bao dam 
theo lira ch9n cua ngued yeu cau clang V. 

Truang hqp ngtrexi yeu cau clang 14 va Chi nhanh Van phong clang ky dAt dai c6 
thoa thu:an phurmg thtrc tra ket qua clang ky khac thi thtrc hien tra ket qua clang ky 
theo phtrcmg thdc &A' thoa thulan. 

* Thai gian nh4n hO so, tra ket qua va n8p le phi (neu c6): sang tir 7h-11h, chi8u 
tir 13h-17h tir thir 2 den thir 6 (trir ngay nghi le, tet theo quy dinh cua phap 140. 

10.2. Cach thic thtrc hien: NOp h8 so trtrc tiep hoc gdi qua cltrOng btru chinh 
c6 bao dam. 

103. Thanh phan ho so': 

- Dan yeu cau chuyen tiep clang 14 the chdp (01 ban chinh); 

- Van ban cung cap thong tin ve viec the chdp quyen tai san phat sinh tir hqp 
dong mua ban nha a hoc Giay chimg nhan clang ky giao dich bao dam, hqp dong, 
thong bao viec ke bien tai san thi hanh an hoc Giay chdng nhan clang ky thay doi nOi 
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dung the chap da' clang k)% do Trung tam Dang 14 ,giao dich, tai san dm Cue Dang kS,  
quoc gia giao dich bao dam thu6c B6 Tu phap cap (01 ban chinh hoAc 01 ban chup 
dOng thai xuat trinh ban chinh de doi chieu); 

- Van ban uSI quyen trong trtrang h9p ngtroi,yeu cau 	lcS,  the chap la ngtrai 
&roc quyen (01 ban chinh hoc 01 ban chup dong thai xuat trinh ban chinh de doi 
chieu); 

- HO so de nghi chimg nhan quyen so frau nha o theo quy dinh cua phap luAt ve 
dat dai, nha a doi vai twang h9p chuyen tiep (rang kS1 the chap quyen tai san phat 
sinh tir h9p dOng mua ban nha sang the chap nha o do nha 6 hinh thanh trong tuong 
lai da hinh thanh (da dtrgc nghiem thu dua vao sir dung). 

10.4. SO luvng ho so': 01 b6. 

10.5. Thiri hyn giai quyet: 

Giai quyet ho so clang 4 ngay trong ngay nhAn ho so dang kS,  h9p 	n6u than 
ho so sau 15 gia thi hoan thanh viec dang lc)",  va tra ket qua ngay trong ngay lam viec 
tiep theo. Tnrang hop phai keo dai thei gian giai quyet ho so clang kt thi cling khong 
qua 03 ngay lam viec ke tir ngay nhAn ho so clang kS,  hop le. 

10.6. Co quan thirc hie t the' tyc hanh chinh: Chi nhanh Van phong clang 14/ 
dat dai. 

10.7. DOi tuvng thtyc ht "n thu tyc hanh chinh: HO gia dinh, ca nhan trong 
nuot, notrai Viet Nam dinh cu mrac ngoai clugc sa hiru nha o gan lien vai quyen sir 
dung dat o tai Viet Nam va an chuyen nhtrong quyen sir dung dat a trong du an 
phat trien nha a. 

10.8. Ten mail don, mAu for khai: Mau s6 05/CTDK - Dan yeu cAu chuyen tiep 
Bang ky the chap (ban hanh k&n theo Thong to lien tich so 09/2016/TTLT-BTP-
BTNMT ngay 23/6/2016). 

10.9. Phi, le phi: Phi clang 1c)',  giao dich bao dam: 80.000 dOng/hO so 

10.10. Ket qua thtyc hien thu tyc hanh chinh: Don yeu cAu dang k có chimg 
nhAn dm Chi nhanh Van ph6ng dang IcS,,dat44ai va Giay chimg nhAn quyen sir dung 
dat, quyen se 	nha va tai san khac gan lien vai dat. 

10.11. Yeu cau, dieu kien thtyc hien thil tyc hanh chinh (neu do): Khong. 
10.12. Can dr phap ly cila thu tyc hanh chinh: 
- Lu4t Dat dai nam 2013, có hieu hrc tir ngay 01/7/2014; 

- LuAt Nha o nam 2014, có hieu luc tir ngay 01/7/2015; 

- Nghi dinh so 83/2010/ND-CP ngay 23/7/2010 dm Chinh phu ye clang kS,  giao 
dich bao dam, c6 hieu hrc ngay 09/9/2010; 

- Nghi dinh so 05/2012/ND-CP ngay 02/02/2012 dm Chinh phu ve viec sCra dOi, 
bO sung mOt ski dieu cua cac Nghi dinh ye clang k7 giao dich dam bao, tro giup phap 
1St, luAt str, to van phap luAt, c6 hieu luc ngay 01/4/2012; 
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- Nghi dinh so 43/2 q 14/ND-CP ngay 15/5/2014 dm Chinh pha quy dinh chi tiet 
thi hanh m6t so dieu 	 dai, có hieu lkrc to ngay 01/7/2014; 

- Nghi dinh s6 99/2 15/ND-CP ngay 20/10/2015 cua Chinh phu quy dinh chi 
tiet va huang &In thi hAnh m6t so dieu cua Luat Nha a, cc') hieu hit tir ngay 
10/12/2015; 

- Thong to lien tich s 09/2016/TTLT-BTP-BTNMT ngay 23/6/2016 ciia B6 Tv 
phi]) va B6 Tai nquyep v MOi truOng Inning dAn viec dang lc)",  the chdp quyen sir 
dung dat, tai sin gan lien v&i dat, c6 hieu ltrc ngay 08/8/2016; 

- Nghi qtqet so 39/2011 6/NQ-HDND ngay 08/12/2016 czia Hui clung nhein dcin 
tinh Gia Lai ye vrec quy cit mix 	the do thu 	quern va se dyn,g phi cung 
cap thong tin giao dich ba q dam bang quyen sft dung dat, tai son gan lien dat; phi 
clang ky giao dich bcio dam 4p dung tren dia ban tinh Gia 

Ghi 	Phin in nghieig la n6i dung sira dui, b6 sung. 
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PHAN GHI CUA CAN BO TIEP NHAN 
Vito S6 tiep nhtin ho scr: 
Quyen _ 	_Sa tha 

Can 4 tiip nhOn 
(kS,  vit ghi n5 hp, ten) 

Mau so 05/CTEIK 

CONG HOA XA HQI CHU' NGHLA VIET NAM 
DOc 14p - Tv do - Hph phtic  
	  ngay 	 dicing 	nam 	 

DON YEU CAU CHUYEN TIEP 
BANG 1 1' THE CHAP 

(Ban hanh kern theo Thong ttr lien tich so 09/2016/TTLT-BTP-
BTNMT ngay 23 thong 6 nam 2016 ctia BO Ttr pita!) va BO TM 

• nguyen va Moi trtremg) 
Kink gfii: 	 y.  

PHAN ICE KHAI CU CAC BEN KY KET HOP BONG THE CHAP 
1. Ben the chap 

1.1. Ten day dti ctia to chirc, ca nhan: vat chi? IN HOA) 	  

1.2. Dia chi lien he: 	  

1.3. S6 dien thoai (niu co) 	 

Dia chi dm dien tir (paw co) 

1.4. n Chung minh nhan dan/Can aro cong dan/Chting minh QDND 	HO chie'ti 

thinh lAp va hoot Ong LJ QD thanh lAp 	GP du ttr/GCN dau to/GCN dAng ky dau ttr 
Sci• 	  

GCN dAng 14,  doanh nghiep/GcN dAng kY hoot deng chi nhanh, vAn phOng dai dien/GP 

Co. quan cap 	
cap ngay 	thcing 	nam 	  

2. Ben nkin the chap 

2.1. Ten dAy dti ctia to chtk, ca nhan: 	chit IN HOA) 	  

2.2. Dia chi lien he: 	  

'2.3. S6 dien thoai (tau co) 	 Fax (nu co) 	  
Dia chi thtr dien tir (n'eCu co) 	 

2.4. fl Ching minh nhan dan/CAn ctroc cot g dan/Chting minh QDND nHo  chi'L 

thanh lAp va hoot deng n QD thanh lap 

So: 	  

GCN dAng ky doanh nghiep/GCN Ang 14 hoot Ong chi nhanh, vAn phong dai dien/GP 

GP dau ttr/GCN dau tu/GCN (fang kY dau hr 

Cc' quan cap p ngiry. 	fixing 	nam 	  

	Fax (nu có) 	  
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Mitu s6 05/CTDK 

3. Tai san the chap 
3.1. Quyen tai san phat sinh tir 9.1) dOng mua bin nha er 
3.1.1. Ten du an co nha is 

3.1.2. Dia chi dir an cc') nha a: 

3.1.3. Logi nha is 0 CAn hi chun cu ; 	0 Nha biet thv; 	ri  Nha biet thv. 
3.1.4. Vi tri can hi/ nha biet thv/ 	lien ke: 	  
(dii vai can hi chung cu: Vi tri tin • 	; S6 cita can hi: 	  
3.1.5. Dien tich sir dung: 	 m2 

(ghi bang chit: 
3.1.6. Hop ding mua ban nha a: 
SO h9p d'ong (neu co): 	 ; kf,  ket, ngay... 	 thoing 	nam 	 
3.2. Quyen tai san phit sinh tip  h dOng mua bin chuyen nhtrqng tai sin gAn l.),  ien voi it •  
khong phai la nha 6. 
3.2.1. Dia chi nai do tai san gin lien ed &At: 	  

3.2.2. Logi tai san gin lien vai 
3.2.3. Dien tich )(Ay dung  	m2 

(ghi bang ca: 	  
3.2.4. Hop ding lien quan den tai san 	in lien veri &it khong phai la nha a: 
SO hpp d 'Ong (neu co): 	 ; ky ket, ngay 	thong nam 	 

4. Hoy dtmg the chap: so (neu co): 	 
da Xing 4,  the chap vao the diem .... 

; ky ket ngay 
ngay... 

 	thing 	 
the ng 	 

nam 	 
nam 	 

5. Trang bt) sung va tai liOu kern theo. 	 

6. Yeu eau chuyen tiep ding 14 the chiip 
Chuy6n tiep hieu lire cua dAng ky the chip doi vai hop ding: 

The chip quyen tai san phat sinh tir op dong mua ban nha i thanh the chip nha hinh thanh 
trong ttrcmg lai; 
0 The chip quyen tai san phat sinh tir qp ding mua ban nha i thanh the chip nha a di hinh 
thanh; 

The chip quyen tai san phat sinh tir h ding mua ban, chuyen nhtrong tai san gin lien voi dit 
khong phai la nha a thanh the chap tai 	gin lien vii &it di hinh thanh, nghiem thu va duqc 
chung nhAn quyen so hiru. 
7. Phtrang thin nha'n ket qui ding k5r: 	Nhan trvc tiep; n Nh4n qua btru dien 
Dia chi nhAn qua btru dien• 	 

Cdc ben cam loan nhfrng thong tin duv ke khai tren don nay la trung thfcc,dely phit hpp 
thod thufin ctia cdc ben vet ham town 	trdch nhiem fru* phdp luOt , cdc thong tin dd 

ke khai. 

. ) 
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BEN THE CHAP 
(HOAC NGITOI DOC BEN THE CHAP UY 

QUYEN) 
ghi KOhcs ten va dong igtu, 

neu la 16 chic) 

Mau so 05/CTDK 

BEN NHAN THE CHAP 
(HOAC 	DUVC BEN NHAN THE CHAP 

UY QUYEN/QUAN TAI VIEN) 
(1g, ghi ro hQ ten viz dung egu, 

neu la to clnic) 

PHAN cHtrNG NHAN CCU CO QUAN BANG KY 

Van phong Bang kjr (tat dai: 

Chan nhan chuyen tiep Tang kjr th chap 

n Quyen tai san phat sinh ter hop d ng mua ban nha a thanh the chap nha a hinh thanh trong 
Wang lai; 

Quyen tai san phat sinh ter hop dImg mua ban nha a thanh the chap nha a; 
Quyen tai san phat sinh ter hop dong giao Bich lien quan den tai san gin lien yeti slat khong phai 

la nha a thanh the chap tai san gin 1i vai dot di* hinh thanh, nghiem thu va dirge chimg nhan 
guy& so 

theo nOi dung ke khai tai don nay tai thoti diem. 	giir 	phat, ngily 	thdng 
	tam 	 

	, ngily 	Mang 	 nam ......... ..... 

THU TRVONG CO QUAN BANG KY 

(Ghi chic dank, ha ten, kj',  va clong dciu) 
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Mau s6 05/CTDK 

HUNG DAN KE KHAI 

I. Htr&ng dan chung 
1.1. NOi dung ke khai rd, rang, k ong tay x6a. 
1.2. DM vai phan ke khai ma c nhieu lua ch9n khac nhau thi danh dim (X) vao o vuong tuang 

img vai nOi dung lira ch9n 
2. Ben the chap, ben nhan the ap 

Tai diem 1.4 va diem 2.4: Neu b n the chap, ben nhan the chap IA ca nhan trong nu& thi ke khai ve 
chimg minh nhan dan, can mac Ong d hoac chimg minh (Nan dOi nhan dan; ngu6i Viet Nam dinh cu 
nur6c ngoAi, ca nhan nu& ngoai thi ke ai ve 110 chieu; neu IA t6 chtit thi ke khai ve GiAy chimg nhan 
(GCN) dang ky doanh nghiep, GCN d g ky hoat dOng chi nhanh, van phong dai dien/Giay phep (GP) 
thanh lap va hoat dOng hoac Quyet dinh anh lap hoac GP dau ttr, GCN dau ttr, GCN dang ky dAu tu. 

3. Quyen tai san Oat sinh tir hqp dong mua ban nha, nha hinh thinh trong twang lai the 
chip 

3.1. Tai diem 3.1.1: Ghi day du ten du an nhA a hinh thanh trong turcmg lai. 
3.2. Tai diem 3.1.2: Ke khai dia chi clkr an nhA a hinh thanh trong twang lai. 
3.3. Tai diem 3.1.3 
- Vi tri can h0 (nha biet thy., lien ke):1Ghi vi tri can 110 hoac vi tri nha dOi 	nhA biet dux, lien ke. 
- Vi tri'tang: Neu IA can 110 chung cur l ghi so tang c6 can he the chap, t6a nha c6 can 110 the chap. 
3.4. Tai diem 3.1.5: Ghi dien tich s dung cua can 110 d6i vai nha chung cur va ghi dien tich xay 

dung dOi yeti nhA bit thy, lien ke. 

3.5. Tai diem 3.1.6: Ghi s6 hap don va ngay, thang, nam V hap ding mua ban nha a hoac h9p 
ding mua ban nhA a hinh thanh trong turcmg ai. 

4. Quyen tai san phat sinh ter h9p don giao dich lien quan den tai san gin lien vai clat khong phai IA 
nha 

4.1. Tai diem 3.2.1: Ghi dAy du dia c riai c6 tai san gin lien vai clat IA d6i twang cua hap d6ng, 
giao dich 

4.2. Tai diem 3.2.2: Ghi day du) thong h. ve loai tai san (vi 	NhA kho, nhA xtrang....) 
4.3. Tai diem 3.2.3: Ghi s6 h9p d6ng, gliuo dich lien quan de tai san gin lien vai dit va ngay, thang, 

nam ky hqp d6ng. 
5. licrp thing the chap 
Tai Myc 4, ghi s6 hqp ding va ngAy, thing, ram 14,  hqp ding the chAp quyen tai san phat sinh ter 

hqp (Mug mua ban nha a va ghi thai diem dang V dOi vai hap d6ng the chap (ghi ro gi6, phut, ngay, 
thang, nam). 

6. Yeu cau chuyen tiep dang kj,  the chap 
Ch9n vi danh dau vao O twang Ung vai hinh thirc the chAp da dang 
7. Mac clic ben the chap, ben nhan the chap kj,  ten 
Tnkmg hqp ben the chap Mac ben nhan the chap cly quyen cho ca nhan, to chirc lchac thuc hien thin 

tiic Clang kj,  the chap thi ca nhan hoac ngtrai c6 thim quyen dai dien cho t6 chirc durgc fly guy& V ten, 
thing du (tutu IA to chirc) vao vi tri turcmg Cmg danh cho ben the chAp hoac ben nhan the chap; citing thiyi 
ghi "TUQ" truk cac tieu de "Ben the chap" hoac "Ben nhan the chap". 

8. Phan cluing nh(in mia ca quan dang 14 
Van phang (tang ky dat dai chimg n110 ch A tiep enp (tang 14 the chap va ghi thai diem dang ky tai 

intic nay IA thai diem dang 14 (gia, phitt, ngay, ing, nam) durac ke khai tai m6c 5 tren Dan yeu cau 
huyen tiep dang V the chap. 
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