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UY BAN NHAN DAN 	LONG HOA XA 1-1Q1 CHU NGHiA VIVI' NAM 
TINH GIA LAI 	 Di)c lap - Ty. do - Hynh phtic 

SO: 	/QD-UBND 	 Gia Lai, ngayA-1-thcing 4 Wain 2017 

QUYET DINH 
COng be 07 thli tuc hanh chinh mai, 13 thii tic hanh chinh sira dOi va 04 thii tuc 

hanh chinh bal bo thuoc tham quyen giai quyet cua UBND cap huyen 

CHU TICH UY BAN NHAN DAN 

Can dr Luat To chirc chinh quyen dia phtrang nam 2015; 
Can dr Nghi dinh so 63/2010/ND-CP ngay 08 thang 6 nam 2010 dm Chinh 

phti ye kiem soat thu tic hanh chinh,, Nghi dinh 48/2013/ND-CP ngay 14 thang 5 
nam 2013 dm Chinh 	sira doi, bo sung mot so diet' cua cac nghi dinh lien quan 
den kiem soar thu tuc hanh chinh; 

Can dr Thong to
, 
 05/2014/TT-BTP ngay 07 thang 02 nam 2014 dm BO 

trtrong BO Ttr phap huang dan cong bo, niem yet thu tic hanh chinh va bao cao ye 
tinh hinh, ket qua thtrc hien kiem soar thu tuc hanh chinh; 

Xet de nghi ciaa Gam doc Soy Xay 

QUYET DINH: 

Dieu 1. Cong bO kern theo Quyet dinh nay 07 thu tic hanh chinh meri, 13 thu 
tic hanh chinh sira doi va 04 thii tic hanh chinh bai bo thuOc tham quyen giai quyet 
cua UBND cap huyen (co phy luc kern theo). 

Dieu 2. Quyet dinh có hieu ltrc thi hanh ke tir ngay 

Chanh Van phong Uy ban nhan dan tinh, GiAm clOc 	Xay dtmg, Giarn dOc 
So Tu. phap, UBND cac huyen, thi,xa, thanh phio 	sk to chirc, ca nhan co lien 
quan chiu trach nhiem thi hanh Quyet dinh 

Nal 
-Nhis Di&I 2; 
-Cuc kiEm soat TTHC-VPCP; 
-Cong Thong tin d* tir tinh; 
- Phong: Quin ly D6 thi, Kinh to va i-14 tang 
(UBND cap htly0 sao giri); 
-Trang TTDT: Xay dung, UBND cap litiy0; 
- Liru: VT, NC. 

CHU TICH 



Phu lye 
THU TVC HANH CHINH 

'At clinh sa:44P/QD-UBND ngoryfF-thang nom 2017 
ceicz Chu tich Uy ban nhiln dan tinh) 
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PHAN I. DANH MIX THU TVC HANH CHINH 

I. DANH MUC THU TVC HANH CHINH M(1I 

STT Ten thii tyc ihinh chinh 

I. LINH VVC HOAT BONG XAY DUNG 

1 Thu tic cap giay phep xay dung ding trinh tin nguang 

2 
4 	• Thu tic cap giay phep xay dung cong trinh dm co quan ngoai giao ya to • • chirc quoc to 

3 Thil tic cap giay phep xay dkmg cong trinh quang coo. 

4 Thu tic cap giay phep xay dung cong trinh &if y6i cong trinh theo tuye'n 
trong do thi theo giai clop 

5 Thu tic cap giay phep xay dung cong trinh theo du an 

6 Thu tic cap giAy pile') xay dung cong trinh co th6i han 

II. LINH VITC QUY HOACH XAY DUNG 

7 
Thu tyc ,tham dinh nhiem vi, nhiem vi dieu chinh quy hooch chi tit dm 
du an dau tu.  xay dung cong trinh theo hinh thirc kinh doanh thuOc tharn 
quyen phe duyet cila UBND cap huy'en 

2. DAM MIJC THU TVC HAM CHINH SIJA DOI 

STT SO hO so' 
TTHC 

Ten VBQPPL 9uy dinh 
n§i dung siia doi TTHC 

Ten thu ttic hanh chinh 

I. LINH VUC HOAT DONG XAY DUNG 

1 T-GLA- 
283514-TT 

Thu tic cap giAy phep xay Ong 
doi v6i cong trinh Ichong theo 
tuyen 

- Nghi dinh 59/2015/ND- 
CP ngay 18/6/2015 dm 
Chinh ph4 ye On Vf du 
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STT Ten SO O.' soy 
TTHC 

Mil tyc hash chink Ten VBQPPL quy dinh 
nOi dung sfra di TTHC 

2 
T-GLA- 

283513-TT 

Thil tuc cap gidy phep xay dung 
mod di yai ding trinh theo tuyen 
trong do thi 

an dau to xay dung; 

- 
	

Th6ng 	to 	s6 
•15/2016/TT-BXD 	ngay 
30/6/2016 dm B6s  Xqy 
dung hu6ng dan ye cap 
giay phep xay dung. 3 T-GLA- 

283517-TT 
Thu tuc cap gidy phep sirs chtla, 
cai tao cong trinh 

4 T-GLA- 
283518-TT 

Thu tuc cap gidy phep xay dung 
ai yen truarng him di dad cong 
trinh 

5 T-GIA-d& 
Thil tuc cap gidy phep xay dung 

a  cong trinh nh doi • 	 ' as rieng le 283515-Tr. 

6 T-GLA- Thu tuc dieu chinh gidy phep xay 
dung 283521-TT 

7 T-GLA- 
283519-TT 

Thu tuc cap lai gidy phep xay 
dung 

8 
T-GLA- 

283520-TT 
Thu tuc gia han giAy phep Ay 
dung 

9 T-GLA- 
283508-Tr  

Thu tuc tharn dinh Bao cao,  kink 
te - ky thu'at/Bao cao,kintl to - ky 
thu4t dieu chinh; thiet ke ban v,e-
thi cong, du toan xay dung/thie t 
ke ban ye thi cong, du toan xay 
dung die u chinh (truarng harp thiet 
ke 1 busk) 

Thong to s6 18/2016/TT-
BXD ngay 30/6/2016 dm 
B6 truang B6 XD quy 
dinh chi tiet ya huang 
an mOt s6 not dung ye .. Arn  
t n 	dinh, phe duyet du 
an ya thiet ke, du toan 
XDCT 

z 
14 // 
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STT TTHC 
SO he so• Ten 

Ten tilt', tyc hanh chinh \TBQPPL quy dinh 
ni)i dung sira doi TTHC 

10 T-GLA- 

Thu tic Iciem tra cong tac nghiem 
thu• 	dua cong trinh vao sir ding 
di 	von cac cong trinh xay,dtmg 
thuOc tham quyen giai quyet cua 
UBND cap huyen theo phan cap 

- Luat Xay dung nam 
2014 

.x - Dieu 32 Nghi dinh so 
46/2015/ND-CP 	ngay 
12/05/2015 	ciia 	Chinh 
phil ve guan V/ chat 
luting va bao tri cong 
trinh xay dung; 

_ Dieu 14 Quyet dinh so 
38/2016/QD-UBND ngay 
09/9/2016 dm Uy ban 
nhan dan tinh Gia Lai 
ban hanh Quy dinh ye 
quan Vf du an du to 
cong ciia tinh Gia Lai. 

283512-TT 

II. LINH VI1C QUY HOACH XAY DING 

11 T-GLA- 
283523-TT 

Thu tic thAm dinh d6 an, d6 an 
dieu chinh quy hoych chi tiet dm 
du an dau to xay c,mg cong trinh 
theo hinh thik kinh doanh thuOc 
thAm guyen phe duyet oh UBND 
cap huyen 

Dieu 26, 27 Nghi dinh so 
44/2015/ND-CP 	ngay 
06/5/2015 ciia Chinh phii 
quy dinh chi tiet mot so 
not dung ye quy hoach 
xay dung 

12 
T-GLA- 

283522-TT 

Thu tic cap gidy phep quy hoych 
cho du an dAu ttr xay dung thueic 
th'Am guyen dm UBND cap huyen 
guan 15/ 

Dieu 33, 34, 35 Nghi 
dinh so 44/2015/ND-CP 
ngay 06/5/2015 dm 
Chinh phil quy dinh chi 
tiet mot so not dung ye 
quy hoach xay dkmg 

III. LINH VI1C HA TANG DO THI 

13 T-GLA- 
283516-TT 

Thu tic cap gidy phep chat ha, 
dich chuyen cay xanh 

Dieu 3 Quyet dinh so 
36/2016/QD-UBND ngay 
05/9/2016 oh UBND 
tilh Gia Lai 
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3. DANH MVC THU TVC HANH CHiNH BAI BO 

STT 
SO hO 

so' 
TTHC 

Ten thii tuc hanh chinh 
Ten VBQPPL quy 

dinh nOi dung bai V) 
TTHC 

I. LINH VVC NHA 45 

1 
T-GLA- 
283524- 

TT 

Thu tic phe duyet danh sach h0 gia  A 
!In  
. „ 

dinh có cong duce ho trg ve 	a a 

- Nghi 	dinh 	so 
63/2010/ND-CP 	ngay 
29/8/2010 Ve kiem soat 
thu tic hanh chinh 

- Nghi 	dinh 	se; 
48/2013/ND-CP 	ngay 
14/5/2013 Sira 46i, bo 
sung mot s0 dieu dm 
cac Nghi dinh lien quan 
den ldem soat thu tuc 
hanh chinh 

2 
T-GLA- 
283509-

TT 

Thu tuc th'am dinh bao cao kinh to ky • 
thu4t dieu chinh sir dung von ngan 
sach nha nuOc do UBND cap huyen, 
• • cap xa quyet dinh du tu 

..„.. 	s6 
Ngni 	

Binh 
59/2015/ND-CP 	ngay 
18/6/2015 	cua 	Chinh . 	, 	;, 	, 	„ 	• 	, pnu ve quan iy au an 
dau tu xay dung 

/I „- . 

3  

T-GLA- 

TT 

Thu tuc thAm dinh thi'et ke ban ve thi,  
cong va du toan dm bao cao kinh,  te -,, 
ky thu4t dau tu xay dung (trir thiet ke 
cling nghe va cac not dung lchac) doi 

" d 	• 	' von u an sir dung von nha nuac ngoai 
ngan sach, von lchac anh huang lon 
den canh quan moi trutrng va an toan 
oh cong Tong 

4 
T-GLA- 
283511- 

Thu tuc thAm dinh thiet ke ban ye thi 
cong va du toan dieu chinh dm bao 
cao kinh to - ky thu4t dau tu xay dung 
(trir thiet Ice ding nghe va cac not dung 
khac) doi voi du an sir dung von nha 
nuerc ngoai ngan sach, von kha'c anh' 
Infang lorn den canh quan mOi truerng 
va an toan dm cong &Mg / 
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PHAN II. NOI DUNG CIJA THfJ TVC HANH CIDINH 

A. THfJ TVC HANH CHINH MOI 

I. LINH VITC HOAT BONG XAY KING. 

1. Thu tuc cap giAy phep xay dtrng cong trinh tin ngtrang 

1.1. Trinh tkr thus 
Bithc 1.Cac t6 chirc, ca nhan n6p 116 sa tai B6 ph'4'n tiep nhan va tra IA qua 

cua Uy ban nhan dan cap huyen ncri xay dung cong trinh hoac n6p qua dich vu btru 
chinh, n6p trvc tuyen (doi veri TTHC da xay dkmg dich vv cong trvc tuyen mirc d6 
3, 4). 

Bitgrc 2. Cong chirc tier) nh4n h6 sa tai B6 phan dap nhan va tra ket qua kiem 
tra tinh h9p le, day du cua ho sa: 

- Trutmg hap h6 sa khOng thu6c phom vi giai guy& thi huong (an de ca nhan, 
to chirc den ca quan c6 thArn quyen giai quyet; 

- Truong h9p h6 sa da dAy dit, hap le thi vi& giAy bien nh4n h6 sa va hen tra 
ket qua trao cho nguari n6p, vao so theo doi ho sa va phan mem dien to (nett c6); 

- Tnrong hap h6 sa thieu ho4c kh6ng hap le thi cong chirc tiep nh4ri h6 sa 
huong clan ngtrari n6p ho sa hoin thien bang phieu huong dan'hoac g9i dien cho to 
chirc (nett gui bang duang buu dien) bo sung h6 sa day du, hap 

Bulk 3. 
- Ke to ngay Wan duqc h6 sa, UBND cap huyen phai t6 chirc thAm dinh h6 sa, 

kiem tra thus dia. Khi thAm dinh h6 sa, UBND cap huyen phai xac dinh tai lieu con 
thieu, tai lieu khong dung theo quy dinh hoac khong dung vai thkrc to de thong bao 
mot lan bang van ban cho chu dau to b6 sung, hoan chinh h6 sa. Tnrerng h9p h6 sa 
b6 sung chua dap img dugc yeu cau theo van ban thong bao thi ca quan c6 thAm 
quyen co trash nhiem thong bao bAng van ban huong din cho chit d'Au to tie!) tvc 
hohn thien h6 sa. Chit dau to c6 trash nhiem b6 sung, hoan thien h6 sa theo van ban 
thong bao. Tnrong hap vies b6 sung h6 sa van khong dap img duac cac not dung 
theo thong bao thi ca quan c6 thAm quyen co trash nhiem thong bao den chit dau to 
ye 15,  do khong cap giay phep. 

- Can cir.quy mo, tinh chAt, loci ding trinh va dia diem xay dung cong trinh c6 
trong ho sa de nghi cap giay phep xay dung, ca quan c6 thim quyen cap giAy phep 
xay dung CO trash nhiem doi chieu cac dieu kien theo quy dinh de giai van ban lAy 
kien cua cac ca quan quan ly nha ntrac ve nhimg firth vvc lien quan den ding trinh 
xay dkmg theo quy dinh cua phap luat. 

- Cac ca quan quan 1S/ nha nu& dtrac h6i y kien co trash nhiem tra loci bang 
van ban ve nhang not dung thu6c chirc nang quan ly cua minh. Sau th6i hon 5 ngay, 
neu cac ca quan nay khong coy kien thi dtrac coi la da dng ynva phai chiu trash 
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nhiem ve nhang not dung thuOc chirc nang quan ly cua minh; UBND cap huyen can 
Cu cac quy dinh hien hanh de guy& dinh viec cap giay phep xay dung. 

By& 4: Tra ket qua: 
T8 chirc, ca nhan nhan ket qua va dong phi, le phi (neu co) tai BO phan tiep 

nhan va tra ket qua; truong hop ca nhan, to chirc da dang ky nhan ket qua qua dich 
vu buu chinh thi viec tra ket qua, thu phi, le phi (neu co) va cuoc phi duqc thuc hien 
qua dich vu buu chinh. 

Th6i gian nhan ho so va tra ket qua: Sang to 7h00 an 1 1h00, chieu to 13h00 
den 17h00 tix thir 2 den thir 6 (trir ngay nghi, le, tet theo quy dinh). 

1.2. Cach thfic thyv hiOn: 

Chu dau tu gu7 h6 so truc tip tai tru sa UBND cap huyen hoac qua dueng buu 
dien, nOp true tuyen (tru6ng hop da trien khai dich vu cong truc tuyen mirc dO 3, 4). 

1.3. Thant] phan, so luvng hO 

a) Thanh phan ho so: 

- Don de nghi cap giay phep xay dung theo m'au. tai Phu luc s6 1 Th8ng tu so 
15/2016/TT-BXD; 

- Ban sao hoac tep tin chira ban chup chinh mot trong nhimg giay tiy chimg 
minh quyen sir dung dat theo quy dinh cua phap luat ve dat dai. Tn.rong hop ai vui 
dog trinh xay dung tram, OA phat song tai khu vuc khong thuOc nh6m dat c6 muc 
dich sir dung cho xay dung, khOng chuyen doi &roc muc dich sir dung dat thi nOp 
ban sao hoac tep tin chira ban chup chinh van ban chip thuan ve dia diem xay dung 
cua Uy ban nhan dan cap huyen; 

- Ban sao hoac tep tin chira ban chup chinh hai bO ban ye thiet ke ky thuat hoac 
thiet k'e ban ye thi cong dtroc phe duyet theo quy dinh cua phap 101 ve xay dung, 
mroi 1)0 Om: 

+ Ban ve mat bang vi tri ding trinh tren to dat tS,  le 1/100 - 1/500, kem theo so 
do vi tri cong trinh; 

+ Ban ve cac mat bang, cac mat dimg va mat cat chit'  yeu dm cong trinh, ty le 
1/50 - 1/200; 

+ Ban ve mat bang ming tS1 le 1/100 - 1/200 va mat cat m6ng tS,  le 1/50, kem 
theo so d8 dau not vai he tilling ha tang ky thu4t, ve giao thong; cap nuoc; thoat 
mac ultra, nu& ban; xir15,  ntrOt thai; cap dien; thong tin lien lac; cac he thOng ha 
tang ky thuat khac lien quan den cong trinh CS/ le 1/50 - 1/200. / 

b) Ski luting h8 so: 02 (be) 

1.4. ThZri han giai quyet: 
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- KhOng qua 20 ngay ke tir ngay nhan du h6 so hoop 1e. 

1.5. D'Oi tuvng thiyc hien thu tyc Wirth chinh: Chu dau to 

1.6. Ca quan thtyc hien thti tyc hanh chinh: Uy ban nhan dan cap huyen. 

1.7. Ket qua thiyc hien thit tyc hanh chinh: 

GiAy phep xay di:mg kern theo h6 so thief ke trinh xin cap giAy phep xay dung 
c6 (tong dau cua co quan c6 tham quyen cap giay phep xay di:mg tai nai tiep nhan 
h6 so. 

1.8. Le phi: 150.000d/GiAy 

1.9. Ten matt don, mAu khai: 

Don de nghi cap giAy phep xay dung theo quy dinh tai Phu luc so 1 Thong to 
s6 15/2016/TT-BXD ngay 30/6/2016 dm Bo Xay dtrng huemog dan ve cap giAy phep 
xay Ong. 

1.10.Yeu cAu, dieu kien thLrc hien thii tyc hanh chinh: Tuan thil Dieu 91, 
Dieu 92 Luat Xay Ong nam 2014. 

1.11.Can 	phap 15,  cua thu tyc hanh chinh: 

- Luat Xay di,mg s6 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh so 59/2015/ND-CP ngdy 18/6/2015 cua Chinh phu ve quan ly du 
an dAu to xay dung; 

- Thong to so 15/2016/TT-BXD ngay 30/6/2016 cua Bo Xay dkmg huong clAn 
ve cap giay phep xay 

- Nghi quy'& s6 48/2016/NQ-HDND,ngay 8/12/2016 cua 	d6ng Nhan dan 
tinh Gia Lai ve viec quy dinh 	thu, the cli, thu, nOp Le phi cap phep xay dkrng dp 
dung tren dia ban tinh Gia Lai; 

- Quy& dinh s6 49/2016/QD-UBND ngay 28/1 1/2016 cua UBND tinh ve 
huomg dan cap phep xay dkmg tren dia ban tinh Gia  
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MAU DON DE NGHI CAP GIAY PHE P XAY DUNG 
(Ban hanh kem theo Phu lyc so .] Thong to so 15/2016/TT-BXD ngay 30/6/2016 cisa BO 

Xay dung) 

CONG HOA XA HOI CHU NGHIA VI$T NAM 
DO'c tap - Tv do - Haub phtic 

DON DE NGHI CAP GIAY PHEP XAY DUNG 

Kinh giri• 	  

1. Thong tin ye chit dau fir: 

- Ten chit du to (ten chit 	  

Nguoi dai dien• 	 Chirc NT (nett co5). 	  

- Dia chi lien he. 	  

- S$6 nha• 	Dtrang/ph6 	Phu6ng/xa" 	  

- QuO/huyen 	 Tinh/thinh pho• 	  

- S6 dien thoai• 	  

2. Thong tin cong trinh: 

- Dia diem xay 

Lo dat so'• 	 Dien tich 	m2.  

- Tai s6 nha• 	Dtramg/ph6 	 

- Phuong/xA 	 Qulan/huyn 	  

- Tinh, thanh pho• 	  

3. NOi dung de nghi cap phep: 

- Loai cong trinir 	 CAp cong trinh• 	  

- Dien tich xay dung. 	m2.  

- Cot xay dung: 	 

- TOng dien tich sin. 	m2  (ghi ro" dien tich san cac tang hdm, tang tren mat clot, 
king ky thudt, king l&ng, turn). 

- Chi6'11 cao cong trinly 	m (trong do ghi ra chMu cao car tang ham, king tren mat &it, 
tang hing, turn). 

- St) tang: (ghi ro so tang helm, tang tren mat citit, king Icy thudt, tang lung, tum) 

4. Dan vi ho4c ngutfi chit nhiem thiet ice• 	  
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- Ten don vi thiet 	  

Chang chi nang lwc hoat dOng xay dung (neu ci:5): St) 	CAp ngay 	 
- Ten chii nhiem thiet 	  

Chimg chi hanh nghe ca nhan s6- 	do 	CAI) ngay• 	 
- Dia chi. 	  

- Dien thoai: 	  

- GiAy phep hanh nghe s6 (neu cO)• 	 cap ngay 	 

5. Der kien thtri gian hoar) thank cong Milk. 	 thdng. 

6. Cam ket: Toi xin cam doan lam theo dung giAy phdp ducsc cap, neu sai tai xin hoan 
toan chiu trach nhiem va bi xfr 1)./ theo quy dinh cua phdp lust. 

GO kern theo Dan nay ccic tai lieu: 

1 - 

2 - 

	ngay. 	thong. 	nom 	 
Ngirtri lam dtin/Di din chii dAu fir 

ghi r5 ho ten, clang dciu (neu ca) 
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2. Thfi tuc cap giAy phep xay dung cong trinh cua 	quan ngoqi giao va to 
chin quOc to 

2.1. Trinh ti' thtyc 

Btrork 1. Cac to chirc, ca nhan n6p h6 so tai Bo ph'an tiep nhdn va tra ket qua 
cua Uy ban nhan dan cap huyen not xay citing ding trinh hoc n6p qua dich vu buu 
chinh, n6p ttvc tuyen (doi vai TTHC cla xay dyng dich vi cong tryc tuyen 	d6 
3, 4). 

Btretc 2. C6ng chirc tiep nhdn h6 so tai Bo phdn tiep nhdn va tra ket qua kiem 
tra tinh hop le, day du dm ho so: 

- Trueyng hap 116 so khong thu6c ph4m vi giai quyet thi huong clan de ca 
nhan, to chirc den co quan c6 tham quyen giai quyet; 

- Tnrang hop ho so da day du, hop le thi vier giay bien nhdn 116 soya hen tra 
ket qua trao cho ngtred n6p, vao so theo doi ho so va phan mem dien tir (neu c6); 

- Tn.rarng hop 116 so thieu hoc kh6ng hgp le thi cong chirc tiep nhan 116 so 
huerng dan ngtroi n6p ho so hoan thien bang phial htrang dan hoc g9i dien cho to 
chirc (lieu gUi bang dtrOng btru dien) b6 sung ho so day du, hqp le. 

Bulk 3. 

- Ke tir ngiy nh4n dtrgc h6 so, UBND cap huyen phai to chirc thdm dinh h6 so, 
kiem tra thtrc dia. Khi thdm dinh h6 so, UBND cap huyen phai xac dinh tai lieu con 
thieu, tai lieu khong dung theo quy dinh hoc khong dung vai thyc to a thong bao 
mot l'an bang van ban cho chu dau tu b6 sung, hoar' chinh h6 so. Truong hqp h6 so 
b6 sung chug dap i'mg dtrgc yeu cdu theo van ban thong bao thi ca quan co tham 
quyen co trach nhiem thong bao bang van ban huang dan cho chu &du tu tiep tic 
hoan thien h6 so. Chu d'au tu c6 trach nhiem 136 sung, hoan thien h6 so theo van ban 
thong bao. Throng hqp viec b6 sung h6 so van khong dap lrng dtrgc cac not dung 
theo thong bao thi co quan co tham quyen c6 trach nhiem thong bao den chti d'au tu 
ve 1/ do khong cap giay phep. 

- Can cu quy mo, tinh chat, loci cong trinh va dia diem xay citing cong trinh c6 
trong h6 so d nghi cap giay phep xay dyng, co quan c6 tham quyen cap giay phep 
xay dyng c6 trach nhiem doi chieu cac dieu kien theo quy dinh de gt:ri van ban lay 
kien cua cac co quan quart 1)'/ nha ntrac ve nhung linh vtrc lien quan den cong trinh 
xay dipg theo quy dinh cua phap ludt. 

- Cac co quan quan 1/ nha nu& dtrac h6i y kien c6 trach nhiem tra loi bang 
van ban ve nhang not dung thu6c chirc nang quan 1)",  cua minh. Sau thed hall 5 ngay, 
neu cac co quan nay khong c6 )", kien thi dugc coi la da &rig y va phai chiu trach 
nhiem ve nhang not dung thu6c chk nang quan 1j,  cua minh; UBND cap huyen can 
cir cac quy dinh hien hanh de guy& dinh viec cap giay phep xay dyng. 
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Bulk 4: Tra ket qua: 

T6 chirc, ca nhan nhan lc& qua va dong phi, le phi (neu co) tai 136 phan tiep 
nhan va tra ket qua; trtreing h9p ca nhan, to chirc da clang ky nhan ket qua qua dich 
vu btru chinh thi viec tra ket qua, thu phi, le phi (neu co) va ctroc phi dugc thyc hien 
qua dich vu buu chinh. 

Theyi gian nhan h6 so va tra ket qua: Sang tir 7h00 den 11h00, chieu tir 13h00 
den 17h00 tir thir 2 den thir 6 (trir ngay nghi, le, tet theo quy dinh). 

2.2. Cfich thin thirc 

Chir dAu to giri h6 so tryc tiep tai try so. UBND cap huyen hoac qua clueing bin 
dien, n6p trkrc tuyen (truerng h9p da trien khai dich vu cong tryc tuyen mirc 6 3, 4). 

2.3. Thanh phAn, so tunyng hO 

a) Thanh phAn h6 so: 

- Don 6 nghi cAp giay phep xay dyng theo mau tai Phu lyc s6 1 Thong to s6 
1 5/2016/TT-BXD; 

- Ban sao hoac tep tin chira ban chyp chinh mot trong nhang giay tä chirng 
minh quyen sir citing dat theo quy dinh cua phap luat ve dat dai. Trtrong h9p d6i veri 
cong trinh xay dtrng tram, cot phat song tai khu vyc khong thu6c nhom dat có myc 
dich sir dyng cho xay dyng, khong chuyen doi dtrgc,myc dich sir dyng dat thi n6p 
ban sao hoac tep tin chira ban chyp chinh van ban chap thuan ve dia diem xay dkmg 
cua Oy ban nhan dan cAp huyen; 

- Cong trinh cua cac co quan ngoai giao, to chirc qu6c to va co quan ntrerc 
ngoai dau to tai Viet Nam con tuan thir cac dieu khoan quy dinh cua Hiep dinh hoac 
thOa thuan da dugc da dugc ky ket veri Chinh phir Viet Nam 

- Ban sao hoac tep tin chira ban chyp chinh hai b6 ban ve thiet ke k5Ithuat hoac 
thiet Ice ban ve thi cong dugc phe duyet theo quy dinh cua phap luat ve xay dyng, 
mtii bo g6m: 

+ Ban ve mat bang vi tri cong trinh tren 16 dAt t.5,  le 1 /1 00 - 1/500, kern theo so 
6 vi tri cong trinh; 

+ Ban ve cac mat bang, cac mat dimg va mat cat chu yeu cira ding trinh, t.5/ le 
1/50 - 1 /200; 

+ Ban ve mat bang mOng tS,  le 1 /1 00 - 1/200 va mat cat mOng tS,  re 1 /50, kern 
theo so d6 dAu not 	he th6ng ha tang 1(5,  thuat ve giao thong; cap nook; thoat 
ntr6c aura, nu& ban; xir 1)",  ntx6c thai; cAp dien; thong tin lien lac; cac he thong ha 
tang lc.5 thuat khac lien quan den ding trinh tSt le 1/50 - 1/200. 
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b) Si ltrong hO sa: 02 (b9) 

2.4. Thal hqn giai quyet: 

- Khong qua 20 ngdy ke tir ngay nhan du hO so hgp le. 

2.5. Doi tuvng th.rc hien thii tuc hint] chinh: Chu dau to 

2.6. Co' quan thtyc hien thii tyc hanh chinh: Uy ban nhan dan cap huyen. 

2.7. Ket qui thyc hien thfi tuc hanh chinh: 

GiAy phep xay thing kern theo ho so thik ke trinh xin cap giay phep xay dtrng 
c6 Bong dL cua co. quan co tham quyki cap giay phep xay di,mg tai not tip nhan 
116 so. 

2.8. Le phi: 150.000d/Giay phep. 

2.9. Ten mau dcfn, mAu to khai: 

Don d nghi cap giay phep xay Ong theo quy dinh tai Phu h c so 1 Thong to 
so 15/2016/TT-BXD ngay 30/6/2016 dm Bo Xay Ong htrong clan N4s cap giay phep 
xay Ong. 

2.10.Ye'u cau, dieu kien thtyc hien thti tuc hanh chinh: Khong 

2.11.Can co. phap 157 ctia thti tuc hinh chinh: 

- Luat Xay Ong so 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh so 59/2015/ND-CP ngay 18/6/2015 dm Chinh phu v'e quail 1y du 
an &Au to xay dung; 

- Thong to so 15/2016/TT-BXD ngay 30/6/2016 dm 139 Xay dkrng htrOng dan 
ve cap giay phep xay dkrng. 

- Nghi quyk so 48/2016/NQ-HDND ngay 8/1 2/2016 dm H9i &mg Nhan dan 
tinh Gia Lai v'e viec quy dinh mtrc thu, the d9 thu, nOp 1e phi cap phep xay Ong dp 
citing ten dia ban tinh Gia Lai; 

- Quyk dinh so 49/2016/QD-UBND ngay 28/1 1/2016 cua UBND tinh ve 
twang clan cap phep xay Ong teen dia ban tinh Gia Lai. 
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MAU DON DE NGHI CAP GIAY PHE P XAY DUNG 
(Ban hanh kem theo Phu hic so 1 ThOng to so 15/2016/TT-BXD ngay 30/6/2016 dux BO 

Xay dung) 

CONG HO A XA HOI CHU NGHIA VIET NAM 
DO 14p - Tir do - Hanh phtic 

DON DE NGHj CAP GIAY PHEP XAY KING 

Kinh giri 	  

I. Thong tin ve chili du fir: 

- Ten chu dau tu.  (ten chit h8) 	  

- Ngutri dai dien• 	 Chirc Nip (n6u co). 	  

- Dia chi lien he- 

- so nha• 	Dirong/phei 	Phuerng/xA 	  

- QuAn/huyen 	 Tinh/thinh ph6. 	  

- S6 dien thoai• 	  

2. Thong tin cong trinh: 

- Dia diem xay dung. 	  

- L8 dAt so• 	 Dien tich 	m2 

- Tai s6 nha• 	Dutmg/ph6 	 

- Phuong/xa 	 QuAn/huyen 	  

- Tinh, thanh ph6. 	  

3. NOi dung dt nghi cap phip: 

- Loai cong trinh• 	 CAp cong trinh- 

- Dien tich xay dung. 	m2.  

- C6t xay dung: 	 

- Tang dien tich saw 	m2  (ghi ro dien tich san ccic tang hcim, king tren mat dcit, 
king ky thudt, king hing, tum). 

- Chieu cao cong trinh• 	m (trong do ghi chd.0 cao ccic icing helm, king tren mat 
tang hung, tum). 

- S6 tang: (ghi rt." so: king hcim, tang tren mat (tact, king ky thuat, tang lirng, tum) 

4. Don vi hoc nguri:ri chu nhiOm thiet ke 	  
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- Ten dun vi thiet ke•  	4„ 	 

- Chimg chi nang luc hoat d6ng xay dirng (neu c6): SO 	CAp ngay 	 

- Ten chu nhiem thiet ke• 	  

- Chimg chi hanh nghe ca nhan so• 	do 	CAp ngay• 	  

- Dia chi• 	  

- Dien thoai: 	  

- GiAy phep hanh nghe so (neu cb)• 	 cAp ngay 	 

5. Dv kien theti gian hohn than!) cong trinh• 	 thong. 

6. Cam ket: Toi xin cam doan lam theo dung giAy phep duqc cAp, neu sai toi xin hoan 
town chiu trach nhiem va bi xu 1S1 theo quy djnh cua phap lust. 

Gui kern theo Dan nay ccic tai lieu: 

1 - 

2 - 

	ngay 	thcing. 	Warn 	 
Nguiri lam don/Doi dign chit du hr 

ghi r6 ho ten, clong ddu (niu co) 
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3. Thti tnc cap gitly phep xay dtyng cong trinh quang clic, 

3.1. Trinh tty thyc hien: 

Birerc 1. Cdc to chirc, ca nhan n8p ho sa tai B8 phan tiep nhan va tra k6st qua 
cua Uy ban nhan dan cap huyen nai xay dtmg cong trinhho4c n8p qua dich vu buu . 
chinh, n8p truce tuyen (doi von TTHC da xay dung dich cong true tuyen =iv d8 
3, 4). 

Btrov 2. Cong chirc tip nhan ho so tai BO ph4n tiep nhan va tra Ick qua ki6'm 
tra tinh hop le, day du cua ho so: 

- Truing hop hO sa khong thu8c pham vi giai quy6t thi huong dOn de ca 
nhan, to chirc den ca quan c6 tham quyen giai quy'et, 

- Tnr6ng hop h6' sa da day at, hop le thi vie't giay bien nhan h6' sa va hen tra 
ket qua trao cho ngu6i n8p, vao so theo doi ho sa va phan mem dien tCr (neu c6); 

- Tnr6ng hop his) sa thiau hoac khong hop le thi cong chirc tiep nh4.n ho sa 
hung dan nguiri n8p h8 sa hoan thien bang phieu huong dan hoac goi dien cho to 
chirc (neu giri bang dutmg btru dien) bo sung ho sa day du, hop le. 

Buirc 3. 

- Ke ttr ng4y nhan &roc ho sa, UBND cap huyen phai to dhirc tham dinh ho sa, 
Ici6m tra thtrc dia. Khi tham dinh ho sa, UBND cap huyn phai xdc dinh tai lieu con 
thi6u, tai lieu khong dimg theo quy dinh hoac khong dung v&i thIrc 4 de thong bdo 
mOt Ian bang van ban cho chu dau tu bo sung, hoan chinh ho sa. Tnrong hop h'6 sa 
bi:1 sung chua ddp ung &roc yeu cau theo van ban thong bdo thi co quan c6 tham 
qu34'n c6 trach nhiem thong bat) bang van ban huang clan cho chu dau tu tip tuc 
hoan thien ho sa. Chu dau tu co trach nhiem b6 sung, hoan thien hO sa theo van ban 
thong bdo. Truimg hop viec b6' sung h6' sa van khong dap Crng duoc cdc n8i dung 
theo thong bdo thi co quan co tham quy&'n co trach nhiem thong bao d6n chi' au tu 
ve Vf do khong cap giAy phep. 

- Can cur quy mo, tinh chat, loai cong trinh va dia di&n xay dtmg cong trinh co 
trong ho sa de nghi cap giay phep xay dtmg, ca quan co tham quyen cap giay phep 
xay dung c6 trach nhiem doi chieu cdc dieu kien theo quy dinh de gin van ban lay )% 

kin cua cdc ca quan quart ly nha ntrac vs nhimg linh vtrc lien quan an ding trinh 
xay dtmg theo quy dinh cua phdp luat. 

- Cdc ca quan quan ly nha nuot ducfc hoi y  kin c6 trach nhiem tra lei bang 
van ban ve nhfing n8i dung thu8c chirc nang quan ly cua minh. Sau then han 5 ngay, 
neu cdc ca quan nay khong coy  kin thi dtroc coi IA da don, y va phai chiu trach 
nhiem ve nhtmg n8i dung thu8c chirc nang quan ly cua minh; UBND cap huyen can 
cu cdc quy dinh hien hanh de quye't dinh viec cap giay phep xay dtmg. 

Buck 4: Tra ke't qua: 
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To chirc, ca nhan nhan ket qua va gong phi, le phi (neu co) tai BO phan tiep 
nhAn va tra ket qua; trtrang hop ca nhan, to chirc da gang ky nhan ket qua qua dich 
vu buu chinh thi viec tra ket qua, thu phi, le phi (neu co) va click phi &roc thkrc hien 
qua dich vu btru chinh. 

Thai gian nhan 116 so va tra ket qua: Sang tir 7h00 den 11h00, chieu tir 13h00 
den 17h00 tir thir 2 den thir 6 (trir ngay nghi, le, tet theo quy dinh). 

3.2. Cach thtrc thine 

Chu clau to giri ho so true tiep tai trp soy UBND cap huyen hoac qua &rang btru 
dien, nOp tnrc tuyen (trtrang hop da trien khai dich vu cong true tuyen mirc d8 3, 4). 

3.3. Thanh phAn, ski Itryng ho so: 

a) Thanh phan 116 so: 

- Don de nghi cap giay phep xay dkmg theo quy dinh tai Phplpc so 1 Thong to 
so 15/2016/TT-BXD; 

- Ban sao hoac tep tin chira ban chpp chinh mot trong nhang giay to chirng 
minh quyen sir dpng &At theo quy dinh cua phap luat ve dat dai. Trtrang hop do'i yeti 
cong trinh xay dkmg tai khu vuc khong thuOc nhom dat có mpc dich sir dpng cho 
xay dkmg, khOng chuyen doi dtrgc mpc dich sir dung dat thi nOp ban sao hoac tep tin 
chira ban chip chinh van ban chap thuAn ve dia diem xay dkrng cua Uy ban nhan 
dan cap huyen; 

- Ban sao hoac tep tin chira ban chpp chinh hqp dOng thue dat hoac hop dOng 
thue cong trinh doi voi trtrang hop thue dat hoac thue cong trinh de xay dung cong 
trinh quang cao; 

- Ban sao hoac tep tin chira ban chip chinh hai bO ban ve thiet ke kyi thuat hoac 
thiet ke ban ve thi cong dtrgc phe duyet theo quy dinh cua phap luat ve xay dung, 

gOm: 

- DM vai trtrang hop cong trinh xay dung mai: 

+ So dO vi tri cong trinh tS,  le 1/50 - 1/500; 

+ Ban ve mat bang cong trinh tS/ le 1/50 - 1/500; 

+ Ban ve mat cat mong va mat cat cong trinh tS,  le 1/50; 

+ Ban ve cac mat dimg chinh cong trinh tS,  le 1/50 - 1/200; 

- Doi vOi trtrang hop bin quang cao dugc gan vao cong trinh da dtrgc xay 
dkrng hop phap: 
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+ Ban ye kk cat' cua bO phan cong trinh tai vi tri gan bien quang cao tS,  le 
1 /50; 

+ Ban ye cac mat dirng cong trinh c6 gAn bien quang cao tS/1e 1/50 - 1 /1 00. 
b) So luvng hO so,: 02 (bO) 

1e. 
3.4. Thal hyn giai quyet: Khong qua 20 ngay ke tir ngay nhan du 116 so. h9p 

3.5. Doi turfing thtyc hien thii tic hanh chinh: Chu &du to 

3.6. Co' quan thtyc hien thit tyc hanh chinh: Uy ban nhan dan cAp huyen. 

3.7. Ket qua thtyc hien thii tyc hanh chinh: 

Gidy phep xay dk.mg kern theo 116 sa thiet ke trinh xin cap giay phep xay Ong 
co gong &Au cua ca quan có tharn quyen cap giay phep xay dkrng tai nai tiep nhan 
116 so.. 

3.8. Le phi: 150.000d/Giay phep. 

3.9. Ten niAu don, tau to.  khai: 

Dan de nghi cAp giay phep xay dkrng theo quy dinh tai Phu luc se; 1 Thong to 
so 15/2016/TT-BXD ngay 30/6/2016 dm BO Xay dung huang clan ye cap giay phep 
xay dkmg. 

3.10.Yeu cau, dieu kien thi•rc hien thii tyc hanh chinh: Khong 

3.11.Can cir phi!) ly cua thfi tyc hanh chinh: 

- Luat Xay Ong so 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh so 59/2015/ND-CP ngay 18/6/2015 cua Chinh phti ye quart ly du 
an &du to xay dkrng; 

- Thong to so 15/2016/TT-BXD ngay 30/6/2016 dm BO Xay dr,rng farang clan 
ve cap giay phep xay dkrng. 

- Nghl quyet so 48/2016/NQ-HDND ngay 8/1 2/2016 cua HOi dOng Nhan dan 
tinh Gia Lai Ye viec quy dinh mirc thu, the do thu, nop le phi cap phep xay dung ap 
dung tren clia ban tinh Gia Lai; 

- Quyet dinh so 49/2016/QD-UBND ngay 28/1 1/2016 dm UBND tinh ve 
hung clan cap phep xay dung tren dia ban tinh Gia Lai. 
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MAU DON DE NGHI CAP GIAY PH P XAY DUNG 
(Ban hank kem theo Phu luc so 1 Thong to so 15/2016/TT-BXD ngay 30/6/2016 clia BO 

Xely dung) 

CQNG Ho A X.A.  HQI CHU NGHIA VIET NAM 
D(ic 1.4 - Tty do - Hanh phitc 

DON DE NGHI CAP GIAY PHEP XAY MING 

Kinh giri• 	  

1. Thong tin ve chti dau fir 

- Ten chti dau to (ten chii 

- Nguoi dai dien• 	 Chirc vv (neu cO). 

- Dia chi lien he- 

- s6 nha• 	Dus!mg/phe 	Phuting/xa 	  

- Quan/huyen 	 Tinh/thanh phi 	  

- Se dien thoai• 

2. Thong tin cong trinh: 

- Dia diem xay ch,mg• 	  

- Le dAt se• 	 Dien tIch 	m2.  

- Tai se nha• 	Duang/phe 	 

- Phuong/xa 	 Qu4n/huy 'en 	  

- Tinh, thanh phe• 	  

3. Ni dung de nghi cap phep: 

- Loai ding trinly 	 Cap cong trinh• 	  

- Dien tIch xay dung 	m- 

- Cot xay dip& 	 

- Chieu cao cong trinh• 	m 

- Nei dung quang caw 	  

4. Dom vi hoc ngtreYi din nhiem thiet 

- Ten don vi thiet lce• 	  

- Ching chi nang lvc hoat &Ong xay dung (neu co): S6 	Cap ngay 	 
- Ten chit' nhiem thiet ke• 	  
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- Chting chi hanh ngh&s ca nhan so• 	do 	CAp ngay• 	  

- Dia chi• 	  

- Dien thoai: 	  

- GiAy phdp hanh ngh.  s6 (n6u co)• 	 cAp ngay 	 

5. Dir kien tho•i gian boan thank cong trinh• 	  thong. 

6. Cam ket: Toi xin cam loan lam theo (king giAy phdp duvc cAp, n6u sai t6i xin hoan 
toan chiu trach nh*n va bi xir ly theo quy dinh cua phap luat. 

Gfri kern theo Dan nay cac tai 

1 - 

2 - 

	ngay 	thong 	nom 	 
Nguiri lam thrn/Ni dign chti (Ian tu• 

ghi r5 ho ten, Bong dau (neu co) 
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4. Thit tuc cap giay phep xay dung cong trinh doi vo'i cong trinh theo 
tuyen trong dO thi theo giai down 

4.1. Trinh to thtyc 

Buirc 1. Cac to chirc, ca nhan nOp h6 so tai BO phan tiep nhan va tra ket qua 
cua Uy ban nhan dan cap huyen hoac nOp qua dich vu btru chinh, nop trkrc tuyen 
(doi voi TTHC da xay dung dich vu cong tru-c tuyen mat dO 3, 4). 

Bulk 2. Cong chirc tiep nhan ho so tai BO phan tiep nhan va tra ket qua kiern 
tra tinh hgp le, day dU cua ho so: 

- Trugng hop 116 so khong thuOc pharn vi giai guy& thi hugng an de ca 
nhan, to chirc den co quan c6 tham quyen giai quyet; 

- Truong hgp 1.16 so da day du, hgp le thi viet giay bien nhan h6 soya hen tra 
ket qua trao cho nguth nOp, vao so theo dOi ho so va phan mem dien tir (n8u c6); 

- TruOng hgp h6 so thieu hoac khong hop le thi cong chtk tier) nhan h6 so 
huang clan ngtraci nOp ho so hoan thien bang phieu htrang dan hoac g9i dien cho to 
chirc (neu giri bang dtrong btru dien) bo sung ho so day du, hop 

lfrc 3. 

- Ke tir ngay nhan dugc h6 so, UBND cap huyen phai to chirc tham dinh h6 so, 
kiem tra thkrc dia. Khi tham dinh h6 so, UBND cap huyen phai xac dinh tai lieu con 
thieu, tai lieu khong dung theo quy dinh hoac khong dung -yeti thkrc to de thong bao 
mot ran bang van ban cho chti clAu to b6 sung, hoan chinh 116 so. Trtrong hop h6 so 
b6 sung dm dap Ung &roc yeu cau theo van ban thong bao thi co quan c6 than' 
quyen c6 trach nhiem thong bao bang van ban huang dan cho chu dau to tiep tkic 
hoan thien 116 so. Chu dau to c6 trach nhiem 1)6 sung, hoan thien h6 so theo van ban 
thong bao. Truing hop viec 13.6 sung h6 so van khong dap irng dugc cac not dung 
theo thong bao thi co quan c6 tham quyen co trach nhiem thong bao den chic dau tu. 
ve 1)% do khong cap giay phep. 

- Can cir quy mO, tinh chat, loci cong trinh N/A dia diem xay Ong cong trinh c6 
trong 116 so de nghi cap giay phep xay dung, co quan c6 tham quyen cap giay phep 
xay dkmg c6 trach nhiem doi chieu cac dieu kien theo quy dinh de giri van ban lay )", 
kien cua cac co quan quan 1)",  nha nugc ve nhang link vkrc lien quan den cong trinh 
xay Ong theo quy dinh cUa phap luat. 

- Cac co quan quart ly nha ntrac dtroc hoi y kien c6 trach nhiem tra lth bang 
van ban ve nhang not dung thuOc chirc nang quan ly cua minh. Sau thai han 5 ngay, 
neu cac co quan nay khong coy kien thi dugc coi la da dung y va phai chiu trach 
nhiem ve nhang not dung thuOc chirc !fang quan ly cua minh; UBND cap huyen can 
cu cac quy dinh hien hanh de guy& dinh viec cap giay phep xay dung. 

Bu*c 4: Tra ket qua: 
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T6 chirc, Ca nhan nhan ket qua va &rig phi, re phi (neu co) tai Bo phan tiep 
nhan va tra ket qua; trtrong hop ca nhan, to chirc da dang ky nhan ket qua qua dich 
vu buu chinh thi viec tra ket qua, thu phi, re phi (neu co) va ctrac phi dugc thgc hien 
qua dich vu btru chinh. 

Thai gian nhan h6 so lid tra ket qua: Sang tir 7h00 den 11h00, chieu tir 13h00 
den 17h00 tir thir 2 den thir 6 (trir ngay nghi, le, tet theo quy 

4.2. Cach thtic thtrc 

Chit dau tu giri 116 so trirc tiep tai try soy UBND cap huyen hoac qua duong buu 
dien, nOp trgc tuyen (truing h9p da trien khai dich vu cong tivc tuyen mire d6 3, 4). 

4.3. Thanh phAn, so luvng hO so': 

a) Thanh phan h6 so: 

- Dorn de nghi cap gray phep xay dung theo mau tai Phu lvc 1 Thong tu s6 
15/2016/TT-BXD; 

- Ban sao hoac tep tin chira ban chvp chinh m6t trong nhi-mg giay toy chimg,  
minh quyen sir dung dat theo quy dinh 	phap luat ve dat dai hoac van ban chap 
thua'n dm co quan nha ntrOc c6 tham quyen ve vi tri va phtrang an tuyen; 

- 	Ban sao hoac tep tin chira ban chip chinh Quyet dinh thu h6i dat dm co quan 
nha mr6c c6 tham quyen phan dat thirc hien theo giai doan hoac ca dg an theo quy 
dinh cua phap luat ve dat dai; 

- Ban sao hoac tep tin chira ban chip chinh hai 136 ban ye thiet kek5ithuat hoac 
thiet ke ban ye thi cong duvc phe duyet theo quy dinh cua phap luat ye xay dkmg, 

" moi 1)9 gom:- 

+ 	So 6 vi tri tuyen cong trinh tS,  re 1 /1 00 - 1 /500; 

+ Ban ye mat bang tong the hoac ban ve binh do cong trinh tS,  re 1/500 - 
1/5000; 

+ Cac ban ye theo tirng giai clop: Ban ve,cac mat cat ngang chci yeu cua tuyen 
cong trinh theo giai doan tj,  re 1/50 - 1 /200; Doi vai cong trinh ngam yeu cau phai 
có ban ye cac mat cat ngang, cac mat cat d9c the hien chieu sau cong trinh theo tirng 
giai doan tS,  le 1/50 - 1/200; Sof do dau not vai he th6ng ha tang 1(5,  thuat theo timg 
giai doan tS7 le 1/100 - 1 /500. 

b) S6 lugng ho so: 02 (b6) 

4.4. Thai h4n giai quyet: 

- Khong qua 20 ngay ke tir ngay nhan du h6 so h9p le. 
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4.5. frOi tuvng thtyc hien thii tyc Wirth chinh: Chu dau tu.  

4.6. Cor quan thiyc hien thil tyc hanh chinh: Uy ban nhan dan cap huyen. 

4.7. Ket qua thtyc hien thii tyc hanh chinh: 

Giay phep xay dkmg kern theo h6 so thiet k'e trinh xin cap giay phep xay ckmg 
có clung &du cua co quan có tham quyen cap giay phep xay dtplg tai ncii tiep nhan 
ho so. 

4.8. Le phi: 150.000d/Giay phep. 

4.9. Ten mAti do'n, matt 	khai: 

Dan de nghi cap gidy phep xay Ong theo quy dinh tai Phu luc s6 1 Thong tu 
so 15/2016/TT-BXD ngay 30/6/2016 dm BO Xay Ong huong dan ve cap giay phep 
xay dtmg. 

4.10.Yeu cAu, dieu kien thtyc hien thii tyc hanh chinh: Khong 

4.11.Can &pita!) ly ctia thit tyc hanh chinh: 

- Luat Xay Ong so 50/2014/QH13 ngay 18/6/2014; • 

- Nghi dinh so 59/2015/ND-CP ngay 18/6/2015 cua Chinh phti ve quan ly du 
an (IL tu xay Ong; 

- Thong tu so 15/2016/TT-BXD ngay 30/6/2016 dm BO Xay dtrng twang dan 
ve cap giay phep xay Ong. 

- Nghl quyk s6 48/2016/NQ-HDND ngay 8/12/2016 dm HOi d6ng Nhan dan 
tinh Gia Lai ve viec quy dinh mirc thu, the dO thu, nOp re phi cap phep xay dtrng ap 
dpng tren dia ban tinh Gia Lai; 

- Quy'et dinh so 49/2016/QD-UBND ngay 28/1 1/2016 dm UBND tinh ve 
twang dan cap pile') xay dtrng tren dia ban tinh Gia Lai. 
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MAU DON DE NGHJ CAP GIAY PH P XAY DUNG 
(Ban hanh kem theo Phu lac se. 1 Thong N. so 15/2016/TT-BXD ngay 30/6/2016 ceta BO 

Xcly dung) 

CQNG HOA XA HQI CHU NGHIA VIfT NAM 
DQc l;ap - Tiy do - 11@nh pink 

DON DE NGIII CAP GIAY PHEP XAY DT NG 

	

Kinh giri• 	  

I. Thong tin ve chi) dau tit: 

- Ten chic dAu to (ten chit ho)- 

- Ngutri dai dien• 	 Chin vu (nOu co)• 	  

- Dia chi lien he• 	  

- s6 nha• 	 Dtramg/ph6 	Phuong/xa 	  

- Qua'n/huyen 	 Tinh/thanh ph& 	  

- So dien thoai 	  

2. Thong tin cong trinh: 

- Dia diem xay dung• 	  

- Lo dat so• 	 Dien tich 	m2 

- Tai S6 nha• 	Dueing/phO 	 

- Phutrng/xa 	 Quan/huyen 	  

- Tinh, thanh ph& 	  

3. NOi dung de nghi cap phi!): 

- Loai cong trinh• 	 Cap cong trinh- 

- TOng chieu dai cong trinh theo giai down• 	m (ghi chau dai qua tang khu vac 
c16c thu, qua Haw Ilia giod hanh chinh x, phuong, quan, huyen, tinh, thanh pho). 

- Cot dm cong trinh• 	m (qua Mc khu vuc theo tirng giai clogn) 

- Chitu cao tinh khong ctia tuyen• 	m (ghi r6 chieu cao qua cac khu vac theo tirng giai 
clogn). 

- DO sau cong trinh• 	m (ghi r6 d6 sau qua c6c khu vac theo tirng giai elogn) 
4. Don vi ho0c ngiro•i chi) nhiem thitt ke• 	  

- Ten don vi thie't ke 	  

24 



- Chimg chi nang ltre hoqt dOng xay dung (neu c6): S6 	CAp ngay 	 

- Ten dal nhiem thiet ke• 	  

- Chirng chi hanh nghe ca nhan so• 	do 	CAp ngay• 	 

- Dia chi• 	  

- Dien tho4i: 	  

- GiAy phep hanh nghe s6 (net' co)• 	 cAp ngay 	 

5. Dir kin thei gian hoar' thanh cong trinh• 	  thong. 

6. Cam ket: T6i xin cam doan lam theo dung giAy phep dugc cAp, neu sai tai xin hoan 
town chiu trach nhiem va bi xir 13% theo quy dinh dm phap luat. 

Gtii kern theo Dan nay ccic tai lieu: 

1 - 

2 - 

	ngay 	thong. 	nom 	 
Nguiri lam do•n/Doi din clui 'Jail fir 
4, ghi r5 ho ten, clang cau (neu co) 
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5. Thfi tyc cap gidy phep xay dung cong trinh the() dy. in 

5.1. Trinh tu thuc 

Btrov 1. Cac to chirc, ca nhan nOp ho sa tai BO ph4n tip nh4n va tra kEt qua 
cua Uy ban nhan dan cap huyen nai xay dung cong trinh .hoac nOp qua dich vu buu 
chinh, n8p truc tuyen (doi vori TTHC da xay dung dich vu cong true tuyen mut dO 
3, 4). 

Bulk 2. Cong chuc tip nhOn ho sa tai BO phOn tip nhOn va tra kEt qua kiEm 
tra tinh h9p le, My du dm ho sa: 

- Trutm4 hop ho sa khong thuc pham vi giai quyet thi huang dOn de ca 
nhan, to chirc den ca quan co tharn quyen giai quytt; 

- Truang h9p his) sa da' dAy du, h9p le thi viEt giay bie,n nn ho soya hen tra 
ket qua trao cho nguoi n8p, vio so theo &di ho sa va phan mem dien to (neu c6); 

- Tnrong hcip 116 sa thiEu hoac khong hod le thi cong chirc tiep nh#ri ho sa 
huerng dan nguoi nqp h8 sa hoan thien bang phieu twang dan hoac g9i dien cho to 
chfrc (neu gUi bang duarng buu dien) bO sung hO sa day du, hop 

Btrerc 3. 

- Ke tir ngay nhO.n dugc h6 sa, UBND cap huyen phai to chuc thOm dinh ho sa, 
kiEm tra thuc dia. Khi thOrn dinh ho sa, UBND cap huy0 phai xac dinh tai lieu con 
thiEu, tai lieu khong dung theo quy dinh hoac khong dung voi thuc to dE thong bao 
mot l'an bang van ban cho chu dau tu 1)6 sung, hoan chinh ho sa. Tnriyng h9p h6' sa 
bo sung chua dap Cmg dugc yeu cau theo van ban th8ng bao thi ca quan c6 thAm 
quyEn c6 trach nhiem thong bao bang van ban huong dan cho chu dau tu tip tuc 
hoin thien ho sa. Chu dau tu co trach nhiem bo sung, hoan thien h'6 sa theo van ban 
thong bao. Tru&ng h9p viec bo sung ho sa van khong dap *rig dugc cac nOi dung 
theo thong bao thi co quan co thOrn quyEn co trach nhiem thong bao dEn chu d'au to 
vE VI do khong cap giAy phep. 

- Can cfr,quy mo, tinh chdt, loci cong trinh va dia diErn xay dung cong trinh co 
trong sa de nghi cap gi'dy phep xay dung, ca quan co tham quyEn cap giAy phep 
xay dung co trach nhiem doi chiEu cac diEu kien theo quy dinh de girl van ban l'Ay 
kiEn cua cac ca quan quan ly nha nuac ve nhilng linh vuc lien quan dEn ding trinh 
xay dung theo quy dinh cua phap luOt. 

- Cac ca quan quan ly nha nu& dugc hoi y  kin co trach nhiem tra 16i bang 
van ban ve nhang not dung thuc chirc nang quan 1y cua minh. Sau th&i hon 5 ngay, 
neu cac co quan nay khong Co 3",  kiEn thi dugc coi la da d6ng y va phai chiu trach 
nhiem ve nhirng not dung thuc chirc nang quan ly cua minh; UBND cap huyen can 
cir cac quy dinh hien hanh de quyEt dinh viec cap gi'dy pile!) xay dung. 

Buirc 4: Tra lc& qua: 
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To chirc, Ca nhan nhan ket qua va dong phi, re phi (neu co) tai 115 phan tiep 
nhan va tra ket qua; truang hop ca nhan, to chirc da dang ky nhan ket qua qua dich 
vu btru chinh thi viec tra ket qua, thu phi, le phi (neu co) va cu.& phi duoc thtrc hien 
qua dich v11 buu chinh. 

Thai gian nhan h6' so va tra ket qua: Sang tir 7h00 den 11h00, chieu tir 13h00 
den 17h00 tir thir 2 den thir 6 (trir ngay nghi, 16, tet theo quy dinh). 

5.2. Cach thtic thtrc 

Chti dau to giri ho so trtrc tie') tai tru se( UBND cap huyen hoac qua duang buu 
dien, nap trtrc tuyen (truang hop da trien khai dich vu cong truc tuyen mire cl(13, 4). 

5.3. Thanh phAn, so hrlyng hti 

a) Thanh phan h6' so: 

- Don 6 nghi cap gidy phep xay dung theo mAu tai Phu u ric so 1 Thong tu so 
15/2016/TT-BXD. 

- Ban sao hoac tep tin chira ban chttp chinh mot trong nhang giay to chimg 
minh quyen sir dtmg dat theo quy dinh cua phap luat ve dat dai. 

- Ban sao hoac tep tin chira ban chttp chinh hai be) ban ve thiet ke ky thuat hoac 
thiet ke ban ve thi cong cac cong trinh xay dung a &roc phe duyet theo quy dinh 
cua phap luat ve xay dung, mgi bo gam: 

+ Ban ve tong mat bang dm du an hoac tong mat bang timg giai doan dm du 
an tS,  le 1 /100 - 1/500; 

+ Ban ve mat bang timg cong trinh teen lo dat ty le 1 /100 - 1/500, kern theo so 
do vi tri cong trinh; 

+ Ban ye cac mat dimg va cac mat cat chinh cua timg cong trinh tSt le 1/50 - 
1/200; 

- Ban ve mat bang mong CS/ re 1/100 - 1/200 va mat cat mong tj, le 1/50 ctia 
timg cong trinh kern theo so do dau not vai he th6ng thoat nu& mua, xir 1/ nu& 
thai, cap ntrac, cap dien, thong tin lien lac tS,  le 1 /50 - 1/200. 

Twang hop thiet ke xay dtmg cua cong trinh da &roc co quan chuyen mon ve 
xay dtmg tham dinh, cac ban ve thiet ke quy dinh tai not dung nay la ban sao hoac 
tep tin chira ban chvp cac ban ve thiet ke xay dung da &roc co quan chuyen mOn ve 
xay dung tham dinh. 

- Ban sao hoac tep tin chira ban chtip chinh guy& dinh phe duyet du an dau tu 
xay dung cong trinh. 
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b) 86 ltrongh6 so: 02 (be) 

5.4. TWA hyn giai quyet: Khong qua 20 ngay ke tir ngay nhan du h6 so h9p 
le. 

5.5. DCA tuvng thy.c hien Hifi tyc hanh chinh: Chu (tau tu. 

5.6. Co' quan thy.c hien thit tyc hanh chinh: Uy ban nhan dan cap huyen. 

5.7. Ket qua thy.c hien thii tyc hanh chinh: 

Giay phep )(ay dipg kern theo he so thiet ke trinh xin cap giay phep xay di,rng 
co (Jong dau dm co quan co tham quyen cap giay phep xay dkrng tai nai tip nhan 
h6 so. 

5.8. Le phi: 150.000d/Giay phep. 

5.9. Ten mau coin, mau khai: 

Don de nghi cap giay phep xay dung theo quy dinh tai Phki 1pc se 1 Thong to 
se 15/2016/TT-BXD ngay 30/6/2016 dm Be Xay Ong htrarng.dan ye cap giay phep 
xay Ong. 

5.10.Yeu cau, dieu kien thy.c hien thti tyc hanh chinh: Khong 

5.11.Can cir phapI5,  ctia thit tyc Unit chinh: 

- Luat Xay dung so 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh so 59/2015/ND-CP ngay 18/6/2015 cua Chinh phti ye quan ly di; 
an dau to xay dung; 

- Thong to se 15/2016/TT-BXD ngay 30/6/2016 dm Be Xay Ong htrang dan 
ye cap giay phep xay Ong. 

- Nghi quy'et so 48/2016/NQ-HDND ngay 8/1 2/2016 ciia Frei deng Nhan dan 
tinh Gia Lai ye viec quy dinh mirc thu, the do thu, nop re phi cap phep xay dkmg ap 
dking tren dia ban tinh Gia Lai; 

- Quye't dinh se 49/2016/QD-UBND ngay 28/1 1/2016 dm UBND tinh ve 
htrthlg dan cap pile') xay dung ten dia ban tinh Gia Lai. 
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MAU DON DE NGHI CAP GIAY PH P XAY DVNG 
(Ban hanh kern theo Phu luc so 1 Thong he so 15/2016/TT-BXD ngay 30/6/2016 ctia 

Xay clung) 

CONG HOA x A HOI CHU NGHIA VIET NAM 
DO 10p - Tu. do - Hanh phtic 

----- 

DON DE NG1111 CAP GIAY PHEP x A y DING 

Kinh gui 	  

1. Thong tin vt chit TALI ttr: 

- Ten chit dAu to (ten chit h(i). 	  

- Ngueri dai die'n• 	 Clam va (neu c(5). 	  

- Dia chi lien he'• 	  

- So nha• 	DtrOng/ph6 	PhirOng/xa 	  

- Quiiin/huye'n 	 Tinh/thanh ph6. 	  

- Só din thoai• • 

2. Thfing tin ding trinh: 

- Dia diem xAy 

- L8 dAt s6. 	 Dien tich 	m2  

- Tai so nha• 	Dutmg/ph8 	 

- PhirCfng/xa 	 QuAn/huye'n 	  

- Tinh, thanh ph8. 	  

3. NOi dung de nghi cap pht p: 

- Ten dkr an. 	  

+ DA duqc• 	phe duyel, theo Quyet dinh sty 	ngay 	 
- G6m: (n) cong trinh 

Trong do: 

+ Cong trinh so (1-n): (ten tong trinh) 

* Loai cong trinh• 	 Cap ding trinh - 

* Cac thong tin chit yeu cita cong trinh- 

4. Don vi ho4c nguiri chit nhifm thiet ke 	  

- Ten don vi thief ke• 	  



- Chimg chi nang lkrc host dOng xay Ong 	co): S6 	CAp ngay 	 
- Ten chit nhie'm thi& ke 	  

- Chimg chi hanh ngh6' ca nhan so• 	do 	CAp ngay- 
- Dia chi- 

- Dien thoai: 	  

- GiAy phdp hanh nghe s6 (ne'u c6)- 	 cAp ngay 	 
5. Dkr kien thtri gian hoan thank cong trinh• 	  thong. 
6. Cam ket: Toi xin cam doan lam theo &mg giAy phep dtrgc cAp, n6u sai t6i xin hoan 
toan chiu trach nhie'm va bi xt:r ly theo quy dinh caa phap luat. 

Geri ken'? theo Dan nay ccic tai lieu: 

1 - 

2 - 

	ngay. 	thong. 	nom. 	 
Ngtkri lam dcrn/Dai din chit dau tir 

ghi r5 ho ten, dong cau (n'Au co) 
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6. Thu tyc cap giAy phep xay cly•ng co thoi hyn 

6.1. Trinh tty thtyc 

Bulk 1. Cac to chdc, ca nhan n6p 116 so. tai BO phlan tiep nh4n va tra ket qua 
cua Uy ban nhan dan cap huyen not xay dkrng cong trinh ho4c n6p qua dich vu btru 
chinh, ney trtrc tuyen (doi voi TTHC da xay dung dich vu cong trvc tuyen mac di) 
3, 4). 

Bulk 2. Cong chirc tiep nh4n ho so tai B6 ph:an tiep nh4n va tra ket qua kiem 
tra tinh hgp le, day du dm ho so: 

- TrtrOng hop h6 so khong thu6c pham vi giai quy& thi htrang clan de ca 
nhan, to chirc den co quan c6 tham quyen giai quyet; 

- Truerng hop 116 so da day du, hop le thi viet giAy bien nhan h6 soya hen tra 
ket qua trao cho ngtthi nOp, vao so theo doi ho so va phan mem dien tar (neu c6); 

- Trtr&ng hgp h6 so thieu hoc khong hop le thi cong chirc tiep nhan hO so 
hue/rig dan ngtred n6p ho so hoan thien bang phial hue/rig dan hoc g9i dien cho to 
chat (neu giri bang &Tong btru dien) bO sung ho so day dU, hgp le. 

Ettrerc 3. 

- Ke tir ngay nh4n dtrgc 116 so, UBND cap huyen phai to chirc thAm dinh ho so, 
kiem tra dux dia. Khi tha'm dinh 11O so, UBND cap huyen phai xac dinh tai lieu con 
thieu, tai lieu khong dung theo quy dinh hoc khong dung voi thkrc to d thong bao 
met Ian bang van ban cho chu dau to b6 sung, hoan chinh h6 so. TrtrOng hop 116 so 
b6‘ sung chtra dap img dtrgc yeu cau theo van ban thong bao thi co quan c6 thArn 
quyen c6 trach nhiem thong bao bang van ban htrang dan cho chu dau to tiep tvc 
hoan thien 116 so. ChU dau to c6 trach nhiem b6 sung, hoan thien h6 so theo van ban 
thong bao. Tnrang hop viec 1)6 sung h6 so van khong dap img dtrgc cac nOi dung 
theo thong bao thi co quan co tha'm quyen co trach nhiem thong bao den chtl dau to 
ve 1)'/ do khong cap gidy phep. 

- Can car quy mo, tinh, chAt, loci cong trinh va dia diem xay dkrng cong trinh co 
trong h6 so d nghi cap giay phep xay dipg, ca quan c6 thAm quyen cap giay phep 
xay dtmg c6 trach nhiem doi chieu cac dieu kien theo quy dinh de giri van ban lay 
kien cua cac co quan quan 1/ nha ntrOc ve nhang linh vtrc lien quan den ding trinh 
xay Ong theo quy dinh cua phap lu:at. 

- Cac co quan quan ly nha ntr6c dtrgc hoi )", kien co trach nhiem tra loci bang 
van ban ve nhang nOi dung thu6c chirc nang pan ly cua minh. Sau thoi hp 5 ngay, 
neu cac co quan nay khOng coy kien thi &roc coi la da gong 3", va phai chiu trach 
nhiem ve nhQng n6i dung thuOc chirc nang quan 1)% cUa minh; UBND cap huyen can 
cu cac quy dinh hien hanh de quy& dinh viec cap gi'Ay phep xay (king. 

Buck 4: Tra ket qua: 
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T6 chirc, ca nhan nhan ket qua va &mg phi, le phi (neu co) tai BO phan tiep 
nhan va tra ket qua; trtrang hop ca nhan, to chirc da dang 1(3% nhan ket qua qua dich 
vu btru chinh thi viec tra ket qua, thu phi, le phi (neu co) va mac phi throe thkrc hien 
qua dich vu butt chinh. 

Tiled gian nhan 116 soy va tra ket qua: Sang t& 7h00 den 11h00, chieu tir 13h00 
den 17h00 tir thir 2 den thir 6 (trir ngay nghi, le, tEt theo quy dinh). 

6.2. Cach thtic thvc 

Chu diu to giri hO soy ttvc tiep tai tri sa UBND cap huyen hoac qua dthyng btru 
dien, nOp trkrc tuyen (tmeng hop da trien khai dich vu cong trkrc tuyen mitt do 3, 4). 

6.3. Thanh phAn, so Itrovg 116' so.: 

a) Thanh phan 116 sa: 

* D6i vai cong trinh khong then tuyen; C6ng trinh tin ngtfong; Cong trinh cua 
co quan ngoai giao va to chirc quoc te, thanh phan ho so g6m: 

- Dan a nghi cap gidy phep xay chyng theo trAu tai Phki tic s6 1 Thong to s6 
15/2016/TT-BXD; 

- Ban sao hoac tep tin chira ban chip chinh mot trong nhirng giAy toy chimg 
minh quyen sir dpng dat theo quy dinh cua phap luat ve &it dai. Trtrerng hgp doi voi 
cong trinh xay chyng tram, cot Oat song tai khu virc khong thuOc nhorn dat co mpc 
dich sir dpng cho xay dkmg, khong chuyen doi &roc mic dich sir ding &it thi n'Op 
ban sao hoac tep tin chira ban chip chinh van ban chip thuan ve dia diem xay Ong 
cua Uy ban nhan dan cap huyen; 

- Ban sao hoac tep tin chira ban chip chinh hai bO ban ve thiet ke ky thuat hoac 
thiet ke ban ye thi cong chrgc phe duyet theo quy dinh cua phap luat ve xay Ong, 

+ Ban ve mat bang vi tri cong trinh tren lo dit tji le 1 /1 00 - 1 /500, kern theo son 
do vi tri cong trinh; 

+ Ban ye cac mat bang, cac mat dimg va mat cat chit yeu cua cong trinh, tS/ le 
1 /50 - 1/200; 

+ Ban ye mat bang m6ng tS, le 1/100 - 1/200 va mat cat mong CS/ le 1 /50, kem 
theo son d6 Tit] not voi he th6ng ha tang ky thuat ve giao thong; cap ntrot; thoat 
ntrac mtra, ntrot ban; xir ly ntrac thai; cap dien; thong tin lien lac; cac he thong ha 
tang ky thuat khac lien quan den cong trinh tS/ le 1 /50 - 1/200. 

Rieng d6i vai cong trinh cua cac ca quan ngoai giao, to chirc qu6c to va co 
quan raroc ngoai dau to tai Viet Nam con wan thit cac dieu khoan quy dinh cita 
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Hiep dinh hoac thoa thuan da dugc da duac ky ket vai Chinh phi] Viet Nam; DOi 
vai cong trinh ton 

can 
b8 sung ban sao hoac tep tin chira ban chup chinh van ban 

chap thudn str can thiet xay dung va quy rn8 cong trinh cua co quan ton giao theo 
phan cap. 

* DOi vai ding trinh sira china, cai tao: 

- Don de nghl cap gidy phep sira chira, cai tao ding trinh, nha a, theo mau tai 
Phu luc so 1 Thong to so 15/2016/TT-BXD. 

- Ban sao hoac tep tin chira ban chup chinh mot trong nhfing giay ter chimg 
minh ve quyen s& hiru, quan ly, sir dung cong trinh, nha & theo quy dinh,cua phap 
luat hoac ban sao giay phep xay dung da ducfc co quan nha nu& co tham quyen 
cap. 

- Ban sao hoac tep tin chira ban chyp chinh ban ve hien trang cua 13,8 phdn, 
hang muc cong trinh sira chira, cai tao da‘dugc phe duyet theo quy dinh c6 tS,  le 
tuong img yai tS/ le cac ban ye dm ho so de nghl cap phep sira chda, cai tao va anh 
chup (10 x 15 cm) hien trang cong trinh va cong trinh lan can truac khi sira chira, 
cai tao. 

- DOi yai cac cong trinh di tich lich sir, van hoa va danh lam, thang canh da 
ducyc xep hang, thi phai c6 ban sao hoac tep tin chira ban chup chinh van ban chap 
thudn dm co quan guar' 1/ nha nuac c6 tham quyen theo phan cap. 

* Di dai cong trinh: 

- Don de nghl cap giay phep di d&i cong trinh theo mau tai Phu luc so 1 Th8ng 
to so 15/2016/TT-BXD. 

- Ban sao hoac tep tin chira ban chup chinh mot trong nhiing giay to chimg 
minh quyen sir dung dat theo quy dinh cUa phap luat ve dat dai noi cong trinh se di 
dai den va giay for h9p phap ve quyen sa hdu cong trinh theo quy dinh cua phap 
luat. 

- Ban sao hoac tep tin chira ban chup chinh ban ve tong mat bang, noi cong 
trinh se duac di dai tai tS,  le 1/50 - 1/500. 

- Ban sao hoac tep tin chira ban chup chinh ban ye mat bang m6ng tS,  le 1 /1 00 -
1/200, mat cat mong tS,  le 1/50 tai dia diem cong trinh se di dai tai. 

- Ban sao hoac tep tin chira ban chup chinh bao cao ket qua khao sat danh gia 
chat lugng hien trang cua cong trinh do to chirc, Ca nhan c6 du dieu kien Wang luc 
thuc hien. 

- Ban sao hoac tep tin chira ban chup chinh phucmg an di dai gOm 
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+ Phan thuyet minh ve hien trang cong trinh va khu vkrc cong trinh se dugc di 
doi den; giai phap di doi, phuang an b6 tri sir dung phtrang tien, thiet bi, nhan lkrc; 
giai phap bao dam an toan cho cong trinh, nguai, may moc, thiet bi va cong trinh 
Ian can; bao dam ve sinh moi throng; tien d6 di dot to chic, ca nhan thkrc hien di 
&xi cong trinh; 

+ Phan ban ve bien phap thi cong di dal cong trinh. 

- Trugng hgp thiet ke xay dkxng cua cong trinh da dugc co quan chuyen mon ve 
xay dung tham dinh, cac ban ye thiet ke quy dinh tai mkic 3, mkic 4 Diem nay la ban 
sao hoac tep tin chira ban chip cac ban ve thiet ke xay dkrng da dugc co quan 
chuyen mon ve xay dkrng tham dinh. 

Ngodi cac tai lieu quy dinh d6i vai m6i loci cong trinh neu tren, 116 so de nghi 
cap ho so de nghi cap phep xay dkmg con phai b6 sung them cac tai lieu khac d6i 
vai cac tru6ng hgp sau: 

+ Ban sao hoac tep tin chira ban chip chinh bao cao ket qua tham dinh thiet ke 
dm co quan chuyen mon ve xay citing doi 	cong trinh theo quy dinh phai dugc 
tham dinh thiet ke. 

+ Ban sao hoac tep tin chira ban chip chinh van ban ban cam IC& cua chi dau 
to bao dam an toan cho ding trinh va ding trinh lan can d6i vai cong trinh xay chen, 
c6 tang ham. 

+ Ban sao hoac tep tin chira ban chip chinh ban ke khai nang hrc, kink nghiem 
cua to chic, ca nhan thiet ke theo mau tai Phki luc s6 3 Thong to s6 15/2016/TT-
BXD, kern theo ban sao chirng chi hanh nghe hog Ong xay dkmg, doi vai cong 
trinh chua dugc co quan chuyen mon ve xay dung tham dinh thiet 

+ Ban sao hoac tep tin chira ban chip chinh quyet dinh dau to doi vai cong 
trinh yeu cau phai lap du an dau ttr xay dkmg. 

b) S6 lugng h6 so: 02 (be) 

6.4. ThOi hyn giai quyet: Khong qua 20 ngay ke tir ngay nhan du h6 so hap 
le. 

6.5. D6i 	thtrc hien thu tyc hanh chinh: Chu dau to 

6.6. Co.  quan thtyc hien thu tyc hanh chinh: f.1y ban nhan dan Cap huyen. 

6.7. Ket qua thyc hien thii tyc hanh chinh: 

- Giay phep xay dung kern,theo h6 so thiet ke trinh xin cap giay phep xay dung
c6 (long dau dm co quan c6 tham quyen cap giay phep xay dkrng tai nai tiep nhan 
116 so. 
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6.8. Le phi: 150.000 dOng/Giay phep. 

6.9. Ten matt do'n, matt t r khai: 

Dan de nghi cap giay phep xay dtrng theo quy dinh tai Phg luc so 1 Thong to 
so 15/2016/TT-BXD ngay 30/6/2016 dm BO Xay dking hung clan ve cap giay phep 
xay dlyng. 

6.10.Yeu cAu, diet' kien thyc hien thu tuc hanh chinh: Khong 

6.11.Can cir 04 IS can thti tuc hanh chinh: 

- Luat Xay dtmg so 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh so 59/2015/ND-CP ngay 18/6/2015 cua Chinh phti ve guan 1)",  du 
an dAu to xay dyng; 

- Thong to so 15/2016/TT-BXD ngay 30/6/2016 dm BO Xay Ong htr6ng dan 
ve cap giay phep xay &pg. 

- Nghi quy& s6 48/2016/NQ-HDND ngay 8/12/2016 dm HOi dOng Nhan dan 
tinh Gia Lai ve viec quy dinh mire thu, the dO thu, nop 1e phi cap phep xay dung dip 
dung teen dia ban tinh Gia Lai; 

- Quyet dinh s'6 49/2016/QD-UBND ngay 28/1 1/2016 dm UBND tinh ve 
htrang clan cap phep xay dung ten dia ban tinh Gia Lai. 
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MAU DON DE NGI-11 CAP GIAY PHE P XAY DUNG 
(Ban hanh kern then Phu luc sa 1 Thong tusa 15/2016/TT-BXD ngay 30/6/2016 ciia BO 

Xay dung) 

CONG HOA XA HOI CHI) NGHIA VItT NAM 
DO 10p - Tu. do - II4nh pink 

DON DE NGHI CAP GIAY PHEP XAY DIING 

Kinh giri 	  

1. Thong tin ve chit dau ttr: 

- Ten chi' dAu to (ten chu 	  

- Ngutri dai dien• 	 Chirc vu (rfeu c6)- 

- Dia chi lien he- 

- s6 nha• 	Duorng/ph6 	Phustmg/xa 	  

- Qu#n/huy0 	 Tinh/thinh ph& 	  

- S6 din thoai• 	  

2. Thong tin cong trinh: 

- Dia di6m xay dung. 	  

- Lo dat  	tich 	m2 

- T4i s6 nha• 	Dubmg/ph6 	 

- Phuong/xA 	 QuAn/huyen 	  

- Tinh, thAnh pha• 	  

3. NOi dung de nghi cap phi!): 

- Loai cong trinh• 	 CAI) cong trinh. 	  
- Dien tich xay dung. 	m2 

- Cat xay dung. 	 

- Tang dien tich 	m2  (ghi ro din tich san cac king ham, tang tren mat 
king ky thu dt, king hing, tum). 

- Chi&I cao cong 	m (trong do ghi rd chieu cao cac tang ham, tang tren mat dat, 
tang lung, tum). 

- S6 tang: (ghi re' so tang ham, tang tren mat dat, tang ky thuaft, tang ling, tum) 

4. Dom vi hoc ngulti chii nhiesm thik ke• 	  
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- Ten dun vi thiet k6. 	  

- Chirng chi nang krc hoat d(5'ng xay dkrng (n6u có): So 	CAp ngay 	 

- Ten chit nhiem thie't lc& 	  

- Chang chi hanh nghe ca nhan so• 	do 	Cap ngay• 	 

- Dia chi• 	  

- Dien tho4i: 	  

- Gia'y phdp hanh nghe so (n6u co)• 	 cap ngay 	 

5. Dtr kin thei gian hoar' thanh tong trinh• 	  thang. 

6. Cam ke't: Toi xin cam doan lam theo dung giAy phep duqc ea)), nEu sai tai xin hoan 
toan chiu trach nhiem va bi xir ly theo quy dinh ctla phap lueat. 

Gui kem theo Dan nay coc tai 

1 - 

2 - 

	ngay 	thong 	Kim 	 
Ngrro•i lam do•n/Dai dign chti dant tit• 

ghi r5 hQ ten, gong cau (neu co) 
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II. LINH VVC QUY HOACH XAY DUNG 

7. Thu tyc tham dinh nhiem vy, nhiem vy dieu chinh quy hoach chi tiet 
cua der an au ttr xay dyng cong trinh theo hinh thtic kinh doanh thui5c tham 
quyen phe duyet cua UBND cap huyen 

7.1. Trinh ttr thtyc hien: 

Blare 1. Cac to chirc, ca nhan n9p ho so tai B9 phan tiep nhan va tra ket qua 
cua Uy ban nhan dan cap huyen not xay dung cong trinh hoac n9p qua dich vu buu 
chinh, nop trtrc tuyen (doi vai TTHC da xay dung dich vu cong trtrc tuyen rr:rc d9 
3, 4). 

Btrerc 2. Cong chirc tiep nhan h9 so tai 139 phAn tiep nhan va tra ket qua kiem 
tra tinh hop le, day du dm ho so: 

- Truang hop 119 so khong thu9c pham vi giai quyet thi huong dan de ca 
nhan, to chirc den co quan co tham quyen giai quyet; 

- Truang hop h9 so da dAy du, hop le thi viet giAy bien nhan 119 so va hen tra 
ket qua trao cho ngtroi rthp, vao so theo doi ho so va phan mem dien (neu co); 

- Tnrang h9p h9 so thieu hoAc khong h9p le thi cong cf:rc tiep nhan h9 so 
huang dan nguai n9p ho so hoan thien bang phial htrang dan hoac g9i dien cho to 
chirc (neu giri bang dung buu dien) bo sung ho so day dU, him re. 

Btrerc 3. Tra ket qua: 

T6 chirc, Ca nhan nhan ket qua va &rig phi, le phi (neu co) tai B9 phan tiep 
nhan va tra ket qua; truang h9p ca nhan, to chirc da clang ky nhan ket qua qua dich 
vu buu chinh thi viec tra ket qua, thu phi, re phi (neu co) va ctrac phi dugc thtrc hien 
qua dich vu buu chinh. 

, Thai gian nhan h9 so va tra ket qua: Sang tir 7h00 den 11h00, chieu tir 13h00 
den 17h00 tir filly 2 den thin 6 (trir ngay nghi, le, tet theo quy dinh). 

7.2. Cach thtic thirc hien: N9p ho so nix tiep tai tru sa UBND cap 
huyen hoac qua &rang buu dien, n9p truc tuyen (tnrang hcp da trien khai dich vu 
cong trtrc tuyen muc d9 3, 4). 

7.3. Thanh phan, so Iwo:mg 116 so: 

a) Thanh phAnh9 so: 

- D6i 	thAm dinh nhiem vu, nhiem vu dieu chinh quy hoach chi tiet (theo 
quy dinh cua Luat Quy hoach do thi va Nghi dinh s6 37/2010/ND-CP), thanh phAn 
h9 so g9m: (1) To trinh de nghi thAm dinh; (2) thuyet minh not dung nhiem vu; (3) 
du thao guy& dinh phe duyet nhiem vu; (4) cac ban ve in mau thu nho; (5) cac van 
ban phap l co lien quan. 

- DOi 	tham dinh nhiem vu, nhiem vg dieu chinh quy hoach chi tiet xay 
dung khu chirc nang d:dc thU, diem dan cu nong thon (theo quy dinh cua Luat Xay 
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dt..mg va Nghi dinh s6 44/2015/ND-CP), thanh phan h6 so g6m: (1) Toy trinh de nghi 
tham dinh, (2) thuyet minh not dung nhiem vu; (3) du thao quyet dinh phe duyet 
nhiem vu; (4) cac ban,ve in mau thu nho; (5) cac van ban phap c6 lien quan va 
van ban giai trinh kin cua cac co quan, to chirc va cong dong dan cu ve not dung 
nhiem vu quy hoach; 116 so phap nhan va ho so nang luc dm to chirc to van lip quy 
hoach xay dung. 

b) S6 luong h6 so: 03 (b6) 

7.4. Thiri hyn giai quyet: 

- Doi 	tham dinh nhiem vu, nhiem vu dieu chinh quy hoach chi tiet (theo 
quy dinh cua Luat Quy hoach do thi va Nghi dinh s6 37/2010/ND-CP): 15 ngay lam 
viec ke tir ngay nhan du h6 so h9p 

- D6i 	thim dinh nhiem vu, nhiem vu dieu chinh quy hoach chi tiet xay 
dung khu chirc fling dac thii, diem din cu nong th6n (theo quy dinh cua Luit Xay 
dung va Nghi dinh s6 44/2015/ND-CP): 10 ngay lam viec ke to ngay nhi'n du fit) so 
h9p 

7.5. DOi ttryng thirc hien thti tyc hanh chinh: Chu dau to du an dau to xay 
dung cong trinh. 

7.6. 1.6. Co' quan thyc hien thu tyc hanh chinh: Oy ban nhan dan cap 
huyen. 

7.7. Ket qua thtyc hien thti tyc hanh chinh: Bao cao thim dinh nhiem 
nhiem vu dieu chinh quy hoach. 

7.8. Le, phi: Thong to 01/2013/TT-BXD ngay 08/02/2013 dm B6 Xay dung 
ve Hu6rng (fan xac dinh va quan l chi phi quy hoach xay dt..mg va quy hoach do thi. 

7.9. Ten Ian do'n, mAti khai: Khong c6 

7.10.Yeu eau, dieu kien thu'c hien thii tyc hanh chinh (nen có): khong c6. 

7.11.Can car phap IY ctia thu tyc hanh chinh: 

- Luit Quy hoach do thi s6 30/20109/QH12 ngay 17/6/2009; 

- Nghi dinh s6 37/2010/ND-CP ngay 07/4/2010 dm Chinh phu ye lip, tham 
dinh, phe duyet va quanlquy hoach do thi; 

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh s6 44/2015/ND-CP ngay 06/5/2015 cua Chinh phu quy dinh chi 
tiet mot so not dung ve quy hoach xay dung. 
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B. THU TVC HANH CHINH SIYA DOI 

I. LINH VVC HOAT DONG XAY DVNG 

1. Thii tuc cap giay phep xay dirng doi veri cong trinh khOng theo tuyen 

1.1. Trinh ty• thtrc hi?n: 

Mr& 1. Cac to chirc, ca nhan n6p h6 sa tai B6 phL de) nhan va tra ket qua 
cua Uy ban nhan dan cap huyen nai xay dung cong trinh hoc n6p qua dich vu btru 
chinh, n6p tut tuyen (doi voi TTHC da xay dung dich vu cong true tuyen mat d'6 
3, 4). 

&rev 2. Cong chirc tiep nh'L h6 so tai Bo phan tiep nhin va tra ket qua kiem 
tra tinh h9p le, day du dm ho sa: 

- Truing hap he, sa khong thuc pham vi giai guy& thi huong dan de ca 
nhan, to chirc den ca quan c6 tham quyen giai quyet; 

- Truing hap h6 sa da day dit, h9p 1e thi viet gi4y biesn nhL h6 soya hen tra 
ket qua trao cho ngtr&i n6p, vao so theo doi ho sa va phan mem din tir (neu co); 

- Truing hap he),  sa thieu hoc kh,Ong hq? thi cong chuc tiep nhan h6 sa 
huong dan nguai nelp ho sa hoan thien bang phieu huong dan hoac g9i din cho to 
chirc (neu giri bang duimg bun dien) b6 sung h6 sa day du, hop' 

Swim 3. 

- Ke to ngay nhan ducfc h6 so, UBND cap huyn phai t6 chirc thim dinh h6 sa, 
kiem tra thuc dia. Khi thim dinh h6 sa, UBND cap huyen phai xac dinh tai lieu con 
thieu, tai lieu khong dung theo quy dinh ho-ac khong dung vii thuc to de thong bao 
mOt tan bang van ban cho chu dan tu be) sung, hoan chinh hi) sa. Truing hap he) sa 
be) sung chtra dap img duac yeu cau theo van ban thong bao thi ca quan CO thim 
quyen co trach nhiem thong bao bing van ban huong dAn cho chu diu to tiep tuc 
hoan thien ho sa. Chi' du tu CO trach nhiem b6 sung, hoan thien 116 sa theo van ban 
thong bao. Truing hap viec b6 sung 116 sa van khong dap Ung duac cac nOi dung 
theo thong bao thi ca quan co thim quyen co trach nhiem thong bao den chit du tu 
v• 13',  do khong cap giiy phep. 

- Can cir,quy mo, tinh chit, loai cong trinh va dia diem xay dung ding trinh CO 
trong ho sa de nghi cap giiy phep xay dung, ca quan co thim quyen cap giiy phep 
xay dung co trach nhiem doi chieu cac dieu kien theo quy dinh de giri van ban liy 
kin cua cac ca quan quan 1S1 nha ntrac ve nhang rinh vut lien quan den ding trinh 
xay dung theo quy dinh cua phap 1u4t. 

- Cac co quan quan 1St nha nu6c duac h6i y  kin co trach nhiem tra lOi bang 
van ban ve nhang n6i dung thuc chirc nang quan 1St cua minh. Sau thai han 5 ngay, 
neu cac ca quan nay khong coy kien thi dtrac coi la di dingy va phai chiu trach 
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nhiem ve nhimg not dung thu8c chirc nang quan 1/ cua minh; UBND cAp huyen can 
cir cac quy dinh hien hanh de guy& dinh viec cAp giAy phep xay 

Buck 4: Tra ket qua: 

To chirc, ca nhan nhan kk qua va dOng phi, le phi (neu co) tai B8 phan tie!) 
nhan va tra ket qua; truirng hgp ca nhan, to chirc da dang ky nhan ket qua qua dich 
vu btru chinh thi viec tra lc& qua, thu phi, le phi (neu co) va ctrgc phi dtrgc thtrc hien 
qua dich vu btru chinh. 

Th&i gian nhan ho so va tra ket qua: Sang tir 7h00 den 11h00, chiu tir 13h00 
den 17h00 tir thir 2 den thir 6 (trir ngay nghi, le, t6t theo quy dinh). 

1.2. Cach thtic thkrc hien: 

Chu dau to giri 116 so trirc tiep tai trn soy UBND cAp huyen hoac qua du6ng buu 
dien, nop trtrc tuyen (tru&ng hop da trien khai dich vu cong trgc tuyen mire d8 3, 
4).. 

1.3. Thanh phAn, so luvng 114 so': 

a) Thanh phAn ho so: 

- Don de nghi cAp giAy phep xay dtmg theo m'au tai. Phu luc so 1 Thong to so 
15/2016/TT-BXD; 

- Ban sao hoac tep tin chira ban chip chinh mot trong nhang giAy to chUng 
minh quyen sir citing dAt theo quy dinh cua phap luat ve dAt dai. Tru6ng hgp doi voi 
cong trinh xay dtmg tram, cot phat song tai khu vtrc kh8ng thu8c nhom dat co rrwc 
dich sir citing cho xay dtmg, khong chuy'en d6i dugc nujc dich sir ding dAt thi n8p 
ban sao hoac tep tin chira ban chip chinh van ban chAp thuan ve dia diem xay ding 
cua Uy ban nhan dan cAp huyen; 

- Ban sao hoac tep tin chira ban chip chinh hai h8 ban ve thiet ke kS7thuat hoac 
thiet ke ban ve thi cong dugc phe duyet theo quy dinh cua phap luat ve xay Ong, 
moi 138 Om: 

+ Ban ve mat bang vi tri cong trinh tren to dAt tS/ le 1/100 - 1/500, kern theo so 
d6vi tri cong trinh; 

+ Ban ve cac mat bang, cac mat clung va mat cat chii yeu ctia cong trinh, tS,  1e 
1/50 - 1/200; 

+ Ban ye mat bang mOng t5/ le 1/100 - 1/200 va mat cat mOng ty le 1/50, kern 
theo so do dAu not vai he th'cing ha tang 1(5', thuat ve giao thong; cAp mr6c; thoat 
nu& !Tara, nu& ban; xa. 1)',  nu& thai; cap dien; thong tin lien lac; cac he thong ha 
tang k'S,  thuat khac lien quan den cong trinh tS,  le 1/50 - 1/200. 
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b) 86 luong ho sa: 02 (bO) 

1.4. TWA hyn giai quyet: 

- Khong qua 20 ngay ke tir ngay nhan dU hi.) so hop 

1.5. DOi tuvng thtrc hien thil tyc hAnh chinh: Chu dAu to 

1.6. Co' quan thirc hien thfi tyc hanh chinh: Uy ban nhan dan cap huyen. 

1.7. Ket qua thtrc hien thil tyc hAnh chinh: 

GiAy phep )(ay dung kern theo hO so thiet k'e trinh xin cap giAy phep xay Ong 
cc') (king ddu cua co quan có tharn quyen cap gidy phep xay dtrng tai not tiep nhAn 
ho so. 

1.8. Le phi: 150.000c1/Giciy phep. 

1.9. Ten m'au don, mau to.  khai: 

Don de nghi cap gidy phep xay chAig theo quy dinh tai Phu 1pc 56 1 Thong to 
s6 15/2016/TT-BXD ngay 30/6/2016 dm BO Xay Ong twang din ye cap giAy phep 
xay Ong. 

1.10.Yeu cAu, dieu kien thi•rc hien thil tyc hanh chinh: Khong 

1.11.Can cu"r phap ly cfia thfi tyc hAnh chinh: 

- LuAt Xay Ong s6 50/2014/QH13 ngdy 18/6/2014; 

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cua Chinh phir ve guar' lY du 
an d'Au to xay Ong; 

- Thong to so 15/2016/TT-BXD ngay 30/6/2016 cita BO Xiiy dung hur'mg dan 
ve cap giciy phep thy dung. 

- Nghi quyit so 48/2016/NQ-HDND ngay 8/12/2016 clia HOi ciOng Nhan dan 
tinh Gia Lai ve viec quy dinh 	thu, the do thu, nop le phi cap'  phep xay dung ap 
clung tren clia ban tinh Gia Lai; 

- Quiet dinh se; 49/2016/QD-UBND ngay 28/11/2016 cita UBND tinh ve 
huang clan cap phep xay dung tren dia ban tinh Gia Lai. 

Ghi chi: PhAn in nghieng la n'cii dung sira doi 
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MAU DON DE NGHI CAP GIAY PRE P XAY DUNG 
(Ban hanh kern theo Phu lyc so 1 Thong to so 15/2016/TT-BXD ngay 30/6/2016 cUa 

BO Xcry clung) 

CONG HO A XA HOI CHID NGHIA VI$T NAM 
Dt:oc 	- Tu. do - Hgnh ph tic . 

DON DE NGH! CAP GIAY PHEP XAY DUNG 

Kinh giri • 	  

1. Thong tin ye chit dAu tu•: 

- Ten chii &Au ttr (ten chit 
ho)- 

- Nguoi dai dien• 	 Chirc vu (neu co)• 	  

- Dia chi lien he• • 

- stS nhi• 	Dtromg/pha 	Phtrong/xd 	  

- Qu'O/huyen 	 Tinh/thank pho 	  

- So dien thoai• 	  

2. Thong tin cong trinh: 

- Dia diem xay 

- Lo dAt so• 	 Dien tich 	m2  

- Tai so nha• 	DuOng/pha 	 

- Pfarerng/xa 	 QuO/huyen 	  

- Tinh, Mann ph& 	  

3. Nt5i dung de nghi cap phip: 

- Loai cong trinh• 	 CAp cong trinh• 	  

- Dien tich xay dung• 	m2.  

- Cot xay dung: 	 

- Tang dien tich sari• 	m2  (ghi r -6 dien tich san cac tang ham, tang tren mat 
clot, tang ky thuat, tang lung, turn). 

- Chieu cao cong 	m (trong do ghi r5 chi& cao ccic tang ham, tang tren mat 
dat, tang Meng, turn). 
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- SO tang: (ghi r5 s a tang  hjrn, tang  tren mat cat, tang kj) thuOt, tang lung, turn) 

4. Dan vi hoc ngtreri chit nhiOt thiet ke• 	  

- Ten don vi thi& Ice. 	  

- Chimg chi Wang hrc hoot dOng xay Ong (net' co): SO 	Cap ngay 

- Ten chit nhiem thie't k6. 	  

- Chimg chi hanh nghe ca nhan sty 	do 	Cap ngay. 	 

- Dia chi. 	  

- Dien tho4i: 	  

- Giay phep hanh nghe so (n'L co)• 	 cap ngay 	 

5. Dir kien thed gian hoan thanh cong trinh• 	 thong. 

6. Cam ket: Toi xin cam doan lam theo dung giay pile') ducfc cap, nL sai toi xin 
hoan toan chiu tech nhiem va bi xir 1 ,  theo quy dinh dia phap luat. 

Geri kern theo Dan nay cac tai lieu: 

1 - 

2 - 

	ngay 	thong 	nom. 	 
Nguiri lam dan/D4i diO chit dAu tit. 
4, ghi r5 h9 ten, gong dau (neu co) 
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2. Thu tuc cap gifiy phep xay dtrng tad dOi vo'i cong trinh theo tuyen trong 
do thi 

2.1. Trinh tv thuc 

Btrik 1. Cac to chuc, ca nhan nOp h'8 so tai BO phan tiep nhan va tra ket qua 
cua Uy ban nhan dan cap huyen not xay dung cong trinh hoc nOp qua dich vu btru 
chinh, no:p truc tuyen (doi 	TTHC da xay dung dich vu cong true tuyen mirc d8 
3, 4). 

Blare 2. Cong chirc tiep nhlan h"8 so tai Bo phan tiep nh4n va tra ket qua kiem 
tra tinh hgp re, day du dm ho so: 

- Truemg hgp hO so khong thuc pham vi giai quyet thi twang dan de ca 
nhan, to chirc den co quan c6 tham quyen giai quyet; 

- Truang hop het'  so da day du, hop le thi viet giay Wen nh4n 11'8 soya hen tra 
ket qua trao cho ngtred nop, vao so theo doi ho so va phan mem dien tir (neu c6); 

- Tn.redig hgp h8' so thieu hoc khong hop re thi cong chirc tiep nhan h8 so 
Inking dan ngtrati nOp ho so hoan thien bang phial hugng dan hoc g9i dien cho to 
chirc (neu girl bang duerng btru dien) b6 sung ho so day du, hop le. 

Bulk 3. 

- Ke to ngay nhan dugc 118' so, UBND cap huyen phai t6' chirc them dinh 11'8 so, 
kiem tra thuc dia. Khi them dinh h8 so, UBND cap huyen phai xac dinh tai lieu con 
thieu, tai lieu khong dung theo quy dinh hoc khong dimg vOi thuc to del thong bao 
mot ran bang van ban cho chU dau to b6 sung, hoan chinh 116 so. Truemg hgp h8 so 
1)6 sung chtra dap irng dugc yeu cau theo van ban thong bao thi co quan c6 them 
quyen cep trach nhiem thong bao bang van ban hugng dan cho chit dau tu tiep ttic 
hoan thien hO so. Chu dau to c6 trach nhiem b6 sung, hoan thien ho so theo van ban 
thong bao. Tttremg hgp viec b8 sung h'6 so van khong dap img &roc cac not dung 
theo thong bao thi co quan c6 than' quyen c6 trach nhiem thong bao den chit dau tu 
ve ly do khong cap giay phep. 

- Can cu quy mo, tinh chat, loai cong trinh va dia diem xay dung cong trinh c6 
trong h8 so de nghi cap giay phep xay dung, co quan c6 them quyen cap giay phep 
xay dung c6 trach nhiem doi chieu cac dien kien theo quy dinh de giri van ban lay )% 
kien cua cac co quan quan ly nha nu& ve nhang linh vkrc lien quan den cong trinh 
xay dung theo quy dinh cua phep 

- Cac co quan quan 17 nha nu& dugc hOi y kien c6 trach nhiem tra led bang 
van ban ve nhirrig not dung thuc chirc nang quan ly cua minh. Sau thed hen 5 ngay, 
neu cac co quan nay khong coy kien thi dugc coi la da d8ng )"/ va phai chiu trach 
nhiem ve nhang not dung thuc chirc nang quan ly cua minh; UBND cap huyen can 
cu cac quy dinh hien hanh de quyet dinh viec cap giay phep xay dung. 

45 



Btrorc 4: Tra ket qua: 

TO chirc, ca nhan nhAn ket qua va ding phi, le phi (neu co) tai Bo phAn tiep 
nhAn va tra ket qua; truerng hop ca nhan, to chirc da clang ky nhAn ket qua qua dich 
vu buu chinh thi viec tra ket qua, thu phi, le phi (neu co) va ctr6c phi dtrgc thuc hien 
qua dich vu buu chinh. 

Theri gian nhAn hO so va tra ket qua: Sang tir 7h00 den 11h00, chieu tir 13h00 
den 17h00 tir thir 2 den thir 6 (bir ngay nghi, le, tet theo quy dinh). 

2.2. Cach thurc thirc 

Chit dAu to gfri ho so truc tie') tai trti se).  UBND cap huyen hoAc qua dugng buu 
dien, nip truc tuyen (truing hop da trier' khai dich vu cong truc tuyen muc d6 3, 
4).. 

A 	 A 2.3. Thanh phan, so luvng ho 

a) Thanh phAn hO so: 

- Dan cfe nghi cap giciy phep xay dung theo mau tai Phu lyc so 1 Thong to • so 
15/2016/T7'-BXD; 

- Ban sao hoac tep tin chtia ban chyp chinh m6t trong nfaing giay to• chimg 
minh quyen sir dtmg dat theo quy dinh cua phap luAt ve dat dai hoAc van ban chap 
thuAn dm co quan nha mac c6 tham quyen ve vi tri va phuang an tuyen. 

- Ban sao hoac tep tin chira ban chyp chinh Quyet dinh thu hoi dAt cua co quan 
nha mr6c c6 tham quyen theo quy dinh cua phap luAt ve dat dai; 

- Ban sao hoac tep tin china ban chyp chinh hai bo ban ve thiet ke ky thuAt 
holac thiet ke -ban ve thi cong dugc phe duyet theo quy dinh cua phap luAt ve xay 
dtmg, moi b0 giSm: 

+ So dO vi tri tuyen cong trinh tS,  le 1/100 - 1 /500; 

+ Ban ve mat bang tong the hoAc ban ye binh do cong trinh tS,  re 1 /500 -
1/5000; 

+ 	Ban ve cac mat cat ngang chit'  yeu cua tuyen cong trinh tS/ le 1/50 - 1/200; 

+ Rieng dOi vori cong trinh ngam phai b6 sung them: Ban ve cac mat cat ngang, 
cac mat cat d9c the hien chieu sau cong trinh tSi le 1/50 - 1/200; So do ddu not vgi 
he thong ha tang ky thuAt ngoai cong trinh tS,  le 1 /1 00 - 1/500. 

b) SO luting hO so: 02 (bO) 

2.4. Thai flan giiii quyet: Khong qua 20 ngay ke tir ngay nhAn du hO so hop 
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2.5. Doi tuvng thtyc hien thu tyc hanh chinh: Chu dau to 

2.6. Co' quan thtyc hien thii tyc hanh chinh: Uy ban nhan dan cap huyen. 

2.7. Ket qua thtyc hien thu tyc hanh chinh: 

GiAy phep )(Ay dkrng kern theo h6 sa thie't k" trinh xin cap giAy phep xay di,rng 
c6 d6ng dAu cua ca quan c6 thAm quy'n cap giAy phep xay dung tai nai tiep nhian 
h6 sa. 

2.8. Le phi: 150.000c1/Gieiy phep. 

2.9. Ten luau dun, matt to.  khai: 

Don de nght cap giay phep xay dyng theo quy dinh tai Phu lyc sa 1 Thong to 
sa I 5/2016/T7'-BXD ngay 30/6/2016 cue! BO Xely dyng hu-6.ng dan ve cap gay phep 
xay dung. 

2.10.Yeu cAu, dieu kien thtyc hien thit tyc hanh chinh: Khong 

2.11.Can cir phap ly cfia thu tyc hanh chinh: 

- Lu4t Xay dtmg s6 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh se; 59/2015/ND-CP ngay 18/6/2015 cua Chinh pha ve quan ly du 
an dAu to xay dtmg; 

- Thong tic sa 15/2016/TT-BXD ng2y  30/6/2016 cficx BO Xeiy citing hwang ogn 
1ve cap gieiy phep xay dung. 

- Nghi quyit sa 48/2016/NQ-HDND ngay 8/12/2016 ciia HOi cl'ong Nhein dan 
tinh Gia Lai ve viec quy dinh Inzic thu, the do thu, nop le phi cell).  phep xay dung ap 
dyng tren dia ban tinh Gia Lai; 

- Quyit dinh so 49/2016/QD-UBND ngay 28/11/2016 ctia UBND tinh ve 
httong dan cap phep xay dyng tren clia ban tinh Gia 

Ghi chia: PhAn in nghieng la not dung saa d6i 
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MAU DON DE NGHI CAP GIAY PH P XAY DUNG 
(Ban hanh kern theo Phu luc so: 1 Thong tu. so 15/2016/TT-BXD ngay 30/6/2016 cua BO 

Xay dung) 

LONG HO A XA HOI CHU NG1-11A VIVI' NAM 
DOc lap - Tu. do - Il#nh phtic 

DON BE NGHI CAP GIAY PHEP XAY DUNG 

Kinh giri 	  

1. Thong tin ve chit dAu tu•: 

- Ten chu dau to (ten chu ho)• 	  

- Nguoi dai dien• 	 Chirc vu (neu co)• 	  

- Dia chi lien he• 	  

- S6 nha• 	Duemg/ph6 	Phuong/xa 	  

- Quan/huyen 	 Tinh/thanh ph6- 

- S6 dien thoai 	  

2. Thong tin cong trinh: 

- Dia diem xay dung• 	  

- L6 dat so• 	 Dien tich 	m2 

- T4i S6 nha• 	Dueng/ph6 	 

- Phueng/xa 	 Quan/huyen 	  

- Tinh, thanh ph6. 	  

3. NOi dung de nghi cap phep: 

- Loai cong trinh• 	 Cap cong trinh• 	  

- T6ng chieu dai cong trinh• 	m (ghi r5 chiu dai qua tirng khu vuc (Mc this, qua 
tirng Ilia gioei hanh chinh x, phtreeng, quan, huy'en, tinh, thanh ph6). 

- Cot cua cong trinh• 	m (ghi rd cot qua tirng khu vut) 

- Chieu cao tinh khong cua tuyen• 	m (ghi r5 chiL cao qua cac khu vu•c). 

- Do sau cong trinh• 	m (ghi r5 dO sau qua tirng khu vyc) 

4. Don vi hoc ngtriri chti nhient thiet ke• 	  

- Ten dun vi thiet ke• 	  

- Chirng chi hang lvc hoat dOng )(Ay civng (n6u co): S6 	Cap ngdy 	 
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- Ten chu nhiem thiet ke 	  

- Chimg chi hanh nghe ca nhan 	do 	Cap ngdy. 	  

- Dia chi• 	  

- Dien thoai: 	  

- Giay pile]) hanh ngh 	(n6u co)• 	 cap ngay 	 

5. Dir kie'n thoi gian hoar' thanh cong trinh• 	  thong. 

6. Cam Ick: Toi xin cam doan lam theo dung giay phep duvc cap, n6u sai toi xin hoan 
toan chiu trach nhiem va bi xir lY theo quy dinh cUa phap luat. 

Girl kern theo Dan nay cac tai 

2 - 

	ngay 	thong. 	nom. 	 
Nguiri lam do•n/Doi din chit dau tir 

ghi ho ten, gong caw (nefu co) 
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A 	. A 3. Thu tyc cap pay phep sfra china, cai tkto cong trinh 

3.1. Trinh ty• thud 

Buoy 1. Cac to chdc, ca nhan n6p h6 sa tai B9 phan tiep nhan va tra ket qua 
cua Uy ban nhan dan cap huyen nai xay Ong cong trinh hoac n6p qua dich Iry btru 
chinh, n6p tivc tuyen (doi vai TTHC da xay ding dich vu cong trirc tuyen mind d6 
3, 4). 

Bulk 2. Cong chirc tie!) nh'An h6 sa tai 136 phan tiep nhan va tra ket qua kiem 
tra tinh hgp le, day du dm h6 sa: 

- Truang hgp ho sa khong thu6c pham vi giai quyet thi huang clan de ca 
nhan, to chirc den ca quan có tham quyen giai quyet; 

- Truang hop h6 sa da dAy du, hgp le thi viet giay bien nhan 116 sa va hen tra 
ket qua trao cho ngtrai n6p, vao s6 theo doi ho sa va phan mem dien tin (neu co); 

- Truang hop h6 sa thieu hoac khong hop le thi cong chirc tiep nhan h6 sa 
huang dan ngtrai n6p h6 sa hoan thien bang phieu huong dan hoac g9i dien cho to 
chirc (neu girl bang dt.romg btru dien) b6 sung h6 sa dAy du, hop 

Bulk 3. 

- Ke ttir ngay nhan dugc h6 sa, UBND cap huyen phai to chirc tham dinh 116 sa, 
kiem tra thkrc dia. Khi tham dinh h6 sa, UBND cap huyen phai xac dinh tai lieu con 
thieu, tai lieu khong dung theo quy dinh hoac khong dung vai thkrc to de thong bac) 
mot Van bang van ban cho chu dAu tu b6 sung, hoan chinh h6 sa. TruCmg hgp h6 sa 
b6 sung chtra dap UN dugc yeu cAu theo van ban thOng bac, thi ca quan có tham 
quyen CO trach nhiem thong bao bang van ban huang dAn cho chti dAu tu fief:, tic 
hoan thien h6 sa. Chu dAu tu CO trach nhiem b6 sung, hoan thien h6 sa theo van ban 
thong bac). Truang hgp viec b6 sung h6 sa van khong dap Ung dugc cac not dung 
theo th6ng bao thi ca quan co tham quyen CO trach nhiem th6ng bac) den chu dAu to 
ve lY do khong cap giay phep. 

- Can cir quy m6, tinh chat, loci ding trinh va dia diem xay ding ding trinh co 
trong 116 sa de nghi cap giay phep xay dkmg, ca quan có tham quyen cap giay phep 
xay ding có trach nhiem doi chieu cac diet' kien theo quy dinh de giri van ban lay Y 
kien cua cac ca quan quan ly nha nuac ve nhang linh virc lien quan den cong trinh 
xay chmg theo quy dinh cua phap luat. 

- Cac ca quan quan lY nha nuac dugc hoi y kien co trach nhiem tra lei bang 
van ban ve nhang not dung thu6c chirc nang quan ly cua minh. Sau thai han 5 ngay, 
neu cac ca quan nay khong coy kien thi dugc coi la da dingy va phai chiu trach 
nhiem ve nhang not dung thu6c chirc nang guar' lY cua minh; UBND cap huyen can 
dr cad quy dinh hien hanh de guy& dinh viec cap giay phep xay ding. 
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Buo'c 4: Tra ket qua: T6 chirc, ca nhan nhan ket qua va dong phi, Fe phi (neu 
co) tai B6 phan tiep nhan va tra ket qua; truang h9p ca nhan, to chirc da clang 14 
nhan ket qua qua dich v9 btru chinh thi viec tra ket qua, thu phi, le phi (neu co) va 
ctrac phi dugc thkrc hien qua dich v9 btru chinh. 

Thai gian nhan h6 so va tra ket qua: Sang tir 7h00 den 11h00, chi'eu tir 13h00 
den 17h00 tir thir 2 den thir 6 (trir ngdy nghi, le, t'et theo quy dinh). 

3.2. Cach thtiv thy.c 

Chu dau to giri h6 so trkrc tiep tai tr9 UBND cap huyen hoc qua throng buu 
dien, n6p trkrc tuyen Oman h9p da trien khai dich v9 cong live tuyen mire d6 3, 
4).. 

A 	A 	 A 3.3. Thanh phan, so Itry.ng ho 

a) Thanh phan ho so: 

- Dan cue nghi cap giay phep st:ra chfia, cai tao cong trinh, nha a, theo mau tai 
Phu lac so 1 Thong tit so Sc15/2016/1T-BXD. 

- Ban sao hoc teP tin chtia ban chyp chinh m6t trong nhang giay toy chirng 
minh ve quyen sa hiru, quan 1y, sir dking cong trinh, nha a theo quy dinh ctia phap 
luat hoc ban sao giay phep xay dkrng da dugc co quan nha nu& co tham quyen 
cap. 

- Ban sao hoc CO tin chira ban chyp chinh ban ye hien tang cua b6 phan, 
hang mac cong trinh sth chua, cai tao da dugc phe duyet theo quy dinh co tS,  le 
twang Ung v6i tSt le cat ban ve cua ho so de nghi cap phep sira chira, cai tao va anh 
ch9p (10 x 15 cm) hien trang ding trinh va cong trinh lan can nix& khi sira 
cai tao. 

- Doi voi cac ding trinh di tich Lich sir, van h6a va danh lam, thang earth da 
duvc xep hang, thi phai c6 ban sao hoc te'p tin chum ban ch9p chinh van ban chap 
thuan dm co quan quan l nha nu& co tham quyen theo phan cap. 

b) S6 luongh6 so: 02 (bO) 

3.4. Thiri hyn giai quyet: 

- KhOng qua 20 ngay ke tir ngay nhan du h6 so hop 

3.5. Doi tuvng thy hien thii tyc hanh chinh: Chu dau to 

3.6. Co' quan thyc hien thii tyc hanh chinh: Uy ban nhan dan cap huyen. 

3.7. Ket qua thy.c hien thfi tyc hanh chinh: 
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Giay phep xay dung kern theo he) so thiet ke trinh xin cap giay phep xay dung 
c6 &rig clan cua co quan có tham quyesn cap giay phep xay dung tai not tip nhan 
116 so. 

3.8. Le phi: 150.000c1/Giciy phep. 

3.9. Ten matt do'n, matt 	khai: 

Dan d nghi cap gay phep xay citing theo quy clinh tai Phu luc s a 1 Thong tu-
sa 15/2016/TT-BXD ngay 30/6/2016 ctia BO Xay dyng htrang dCin ve cap gay phep 
xay dung. 

3.10.Yeu c'au, dieu kien thtyc hien thil tyc hanh chinh: Khong 

3.11.Can co. phap 1y dm thu tuc hanh chinh: 

- Luat Xay dknig so 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh se) 59/2015/ND-CP ngay 18/6/2015 dm Chinh phu v'e quan lY du 
an dau to xay dung; 

- Thong tic sa 15/2016/TT-BXD ngay 30/6/2016 cUa BO Xay dyng htro-ng dan 
ve cap gia'y phep xay dyng. 

- Nghi quyit so 48/2016/NQ-HDND ngay 8/12/2016 cUa HOi clang Nhan dan 
tinh Gia Lai vi viec quy clinh mire thu, chi clO thu, nop le phi cap'  phep xay dyng ap 
dyng tren Ilia ban tinh Gia Lai; 

- Quyit clinh sa 49/2016/QD-UBND ngay 28/11/2016 cita UBND tinh ve 
hu-o-ng clan cap phep xay dyng trin clia ban tinh Gia Lai. 

Ghi 	Phan in nghieng la not dung sira d6i 
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MAU DON DE NGHI CAP GIAY PH P XAY DUNG 
(Ban hanh kern theo Phu luc sa 1 Thong tu. sa 15/2016/TT-BXD ngay 30/6/2016 caa BO 

Xay dung) 

CONG HOA XA HOI CHID NGHIA VIET NAM 
DOc 14p - Tu. do -114nh phtic 

DON DE NGHI CAP GIAY PHEP XAY DUNG 

Kinh gtri 	  

1. Thong tin ve chti din fir: 

- Ten chit &Au to (ten chit h6). 	  

- Ngtrari dai dien- 	 Chirc vu (neu co)• 	  

- Dia chi lien he- 

- S6 nha- 	Dutmg/ph6 	PhuOng/xA 	  

- QuAn/huyen 	 Tinh/thanh ph6- 

- S6 dien tho4i- 

2. Thong tin cong trinh: 

- Dia diem xay dung- 

- L6 dAt s6- 	 Dien tich 	m2.  

- Tai S6 nha- 	Demg/ph6 	 

- Phtrong/xd 	 QuAn/huyen 	  

- Tinh, thanh ph6- 

3. NC:li dung de nghi cap phep: 

- Loai cong trinh- 	 CAp cong trinh- 

- Dien tich xay dung tAng 1 (tAng tret)- 	m2.  
2 	2 - T6ng dien tich saw 	m2  (ghi r5 dien tich san cac tang ham, tang tren mat diit, 

tang ky thujt, tang lung, turn). 

- Chieu cao cong trinh 	m (trong do ghi ro chieu cao cac tang ham, tang tren mat dcit, 
tang lieng, turn). 

- S6 tAng: (ghi ro s a tang ham, tang tren mat clot, tang kji thujt, tang lung, turn) 

4. Dan vi hoc nguiri chit nhie'm thiet ke- 

	

- Ten dun vi thiet ke- 	
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- Chimg chi nang lisc hog d6ng xay dung (ntu ca.): S6 	 Cap ngay 	 

- Ten chu nhiem thitt Ice- 

- Chimg chi hanh nght ca nhan sty 	do 	CAp ngay. 	 

- Dia chi- 

- Dien thoai: 	  

- GiAy phdp hanh nght se; (ntu co)• 	 cap ngay 	 

5. Dkr kin Mei gian hoar' Minh cong trinh• 	  thong. 

6. Cam ket: Toi xin cam doan lam theo dung giay phep dugc cap, ntu sai toi xin hoan 
town chiu trach nhiem va bi ?dr IY theo quy dinh dm phap Vat. 

Giii kem theo Dan nay cac tai lieu: 

2 - 

	ngay 	thong. 	nom. 	 
Ngtrai lam dcrn/DO din chit dal, ttr 
KY, ghi r5 ho ten, 'dung cldu (neu co) 
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4. Thu tkic cap giAy phep xay dung dOi 	trir&ng hop di (lei cong trinh 

4.1. Trinh to thkrc 

Bulk 1. Cac to chirc, ca nhan n6p h6 sa tai B6 phan tiep nhan va tra ket qua 
cua Uy ban nhan dan cap huyen nai xay dkmg cong trinh hoac n6p qua dich vu btru 
chinh, n6p trkrc tuyen (doi vbi TTHC da xay dkmg dich vu cong true tuyen mat d6 
3, 4). 

Bulk 2. Cong chdc tiep nhan h6 sa tai B6 phan tiep nhan va tra ket qua kiern 
tra tinh hop re, day du cua ho sa: 

- Tnrang hop ho sa khOng thu6c pharn vi giai quyet thi huong dan de ca 
nhan, to chic den ca quan c6 tham quyen giai quyet, 

- TruOng hop h6 sa da day du, hop le thi viet giay Men nhan h6 sa va hen tra 
ket qua trao cho ngtroi n6p, vao so theo &Si ho sa va phan mem dien tir (neu c6); 

- Truong hop h6 sa thieu hoac khong hop thi cong chirc tiep nhan h6 sa 
huong dart ngutri n6p ho sa hoan thien bang phial huong dan hoac g9i dien cho to 
chdc (neu gdi bang &rang btru dien) 1)6 sung ho sa day du, hop 1". 

Bulk 3. 

- Ke tir ngay nhan dugc h6 so, UBND cap huyen phai to chirc tham dinh h6 sa, 
kiem tra thvc dia. Khi tham dinh h6 sa, UBND cap huyen phai xac dinh tai lieu con 
thieu, tai lieu khong dung theo quy dinh hoac khong dung voi thkrc t6 de thong bao 
mot lan bang van ban cho chit dau tu b6 sung, hoan chinh h6 sa. TarOng hop h6 sa 
b6 sung chua dap dng dugc yeu cau theo van ban thong bao thi ca quan co tham 
quyen c6 trach nhiem thOng bao bang van ban huong dan cho chu dau tu tiep tvc 
hoan thien h6 sa. Chu dau to c6 trach nhiem b6 sung, hoan thien h6 sa theo van ban 
thong bao. Truerng hop viec bo sung 116 sa van khong dap dng dugc cac not dung 
theo th6ng bao thi ca quan co tham quyen CO trach nhiem thong bao den chit'  dau tu 
ve 1).,  do khong cap giay phep. 

- Can Cl:r quy mo, tinh chat, loci cong trinh va dia diem xay dung cong trinh c6 
trong ho sa de nghi cap giay pile]) xay dung, ca quan c6 tham quyen cap giay phep 
xay dkrng co trach nhiem doi chieu cac dieu kien theo quy dinh de gdi van ban lay )", 
kien cua cac ca quan quan ly nha ntr6c ve nhfing linh vkrc lien quan den cong trinh 
xay dung theo quy dinh cua phap luat. 

- Cac ca quan quan ly nha nook dugc hoi y kien c6 trach nhiem tra lOri bang 
van ban ve nhang not dung thu6c chirc Wang quan ly cua minh. Sau thOri hp 5 ngay, 
neu cac ca quan nay kh6ng coy kien thi dugc coi IA da d6ng y va phai chiu trach 
nhiem ve nhang not dung thu6c chirc nang quan ly cua minh; UBND cap huyen can 
cir cac quy dinh hien hanh de quyet dinh viec cap giay phep xay dkmg. 

Bulk 4: Tra ket qua: 
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To chirc, ca nhan nhan ket qua va &mg phi, le phi (neu co) tai Bo phan tiep 
nhan va tra ket qua; tnrarng hap ca nhan, to chirc da gang kS,  nhan ket qua qua dich 
vu btru chinh thi viec tra ket qua, thu phi, le phi (neu co) va click phi dugc thkrc hien 
qua dich vu btru chinh. 

Thai gian nhan hO so va tra ket qua: Sang tir 7h00 den 11h00, chieu tin 13h00 
den 17h00 tin thir 2 den thir 6 (trir ngay nghi, 16, tet theo quy dinh). 

4.2. Cach thtic thtrc 

Chu dal to giri hO so trkrc tiep tai trp sa UBND cap huyen hoac qua duerng buu 
dien, nop trkrc tuyen (trugng hop da trien khai dich vu cong trkrc tuyen MI.TC dO 3, 4). 

4.3. Thanh phArt, so Itroyng Itto 

a) Thanh phan 116 so: 

- Dan d nghi cap gay phep di do1 cong trinh theo mau tgi Phu lyc so 1 Thong 
tic so 15/2016/77-BXD. 

- Ban sao hoc CO tin china ban chyp chinh mot trong nhang gidy to chirng 
minh quyen sir dung dat theo quy dinh cua phap luat ve dat dai not cong trinh se di 
deli den va gidy to hop phap ve quyen sa hitu cong tririh theo quy dinh cua phap 
luat. 

- Ban sao hosdc CO tin china ban chyp chinh ban ve tang mat bang, nai cong 
trinh se dugc di deli tai tS7 re 1/50 - 1 /500. 

- Ban sao hoc CO tin china ban chyp chinh ban ve mat bang mong t5i le 1/1 00 
- 1/200, mat cat mOng t5/ le 1/50 tai dia diem cong trinh se di dai tad. 

- Ban sao hoc tO tin china ban chyp chinh bao cao ket qua khao sat danh gia 
chit lugng hien tang cua cong trinh do to chirc, ca nhan có du dieu kien nang lkrc 
thkrc hien. 

- Ban sao hoeic CO tin china ban chyp chinh phircrng an di dai gOrn 

+ Phan thuyet minh ve hien trang cong trinh va khu vkrc cong trinh se dugc di 
dai den; giai phap di dai, phtrang an bo tri sir dung phuong tien, thiet bi, nhan lkrc; 
giai phap bao dam an toan cho cong trinh, nguari, may mOc, thiet bi va cong trinh 
lan can; bao dam ve sinh moi truetng; tien dO di dai; to chirc, ca nhan thkrc hien di 
dai cong trinh; 

+ Phan ban ve bien phap thi cong di dai cong trinh. 

- Truerng hgp thiet ke xay dkrng cua cong trinh da dugc co quan chuyen mon ve 
xay dkrng tharn dinh, cac ban ve thiet ke quy dinh tai mpc 3, muc 4 Diem nay la ban 
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sao hoac tep tin chira ban chip cac ban Ve thiet ke xay dung da &roc ca quan 
chuyen mon ve xay dung tham dinh. 

Ngodi cac tai lieu quy dinh doi 	loci cong trinh neu tren, ho sa de nghi 
cap h6 sa de nghi cap phep xay dkrng con phai b6 sung them cac tai lieu khac d6i 
voi cac twang hop sau: 

+ Ban sao hoac tep tin chira ban chip chinh bao cao ket qua tham dinh thiet ke 
cua ca quan chuyen mon ve xay di:mg doi vOi cong trinh theo quy dinh phai &roc 
tham dinh thiet 

+ Ban sao hoac tep tin chira ban chip chinh van ban ban cam ket cua chi dau 
tu bao dam an toan cho cong trinh va cong trinh lan can d6i 	cong trinh xay chen, 
c6 tang ham. 

+ Ban sao hoac tep tin chua ban chip chinh ban ke khai nang luc, kinh nghiem 
cua to chic, ca nhan thiet ke theo mau tai Phu luc so 3 Thong tu so 15/2016/TT-
BXD, kern theo ban sao chirng chi hanh nghe hog dOng xay cmg, doi vai cong 
trinh chua &roc ca quan chuyen mon ve xay dgng tham dinh thiet 

+ Ban sao hoac tep tin chira ban chip chinh guy& dinh'dau tu d6i voi cong 
trinh yeu cau phai lap du.  an  Au tu xay 

b) So luongh'6 sa: 02 (bO) 

4.4. Tho'i ban giai quyet: Khong qua 20 ngay ke tiz ngdy nhan du ho sa hop 
le. 

4.5. Dtoi ttivng thtyc hien thti tic hanh chinh: Chu dau to 

4.6. Co.. quan thtyc hien thii tic hanh chinh: Uy ban nhan dan cap huyen. 

4.7. Ket qua thtyc hien thii tic hanh chinh: 

Giay phep xay di:mg kern theo ho sa thiet ke trinh xin cap giay phep xay dung 
c6 &mg dau cUa ca quan c6 tham quyen cap giay phep xay dung tai nai tiep nhan 
116 sa. 

4.8. Le phi: 150.000c1/Gay phep. 

4.9. Ten tnAti don, matt to.  khai: 

Dan di' nghi cap'  giay phep xay dung theo guy clinh tai Phu lyc sa 1 Thong tic 
so 15/2016/TT-BXD ngay 30/6/2016 cf,ta BO )(ay dung &rang dan ve cap gidy phep 
xay dung. 

4.10.Yeu cAti, dieu kien thtyc hien thil tic hanh chinh: Khong 
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4.11.Can 	phi') ly cua thu ttic hanh chinh: 

- Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cua Chinh phit ve quan ly du 

an &au to xay dung; 

- Thong tu. so 15/2016/TT-BXD ngay 30/6/2016 cita BO Xay dung hirang dfin 

ve cap giciy phep xay dung. 

- Nght quyet sd 48/2016/NQ-HDND ngay 8/12/2016 ciia HOi clang Nhan dan 
tinh Gia Lai ve viec quy dinh mirc thu, chi dl5 thu, nap le phi cap phep xay dung ap 
dung tren clia ban tinh Gia Lai; 

- Quyet dinh so 49/2016/QD-UBND ngay 28/11/2016 ciia UBND tinh ve 
htrang dan cap phep xay dung tren clia ban tinh Gia Lai. 

Ghi chit: Phan in nghieng la not dung sii.a dai 
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MAU DON DE NGHI CAP GIAY PREP XAY DVNG 
(Ban hanh kem theo Phu lyc se,  1 Thong tit- so 15/2016/TT-BXD ngay 30/6/2016 cua BO 

Xay dung) 

CQNG HO A XA WA CHU NGHiA VIET NAM 
DO 10p - Tkr do - 114nh phtic 

DUN DE NGHI CAP GIAY PHEP XAY DUNG 

(Sir dung cho cong trinh: Khong theo tuyin/Theo tuyjn trong do thi/Tuvng dai, tranh 
hoanh trang/Quang cao/Nha 0 rieng le/sera chfia, cai tao/Theo giai doan cho cong trinh 

khong theo tuyen/Theo giai (loan cho cong trinh theo tuyAn trong do thi/Dy• tin/Di doi 
cong trinh) 

Kinh giri• 	  

1. Thong tin ye chti clan ttr: 

- Ten chi' dAu tu.  (ten chi' h(i). 	  

- Ngtroi dai dien. 	 Chirc vu (neu co). 	  

- Dia chi lien he. 	  

- S6 nha• 	DuZIng/ph6 	Phtrang/xa 	  

- Quan/huyen 	 Tinh/thanh ph6. 	  

- S6 dien thoai 	  

2. Thong tin cong trinh: 

- Dia diem xay. thing. 	  

- Le) dAt stY 	 Dien tich 	m2 

- Tai s6 nha. 	Duang/ph6 	 

- Phtro.ng/xa 	 Quan/huyen 	  

- Tinh, thanh ph6. 	  

3. NOi dung dt nghi cap pile!): 

- COng trinh can di diyi: 

- Loai cong trinh• 	 CAp cong trinh- 

- Dien tich xay thing tang 1 (tAng trot)- 	 m2.  

- T6ng dien tich san• 	 m2.  

- Chieu cao cong trinh. 	 m.  

- Dia diem cong trinh di di/i den: 	  
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- LO dot s6. 	 Dien tich 	  

- Tai. 	 Duamg. 	  

- Phithng (xA) 	 QuAn (huyen) 	  

- Tinh, thanh ph6'. 	  

- S6 tang. 	  

4. Don vi hoc ngtrol chii nhiem thiet ke 	  

- Ten don vi thiet ke. 	  

- Chirng chi nang lkrc hoat dOng xay dkrng (neu cO): S6 	Cap ngay 	 

- Ten cha nhiem thiet 	  

- Chimg chi hanh ngh'e ca nhan s6. 	do 	Cap ngay- 

- Dia chi- 

- Dien thoai: 	  

- Giay phep hanh nghe s6 (neu cO)• 	 cap ngay 	 

5. Dw kien HIM gian hoin thimh ding trinlr 	 than. 

6. Cam ket: Toi xin cam doan lam theo dung giAy phip duqc cap, neu sai toi xin hoan 
town chiu trach nhiem va bi xfr ly theo quy <firth cue phap luat. 

Gui kern theo Don nay cac tai 

1 - 

2 - 

	ngay 	thong 	nom 	 
Ngtriri lam don/tai (HO chfi dau lir 

ghi r5 ho ten, (long dau (neu co) 
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5. Thu tty cAp giAy phep xay cltyng doi v(ri cong trinh nha & rieng le 

5.1. Trinh tu' thtyc hien: 

Birk 1. cac to chirc, ca nhan n6p h6 sa tai B6 phan tiep nhan va tra ket qua 
ctia Uy ban nhan dan cap huyen nai xay di:mg cong trinh hoc n6p qua dich vu bu-u 
chinh, n6p trirc tuyen (doi 	TTHC da xay Ong dich vu cong tivc tuyen mirc d6 
3, 4). 

Btrov 2. Cong chirc tiep nhan h6 sa tai B6 phan tiep nhan va tra ket qua kiem 
tra tinh hop le, dAy du cua ho sa: 

- Truing hop 116 sa khong thu6c pham vi giai quyet thi htremg dan de ca 
nhan, to chirc den ca quan c6 tham quyen giai quyet; 

- Truing hop h6 sa da dAy du, hgp le thi viet giAy Bien nhan h6 sa va hen tra 
ket qua trao cho ngtrai n6p, vao so theo doi ho sa va phan mem dien tix (neu co); 

- Truing hop h6 sa thieu hoc khong hap le thi ding chirc tier) nhan h6 sa 
huang dan ngtrai n6p ho sa hoan thien bang phieu huang dan hoc g9i dien cho to 
chirc (neu giri bang duang btru dien) boo sung ho sa day dU, hop 

Bir&c 3. 

- Ke to ngay nhan dugc h6 sa, UBND cAp huyen phai to chirc thAm dinh h6 sa, 
kiem tra thkrc dia. Khi thAm dinh h6 sa, UBND cAp huyen phai xac dinh tai lieu con 
thieu, tai lieu khong dung theo quy dinh hoac khong dung vai thkrc to de thong bao 
mot l'An bang van ban cho chu dAu tu b6 sung, hoan chinh h6 sa. Truing hop h6 sa 
b6 sung chtra dap Ung dugc yeu cAu theo van ban thong bao thi ca quan c6 thAm 
quyen c6 trach nhiem th6ng bao bang van ban huang dan cho chu dau tu tier) tuc 
hoan thien h6 so. Chu dAu tu co trach nhiem b6 sung, hoan thien h6 sa theo van ban 
thong bao. Truing hgp viec b6 sung h6 sa van khong dap tang dugc cac not dung 
theo thong bac, thi ca quan c6 thArn quyen c6 trach nhiem thong bao den chU dAu tu 
ve 1)% do khong cAp giAy phep. 

- Can cir quy mo, tinh chit, loci cong trinh va dia diem xay Ong cong trinh co 
trong h6 sa de nghi cAp giay phep xay Ong, ca quan c6 thAm quyen cAp giAy phep 
xay Ong c6 trach nhiem d6i chieu cac dieu kien theo quy dinh de giri van ban lAy 
kien cua cac ca quan quan 1/ nha nuac ve nhting linh vgc lien quan den cong trinh 
xay Ong theo quy dinh cua phap luat. 

- Cac ca quan quan ly nha ntrac dugc h6i 3"/ kien c6 trach nhiem tra lai bang 
van ban ve nhang not dung thu6c chirc nang quan ly cua minh. Sau thai hart 5 ngay, 
neu cac ca quan nay khong CO 3"/ kien thi dugc coi la da-  dingy va phai chiu trach 
nhiem ve nhirng not dung thu6c chirc nang guar' ly cua minh; UBND cAp huyen can 
cir cac quy dinh hien hanh de guy& dinh viec cAp giAy phep xay Ong. 

Btrov 4: Tra ket qua: 
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T6 chirc, ca nhan nhan ket qua va don phi, le phi (neu co) tai BO phan tiep 
nhan va tra ket qua; truang hop ca nhan, to chirc da gang ky nhan ket qua qua dich 
vu buu chinh thi viec tra ket qua, thu phi, le phi (neu co) va cook phi &roc thuc hien 
qua dich vu buu chinh. 

Thai gian nhan h6 so va tra ket qua: Sang tir 7h00 den 11h00, chieu tin 13h00 
den 17h00 tir thir 2 den thir 6 (trir ngay nghi, le, tet theo quy dinh). 

5.2. Cach thtic thine 

Chu cfau to gCri h6 so trirc tiep tai try so. UBND cap huyen hoac qua &rang buu 
dien, nOp true tuyen (truang hop da trien khai dich vu cong tivc tuyen mirc dO 3, 4). 

5.3. Thanh phAn, s6 luvng 114 so': 

a) Thanh phan h6 so: 

- Dan d nghi cap giay phap xay dung theo mau tai Phu lyc so 1 Thong to so 
15/2016/T7'-BXD. 

- Ban sao ho0c tap tin china ban chyp chinh mot trong nhfing giay to chirng 
minh quyen sir dung dat theo quy dinh cira phap luat ve dat dai. 

- Ban sao ho0c Cep tin china ban chyp chinh hai bO ban ve thiet ke ky thuat 
hoac thiet Ice ban ve thi cong &roc phe duyet theo quy dinh cua phap luat ve xay 
dtrng, moi 13,0 g6m: 

+ Ban ve mat bang ding trinh ten 16 dat tS,  le 1/50 - 1 /500 kern theo soy 6 vi 
tri cong trinh; 

+ Ban ve mat bang cac tang, cac mat dimg va mat cat chinh cua cong trinh tS,  le 
1/50 - 1/200; 

+ Ban ve mat bang mong tS,  le 1/50 - 1/200 va mat cat mong tS,  re 1/50 kern 
theo so 46 dau not he thOng thoat nuac mua, xir ly nu&c thai, cap ntrac, cap dien, 
thong tin tS,  le 1/50 - 1/200. 

Truang hop thiet ke xay dung ciia cong trinh da &roc co quan chuyen mon ve 
xay dtmg tharn dinh, cac ban ve" thiet ke quy dinh tai not dung nay la ban sao ho0c 
tap tin clniv ban chyp cac ban ve thiet ke xay dtmg da &roc co quan chuyen mon ve 
xay dtmg tham dinh. 

- Doi 	cong trinh xay chen c6 tang ham, ngoai cac tai lieu quy dinh tai diem 
1, 2, 3 not dung nay, 116 so con phai 136 sung ban sao hock tap tin chtia ban chyp 
chinh van ban chap thuan bien phap thi ding mong cua chu dau to dam bao an town 
cho cong trinh va cong trinh lan can. 
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- D6i 	cong trinh xay Ong có cong trinh lien ke phai có ban cam ket cua 
chu d'au to bao dam an toan d6i vari cong trinh lien ke. 

b) S6 luting ho so: 02 (bO) 

5.4. Thol hyn giai quyet: 

- 'Chong qua 20 ngdy ke tir ngdy nhn dU 116 so hop I. 

5.5. Doi tuvng thtyc hien thii tyc hanh chinh: Chu dau to 

5.6. Cu quan thtrc hien thii tyc hanh chinh: UBND cap huyen. 

5.7. Ket qua thtyc hien thii tyc Birth chinh: 

- Giacy phep xay dtmg kern theo ho so thiet ke trinh xin cap giAy pile!) xay dung 
có &mg &Au cua co quan có thArn quyen cap gi'Ay phep xay dung tai noi tiep nhan 
h6 so. 

5.8. Le phi: 75.000 cljng/Giciiy phep. 

5.9. Ten mAti dun, m'au khai: 

Dan cle nghi cap gay phep xay dyng theo quy clink. tai Phu lyc so 1 Thong tu. 
sa 15/2016/TT-BXD ngay 30/6/2016 cua BO Xay dung hu.ong dein ve cap giay phep 
xay dyng. 

5.10.Yeu cAu, dieu kien thy.c hien thii tyc hanh chinh: Khong 

5.11.Can 	phi') ly cua thu tyc hanh chinh: 

- Luat Xay dtmg so 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh so 59/2015/ND-CP ngay 18/6/2015 cua Chinh phu v'e quan 17 du 
an (fat] to xay dtmg; 

- 	Thong tir sa 15/2016/TT-BXD ngay 30/6/2016 cua BO Xay dyng htrang dan 
. 	, ve cap glay phep xay dyng. 

- Nghi quyit so 48/2016/NQ-HDND ngay 8/12/2016 cua HOi clOng Nhan &in 

	

tinh Gia Lai ve viec quy clinh mirc thu, chi clO thu, 	phi cap' phep xay dyng ap 
dyng tren clia ban tinh Gia Lai; 

- Quyit clinh sa 49/2016/QD-UBND ngay 28/11/2016 cua UBND tinh ve 
husang cljn cap phep xay dyng tren Ilia ban tinh Gia Lai. 

Ghi 	Ph'an in nghieng la not dung st:ra d6i 
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MAU DON DE NGHI CAP GIAY PHE P XAY DUNG 
(Ban hanh kern theo Phu luc s a 1 Thong to sa 15/2016/TT-BXD ngay 30/6/2016 ctha BO 

Xcry dung) 

COG HO A XA HOI CHU NGHIA VIET NAM 
141) - Tkr do - H4nh phtic 

DON DE NGHI CAP GIAY PHEP XAY DUNG 

	

Kinh giri• 	  

1. Thong tin '44' chn dAti ttr: 

- Ten chi' d'au to (ten chic h(i). 	  

- Ngtroi dai dien• 	 Chirc vu (neu co). 	  

- Dia chi lien he- 

- St nha• 	Duong/ph6 	Phu•O•ng/xA 	  

- Quan/huyen 	 Tinh/thanh ph6- 

- SO din thoai• 	  

2. Thong tin ding trinh: 

- Dia diem xay Ong. 	  

- Lo dAt s6. 	 Dien tich 	m2 

- Tai s6 nha• 	Du6ng/ph6 	 

- Phtremg/xa 	 Quan/huyen 	  

- Tinh, thanh phO• 	  

3. NOi dung de nghi cap phep: 

- Cdp Ong trinh. 	  

- Dien tich xay dung tang 1 (tang t*). 	m2. 

- T6ng dien tich saw 	m2 (trong do ghi r5 dien tich san cac tang ham, tang tren 
mat d ;at, tdng 197 thudt, tang Wing, turn). 

- Chien cao c6ng 	m (trong do ghi r5 chiL cao cac tdng hdm, tdng tren mat ddt, 
tdng lung, turn). 

- S6 tang: (trong do ghi so tang ham, tang tren mat dat, tang ky thuA tang lthng, turn) 

4. Dun vi hoc ngtrai chu nhiem thiet ke• 	  

- Ten don vi thiet ke- 

- Chang chi nAng lire hog d)ng ;ay dung (nen co): S6 	Cap ngay 	 
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- Ten chu nhiem thiet ke• 	  

- Chimg chi hanh nghe Ca nhan so• 	do 	Cap ngay• 	 

- Dia chi• 	  

- Dien thoai: 	  

- Giay phdp hanh nghe so (neu co)• 	 cap ngay 	 

5. Du• kien Mei gian hoar] thanh cong trinh• 	  thong. 

6. Cam ket: T6i xin cam doan lam theo dung giAy phep ducfc cap, neu sai toi xin hoan 
town chlu trach nhiem va bi xir ly theo quy dinh dm phap luAt. 

Gfri kem theo Dan nay ccic tai lieu: 

1 - 

2 - 

	ngay. 	thong 	nom. 	 

NguiYi lam dcrn/D#i di0 chu (ILI tir 
4), ghi rc3 hp ten, gong d eiu (ne'u co) 
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6. Thu tyc dieu chinh giAy phep xay diyng 

6.1. Trinh qt. th,rc 

Bulfrc 1. Cac to chirc, ca nhan nap ha so tai B6 phAn tiep nhAn va tra ket qua 
cua Uy ban nhan dan cap huyen nai xay dtmg cong trinh hoac nap qua dich vu btru 
chinh, nap true tuyen (doi vai TTHC da xay dung dich vu cong truc tuyen mire di) 
3, 4). 

Bulk 2. Cong chirc tiep nhAn ho so tai B6 phAn tiep nhAn va tra ket qua kiem 
tra tinh hop re, day du cua ho so: 

- Truang hop ha so khong thuac pham vi giai quyet thi huong clan de ca 
nhan, to chirc den co quan c6 tham quyen giai quyet; 

- Truang hap ha so da dAy du, hop le thi viet giAy bien nhAn ha soya hen tra 
ket qua trao cho ngtrai nap, vao so theo doi ho so va phan mem dien tir (neu c6); 

- Truang hop ha,  so thieu hoac khong hap thi cong chirc tiep nhAn 	so 
huang dan nguai nap ho so hoan thien bang phial htrang dan hoac g9i dien cho to 
chirc (neu giri bang duang buu dien) bo sung ho so day du, hop le. 

B tam 3. 

- Ke to ngay nhAn duac ha so, UBND cAp huyen phai to chirc thAm dinh ho so, 
kiem tra thuc dia. Khi thAm dinh ha so, UBND cAp huyen phai xac dinh tai lieu con 
thieu, tai lieu khong dung theo quy dinh hoac khong dung vai thgc to a thong bao 
mat lAn bAng van ban cho chit dAu to ba sung, hoan chinh ha so. Truang hop ha so 
ba sung chua dap irng dugc yeu cAu theo van ban thong bao thi co quan c6 thAm 
quyen co trach nhiem thong bao bang van ban huang dan cho chu dAu to tiep ttic 
hoan thien ha so. Chti dAu ttr co trach nhiem ba sung, hoan thien ha so theo van ban 
thong bao. Truang hap viec 136 sung ha so van khong dap img dtrac cac nai dung 
theo thong bao thi co quan co tham quyen c6 trach nhiem thong bao den chu dAu to 
ve ly do khong cAp giAy phep. 

- Can dr quy mo, tinh chAt, loci cong trinh va dia diem xay dung cong trinh co 
trong 116 so de nghi cap giay phep xay dung, co quan c6 thAm quyen cap giAy phep 
xay dung c6 trach nhiem doi chieu cac dieu kien theo quy dinh de girl van ban lay 
kien cua cac co quan quan ly nha nu& ve nhang firth vgc lien quan den cong trinh 
xay dtmg theo quy dinh cua phap luAt. 

- Cac co quan quail ly nha nuac duvc hoi )", kien c6 trach nhiem tra lai bAng 
van ban ve nhang nai dung thuac chdc nang quan ly cua minh. Sau thai han 5 ngay, 
neu cac co quan nay khOng coy kien thi dugc coi la da dang y va phai chiu trach 
nhiem ve nh€ing nai dung thuac chirc nang quan 1/ cua minh; UBND cAp huyen can 
cir cac quy dinh hien hanh de guy& dinh viec cap giAy phep xay dung. 

Btrov 4: Tra ket qua: 
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T6 chirc, ca nhan nhan ket qua va don phi, le phi (neu co) tai Bo ph4n tiep 
nhAn va tra ket qua; tnrgng hop ca nhan, to chirc da clang ky nhan ket qua qua dich 
vu btru chinh thi viec tra ket qua, thu phi, re phi (neu co) va cuac phi &roc thuc hien 
qua dich vu btru chinh. 

Th6i gian nhan h6 so va tra ket qua: Sang tix 7h00 den 11h00, chieu tir 13h00 
den 17h00 tir thir 2 den thir 6 (trir ngay nghi, le, tet theo quy dinh). 

6.2. Cach thirc thirc MO: 

Chu &au to giri h6 so truc tiep tai tru sa UBND cap huyen hoac qua dugng btru 
dien, n6p truc tuyen (trugng hop da trien khai dich vu cong truc tuyen mire d6 3, 4). 

6.3. Thanh phan, so Itrog 114 so': 

a) Thanh phan ho so: 

- D6i vOi cong trinh: 

+ Dan de nghi dieu chinh giay phep xay dung theo mau tai Phu lyc so 2 Thong 
to so 15/2016/TT-BXD; 

+ Ban chinh giAy phep xay dung da dugc cap; 

+ Ban sao hojc tep tin chira ban chyp chinh ban ye thiet Ice mat bang, mat 
&mg, mat cat b6 phan, hang muc cong trinh de nghi diet' chinh ty re 1/50 - 1/200; 

+ Ban sao hojc tep tin chira ban chyp chinh van ban phe duyet dieu chinh thik 
ke cua nguari co thArn quyen theo quy dinh kern theo Ban ke khai dieu kien nang luc 
cua to chirc, ca nhan thiet ke doi yen trugng hop thiet ke khong do co quan chuyen 
mon ve xay dung thAm dinh hoac Bao cao ket qua thAm dinh thiet ke dieu chinh cua 
co quan chuyen mon ve xay dung theo quy dinh cua phaplOt ve xay dung. 

- D6i vgi nha 6 rieng le: 

+ Don de nghi dieu chinh giely phep xay dung theo mclu tai Phu lyc so 2 Th6ng 
to so 15/2016/7T-BXD; 

+ Ban chinh giAy phep xay dung da dugc cap; 

+ Ban sao hojc tep tin china ban chyp chinh ban ye thiet ke mat bang, mat 
dimg, mat cat b6 phan, hang mix cong trinh de nghi dieu chinh tS,  le 1/50 - 1/200. 
D6i voi trugng hop yeu cAu phai dirge co quan chuyen mon ve xay dung thAm dinh 
thi phai n6p kern theo bao cao ket qua tham dinh thiet ke; 

- Truong hop thiet ke xay dung dm cong trinh da dugc co quan chuyen mon ve 
xay dung thAm dinh, cac ban ve thiet k'e quy dinh tai Diem nay la ban sao hojc tep 
tin churl ban chyp cac ban ve thiet ke xay dung da dugc co quan chuyen mon ve 
xay dung thAm dinh. 
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b) So hrong h6 so: 02 (bO) 

6.4. TWA han giai quyet: 

- Dieu chinh giAy phep xay dung: Khong qua 20 ngay ke tir ngay nNn du h6 
soy hap le. 

6.5. DOi tuvng thtyc hien thit tuc hanh chinh: Chit dAu to 

6.6. Ca quan thtyc hien thit tuc hanh chinh: UBND cap huyen. 

6.7. Ket qua thyc hien thii tuc hanh chinh: 

- GiAy phep xay dkrng dugc dieu chinh. 

6.8. Le phi: 

- Cong trinh: 150.000 clang/Gay phep. 

- Nha rieng le: 75.000 clang/Giay phep. 

6.9. Ten tau don, matt to' khai: 

Don d nght dieu chinh, gia hgn, cap lgi gay phep xay dung then quy clinh tai 
Phu lyc so 2 Thong to s a 15/2016/17-BXD ngay 30/6/2016 czia BO Xcly dung hitang 
dan ve cap gay phep xay dung. 

6.10.Yeu cAu, dieu kien thtyc hien thii tuc hanh chinh: Khong 

6.11.Can cir phap ly cua thii tuc hanh chinh: 

- Lu4t Xay dgrig so 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh so 59/2015/ND-CP ngay 18/6/2015 dm Chinh phu ve quan ly du 
an dAu to xay dung; 

- Thong to s a 15/2016/77-BXD ngay 30/6/2016 czia BO Xciy dung hitang crdn 
ve cap gay phep xay 

- Nghi quyit so 48/2016/NQ-HDND ngay 8/12/2016 dia HOi clang Nhan dan 
tinh Gia Lai v"‘e viec quy clinh Infte thu, che clO thu, nOp le phi cap phep _thy dung ap 
dung tren clia ban tinh Gia Lai; 

- Quyit dinh so 49/2016/QD-UBND ngay 28/11/2016 cua UBND tinh ve 

hirong clan cap phep xay dung tren Ilia ban tinh Gia Lai. 

Ghi chu: PhAn in nghieng la not dung sda d6i 
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MAU DON DE NGHI DIEU CHiNH/GIA HAN/CAP LAI GIAY PHEP XAY DUNG 
(Ban hanh kern theo Phu luc sd 2 Thong tit. so 15/2016/TT-BXD ngay 30/6/2016 cfta BO 

Xcry dung) 

CONG HOA XA HOI CHU NGHIA VIET NAM 
DOc Ilap - Tir do - 1-14nh phtic 

-DON DE NGHI DIEU CHINH/GIA HAN/CAP LAI GIAY PHEP XAY DUNG 

	

Kinh girl. 	  

1. Ten chit dAu tu.  (CHI hO). 	  

- Nguoi dai din 	 Chirc vv. 

- Dia chi lien he. 	  

- S6 nha• 	 Dtrimg (ph6) 	Phu? rig (xd) 	  

- QuAn (huyen) 	 Tinh, thanh ph6. 	  

- S6 dien thoai• 	  

2. Dia diem xdy dip& 	  

- Lo dAt s6. 	 Dien tich 	 m2 

- Tia . 	  Dtrefng. 	  

- Phvong (xd) 	 Qu'An (huyen) 	  

- Tinh, thank ph6. 	  

3. GiAy phdp xdy dvng dd dtrqc cAp: (sd, ngay, ca quan cap) 

Ni dung GiAy phep: 

4. NOi dung de nghi dieu chinh so vai GiAy phep da dtrov cAp (ho0c lfr do de nghi gia 
hgn/cdp lgi): 

5. Dan vi hodc ngutri chi] nhiem thiet ke. 	  

- Ten don vi thiet ke. 	  

- Ching chi flan lvc hoat dOng xay dung (n'eu co): S6 	CAp ngdy 	 

- Ten chi" nhiem thiet ke. 	  

- Chimg chi hanh nghe ca nhan s6. 	do 	 CAp ngay. 	 

- Dia chi- 

- Dien thoai: 	  
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- GiAy phep hanh ngh'e so (nL cao)• 	 cAp ngay 	 

6. Dv kiln thoi gian hoan thanh cong trinh theo thiez t k6' diL chinh/gia hp 	thong. 

7. Cam kit: Toi xin cam doan lam theo dung giAy phdp diL chinh &roc cAp, nL sai Col 
xin hoan toan chlu trach nhirn va bi xir lj,  theo guy dinh dm phap luAt. 

Girl kem theo Dan nay cac tai lieu: 

1 - 

2 - 

	ngay. 	thong. 	nom. 	 
Ngtriri lam don/Doi din chit (tau fir 
Ky, ghi r5 ho ten, gong ddu (neu co) 
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7. ThU tty cap Iii giAy phep xay dtyng 

7.1. Trinh tkr thtyc hien: 

Bulk 1. Cac to chirc, ca nhan n6p h6 sa tai Bo phan tiep nhAn va tra ket qua 
cua Uy ban nhan dan cap huyen nai xay dung cong trinh hoc n6p qua dich vu btru 
chinh, n6p trtrc tuyen (doi voi TTHC da xay dung dich vu cong uvc tuyen mire d6 
3, 4). 

Blithe 2. Cong chirc tiep nhan h6 sa tai B6 phan tiep nhan va tra ket qua kiem 
tra tinh hop 1e, day du cua ho sa: 

- Twang hop hO sa kh6ng thu6c pham vi giai quyet thi twang dan de ca 
nhan, to chirc den ca quan c6 tham quyen giai quyet; 

- Truing hop Flo sa da dAy du, hgp 1e thi viet giAy bien nhan 116 sa va hen tra 
ket qua trao cho ngtroi n6p, vao so theo dOi ho sa va phan mem dien tir (neu c6); 

- Trugng hop h6 sa thieu hoc khong hop 1e thi cong chirc tiep Wan h6 sa 
huang clan nguiyi n6p ho sa hoan thien bang phial htrOng can hoc g9i dien cho to 
chirc (neu gin bang &rang btru dien)bo sung ho sa day chl, hop 1e. 

Bulk 3. Tra ket qua: 

T6 chirc, ca nhan nhan ket qua va dong phi, 1e phi (nett co) tai 136 phan tiep 
nhan va tra ket qua; truerng hop ca nhan, to chirc dA clang 14 nhan ket qua qua dich 
vvbtru chinh thi viec tra ket qua, thu phi, Fe phi (neu co) va ctrik phi dtroc thtrc hien 
qua dich vu buu chinh. 

Thai gian nhan ho sa va tra ket qua: Sang tir 7h00 den 11h00, chieu tix 13h00 
den 17h00 to thir 2 den thir 6 (trir ngay nghi, le, Vet theo quy dinh). 

7.2. Cach thfrc thtyc 

Chu dAuttr 	h6 sa trvc tiep tai tru sa UBND cap huyen hoc qua dugng btru 
dien, n6p trtrc tuyen (trugng hop da trien khai dich vu cong trtrc tuyen muc do 3, 4). 

7.3. Thanh phAn, so lurcmg !ICI so.: 

a) Thanh phAn h6 sa: 

- Don de nghi cap lgi gay phep xay dung, trong do giai trinh r5 l.); do de nghi 
cap lgi theo may tai Phu lyc sot  2 Thong tit so 15/2016/TT-BXD; 

- Ban chinh giAy phep xay dung da dugc cap (d6i vai trueyng hop bi rach, nat). 

b) S6 luong h6 so: 02 (b6) 

7.4. Thoi h4n giai quyet: 

- Dieu chinh giAy phep xay dtmg: Khong qua 20 ngay ke tir ngay nhan du h6 
sa hop le. 

7.5. DOi ttrong thkrc hien thii tuc hanh chinh: Chu clau to 
71 



7.6. Co quan thtyc hien thii tuc hanh chinh: UBND cap huyen. 

7.7. Ket qua thyc hien thu tyc hanh chinh: 

- Giay phep xay dung dugc cap 14i. 

7.8. Le phi: 

- Cong trinh: 150.000 clang/Giciy phep. 

- Nha a rieng le: 75.000 cli5ng/Giciy phep. 

7.9. Ten matt don, matt 	khai: 

Don cle nght cliiu chinh, gia han, cap lgi gay phep xay dung then quy clinh tai 
Phu lyc sa 2 Thong tu. sa 15/2016/TT-BXD ngay 30/6/2016 cila BO Xeiy dung htrang 
dcin vi cap giciy phep xay dung. 

7.10.Yeu cAu, dieu kien thtyc hien thu tyc hanh chinh: Khong 

7.11.Can cir Oar) IS/ cua thu tuc hanh chinh: 

- Ltfat Xay dung so 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 cila Chinh phu ve quan ly du 
an dau to xay dkrng; 

- 	Thong to sa 15/2016/TT-BXD ngay 30/6/2016 clia BO Xciy dung hu.ong can 
.; ve cap giay phep xay dung. 

- Nghi quyit so 48/2016/NQ-HDND ngay 8/12/2016 ctia HOi cling Nhein dein 
tinh Gia Lai vi viec quy clinh may thu, chi clO thu, nip le phi cap phep thy dung cip 
dung tren Ilia ban tinh Gia Lai; 

- Quyit" clinh sa 49/2016/QD-UBND ngay 28/11/2016 clic: UBND tinh vi 
&rang d'dn cap phep xay dung tren clia ban tinh Gia Lai. 

Ghi chu: Phan in nghieng la not dung sira d6i 
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MAU DON DE NGHI DIEU CHINH/GIA HAN/CAP LAI GIAY PHEP XAY DUNG 
(Ban hanh kern theo Phu lye so 2 Thong tu• so I 5/2016/TT-BXD ngay 30/6/2016 etia BO 

Xdy dung) 

CONG HO A XA HOI CHU NGHIA VIET NAM 
DO 14p - Tty do -11#nh phtic 

DON DE NGHI DIEU CHINH/GIA HAN/CAP LAI GIAY PHEP XAY DUNG 

Kinh giri 	  

I. Ten chil (tau to (Chu 116). 	  

- Ngithi dai dien• 	 Chirc 	  

- Dia chi lien he• 	  

- S6 nha• 	DuOng (ph6) 	Phuong (xa) 	  

- Quan (huyen) 	 Tinh, thanh ph6. 	  

- S6 then thoai• 	  

2. Dia diem xay dung- 

- Lo dat so• 	 Dien tich 	 m2.  

- Tai• 	 Duong• 	  

- Phuoing (xa) 	 Quan (huy'en) 	  

- Tinh, thanh ph6. 	  

3. Giay phep xay dung da duot cap: (so, ngay, co. quan 49) 

N6i dung Gidy phep: 

4. N6i dung de nghi dieu chinh so v6i Giay phdp da duov cap (ho0c ly do cue nghi gia 
han/ccip 

5. Don vi hoac nguari chu nhiem thiet k6. 	  

- Ten don vi thiet ke• 	  

- Chung chi hang 1.krc hoat d6ng xay dung (neu co): S6 	Cap ngay 	 

- Ten chu nhiem thiet 1(6. 	  

- ChUng chi hanh nghe ca nhan so• 	do 	 Cap ngay• 	 

- Dia chi• 	  

- Dien thoai: 	  
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- GiAy phdp hanh ngh" so (n6u co)• 	 cap ngay 	 

6. Dv kin thoi gian hoan thanh cong trinh theo thi& k" diL chinh/gia han• 	thong. 

7. Cam k&: Toi xin cam loan lam theo dimg giAy phep dieu chinh &rye cap, n6u sai toi 

xin hoan toan chlu trach nhi0i va bi xir 1)",  theo quy dinh cua phap luat. 

Gfri kern theo Dan nay cac tai lieu: 

2 - 

	ngay. 	thong 	nom. 	 

Ngtroi lam dom/D#i din chit da'u ttr 
ghi rb-  ho ten, (long dau (n"Au co) 
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8. Thu tux gia hyn giay phep xay cltyng 

8.1. Trinh to thtrc 

Bu&c 1. Cac to chirc, ca nhan n8p hO so tai B8 phAn tiep nhAn va tra ket qua 
cua Uy ban nhan dan cap huyen hoac nOp qua dich vu buu chinh, n8p trtrc tuyen 
(doi 	TTHC da xay dtmg dich vu ding trtrc tuyen muxc (18 3, 4). 

Btrifrc 2. Cong chirc tiep nhAn ho so tai B8 phAn tiep nhAn va tra ket qua kiem 
tra tinh h9p 1e, day du dm ho so: 

- Trtrang h9p hO so khong thu8c pliant vi giai quyet thi hkrang clan a ca 
nhan, to chirc den ca quan co tham quyen giai quyet; 

- Trtrang h9p hO sa da day du, hap 1e thi viet giAy Hen nhAn 116 sa va hen tra 
ket qua trao cho ngtrai n8p, vao so theo doi ho sa va phan mem dien tir (neu c(5); 

- Truang hap 116,  sa thieu hoac khong hop thi c8ng chirc tiep nhan hO sa 
hung clan ngtrai 	he, sa hoan thien bang phial htrang dan hoac g9i dien cho to 
chirc (neu girl bang &rang buu dien) bo sung ho sa day du, hop 

Bulk 3. Trak& qua: 

To chirc, ca nhan nhAn ket qua va dong phi, Fe phi (neu co) tai 138 phan tiep 
nhAn va tra ket qua; trtrang hop Ca nhan, to chirc da clang 14 nhAn ket qua qua dich 
vu buu chinh thi viec tra ket qua, thu phi, 1e phi (neu co) va mac phi dtrac thgc hien 

qua dich vu buu chinh. 

Thai gian nhAn hO sa va tra ket qua: Sang tir 7h00 den 11h00, chieu tir 13h00 
den 17h00 tir thir 2 den thir 6 (trir ngay nghi, le, t6t theo quy dinh). 

8.2. Cach thirc thtrc 

Chu dau to giri h6 so trtrc tiep tai try se( UBND cap huy0 hoac qua &rang buu 

dien, nop trtrc tuy6n (twang hop da trien khai dich vu cong trtrc tuyen mirc d8 3, 4). 

8.3. Thanh phAn, so Itnyng 114 sa: 

a) Thanh phan 116 so: 

- Don d nght gia hgn giciy phep xay dung theo mau tai Phu lyc sa 2 Thong to 

so 15/2016/TT-BXD, 

- Ban chinh giay phep )(ay Ong da dkrac cap; 

b) SO ltrang ho so: 02 (bO) 

8.4. Thoi hyn giai quyet: Gia han giAy phep xay dtmg: Khong qua 5 ngay ke 

tir ngay nhAn du hO so h9p 1e. 

8.5. DOi tuvng thtrc hien thit tyc hanh chinh: Chu dau to 

8.6. Co quan thtyc hien thu tyc hanh chinh: UBND cap huyen. 
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8.7. Ket qua thtyc hien thfi tyc hanh chinh: 

- Giay phep xay dung dugc gia han. 

8.8. Le phi: 

- Cong trinh: 150.000 clang/Giciy phep. 

- Nha a rieng le: 75.000 clang/Gay phep. 

8.9. Ten mau dun, rnAu khai: 

Dan cle nghi dieu chinh, gia han, cap Igi giciy phep xay dung theo quy clinh tai 
Phu luc so 2 Thong to so 15/2016/TT-BXD ngay 30/6/2016 cila BO Xciy dung hu6ng 
dan ve cap gzay phep xay dung. 

8.10.Yeu au, lieu kien thtrc hien thil tyc hfinh chinh: Khong 

8.11.Can cir phi') ly cfia thfi tyc hanh chinh: 

- Luat Xay dung so 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh so 59/2015/ND-CP ngay 18/6/2015 cua Chinh phu ve quan 1/ du 
an dAu to xay dkrng; 

- Th6ng to so 15/2016/TT-BXD ngay 30/6/2016 ciia BO Xiiy dung hicang dan 
cap pay ve cap pay phep xay dung. 

- Nghi quyit so 48/2016/NQ-HDND ngay 8/12/2016 ciia 116i clang Nhan dan 
tinh Gia Lai vi viec quy clinh muc thu, chi clO thu, nap le phi cap phep xay dung eqo 
dung tren Ilia ban tinh Gia Lai; 

- Quyit clinh so 49/2016/QD-UBND ngay 28/11/2016 cita UBND tinh ve 
htterng dan cap phep xay dung tren clia ban tinh Gia Lai. 

Ghi 	PhAn in nghieng la ni5i dung sira d6i 
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MAU DON DE NGHI DIEU CHINH/GIA HAN/CAP LAI GIAY PHEP XAY DUNG 
(Ban hanh kem theo Phu lyc so 2 Thong to so 15/2016/TT-BID ngely 30/6/2016 ctia BO 

Xay dung) 

CONG HO A XA-  HOI CHU NGHIA VIET NAM 
DO 10p - Tu do - Hph ph& 

DON DE NGHI DIEU CHINH/GIA HAN/CAP LAI GIAY PHEP XAY DUNG 

Kinh giri 	  

1. Ten chi' d'au tu (Chit hi5). 	  

- Ngtrari dai din 	 Chirc vu• 	  

- Dia chi lien he• 	  

- s6 nha• 	 Dtrorng (ph6) 	Phut/rig (xA) 	  

- QuAn (huy6n) 	 Tinh, thanh ph6. 	  

- S6 din thoai• 	  

2. Dia diem xay dtmg- 

- Lo (fit so• 	 Di6n tick 	  m-. 

- TO- 	 DuOng. 	  

- PhOng (xa) 	 

	

- Tinh, thanh ph& 	 

Quin (huy6n) 

  

  

   

3. GiAy phep xay dkmg da dtro.c cAp: (so, ngay, co. quan cap) 

N6i dung GiAy phdp: 

4. N6i dung de nghi di6u chinh so vai GiAy phep dA dtrqc cAp (hoiric ly do dai nghi gia 
hgn/ccip 

5. Don vi hoAc nguisi chit nhi6m thiet ke• 	  

- Ten don vi thiet ke• 	  

- Chimg chi nAng Itrc hoat Ong xay chin (n6u c6): S6 	CAp ngay 	 

- Ten chic nhiem thi6t 	  

- Chimg chi hanh ngh6 ca nhan so• 	do 	 CAp ngay• 	 

-Dia chi• 	  

- Di6n thoai: 	  
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- Giiy pile') hank nghe s6 (neu c6). 4 	. 	 cap ngay 	 

6. Dv kien thoi gian hoan thanh Ong trinh theo thiet Ice dieu chinh/gia han• 	thing. 

7. Cam ket: Toi xin cam doan lam theo dung giAy pile') dikt chinh duvc cap, neu sai toi 
xin hoan town chin trach nhi'm va bi xir 1S,  theo guy djnh dm phap 104. 

Gai kern theo Dan nay cac tai lieu: 

1 - 

2 - 

	ngay 	thong 	ntim 	 
Nguiri lam don/Doi din dui du tir 
ig, ghi r5 ho ten, clong thiu (neu co) 
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9. Thii tuc tham dinh Bao cao kinh to - kj,  thuat/Bao cao kinh to - ky thuat 
dieu chinh; thiet ke ban ye thi con, dkr toan xay dkrng/thiet ke ban ye thi cong, 
du than xay dung dieu chinh (truCeng hup thiet ke 1 buck) 

9.1. Trinh to thkrc 

Buo•c 1. Cac to chirc, Ca nhan nOp ho sa tai Be phan tiep nhan va tra ket qua 
ctla Uy ban nhan dan cap huyen nai xay dung cong trinh hoac nOp qua dich vu buu 
chinh, nOp trkrc tuyen (doi veri TTHC da xay dung dich vu cong truc tuyen muc do 
3, 4). 

Btrov 2. Cong chirc tier) nhan hO sa tai Bo phan tiep nhan va tra ket qua ki'em 
tra tinh hap le, day du cua ho sa: 

- Truang hop WO sa khong thuc pham vi giai quyet thi huarng dan de ca 
nhan, to chirc den co quan c6 tham quyen giai quyet; 

- Truang hop hO sa da day du, hop le thi vitt giAy bien nhan hO soya hen tra 
ket qua trao cho nguai nOp, vao so theo doi ho sa va phan mem dien to (neu co); 

- Truang hop 1-16 sa thi'eu hoac khong hop le thi cong chirc tiep nhan hO so,  
htzgng d'An nguai nOp ho sa hoan thien bang phial huang dan hoac goi dien cho to 
chirc (neu giai bang duang buu dien) bO sung hO sa dAy du, hop le. 

Bulfrc 3. 

- voi cac ho sa trinh tham dinh khOng dam bag dieu kien tham dinh theo 
quy dinh, co quan chuyen mon ve xay dung c6 van ban gdi nguai de nghi tham dinh 
neu ro ly do va to chi thuc hien tham dinh. 

- Truang hop ca quan chuyen mon ve xay dkmg khong du dieu kien thuc hien 
cong tac tham dinh, trong vong 05 (nam) ngay ke tir ngay nhan du ho sa hop le, ca 
quan chuyen mon ve xay dkrng c6 van ban yeu cau chu &Au to lkra chon trkrc tiep to 
chirc co Wang luc phit hop theo quy dinh de 1c7 hap d'Ong tham tra phuc vu cong tac 
tham dinh. Thai gian thuc hien tham tra khong \Riot qua 05 (nam) ngay doi veri du 
an chi yeu call lap Bao cao kinh to - ky thuat. Chu dau to c6 trach nhiem gui ket qua 
tham tra, 116 sa thiet ke da &rig &Au than' tra cho ca quan chuyen mon ve xay dung 
de lam ca soy tham dinh. Truang hop can gia han thai gian thuc hien tham tra thi chu 
dau to phai c6 van ban thong bao den ca quan tham dinh de giai trinh 1)', do va de 
xuat gia han thai gian thuc hien. 

- Truang hop hO sa lay 3',  kien tham dinh (neu co): Thai gian c6 van ban tra lai 
cua ca quan c6 lien quan khOng qua 05 (nam) ngay. Cac ca quan dugc lay Y kien 
gC5m: Phong Tai chinh - Ke hoach, phOng Tai nguyen va Moi truang, ca quan canh 
sat PCCC va cac phong, ban khac tuy thuc linh vkrc lien quan den hO sa. 

Btrerc 4: Tra ket qua: 

To chirc, ca nhan nhan ket qua va (long phi, le phi (neu co) tai BO phan tiep 
nhan va tra ket qua; truang hop ca nhan, to chirc da clang 1(3"/ nhan ket qua qua dich 
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vu btru chinh thi viec tra kk qua, thu phi, le phi (n6u co) va mac phi dugc thkrc hien 
qua dich vu btru chinh. 

Thai gian nhan h6 sa va tra k'k qua: Sang tir 7h00 d6n 11h00, chi&I tir 13h00 
decn 17h00 tir thin 2 d6n thir 6 (trir ngay nghi, le, t6t theo quy dinh). 

9.2. Cach thtic thtyc 

Chu dau to giri 116 sa truc tip tai trp so UBND cap huy'ri hoac qua duang buu 
n6p trkrc tuy6n (truang hgp da trie'n khai dich vu cong trkrc tuye'n mirc d6 3, 4. 

9.3. Thanh phAn, so ltrcyng ht) 

a) Thanh phan h6 sa: 

- Ta trinh tham dinh theo quy dinh tai Mau s6 04 Php 1pc II dm Nghi dinh s6 
59/2015/ND-CP; 

- H6 sa trinh tham dinh theo danh mpc tai Mau s6 04 Phu 1pc II cilia Nghi dinh 
so 59/2015/ND-CP, g6m: 

+ 	Van ban phap 

• Quy6t dinh phe duyk chit truang dau tu xay dkrng ding trinh (d6i vai du an 
sir dung von dau tu cong); 

• Van ban phe duy't danh mpc tieu chuan nuac ngoai (neu c6); 
• Van ban tham duyk phong chay chita chay, bao cao danh gia tac dOng m6i 

truang cUa ca quan c6 tham quyen (neu c6); 
• Bao cap tong hgp cua chit dau tu; 
• Va cac van ban khac co lien quan. 
+ Tai lieu khao sat xay Ong, thik ke, dp.  toan: 

• H6 so khao sat xay Ong; 
• H6 sa thik ke thik k6 ban ve thi cong bao g6m thuy6t minh va ban ye"; 
• Du toan xay Ong cong trinh d6i vai cong trinh sir dung von ngan sach nha 

nuac, von nha nuac ngoai ngan sach. 
+ H6 sa nang hrc cua cac nha than: 

• Thong tin nang hrrc cua nha thau khao sat, nha thau thik ke xay dkmg ding 
trinh; 

• Giay phep nha thau nuac ngoai (ne'u c6); 
• Chirng chi hanh ngh' cua cac chirc danh chit nhiem khao sat, chit nhiem d6 

an thik k6, chit tri thi6t ke cua nha thau thikk6 (ban sao co chirng thkrc); 
• Nhi'm vu thik ke da dugc phe duy"t; 
• Thuyk minh Bao cao kinh to - 1(y thuat; 
• Bao cao k6t qua than' tra (nki co). 
- Nhirn vu thi6t ke da dugc phe duyk; 
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- Thuyk minh Bao cao kinh to - Icy thuat, 

- Bao cao kk qua tham tra (ne'u co). 

b) S8 luting h8 so': 01 b6 h8 so (18 so g6c). 

9.4. Thal 114n giai quyet: Khong qua 15 ngay tinh tix ngdy co quan tham dinh 
nhan du ho so hop le. 

9.5. Doi tuvng thtrc hien thii tyc hanh chinh: Chit' dau tu. 
9.6. Ca quan thtrc hien thii tyc hanh chinh: Phong Quan 1S/ D6 thi (doi voi 

thi xa, thanh pho), phong Kinh to va Ha tang (doi 	huyen) thu6c Uy ban nhan 
dan cap huyen. 

9.7. Ket qua thtrc hien thil tyc hanh chinh: Van ban thong bao kk qua tham 
dinh Bao cao kinh to - ky thuat/Bao,cao kinh to - k9 thuat die'u chinh; thiet ice' ban ve 
thi cong, du toan xay dung/thiet ke ban ve thi cong, du toan xay dung diet' chinh 
(truong hgp thiet ke 1 buck) quy dinh tar Mau so 05 Phu luc II ban hanh kern theo 
Nghi dinh 59/2015/ND-CP. 

9.8. Le phi: Mix thu theo Thong tu 210/2016/TT-BTC. 
9.9. Ten tau don, ['Au to' khai: 

- Toy trinh tham dinh Bao cao kinh to - ky thuat/Bao cao kinh to - k9 thuat dieu 
chinh quy dinh tar Mau so 04 Phu luc II ban hanh kern theo Nghi dinh 59/2015/ND-
CP. 

- Mau Bao cao ket qua tham tra Bao cao kinh to - k9 thuat/Bao cao kinh to - k9 
thuat dieu chinh quy dinh tar Mau s8 02 Phu luc I dm Thong tu s6 18/2016/TT-
BXD ngay 30/6/2016. 

- Mau Bao cao ke't qua tham tra thiet ke va du toan cua Bao cao kinh to - k9 
thuat/Bao cao kinh to - ky thuat die‘u chinh quy dinh tai Mau so 03 Phu luc I dm 

Thong tu so 1.8/2016/TT-BXD ngay 30/6/2016. 

9.10.Yeu cat', diet' kien thtrc hien thil tyc hanh chinh: Khong 
9.11.Can car phap ly ctia thii tyc hanh chinh: 

- Lu4t Xay dung so 50/2014/QH13 ngay 24/6/2014 dia. Qu6c h6i; 

- Nghi dinh 59/2015/ND-CP ngay 18/6/2015 cua Chinh phu ve quan ly du an 
dAu to xay dung; 

- Nghi dinh s6 46/2015/ND-CP ngay 12/5/2015 cua Chinh phu ve quan 1j,  chat 
luting va bao tri cong trinh xay dtmg; 

- Thong tu so 03/2016/TT-BXD ngay 10/3/2016 cua BO tru&ng BO Xfiy dung 
quy dinh NT" phan cap cong trinh xay dung va hating dan dp dung trong quan ly hoat 
Ong dau tu xay dung; 
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- Thong to so 18/2016/TT-BXD ngay 30/6/2016 dm BO tnrerng BO Xay dung 
quy dinh chi tiet va huang dan mot so not dung ve thArn dinh, phe duyet du an va 
thiet ke, du town xay dtmg cong trinh; 

- Thong to 210/2016/TT-BTC ngay 10/11/2016 dm BO Tai chinh v&' viec quy 
dinh mtrc thu, the di) thu, nOp, quart ly va sir citing phi thArn dinh thiet Ice 1c5-7 thOt, 
phi them dinh du town xay dung; 

- Quyet dinh so 38/2016/QD-UBND ngay 09/9/2016 dm (1y ban nhan dan tinh 
Gia Lai ban hanh Quy dinh ye quart ly du an d'au to cong cua tinh Gia Lai. 

82 



MAu so 04 

TEN TO CHIJC 	CONG HOA XA HOI CHU NGHIA VIVI' NAM 
DO lap - Tt.r do - Hanh phtic 

s6:  	 , ngay 	 thong 	nom 

TO TRINH 

ThArn dinh Bao coo kinh to - 1.(5," thuat clan tir xay dying 

Kinh 	(Co quan tham dinh) 

Can cir Luat Xay dung ngay 18 thong 6 nom 2014; 

Cac can cir phap l khac co lien quan. 

(Ten chit du W.) trinh (Co quan tham dinh) tham dinh thi6t 1(6 (thi6t Ice k-y 
thuat/thiet ke ban ve thi ding) va du toan xay dung cong trinh 

I. THONG TIN CHUNG CONG TRINH 

1. Ten cong trinh: 	  

2. Loai, cap, quy mo cong trinh: 	  

3. Ten chit' du to va cac thong tin a lien lac (dien thogi, dia chi,....): 	 

4. Dia diem xay dung. 	  

5. Gia tri du toan xay dung ding trinh: 	  

6. Ngu6n von dau tit: 	  

7. Nha thou lap thiet 1(6 va du toan xay dung: 	  

8. Tieu chuan, quy chuan dp dung: 	  

9. Cac thong tin khac có lien quail. 	  

II. DANH MIX HO SO GUI KEM BAO GOM 

1. Van ban phap1)"/: 

- Quyet dinh phe duyet chit trutmg dau to xay dung cong trinh (d6i voi du an 
sir dung von dau to cong); 

- Van ban phe duyet danh muc tieu chuan ntrac ngoai (neu co); 

- Van ban tham duyet ph6ng chay china chay, boo coo danh gia tac d6ng mOi 
trirOng cua co quan có tham quyen (neu co); 

- Bao coo tong hop dm chit dau tit; 

- Va cac van ban khac có lien quan. 
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2. Tai lieu khao sat xay Ong, thiet ke, du toan: 

- H6 so khao sat xay Ong; 

- H6 so thiet ke thiet ke ban ve thi cong bao gOm thuyet minh \fa ban ye; 

- Du toan xay Ong cong trinh d6i vai cong trinh sir dung von ngan sach nha 
mr6c, von nha nuac ngoai ngan sach. 

	

3. HO so nang ltrc 	cac nha thAu: 

- Thong tin nang ldc cua nha thAu khdo sat, nha than thiet ke xay chmg cong 
trinh; 

- Giay phep nha th'au mrac ngoai (net' co); 

-,Chirng chi hanh n4he 	cacschirc ,danh 	nhiem khao sat, chi' nhiem d6 
an thiet 	tri thiet 	nha thau thiet ke (ban sao c6 chirng thgc); 

(Ten to chdc) trinh (Co quan tharn dinh) thAm dinh thiet k6' ya dd toan xay 
Ong cong trinh.... vii cac not dung neu teem/. 

No'i nhtin: 	 DAI DItN TO CHUC 
- Nhu.  tren; 	 (4, ghi r5 ho ten, chicc vu va clong cldu) 
- Ltru: 

Ten nproi d i dien 
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Mau se; 02 

Bao cao ket qua thAm tra dkr an 

(Ban hanh kern theo Thong ttr so 18/2016/TT-BXD ngay 30 thong 6 nom 2016 cita 
Bo Xay dung) 

DON VI THAM TRA 	LONG HOA XA HOI CHU NGHIA VIVI' NAM 
DOc 14p - Tir do - 11#nh phtic 

S6:  	 ........., ngay 	thong 	neim 
V/v boo cao k& qua thAin tra 

dtr an 	 

	

Kinh 	(Chu dA.0 tu) 

	

(T6 chirc tham tra) da nhan Van ban so ngay cUa 	de nghi tham tra 

di; an ....(Ten du an dAu tu xay dung). 

Can cir Luat Xay dung so 50/2014/QH13 ngdy 18/6/2014; 

Can dr Nghi dinh so 59/2015/ND-CP ngay 18/6/2015 dm Chinh phu ve quan 

ly du an dAu tu xay dung; 

Can cu Thong tu.  so 18/2016/TT-BXD ngay 30/6/2016 dm Bo Xay dung quy 
dinh chi tiet va huang dAn mot so ni5i dung ve thAm dinh, phe duyet du an va thiet 

k'e, du town xay di:mg cong trinh; 

Can cir H9p d6ng tu van so 	 ngay 	 thong 	 nom 	duvc 1c3% 

ket gift 	(To chirc than' tra) va 	(Chu dAu tu); 

Cac 	can 	cir 	khac 	có 	lien 

quan 	  

Sau khi xem xet ho so.  du an, (TO' chirc tham tra) thong boo ket qua tham tra du 

an ....(Ten du an) nhu sau: 

I. THONG TIN CHUNG VE DV AN 

1. Ten du an: 

2. Nhom du an, loci, cap, quy mo cong trinh: 

3. Ngtrai guy& dinh dAu tu: 

4. Ten ch.& dau tu va cac thong tin de lien he (dia chi, dien thoai,...): 

5. Dia diem xay dung: 

6. Gia tri tong mix clan tix; ngu6n von d'Au tu: 

7. Theyi gian thuc hien: 

8. Nha thAu lap boo cao nghien dru kha thi: 
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9. Cac thong tin khac (neu c6): 

II. THANH PHAN HO SCi Did AN 

1. Van ban phap 19 (LiM ke cac van ban phap 19 trong ho so trinh): 

2. Ho so, tai lieu du an, lchao sat, thiet 

3. Ho so nang hxc cac nha thAu: 

III. NQI DUNG HO SO DV AN 

1. N9i dung chi' yeti dm clu.  an  

(Ghi tom fat ye not dung co ban dm h6 so du an thAm tra) 

2. Quy chuAn, tieu chuAn chu yeu ap dung. 

IV. NW.N XET VE CHAT LVONG HO SO DE NGHI THAM TRA 

(Nhlan xet va c6 danh gia chi tiet nhang not dung dui day theo yeu cau thAm 

tra cua cua chu cau tu) 

Sau khi nh4n &rot 116 so clu. an (Ten du an), qua xem xet (Ten don vi thAm tra) 
bao cao ve chit lugng 116 so de nghi thAm tra nhu sau: 

1. Quy each va. danh muc h6 so thi,rc hien thAm tra (nhO )(et ve quy each, tinh 

hgp le, thieu/dU hO so theo quy dinh). 

2. Nh4'n xet, danh gia ve cac not dung Bao cao nghien dru kha thi theo quy 
dinh tai Dieu 54 Luat Xay diyng 2014. 

3. KM Juan dm don vi thAm tra ve viec du dieu kien hay chua chu dieu kien de 
thvc hien thAm tra. 

V. KET QUA THAM TRA DI) AN 

1. N9i dung thAm tra thiet ke co so: (m9t so hoac toan bo not dung duth day 
tuy theo yeu cau thAm tra cua chu dau tu). 

, a) Six pha h9p 	phuong an ding nghe, day chuyen cong nghe dugc lira ch9n 
doi voi cong trinh co yeu cau ve thiet ice cong nghe; 

b) Su phu hgp cua cac giai phap thiet ke ve bao darn an toan xay dung, bao ve 
moi truerng, pheng, chtmg chay, n'6: KM 1u4n ve bao dam an toan xay dipg cua giai 
phap thiet ke; kiem tra su phu hgp cua giai phap thiet,  ice vari cac giai phap bao ve 
moi truerng, an toan phOng chOng chay no theo kien cua cac co quan co tham 
quyen theo Lu4t Bao ve moi truerng, Lu4t Pilot-1g chay va china chay; 

c) Sir tuan thu cac tieu chuAn, quy chuAn 1c9 thu4t trong thiet Ice co sac: Danh 
gia ve danh mix tieu chuan, quy chuAn k9 thOt phir hap voi quy dinh hien hanh; 
danh gia su tuan thu trong viec ap dung cac tieu chuAn, quy chuAn 1(9 thu4t trong 
thiet ke co so. 

2. ThAm tra cac not dung khac cua Bao cao nghien cuv kha thi: 
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a) Danh gia ve su can thiet clAu to xay dung g6m su phu hgp vgi chn truang 
dAu tu, kha nang dap irng nhu cAu tang them ve quy mo, cong suit, nang luc khai 
thac sir dung dap img yeu cAu phat trien kinh to - xa h6i, bao dam quoc ph6ng, an 

ninh trong timg th6i kY, 

b) Danh gia yeu to bao dam tinh kha thi cua du an. g6m six plya hap ve quy 
hoach phat trien nganh, quy hoach xay dung; kha nang dap img nhu cAu sir dung 
dAt, giai ph6ng mat bang xay dung; nhu cau sir dung tai nguyen (nett co), viec bao 
dam cac yeu to dAu vao va dap irng cac dau ra cua san pham du an; giai phap to 
chirc thut hien; kinh nghiem quan lY cua chu dau tu; bao dam qu6c phong, an ninh 
va cac yeti to khac; 

c) Danh gia yeu to bao dam tinh hieu qua cua du an g6m tong mixc dAu tu: 

- Kiem tra phtrang phap lap tong mirc dAu tu; danh gia not dung co. cAu tong 
mirc dau tu de nghi therm tra; kiem tra su phu hap trong viec ap dung, van dung dinh 
mire, don gia va the d6 chinh sach lien quan trong cong tic lap va quan lY chi phi 
dau to xay dtmg; 

- Kiem tra six pha hgp kh6i lugng cong viec trong tong mirc dAu tu; kiem tra 
tinh dung clan, hop ly cua not dung chi phi trong tong mirc dAu tu; 

- Gia tri tong mix dAu to sau therm tra (neu ro gia tri cua tong khoan mix chi 
phi, nguyen nhan tang, giam) 

d) Danh gia lien d6 thuc hien du an; chi phi khai thac van hanh; kha Wang huy 
d'6ng von theo tien d6, phan tich rui ro, hieu qua tai chinh va hieu qua kinh to - xa 
h6i dm du an. 

3. Yeu cAu hoan thien h6 so.  (neu co). 

V. KET LU :AN VA KIEN NGHI 

- Du an (Ten du an) du dieu kien (chua du dieu kien) de trien khai cac boa& 
tiep theo. 

- M6t s'6 kien nghi khac (neu co). 

CHU NHItM, CHU TRi THAM TRA AN 

- (KY, ghi ro h9 ten) 

(Kit qua therm tra có the chive ba sung them mot so not dung khac theo yeu 
cau, phgm vi cong viec therm tra cua chit dau to va nha than tae van therm tra) 

	

Nai nkin: 	 DON VI THAM TRA 
- Nhu ten; 	 ghi r5 ho ten, chirc vu va clong cau) 
- Luu. 
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Mau so 03 
Bao cao ket qua thArn tra thiet ke va dkr toan xay dtrng cong trinh 

(Ban hanh kern theo Thong to so 18/2016/TT-BXD ngay 30 thong 6 nom 2016 clia 
BO Xay citing) 

DON VI THAM TRA 	 LONG HOA XA.  HO! CHU NGHIA VItT NAM 
DO 14p - Tty do - 114nh phtic 

SO:  	 ........., ngay 	thong 	nom...... 
V/v bdo cao ket qua thdm tra thiet ke, du 

town xay dung cong trinh 

KET QUA THAM TRA 
THIET KE, DV TOAN XAY DUNG CONG TRINH 

Ging trinh: 	 
Kinh giri: (Ten chii dau tu) 

Can cir Luat Xay dung s6 50/2014/QH13 ngay 18/6/2014; 
Can cir Nghi dinh s6 59/2015/ND-CP ngay 18/6/2015 dm Chinh phu ve quan 

du an dAu tu; 
Can cir Thong tu so 18/2016/TT-BXD ngay 30/6/2016 dm B6 Xay dung quy 

dinh chi tit va hugng don mot s6 n6i dung ve thAm dinh, phe duyet du an va thiet 
ke, du toan xay dung cong trinh; 

Can cir Nghi dinh, Th6ng to khac có lien quan; 
Can cir Van ban s6... ngay... dm (Dan vi de nghi thAm tra) 	viec ...; 
Cac can cir khac c6 lien quan. 
Thuc hien theo H9p d6ng to van thAm tra (s6 hieu hap d6ng) giira (Ten chia 

clAu tu) va (Ten don vi thAm tra) ve viec thAm tra thiet ke ky thuat, thiet ke ban ye 
thi cong va du toan xay di,mg cong trinh (Ten cong trinh). Sau khi xem xet, (Ten 
don vi thAm tra) boo cao ket qua thAm tra nhu sau: 

I. THONG TIN CHUNG VE CONG TRINH 
- Ten cong trinh: Loai, cap cong trinh: 
- Thu6c du an dAu tu: 
- Chu dau tu: 
- Gia tri du toan xay dung cong trinh: 
- Ngu6n von:... 
- Dia diem xay dung:... 
- Don vi khao sat xay dung:... 
- Dan vi thiet ke, rap du toan xay dung:... 
II. DANH MUC HO SO DE NG111 THAM TRA 
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1. Van ban phap 
(Liet ke cac van ban phap ly dm du.  an) 
2. Danh muc 116 so de nghi th'Am tra: 
3. Cac tai lieu sir dung trong thAm tra (neu co) 
III. NQI DUNG CHU YEU THIET KE, DV TOAN XAY DING CONG 

TRINH 
1. Quy chua'n, tieu chuAn chu yell op dung. 
2. Giai phap thiet ke chu yeu cua cong trinh. 
(M6 to giai phap thiet ice chil yeu cua cac hang muc cong trinh) 
3. Co s& xac dinh thy toan xay dung cong trinh 
IV. NH;NN XET VE CHAT WONG HO SO DE NGHI THAM TRA 
(Nhan xet va có danh gia chi fi let nhang not dung duOi day theo yeu c'au thAm 

tra cua chu dAu tu) 
Sau khi nhan dugc 116 so. cila (Ten chii cfau tu), qua xem xet (Ten don vi tha'm 

tra) bao cao ye chit lugng h6 so de nghi tha'm tra nhu. sau: 
1. Quy cach va danh muc h6 so thgc hien tha'm tra (nh'an xet ve quy cach, tinh 

hap le cUah6 so theo quy dinh). 
2. Nhan xet, danh gia ve cac not dung thiet ice xay diyng theo quy dinh tai Dieu 

80 Luast Xay dung 2014. 
3. Nhan xet, danh gia ve thy toan xay dkrng, cu the: 
a) Phuong phap lap dg toan dugc lira chgn so ved quy dinh hien hanh; 
b) Cac co s& cue xac dinh cac khoan muc chi phi; 
c) Ve don gia ap dung cho cong trinh; 
d) Chi phi xay dkmg hgp ly (Giai phap thiet ke va six dung vat lieu, trang thiet 

bi phu hgp 	cong nang sir dung cua cong trinh bao dam tit kiem chi phi d'au to 
xay dung cong trinh). 

4. Ket Juan cUa don vi thArn tra v'e viec du dieu kien hay chua du dieu kien de 
thu.c hien thAm tra. 

V. KET QUA THAM TRA THIET KE 
(Mot s6 hoac toan 130 not dung duai day tuy theo yeu cau thAm tra cua chu clAu 

to va co quan chuyen mon ye xay dung) 
1. Sly phil hgp cua thiet ke xay du.ng buck sau so vai thiet ke xay dung buck 

truck: 
a) Thiet ke IcS% thulat (thiet ke ban ve thi cong) so voi thiet ke co so.; 
b) Thiet ke ban ye thi cong so vo.i nhiem vu thiet ke trong truemg hgp thiet ke 

mot 
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2. Su tuan thu cac tieu chuAn dp dung, quy chuAn ky thuat; quy dinh cua phap 
luat ve sir dung vat lieu xay dung cho cong trinh: 

- Ve six tuan thu cac tieu chuAn dp dung, quy chuAn 1(5,  thuat: 

- Ve sir dung vat lieu cho cong trinh theo quy dinh cua phap luat: 
3. Danh gia su phu hop cac giai phap thiet ke cong trinh v6i cong nang sir 

dung dm cong trinh, mirc d8 an toan cong trinh va bao dam an toan cua cong trinh 
lan can: 

- Danh gia su phu hop cua tirng giai phap thiet ke vai cong nang sir dung cong 
trinh. 

- Danh gia, ket luan kha nang chiu luc cua ket cAu cong trinh, giai phap thiet ke 
dam bao an toan cho cong trinh lan can. 

5. Su hop 17 cua viec lua chop day chuyen va thiet bi cong nghe doi vai thi6t 
ke cong trinh c6 yeti cAu ve cong nghe (neu co). 

6. Su tuan thu cac quy dinh ve bao ve moi twang, phong, ch'8ng chay, 
7. Yeu cAu hoan thien ho sa (neu co). 
VI. KET QUA THAM TRA TOAN 
1. Nguyen tAc thAm tra: 

a) Ve su phu hop gilta khoi luting chu yeu dm du toan voi kh8i luting thiet ke; 
b) Ve tinh dung din, hop ly cua viec dp dung, van dung don gia xay dung cong 

trinh, dinh mire chi phi tS,  re, du toan chi phi tu van va du toan cac khoan mix chi 
phi khac trong du toan cong trinh; 

c) Ve gia tri du toan cong trinh. 
2. Gia tri du toan xay dung sau thAm tra 

Dua vao cac can cir va nguyen tac neu tren thi gia tri du toan sau thArn tra nhu 
sau: 

ST 
T 

Ni8 dung chi phi Gia 	tri 
de nghi 
thAm tra 

Gia 	tri 
sau 
thAm tra 

Tang, 
giam (+;-) 

1 Chi phi xay dung 

2 Chi phi thiet bi (net' co) 

3 Chi phi quan 13"/ du an 

4 Chi phi tu van dAu tu xay dung 

5 Chi phi khac 

6 Chi phi du phong 

Tiing cong 

(co php luc chi tiet kern theo) 
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Nguyen nhan tang, giam: (neu ro 19 do tang, giam). 

3. Yeu c'a•ti hoar' thien h6 so (neu co). 

VII. KET LUP1 VA KILN NGHI 
H6 so thiet ke 1(51 thu4t1 thik k6 ban ye thi cong va du town xay dung du di'eu 

kien de trien khai cac buOc tier) theo. 
M6t so kien ngh1 lchac (net' co). 
CHU NHItM, CHU TRI THAM TRA CUA TUNG BO MON 
- (K9, ghi ro h9 ten, chirng chi hanh nghe s6....) 

- (K9, ghi ro h9 ten, chirng chi hanh nghe s6....) 
(Kit qua therm tra cluyx ba sung them mot s a not dung khcic nhZim dap Ling yeu 

cau therm tra czia chti ciciu to va nha thou to van therm tra) 

Noi nhein: 	 DUN VI THAM TRA 
- Nhu tren; 	 (4), ghi hp ten, chtiv vu viz gong diiu) 

- Luu. 
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10. Thii tuc kiem tra ding tac nghi@n thu dtra cong trinh vao sir dung dOi 
voi cac cong trinh tren dia ban thuc trach nhitn quart IST cua UBND cap 
huy0 theo phan cap 

10.1. Trinh tir thtyc 

Btrov 1. Cac to chirc, ca nhan n6p 116 so tai B6 phan tier) nhan va tra ket qua 
cua Uy ban nhan dan cap buyer' not xay dung cong trinh hoac n6p qua dich vv btru 
chinh, n6p truc tuyen (dOi vai TTHC da xay dung dich vu cong truc tuyen mirc d6 
3, 4). 

Btrov 2. Cong chirc tiep nhan h6 so tai B6 phan tiep nhan va tra ket qua kiem 
tra tinh hgp 1e, day du cuaho so: 

- Truang hop 116 so khong thuc pham vi giai guy& thi twang clan de ca 
nhan, to chirc den co quan có than' quyen giai quyet; 

- Truang hop 116 so da day du, hop le thi viet giay bien nhan h6 so va hen tra 
ket qua trao cho ngtrai n6p, vao so theo 	ho so va phan mem dien (neu co); 

- Truang hop h6,  so thieu hoac khong hop thi ding chirc tiep nhan 116 so 
huong dan ngtrai n6p h6 so hoan thien bang phieu twang darn hoac g9i dien cho to 
chirc (neu giri bang duang btru dien) b6 sungh6 so day du, hop 1". 

Btrefc 3. 

- Sau khi nhan du 116 so hop 1e, Phong Quan ly DO thi (di voi thi xa, thanh 
ph6), phang Kinh to va Ha tang (di vai huyen) thuc UBND cap huyen thong bao 
bang van ban ve ke hoach kiem tra; 

- Phong Quan 1)",  DO thi (di voi thi xa, thanh ph6), phong Kinh to va Ha tang 
(di vai huyen) thuc UBND cap huyen to chirc kiem tra theo ke hoach va ra van 
ban chap thuan ket qua nghiem thu cua chu dau to trong thai han 10 (muai) ngay ke 
tix khi ket thuc kiem tra. Trong truang hop chu dau tu phai thuc hien giai trinh, khac 
phvc cac ton tai (neu co), thi nghiem doi chirng, thir tai, kiem dinh chat luting 1306 
phan, hang mvc, cong trinh theo yeu cau dm co quan chuyen mon ve xay dung thi 
thai han neu tren dtrgc tinh tir khi chti dau tu hoan thanh cac yeu eau nay. 

Btrerc 4: Tra ket qua: 

To chirc, ca nhan nhan ket qua va dOng phi, 1e phi (neu co) tai BO phan tiep 
nhan va tra ket qua; truang hgp ca nhan, to chirc da clang ky nhan ket qua qua dich 
vv buu chinh thi viec tra ket qua, thu phi, le phi (neu co) va mac phi dugc thuc hien 
qua dich vv btru chinh. 

Thai gian nhan h6 so va tra ket qua: Sang tir 7h00 den 11h00, chieu tir 13h00 
den 17h00 tir thir 2 den thir 6 (trir ngay nghi, le, tet theo quy dinh). 
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10.2. Cach thirc thtyc hien: Chu dAu tu giri ,h6 so trkrc tiep tai try soy UBND 
cap huyen hoc qua &rang buu dien, n8p trirc tuyen (trtremg h9p da trien khai dich 
vu cong trkrc tuyen mire di) 3, 4) 

10.3. Thanh phAn, so Itnyng he, 	Giri 01 bao cao hoan thanh thi cong xay 
dung hang mvc cong trinh, cong trinh xay dkmg. 

, 10.4. Thbi hyn 	quyet: Khong qua 10 (mueri) ngay 	khi k6t thuc 
kiern tra. 

10.5. DOi tuning dive hien thil tyc Birth chinh: Chu dAu tu 
10.6. Ca quan dive hien thit tyc hanh chinh: Phong Quan 1 	thi (d6i voi 

thi xa", thanh ph6), phOng Kinh to va Ha tang (d6i 	huyen) thuc Uy ban nhan 
dan cap huyen. 

10.7. Ket qua thtyc hien thti tyc hanh chinh: Van ban chAp thuAn ke't qua 
nghiem thu. 

10.8. Le phi, phi: Khong co (Chi phi de thkrc hien dugc tinh trong tong mire 
dAu to va do Chu dAu tu thanh toan theo thkrc te). 

10.9. Ten tau dan, matt to' khai: 

Mau bao cao hoan thanh thi cong xay dkmg hang mvc cong trinh, cong trinh 
xay Ong quy .dinh tai Mau s6 02 tai Thong tu s6 26/2016/TT-BXD ngdy 
26/10/2016 dm B8 XAy dkmg. 

10.10.Yeu cau, lieu kien thtyc hien thit tyc hanh chinh: 
T6i thieu truck 10 (mueri) ngay so voi ngay chu dau tu du kien to chirc nghiem 

thu dtra cong trinh, hang mvc cong trinh vao sir dung, chu dau tu phai giri bao cao 
hoan thanh thi cong xay dkmg hang mvc cong trinh, cong trinh xay dkmg cho UBND 
cap huyen. 

10.11.Can cir phap ly cita thit tyc hanh chinh: 

- LuAt Xay di:mg ngay 18/06/2014; 

- Nghi dinh so 46/2015/ND-CP ngay 12/05/2015 cua Chinh phu ve quan ly 
chAt lugng va bao tri ding trinh xay dkmg; 

- Thong to so 26/2016/TT-BXD ngdy 26/10/2016 dm 138 XAy dkmg Quy dinh 
chi tit mot s6 not dung v'e quan l chAt lucrng va bao tri cong trinh xay dkmg; 

- Quyat dinh so 38/2016/QD-UBND ngay 09/9/2016 dm Uy ban nhan dan tinh 
Gia Lai ban hanh Quy dinh ve quan 1 du an dAu tu cong cua tinh Gia Lai. 
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MAu so 02 

CONG HOA XA HQI CHU NGHIA VIET NAM 
DO 14p - Tu. do - Hpth phtic 

	

SO:   	, ngay 	 thong 	 nail? 	 

BAO CAO HOAN THANH THI CONG XAY DUNG 
HANG MVC CONG TRINH, CONG TRINH XAY•  DING 

Kinh giri • 	  (2) 	  

	 (1) 	 bac' coo ket qua nghiem thu hoan thanh thi cong xay dtmg hang myc 
cong trinh, ding trinh xay dtmg vOi cac not dung sau: 

1. Ten hang myc ding trinh, cong trinh xay dtmg• 	  

2. Dia diem xay dung 	  

3. Quy mo hang myc cong trinh, ding trinh xay dung: (neu torn tat ve cac thOng 
so k9 thuat chit yeti cua cong trinh). 

4. Danh sack cac nha thou (t6ng than xay dung, nha than.  chinh: khao sat xay 
dung, thiet ke xay dung, thi cong xay dtmg, giam sat thi cong xay Ong). 

5. Ngay khati cong va ngay hoan thanh (du kien). 

6. Kh6i luting cua cac loaf cong viec xay dung chit yeu da dugc thuc hien. 

7. Danh gia ve chat luting hang mpc ding trinh, cong trinh xay dung so vOi yeti 
call cua thiet ke. 

8. Bao coo ve viec du dieu kien a dm hang myc cong trinh, cong trinh xay 
dung vao sir dung. 

9. Kern theo bao coo la danh myc ho sci hoan thanh cong trinh xay dung. 

De nghi ....(1).... to chirc kiem tra hang myc cong trinh, cong trinh xay dtmg 
theo tham quyen./. 

	

Nai nhrin: 	 NGLYtil DAI DIEN THEO PHAP LUAT 
- Nhtr teen; 	 CIA CHI) DAU T1L1' 
- Luu 	 (4, ghi h9 ten, chtir vu va gong dau phap 

nhcin) 

chi: 

(1) Ten dia chic dau tit. 

(2) Ten co quan chuyen mon vt xay dirng kiem tra cong tac nghiem thu cua chit dau to theo thAtn 
quytn quy dinh tai Khoan 2 Dieu 32 Nghi dinh 46/2015/ND-CP. 

(1) 
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II. L1NH VIIC QUY HOACH XAY DVNG 

11. Thu tuc than dinh dO an, do in dieu chinh quy hoach chi tiet cua dkr 
an dAu tir xay dtrng cong trinh theo hinh thtic kinh doanh thut)c thArn quyen 
phe duyet cua UBND cap huyen 

11.1.Trinh ttr thtrc hien: 

Buck 1. Cac to chirc, ca nhan n8p ho sa tai BO phan tiep nhan va tra ket qua 
cua Uy ban nhan dan cap huyen nai xay dtmg cong trinh hoac nOp qua dich vu btru 
chinh, n8p trtrc tuyen (doi 	TTHC da xay Ong dich vu cong trkrc tuyen mire dO 
3, 4). 

Bircrc 2. C8ng chirc tiep nh4n hO sa t4i. BO phan tiep nhan va tra ket qua kiem 
tra tinh hap 1e, day du cua ho sa: 

- Truong hop ho sa kh8ng thuOc ph4m vi giai quyet thi htrang clan de ca 
nhan, to chirc den ca quan co tham quyen giai quyet; 

- Truing hap WO sa da ddy du, h9p re thi viet gidy bien nhan 118 soya hen tra 
ket qua trao cho ngtreri nop, vao so theo dOi ho sa va phan mem dien to (neu co); 

- Truing hap WO sa thieu hoac khOng hap re thi cong chirc tiep nhan ho sa 
htrang dan ngtr6i n8p ho sa hoan thien bang phieu huang dan .hoac g9i dien cho to 
chirc (neu giri bang cluing btru dien) bo sung ho sa day du, h9p re. 

Btrerc 3. Tra ket qua: 

TO chirc, ca nhan nh4n ket qua va cling phi, 1e phi (neu co) tai BO phan tiep 
nhan va tra ket qua; truing h9p ca nhan, to chirc da Bang ky nhan ket qua qua dich 
vu btru chinh thi viec tra ket qua, thu phi, 1e phi (nett co) va mot phi dirge thtrc hien 
qua dich vu buu chinh. 

ThOi gian nhan ho sa va tra ket qua: Sang tir 7h00 an 11h00, chieu tir 13h00 
den 17h00 tir thir 2 an thir 6 (trir ngay nghi, le, Vet theo quy dinh). 

11.2.Cach thtrc thirc hien: NOp hO sa trtrc tie') tai trp sof UBND cap 
huyen hoac qua doing btru dien, nop trtrc tuyen (truing h9p da trien khai dich vu 
cong trtrc tuyen mat dO 3, 4). 

11.3.Thanh phan, so luvng he, so': 

a) Thanh phdn ho sa: 

- Doi vai thdm dinh dO an, d8 an dieu chinh quy ho4ch chi tiet (theo quy dinh 
cua LOt Quy hoach do thi va Nghi dinh so 37/2010/ND-CP), thanh phdn ho sa 
Om: (1) TO trinh de nghi thdm dinh; (2) thuyet minh not dung da an bao gom ban 
ye in mau thu nh '6; (3) du thdo quy dinh quan IY theo d6' an quy ho4ch; (4) du thao 
quyet dinh phe duyet do an; (5) the phu luc tinh toan kern thee.; (6) cac ban ye in 
mau dung ty le theo quy dinh; (7) cac van ban phap ly có lien quan; 
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- Doi yen tham dinh do an, dO an dieu chinh quy hoach chi tiet xay dung khu 
chirc nang d4c thu, diem dan cu nong thon (theo quy dinh cua Luat Xay dung va 

Nghi dinh so 44/2015/ND-CP), thanh phan ho so gem: (1), (2), (3), (4), (6), (7) va 

van ban giai trinh y kien cua cac co quan, to chirc va cong deng dan cu ve not dung 

de an quy hooch; he so phap nhan va ho so nang 
ho 

to chirc tu van lap quy 

hooch xay dung; dia CD sao luu toan be not dung hO so de an. 

b) So luting he so: 03 (be) 

11.4.Thiri hyn giai quyet: 20 ngay lam viec ke tit ngay nhan du ho so hop le. 

11.5.DOi turfing thyc hien thil tyc hanh chinh: Chit dAu tu dy an dau tu xay 

dung ding trinh. 

11.6.Co quan thy.c hien thii tyc hanh chinh: Uy ban nhan dan cap huyen. 

- Co quan phei hop: Se/ Xay dung. 

11.7.Ket qua thyv hien thii tyc hanh chinh: Bao cao tharn dinh d6 an, de an 

dieu chinh quy hoach chi tiet. 

11.8.Le phi: Thong tu 01/2013/TT-BXD ngay 08/02/2013 dm Bo Xay dung 
ve Huang dan xac dinh va quan ljt chi phi quy hooch xay dung va quy hoach do thi. 

11.9.Ten mau don, mau to khai: khong co 

11.10. Yeu cAu, dieu kien thyc hien thii tyc hanh chinh (neu có): khong 

có. 

11.11. Can cfr phap ly cua thu tyc hanh chinh: 

- Luat Quy hoach do thi so 30/2009/QH12 ngay 17/6/2009; 

- Nghi dinh se 37/2010/ND-CP ngay 07/4/2010 dm Chinh phu ve lap, than' 

dinh, phe duyet va quan 1/ quy hoach do thi; 

- Luat Xay dung so 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh se 44/2015/ND-CP ngay 06/5/2015 cua Chinh phtl quy dinh chi 

tiet mot se not dung ve quy hoach xay dung. 
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12. Thu tuc cap giAy phep quy hoach cho du an dm fir xay dung thui)c 
thim quyen cUa UBND cap huy0 quart IS,  

12.1. Trinh tu thtyc 

Bu&c 1. Cac to chdc, ca nhan nOp ho sa tai BO phAn tiep nhAn va tra ket qua 
cua .1:1y ban nhan dan cap huyen nai xay dung cong trinh hoc Op qua dich vu btru 
chinh, nOp tivc tuyen (doi vai TTHC da xay dtmg dich vu cong tivc tuyen mire Os 
3, 4). 

Marc 2. Cong chirc Wei) nhAn h6 sa tai BO phAn tiep nhAn va tra ket qua kiem 
tra tinh hop le, day du cua hO sa: 

- Truang, h9p 116 sa khong thuOc pham vi giai quyet thi huong dan de ca 
nhan, to chUc den ca quan c6 tham quyen giai quyet; 

- Truang hap h6 sa da dAy du, hop le thi viet giAy Bien nhianbi3. sa va hen tra 
ket qua trao cho nguai nOp, vao theo doi ho sa va phan mem dien tir (neu c6); 

- Truang h9p 116 sa thieu hoc khong hop le thi cong chirc tiep nhAn h6 sa 
twang dan nguai nOp ho sa hoan thien bang phial huang dan hoc g9i dien cho to 
chat (neu giri bAng duang buu dien) bO sung ho sa day du, hap le. 

Bulk 3. 

- Can cu vao thong tin quy hoach, chu dAu to du an dAu to xay dung lAp ho sa 
de nghi cap giAy phep quy hoach theo cac truang h9p quy dinh tai Dieu 32 dm Nghi 
dinh s6 44/2015/ND-CP ngay 06/5/2015 cua Chinh phu quy dinh chi tiet mot s6 not 
dung ve quy hoach xay dung; Dieu 36 Nghi dinh s6 37/2010/ND-CP ngay 
07/4/2010 dm Chinh phia ve lap thAm dinh, phe duyet va quan ly quy hoach do thi 
giri UBND huyen. 

- Can dr vao yeu cAu quan 1)'", kiem soat phat tri6n dm do tit khu chirc 'fang 
dAc thu, Quy- dinh quan 1)",  theo quy hoach chung xay dung, de xuAt cua chn dAu tu, 
ca quan quan ly quy hoach xay dung cap huyen co trach nhiem xem xet h'6 sa, t6 
chirc lAy y kien cac ca quan c6 lien quan va bao cao UBND cAp huyen cAp giAy 
phep quy hoach ve not dung giAy phep quy hoach. Thai gian thAm dinh h6 sa va lAy 

kien khong qua 25 ngay ke tir khi nhAn du h6 sa de nghi cAp giAy phep quy hoach 
hap 

- UBND cAp huyen xem xet va cAp giAy phep quy hoach trong thai gian khong 
qua 15 ngay ke tir ngay nhAn &lac h6 sa thAm dinh cap giay phep quy hoach cua ca 
quan quan 1S,  quy hoach xay dung. 

- D6i vai du an dAu tu xay dung cong trinh rieng le tai khu vuc trong do thi 
chua c6 quy hoach chi tiet hoc thiet ke d6 thi trir nha cong trinh tap trung hoc 
rieng le trong khu vtrc da c6 quy hoach chi tiet xay dung dugc duvet, nhung can 
dieu chinh ranh giai hoc mot so chi tieu sir dung dat, trong qua trinh thAm dinh ho 
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so cap giAy phep quy hoach, co quan quan 157 quy hoach phai to chirc lay 5/ kien dai 
dien Ong d6ng dan cu có lien quan ye not dung cap phep. Dai dien cong d'ong dan 
ctr co trach nhi'em tong hop 51 kien cua cong d6ng dan cu theo quy dinh ciia phap 
lust ve thgc hien dan chit er co s&. 

Btrerc 4: Tra ket qua: 

To chirc, ca nhan nhan ket qua va dong phi, le phi (neu co) tai BO phan tiep 
nhan va tra ket qua; truarng hop ca nhan, to chirc da dang ky nhan ket qua qua dich 
vu buu chinh thi viec tra ket qua, thu phi, re phi (neu co) va wok phi &roc thgc hien 
qua dich vu buu chinh. 

Thoi gian nhan ht) so va tra ket qua: Sang tit.  7h00 den 11h00, chieu tir 13h00 
den 17h00 tir thir 2 den thir 6 (trir ngay nghi, le, tet theo quy dinh). 

12.2. Cach thtic thiyc 	NOp ho so tivc tiep tai tru soy UBND cap 
huyen hoac qua dtrimg buu dien, rthp truc tuyen (tru&ng him da trien khai dich vu 
cong trgc tuyen mirc dO 3, 4). 

12.3. Thanh phan, so Itnyng hO 

a) Thanh phan ho so: 

- Dan de nghi cap giAy phep quy hoach; 

- So d6 vi tri dia diem de nghi cap giAy phep quy hoach; 

- Du kien pham vi, ranh Oen khu dAt, chi tieu sir dung dAt quy hoach; 

- Du kien not dung dAu tit, quy mo du an va tong mirc dAu W.; 

- Bao cao ve phap nhan va nang luc tai chinh de trier' khai du an. 

b) SO luvng ho so: 01 (N) 

12.4. TWA hurl giai quyet: 40 ngay lam viec ice tir ngay nhan du h6 so hop 

12.5. DOi tuvng thu.c hien thii tuc hanh chinh: Chu dAu M.  du an dAu to xay 
dung cong trinh. 

12.6. Co.  quan thu.c hien thii tuc haul] chinh: Uy ban nhan dan cap huyen. 

12.7. Ket qua thyc hien thu tyc Ithrth chinh: 

- GiAy phep quy hooch sir dung cho du an dAu to xay dtmg cong trinh tap trung 
quy dinh tai mau s6 2 Nghi dinh s6 44/2015/ND-CP ngay 06/5/2015, mail s6 2 Nghi 
dinh s6 37/2010/NE0-CP ngdy 07/4/2010. 

- Giay phep quy hoach sir dung cho du an dAu to xay dung cong trinh rieng le 
quy dinh tai mau so 4 Nghi dinh s6 44/2015/ND-CP ngay 06/5/2015, matt so 4 Nghi 
dinh s6 37/2010/ND-CP ngay 07/4/2010 
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12.8. Phi, Le phi: 2.000.000 (king/ Giciy phep. 

12.9. Ten mau dein, mau to• khai: 

- Dan de nghi cap giay phdp quy hoach (sir dung cho du an dau to xay dgng 
cong trinh tap trung); quy dinh tai mau s6 1 Nghi dinh s6 44/2015/ND-CP ngay 
06/5/2015, mau so 1 Nghi dinh s6 37/2010/ND-CP ngay 07/4/2010. 

- Dan de nghi cap giay phep quy hoach (sir clking cho du an d'au to xay Ong 
ding trinh rieng le) quy dinh tai mau s6 3 Nghi dinh s6 44/2015/ND-CP ngay 
06/5/2015, mau so 1 Nghi dinh so 37/2010/ND-CP ngay 07/4/2010. 

12.10.Yeu cAu, dieu kien thtyc hien thil tuc hanh chinh (neu do): Ichong co. 

12.11.Can ctir phi') IS,  dm fiat tuc Birth chinh: 

- Luat Xay dknig s6 50/2014/QH13 ngay 18/6/2014; 

- Nghi dinh so 44/2015/ND-CP ngay 06/5/2015 cua Chinh phi' quy dinh chi 
tit mot s6 nOi dung \f" quy hoach xay cl-cmg; 

- Luat Quy hoach do thi so 30/2009/QH12 ngay 17/6/2009; 

- Nghi dinh so 37/2010/ND-CP ngay 07/4/2010 dm Chinh 	ve lap, than' 
dinh, phe du)* va guan 1S1 quy hoach do thi. 

- Thong tu. 171/2016/TT-BTC ngay 27/10/2016 quy dinh mtiv thu, cheC dO thu, 
Op PO phi dip gay phep quy hoach. 

Ghi chic Phan in nghieng la not dung sira d6i 
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Mau s6 1 

MAU DON DE NGHI CAP GIAY PHEP QUY HOACH 
(Ban hanh kem theo Nghi dinh so 44/2015/ND-CP ngay 06/5/2015 ceia Chinh phfi quy 
dinh chi tit mot so n3i dung ve quy hogch xay *rig va Nghi dinh sd 37/2010/ND-CP 

ngay 07/4/2010 cita Chinh phu vei lap, tham dinh, phe duyet va quan ly quy hogch do thi) 

CONG HO A XA HQI CHU NGHIA VIET NAM 
DOc lap - Tty do -I-14nh phtic 

DON DE NGHI CAP GIAY PHEP QUY HOACH 
(Sir dung cho du an dau to xay dkrng cong trinh tap trung) 

Kinh 

1. Chu &au tu: 	  

- Ngtroi dai dien: 	  Chirc vv: 	  

- Dia chi lien he: 	  

- s6 nha: 	 Dtrong 	 Phirting (xa) 	  

- Tinh, thanh ph6- 

- S6 dien thoai: 	  

2. Vi tri, quy mo khu vkrc du kien dau ttr: 	  

- Phtrang (xa) 	 Quan (huyen) 	  

- Tinh, thanh ph6: 	  

- Pham vi du kien dau ttr: 	  

- Quy mo, dien tich:    (ha). 

- Hien trang sir dung &at 	  

3. N6i dung dau tu: 	  

- Chirc nang du kien: 	  

- Ca call sir dung &At du kien: 	  

4. Tling mirc dau to du kien: 	  

5. Cam ket: toi xin cam loan thkrc hien dung theo OA),  phep dirgc cap, n'eu sai raj xin 
hoan toan chiu trach nhiem va bi xir ly theo quy dinh cua phap luat. 
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,ngay...Mang 	nam .......... 
Nguiyi lam don 

(Ky, ghi r5 ho ten) 

M'Au s6 3 

MAU DON DE Nag CAP GIAY PHEP QUY HOACH 
(Ban hanh theo Nghi dinh s6 44/2015/ND-CP ngay 06/5/2015 awl Chinh pith quy dinh 
chi tilt mpt s6 n$i dung v'd guy hooch xay dung va Nghi dinh s6 37/2010/ND-CP ngay 

07/4/2010 awl Chinh phzi vd lap, thdm 	duyet va guanlj, quy hooch do thi) 

CQNG HOA XA HQI CHU NGHIA VIET NAM 
DOc lap - Turd° - Hanh phlac 

DON DE NGHI CAP GIAY PHEP QUY HOACH 
(Sir dung cho du an dAu tu xay Mpg con trinh rieng le) 

Kinh giri: 	  

1. Chii dAu tu: 	  

- Ngus!ri dai dien: 	  Chirc 

- Dia chi lien he: 	  

- S6 nha: 	 Dtrong 	 Phetng (xd) 	  

- Tinh, thanh ph6: 	  

- S6 dien thoai: 	  

2. Vi tri, quy mo xay dung cong trinh: 	  

- Phuong (xi) 	  Qua'n (huy0) 	  

- Tinh, thanh ph6: 	  

- Pham vi ranh 

Quy mo, dien tich: 	  (ha). 

- Hien trang sir dung dAt 	  

3. NOi dung dAu tu: 	  

- Chirc nAng cong trinh- 

- Is/14t dO xay dung: 	  

- Chieu cao cong trinh: 	m. 
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- So tang: 	  

- He so sir dung dAt: 	  

- Dtr kin tong din tich san: 	 m2.  

4. T6ng mirc dAu ttr di; kie'n: 	  

5. Cam kit: toi xin cam doan thtrc hie'n dung theo giAy phep dugc cap, ne'u sai toi xin 
hoan town chiu trach nhi01 va bi xir 1y theo quy dinh cUa phap luat. 

	, ngity ... thang ... nein? .......... 
Ngtroi lam dun 

(KJ% ghi 1.5 h() ten) 
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III. LiNH VVC HA TANG DO THI 

13. Thii tyc cap giAy phep chit ha, dich chuyen cay xanh 

13.1. Trinh ta. thkrc 

Bulk 1. Cac to chirc, ca nhan nOp hO so tai Bo phan tiep nhan va tra ket qua 
cua Oy ban nhan dan cap huyen not xay dkrng cong trinh hoac nOp qua dich vu btru 
chinh, nop trgc tuyen (dOi vai TTHC da xay dkmg dich vu cong trvc tuyen mirc dO 
3, 4). 

Btr&c 2. Cong chut tiep titian hO so tai BO phan tier) nhan va tra ket qua kiem 
tra tinh hop le, day du cila ho so: 

- Truong hop ho so khong thuOc pham vi,giai quyet thi htrOng dan de ca 
nhan, chirc den co quan có than' quyen giai quyet; 

- Tnrarng hop hO so da day du, hop thi viet giay bier' nhan hO so va hen 
tra ket qua trao cho ngtred nOp, vao , theo doi ho so va phan mem dien tir (neu 
có); 

- Trtrong hop hO so thieu hoac khong hop le thi cong chirc tiep nhan hO so 
htrorng dan ngtr6i nOp h8 so hoan thien bang phieu huang dan hoac g9i dien cho to 
chirc (neu girl bang duimg btru dien) bo sung ho so day dit, hop le. 

Marc 3. Tra ket qua: 
To chdc, ca nhan nhan ket qua va dOng phi, le phi (neu co) tai BO phan tiep 

nhan va tra ket qua; trtrong hop ca nhan, to chirc da clang ky nhan ket qua qua dich 
vu btru chinh thi viec tra ket qua, thu phi, le phi (neu co) va auk phi &roc thkrc 
hien qua dich vu btru chinh. 

Tiled gian nhan hO so va tra ket qua: Sang tiz 7h00 den 11h00, chieu tir 13h00 
den 17h00 tir thir 2 den thir 6 (trir ngay nghi, le, t6t theo quy dinh). 

13.2. Cach thtic thkrc 

- Tivc tiep tai Bo phan tiep nhan va tra ket qua cua UBND cap huyen hoac 
nOp qua dich vu blru chinh, nOp tivc tuyen (trueng h9p da trien khai dich vu cong 
trvc tuyen mix dO 3, 4). 

13.3. Thanh phan, so ltro.ng 114 so' 

a) Thanh phan hO so: 

- Dan de nghi nett rO vi tri chat ha, dich chuyen; kich thtrOc, loci cay va ly do 
can chat ha, dich chuyen cay xanh do thi; 

- So do vi tri cay xanh do thi can chat ha, dich chuyen; 

- Anh chi1p hien trang cay xanh do thi can chat ha, dich chuyen. 

b) SO luting hO so: 02 bO. 
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13.4. Thiri h#n giai quyet: 

- Khong qua 5 ngay lam viec ke tir ngay nh4'n du h6' so hcrp 

13.5. Doi ttryng thtyc hien TTHC: 

- Ca nhan, to chirc. 

13.6. Ca quan thkrc hien TTHC: Uy ban nhan dan cap huyen. 

13.7. Ket qua cua viec thtyc hien TTHC: 

- Giay pile') (Theo mau tai Phu ltic 2 Ban hanh kern theo Nghi dinh so 
64/2010/ND-CP ngay 11/6/2010 cua Chinh phii) 

13.8. Le phi: Khong co. 

13.9. Ten mau don, man khai: 

- Don de nghi cap giay phep chat ha, dich chuyen cay xanh do thi (Theo mau 
tai Phki kw 1 Ban hanh kern theo Nghi dinh so 64/2010/ND-CP ngay 11/6/2010 ciaa 
Chinh phu) 

13.10.Yeu cAti, dieu kien thtrc hien thii tuc hanh chinh:,Khong 

13.11.ain 	phap ly ctia TTHC: 

- Lu'at Xay citing so 50/2014/QH13; 

- Lu4t. Quy hoach do thi ngay 17/6/2009; 

- Nghi dinh se) 64/ND-CP ngay 11/6/2010 cUa Chinh phu ve guar' 1$,  cay xanh 

do thi; 

- Quyetdinh s6' 36/2016/QD-UBND ngay 05/9/2016 Ve viec ban hanh Quy 
dinh phan c8ng, pha.'n cap quan 1S,  cay xanh do thi tren dia ban tinh Gia Lai. 
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PHU LUC I 

(Ban hanh kern theo Nght clinh so 64/2010/ND-CP ngay 11/6/2010 cita Chinh phi) 

CONG HOA. XA HO CHU NGHIA VItT NAM 
D(ic lap - Tu. do - 114nh phtic 

DON DE NGHI 
CAP GIAY PHEP CHAT HA, DICH CHUYEN CAY XANH DO THI 

Kinh giri: Co quan cap giay phop 

Ten t6 chirc/ca nhan. 	 

Dia chi 	- 

Dien thoai: 	  Fax 	  

Xin dux is chat ha dich chuyen cay 	  tai dating 	  xa 
(phtrang):    huyen (thanh ph& thi 
xa). 	  

Loai cay: 	 , chieu cao (m): 	 &rang kinh 

(111). 	  

M6 to hien trang cay xanh 	  

1.4 do can chat ha dich chuyen, thay the 	  

Chung t6i xin cam doan thvc hien dung quy dinh cua phap luat ve quanlcay xanh do 
thi va cac quy-dinh khac c6 lien quan. 

- Tai lieu kern theo 

- Anh chup hien trang; 

- Sa do vi tri cay (neu co). 

......., ngay 	thang 	nam 
Ngtari lam dun 

(K)%, ghi ro h9 ten) 
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