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UY BAN NHAN DAN CONG HOA XA HQI CHU NGHIA VIET NAM
TINH GIA LAI Dc lap - Tw do - Hanh phiic
S6: 54L /QP-UBND Gia Lai, ngay#f thdng 5 nam 2017
QUYET PINH

Céng b 16 thi tuc hanh chinh stra d0i trong linh vue Hj tich
thugc thAm quyén gidi quyét cia Uy ban nhan dén csc huyén,
thi xa, thanh pho trén dia ban tinh Gia Lai

CHU TICH UY BAN NHAN DAN
Cén ctr Ludt T6 chirc chinh quyén dja phuong nam 2015:

Céin cir Nghi dinh s6 63/2010/ND-CP ngay 08/6/2010 ctia Chinh phu ve kiém soét
thu tuc hanh chinh va Nghi dinh s6 48/2013/ND-CP ngay 14/5/2013 cia Chinh phu vé
stra d6i, b6 sung mdt s6 diéu cac nghi dinh lién quan dén kiém sodt thu tuc hanh chinh;

Cén ot Thong tu 56 05/2014/TT-BTP ngay 07 théng 02 nim 2014 cia Bo Tu
phap hudng dan céng bo, niém yét thu tuc hanh chinh va bao cdo vé finh hinh, két
qua thye hién kiém soat thu tuc hanh chinh;

Xét d¢ nghi cia Giam déc S¢ Tu phap,

QUYET PINH:

Piéu 1. Cong bd kem theo Quyét dinh ndy 16 th tuc hanh chinh sira déi trong
linh vuc HJ tich thude tham quyén giai quyét cia Uy ban nhén déan céc huyén, thj x3,
thanh pho trén dia ban tinh Gia Lai (¢4 phu luc kém theo).

Piéu 2. Quyét dinh c6 hidu lwc thi hanh ké tir ngdy ky.

Chanh Van phong Uy ban nhén dén tinh, Gidm déc S¢ Tu phap, Chu tich UBND
cac huyén,, thi x3, tha ho va céc t6 chire, ¢4 nhan ¢6 lién quan chiu trach nhiém thi
hanh Quyét dinh nay./

Noi nhin: CHU TICH
- Nhur diéu 2;

- Cyc Kiém soat TTHC - Van phong Chinh phu;
- Cdng théng tin dién tir tinh;

- Trang TTDT S¢ Tu phép;

- Luu: VT, NC.

Vo Ngoc Thanh

Thoi gian ky: 02.06.2017



Phu luc

THU TUC HANH CHINH

] l
S6 hé so N ; / Tén vin ban QPPL quy dinh noi
hanh ch 5 3 ' :
STT TTHC Tén thi tuc hanh chinh dung sira déi TTHC
- Nghi quyét sé 51/2016/NQ-HDND
ngay 08/12/2016 cua Hoi dong nhan
dén tinh Gia Lai vé viéc quy dinh mirc
thu, ché d§ thu, ndp 1é phi hg tich, ap
1 T-GLA- | Dang ky khai sinh c6 yéu t§ | dung trén dja ban tinh Gia Lai;
283409-TT | nu6e ngoai - Vin ban sé 1288/HTQTCT-HT ngay
' 15/9/2016 cua Cuc Ho tich,‘quﬁc tiqh,
chung thuc — BJ Tu phap ve viéc diéu
chinh mét s6 biéu mau h¢ tich ban hanh
kém theo Théng tu s6 15/2015/TT-BTP
9 T-GLA- |Ding ky két hén ¢ yéu tb
283410- ) Al e
SHIO-TT | swdc ngoi - Nghi quyét s6 51/2016/NQ-HPND
- " x . L ol van +A | ngay 08/12/2016 cua Héi dong nhén
3 2;;54?11;ATT Bal,lg ky .l.(hal fr co yéu to dén tinh Gia Lai ve viéc quy dinh mirc
" IdC ngol thu, ché d6 thu, ndp 1é phi ho tich, 4p
; N dung trén dia ban tinh Gia Lai;
i T-GLA- |Ding ky nhén cha, me, con 5
283412-TT | c6 yéu tb nudc ngoai
- Nghi quyét sb 51/2016/NQ-HDND
ngay 08/12/2016 cua H6i dong nhin
dén tinl) Gia Lai veé viéc quy dinh mirc
= - AT Z thu, ché d6 thu, nop 1€ phi ho tich, ap
T-GLA- | 2408 ky khai sinh két hop dung trén dja ban tinh Gia Lai:
5 dang ky nhan cha, me, con ; i
283413-TT 6480 th nudc negodi - Vin ban s 1288/HTQTCT-HT ngay
A & 15/9/2016 ctia Cuc H§ tich, quéc tich,
chimng thuc — BO Tu phap vé viéc diéu
chinh mét s6 biéu mau h¢ tich ban hanh
kém theo Théng tu s6 15/2015/TT-BTP
6 T-GLA- | Pling'ky gidm hg ¢6 yeu 16 | . Nghi quyér s6 51/2016/NQ-HDND
283414-TT | nuéc ngoai ngdy 08/12/2016 cia Héi ddng nhan
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Tén viin ban QPPL quy dinh noi
dung sira d6i TTHC

dén tinh Gia Lai vé viéc quy djnh mirc
thu, ché d§ thu, ndp 1€ phi h tich, ap
dung trén dja ban tinh Gia Lai,

- Nghi quyét sé 51/2016/NQ-HPND
ngdy 08/12/2016 cia Hoi déng nhin
dan tinh Gia Lai vé viéc quy dinh mirc
thu, ché d¢ thu, ndp 1& phi ho tich, dp
dung trén dja ban tinh Gia Lai;

- Viin ban s6 1288/HTQTCT-HT ngay
15/9/2016 cia Cyc H¢ tich, quéc tich,
ching thye — B§ Tu phép vé viée diéu
chinh mét s6 biéu mau ho tich ban hanh
kém theo Théng tr s6 15/2015/TT-BTP

- Nghj quyét sé 51/2016/NQ-HPND
ngdy 08/12/2016 ctia Hoi déng nhan
dan tinh Gia Lai vé viéc quy dinh mirc
th, ché d§ thu, ndp 1é phi ho tich, 4p
dung trén dja ban tinh Gia Lai;

S6 hd so 2 5 : .
STT TTHC Tén thi tuc hanh chinh
7 | T-GLA- | Ping ky chim dit gidm hé
283415-TT | c6 yéu tb nudc ngoai
g T-GLA- | Thay doi, cai chinh, b4 sung
283416-TT | h{ tich, x4c dinh lai ddn toc
Ghi vao s6 ho tich visc két
. T-GLA- ggndcuaccogg dan Ytu_e: Nagg
283417-TT el Lo Lo
- |quan co tham quyén cua
nudc ngoai :
Ghi vao s6 hé tich vige ly
hén, huy viéc két hon cua
T-GLA- 5 o =
10 283418-TT | €Ong dan;\h@t' Nam d3 duc,n?
g1a1 quyct tar co quan cé
tham quyén cia nudc ngoai
Ghi vao sé h¢ tich viée ho
tich khéc cua cong dén’Viét
Nam da duoc gidi quyét tai
R _ | €09 quan c6 tham quyén cua
11 1o nudc ngoai (khai sinh; giam
283419-TT |, . ¢ :
h§; nhén cha, me, con: x4c
dinh cha, me, con; nudi con
nudi; khai tir; thay déi hé
tich)
12 | T-GLA- | Dingky lai khai sinh c6 yéu
283420-TT | t6 nudc ngoai
13 | T-GLA- Déng ky khai sinh c6 yéu té
283421-TT | nuée ngoai cho nguoi da co

- Nghi quyét s§ 51/2016/NQ-HPND
ngdy 08/12/2016 cia Hoi ddng nhan
dan tinh Gia Lai vé viéc quy dinh mirc
thu, ché d¢ thu, ndp 1& phi ho tich, ap
dung trén dia ban tinh Gia Lai;

- Véin ban s6 1288/HTQTCT-HT ngay
15/9/2016 ctia Cuc H$ tich, quée tich,
chimg thuc — B§ Tu phap vé viéc diéu
chinh mét s6 biéu mau hé tich ban hanh
kém theo Théng tu s6 15/2015/TT-BTP




S6 ho so e i ; Tén vin ban QPPL quy dinh nji
STT TTHC Tén thi tuc hanh chinh dung sira ddi TTHC
ho so, gidy t& ca nhan
14 | T-GLA- |Ding ky lai két hon cd yéu |- Nghi quyét s5 51/2016/NQ-HDND
283422-TT | t0 nudc ngoai ngdy 08/12/2016 cua Hoi ddng nhén
—1 dan tinh Gia Lai vé viéc quy dinh muc
15 T-GLA- | DPang ky lai khai tir ¢ yéu | thu, ché d¢ thu, ndp 1& phi ho tich, ap
283423-TT | t6 nudc ngoai dyng trén dja ban tinh Gia Lai;
- Nghi quyet s6 51/2016/NQ-HDND
ngay 08/12/2016 cua Hoi déng nhén
dan tinh Gia Lai vé viéc quy dinh mirc
thu, ché d¢ thu, ndp 1¢ phi h¢ tich, 4p
16 T-GLA- | Cap ban sao Trich luc ho | dung trén dia ban tinh Gia Lai;
283424-TT | tich - Van ban s6 1288/HTQTCT -HT ngay
15/9/2016 cua Cuc H9 tich, quoc tich,
chirng thuc — B6 Tu r phap vé viée diéu
chinh mét s biéu mau ho tich ban hanh
kém theo Théng tu s6 15/2015/TT- B};P
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PHAN II. NOI DUNG THU TUC HANH CHINH

1. Piing ky khai sinh c6 yéu té nwéc ngoai

1.1 Trinh ty thyc hién

Buéc 1. Tiép nhin ho so

- Nguoi dé nghj chuén bj diy du hd so theo quy dinh, np hd so tai B phén tiép
nhén va tra két qua cia UBND cip huyén hoic giri hd so qua dudmg buu chinh.

- Cong chirc tiép nhan ho so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 18, ddy d cia hd so:

+ Trudng hop hé so khong thude pham vi giai quyét thi huéng din dé c4 nhan,
t6 chirc dén co quan c6 thdm quyén giai quyét;

+ Trudng hop hd so chua hop 1€ thi hudng din cu thé theo miu sb 01 tai Phu luc ban
hanh kém theo Quyét dinh s 09/2015/QP-TTg cuia Thii tuéng Chinh Phu, Néu hd so sau
khi da dugc hudng din ma khong duge bd sung ddy du, hoan thién thi nguoi tiép nhin
tir chéi tiép nhan hd so va lap van ban tir chéi tiép nhan hd so, trong d6 ghi 13 1y do tir
chéi, ky, ghi rd ho, chit dém, tén ciia ngudi tiép nhan.

- Cong chirc tiép nhin hd so nhdp vao S theo ddi hd so theo miu s 02 tai Phy
luc ban hanh kém theo Quyét dinh s6 09/2015/QD-TTg va phin mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo mau sé 03 tai Phy luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg; '

Buéc 2. Gidi quyét ho 50

Ngay sau khi nhan hd so, néu thdy théng tin khai sinh ddy du va phi hop, Phong
Tu phap bio cdo Chi tich Uy ban nhan dan cip huyén. Truong hgp Chi tich Uy ban
nhén dén cdp huyén dong y giai quyét thi ky Gidy khai sinh cip cho nguoi duge ding
ky khai sinh; cong chiic 1am céng tac ho tich ghi ndi dung khai sinh vao Sé ding ky
khai sinh va cing ngudi di ding ky khai sinh ky tén vao Sé. Truong hop cha, me Iua
chon qudc tich Viét Nam cho con thi cdng chirc 1am cOng tac h tich cdp nhét théng
tin khai sinh theo huéng dn dé 1iy S6 dinh danh c4 nhén (d6i véi cac dia phuong da
trién khai cdp S6 dinh danh c4 nhan khi ding ky khai sinh).

* Luru y:

+ Truomg hop ngudi yéu ciu ndp gidy tor 1a ban sao duge cép tir s6 gbe hodc ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khéng duge yéu ciu xuit
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuit trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, déi chiéu ban chup véi ban chinh va ky vao ban chup
xdc nhdn ve viéc da doi chiéu ndi dung gidy t& 6, khong dwgc yéu céu ngudi di ding
ky ndp béan sao ¢ ching thuc gidy to do.

+ Trudmg hop phép luat quy dinh xuét trinh gidy to khi ding ky hé tich, nguoi
tiép nhén c6 trdch nhiém kiém tra gidy t& xudt trinh, ddi chiéu véi thong tin trong Té
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khai va tra lai cho ngudi Xuét trinh, khong dugc yéu ciu ngudi dang ky hg tich ndp
thém ban sao gidy t& d6. Ngudi tiép nhin c6 thé chup 01 ban gidy t& xuat trinh hoic
ghi lai thong tin ctia gidy t& xudt trinh dé lwu hd so.

+ Gidy t& do co quan ¢6 thim quyén cia nudc ngodi cip, cong chimg hoic xac
nhén dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hgp phap héa lanh sur,
trir truong hop dugc mién theo diéu udc quoc té ma Viét Nam la thanh vién; gidy to
bing tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong ching ban dich hoac chimg
thyce chit ky nguoi dich theo quy dinh ctia phép luit.

+ Ngudi ti€p nhan c6 trach nhiém tiép nhan diing, dui hé so diang ky ho tich theo
quy dinh ctia phap ludt h¢ tich, khong duge yéu cdu ngudi ding ky ho tich ndp thém
gidy to ma phép luat h tich khéng quy dinh phai nép.

Bude 3. Tra két qua gidi quyét hd so: Thuc hién theo Khoan 4 Bleu 6 Quy ché
ban hanh kém theo Quyét dinh 09/201 5/Qb-TTg.

* Thoi gian nhdn hé so, tra két qua va ngp lé phi (neu co): Sang tur 7gio-11gio,
chiéu tir 13gio-1 7gio cac ngay lam viéc trir ngay ngh: 1é, tét theo quy dinh.

- Ngudi ¢ yéu ciu ding ky khai sinh truc tiép thuc hién hoic iy quyén cho
ngudi khac thuc hién viéc dang ky khai sinh;

- Ngu'm thuc hién viée déng ky khai sinh cé thé ndp hé so truc tiép tai Uy ban
nhin din cdp huyén c6 thim quyen hodc giri hd so qua hé théng buu chinh.

1.2 Céch thire thuc hién

- Ngudi ¢ yéu cau ding ky khai sinh truc tiép thuc hién hoic ity quyén cho
ngudi khac thuc hién viée ding ky khai sinh;

- Nguoi thyc hign vige dang ky khai sinh c6 thé ndp hd so truc tiép tai Uy ban
nhén dén cdp huyén c6 thdm quyén hoic giri ho so qua hé théng buu chinh.

1.3. Thanh phén hd so:

* Gidy to phai xuét trinh:

- Ho chiéu hoic chimng minh nhan dén hoic thé cin cudc cong dan hoic cic gidy
td khac c6 dan anh va thong tin ¢4 nhan do co quan co thdm quyén cép, con gia tri sur
dung dé chimg minh vé nhén than cuia ngudi cd yéu cu dang ky khai sinh;

- Gidy t& chimg minh noi cur tru dé xac dinh thdm quyén ding ky khai sinh.

- Gidy chimg nhan két hén néu cha, me¢ da déng ky két hon.

- Truong hop tré em sinh ra & nuéce ngoai vé cu tri tai Viét Nam thi xuit trinh
gidy t& chimg minh viéc tré em nhdp céanh (h¢ chiéu, gidy t& c6 gia tri di lai quc té
c6 ddu xac nhan nhép canh cla co quan quan 1y xuit, nhap canh) va gidy to ching
minh vi€c tré em cu trui tai Viét Nam (vin ban xé4c nhén cia co quan cong an cé thim
quyen).



Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6
ching thyc cdc gidy to phai xudt trinh néu trén.

Luu y: D6i véi cong din Viét Nam, gidy to chimg minh noi cu tri va Gidy
chimng nhén két hén chi xuat trinh trong giai doan Co s& dit liéu quic gia vé déan cu
va Co s¢ dir ligu ho tich dién tir toan quéc chua dugc xdy dyng xong va thuc hién
thong nhat trén toan qudc.

* Gidy to phai nép

- T khai dang ky khai sinh theo mu.

- Gidy chimg sinh.

Truong hop khong c¢6 Gidy chimg sinh thi ndp van béan cua nguoi lam chimg xéac
nhdn vé viéc sinh; néu khéng c6 van ban ctia ngudi 1am chimg thi phai ¢6 gidy cam
doan vé viéc sinh.

Truomg hop tré em sinh ra tai nude ngoai thi ndp Gidy chimg sinh hoic gidy t&
khéc do co quan cé tham quyén nudc ngoai cip xac nhin vé viéc tré em dugc sinh ra
& nude ngoai va quan hé me - con (néu cd);

- Truong hop cha hodc me hodc ca cha, me 1a ngudi nude ngoai thi phéai ndp vin
ban thoa thudn cua cha, me vé viéc lya chon qufic tich cho con. Truong hop cha, me
chon qudc tich nude ngoai cho con thi van ban théa thudn phai cé xéc nhén cua co
quan nha nudc ¢é thim quyén ctia nude ma cha me lwa chon qqfic tich cho con.

- Vin ban lly quyén theo quy dinh ciia phép ludt trong truomg hop 1ty quyén thuc
hién viéc dang ky khai sinh.

1.4. S6 lwgng hé so: 01 bd.

1.5. Thoi han gidi quyét: Ngay trong ngay tiép nhan hd so; truomg hop nhan hé so
sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngay lam viéc tiép theo.

1.6. Co quan thye hién thu tuc hanh chinh:

- Co' quan ¢6 thAm quyén quyét dinh: Uy ban nhén dan cép huyén.

- Co quan thyec hién thi tuc hanh chinh: Phong Tu phép.

1.7. Poi twgng thye hién thii tuc hanh chinh: C4 nhan.

1.8. Tén méiu don, miu t& khai: : 7o khai dang ky khai sink (Ban hanh kém
theo Théng tw sé 15/2015/TT-BTP ngay 16/11/2015 cia Bé Tu phdp va dugc diéu
chinh lai theo Vin ban s6 1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc Hp tich, quéc
tich, ching thuc — B¢ Tu phdp).

1.9. Lé phi: 75.000 ddng

Mién 1€ phi cho ngudi thuge gia dinh c6 cong voi cach mang; ngudi thude h
nghéo; nguoi khuyét tat.

1.10. Két qua thyc hién thi tuc hanh chinh: Gidy khai sinh.

1.11. Yéu cdu, diéu ki¢n thye hi¢n thi tyc hanh chinh (néu c6): khong




1.12. Can cir phap ly:

- Luat H$ tich nam 2014,

- Nghi dinh s§ 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot sé diéu va bién phép thi hanh Luat Ho tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B§ Tu phap hudng din
thi hanh mét sé diéu cua Ludt HoO tich va Nghi dinh sé 123/2015/NP-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mét sd diéu va bién phap thi hanh Luat
hé tich;

- Vin ban sé 1288/HT QT CT-HT ngay 15/9/2016 cua Cr,tc H¢ tich, quoc tich,

ching thuc - Bo Tuw phap vé viéc diéu chinh mét s6 biéu mau ho tich ban hanh kem
theo Thong tw s6 15/2015/TT-BTP;

- Nghi quyét sé6 51/2016/NQ-HPND ngay 08/12/2016 cua Héi déng nhan dan
tinh Gia Lai vé viéc quy dinh mikc thu, ché @@ thu, ndp 1€ phi hé tich, dp dung trén dia
ban tinh Gia Lai.

Ghi chii: Phan chit in nghiéng 1a néi dung sira ddi, bd sung.



Mau To khai déng ky khai sinh

CONG HOA XA HQI CHU NGHIA VIET NAM
Pdc ldp - Tw do - Hanh phic

TO KHAI PANG KY KHAI SINH

Rl i O e o o PR

Ho, chir dém, tén nguoi yéu ciu:.......
Gidy to ty than:@........coovoceecrirecinnnne

Noi e trit: oo,

...............................................................................

................................................................................

Dé nghi co quan diing ky khai sinh cho ngudi duéi day:
Ol N B S I B e S A

Ngay, thang, ndm sinh: ..........cccccovviriennenn.

...............................................................

6 R DO e MR S T,
Hoy, chir dém, tén nguoime: .............
NAMBINI: & issniissosis DRI BICT vesrressss
N ot ™ il estisonmssinnsas
Ho, chir dém, tén ngudicha: ...
INEVSIDR: oo i DAR B0 o

...............................................................

sosusiavssbion L DUIEICHIEE: ovicns sos e porvesansiavessvassssinsion

................................................................................

i RSCHeR = e R e

st ARG AR s L R RS R

................................................................................

s ORIBE BER e T

...............................................................................

................................................................................

T6i cam c}oan ndi dung dé nghi dang ky khai sinh trén day l1a ding sy thét, dugc su thoa
thudn nhat tri cua céc bén lién quan theo quy dinh phép luat.

Téi chiu hoan toan trach nhiém trudc phép ludt vé ndi dung cam doan ciia minh.

Lamtai: ..............;

.......... BEAY v lis TRANT s s SN L v

Ngudi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)




Chi thich:
() Ghi rd tén co quan d& nghi thyc hién viéc ding ky khai sinh
@ Ghi rd théng tin vé gidy to tiy than cia ngudi di dang ky (ghi sb, co quan cép, ngay cép
hé chiéu, chirng minh nhan dén hoic gidy to hop 1¢ thay thé)

Vi dy: Chitng minh nhan din s 001089123 do Cdng an thanh phé Ha Ngi cdp ngay
20/10/2014.
@) Ghi theo dja chi ding ky thudng tri; néu khéng cé noi ding ky thudng trii thi ghi theo dia
chi dang ky tam tri; truong hop khong c6 noi dang ky thudng tri va noi dang ky tam tra thi
ghi theo dia chi dang sinh séng.
“ Truomg hop sinh tai co s& y té thi ghi rd tén co s& y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san Ha Noi

- Tram y té x4 Pinh Bang, huyén Tir Son, tinh Bic Ninh.

Trudong hop sinh ra ngoai co sé y té thi ghi dia danh ctia 03 cdp hanh chinh (xa, huyén,
tinh), noi sinh ra.
Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.

10



2. Ping ky két hon c6 yéu té nwdc ngoai

2.1 Trinh ty thuce hién

Buéc 1. Tiép nhédn ho so

- Nguoi dé nghi chudn bi ddy du hd so theo quy dinh, nop ho so tai B phén tiép
nhén va tra két qua cia UBND cép huyén.

- Cong chirc tiép nhan hé so tai B§ phan tiép nhan va tra két qua kiém tra tinh
hop 18, ddy du ctia ho so:

+ Truong hop hd so khong thude pham vi giai quyét thi huéng dan dé cé nhan,
t6 chirc dén co quan c6 thim quyén giai quyét;

+ Trudng hop hd so chua hop 1¢ thi huéng din cu thé theo mAu s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Thii tuéng Chinh Phii, Néu hd so sau
khi da dugc hudng din ma khong dugc bd sung diy du, hoan thién thi ngudi tiép nhan
tir chdi tiép nhan hd so va lap van ban tir chdi tiép nhén hd so, trong d6 ghi 13 1y do tir
chéi, ky, ghi 18 ho, chir dém, tén cta ngudi tiép nhan.

- Cong chirc tiép nhan hd so nhép vao Sé theo ddi hd so theo mau sb 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phan mém dién tir (néu
co); lap Giéy tiép nhan ho so va hen tra két qua theo miu s6 03 tai Phu luc ban hanh
kém theo Quyét dinh sb 09/2015/QD-TTg;

Budc 2. Giai quyét hd s0%

- Trong thoi han 10 ngay lam viéc, ké tir ngay nhan du hé so hop 1€, Phong Tu
phép tién hanh nghién ciru, thim tra hd so va x4c minh (néu thay can thiét).

- Néu thay hd so hop 18, cac bén c6 du didu kién két hon theo quy dinh ciia Luat
hon nhan va gia dinh, khong thudc truong hop tir chéi ding ky két hon theo quy dinh,
Phong Tu phap béo cdo Chi tich Uy ban nhan dén cép huyén xem xét, quyét dinh.
Truong hop Chii tich Uy ban nhén dén ddng y giai quyét thi ky 02 ban chinh Gidy
chimg nhan két hon.

- Trong thdi han 03 ngay lam viéc, ké tir ngay Chu tich Uy ban nhéan dan cip
huyén ky Gidy chimg nhéan két hon, Phong Tu phap t5 chirc trao Gidy ching nhén két
hon cho hai bén nam, nir.

- Khi ding ky két hon ca hai bén nam, nit phai c6 mit tai tru s¢ Uy ban nhén
dan, cong chirc 1am coéng tac hd tich hoi y kién hai bén nam, nit, néu céc bén tu
nguyén két hon thi ghi viéc két hon vao S5 ding ky két hon, cing hai bén nam, nit ky
tén vao SO; hai bén nam, nit cing ky vao Gidy ching nhén két hon.

Trudng hop mét hodc hai bén nam, nit khong thé cé mit dé nhan Gidy chimg
nhén két hon thi theo dé nghi bing vin ban cua ho, Phong Tu phép gia han thoi gian
trao Gidy chitng nhén két hon nhung khong qué 60 ngay, ké tir ngay Chu tich Uy ban
nhén dén cdp huyén ky Gidy chimg nhén két hén.
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Hét 60 ngay ma hai bén nam, nit khéng dén nhan Gidy chimg nhan két hén thi
Phong Tu phap béo cdo Chi tich Uy ban nhén dan cép huyén hity Gidy ching nhan
két hon da ky.

* Luu y:

+ Truong hop ngudi yéu cau ndp gidy to 14 ban sao duge cip tir s6 goc hodc ban
sao dwoc chitng thwc tir ban chinh thi ngudi tiép nhan hé so khong dwoc yéu ciu xudt
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
xdc nhan vé viéc da d6i chiéu ndi dung gidy to d6, khong duoe yéu cau ngudi di ding
ky ndp ban sao c6 ching thuc gidy to do.

+ Truong hop phép luit quy dinh xuat trinh gidy to khi dang ky ho tich, nguoi
tiép nhan c6 trach nhiém kiém tra gidy t& xuét trinh, ddi chiéu véi théng tin trong To
khai va tra lai cho ngudi xudt trinh, khéng duge yéu cdu ngudi ding ky ho tich ndp
thém ban sao gidy to d6. Nguoi tiép nhén c6 thé chup 01 ban gifly t& xuat trinh hodc
ghi lai thong tin ctia gidy to xudt trinh dé hwu ho so.

+ Gidy to do co quan ¢ thdm quyén cua nudc ngoai cip, cong chimg hodc xéc
nhan dé sir dung cho vi€c dang ky hd tich tai Viét Nam phai duoc hop phép hoéa lanh sy,
trir trudng hop dugc mién theo diéu wdc quéc té ma Viét Nam 1a thanh vién; gidy to
bang tiéng nudce ngoai phai dwgc dich ra tiéng Viét va cong chimg ban dich hoic.chimg
thuc chit ky ngudi dich theo quy dinh cia phép luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du hd so ding ky ho tich theo
quy dinh cua phap luét h¢ tich, khong dugc yéu ciu nguoi dang ky ho tich ndp thém
gidy t& ma phép luat ho tich khong quy dinh phai ndp.

Bwdc 3. Tra két qua gidi quyét hd so: Thyc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg. ]

Thoi gian nhdn hé so, tra két qua va ndp Ié phi (néu cd): Sang tir 7gio-11gio,
chiéu tir 13gio-17gié cde ngay lam viée trir ngay nghi, 16, tét theo quy dinh.

2.2. Cach thirc thye hién:

Ngudi yéu cau dang ky két hon truc tiép nép héd so tai Uy ban nhan dén cép
huyén c6 thim quyén (bén nam hoiic bén nit ¢é thé truc tiép ndp hé so ma khong cén
¢6 van ban tty quyén cua bén con lai).

2.3. Thanh phan hd so:

* Gidy to phai xuét trinh

- Ho chiéu hodc chung minh nhéan dén hoac thé cin cudc cong din hodc céc giz’iy
to khdc cé dan anh va thong tin ¢4 nhén do co quan cé thdm quyén cép, con gié tri sir
dung dé chirmg minh vé nhan than cta cong dan Viét Nam.
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- Gidy t& chitng minh noi cu trii & x4c dinh thim quyén trong giai doan Co s&
dir liéu quéc gia vé dan cu va Co s& dit liéu ho tich dién tir toan quéc chua dugc xay
dung xong va thyuc hién thong nhét trén toan quéc (giai doan chuyén tiép).

* Gidy to phai ndp

- T khai ding ky két hon theo méu, c6 du thong tin cua hai bén nam, nir. Hai
bén nam, nit ¢ thé khai chung vao mét To khai diang ky két hon;

- Gidy x4c nhan ctia t chirc y té cé thim quyén cia Viét Nam hodc nudc ngoai
xéc nhan cac bén két hon khong méc bénh tim than hoic bénh khic ma khong cé kha
ndng nhan thirc, lam chu dugc hanh vi cua minh;

- Gidy to chimng minh tinh trang hén nhan ctia nguoi nudce ngoai do co quan co
thdm quyén nudc ngoai cép con gia tri sir dung, xac nhan hién tai nguoi d6 khong c6
vo hoic khong c6 chdng; truong hop nudc ngoai khong cép xac nhén tinh trang hén
nhén thi thay bang gidy t& do co quan cé thim quyén nudc ngoai xéc nhan ngudi dé
c6 di diéu kién két hon theo phap ludt nude do.

Gié trj sir dung ctia gidy to chimg minh tinh trang hén nhén cia ngudi nude
ngoai dugc xac dinh theo thoi han ghi trén gidy to d6. Truong hop gidy to chimg
minh tinh trang hén nhén khong ghi thoi han sir dung thi gidy to nay va gidy xac nhén
ctia to chirc y t€ ¢6 gid tri trong thoi han 06 thang, ké tir ngay cép.

- Nguorl nudc ngoai, cong dan Viét Nam dinh cu ¢ nudc ngoai phai ndp ban sao
h§ chxeu/glay t& c6 gia tri thay ho chiéu hodc xudt trinh ban chinh ho chiéu/gidy to ¢6
gié tri thay h¢ chiéu trong truong hop truc tiép ndp hé so.

- Gidy x4c nhén tinh trang hon nhan ciia cong dan Viét Nam cu tri trong nudc
(trong giai doan chuyén tiép).

* Ngoai gidy t& néu trén, tiy timg truéng hop, bén nam, bén nir phai ndp hodc
xuét trinh gidy t& tuong mg sau day:

- Céng dén Viét Nam d2 ly hon hodc hiy viéc két hon tai co quan c6 thim quyén
cuia nudc ngoai phai ndp ban sao trich luc ho tich vé viéc da ghi vao s0 viéc ly hén
hozc hity viéc két hon trai phap luat (Trich luc ghi chii ly hon);

- Coéng dan Viét Nam la cong chirc, vién chuc hodc dang phuc vu trong luc
lwgng vil trang phai ndp vin ban clia co quan, don vi quan 1y xac nhan viéc két héon
Va1 nguoi nudc ngoai khéng trdi vdi quy dinh cua nganh do;

- Trudmg hop ngudi yéu cau ding ky két hon dang cong tic, hoc tip, lao dong c6
thdi han & nudce ngoai thi phai ndp Gidy xéc nhan tinh trang hon nhin do Co quan dai
dién ngoai giao, Co quan dai dién lanh su cia Viét Nam ¢ nudc ngoai cé'p.

2.4. S6 lwgng ho so: 01 bd.

2.5. Thoi han giai quyét: 13 ngay lam viéc.

2.6. Co quan thye hién thi tuc hanh chinh:
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Co quan co thim quyén quyét dinh:

- Uy ban nhan dan cap huyén noi cu trii clia cong dan Viét Nam thuc hién déng
ky két hon giira cong dan Viét Nam véi ngudi nude ngoai; gilta cong dan Viét Nam
cu tri ¢ trong nudc véi cong din Viét Nam dinh cu & nude ngoai; gilta cong dan Viét
Nam dinh cu & nuéc ngoai vdi nhau; gira cong dan Viét Nam dong thoi c6 quée tich
nudc ngoai vdi cong dan Viét Nam hodc véi ngudi nude ngoai.

- Trudng hop ngudi nude ngoai cu tru tai Viét Nam cé yéu cdu dang ky két hon
thi Uy ban nhan dan cdp huyén noi cu tri ciia mét trong hai bén thuc hién ding ky
két hon.

Co quan thue hién thu tuc hanh chinh:

Phong Tu phap cap huyén tham muu Chu tich Uy ban nhan dén cép huyén xem
xét, quyét dinh.

2.7. P6i twong thue hién thi tuc hanh chinh: C4 nhan.

2.8. Tén miu don, miu to khai: To khai ding ky két hén (Ban hanh kém theo
Théng tur s6 15/2015/TT-BTP ngay 16/11/2015 ctia Bd Tu phép).

2.9. Lé phi: 1.500.000 déng

Mién 1é phi cho ngudi thude gia dinh c6 cong voi cdch mang; ngudi thude hd
nghéo; nguoi khuyét tat. _ _

2.10. Két qua thure hién thi tuc hanh chinh: Gidy chimg nhén két hon

2.11. Yéu cu, diéu kién thye hién thi tuc hanh chinh (néu c6):

- Nam tir &t 20 tudi tr&r 1én, nit tir du 18 tudi tré 1én;

- Viéc két hon do nam va nit tu nguyén quyét dinh;

- Céc bén khong bi mat nang luc hanh vi dan su;

- Viéc két hon khong thude mot trong cac truomg hop cdm két hon theo quy dinh
tai cc diém a, b, ¢ va d khoan 2 Diéu 5 ctia Luét Hon nhén va gia dinh, gom:

+ Két hon gia tao;

+ Tao hén, cudng ép két hon, lira dbi két hon, can tro két hon;

+ Nguodi dang co vg, cd chf’mg ma két hon vdi nguoi khac hodc chua cé v, chua
6 chdng ma két hon véi ngudi dang c6 chdng, c¢6 vo;

+ Két hon gitta nhitng ngudi cing dong méu vé truc hé; gitra nhitng ngudi ¢ ho
trong pham vi ba doi; gitra cha, me nudi vdi con nudi; gitta ngudi da tirng la cha, me
nudi vdi con nudi, cha chéng v6i con ddu, me vg vdi con ré, cha dugng vadi con riéng
cua vg, me ké véi con riéng cua chf‘mg.

* Nha nude khong thira nhén hon nhén gitta nhitng nguoi cung gidi tinh.

2.12. Can cir phap ly:

- Luat Hon nhéan va gia dinh nam 2014;

- Ludt Ho tich nam 2014;
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- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cia Chinh phii quy dinh chi tiét
mét sb diéu va bién phép thi hanh Luét Hb tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phap huéng din
thi hanh mot sé diéu cua Ludt hod tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh pht quy dinh chi tiét mét s diéu va bién phép thi hanh Luit
ho tich;

- Nghi quyét sé 51/2016/NQ-HPND ngay 08/12/2016 cua Hpi dong nhén dén
tinh Gia Lai vé viéc quy dinh muec thu, ché dé thu, ngp 1é phi hé tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chi: Phin chit in nghiéng 12 ni dung sira d6i, b6 sung
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Mau t& khai ding ky két hon
CONG HOA XA HQI CHU NGHIA VIET NAM

Pgc lap — Tu do — Hanh phic

(1) TO KHAI PANG KY KET HON )

Thong tin Bén nir Bén nam
Ho, chit dém, tén

Ngay, thang, nam sinh
Dan tdc

Qudc tich

Noi cu tra @

Gidy to tiry than®

Két hon lan thir miy
Chiing t6i cam doan nhimg 1 khai trén day la ding sw thét, viéc két hon cuia chiing

t61 la tw nguyén, khong vi pham quy dinh ctua Lhﬁt hén nhén va gia dinh Viét Nam.

Chuing t6i chju hoan toan trach nhiém trudc phap luat vé cam doan ctia minh.

Dé nghi Quy co quan dang ky.

oo DBRY weoivisvseih AEDE o i BER oo i
Bén nir Bén nam
(Ky, ghi rd ho, chir dém, tén) (Ky, ghi 1 ho, chir dém, tén)

Chu thich:

(1), (2) Truomg hop lam thi tuc ding ky két hon c6 yéu td nuée ngoai, thi phai dén anh cia
hai bén nam, nft.

(3) Ghi 13 tén co quan ding ky két hon.

(4) Ghi theo noi déing ky thuong tri, néu khéng c6 noi ding ky thudng tri thi ghi theo noi
dang ky tam tn';; truomg hop khéng cé noi ding ky thuong tri va noi ding ky tam tri thi ghi theo
noi dang sinh song,

(5) Ghi théng tin vé gidy to thy than nhu: h§ chiéu, chirmg minh nhén din hozc gidy to hop 1€
thay thé (vi du: Chimg minh nhan dan s 001089123 do Cong an thanh phé Ha Néi cip ngay
20/10/1982).
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3. Pang ky khai tir cé yéu to nuéc ngoai

3.1 Trinh tu' thue hién

Buéc 1. Tiép nhan ho so

- Ngudi dé nghi chuén bi day i hd so theo quy dinh, ndp ho so tai B phéan tiép
nhén va tra két qua cia UBND cap huyén hodc g hd so qua hé thong buu chinh.

- Cong chirc tiép nhén hé so tai Bo phan tiép nhan va trd két qua kiém tra tinh
hop 18, ddy du cuia hé so:

+ Trudong hop hd so khong thuoc pham vi giai quyét thi huéng dan dé c4 nhan,
t6 chirc dén co quan c6 tham quyén giai quyét;

+ Trudng hop hd so chua hop 1é thi huéng din cu thé theo méu s6 01 tai Phu luc ban
hanh kém theo Quyet dinh s6 09/2015/QD-TTg ctia Thu tuéng Chinh Phu, Néu hé so sau
khi da duqc huéng dan ma khong duge bd sung day du, hoan thién thi ngudi tiép nhéan
tir chdi tiép nhan hé so va lap vin ban tir chéi tiép nhéan hd so, trong d6 ghi 13 1y do tir
chéi, ky, ghi rd ho, chit dém, tén cia ngudi tiép nhan.

- Céng chiic tiép nhéan hé so nhap vio Sb theo ddi hd so theo miu sb 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QD- TTg va phin mém dién tr (néu
co); lap Glay txep nhén hd so va hen tra két qua theo mau sb 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Buée 2. Giai quyét ho so: '

- Ngay sau khi nhén hd so, néu thiy thong tin khai tir ddy du va pht horp, Phong
Tu phap bao céao Chu tich Uy ban nhan dén cap huyén. Truong hqp Chu tich Uy ban
nhan dan cip huyén dong y giai quyét thi ky Trich luc khai tir cép cho ngudi cé yéu
cau; cong chirc lam céng tac h tich ghi vao Sb ding ky khai tir va cing nguoi di
dang ky khai tir ky vao Sé.

- Sau khi ding ky khai tir, Phong Tu phap bdo cdo Chu tich Uy ban nhan dan cip
huyén c6 vin ban thong bao, kem theo Trich lyc khai tir (ban sao) cho B§ Ngoai giao
dé thong bdo cho co quan c6 thAm quyén clia nudc ma ngudi chét 1a cong dén.

* Luu y:

+ Truong hop ngudi yéu ciu ndp giy to 1 ban sao duge cap tir s6 gbe hodc ban
sao duoc chirng thyuc tir ban chinh thi nguoi tiép nhan hé so khong duge yéu cAu xuét
trinh ban chinh; néu ngudi yéu cu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, d6i chiéu ban chup vdi ban chinh va ky vao ban chup
x4c nhan vé viéc di dbi chiéu noi dung gidy to d6, khong duge yéu cau nguoi di ding
ky ndp ban sao c6 ching thuc gidy t&r do.

+ Truong hop phép luédt quy dinh xuét trinh gidy t& khi ding ky hé tich, nguoi
tiép nhén c6 trach nhiém kiém tra gidy t& xuét trinh, déi chiéu vdi thong tin trong To
khai va tra lai cho ngudi xudt trinh, khéng dugc yéu céu ngudi ding ky ho tich ndp
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thém ban sao gidy to d6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin ciia gidy to xuét trinh dé huu hd so.

+ Gidy to do co quan cé thdm quyén ctia nudc ngoai cap, cong chimg hodc x4c
nhén dé sir dung cho viéc dang ky hé tich tai Viét Nam phai dugc hop phap héa lanh su,
trir trudng hop duge mién theo didu wde quéc té ma Viét Nam 14 thanh vién; gidy to
bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thue chit ky nguoi dich theo quy dinh cua phép luét.

+ Ngudi tiép nhén cé trach nhiém tiép nhan ding, du hd so déng ky hd tich theo
quy dinh cua phédp luat hg tich, khong dugce yéu cau ngudi ding ky ho tich ndp thém
gidy to ma phap ludt ho tich khéng quy dinh phai ndp.

Budc 3. Tra két qua giai quyét ho so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va ndp 1é phi (néu cé): Sang tir 7gio-11gio,
chiéu tir 13gio-17gic cdc ngay lam viéc tric ngay nghi, Ié, tét theo quy dinh.

3.2. Cach thire thue hién:

- Ngudi ¢6 yéu céu ding ky khai tir truc tiép thuc hién hodc uy quyén cho ngudi
khéc thuc hién viéc dang ky khai tir;

- Nguoi thuc hién viée dang ky khai tir ¢6 thé ndp hd so truc tiép tai Uy ban
nhéan dan cdp huyén cé thim quyén hodc giri hd so qua hé thdng buu chinh.

3.3. Thanh phe’in hd so:

* Gidy to phai xuit trinh

- Hé chiéu hodc chimg minh nhén dén hodc thé cin cudc cong din hodc céc gidy
t&r khac ¢6 dan anh va thong tin ca nhin do co quan cé thdm quyén cAp, con gid tri sir
dung dé chirng minh vé nhén than ciia ngudi cé yéu ciu ding ky khai ti;

- Gidy.to chimg minh noi cu tri cudi cing cua ngudi chét dé xac dinh thim
quyén (trong giai doan Co s& dit liéu qudc gia vé dan cu va Co s& dir liéu ho tich dién
tir toan quéc chua dugc xdy dung xong va thuc hién thong nhit trén toan quéc);
truomg hop khong xdc dinh duge noi cu tri cudi cing cia ngudi chét thi xuét trinh
gidy t& chimg minh noi ngudi d6 chét hodc noi phat hién thi thé ciia ngudi chét.

Trudng hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c6
chimg thyc cac gidy to phai xut trinh néu trén,

* Gidy to phai nop

- To khai ding ky khai tir theo mau;

- Gidy béo tir hodc gidy to thay thé Gidy bao tir do co quan c6 thdm quyén cép.

- Vin ban 1y quyén theo quy dinh cua phap ludt trong trudng hop ty quyén thuc
hién viéc dang ky khai tir.
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3.4. SO lwgmg ho so: 01 bg.

3.5. Thoi han gidi quyét: Ngay trong ngay tiép nhin hd so, truong hop nhan hd
so sau 15 gio ma khong giai quyét duoc ngay thi tra két qua trong ngdy lam viéc tiép
theo. Truomg hop cin xac minh thi thoi han gidi quyét khéng qué 03 ngay lam viéc.

3.6. Co quan thye hién thu tuc hanh chinh:

Co quan c6 thim quyén quyét dinh:

- Uy ban nhén dan cép huyén noi cu tri cudi cing ctia ngudi chét thuc hién viée
dang ky khai tir cho ngudi nude ngoai hodc céng dén Viét Nam dinh cu ¢ nude ngoai
chét tai Viét Nam;

- Uy ban nhén dan cdp huyén noi ngudi d6 chét hoc noi phat hién thi thé nguoi
chét thue hién viéc ding ky khai tir trong truong hop khéng xac dinh dugce noi cu tri
cudi cling clia ngudi chét.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phap cép huyén nhén hd so va tham muu Chu tich Uy ban nhan din
cép huyén xem xét, quyét dinh.

3.7. Péi twong thwe hién thi tuc hanh chinh: Cé nhan.

3.8. Tén mau don, mau té khai: To khai dang ky khai tir (Ban hanh kem theo
Théng tu s6 15/2015/TT- BTP ngay 16/11/2015 cua B§ Tu phép).

3.9. L¢ phi: 75.000 dong

Mién 1€ phi cho ngudi thudc gia dinh c6 cong vdi cach mang; nguoi thudc h
nghéo; ngudi khuyet tat.

3.10. Két qua thyc hién thi tuc hanh chinh: Trich luc khai tir.

3.11. Yéu céu, diéu kién thuc hién thi tuc hanh chinh (néu ¢6): Khong

3.12. Cin cir phap ly:

- Luét HG tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mot s6 diéu va bién phép thi hanh Luat Ho tich;

- Théng tu sé 15/2015/TT-BTP ngay 16/11/2015 ciia Bo Tu phdp huéng dan
thi hanh mdt sé diéu cua Ludt Ho tich va Nghi dinh s 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé diéu va bién phép thi hanh Luét
hd tich;

- Nghi quyét sé 51/2016/NQ-HPND ngay 08/12/2016 cia Hpi dong nhan dén
tinh Gia Lai vé viéc quy dinh muec thu, ché dé thu, nop lé phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chu: Phan chit in nghiéng 14 ndi dung sira di, bd sung
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Mau t& khai ding ky khai tir
CONG HOA XA HQI CHU NGHIA VIET NAM
Dic ldp - Tw do - Hanh phic
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Pa chét vao luc: .......... gi(‘)’ ......... phit, ngay .......... thang ......... DAY ...l
N et ok SR T S e R et LS. S A TS
Nguyen phisaRfe o ol e e it SN L SR
S6 Gidy bao tir/ Gidy to thay thé Gidy bao tir: V..o cevvceiiieeennndO e,
................................................................... cip ngéy .. thang ..... ndm ......

T61 cam doan nhimng ni dung khai trén day la ding sy that va chiu trach nlm;m
trudc phap ludt vé cam doan ctia minh.
B R N S OSSR RS A S SRR ) AP SR T LA

Ngudi yéu cau
(Ky, ghi ré ho, chir dém, tén)

............................................

Chu thich:

" Ghi rd tén co quan thyc hién dang ky khai tir.

{2) Ghi theo dia chi dang ky thuong trii; néu khéng c6 noi dang ky thuémg tra thi ghi theo dia
chi dang ky tam tri; trudng hop khong c6 noi dang ky thudng tri va noi dang ky tam tri thi ghi
theo noi dang sinh song.

©® Ghi thong tin vé gidy to tiy than nhu: hj chiéu, chimg minh nhan dan hodic gidy to hop 1
thay thé (vi du: Chirng minh nhén dan s 001089123 do Cdng an thanh phé Ha Noi cip ngiy
20/10/2004).

) Néu ghi theo Gidy béo tir, thi gach cum tir “Gidy t& thay Gidy bdo tir”; néu ghi theo sb
Gidy t& thay Gidy bdo tir thi ghi rd tén, so gidy t& va gach cum tir “Gidy béo tir”.
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4. Piing ky nhin cha, me, con c6 yéu té nwéc ngoai

4.1 Trinh ty thue hién

Buée 1. Tiép nhdn ho so

- Ngudi d& nghj chudn bj ddy du hd so theo quy dinh, ndp hd so tai B phén tiép
nhan va tra két qua cia UBND cép huyén.

- Céng chitc tiép nhan hé so tai B§ phin tiép nhdn va tra két qua kiém tra tinh
hop 16, diy du cia hé so:

+ Trudng hop hd so khong thude pham vi giai quyét thi huéng dén dé ca nhan,
té chirc dén co quan c6 thdm quyén giai quyét;

+ Truong hop hé so chua hop 18 thi huéng din cu thé theo méu s6 01 tai Phy luc ban
hanh kém theo Quyét dinh sé 09/2015/QD-TTg ctia Thii tuéng Chinh Phii, Néu hé so sau
khi da dwoc hudng din ma khéng duoc bd sung dy du, hoan thién thi ngudi tiép nhan
tir chéi tiép nhan hd so va I4p vin ban tir chéi tiép nhan hd so, trong do ghi rd 1y do tir
chéi, ky, ghi & ho, chit dém, tén cta ngudi tiép nhan.

- Céng chirc tiép nhén hd so nhap vao S theo ddi hé so theo mau s6 02 tai Phy
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phin mém dién tir (néu
¢0); lap Gidy tiép nhan hd so va hen tra két qua theo miu s 03 tai Phu luc ban hanh
kém theo Quyét dinh sb 09/2015/QD-TTg;

Budc 2. Gidi quyét hd so :

- Trong thoi han 15 ngay, ké tir ngéy\ nhan du hé so hgp 1€, cong chirc lam cong
tac hd tich xac minh, niém yét viéc nhéan cha, me, con tai tru s¢ Uy ban nhan dan cép
huyén trong thdi gian 07 ngay lién tuc, déng thoi giri van ban dé nghi Uy ban nhan dén
cAp xa noi thudng tri ciia ngudi duge nhén 1a cha, me, con niém yét trong thoi gian 07
ngay lién tuc tai tru s¢ Uy ban nhén dan cap xa.

- Néu th{iy viéc nhén cha, me, con la dung va khong cé tranh chép, Phong Tu
phap béo cdo Chi tich Uy ban nhan dan cip huyén. Truong hop Chi tich Uy ban
nhan dén déng y giai quyét thi ky Trich luc dang ky nhan cha, me, con céip cho ngudi
c6 yéu ciu.

- Khi ding ky nhén cha, me, con cac bén phai c6 mit, céng chirc 1am cong tac hd
tich ghi vao S6 ding ky nhén cha, me, con, clng céc bén ky vao S4.

* Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy t& 1a ban sao duge cép tir sd gbc hodc ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhin hd so khéng dugc yéu cau xuét
trinh ban chinh; néu ngudi yéu ciu chi ndp ban chyp va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chyp
xéc nhén vé viéc di dbi chiéu noi dung gidy to d6, khong duge yéu cau ngudi di ding
ky ndp ban sao ¢ ching thuc gidy t& do.
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+ Trudng hop phép ludt quy dinh xuét trinh gidy t& khi dang ky ho tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy t& xuét trinh, d6i chiéu véi thong tin trong Td
khai va tra lai cho ngudi xuit trinh, khéng dugc yéu ciu ngudi dang ky ho tich ndp
thém ban sao gidy t d6. Nguoi tiép nhan ¢6 thé chup 01 ban gidy to xut trinh hogc
ghi lai thong tin cuia gidy to xuét trinh dé luu hé so.

+ Gidy t& do co quan c6 thdm quyén ciia nudc ngoai cép, cong chig hodc x4c
nhan dé sir dung cho viéc ding ky h tich tai Viét Nam phai dugc hop phép hoa lanh su,
trir truong hop duge mién theo didu ude quéc té ma Viét Nam 14 thanh vién; gidy to
béng tiéng nude ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thuc chit ky ngudi dich theo quy dinh ctia phap luat.

+ Ngudi tiép nhan c¢o trach nhiém tiép nhan dung, du hd so dang ky ho tich theo
quy dinh cua phap ludt h¢ tich, khong dugc yéu ciu ngudi dang ky ho tich ndp thém
gidy t& ma phap luit hg tich khong quy dinh phai ndp.

Buwérc 3. Tra két qua giai quyét hé so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan hé so, tra két qua va ndp 1é phi (néu co): Sang tir 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viéc trir ngay nghi, &, tét theo quy dinh.

4.2. Céch thire thue hién:

Ngudi ¢ yéu ciu dang ky nhén cha, me, con (mot hoac hai bén) truc tiép ndp hd
so tai Uy ban nhén din cip huyén c6 tham quyén.

4.3. Thanh phén hd so:

* Gidy to phai xudt trinh

- Ho chiéu hoic chimg minh nhan din hodc thé can cude cong dan hodc cac gidy
to khéc c6 dan anh va thong tin ¢4 nhan do co quan c6 thidm quyén cip, con gid tri st
dung dé chirng minh vé nhén than ciia cong dan Viét Nam.

- Gidy t& chimg minh noi cu tra dé xac dinh tham quyén ding ky nhan cha, me
con (trong giai doan Co s¢ dit liéu quoc gia vé dan cu va Co s& dit liéu h tich dién tir
toan quéc chua dugc xdy dung xong va thuc hién théng nhét trén toan quéc).

* Gidy to phai ndp

- T& khai ding ky nhén cha, me, con theo mau.

- Gidy to, d6 vat hozic chimg cir khac ching minh quan hé cha, con hodc quan hé
me, con gom:

+ Vin ban cla co quan y té, co quan giam dinh hoic co quan khic c6 thim
quyén x4c nhédn quan h¢ cha - con, quan hé me - con.

+ Truong hop khéng ¢6 van ban néu trén thi phdi cé thu tir, phim anh, bang, dia,
dd dung, vat dung khac ching minh mbi quan hé cha con, quan hé me con va van ban
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cam doan ctia cha, me vé viéc tré em la con chung cua hai ngudi, cé it nhét hai nguoi
than thich cua cha, me lam chirng.

- Trudng hop ding ky nhén cha, me, con giita cong dan Viét Nam v6i ngudi
nudc ngoai hodc gilta ngudi nudce ngoai véi nhau thi ngudi nude ngoai phai ngp ban
sa0 ho chiéu/gidy t& ¢6 gid tri thay ho chiéu hodc xuit trinh ban chinh h¢ chiéw/gidy
to ¢6 gié tri thay thé h chiéu néu trire tiép ndp hd so.

4.4. S lwgng hé so: 01 bo.

4.5. Thoi han giai quyét: 15 ngay.

4.6. Co quan thye hién thi tuc hanh chinh:

- Co quan c6 thim quyén quyét dinh:

Uy ban nhan dan cz"ip huyén noi cu tri ciia ngudi dugce nhén 14 cha, me, con thuc
hién dang ky nhén cha, me, con gitta cong din Vi¢t Nam vdi nguoi nudc ngoai; gitra
cong din Viét Nam cu tri & trong nudc véi cong dan Viét Nam dinh cu ¢ nudc
ngoai; gitta cong dan Viét Nam dinh cu & nudc ngoai véi nhau; gilta cong dan Viét
Nam ddng thoi cé quée tich nude ngoai véi cong dan Viét Nam hodc vdi ngudi nude
ngoai; gifra ngudi nuwde ngoai véi nhau ma mdt hodc ca hai bén thudng tru tai Viét
Nam.

- Co quan thyc hién thu tue hanh chinh:

Phong Tu phép cap huyén tham muu Chu tich Uy ban nhan dan cap huyén xem
xét, quyét dinh.

- Co quan phéi hop: Uy ban nhan dén cép xa noi cu tri clia nguoi dugc nhén la
cha, me, con.

4.7. P6i twong thwe hién thi tuc hanh chinh: C4 nhan.

4.8. Tén méu don, miu to khai: To khai ding ky nhan cha, me, con (Ban hanh
kém theo Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phép).

4.9. Lé phi: 1.500.000 déng

Mién 1é phi cho nguoi thugc gia dinh ¢ cong voi cach mang; nguoi thuge hg
nghéo; ngudi khuyét tat.

4.10. Két qua thyc hién thi tuc hanh chinh: Trich luc ding ky nhén cha, me, con.

4.11. Yéu céu, diéu kién thuc hién thi tuc hanh chinh (néu c6):

- Bén nhén va bén dugc nhan 1 cha, me, con déu con song;

- Viéc nhan cha, me, con khdng c6 tranh chép.

4,12, Can cir phap ly:

- Luit Hon nhén va gia dinh nam 2014;

- Luét HO tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi tiét
mdt s6 diéu va bién phap thi hanh Luat H¢ tich;
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- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B§ Tu phap huong dén
thi hanh mét sé didu cia Ludt Hé tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phi quy dinh chi tiét mot s6 diéu va bién phéap thi hanh Luat
h¢ tich;

- Nghi quyét sé 51/2016/NQ-HPND ngay 08/12/2016 ciia Hpi dong nhan dan
tinh Gia Lai vé viéc quy dinh miec thu, ché dé thu, ndp 1é phi hé tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chu: Phén chit in nghiéng 13 ndi dung stra ddi, bd sung
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Mau t& khai diang ky nhén cha, me, con

CONG HOA XA HQI CHU NGHIA VIET NAM
Pjc ldp - Ty do - Hanh phuc

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh guri'":....

Ho, chir dém, tén ngudi yéu GRS o R e o Ny - RN

bR LIt AREAR e | AN L g CHREE GRSV . R Lt St I R e

Noi cu trum A R e i B o A PR A R e AL A b Sl 0 B VA s

Gidy to tiry than (3} Yl

Quan hé véi nguoi nhan cha!mt:/con"“

Pé nghi Quy co quan céng nhéin ngudi 6 tén dudi dﬁy

HQ, CHIE B8, TBIN:......ccon.enocicriccuucsiussssssasisssmmussssasssssorssssssessssssssssssssassssassssssesassassass stasiss asssssiutssamssssinsssarasssissssssesaess

N E N F LT 1 T ] T

Dén técQuéc 1] o R e T R e T e T o

Noi cur tra @:.

Gidy t& ruy than

I RERESS . cla ngm‘rl cé tén dwdi dﬁy

Ho, chit dgm, Tt R AT N SR s A S T A, DR NN . .y b e b e

Ngay, thANE, NAM SINN:........coumiiirisismiemimmmmimisssssissss e ssssssssssass s sasessses s AR ARS8 RS ER

Dén técQuﬁc tich:.......

T IE 6 O e M S e

Gidy to tiy 1han‘3’
Téi cam doan viéc nhén..... g noi trén la ding sy thét, ty nguyén, khong ¢ tranh chp va chiu
trach nhiém trude phép ludt vé cam doan ciia minh.

Kinh dé nghj Quy co quan dang ky.
LML ...... oo oo srascrionsans TGO suvsre e SONORE i RIS e i

Nguwoi yéu cau
(Ky, ghi ro ho, chir dém, tén)

Y kién ciia ngui hién dang 13 me hodic cha® Y kién ciia ngwdi dwge nhén la cha, me, con®
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Tai li¢u giei kém theo To khai:

Chu thich:

() Ghi 13 tén co quan dang ky;

@ Ghi theo dja chi ding ky thwong tr; néu khong c6 noi ding ky thuong trd thi ghi
theo dia chi diing ky tam tri; truong hop khong 6 noi dang ky thuong tra va noi dang
k}' tam trt thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gidy to tity thén nhu: hd ChICll, ching minh nhin dén hodc giay to
hop lf; thay thé (vi du: Ching minh nhén dén s6 001089123 do Céng an thanh phd Ha
Noi cap ngay 20/10/2004);

@ Chi can thiét trong truong hop ngudi khai khéng dong thoi 1a ngudi nhan
cha/mq:/com

®) Chi cén thiét trong truomg hop cha hodc me nhan con chua thanh nién hoac ngum
da thanh nién nhung mat nzmg lyc hanh vi dan sy, ghi y klen cua nguoi la cha néu me
la ngu'm yéu cau, y klen ngudi me néu cha la nguoi yéu cau (trr truong hop nguoi do
da chét, mat tich, mét nang luc hanh vi dan sy hodc han ché néng lyc hanh vi dan su);
©) Chi cén thiét trong trudng hop ngudi duge nhan 13 tré em tir du 9 tudi trd 1én.
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5. Pang ky khai sinh két hop ding ky nhin cha, me, con ¢6 yéu to nuéc ngoai
5.1 Trinh ty thue hién
Buwéc 1. Tiép nhéin hd so

- Ngudi dé nghi chuén bi day du hd so theo quy dinh, ndp hé so tai Bo phan tiép
nhan va tra két qua ctia UBND cép huyén.

- Cong chic tlep nhan hd so tai Bo phén tiép nhan va tra két qua kiém tra tinh
hop 18, dy du cua hé so:

+ Truong hop hé so khong thudc pham vi giai quyét thi huéng din dé c4 nhén,
té chitc dén co quan cé thim quyén giai quyét;

+ Truong hop ho so chua hop 1¢ thi hudng dan cu thé theo mau s6 01 tai 'Phu lyc ban
hanh kém theo Quyét dinh s6 09/201 5/QP-TTg ctia Thu tudng Chinh Phu, Néu ho SO sau
khi da dugc hudng din ma khong dugc bd sung day du, hoan thién thi ngudi nep nhédn
tir ch01 tiép nhan ho so va lap vin ban tir chm tiép nhén ho so, trong d6 ghi rd 1y do tir
chéi, ky, ghi 3 ho, chit dém, tén ctia nguoi tiép nhan.

- Cong chtc tiép nhin ho so nhdp vao S theo doi hd so theo rnau s6 02 tai Phu
luc ban hanh kem theo Quyet dinh s6 09/2015/QD- TTg va phin mém dién tr (néu
c6); 1ap Gidy t1ep nhén hé so va hen tra két qua theo mau sb 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QP-TTg;

Buéc 2. Giai quyét ho so:

- Trong thoi han 15 ngay ké tir ngay nhén di hd so hop 1&, cdng chirc lam cong
tac ho tich xdc minh, niém yét viéc nhan cha, me, con tai tru s¢ Uy ban nhéan dén cip
huyén trong thoi gian 07 ngay lién tuc, ddng thoi giri van ban dé nghi Uy ban nhan dan
cép xa noi thuong tri ciia ngudi duge nhan la cha, me, con niém yét trong thoi gian 07
ngay lién tuc tai tru s¢ Uy ban nhén dén cép xa.

Néu thay viéc nhan cha, me, con la dung, khong c6 tranh chap, thong tin kha1
sinh ddy du va phu hop, Phong Tu phép béo cao Chu tich Uy ban nhén dan cip
huyén. Truomg hgp Chu tich Uy ban nhan dén cap huyén dong y gu’u quyet thi ky
Trich luc ding ky nhdn cha, me, con va Gidy khai sinh cép cho ngudi cé yéu cau.
Truong hop cha, me lya chon quéc tich Viét Nam cho con thi cong chirc lam cdng tac
h¢ tich cdp nhét thong tin khai sinh theo hudng dan dé lay Sé dinh danh c4 nhan (d6i
véi céc dia phuong da trién khai cdp S6 dinh danh c4 nhan khi déng ky khai sinh).

Khi dang ky nhén cha, me, con cac bén phai c6 mét, cong chirc lam cong tac hd
tich ghi vao S6 ding ky nhan cha, me, con, S6 dang ky khai sinh va ciing ngudi di
ding ky ho tich ky vao S6.

* Luu y:

+ Truong hop ngudi yéu cau ndp gidy tor la ban sao dugc cap tir s6 goc hodc ban
sao dugc chimg thyc tir ban chinh thi ngudi tiép nhan hé so khong dugc yeu céu xuat

trinh ban chinh; néu nguoi yéu cdu chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
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xéc nhan vé viéc da déi chiéu ndi dung gidy t& d6, khong duge yéu cau ngudi di ding
ky ndp ban sao cé chimg thuc gidy to do.

+ Truong hgp phap luat quy dmh Xuét trinh glay to khi dang ky hé tich, ngudi
tiép nhén c6 trach nhiém klem tra gidy to Xuét trinh, d01 chiéu v&i thong tin trong Td
khai va tra lai cho nguoi xuét trinh, khong dugc yéu cdu ngum dang ky h¢ tich ngp
thém ban sao gidy t& do Ngum tiép nhén cé the chup 01 ban giay to xuét trinh hoic
ghi lai thong tin cua gidly t& xuét trinh dé huu hé so.

+ Glay to do co quan c6 thAm quyén cua nudc ngoai cap, cong chimg hodc xéc
nhén dé sir dung cho Vlf;C dang ky h¢ tich tai Viét Nam phai dugc hop phdp hoéa lanh sy,
trir trudng hop dugc mién theo diéu wéc quoc té ma Viét Nam la thanh vién; gidy to
bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thuce chit ky nguoi dich theo quy dinh cua phap luét.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén dung, du hé so ding ky ho tich theo
quy dinh cua phap luét hd tich, khong dugce yéu cau ngudi dang ky hg tich nfp thém
gidy t& ma phép ludt h¢ tich khong quy dinh phai ndp.

Budérc 3. Tra két qua giai quyét hd so: Thyc hién theo Khodn 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va nop 1é phi (neu co): Sang tu 7gio-11gio,
chiéu tir 13gio-17gio cac ngay lam viéc trie ngay nghi, 1é, tét theo quy dinh.

5.2. Cach thirc thuc hién:

Nguoi c6 yéu cau dang ky khai smh va nhén cha, me, con (mdt hodc hai bén)
ndp hd so truc tiép tai Uy ban nhan dén cap huyén c6 thim quyén.

5.3. Thanh phan ho so:

* Gidly to phai xudt trinh:

- Ho chiéu hoic chimg minh nhan dan hodc thé can cudce cong dén hogc cac gidy
to khic cé dén anh va théng tin cé nhén do co quan ¢6 tham quyén cip, con gid tri sir

dung dé chirng minh vé nhén than cla ngudi c6 yéu cau ding ky khai sinh va nhén
cha, me, con;

- Gidy t& chimg minh noi cu tri dé xac dinh thdm q_uyen dang ky khai sinh, nhan
cha, me, con (trong glal doan Co so dir liéu quoc gxa vé dan cu va Co so¢ dir liéu hd
tich dién tir toan quoc chua duge xdy dung xong va thuc hién théng nhit trén toan
qudc).

- Trudng hop tré em sinh ra & nudc ngoai vé cu tra tai Viét Nam thi Xuat trinh
gidy to chung minh viéc tré em nhép canh (ho chiéu, gidy to c6 gid tri di lai qudc té
c6 déu xdc nhan nhép canh ciia co quan quan ly xuat, nhip canh) va gidy to chung
minh viéc tré em cu trii tai Viét Nam (van ban xéc nhan cua co quan cong an ¢4 thdm

quyeén).
* Gidly to phai njp
- To khai ding ky khai sinh theo mau;
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- T& khai ding ky nhan cha, me, con theo méu.
- Gidy chimg sinh.
+ Trudng hop khong c6 Gidy ching sinh thi ndp van ban ctiia ngudi lam chu'ng

xéc nhén vé vigc sinh; néu khong ¢6 van ban cua ngudi lam ching thi phai cé giay
cam doan vé viéc sinh.

+ Trudng hqp tré em sinh ra tai nudc ngoai thi nop Glay ching sinh hoédc gidy to
khac do co quan c¢6 thim quyén nudc ngoai cap xac nhdn vé viéc tré em dugc sinh ra
& nudc ngoai va quan hé me - con néu co;

- Trudng hop cha hodc me hoéc ca cha, me 1a nguoi nude ngoai thi phai ndp van
ban thoa thuan cua cha, me vé viéc lya chon quoc tich cho con. Trudng hop cha, me
chon quéc tich nuéc ngoai cho con thi vin bén thoa thudn pha1 ¢d xac nhéan cua co
quan nha nudc co thdm quyén ciia nudc ma cha me lya chon quéc tich cho con.

- Glay t&y, d6 vat hodc ching ¢t khac chirg minh quan hé cha, con hodc quan hé
me, con gom:
+ Van ban ciia co quan y t, co quan gidm dinh hodc co quan khic c6 thim
quyén & trong nudc hodc nude ngoai xac nhan quan hé cha con, quan hé me con.

+ Trudng hop khéng ¢ vin ban néu trén thi phai c6 thu tir, phim anh, bang, di dia,
d6 dung, vat dung khéc chimg minh mdi quan hé cha con, quan h¢ me con va véan ban
cam doan cua cha, me vé viéc tré em la con chung cua hai ngudi, cd it nhit hai ngudi
than thich cua cha, me Jam chung.

- Truo'ng hop ding ky nhén cha, me, con giita cong din Viét Nam vdi nguoi
nudc ngoai hodc gilra ngudi nudce ngoai véi nhau thi ngudi nuée ngoai phai ngp ban
sa0 hg chiéu hoic gidy to c6 gia tri thay h chiéu dé chimg minh vé nhén than.

5.4. S6 lwgng hd so: 01 bo.

5.5. Théi han gidi quyét: 15 ngay.

5.6. Co quan thue hién tha tuc hanh chinh:
Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dén cap huyén noi cu tri ciia ngudi cha hodc ngum me thuc hién
ding ky khai sinh két hop nhan cha, me, con ddi véi tré em sinh ra & Viét Nam;

- Uy ban nhén dén cap huyén noi cu tri cua tré em thuc hién dang ky khai sinh
két hop nhan cha, me, con d6i vdi tré em sinh ra & nudc ngoai, chua duge ding ky
khai sinh vé cur tri tai Viét Nam.

Co quan thue hién thi tuc hanh chinh:

Phong Tu phap cép huyén tham muu Chi tich Uy ban nhén dan cap huyén xem
xét, quyet dinh.

5.7. P6i twong thye hién thi tuc hanh chinh: C4 nhan.

5.8. Tén miu don, mau to khai:
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- T¢ khai dang ky khai sinh (Ban hanh kém theo Thong tu s6 15/2015/TT-BTP
To khai dang ky khai sinh (Ban hanh kém theo Thong tw so6 15/2015/TT-BTP ngay
16/11/2015 cua Bé Tu phap va dugc d;eu chinh lai theo Vin ban s6 1288/HTQTCT-
HT ngay 15/9/2016 ciia Cuc H tich, quéc tich, chimg thuc — B¢ Tu phdp);

- T khai ding ky nhan cha, me, con (Ban hinh kém theo Théng tu s6
15/2015/TT-BTP ngay 16/11/2016 cua B¢ Tu phap).

5.9. L¢ phi:
- Ping ky nhén cha, me, con: 1.500.000 dong
- Diing ky khai sinh: 75.000 dong

Mién 1& phi cho ngudi thudc gia dinh c6 cong véi cach mang; nguoi thuge hd
ngheo; ngudi khuyet tat.

5.10. Két qua thyc hién thi tuc hanh chinh: Gidy khai smh Trich luc dang ky
nhén cha, me, con.

5.11. Yéu ciu, diéu kién thyc hién thi tuc hanh chinh (néu cé):

- Bén nhén va bén dugc nhan 1a cha, me, con déu con séng;

- Viéc nhén cha, me, con khong ¢ tranh cha‘lp.

5.12. Can cir phap ly:

- Ludt hén nhan va gia dinh nam 2014;

- Lut hé tich nim 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phii quy dinh chi tiét
mét s6 diéu va bién phap thi hanh Lut ho tich;

- Théng tu so 15/2015/TT-BTP ngay 16/11/2015 cua B§ Tu phap hudng din
thi hanh mot sé diéu cua Luat hé tich va Nghi d;nh s6 123/2015/ND-CP ngay

15/11/2015 ctia Chinh phu quy dinh chi tiét mot sé dleu va bién phép thi hanh Luat
ho tich;

- Van ban sé 1288/HT OTCT-HT ngay 15/9/2016 cua Cuc H9 tich, quéc tich,
chirng thuc — Bo Tu phap vé viéc diéu chinh mét sé biéu mau hé tich ban hanh kém
theo Théng tu 56 15/2015/TT-BTP;

- Nghi quyet 56 51/201 6/WQ HDND ngay 08/12/2016 cua Hoi dong nhan dan
tinh Gia Lai vé viéc quy dinh mitc thu, ché dé thu, nop lé phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chii: Phin chit in nghiéng 14 ndi dung sira ddi, bd sung
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: ¢ _ Mau T¢ khai dang ky khai sinh
CONG HOA XA HQI CHU NGHIA VIET NAM
DPic ldp - Ty do - Hanh phuc

TO KHAI DANG KY KHAI SINH

Ho, chir dém, tén ngwdi yéu ORI b
Gy Ry B L ctonsmos oot homiecice

Noi cr i,

Quan hé vdi ngudi duge khai sinhi......ccoeviiviiiiniiinnin
Pé nghi co quan ding ky khai sinh cho ngudi duéi day:
Ho, A, RINE: . . civivoi i scisviimsigibivossinssssatiss

Ngay, thang, nAm SINh: ........ccovermrirnsrenisesnmssensensees ghi bANE Bl i e
o AR L R i SRS e R S SR L s R T
TR R e DA OC: ...vvverveseressessererenenQUEC e s e
QUE QBRI +ovoiicinissvisvsatsunenponssinsaibosisssiormonsies onssbisosonsnsssnssmnsntssss sopsinmeat knprsis shassoc st e  Rettes
O, CRUE- O, BB RGTDUIRES .. ... oo bonnt ansor assh Sinensansaiosasafonsns Fuiieam e saaets s peat aT AR Vo Rrocio
1T S s Sl LR C T . i irnonas e Qudctich: . o g
N S 8 S e Y i e B
Ho, chir dém, tén nguoicha: ... e T o P U LT R R MR T
N il i e DB DT L et Quictichs oo R e T e

L T T Sy R SRR RSN S st S B S RN U K. (1 g 4 L

...............................................................................................................................................

Téi cam doan ndi dung dé nghj ding ky khai sinh trén day 1 ding sy that, dugc sy thoa
thudn nhat tri cua cac bén lién quan theo quy dinh phap luét.

Téi chiu hoan toan trach nhiém trudc phép luat vé néi dung cam doan ciia minh.
LAMAGE . vcaiinilibumsnisons o IBAY uivivioss TRORG Autvecss TAM wiosvinisiarin
Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)
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Chii thich:
() Ghi £5 tén co quan dé nghi thyc hién viée dang ky khai sinh

@ Ghi o thong tin vé gidy to thy than clia ngudi di dang ky (ghi sb, co quan cdp, ngay cép

hé chiéu, chimg minh nhén dan hodc gidly to hop 1€ thay thé)

Vi du: Chimg minh nhén dan s6 001089123 do Céng an thanh phé Ha Ngi cép ngdy
20/10/2014.
3) Ghi theo dija chi dang ky thuong tria; néu khong c6 noi dang ky thudng tri thi ghi theo dia
chi dang ky tam tri; truong hop khong co noi ding ky thuong trl va noi ding ky tam tra thi
ghi theo dia chi dang sinh song.
@) Truomg hop sinh tai co sO'y t thi ghi rd tén co s y té va dia danh hanh chinh

Vi du: - Bénh vién Phu san Ha Noi

- Tram y té xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Trudng hop sinh ra ngodi co s9'y té thi ghi dia danh cta 03 cAp hanh chinh (x&, huyén,
tinh), noi sinh ra.

Vi du: xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.
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Mau t& khai diing ky nhén cha, me, con

CONG HOA XA HQI CHU NGHIA VIET NAM
DPic ldp - Tw do - Hanh phic

TO KHAI PANG KY NHAN CHA, ME, CON

Kinh girim'

Ho, chir 6m, 80 NZUOE YBU CAUL ...ooccreerocrcorsersrrnemes s
Ngay, thang, ndm sinh:
Dén tgc:.... Rt OB O it
Noi cur tra®: ..
Gify iy iy ®an®: 0 o s,
Quan hé vdi ngudi nhan cha/me/con®: e o R )
Pé nghi Quy co quan cong nhén ngnrérl 6 tén duéi dﬁy
Ho, Chif A8, 1810:......ociciisicrmssiicrmmmssusansssensossrassinassssssssammassostossrsssarmssanssorsessssss
Ngay, thang, nim sinh: R RO P
Dén tdc:... Quoc uch .......................................................................
Noi cur tria ‘3’ P LAY = S S e R el
Gidy to tiy than ‘3’
L cooniaonisssiis cua nguoi cé tén dwdi day
Ho, chir dém, tén: ............... : PERREEAS I LSRN S e Aol L) a ki Mg e
Ngay, thang, nam Sinh:.........ccooviiiimm
870 T N SR e £ B D [T R el S SR Qudc tich: R S
7 T g1 e ERRT N TN Do e O W - WIS 4 = S AR e s
T6i cam d0an Viéc NhAn..........oovoovvvvesvrvvrsrsenennnn.NO1 trén 12 diing sy that, tw nguyén, khong c6 tranh chip va chiju
trach nhiém truéc phép ludt vé cam doan ciia minh.

Kinh d& nghij Quy co quan déng ky.

LR O et M iibin s B s thang........... nam............

Nguoi yéu cau
(Ky, ghi rd ho, chir dém, tén)

Y kién ciia ngwdi hign dang 12 me hofic cha® Y kién ciia ngudi dwgc nhdn la cha, me, con”

Tai liéu giri kém theo To khai:
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Chil thich:

) Ghi 13 tén co quan dang ky;

@ Ghi theo dia chi ding ky thuong tri; néu khéng ¢ noi dang ky thudng tri thi ghi
theo dja chi dang ky tam tri; truong hop khong c6 noi déng ky thuong tri va noi dang
k?» tam tra thi ghi theo noi dang sinh song.

@) Ghi théng tin vé gidy to tly than nhu: hd chxeu ching minh nhan din hoéc glay tor
hop 1€ thay thé (vi du: Chirng minh nhan dan s 001089123 do Céng an thanh ph6 Ha
N¢i cap ngay 20/10/2004);

@ Chi can thiét trong trudong hgp ngudi khai khong dong thoi 1a ngudi nhin
cha/me/con;

) Chi cén thiét trong truong hop cha hodc me nhén con chua thanh nién hodc ngum
da thanh nién nhung mét nﬁng lyc hanh vi dan sy, ghi y klen cua ngudi 1a cha néu me
1a ngudi yéu cau, y klen ngudi me néu cha 1a ngudi yéu cau (trir trudng hop ngudi do
da chét, mat tich, mét ning lyc hanh vi dan sy hoic han ché ning luc hanh vi déan sy);
) Chi can thiét trong truémg hop ngudi duge nhan 14 tré em tir di 9 tudi trd 1én.

34



6. Ding ky gidm hd c6 yéu td nuée ngodi

6.1 Trinh ty thyc hién

Buérc 1. Tiép nhén hé so

- Nguoi dé nghi chuén bj ddy dii hd so theo quy dinh, ndp hd so tai B phan tiép
nhén va tra két qua cia UBND cép huyén hodc giti hd so qua hé théng buu chinh.

- Céng chirc tiép nhan hé so tai B phan tiép nhén va tra két qua kiém tra tinh
hop 18, ddy du cua hé so:

+ Trudng hop hd so khéng thudc pham vi gidi quyét thi huéng din dé c4 nhan,
t6 chirc dén co quan c6 thim quyén gidi quyet;

+ Truong hop hé so chua hgp 1é thi hudng din cy thé theo mAu s6 01 tai Phu luc ban
hanh kém theo Quyét dinh sé 09/2015/QD-TTg ciia Thi tuéng Chinh Phi, Néu ho so sau
khi da duoc hudng din ma khéng duge bd sung diy di, hoan thién thi ngudi tiép nhan
tir chéi tiép nhan hd so va 1p van ban tir chéi tiép nhén hd so, trong d6 ghi 13 Iy do tir
chéi, ky, ghi rd ho, chit dém, tén clia ngudi tiép nhan.

- Céng chitc tiép nhan hd so nhap vao Sé theo ddi hd so theo miu s6 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phin mém dién tir (néu
¢6); 1ap Gidy tiép nhén hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Budc 2. Gidi quyét ho so: :

- Trong thoi han 05 ngay lam viéc ddi véi viée ding ky gidm ho cur, 03 ngay lam
viéc d6i vdi viéc ding ky gidm ho duong nhién, ké tir ngay nhén du hé so, néu thay
du diéu kién theo quy dinh phép luat thi Phong Tu phap bdo cdo Chu tich Uy ban
nhan dan c4p huyén. Truong hop Chu tich Uy ban nhén cap huyén déng y gidi quyét
thi ky cp Trich luc dang ky gidm hd cho ngudi cd yéu cdu; cong chitc 1dm cong tic
h¢ tich ghi vao S& dang ky giam h, ciing ngudi di ding ky gidm hé ky vao So.

* Luu y: :

+ Truong hop ngudi yéu ciu ndp gidy tor 13 ban sao dugc cép tir sé goc hodic ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hé so khong dugc yéu céu xuét
trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xudt trinh ban chinh thi
ngudi tiép nhén hd so kiém tra, déi chiéu ban chyp véi ban chinh va ky vao ban chup
xéc nhan vé viéc da dbi chiéu ni dung gidy to d6, khong dugc yéu cau ngudi di ding
ky ngp ban sao c¢6 chimg thyuc gidy t&r do.

+ Truong hop phap ludt quy dinh xudt trinh gidy to khi dang ky hd tich, nguoi
tiép nhén c6 trich nhiém kiém tra gidy t& xuét trinh, d6i chiéu véi thong tin trong T
khai va tra lai cho ngudi xuét trinh, khong dugc yéu cau ngudi ding ky hé tich nop
thém bén sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy to xuét trinh hogc
ghi lai thong tin ctia gidy to xuét trinh dé luu hd so.
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+ Gidy t& do co quan cé thdm quyén ciia nudc ngoai cip, cong chimg hoic xic
nhéan dé sir dung cho viéc dang ky hd tich tai Viét Nam phai dugc hop phép héa lanh su,
trir truomg hop duge mién theo didu udc qudc té ma Viét Nam 1a thanh vién; gidy to
bing tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hoic chimg
thue chir ky nguoi dich theo quy dinh ctia phép luat.

+ Ngudi tiép nhén c6 trach nhiém tiép nhan dung, du hd so ding ky hé tich theo
quy dinh ctia phap luat h¢ tich, khong dwgc yéu cau ngudi ding ky ho tich ngp thém
gidy to ma phap ludt ho tich khéng quy dinh phai ndp.

Buwéc 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Piéu 6 Quy
ché ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg.

* Thoi gian nhdn ho so, tra két qua va ngp lé phi (néu c6): Sdang tir 7gio-11gio,
chiéu tir 13gio-17gio cac ngay lam viéc triv ngay nghi, 16, tét theo quy dinh.

6.2 Cach thirc thue hién

- Nguoi ¢é yéu ciu dang ky giam ho truc tiép thuc hién hoic ty quyén cho
nguoi khéc thuc hién viéc dang ky giam ho;

- Ngudi thuc hién viée dang ky gidm ho c6 thé ndp ho so truc tiép tai Uy ban
nhan dén c4p huyén cé thAm quyén hoic giri hé so qua hé thdng buu chinh.

6.3. Thanh phan hé so:

* Gidy to phai xuit trinh: -

- Ho chiéu hodc chimg minh nhén dan hoic thé cin cudc cong din hoic cac gidy
t& khéc ¢6 dan anh va thong tin ¢4 nhan do co quan ¢ thdm quyén cép, con gié tri sir
dung dé chimg minh vé nhéan than ciia ngudi cé yéu cau ding ky giam hd.

- Gidy t& chimg minh noi cu tri dé xac dinh thdm quyén dang ky giam hé (trong
giai doan Co s& dit liéu quéc gia vé dén cu va Co s& dit liéu ho tich dién tir toan quéc
chua dugc xdy dung xong va thuc hién théng nhit trén toan quéc).

* Gidy to phai nop

- To khai ding ky gidm h¢ theo mau.

- Vién ban cir ngudoi giam hg theo quy dinh cua B9 luat dan sy déi véi truong hop
dang ky giam h cir; gidy to chimg minh diéu kién giam ho duong nhién theo quy dinh
ciia Bo luat dan sw ddi véi truong hop dang ky giam ho duong nhién; trudng hop cb
nhiéu ngudi cling du diéu kién lam gidam hd duong nhién thi ndp thém van ban thoa
thuin vé viéc cir mot nguoi lam giam hd dwong nhién.

- Vén ban uy quyén theo quy dinh cua phép luat trong truong hop ty quyén thuce
hién déng ky gidm ho. Truong hop ngudi duge iy quyén 1a éng, ba, cha, me, con, vo,
chdng, anh, chi, em rudt cia ngudi iy quyén thi vin ban uy quyén khéng phai cong
ching, chiung thuc, nhung phai c¢é gidy to chimng minh méi quan hé véi ngudi ty
quyén.
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6.4. SO Iwrgmg ho so: 01 bd.

6.5. Thoi han gidi quyét: 05 ngdy lam viéc d6i véi viéc dang ky gidm ho ctr, 03
ngay lam viéc d6i véi viéc ding ky gidm h$ duong nhién.

6.6. Co quan thye hién thi tuc hanh chinh:

Co quan ¢6 thAm quyén quyét dinh:

Uy ban nhan dan cip huyén noi cu trii ciia ngudi duge giam hé hodc ngudi gidm
ho thue hién ding ky gidam h¢ gilta cong dan Viét Nam va nguoi nudc ngoai cing cu
tru tai Viét Nam.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phép cip huyén tham muu Chu tich Uy ban nhén dan cép huyén xem
xét, quyét dinh.

6.7. Pbi twgng thue hi¢n thii tuc hanh chinh: Ca nhén.

6.8. Tén miu don, mAu t& khai: To khai ding ky gidm hd (Ban hanh keém theo
Théng tu s 15/2015/TT-BTP ngay 16/11/2015 ctia B Tu phép).

6.9. Lé phi: 75.000 dong.

Mién 1é phi cho ngudi thugc gia dinh c6 cong vdi cach mang; nguoi thuge hd
ngheo; nguoi khuyét tat.

6.10. Két qua thyc hi¢n thi tuc hanh chinh: Trich luc ding ky gidm hg.

. 6.11. Yéu cAu, diéu kién thuc hién thi tuc hanh chinh (néu c6): Viéc giam ho
giita cong din Viét Nam va ngudi nude ngoai cung cu tru tai Viet Nam.

6.12. Cin cir phap ly:

- B¢ luat Dan sw nam 2015;

- Luat Ho tich nam 2014,

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét
mdt s6 didu va bién phdp thi hanh Luat Ho tich; *

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phap hudéng din
thi hanh mot sé didu cua Luét HO tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phii quy dinh chi tiét mot s diéu va bién phap thi hanh Luét
h¢ tich;

- Nghi quyét sé6 51/2016/NQ-HPND ngay 08/12/2016 cua Hgi dong nhén dén
tinh Gia Lai vé viéc quy dinh mitc thu, ché dé thu, ngp lé phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chu: Phén chir in nghiéng 1 ndi dung sira ddi, bd sung
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R o Pt e Ve et - = [P 3 B S e

Mau t& khai diang ky gidm ho
CONG HOA XA HQI CHU NGHIA VIET NAM
Dgc lap - Tu do - Hanh phic

TO KHAI PANG KY GIAM HQ

Kinh gul .....................................................................................................
Hq, chir dem, tén nguoi yéu 7L T e W S R Ve T e

Gidy to tiy than: ¢ s e o e b st sttty i

Pé nghi co quan (‘iﬁng ky viéc giam hd gn'ra nhu’ng ngudi c6 tén dudi day

Nguwdi giam hé: :

F0, Ol AR B L Tk i B TR T s R AR o s
7 L TR (L R SR S o i Lt S SR MOEE N R < AR SO LR
Danthe.. ekl lute st QuOC tich: ¢ W
Gidy to tuy than: ©

Nguoi duge giam hj:

I OMTC T oS o i R s SR R et NOTRRUE Bt R € 1] 1)) O R
[ TR T e I RRE S I SNSRI o e e R

Dan tdc: ... o R e () o (S Wl T NS S L1 8 D e 1)) A
Noi cu tri: (2’
Gidy khai smthiay to tuy thén: .
G T L T T S e S N e RS M o IMRSE - 115 81 3 S WA
T6i cam doan nhirng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phéap
ludt vé cam doan cua minh.

LM T01: o vnainbrsisdivn REQY: i RN s HAW oo

Ngudi yéu ciu
(Ky, ghi ro ho, chit dém, tén)

Chui thich:

() Ghi rd tén co quan ding ky gidm hd.

@ Ghi theo noi dang ky thuong tri, néu khong co noi dang ky thudng tri thi ghi theo noi déng ky tam tri;
truong hop khong co noi dang ky thudng tri va noi dang ky tam tri thi ghi theo noi dang sinh song.

®) Ghi thong tin vé gsay to tiy than nhu: ho chiéu, chimg minh nhén dén hogc gify t& hop 18 thay thé (vi du:
Chimg minh nhén dan 56 001089123 do Cong an thanh phd Ha Ni cdp ngay 20/10/2014).

@) Ghi théng tin vé gidy to ty thin nhu: hg chiéu, chimg minh nhan dan hoc glay to hqple thay
thé (vi du: Chimg minh nhin din sé 001089123 do Cong an thanh phd Ha Noi cip ngay
20/10/2014).
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7. Diing ky chdm dirt gidm h§ c6 yéu t6 nuée ngoai

7.1 Trinh ty thwe hién

Buwée 1. Tiép nhin hé so

- Nguoi dé nghi chuén bj ddy di hd so theo quy dinh, ndp hd so tai By phan tiép
nhén va tra két qua cia UBND cép huyén hodc giri hé so qua hé thong buu chinh.

- Céng chirc tiép nhén hé so tai By phan tiép nhén va tra két qua kiém tra tinh
hop 18, ddy du cia hé so:

+ Truong hop hd so khong thudc pham vi giai quyét thi huéng dén dé ca nhén,
td chirc dén co quan cé thdm quyén gidi quyét;

+ Truong hop hé so chua hop 16 thi huéng din cy thé theo méu s6 01 tai Phy luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg cua Thu tudng Chinh Phu, Néu hd so sau
khi d3 dugc huéng din ma khong dugce bd sung day du, hoan thién thi nguoi tiép nhan
tir chéi tiép nhan hd so va lap vén ban tlr chéi tiép nhan hé so, trong d6 ghi d 1y do tir
chéi, ky, ghi rd ho, chir dém, tén cua ngudi tiép nhan.

- Céng chirc tiép nhan hd so nhip vao Sb theo ddi hd so theo mau s6é 02 tai Phy
luc ban hanh kém theo Quyét dinh s§ 09/2015/QD-TTg va phin mém dién tir (néu
co); lap Giiy tiép nhén hd so va hen tra két qua theo mau sb 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Budc 2. Gidi quyét ho so: :

- Trong thi han 02 ngay lam viéc, ké tir ngay nhén du hd so, néu thiy du diéu
kién theo quy dinh phép ludt thi Phong Tu phép béo cdo Chu tich Uy ban nhéan dén
chp huyén. Truong hop Chi tich Uy ban nhan din cip huyén déng ¥ giai quyét thi ky
cap Trich luc déng ky chdm dirt gidm ho cho ngudi ¢é yéu cau; cong chirc lam cong
tac ho tich ghi vao Sb diing ky chdm dut gidm h, cing ngudi di dang ky cham dit
giam ho ky vao S6.

* Luu y: -

+ Truong hop ngudi yéu ciu np gidy to 12 ban sao dugce cép tir s6 gée hodc ban
sao duoc chimg thuc tir ban chinh thi ngudi tiép nhan hé so khong duge yéu céu xuét
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh bén chinh thi
ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xac nhan vé viéc da ddi chiéu ndi dung gidy t& d6, khong duge yéu cau ngudi di dang
ky ndp ban sao c6 chimg thyc gidy to do.

+ Truong hop phép ludt quy dinh xuét trinh gidy t& khi dang ky hd tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy t& xuét trinh, d6i chiéu v6i thong tin trong Té
khai va tra lai cho ngudi xuét trinh, khong dugc yéu cau ngudi ding ky hé tich nép
thém ban sao gidy to d6. Nguoi tiép nhan cé thé chup 01 ban gidy to xuit trinh hoc
ghi lai thong tin clia gidy t& xudt trinh dé Iuwu hd so.
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+ Gidy t& do co quan c6 thAm quyén cia nuéc ngoai cp, cong chimg hodc xac
nhan dé sir dung cho viéc ding ky hd tich tai Viét Nam phai dugc hop phap héa lanh su,
trix trudmg hop dugc mién theo didu uéc quéc té ma Vigt Nam la thanh vién; gidy t
bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thue chir ky ngudi dich theo quy dinh cua phap ludt.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén diing, du ho so ding ky hd tich theo
quy dinh cua phép luit h¢ tich, khéng dugc yéu cdu ngudi dang ky ho tich np thém
gidy t& ma phap luft h¢ tich khong quy dinh phai ndp.

Buée 3. Tra két qua giai quyét hd so: Thyc hién theo Khoan 4 Diéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va ndp Ié phi (néu c6): Sang tir 7gio-11gio,
chiéu tir 13gio-17gior cde ngay lam viée trir ngay nghi, 18, tét theo quy dinh.

7.2. Céch thirc thye hién:

- Ngudi ¢6 yéu cdu dang ky chdm dirt gidm ho tryc tiép thyc hién hodic ity quyén
cho ngudi khéc ndp hd so ding ky chdm dut gidm ho;

- Ngudi ndp hd so ding ky chdm dut giam ho c6 thé nép truc tiép tai Uy ban
nhén dan cip huyén c6 thdm quyén hodc giri hé so qua hé théng buu chinh.

7.3. Thanh phén hé so:

* Gidly to phai xudt trinh :

- H6 chiéu hoiic chimg minh nhén dén hodc thé can cudc cong din hodc cac gidy
t& khac c6 dan anh va théng tin c4 nhin do co quan c¢6 thdm quyén cép, con gid tri sir
dung dé ching minh vé nhén than ctia ngudi ¢6 yéu cau ding ky chdm dirt gidm ho.

Trudmg hop giri hé so qua hé théng buu chinh thi phai giri kém theo ban sao ¢6
chimg thyc gidy to phai xuit trinh néu trén.

* Gidy to phai njp

- Té& khai dang ky chim dirt gidam ho theo mau.

- Gidly t& 1am ciin cir chdm dit giam ho theo quy dinh ctia B9 luat dan su.

- Vin ban iy quyén theo quy dinh ctia phap luat trong truong hop ty quyén thuc
hién dang ky chdm dit gidm ho. Truong hop nguoi duge tiy quyén 1a 6ng, b, cha,
me, con, vo, chdng, anh, chi, em rudt cia ngudi Gy quyén thi vin ban uy quyén
khong phai cong chirng, chimg thuc, nhung phai cé gidy t& chimg minh mdi quan hé
véi ngudi ity quyén.

7.4. S6 lwgng hé so: 01 bd.

7.5. Théi han gidi quyét: 02 ngay lam viéc.

7.6. Co quan thye hién thi tuc hanh chinh:

- Co' quan c6 thAim quyén quyét dinh: Uy ban nhan dén cdp huyén noi da dang
ky giam ho thuc hién dang ky chdm dirt giam hé.
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- Co quan thyc hién thi tuc hanh chinh: Phong Tu phap cép huyén tham muu
Chii tich Uy ban nhan dan cdp huyén xem xét, quyét dinh.

7.7. Déi twgng thwe hi¢n thi tuc hanh chinh: Ca nhan.

7.8. Tén méAu don, miu to khai: To khai dang ky chdm dat gidm h (Ban hanh
kém theo Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 clia B§ Tu phap).

7.9. Lé phi: 75.000 dong

Mién 1¢ phi cho ngudi thude gia dinh c6 cong vdi cidch mang; ngudi thuge hd
nghéo; nguoi khuyét tat.

7.10. Két qua thyc hién thi tyc hanh chinh:

Trich luc dang ky chdm dit gidm ho.

7.11. Yéu ciu, didu kién thye hién thi tuc hanh chinh (néu ¢6): khong

7.12. Can cwr phap ly:

- B¢ ludt Dan sw nam 2015;

- Luat HO tich nam 2014;

- Nghi dinh sé 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phii quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat HJ tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 ciia B Tu phap hudng din
thi hanh mot sé diéu cia Lust H¢ tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phii quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luat
H¢ tich;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 ciia Hoi dong nhan dan
tinh Gia Lai vé viéc quy dinh mitc thu, ché d¢ thu, ngp 1¢ phi h¢ tich, dp dung trén dia
ban tinh Gia Lai.

~ Ghi cht: Phén chit in nghiéng 14 ndi dung sira déi, bé sung
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Miu t& khai déing ky cham dirt giam ho
CONG HOA XA HQI CHU NGHIA VIET NAM
Pc ldp - Tu do - Hanh phic

TO KHAI PANG KY CHAM DUT GIAM HQ

GIAY ) BV AR P ) . it et msorsondiedbineh ol
Pé nghi co quan diing ky chim dirt vi¢e giam h giira:

Nguoi giam hj:

o Cop e el R ) Gt ST T RS A K L R R e L K ) RO R Gidi tinh:
.............................. Nody. thang: 88m SIh: i i ansesssasmomisassins

51Ty o e s e LS SR D S S SR SR QUBC HCh: ...ocveisienersbessasesssns

A WO Lo A1), e Nl v R W) iR SR € VO e SOOI RS

Gy il Pt in sl e i A s Sl
Ngudi duge giam h§:

D O e N it b B e et v s SVt bia A A 00 Gidi tinh:l..............
DAY KA, IR BRI o inasisaniniossatarsantsrssisasasinsssseambicasasoneetsivaesisnreras

Gifly khai sinh/Gifly t& Y thn: ©.......ccuiueseesssmssrsssssenessssssnsssssnssssssfassssssssosss
D3 diing ki gism hO tai QUYED 56: .....cuercrsennsenrssy 80 cursenesersesiassasassossegerssssssasass

T6i cam doan nhitng ndi dung khai trén ddy la ding sy that va chiju trach nhiém trudc phép
luit vé cam doan ctia minh.

Ngudi yéu ciu
(Ky, ghi ré ho, chir dém, tén)
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Chu thich:
) Ghi 1 tén co quan ding ky chdm dit gidm ho.
@) Ghi theo noi ding ky thudmg tri, néu khéng c6 noi dang ky thuong tri thi ghi theo noi dang ky
tam tr; tm(’mg hgp khdng cé n(n dang ky thudng tni va noi dﬁng ky tam tri thi ghi theo noi dang smh sbng.
3 Ghi thong tin vé gidy t& tiy thin nhu: h§ chiéu, chirng minh nhan dan hodc glay to hop
1¢ thay thé (vi du: Chirng minh nhén dén sé 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2014).

@ Ghi tén co quan ding ky giam hé trude diy.
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8. Thay ddi, cai chinh, bd sung h{ tich, xic dinh lai dan tjc

8.1 Trinh ty thye hi¢n

Buwéc 1. Tiép nhén ho so

- Ngudi dé nghi chuén bi diy du hd so theo quy dinh, ndp hé so tai B phan tiép
nhan va tra két qua cia UBND céap huyén.

- Cong chirc tiép nhan hé so tai Bo phan tiép nhan va tra két qua kiém tra tinh
hop 16, dy d cua hd so:

+ Trudng hop hd so khéng thude pham vi gidi quyét thi huéng dan dé cé nhan,
t& chirc dén co quan c6 thim quyén giai quyét;

+ Truomg hop hd so chua hop 16 thi hudng din cy thé theo méu s6 01 tai Phy lyc ban
hanh kém theo Quyét dinh s 09/2015/QD-TTg ctia Thit tuéng Chinh Phit, Néu hé so sau
khi 43 duoc hudng din ma khéng duge bd sung ddy du, hoan thién thi ngudi tiép nhén
tir chéi tiép nhén hd so va 1ap van ban tir chdi tiép nhan hé so, trong d6 ghi 13 1y do tir
chéi, ky, ghi 10 ho, chir dém, tén ctia ngudi tiép nhén.

- Cong chirc tiép nhén hd so nhip vao S theo ddi hd so theo mau s 02 tai Phu
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phin mém dién tir (néu
c6); 1ap Gidy tiép nhan hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s 09/2015/QP-TTg;

Buéc 2. Gidi quyét ho so: \

- Trong thoi han 3 ngdy lam viéc dbi véi viéc thay déi, cai chinh h{ tich, xac
dinh lai dan toc; ngay trong ngdy lam viéc ddi véi viéc bd sung ho tich, néu thay viéc
thay déi, cai chinh, bd sung hg tich, x4c dinh lai dan tdc 1a c6 co s&, phit hop véi quy
dinh cua phap luét dan sy va phép ludt c6 lién quan, Phong Tu phap bao cdo Chu tich
Uy ban nhén dén cép huyén. Truong hop Chu tich Uy ban nhan dan cép huyén dong
¥ gidi quyét thi ky Trich luc thay ddi/cai chinh/bd sung ho tich/xac dinh lai dan toc.
twong {mg cdp cho ngudi c6 yéu céu; cong chirc 1am cong téc hd tich ghi vao S6 dang
ky thay di, cai chinh, b sung h¢ tich, x4c dinh lai dan tdc va ciing nguoi di ding ky
hé tich ky vao Sé.

* Luu y:

+ Truomg hop ngudi yéu ciu ndp gidy to 1a ban sao dugc cp tir s6 gdc hodc ban
sao dugc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cu xudt
trinh ban chinh; néu ngudi yéu cdu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xac nhén vé viéc da ddi chiéu ndi dung gidy to d6, khong duge yéu cau ngudi di déng
ky ndp ban sao cé ching thyuc gidy t&r do.

+ Trudomng hop phap ludt quy dinh xuit trinh gidy t& khi dang ky hd tich, ngudi
tiép nhén c6 trach nhiém kiém tra gidy to xudt trinh, d6i chiéu véi théng tin trong T
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khai va tra lai cho nguoi xuét trinh, khéng dugc yéu céu ngudi ding ky ho tich ndp
thém ban sao gidy t& d6. Nguoi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin cua gidy to xuét trinh dé hru hé so.

+ Gidly t& do co quan c6 thim quyén clia nudc ngodi cép, cdng chimg hodc xéc
nhan dé sir dung cho viéc ding ky hd tich tai Viét Nam phai dugc hgp phap héa lanh sy,
trir truomg hop duge mién theo diéu udc quéc té ma Viét Nam la thanh vién; gidy to
béing tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc ching
thue chit ky ngudi dich theo quy dinh cta phap luét.

+ Nguoi tiép nhan c6 trach nhiém tiép nhan diing, di ho so dang ky ho tich theo
quy dinh cua phép ludt h§ tich, khong dugc yéu cau ngudi dang ky hd tich ngp thém
gidy to ma phap luat h tich khéng quy dinh phai ndp.

Budéc 3. Tra két qua gidi quyét hé so: Thuc hién theo Khoan 4 Piéu 6 Quy
ché ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhén hé so, tra két qua va ndp 1é phi (néu co): Sang tir 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viéc trie ngay nghi, 1é, tét theo quy dinh.

8.2. Cach thirc thue hién:

- Ngudi 6 yéu ciu ding ky thay ddi, cai chinh, bé sung hd tich, xéc dinh lai dén
toc truc tiép thuc hién hodc iy quyén cho ngudi khac thyuc hién;

- Nguoi thye hién dang ky thay ddi, cai chinh, bd sung hd tich, xac dinh lai dan
to¢ ¢6 thé ndp hd so truc tiép tai Uy ban nhan dan cp huyén c6 thim quyén hodc giri
hé so qua hé thong buu chinh.

8.3. Thanh phén hd so:

* Gidly t& phai xuiit trinh

- Ho chiéu hodc chimg minh nhén dén hoic thé cin cudc cong dén hodc cic gidy
t khac c6 ddn anh va thong tin c4 nhan do co quan c6 thdm quyén cép, con gid tri sir
dung dé chimg minh vé nhin than ctia ngudi c6 yéu cu ding ky thay doi, cai chinh,
bé sung ho tich, x4c dinh lai dén téc.

- Gidy t& chimg minh noi cu trii dé xdc dinh thim quyén déng ky trong truong
hop céi chinh, bd sung hd tich, x4c dinh lai dan toc khong phai tai Uy ban nhan dan
chp huyén noi ding ky h tich trudc day (trong giai doan Co s¢ dit liéu quéc gia vé
dan cu va Co sd dit liéu hd tich dién tir toan qudc chua duge xdy dung xong va thue
hién théng nhét trén toan quéc).

Truong hop giri hd so qua hé théng buu chinh thi phai giri kém theo ban sao c6
chimg thuc cac gidy to phai xuat trinh néu trén.

* Gidy to phai ndp

- T& khai dang ky thay di, cai chinh, b6 sung hd tich, xéc dinh lai dan téc theo méu.

- Gié‘iy to lién quan dén viée thay dbi, cai chinh, bd sung h¢ tich, x4c dinh lai dén tdc.
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- Van ban ity quyén theo quy dinh cia phap luat trong trudmg hop ty quyén thyc
hién viéc dang ky thay ddi, cai chinh, bd sung hd tich, xac dinh lai dén tdc. Truong hop
nguoi duge uy quyén la 6ng, ba, cha, me, con, vg, chdng, anh, chi, em rudt ciia nguoi iy
quyén thi vin ban ity quyén khéng phai cong chimg, ching thyc, nhung phai c6 gidy to
chimg minh méi quan hé véi nguoi ty quyén.

8.4. S6 lwgmg hd so: 01 bd.

8.5. Thoi han gidi quyét:

- Ngay trong ngdy lam viéc ddi vdi viée bé sung ho tich, trudng hop nhan hé so sau
15 gi ma khong giai quyét dwgc ngay thi trd két qua trong ngdy lam viéc tiép theo.

- 03 ngay lam viéc dbi vai viée thay ddi, cai chinh ho tich, xdc dinh lai déan toc.
Trudng hop cin phai xac minh thi thoi han dugc kéo dai khong qué 06 ngay lam viéc.

8.6. Co quan thuc hién thu tuc hanh chinh:

Co quan cé thim quyén quyét dinh:

- Uy ban nhén dan cdp huyén noi d3 ding ky ho tich truéc day hodc noi cu tra
ciia ngudi nudc ngoai giai quyét viéc cai chinh, bd sung ho tich ciia ngudi nude ngoai
da diing ky ho tich tai co quan c6 thim quyén ctia Viét Nam,

- Uy ban nhan dén cip huyén noi da dang ky ho tich trude ddy giai quyét viéc
thay dbi, cai chinh, bd sung hd tich, xéc dinh lai dan tc cho ngudi Viét Nam dinh cu
¢ nudc ngoai. ¢ ¢

- Uy ban nhén dan c4p huyén noi di ding ky hd tich trudc ddy hodc noi cu tri
ctia cé nhén giai quyét viéc thay ddi, cai chinh ho tich cho cong dan Viét Nam tir du
14 tudi trd 1én cu tra trong nudc; xac dinh lai dan tgc.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phép cép huyén tham muu Chi tich Uy ban nhén dan cép huyén xem
Xét, quyét dinh.

8.7. P6i twgng thwe hién thi tuc hanh chinh: C4 nhan.

8.8. Tén mau don, miu to khai: 76 khai dang ky thay @i, cai chinh, b6 sung hj
tich, xdc dinh lai ddn téc (Ban hanh kém theo Théong ti s6 15/2015/TT-BTP ngay
16/11/2015 ctia Bé Tu phdp va duge diéu chinh lai theo Vén ban sé 1288/HTQTCT-
HT ngay 15/9/2016 ciia Cuc H tich, quéc tich, chimg thuc - B¢ Tu phap).

8.9. Lé phi: 28.000 dong

Mién 1é phi cho ngudi thude gia dinh c6 cdng véi cach mang; ngudi thuge hd
nghéo; ngudi khuyét tit.

8.10. Két qua thuc hién thi tuc hanh chinh: Trich luc thay déi/cai chinh/bd
sung h¢ tich/xac dinh lai dan tdc

8.11. Yéu céu, diéu kién thyc hién thi tuc hanh chinh (néu c¢6): khong

8.12. Cin cir phép ly:
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- Luat Ho tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngay 15/11/2015 ctia Chinh pht quy dinh chi tiét
mot s6 diéu va bién phép thi hanh Luat H§ tich;

- Théng tu s 15/2015/TT-BTP ngay 16/11/2015 cia B§ Tu phép hudng dén
thi hanh mét sé didu cia Ludt Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mdt s6 diéu va bién phap thi hanh Lut
Ho tich;

- Vén ban sé 1288/HT QT CT- -H:T ngay 1 5/9/2{21 6 ’cﬁa g'z_:c Ho tich, quc:”;c tich,
chimg thyc — B¢ Tu phdp vé viéc diéu chinh mot so biéu mau h¢ tich ban hanh kém
theo Thong tw s6 15/2015/TT-BTP;

- Nghi quyét sé 51/2016/NQ-HPND ngay 08/12/2016 ciia Hpi dong nhan dan
tinh Gia Lai vé viéc quy dinh mirc thu, ché dg thu, ngp Ié phi hé tich, dp dung trén dia
ban tinh Gia Lai.

Ghi cht: Phén chit in nghiéng 1a ni dung sira d6i, b6 sung
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Mau to khai dang ky thay d6i, cai chinh, b6 sung hé tich, xdc dinh lai dén téc
CONG HOA XA HQI CHU NGHIA VIET NAM
DPoc lap - Ty do - Hanh phic

TO KHAI PANG KY VIEC THAY poI, CAI CHINH,
BO SUNG HOQ TICH, XAC PINH LAI DAN TQC

Kinh giri: "

Ho, chir dém, tén nguoi yéu " R S T N e e L AT IS DRSNS FRS L e TS
T T g R L T : O U e s

Gidy to tiy than: @) S s R AP S e e, BET T Dy TR e
Quan hé véi nguoi dé nghi duqc thay d6i, cai chinh, xac dinh lal din toc, bé sung ho t;ch ......................
Dé nghi co quan diing ky viéc et RSl e e o S e Lfowey Ao -
cho ngudi 6 tén dwdi day

Ho, Chif M, 18N .....c.cocvveeuerirssnmersmssaasssssnsesesnsstinsnsconsssisssssasassssssssssasnes BT (5731503 : gt e
Ngay, thAng, NAM SINNI.c.eeceeeeie s s s s
Dan t§c:...ooo.c..... o SR AN 1y o G S LR S L A
Gidy to tiy than: ©\........... it AW I AW AT ~ o) Ve e 71200

...............................................................................

.......................

L)" [ RS B

cuia minh.

Lam tai: . , NEAY oo thang ......... nam ........

Ngwéi yéu cu
(Ky, ghi ro ho, chit dém, tén)

Y kién clia ngudi duge thay ddi ho, tén (néu YV kién cia cha va m 4 2.
¢ (néu thay doi ho, chir

ngudi d6 tir du 9 tudi tro 1én); x4c dinh lai din dém, tén cho nguoi dudi 18 tudi)

toc (néu ngudi d6 tir di 15 tudi dén dudi 18 tudi)

...........................................




() Ghi 13 tén co quan dé nghi déng ky viéc thay dbi, cai chinh, bd sung hd tich, xéc dinh lai dan tdc.
@) Ghi theo dia chi dang ky thudng trit; néu khong c6 noi dang ky thudng tri thi ghi theo dia chi
ding ky tam tri; trudng hop khong c6 noi déng ky thudng tri va noi ding ky tam tri thi ghi theo
noi dang sinh séng.
) Ghi r5 thong tin vé gidy tor tiy than (s, co quan cép, ngdy cdp ho chiéu, ching minh nhan din
hodic gidy t& hop 1€ thay thé)

Vi du: Chimg minh nhan din sé 001089123 do Céng an thanh phd Ha Noi cip ngay
20/10/2004.

) Ghi rd ndi dung loai viéc dé nghj dang ky

Vi du: thay @bi ho, tén / cai chinh phin khai vé ch¥ dém, nim sinh cia ngudi me
/ x4c dinh lai din toc / bd sung phin khai vé quéc tich

) Ghi 16 loai viée, gidy to hd tich di dang ky trude ddy cd lién quan.

Vidu:  Da ding ky khai sinh ngay 05 thang 01 nim 2015 tai s6 10, quyén s6 01/2015 cia
UBND xa Ha Hbi, huyén Thudng Tin, thanh phé Ha N§i.

Pa ding ky két hon ngay 15 thang 10 nim 2015 tai s6 155, quyén s6 02/2015 cia
UBND quén Hoan Kiém, thanh phd Ha N§i

Pa ding ky khai tir ngdy 16 thang 10 niam 2015 tai sé 55, quyén sb 01/2015 cia
UBND phuéng Niém Nghia, quin Lé Chan, thinh phd Ha Noi.

. © Ghi rd ndi dung thay ddi, cai chinh, xéc dinh lai dan tgc. .
Vidu:  Duoc thay ddi ho, tén tir Nguyén Vin Nam thanh Vi Véan Lanh

Puoc cai chinh phin khai vé chit dém, nim sinh ciia ngudi me tir: Lé Thi Lan, sinh ndm
1977, thanh: Lé Thiy Lan, sinh nim 1979

Puoe xac dinh lai dén toc tir: dén tdc Kinh, thanh: dén téc Tay

Puoc b sung théng tin vé qudc tich thanh: quéc tich Viét Nam
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9. Ghi vao S h¢ tich viéc két hon ciia cong din Viét Nam di dwge gidi
quyét tai co quan ¢6 thim quyén ciia nuée ngoai

9.1 Trinh ty thuwe hién

Budée 1. Tiép nhin ho so

- Nguoi dé nghi chuén bj dy di hd so theo quy dinh, ngp ho so tai B§ phan tiép
nhén va tra ket qua cia UBND cép huyén.

- Cong chire tiép nhdn ho so tai BY phan tiép nhén va tra két qua kiém tra tinh
hop 1€, day du cua ho so:

+ Trudng hop hé so khong thugc pham vi giai quyét thi huéng dan dé cé nhan,
td chirc dén co quan c6 thdm quyén giai quyet;

+ Trudng hop | hé so chua hop € thi huéng dén cu thé theo mau s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg cia Thu tudng Chinh Phu, Néu ho SO sau
kh1 da dugc huong din ma khong duge bd sung day dt, hoan thién thi nguoi tiép nhan

chm tiép nhan ho so va lap van ban tir ch01 tiép nhan hd so, trong d6 ghi 13 1y do tir
chéi, ky, ghi rd ho, chit dém, tén cua nguoi tiép nhén.

- Cong churc tiép nhan ho so nhap vao S theo ddi hé so theo mau s6 02 tai Phu
lyc ban hanh kem theo Quyet dinh 56 09/2015/QD-TTg va phin mém dién tir (néu
c6); lap Gidy tlep nhén hé so va hen tra két qua theo mau s6 03 tai Phy luc ban hanh
kém theo Quyét dmh s6 09/2015/QD-TTg;

Buée 2. Gidi quyét ho so:

- Neu thay yéu cau ghi chi két hon du diéu klen khong thude truong hop fir chéi
ghi vio s viéc két hon trong céc truong hop sau:

- Viéc két hén vi pham diéu cidm theo quy dinh ctia Ludt hon nhan va gia
dinh.

- Céng dan Viét Nam két hon véi nguéri nudc ngoai tai co quan dai dién
ngoai giao, co quan dai dién lanh sy nudc ngoai tai Viét Nam.

Phong Tu phép bio cdo Chi tich Uy ban nhén dan cap huyén xem xét, quyet
dinh. Trudng hop Chu tich Uy ban nhén dén ddng y giai quyét thi ky Trich luc ghi
chi két hon cap cho ngudi yéu cau; cong chirc lam cong tac ho tich ghi vao S6 dang
ky két hon.

* Luu y:

+ Truong hop ngudi yéu cau nop gidy to 1a ban sao dugc cap tir s6 goc hogc ban
sao dugc chimng thuc tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu cau xuat
trinh ban chinh; néu nguoi yéu cau chi ndp ban chup va xudt trinh ban chinh thi
ngum tiép nhan hé so kiém tra, ddi chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da d6i chiéu noi dung gidy t& d6, khong duge yéu cau ngudi di ding
ky ndp ban sao c6 ching thuc gidy to do.
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+ Truorng hop phép ludt quy dinh Xuét trinh glay to khi déng ky ho tich, nguoi
tiép nhan c6 trach nhiém klem tra gidy t& xudt trinh, c‘1‘01 chiéu véi thong tin trong Td
khai va tra lai cho nguoi Xuat trinh, khéng duoc yéu ciu ngudi déng ky ho tich np
thém bén sao gidy to do. Nguoi tiép nhén c6 thé chup 01 ban gidy to xudt trinh hodc
ghi lai théng tin cua gidy t& xuat trinh dé Iuu hd so.

*+ Glay to do co quan ¢6 thdm quyen cua nudc ngoai cap, cong chirng hodc xac
nhén dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phdp hoa lanh sy,
trlr truong hop dugc mién theo diéu udc guoc té ma Viét Nam la thanh vién; gidy to
bang tiéng nudc ngoai phai dugce dich ra tiéng Viét va cong chimg ban dich hodc ching
thue chit ky ngudi dich theo quy dinh cua phap luat.

+ Nguoi tiép nhéan c6 trach nhiém tiép nhan dung, du hd so ding ky hé tich theo
quy dinh cua phap lut ho tich, khong dugc yéu cau nguoi dang ky ho tich ndp thém
gidy t& ma phap ludt ho tich khong quy dinh phai ndp.

Budre 3. Tra két qua gidi quyét ho so: Thyc hién theo Khoén 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/Qb-TTg.

* Thoi gian nhan hé so, tra két qua va nép 1é phi (neu c6): Sang tir 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viéc trie ngay nghi, 1, tét theo quy dinh.

9.2. Cich thirc thye hién:
- Nguoi co yéu céu ghi chu két hon truc tiép thuc hién hoic ty quyén cho ngudi
‘khéc thuc hién viée ghi chi két hon;

- Ngudi thuc hién viée ghi chu két hon c6 thé nop ho so truc tiép tai Uy:ban
nhén din cap huyén co thidm quyén hoic gii hé so qua hé thdng buu chinh.

9.3. Thanh phin hé so:

* Gidy to phai xuit trinh

- Ho chiéu hoic chirng minh nhan dan hogc thé can cudc cong dan hodc cac gidy
to khéc c6 dan anh va théng tin cd nhan do co quan co thim quyén cap, con gid tri su

dung dé ching minh vé nhén thén cia ngudi cd yéu cAu ghi chu két hon (gidy to tiy
than);

- Glay to chu'ng minh noi cu trit dé xéc dinh thim quyén (trong giai doan Co so
dir liéu qudc gla vé dan cu va Co s¢ dit li¢u ho tich dién tir toan quoc chua dugc xdy
dung xong va thuc hién thong nhét trén toan quoc)

Truong hop guri hd so qua hé théng buu chinh thi phai giri kém theo bén sao c6
chirng thyuc cac gidy to phai xudt trinh néu trén.

* Gidy to phdi ndp
- T& khai ghi chi két hon theo mau;

- Ban sao gidy t& chimg nhén viéc két hon do co quan ¢é thdm quyén cia nudc
ngoai cap;
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- Bén sao gidy to tiy than cla ca hai bén nam, nit, néu gii hé so qua h¢ thong
buu chinh;

- Néu cong dan Viét Nam da ly hon hodc huy viéc két hon tai co quan ¢6 thdm
quyén nudc ngoai thi phai ndp trich luc vé viéc dad ghi vao S hé tich viée ly hén
hodc hiy viéc két hon (Trich luc ghi chi ly hén).

- Vin béan uy quyen theo quy dinh cua phap luét trong truong hop uy quyén thye
hién vigc ghi chu két hon. Truong hop ngudi dugc uy quyén la éng, ba, cha, me, con,
v, chdng, anh, chi, em rudt cua ngudi uy quyén thi van ban uy quyén khong phai
cong ching, chimg thyc, nhung phai cd gidy to ching minh moi quan hé véi nguoi

uy quyen.

9.4. S6 Iwgng ho so: 01 bo.

9.5. Thoi han gidi quyét: 05 ngay lam viée, trudng hop can xdc minh thi khong
qua 10 ngay lam viéc.

9.6. Co quan thyue hién thu tuc hanh chinh:

- Co quan c¢é thim quyén quyét dinh: Uy ban nhédn dan cap huyén noi cu tri
ctia cong dan Viét Nam.

- Co' quan thyc hi¢n thu tuc hanh chinh: Phong Tu phap cép huyén tham muu
Chu tich Uy ban nhan dén cip huyén xem xét, quyét dinh.

9.7. Pé6i twgng thue hién thii tuc hanh chinh: Cé nhan.

9.8. Tén méu don, mau t& khai: T khai ghi chi két hon (Ban hanh kém theo
Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B§ Tu phép).

9.9. Lé phi: 75.000 déng

Mién 1& phi cho ngudi thude gia dinh c6 cong véi cach mang; ngudi thude hd
nghéo; ngudi khuyet tat.

9.10. Két qua thue hién thi tuc hanh chinh: Trich luc ghi cht két hon.

9.11. Yéu ciu, diéu kién thuc hién thi tuc hanh chinh (néu c6):

- Viée kct hon gilta cong dan Viét Nam v6i nhau hodic vdi ngudi nude ngoai da
dugc giai quyet tai co quan c6 thdm quyén clia nude ngoai & nudce ngoai dugc ghi vao
S6 h¢ tich néu tai thoi diém két hon, céc bén dép tmg du diéu kién két hon va khong
vi pham diéu c4m theo quy dinh ctia Luét hén nhan va gia dinh Viét Nam.

- Néu vao thoi diém dang ky tai co quan c6 thdm quycn nudc ngoai, Viée két hon
khong dap img diéu kién két hon, nhung khong vi pham diéu cdm theo quy dinh cua
Luat hon nhan va gia dinh, nhung vao thoi diém yéu cau ghi vao S6 ho tich vige két
hon, hau qua da dugc khéc phuc hoic viée ghi chu két hon 1a nham bao v¢ quyén 101
cia cong dan Viét Nam va tré em, thi viéc két hon ciing duge ghi vao S6 ho tich.

9.12. Céin cir phap ly:
- Luédt Hon nhan va gia dinh;
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- Luat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 cita Chinh phit quy dinh chi tiét
mot sb didu va bién phap thi hanh Luat HSJ tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 ctia By Tu phdp hudéng dan
thi hanh mot sé didu cua Luat HSG tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ciia Chinh phi quy dinh chi tiét mot so diéu va bién phdp thi hanh Luat
HO tich;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 cia Hoi dong nhdn dan
tinh Gia Lai vé viéc quy dinh mic thu, ché do thu, ngp 1¢ phi hé tich, ap dung trén dja
ban tinh Gia Lai.

Ghi chit: Phin chit in nghiéng 1a ndi dung stra déi, b6 sung
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MAu t& khai ghi cht két hon

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc ldp - Tu do - Hanh phiic

TGO KHAI GHI CHU KET HON
| Kinh giri 0 OO 0 S e R G CT 1 r E
Ho. Chit @im, 1oy ngi M OB ..o shonsstie irsetbemmsmatmnsoesbsssissssnssnesosmas ot s s AR TR AR are
Nm T TSNS, K e R RO U O S e A W S o AR 3 S ML
| Glay to tuy T TR I R s R SR e e DAL P e Sl O e S pR s b e AR
Dé nghi co quan gln vao sb viéc két hon sau day
Ho, chir dém, tén bén nit: .........c.ccooenuce. . Ho, chir dém, tén bén nam: ...........ccocoeruernne
Ngay, thang, ndm sinh: ..........cccccoveniiinnnnin Ngay, thing, admsinh: ook daiinsan.
BANIOC: .coooioinse Quoc tich: . WIgnt0c T s Quoc tich: .
o by PRV e et A e M LS L T R e R T P R S et 0y S
Gifiyt0 @y thiina™ . i, Gily 10 1y thin: @ .....coociissimsemssscionsarossssosss
A SR R o e SR SR et R UL NS SRy e e L
........................................................................................... B0l Tabintassanasranat sy s osh dhsensos amntunss susemres
cap ngay........ thang 31 Lo oo o s R e s e O e R R T A DO A R Y A R
Trude khi két hon lan nay chwa timg két hon/da timg két hén nhung hén nhan da cham dirt®,
Téi cam doan nhitng ndi dung khai trén ddy la ding sy thét va chiu trach nhiém trudc phap luét vé
cam doan cua minh.
Tai liéu giei kém theo To khai: LM LGE: i) BGEY iivsind thang ....... nam........
Ngudi yéu ciu
q (KY, ghi r6 ho, chit dém, tén)
Chu thich:
) Ghi r5 tén co quan thuc hién ghi chi két hon.
@ Ghi theo dia chi ding ky thudng trit; néu khong c6 noi ding ky thudng trii thi ghi theo dia chi ding ky tam
tria; truomg hop khong c6 noi déing ky thuong trii va noi dang ky tam tru thi ghi theo noi dang sinh song.
®) Ghi thong tin vé gidy 1o tity than nhu: hd chiéu, chimg mmh nhén dan hotic gidy to hop 1é thay thé (vi du:

Chitng minh nhén dén s6 001089123 do Cong an thanh phé Ha Noi cip ngay 20/10/2004).

) Ghi 15 tén g:ﬁy to 43 cong nhan viéc két hon ciia co quan c6 thim quyén ciia nudc ngodi.

©) Néu da timg két hon thi ghi rd cin cir chdm dirt quan hé hon nhan & dong phia dudi. Néu can cu cham dut
quan hé hén nhén la ly hon thi ghi rd hinh thirc van ban ly hon, ngay c6 higu luc, tén co quan cép.
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10. Ghi vao S& hd tich viéc ly hén, hity viée két hén cia cong dan Viét Nam da
dwoc gidi quyét tai co quan c6 thim quyén cia nude ngoai

10.1 Trinh ty thue hién

Buéc 1. Tiép nhin hé so

- Nguoi dé nghi chuén bj day du hd so theo quy dinh, ndp hd so tai B6 phan tiép
nhén va tra két qua cia UBND cép huyén.

- Cong churc tlep nhén hd so tai Bo phén tiép nhan va tra két qua kiém tra tinh
hop 18, ddy du cta hé so:

+ Trudng hop ho so khong thllQC pham vi giai quyét thi huéng dan dé c4 nhan,
td chitc dén co quan c6 tham quyen giai quyét;

+ Trudng hop hd so chua hop 1€ thi hudng dn cu thé theo mAu s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QP-TTg cua Thu tuéng Chinh Phu, Néu hé so sau
khi d3 dugc hudng din ma khong duge bd sung day du, hoan thién thi nguoi tlep nhan
tir chéi tiép nhan hd so va lap van ban tir chdi tiép nhén hd so, trong d6 ghi 13 1y do tir
chéi, ky, ghi rd ho, chit dém, tén clia ngudi tiép nhan.

- Cong chirc tiép nhan hd so nhap vao S theo ddi hd so theo mau s6 02 tai Phy
luc ban hanh kém theo Quyét dinh s6 09/2015/QD- TTg va phidn mém dién t (néu
co); lap Glay t1ep nhén hd so va hen tra két qua theo mau sd 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Budc 2. Giai quyet ho so:

- Néu thdy yéu cau ghi chu ly hén 1a phu hop quy dinh phap luat, viéc ly hon,
hity viéc két hon khong thude trudng hop cé don yéu cau thi hanh tai Viét Nam hoac
¢6 don yéu cau khong cong nhan tai Viét Nam duoc dang tai trén Cong th(:‘)ng tin dién
tir cia B Tu phép thi Phong Tu phép béo cédo Chu tich Uy ban nhin din cap huyén
xem xét, quyét dinh. TnI(mg hop Chu tich Uy ban nhén din ddng y giai quyét thi ky
Trich luc ghi cha ly hén cép cho ngudi yéu cau; cong chirc 1am cong tac hg tich ghi
vao Sb ghi chu ly hon.

* Luu y:

+ Trudng hop ngudi yéu ciu nép gidy to 1a ban sao dugc cap tir s6 goc hodc ban
sao dugc chirng thuc tir ban chinh thi ngudi tiép nhén hé so khong duge yéu cAu xuét
trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd so kiém tra, dbi chiéu ban chup véi ban chinh va ky vao ban chup
xac nhéan vé viéc da dbi chiéu ndi dung gidy to 46, khong dugce yéu cau ngudi di déng
ky ndp ban sao cé chimg thuc gidy t& d6.

+ Truomg hop phap ludt quy dinh xuét trinh gidy t& khi dang ky ho tich, ngudi
tiép nhan c6 trach nhiém kiém tra gidy to xuét trinh, ddi chiéu véi thong tin trong T&
khai va tra lai cho ngudi xudt trinh, khong dugc yéu cau ngudi ding ky hé tich ngp
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thém ban sao gidy t& d6. Ngudi tiép nhan c6 thé chup 01 ban gidy t& xuét trinh hodc
ghi lai thong tin ctia gidy to xuét trinh dé luu hd so.

+ Gidy to do co quan ¢ thim quyén clia nudc ngoai cdp, cong ching hodc x4c
nhédn dé sir dung cho viéc ding ky hd tich tai Viét Nam phai dugc hop phép héa lanh sy,
trir trudng hop dugc mién theo diéu wdc quoc té ma Viét Nam 1a thanh vién; giéy to
bing tiéng nwdc ngoai phai dugce dich ra tiéng Viét va cong ching ban dich hoic chimg
thuc chit ky nguoi dich theo quy dinh cta phap luét.

+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, di hd so dang ky ho tich theo
quy dinh ciia phap lut h¢ tich, khong duge yéu ciu ngudi dang ky hd tich ndp thém
gidy to ma phap luat ho tich khong quy dinh phai np.

Buée 3. Tra két qua giai quyét ho so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va nép 1¢ phi (néu co): Sing tir Tgio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viéc trir ngay nghi, 1é, tét theo quy dinh.

10.2. Cach thire thue hién:

- Ngudi ¢6 yéu céu ghi chii ly hén truc tiép thuc hién hoic iy quyén cho nguoi
khac thuc hién viéc ghi chi ly hon;

- Nguoi thye hién viée ghi chi Iy hon c6 thé ndp hd so truc tiép tai Uy ban nhéin
dan cip huyén cé thim quyén hozc giri hd so qua hé thong buu chinh.

10.3. Thanh phan ho so:

* Gidly to phdi xudt trinh

- Ho chiéu hojc chimg minh nhan dan hoic thé cin cudce cong dan hodc cac gidy
t& khac c6 dan anh va thong tin cé nhan do co quan cé thdm quyén cép, con gié trj st
dung dé chirg minh vé nhan than ctia ngudi cé yéu cau ghi ch ly hon.

- Gidy t& chirng minh noi cu tri dé x4c dinh thim quyén trong trudng hop cong
dan Viét Nam tir nude ngoai vé thuong tri tai Viét Nam cé yéu céu ghi chi ly hén,
cong dan Viét Nam khong thuong trii tai Viét Nam yéu cau ghi chi ly hén tai Uy ban
nhan din cdp huyén noi cu tra trudc khi xuit canh (trong giai doan Co s& dir liéu
quéc gia vé dan cu va Co sé dit liéu ho tich dién tir toan quéc chua dugc xdy dung
xong va thuc hién théng nhét trén toan quéc).

Trudng hop giri hé so qua hé thdng buu chinh thi phai giri kém theo ban sao c6
ching thuc céc gidy to phai xuat trinh néu trén.

* Gidy to phai ndp

- T khai ghi chu ly hon theo méu;

- Ban sao Ban 4n, quyét dinh ly hon, hiy két hén, vin ban thoa thuin ly hon
hoic gidy to khac cong nhan viéc ly hén do co quan cé thdm quyén ciia nudc ngoai
cép d4 c6 hiéu luc phap lut.
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- Vin ban y quyén theo quy dinh cta phap ludt trong trudng hop iy quyén thuc
hién viéc ghi chu ly hén. Truong hop ngudi dugce uy quyén la 6ng, ba, cha, me, con,
vg, chdng, anh, chi, em rudt clia nguodi iy quyén thi vin ban uy quyén khong phai
cong ching, chirng thuc, nhung phai c6 gidy t& chimg minh mdi quan hé véi nguoi
uy quyén.

10.4. S6 lwgng hd so: 01 bd.

10.5. Thoi han giai quyét: 05 ngay lam viéc. Truong hop cdn xéc minh thi
khong qua 10 ngay lam viéc.

10.6. Co quan thye hién thi tuc hanh chinh:

Co quan cé thAim quyén quyét dinh:

- Uy ban nhén dan cép huyén noi da dang ky két hon hodc ghi vao S6 ho tich
viéc két hon trude day thuc hién ghi chi ly hon.

Trudmg hop viée két hon hoidc ghi chi viée két hon trude day thuc hlen tai So Tu
phép thi vigc ghi cha ly hon do Uy ban nhén dan cdp huyén noi cu tri cia cdng dén
Viét Nam thyuc hién.

Trudng hop viée két hon trude ddy duge ding ky tai Uy ban nhan dan cap xa thi
viéc ghi chu ly hén do Uy ban nhén dan cdp huyén cép trén thyuc hién.

Truong hop céng dan Viét Nam khéng thuong tra tai Viét Nam thi viéc ghi chi
ly hon do Uy ban nhin dén cap huyén noi cu tra trude khi xuét canh cua cong din
Viét Nam thuc hién. ¢

- Céng dén Viét Nam tir nudc ngoai vé thudng trii tai Viét Nam c6 yéu cau
ghi chu ly hén ma viéc két hon trude ddy duge dang ky tai Co quan dai dién hodc
tai co quan c6 thAm quyén nudc ngoai thi viéc ghi chi ly hon do Uy ban nhan dén
cap huyén noi cong dan Viét Nam thudng tri thuc hién.

- Céng dan Viét Nam cu trit & nude ngoai c6 yéu ciu ghi chu ly hon dé két hon
méi ma viéc két hon trude day dugc ding ky tai Co quan dai dién hodc tai co quan ¢6
thAm quyén nudc ngoai thi viéc ghi chi ly hon do Uy ban nhin dan cip huyén noi
tiép nhan ho so két hon méi thuc hién.

Co quan thyce hién thi tuc hanh chinh:

Phong Tu phap cdp huyén tham muu Chu tich Uy ban nhén dén cép huyén xem
xét, quyét dinh.

10.7. P6i twgng thyc hién thi tuc hanh chinh: C4 nhan.

10.8. Tén mau don, mau t& khai: To khai ghi chi ly hon (Ban hanh kém theo
Théng tu s 15/2015/TT-BTP ngay 16/11/2015 cia B Tu phap).

10.9. Lé phi: 75.000 ddng.

Mién 1é phi cho ngudi thudc gia dinh c6 cong vdi cach mang; nguoi thuge hd
nghéo; ngudi khuyét tat.
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10.10. Két qua thye hién thi tuc hanh chinh: Trich luc ghi chd ly hén

10.11. Yéu cAu, diéu kién thyc hién thi tuc hanh chinh (néu c6):

- Ban an, quyét dinh ly hon, hiy két hén, van ban thoa thudn ly hon da o hiéu hue
phép luit hodc gidy t& khic cong nhén viée ly hén do co quan c6 thdm quyén ctia nudc
ngoai cap khong vi pham quy dinh ctia Luat hon nhan va gia dinh.

- Viéc ly hon, hiy két hén cia cong dan Viét Nam do co quan c6 thdm quyén
nudc ngodi giai quyét khong thude trudmg hop cé don yéu cau thi hanh tai Viét Nam
hodc c6 don yéu céu khong c6ng nhén tai Viét Nam.

- Cong dan Viét Nam da ly hon, huy viéc két hon & nude ngoai, sau do vé nudc
thuong tri hodc lam thu tuc ding ky két hon mdi tai co quan c6 thim quyén cia Viét
Nam thi phai ghi chit ly hén. Trudng hop da nhiéu Ian ly hon hodc hiy viéc két hon
thi chi lam tha tuc ghi chi lan ly hén, hay viéc két hon gan nhat.

10.12. Can cir phap ly:

- Luat H tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét
mdt s6 diéu va bién phéap thi hanh Luat H tich;

- Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 ciia B6 Tu phap huéng din
thi hanh mét sé diéu cua Ludt Ho tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiét mét s diéu va bién phap thi hanh Luat
HO tich; ¢ ‘

- Nghj quyét sé6 51/2016/NQ-HPND ngay 08/12/2016 cia Hgi dong nhéan dan
tinh Gia Lai vé viéc quy dinh mikc thu, ché dg thu, ngp I¢ phi h tich, dp dung trén dia
ban tinh Gia Lai.

Ghi chii: Phin chir in nghiéng 12 ndi dung sira dbi, bd sung

58



: Mau t& khai ghi chi ly hon
CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lap - Ty do - Hanh phic

TO KHAI GHI CHU LY HON

Ho, chir dém, tén nguc‘ri yéu cau:
Noi cu tra: @

Gidy to tiy than

Quan hé v6i nguoi duqc gh1 chu
pé ngh; ghi va0 80 hQ tich VIEC ..........iccveistassisuciones da du'qc glal quyet tal co quan co tham
quyén cua nudc ngoai cho ngudi dudi day: _

3 N T L LN AW ORIy MR e e G LR DASORIRE IO, € (1 R
Ngay, thing, ndm, SIDR: .......ccociimmimrrensteererennanmsosssonesersnensesstssiesssinnenosnss

Quoc tich:. s A e SRty

Gidy to tiy than

Noi cu trd hién nay :

Noi cu tru trude khi xuat canh

Nm ding ky ket hon mroc day

Ba . vai ong/ba:

Ho, Chll' dgm ten

Gidy to tly than: ©
B T i e e e O T B o R e

v ORI SO TR W i
............................................................................................ cap ngay.......... thang ... ndm ...........

Té6i cam doan nhitng ndi dung khai trén diy la diing su that va chiu trach nhiém trudc phap
luat vé cam doan ctia minh,
Tai liéu gui kém theo To khai: Lam 1l ... cvooviovossoesn TEEP esrens thang .......nam ........
Ngudi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

.......................................................................
.......................................................................

Chu thich:

) Ghi rd tén co quan thue hién ghi chi hg tich.

(2) Ghi theo dia chi ding ky thuong tri; néu khéng cé noi ding ky thuong tri thi ghi theo dla chi dang ky tam try;
trirong hop khong cé nrn déng ky thudng tri va noi déng ky tam tri thi ghi theo noi dang sinh song.

(3) Ghi théng tin vé gidly t& tiry thin nhw: hé chiéu, chimg minh nhin din hodc gidy t& hop 1é thay thé (vi du: Chimg
minh nhén din sé 001089123 do Céng an thanh phd Ha Nbi cip ngay 20/10/2004).

) Ghi rd hinh thitc vin ban: Ban an/quyét dinh/ thoa thudn/cac hinh thirc khac.

) Ghi r6 tén co quan nuéc ngoai da giai quyét ly hon/hiy két hon.
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11 Ghi vao So ho tich viéc hq tich khéc cla cong dan Viét Nam da dwgc giai
quyet tai co’ quan c6 tham quyen cua nwée ngoﬁl (khai sinh; glam h§; nhén cha,
me, con; xac dinh cha, me, con; nudi con nuoi; khai tir; thay doi ho tich)

11.1 Trinh ty thue hién
Buéc 1. Tiép nhan ho so

- Nguoi gié nghi chuén bi dﬁy du hd so theo quy dinh, ndp ho so tai BO phan tiép
nhén va tra két qua cia UBND cép huyén.

- Cong chuc tiép nhan hd so tai B phan tiép nhan va tra két qua kiém tra tinh
hop 1€, day du cua hé so:

+ Trudng hop hé so khong thuge pham vi giai quyét thi huéng din dé c4 nhan,
td chirc dén co quan cé thdm quyén giai quyét;

+ Trudng hop hé so chua hop 1€ thi hudng dan cy thé theo mAu s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QP- -TTg ctia Thu twéng Chinh Phu, Néu ho SO sau
khi da dugc hudng dan ma khong dugc bo sung day du, hoan thién thi ngudi tiép nhan
tir chdi tiép nhan hé so va lap van ban fir chm tiép nhan hé so, trong d6 ghi 13 1y do tir
chéi, ky, ghi rd ho, chir dém, tén ciia nguodi tiép nhan.

- Cong chire tiép nhén ho so nhdp vao S6 theo ddi hd so theo mau s6 02 tai Phu
luc ban hanh kém theo Quyet dinh s6 09/2015/QD-TTg va phan mém dién tir (néu
c6); lap Gidy t1ep nhéan hé so va hen tra két qua theo miu s6 03 tai Phu luc ban hanh
kém theo Quyet dinh s6 09/2015/QD-TTg;

Buéc 2. Gidi quyét ho so:

Néu thdy yéu cau ghi chu thay ddi ho tich co yéu t6 nudc ngoai du didu kién,
phtt hgp quy dinh phép luat, Phong Tu phdp béo cao Chu tich Uy ban nhéan dan cip
huyén. Truong hop Chu tich Uy ban nhén dén dong ¥ giai quyét thi ky Trich luc ho
tich twong g cap cho nguoi yéu cau; cong chirc lam cong tac ho tich ghi ndi dung
ghi chul vao S6 hé tich theo quy dinh.

* Luu ¥

+ Trudng hop nguoi yéu cau ndp gidy to 1a ban sao dugc cdp tir s6 goc hodc ban
sao dugc chimg thuc tir ban chinh thi nguoi tiép nhan ho so khong dugc yéu céu xudt
trinh ban chinh; néu nguoi yeu cau chi ndp ban chup va xuét trinh ban chinh thi
nguoi tiép nhan hé so kiém tra, d6i chiéu ban chup vdi ban chinh va ky vao ban chup
xdc nhén vé viéc da ddi chiéu ndi dung gidy to d6, khong dugc yéu cau ngudi di ding
ky ndp ban sao cé ching thuc gidy t& do.

+ Tm(mg hop phdp ludt quy dinh Xudt trinh glay to khi déng ky ho tich, nguoi
tlep nhén ¢o trach nhiém klem tra gidy to xudt trinh, dcn chiéu véi thong tin trong To
khai va tra lai cho nguoi Xuét trinh, khéng dugc yeu ciu nguoi dang ky h¢ tich nop
thém ban sao gidy to do. Nguoi tiép nhén c6 thé chup 01 ban gidy to xut trinh hodc
ghi lai thong tin cia gidy t& xuat trinh dé luu ho so.
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+ Gidy t& do co quan c6 thdm quyén clia nudc ngodi cap, cong chimg hogc xac
nhan dé sir dung cho viéc dang ky ho tich tai Viét Nam phai dugc hop phép hoa lanh sy,
trr trudng hop duge mién theo diéu udc quoc té ma Viét Nam la thanh vién; gidy to
bang tiéng nudc ngoal phai duoc dich ra tiéng Viét va cong ching ban dich hodc chimg
thuc chit ky nguoi dich theo quy dinh cta phap luat.

+ Ngudi tiép nhan cé trach nhiém tiép nhan dung, di hd so ding ky ho tich theo
quy dinh cua phép ludt ho tich, khong dugc yéu cau ngudi ding ky hé tich ndp thém
gidy t& ma phdap lut ho tich khéng quy dinh phai ndp.

Buéc 3. Tra két qua giai quyét hé so: Thuc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va nop lé phi (r.'eu co): Sang tur 7gio-11gio,
chiéu tir 13gio-17gio cac ngay lam viéc trir ngay nghi, 16, tét theo quy dinh

11.2. Cach thire thye hién:
- Ngudi c6 yéu cau ghi chu thay dbi ho tich c¢6 yéu t6 nudc ngodi tryc tiép thuc
hién hodc iy quyén cho ngudi khac thuc hién viée ghi chu;
- Nguoi thuc hién viée ghi cha ¢6 thé nop ho so truc tiép tai Uy ban nhan dén
cép huyén c6 thim quyén hodc giri hé so qua hé théng buu chinh.

11.3. Thanh phan h so:
& Guzy to' phai xudat trinh:

- Ho chiéu hodc chitng minh nhén dan hoic thé cin cudc cong dan hodc céc giay to
khic c¢é dan anh va thong tin cd nhan do co quan c6 thim quyén cap, con gia tri su dung
dé chimg minh vé nhén thin clia ngudi c6 yéu céu ghi chu thay dbi ho tich c6 yéu to
nudc ngoai;

- G1ay to chu‘ng minh noi cu tri dé xac dinh thdm quyen ghi chu thay d6i ho tich
¢6 yéu té nudc ngoai (trong giai doan Co s¢ dir liéu quoc gia vé dan cu va Co so dir
liéu hg tich dién tir toan qudc chua dugce xdy dung xong va thyuc hién thong nhét trén
toan qudc).

Truong hop g hé so qua hé thong buu chinh thi phai giri kém theo bén sao c6
ching thuc céc gidy to phai xuat trinh néu trén.

* Gidy to phdi njp

- Té khai theo méu quy dinh.

- Ban sao gidy t& chimg minh viéc ho tich da dugc giai quyét tai co quan cé
thim quyén clia nudc ngoai.

- Vin ban thoa thuén Iya chon quéc tich Viét Nam cho con cta cha, me d6i vai
trudng hop ngudi yéu cau ghi vao S6 hé tich viéc khai sinh ¢6 cha hodc me la cong
dén Viét Nam, nguoi kia 1a ngudi nudc ngoai, trong trucmg hop G1ay khai sinh va

gidy to di lai quoc té do co quan c6 tham quyén nudc ngoai cép khong ghi qudc tich
clia nguoi con.
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- Véan ban uy quyén theo quy dinh ciia phap luat trong truong hop uy quyen thuc
hién vigc ghi chu. Trudmg hop ngudi duge uy quyén la ong, bfi cha, me, con, vg,
chéng, anh, chi, em rudt ciia ngudi uy quyen thi van ban uy quyén khong phai cong
chung, chimg thye, nhung phai cé giay to ching minh méi quan hé véi ngudi uy
quyen.

11.4. SO lwgng hd so: 01 bd.

11.5. Thoi han gidi quyét: Ngay trong ngay tiép nhan hé so, truong hop nhan
ho so sau 15 gio ma khong giai quyét dugc ngay thi tra két qua trong ngdy lam viéc
tiép theo. Trong trudng hop phéi xac minh thi thoi han giai quyét khong qué 3 ngay
lam viéc.

11.6. Co quan thyc hién thi tuc hanh chinh:
Co quan c6 thim quyén quyét dinh:

- ny ban nhin dén cdp huyén noi cu tri cia cong dan Viét Nam ghi vao S ho
tich v1¢c khai sinh; gidam hg; nhén cha, me, con; xac dinh cha me, con; nudi con nudi;
thay ddi ho tich di dugc giai quyét tai co quan cé thim quyén clia nudc ngoai.

- Uy ban nhan dén cdp huyén noi cu tri cua ngudi co trach nhiém khai tir ghi
vao Sé ho tich viéc khai tir 43 dugc giai quyét tai co quan ¢ thdm quyén clia nude
ngoai.

Co quan thye hién thu tuc hanh chinh:

Phong Tu phép cép huyén tham muu Chi tich Uy ban nhan dén cdp huyén xem
xét, quyét dinh.

11.7. P6i twong thye hién thi tuc hanh chinh: C4 nhan.

11.8. Tén mau don, mau to khai:

- To khai ghi vao sé ho tich viéc khai sinh (Ban hanh kém theo Théng tu 56
15/2015/TT-BTP ngay 16/11/2015 cua B$ Tw phap va dugc dxeu chinh lai theo Van
ban sé 1288/HT QTCT-HT ngay 15/9/2016 cua Cuc H¢ tich, quac tich, chumg thuc —
B¢ Tu phap); ; '

- To khai ghi vao s6 ho tich viéc khai tir (Ban hanh kém theo Théng tu )
15/2015/TT-BTP ngay 16/11/2015 cua Bé Tu phap);

- T& khai ghi vao s6 ho tich viéc nudi con nuéi (Ban hanh kém theo Thong tur s6
15/2015/TT-BTP ngay 16/11/2015 ctia B§ Tu phap);

il T& khai ghi chi viée gidam hd, nhan cha, me, con (Ban hanh kém theo Théng tu
s0 15/2015/TT-BTP ngay 16/11/2015 cua B§ Tu phép);

- To khai ghi chi thay doi hé tich (Ban hanh kém theo Thong tu 56 15/2015/TT-

BTP ngay 16/11/2015 cua B¢ Tw phap va dugc diéu chinh lgi  theo Van ban 56
1288/HTQTCT-HT ngay 15/9/2016 ciia Cuc H{ tich, quéc tich, chimg thuc — Bé Tur

phap).
11.9. Lé phi: 75.000 dong
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Mién 1¢é phi cho ngudi thude gia dinh c6 cong véi cach mang; nguoi thugc hd
nghéo; ngudi khuyét tat.

11.10. Két qué thyc hi¢n thi tyc hanh chinh: Trich luc ghi vao s6 ho tich viée
khai sinh/Trich luc ghi chu thay d6i hg tich.

11.11. Yéu ciu, didu kién thyc hién thii tuc hanh chinh (néu c6): khong

11.12. Cén cir phap ly:

- Nghj dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phi quy dinh chi tiét
mot s6 diéu va bién phap thi hanh Luat H9 tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/1 1/2015 cua B9 Tu phap hudng din
thi hanh mdt s6 dieu cua Luat HS( tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phtt quy dinh chi ti€t mét so diéu va bi¢én phép thi hanh Luat
HJ tich;

- Van ban sé 1288/HTQTCT-HT ngay 15/9/2016 cia Cuc Ho tich, qudc tich,
chimg thuc — B¢ Tir phap vé viéc diéu chinh mét s6 biéu mau ho tich ban hanh kém
theo Théng tw s6 15/2015/TT-BTP;

- Nghi quyét s6 51/201 6/NQ-HDND ngay 08/12/2016 cua Hoi dong nhan dan
tinh Gia Lai vé viéc quy dinh murc thu, ché dg thu, ngp Ié phi hé tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chit: Phan chit in nghiéng 14 ndi dung sira ddi, bé sung
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Mau to khai ghi vao sé hé tich viéc khai sinh

CONG HOA XA HQI CHU NGHIA VIET NAM
DPéc lap - Tu do - Hanh phic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI SINH

T S N O A a3 ¢ A

Ho, chir dém, tén ngudi yéu ol A e
B e B b B ot b AR S
Quan hé v&i ngudi Auge khai SInh: ... b

Pé nghi ghi vao sb ho tich viéc khai sinh cho ngudi c6 tén dudi day:

TG T T ol e S SR s S L i S e

Tt o NESIPME ete p Y NG MU e R § )1, % . IVAESR UK oo
Npay, thing tEm b, .osimghi BARg R s L
|y T e e e B S (e e T e T 5 SRR R B N M S R R
QUE QUL .o ooceonisliovommtssisnsontistiBasssberstissssiosatsasesitepbsstseimest rteiammbelesississpeisiismseisaiv phess s s ors st i
Heo, Chtr QE00 (B MBUUL IS .o oo viirasosaisasisemashessmosrssonistinnssnobs Srdmmidrasstteastinsiotensaspnsmss
LT e e B S S Dlstle: -2t ane v b MBS R 2 e

Ho, Cht dim, SRR mBWUECRA: ... ... iiiiiimeiissadinnsnsbinnaonfansasonsstsiossrersassssonns
B SINh: e e DRI il i dYDOC HEB? vt iidricssimmssvsmmsmamisonse

e e TR M (R S
Pi dugc dang ky khai sinh taim
Gifly khai sinh $6® ............omerrrreres CAP NEAY.corcrcrs Lrvvre [ e

T6i cam doan nhitng ndi dung khai trén ddy la ding su that va chiu trach nhi€m trudc phép

luét vé viéc cam doan ctia minh.

Lam qi: ..............ngay ....... thang ....... nam

Ngudi yéu ciu
(Ky, ghi ro ho, chir dém, tén)

.....................................
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Chi thich:

() Ghi rd tén co quan d& nghi thyc hién ghi vao sé hd tich viéc khai sinh

@) Ghi 1o thong tin vé gidy to thy thin cia nguoi di ding ky (s0, co quan cép, ngay cép hé

chiéu, chimg minh nhan dan hodc gidy t& hop 1¢ thay thé)

Vi du: Chitng minh nhan dén s 031089123 do Cdng an Hai Phong cép ngay 13/01/2012

Ho chiéu s6 N1234568 do Dai sit quén Viét Nam tai CHLB Dirc cip ngay 15/01/2015

®) Ghi theo dia chi ding ky thudng tri; néu khong c6 noi ding ky thuong tri thi ghi theo dia

chi dang ky tam tri; trudng hop khong ¢ noi dang ky thuong tri va noi dang ky tam tru thi

ghi theo noi dang sinh song.

() Ghi 16 tén co quan, tén quéc gia nudc ngodi da ding ky, cép gidy khai sinh. ©) Ghi s6

gidy khai sinh, ngdy, thang, nim co quan c6 thdm quyén nuéc ngoai cép gidy khai sinh.
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MAu t& khai ghi chti viéc gidm hg, nhén cha, me, con

CONG HOA XA HQI CHU NGHIA VIET NAM
Déjc ldp - Tu do - Hanh phic

TO KHAI GHI CHU VIEC GIAM HQ, NHAN CHA, ME, CON

Kinh gini: M

Ho, chir dém, tén ngudi yéu cau:

Noi cur tria: 2.

.......................................................................................

Gidy to thy than: @

Pé nghi ghi vao sb hq tich viéc™ .. : ... €hoO

ngudi dudi diy:

Ho, chilr 8, BRIN: ... oiiiniiiiiciisiiisssssmammsmassssssesissssinibssmssssassgssossisssnsssssrses

Ngay, thang, NEM SINNT ... s s

Noi cu tra: @

UEEAICR: (TR L0 b Skt

Giﬁy tdr ty thin: ©......oovernvenennns

Ho, chfr dem tén: .

............................................

Dién tdc: ..
Noi cur tri: (2’ LA s

Glay to thy thﬁn B O T Ly U Lo o1 T S O J e e AR T

Pa dugc giai quyét theo ©
A
MOV L nr it s SR el e

‘dot?)
...c4p ngay... thang .............

T01 cam doan nhﬁng ndi dung khax trén day ia dung su that va ch;u trach nhlem truée phap

ludt vé cam doan ctia minh.

Tai liéu gui kem theo To khai:

LM 1@ v vs s enseenves iy BECAY ivsid thang .......nam ........
Ngudi yéu ciu
(Ky, ghi rd ho, chir dém, tén)
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Chu thich: '

) Ghi rd tén co quan thyc hién ghi vao sb ho tich.

@ Ghi theo dia chi ding ky thudng tru; néu khéng c6 noi ding ky thudng tri thi ghi theo dia chi ding ky tam tri;
truémg hop khong cé noi dang ky thudng tri va noi ding ky tam tri thi ghi theo dia chi noi dang sinh séng.

) Ghi thong tin vé gidy t& tiy than nhu: h$ chiéu, ching minh nhén din hojc gidy t& hop 1& thay thé (vi dy: Chimg
minh nhan dan s 00108912345 do Céng an thanh phd Ha Noi cép ngay 20/10/2004).

) Ghi 1 loai viéc ho tich d& duge gidi quyét tai co quan ¢6 thim quyén clia nude ngodi (gidm ho, nhin cha, me, con).

) Ghi rd méi quan hé: 1a cha/me/ngudi gidm hd.

6 Ghi r5 tén gidy t& chimg minh sy kién h¢ tich da dugc co quan co thim quyén clia nudc ngoai clp.

™ Ghi 13 tén co quan nudc ngoai da giai quyét su kién ho tich.
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MAu t& khai ghi vao sd ho tich viéc nuéi con nudi
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lap - Tw do - Hanh phic

TO KHAI GHI VAO SO HO TICH VIEC NUOI CON NUOI

Ho, chit dém, tén nguc'ri yéu cau:
Noi cu tri: @

Gxay to tuy than i

Pé nghi ghi vao sb hQ t1ch wf;c nudi con nudi da duoc g1a1 quyet tai co quan co tham quyen
cta nudc ngoai cho nguoi duadi day:

UL T AR vl SR R N et e DU RO PR 574 )0 RN

)¢ £ Y Tl 1 ) 11 R e N oo ORIy Al s NONANEIR, -t SRl L A8 oo St el
Dan tgc:... Quﬁc v LoD SRR e e s
Noi cu tru L@ .
Gidy khai smh/Glay t0' tuy than ..................................................................................
La con nudi cia:

L A T e e DI S SRR ITL0) D R P
N Sk e DR ABCT i oieiinenions e MO OIS
Nt e G2 e S

Hq, chﬁ' dem, ten m@ ..............................................................................................
Nam sinh: ........ccoue. .. Déan tgc: Quoc 7] TSN ST ot W
WA T O T T SRR A

Theo @ ..
so R S N ORI N RSN, 01 e < L) ot
cﬁp ngay ........... thang DRI ot
Tai cam doan nhu'ng noi dung khai trén day la dung sy that va chiu trach nhiém trudc phap
luét vé cam doan cuia minh.
Tai liéu gui kém theo To khai: LaAmtal; ... i REAY cioes thang ....... nam ........
; Nguoi yéu ciu
(Ky, ghi r6 ho, chir dém, tén)

Chi thich:

" Ghi r tén co quan thywc hién ghi chu h§ tich.

@ Ghi theo dia chi dang ky thuong trii; néu khong c6 noi ding ky thuong tri thi ghi theo dia chi dfmg ky tam tri;
triromg hop khéng co nm ding ky thudng tri va noi dang ky tam tri thi ghi theo dia chl noi dang sinh song

) Ghi thong tin ve gidy to tiy than nhw: ho chidu, chu’ng minh nhan dén hodc gidy t& hgp 1¢ thay thé (vi du: Chimg
minh nhin dan so 00108912345 do Céng an thanh phd Ha Nbi cép ngéy 20!101‘2004)

®) Ghi b tén g:ay to ching minh sir kién hd nch da dugce co quan co thim quyen cuia nude ngoai cap

) Ghi rd tén co quan nude ngoai d gidi quyét sy kién ho tich.
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i Mau t& khai ghi vao s6 ho tich viéc khai tir
CONG HOA XA HQI CHU NGHIA VIET NAM
DPéc lap - T do - Hanh phiic

TO KHAI GHI VAO SO HQ TICH VIEC KHAI TU

Ho, chit dém, tén ngudi yéu el . S e

P e o e RO SN O\ DAY o ot S Al o Wk e SO e
Gidy to tuy than: @

QUAD DE VT BEUOL BB CHEE ottt s g st oo
Pé nghi ghi vao 55 h tich viéc khai tir cho ngudi c6 tén dudi diy:

Ho, chit dém, 81 .......cimerororesssarsesesness ERESRO I oa ks GiGi R i

Ngay, thidng, ndm sinh: ... IR A L e

57k T o S Rl P M L s o Quéc tich: .

Noi cur trtt cudi CUNE: @ oo AU LA S, R SR PRI E S

Gidy to thy than: @

Pi chét vao luc: gl(’} iinemsss POOE, BGBRY caiinssiiins thang ............ nam
N R S Aoy Ao e S B
NGUFEN NHAD CHEE ... st st i st
- o e e PSSO P13, M SO BNt St ves 1o LI OMSERCT RS
........................................................................................... cip ngay........ thing ......namM ...........
Téi cam doan nhitng ndi dung khai trén ddy 1a ding sy thét va chju trdch nhiém truée phap

ludt vé cam doan ctia minh.

Tai liéu giri kém theo To khai: Lamtai: ..., NEAY ....... thang ....... nam ........
Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)
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Chit thich:

™ Ghi rd tén co quan thyc hién ghi chu hG tich.

@ Ghi theo dia chi diing ky thuong tri; néu khong ¢ noi ding ky thudng tri thi ghi theo dia chi dang ky tam
tri; trttémng hop khong c6 noi dang ky thudng tri va noi dang ky tam tri thi ghi theo dja chi noi sinh sbng
thyc
©) Ghi théng tin vé gidy to tiy thin nhu: hg chiéu, chimg minh nhan dén hodc gidy t&r hop 18 thay thé (vi du:
Chimg minh nhén din s6 00108912345 do Cﬁng an thanh phé Ha Ngi cﬁp ngay 20/10/2004).

) Ghi r tén gidy to h tich dwgc co quan c6 thim quyén nudc ngodi cép.

©) Ghi rd tén co quan nuéc ngodi da ding ky s kién hd tich.
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- Mau to khai ghi chu thay doi ho tich
CONG HOA XA HQI CHU NGHIA VIET NAM
DPjc lap - Tu do - Hanh phic

TO KHAI GHI CHU THAY POI HQ TICH

Kinh gitis Wi

Ho, Chit dm, 810 NZUTT YEU CAUL vttt

Gidy to tly thén: o S

P& nghi ghi vao s6 h§ tich viee™ ...t €HO NGWOT €6 téN
dwoi day:

Ho, chit dém, tén: ...........
Ngay, thang, ndm sinh: ...
DIARISET e s i e MG ER:

Noi cur tri: L) ARy S O 2 Lo TN e s T

Gidy to ty than: @ ... R, S )

NG dung ghi v30 88 0 tCh'™: ... iieaisiss s

............................................................................................... O DEAY.cic o Ll it ©

T6i cam doan nhimg ndi dung khai trén ddy 1a diing su that va chju trich nhi¢m trudc phap
ludt vé cam doan cua minh.
Tai liéu gici kém theo To khai: LOAMLGE: s o i oo sinsra ROV xsiilen thang ....... nam........
(Ky, ghi ro ho, chit dém, tén)
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Chu thich:
() T¢y khai nay sir dung cho thii tuc yéu ciu ghi vao s6 céc viée h¢ tich khdc cia cong dén
Viét Nam da duge gidi quyét tai co quan c6 thim quyén ciia nude ngoai (ngoai céc viée khai
sinh, khai tir, két hon, ly hén, gidm hd, nhdn cha, me, con, nudi con nudi).
() Ghi tén co quan dé nghi thuc hién viéc ghi vao sé su kién ho tich da dwgc dang ky/giai
quyét tai co quan ¢6 thim quyén cia nudc ngoai.
@ Ghi theo dia chi ding ky thudng tri; néu khong c6 noi ding ky thudng tri thi ghi theo dia
chi déing ky tam trit; trudmg hop khong c6 noi ding ky thudng tri va noi déng ky tam tri thi
ghi theo dia chi dang noi sinh séng.
®) Ghi 1o thdng tin vé gidy to tiy thin (s, co quan cép, ngay cdp ho chiéu, chung minh
nhan dan hodc gidy t& hop 1€ thay thé)
Vi du: Thé can cudc cong dan s6 001089123567 do Cuc CSQLDKCT &DLQGVDC

cép ngay 20/01/2016;

Ho chiéu sé N 1233567 do Cuc Lanh sw, B Ngoai giao cap ngay 22/12/2015

Ho chiéu sé 545379017 do co quan c6 thdm quyén Hoa Ky cip ngdy
11/02/2016.

@ G:hi rd ndi dung thong tin hg tich cé su thay déi da dugc giai quyét tai co quan c6 thim
quyeén cua nudc ngoai

Visdu: thay d6i ho/thay ddi chit dém, tén.
) Ghi 3 ndi dung co ban cua viéc hé tich dd duge déng ky

Vi du: Pugc thay déi ho, chir dém tir Nguyén Thi Lan thanh Smith Jenny Lan

© Ghi rd tén loai gidy to hé tich duge co quan c6 thim quyén nudc ngoai cap xac nhén vige
thay déi ho tich, sd, tén co quan cép, ngdy cdp gidy to do.
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12. Diing k¥ lai khai sinh c6 yéu t6 nwéc ngoai

12.1 Trinh ty thuc hién

Buéc 1. Tiép nhéin hd so

- Ngudi dé nghi chuén bi day du hé so theo quy dinh, ndp hé so tai Bo phan tiép
nhén va tra két qua cia UBND cép huyén.

- Cong chirc tiép nhan hd so tai BO phin tiép nhan va tra két qua kiém tra tinh
hop 1€, day du cua hd so:

+ Trudng hop ho so khéng thUQC pham vi gidi quyét thi hudng dan dé c4 nhan,
t6 chirc dén co quan ¢6 thdm quyén giai quyét;

+ Trudmg hop hd so chua hop 1¢ thi hudng din cu thé theo mAu s6 01 tai Phy luc ban
hanh kém theo Quyét dinh s 09/2015/QD-TTg ctia Thu tuéng Chinh Phi, Néu ho so sau
khi d3 duoc huéng din ma khong duoc bd sung diy du, hoan thién thi ngudi tiép nhén
tir chéi tiép nhan hd so va 1ap van ban tir chdi tiép nhan ho so, trong d6 ghi rd 1y do tir
chéi, ky, ghi rd ho, chit dém, tén clia nguoi tiép nhén.

- Cong chiic tiép nhan ho so nhap vao Sb theo ddi hd so theo mdu s6 02 tai Phu
luc ban hanh kém theo Quyét dinh s6 09/2015/QD- TTg va phin mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo miu s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Budérc 2. Gidi quyét ho so:

- Trong thoi han 05 ngay lam viéc, %ké tir ngay nhan ho so, Phong Tu phdp kiém
tra, x4c minh hd so.

Trudng hop viéc dang ky khai sinh trudc ddy dugc thyuc hién tai Uy ban nhin
dan cép xa hodc S¢ Tu phap thi Phong Tu phap c¢d van ban dé nghi Uy ban nhén dan
cap xa/S& Tu phap noi thyc hién viéc dang ky khai sinh trude day kiém tra, x4c minh
vé viéc luu gitr s6 ho tich.

Trong thoi han 05 ngay lam viéc, ké tir ngay nhan dugc van ban dé nghi, Uy ban
nhén dan/So Tu phép da déing ky khai sinh trudc ddy tién hanh kiém tra, xdc minh va
tra 167 bing van ban vé viéc con luu gitt hoic khdng huu gifr duge s6 ho tich.

- Sau khi kiém tra, xdc minh, néu thiy hé so day du, chinh x4c, dung quy dinh
phap luat, Phong Tu phap bao cédo Chu tich Uy ban nhan din cap huyén xem xét,
quyét dinh. Truong hop Chu tich Uy ban nhén dan dong y giai quyét thi ky cap Gidy
khai sinh cho ngudi yéu cau; cong chirc 1am cong tac hd tich ghi ndi dung khai sinh
vio Sé dang ky khai sinh, cing ngui di ding ky lai khai sinh ky tén vao So.

* Luu y:

+ Truong hop ngudi yéu cu ndp gidy tor 13 ban sao dugc cap tir s6 ge hodc ban
sao duoc chimg thuc tir ban chinh thi ngudi tiép nhan hd so khong dugc yéu cau xuat
trinh ban chinh; néu ngudi yéu cu chi ndp ban chup va xudt trinh ban chinh thi
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ngudi tiép nhan hd so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
xéc nhan vé viéc da ddi chiéu ndi dung gidy to d6, khong duge yéu cau ngudi di ding
ky ndp ban sao co chimg thuc gidy tor do.

+ Trudng hop phép luat quy dinh xuét trinh gidy to khi ddng ky ho tich, ngudi
tiép nhan c6 trach nhi¢m kiém tra gidy t& xuét trinh, d6i chiéu véi thong tin trong T
khai va tra lai cho ngudi xuét trinh, khong dugc yéu ciu ngudi dang ky hd tich ndp
thém ban sao gidy t& d6. Nguoi tiép nhén c6 thé chup 01 ban gidy t& xuat trinh hodic
ghi lai théng tin ciia gidy to xut trinh dé hwu h so.

+ Gidy t& do co quan c6 thim quyén cta nudc ngodi cép, cong chimg hodc xéc
nhén dé sir dung cho viéc ding ky hé tich tai Viét Nam phai dugc hop phap héa lanh s,
trir truong hop dugc mién theo didu wdc quéc té ma Viét Nam la thanh vién; gidy to
bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hoic ching
thuc chit ky ngudi dich theo quy dinh cia phap luat.

+ Ngudi tiép nhan c6 trach nhiém tiép nhén ding, du hd so dang ky hé tich theo
quy dinh ctia phép lut hé tich, khéng dugc yéu cau ngudi ding ky ho tich ndp thém
gidy t& ma phép luat ho tich khong quy dinh phai ndp.

Buwéc 3. Tra két qua giai quyét hd so: Thyc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QP-TTg.

* Thoi gian nhdn hé so, tra két qua va np 1¢ phi (néu co): Sang tir 7gio-11gio,
chiéu tir 13gio-17gic cdc ngay lam viée trie ngay nghi, 1é, tét theo quy dinh.

12.2. Céach thirc thye hién:

- Ngudi ¢6 yéu cau diang ky lai khai sinh truc tiép thuc hién hodc iy quyén cho
nguoi khéc thyce hién viée dang ky lai khai sinh;

- Ngudi thue hién viée ding ky lai khai sinh c6 thé tryc tiép ngp hé so tai Uy ban
nhén dan cép huyén c6 thim quyén hoic giri h6 so qua hé théng buu chinh.

12.3. Thanh phan ké so:

* Gidy to phai xuit trinh

Hb chiéu hodc chimg minh nhén dén hodc thé cin cudc cong dan hodc cac gidy
t& khac c6 dén anh va thong tin cé nhin do co quan ¢ thim quyén cép, con gid tri st
dung dé chimg minh vé nhan than ctia ngudi cé yéu cau dang ky lai khai sinh;

* Gidly to phai ngp

- T&r khai déing ky lai khai sinh theo méu, trong d6 ¢6 cam doan ciia ngudi yéu cau
vé viéc da ding ky khai sinh nhung khong hwu giir duoc ban chinh Gidy khai sinh.

- Ban sao toan bd hd so, gidy t ciia ngudi yéu cdu hoic hd so, gidy to, tai liéu
khéc trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gém:

+ Ban sao Gidy khai sinh do co quan co thim quyén cua Viét Nam cap (ban sao
dugc cong ching, chimg thuc hop 1€, ban sao duge cap tir S6 dang ky khai sinh); Ban

74



chinh hodic ban sao gidy t& c gié tri thay thé Gidy khai sinh dugc cdp truée nim
1945 & mién Béc va trudc nam 1975 & mién Nam.

+ Trudng hop nguoi yeu cau khéng ¢ giéy to néu trén thi phéi nép béan sao gidy
t& do co quan cd thim quyen ctia Viét Nam cép hop 1é nhur: Gidy chung minh nhén
dén, Thc cdn cudc cong dan hoic Ho chiéu; S6 ho khu, S6 tam tru, gidy to chimg
minh vé noi cu tra; Bing t6t nghiép, Gidy ching nhan, Chu’ng chi, Hoc ba, Ho so hoc
tdp do co quan dao tao, quan ly gido duc co thdm quyén cép hodc xac nhan; Gidy to
khéac co thdéng tin vé ho, chir dém, tén, ngay, thing, ndm sinh cla cd nhén; Gidy to
chirng minh quan hé cha con, me con.

Ngudi yéu cau ding ky khai sinh c6 trach nhi¢m ndp day du ban sao céc gidy to
néu trén (néu c6) va phai cam doan da ndp du céc gidy t& minh c6. Truéng hop ngudi
yéu cu ding ky khai sinh cam doan khong diing sur thét, ¢6 y chingp ban sao gidy to
¢6 loi dé dang ky khai sinh thi viéc ddng ky khai sinh khong c6 gié tri phap ly.

12.4. S6 lwgng hd so: 01 bo.

12.5. Thoi han giai quyét: 05 ngay lam viéc.

Trudomg hgp phai c6 van ban xéc minh thi thoi han giai quyét khong qua 13 ngay
lam viéc (khéng tinh thoi gian guri vdn ban yéu cAu x4c minh va thdi gian giri vin ban
tra 10 két qua xéc minh qua hé théng buu chinh).

12.6. Co quan thyc hién thi tuc hanh chinh:

Co quan cé thim quyén quyét dinh:

- Uy ban nhan dén cép huyén noi da déng ky khai sinh truéc déy thuc hién dang
ky lai khai sinh.

- Trudmg hop viéc khai sinh trude day duge dang ky tai Uy ban nhén dén cép xa
thi viéc ding ky lai khai sinh do Uy ban nhén dén cép huyén cép trén thyc hién.

- Truomg hop khai sinh truéc ddy dugc ding ky tai Uy ban nhan dén cdp tinh
hoic S& Tu phap thi viéc dang ky lai khai sinh do Uy ban nhan dén cap huyén noi c6
tru s& hién nay ctia S¢ Tu phép thuc hién.

Co quan thue hién tha tuc hanh chinh:

Phong Tu phép cAp huyén tham muu Chu tich Uy ban nhan dén cdp huyén xem
xét, quyet dinh.

Co quan phéi hop: Uy ban nhén dan cdp x&/S¢ Tu phdp noi ngudi yéu céu
ding ky lai khai sinh da déng ky khai sinh trudc day.

12.7. D6i tmg thue hién thii tuc hanh chinh: C4 nhan.

12.8. Tén mau don, mau to khai: 7o khai dang ky lai khai sinh (Ban hanh kem
theo Théng tur s6 15/2015/7‘1‘ BTP ngay 16/11/2015 ctia Bé Tir phap va dugc d‘:eu
chinh lai theo Van ban s6 1288/HTQTCT-HT ngay 15/9/2016 cua Cuc Ho tich, quoc
tich, chumg thuc — B¢ Tu phap).
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12.9. Lé phi: 75.000 dong

Mién 1& phi cho ngudi thude gia dinh c6 cong vdi cach mang; nguoi thuge h§
nghéo; ngudi khuyét tat,

12.10. Két qué thyc hién thii tuc hanh chinh: Gidy khai sinh

12.11. Yéu ciu, didu kién thye hién thi tuc hanh chinh (néu c6):

- Cong dan Viét Nam dinh cu & nude ngoai hodc ngudi nude ngoai da dang ky
khai sinh tai co quan c6 thim quyén cua Viét Nam trude ngay 01/01/2016 nhung S6
dang ky khai sinh va béan chinh Gidy khai sinh déu b mat.

- Ngudi ¢6 yéu cdu con song tai thoi diém yéu cdu dang ky lai khai sinh.

- Nguoi yéu clu c6 trach nhiém ndp day du ban sao gidy to, tai liéu c6 ndi dung
lién quan dén viéc dang ky lai khai sinh.

12.12. Can cir phap ly:

- Luat H¢ tich nam 2014;

- Nghi dinh s 123/2015/ND-CP ngdy 15/11/2015 cia Chinh phu quy dinh chi tiét
mot sé diéu va bién phép thi hanh Luat H9 tich;

- Théng tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B Tu phip hudng dan
thi hanh mot sé diéu cua Ludt Ho tich va Nghi dinh s6 123/2015/NDP-CP ngay
15/11/2015 cta Chinh phu quy dinh chi tiét mot s6 diéu va bién phap thi hanh Luét
H¢ tich;

- Vén ban sé 1288/HTQTCT-HT ngay 15/9/2016 cua Cuc Hj tich, quéc tich,

ching thuc — Bo Tu phap vé viéc diéu chinh mét sé biéu mau h¢ tich ban hanh kém
theo Théng tir s6 1 5/201 5/TT-BTP;

- Nghi quyét sé6 51/2016/NQ-HPND ngay 08/12/2016 cia Hpi dong nhéan dan
tinh Gia Lai vé viéc quy dinh muec thu, ché dé thu, nép lé phi hé tich, ap dung trén dia
ban tinh Gia Lai.

Ghi cht: Phin chit in nghiéng 13 ni dung sira d6i, bé sung
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Mau to khai ddng ky lai khai sinh

CONG HOA XA HQI CHU NGHIA VIET NAM
Doc lip - Tw do - Hanh phic

TO KHAI PANG KY LAI KHAI SINH

Kinh giri:

Ho, chit d8m, 1810 NZUHT YEU CAUS ..o st

Giy to ty than: @
Noi cu tra: ), TtV ey

Quan hé voi nguoi duqc khai smh

~ Pé nghi co quan ding ky lai khai sinh cho ngmﬁn cé tén dudi dﬁy

Ho, chik @¢m, t8n3......cccoocnvvoeenn
Ngay, thang, ndm sinh: ...

Ho, chir dém, tén ngudime: ............

(3)

Noi cu tru:

......................................... GlO’l A LT e s
: ....Quoc B R o e pe e s A sy aav ot s

Ole el e e T ot e

..............................................................................

Ho, chir dém, tén nguoicha: ...

NEMBIR: ... s IR OGS 22 St i sinitisssrs

Quéc tich: .t e R Al

P4 ding ky khai sinh tai: B
Gidly khai sinh 86: ........c..coovrovivierinne , Ngay

LY d0 @30 KY BAE: ...coooooocrecirsiitnsnnsssnns s ssmssisssess stsustssssas e sasasassstren s s ents

T6i cam doan nhitng ndi dung khai trén ddy 1a dung sy that va chju trach nhi¢ém trude phap

~ A _sa - N
ludt vé viéc cam doan ctia minh.

Ngudi yéu ciu
(K3, ghi 1 ho, chit dém, tén)
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Chi thich:
() Ghi rd tén co quan dé nghj thuc hién viéc dang ky lai khai sinh

@ Ghi 1o thong tin vé gidy t& tly than ciia ngudi di dang ky (s6, co quan cép, ngdy
cdp hé chiéu, chimg minh nhén dan hozc gidy t& hop 1€ thay thé)

Vi du: Chimg minh nhan dén s 001089123 do Céng an thanh phé Ha Noi cip ngay
20/10/2004.

®) Ghi theo dia chi ding ky thudng tri; néu khong cé noi dang ky thudng tri thi ghi
theo dja chi dang ky tam trii; truong hop khéng c6 noi dang ky thudng tri va noi dang ky
tam tra thi ghi theo dia chi dang sinh song.

* Trudmg hop sinh tai co s& y té thi ghi 15 tén co s&' y té va dja danh hanh chinh
Vi du: - Bénh vién Phu san Ha Néi '
- Tram y té xa Dinh Bang, huyén Tir Son, tinh Béc Ninh.

Truéng hop sinh ra ngoai co s& y té thi ghi dia danh ctia 03 cdp hanh chinh (x3,
huyén, tinh), noi sinh ra.

Vi du: x3 Dinh Bang, huyén Tir Son, tinh Bic Ninh.
©) Ghi tén co quan da thyc hién viéc dang ky khai sinh trudc day, 50, ngay, thang,
nam cap GiAy khai sinh trudc day (néu cé ban sao Gidy khai smh)
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13. Piing k¥ khai sinh ¢6 yéu t6 nwéc ngoai cho ngudi di ¢6 h so, gidy tir ¢4 nhén

13.1 Trinh ty thyce hién

Buéc 1. Tiép nhin ho so

- Ngudi dé nghi chudn bj dy di hd so theo quy dinh, ndp ho so tai B§ phén tiép
nhan va tra két qua cia UBND cép huyén.

- Céng chirc tiép nhan hé so tai B§ phén tiép nhan va tra két qua kiém tra tinh
hop 18, ddy d ctia hd so:

+ Trudng hop hd so khong thudc pham vi giai quyét thi huéng dén dé ca nhan,
t& chirc dén co quan c6 thim quyén giai quyét;

+ Truong hop hd so chua hop 1é thi huéng dAn cy thé theo méu s6 01 tai Phu luc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg ctia Thii tuéng Chinh Phii, Néu hd so sau
khi da duoc huéng din ma khong dugc bd sung diy du, hoan thién thi ngudi tiép nhan
tir chéi tiép nhan hd so va 1ap vén ban tir chéi tiép nhan hé so, trong d6 ghi 13 1y do tir
chéi, ky, ghi 1o ho, chit dém, tén ciia ngudi tiép nhén.

- Céng chirc tiép nhan hd so nhdp vao S6 theo ddi hd so theo mu s6 02 tai Phy
luc ban hanh kém theo Quyét dinh sé 09/2015/QD-TTg va phin mém dién tir (néu
c6); lap Gidy tiép nhan hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Budc 2. Giai quyét ho so: _

- Trong thoi han 05 ngay lam viéc, ké tir ngay tiép nhén ho so, Phong Tu phép
kiém tra, xac minh hd so.

Phong Tu phap c6 vin ban dé nghi Uy ban nhan dan cap xd noi ngudi c6 yéu
ciu cu tri trude khi xudt canh kiém tra, xdc minh vé viéc ddng ky khai sinh cta
ngudi yéu cdu va viéc luu gitt s6 ho tich.

Trong thoi han 05 ngay lam viéc, ké tir ngay nhan dugc vin ban dé nghi, Uy ban
nhén din noi nhin dugc yéu ciu x4c minh tién hanh kiém tra, xdc minh va trd 16i bang
van ban vé viéc ngudi yéu cu dd dugc ding ky khai sinh hay chua dugc dang ky khai
sinh; viéc con luu giit hodc khong luu giit duge s6 hd tich.

Trong thoi han 03 ngay lam viéc, ké tir ngdy nhén duoc két qua xac minh, néu
thiy hé so ddy du, chinh xac, ding quy dinh phép lut, Phong Tu phap bdo cdo Chu
tich Uy ban nhan dan cép huyén xem xét, quyét dinh. Truéng hop Chu tich Uy ban
nhin dan déng ¥ gidi quyét thi ky Gidy khai sinh cip cho ngudi yéu cau; cong chirc
lam cong tac ho tich ghi ngi dung khai sinh vao S6 ding ky khai sinh, cing ngudi di
dang ky khai sinh ky tén vao So.

*Luuy:

+ Truong hop ngudi yéu ciu ndp gidy tor 1 ban sao dugc cép tir s6 goe hodc ban
sao duoc chimg thuc tir ban chinh thi ngudi tiép nhan hé so khong dugc yéu céu Xuht
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trinh ban chinh; néu ngudi yéu ciu chi ndp ban chup va xuat trinh ban chinh thi
ngudi tiép nhan hé so kiém tra, d6i chiéu ban chup véi ban chinh va ky vao ban chup
x4c nhan vé viéc da ddi chiéu ndi dung gidy to d6, khong duge yéu cau ngudi di ding
ky ndp ban sao c6 chirng thuc gidy to do.

+ Trudng hop phép ludt quy dinh xudt trinh gidy t& khi dang ky h¢ tich, nguoi
tiép nhén c6 trach nhiém kiém tra gidy to xuét trinh, ddi chiéu véi thong tin trong Té
khai va tra lai cho nguoi xuét trinh, khong dugc yéu ciu ngudi dang ky ho tich ngp
thém ban sao gidy t& d6. Ngudi tiép nhan ¢6 thé chup 01 ban gidy to& xuat trinh hodc
ghi lai thong tin cua gidy to xuat trinh dé heu hé so.

+ Gidy t& do co quan c6 thim quyén clia nuéc ngoai cdp, cong chimg hodc xéc
nhén dé sir dung cho viéc ding ky ho tich tai Viét Nam phai dugc hop phap hoa lanh su,
trir truong hop duge mién theo didu wéc quéc té ma Viét Nam I thanh vién; gidy to
bing tiéng nudc ngoai phai dugce dich ra tiéng Viét va cong chimg béan dich hodic chimg
thue chit ky ngudi dich theo quy dinh cta phap luat.

+ Ngudi tiép nhdn c6 trach nhiém tiép nhan diing, di hé so ding ky hd tich theo
quy dinh cua phap luét h¢ tich, khéng dugc yéu cau nguoi dang ky hé tich ngp thém
gifly t& ma phap luét ho tich khéng quy dinh phai ndp.

Buée 3. Tra két qua giai quyét hd so: Thyc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn hé so, tra két qua va ndp 1 phi (néu co): Sang tir 7gio-11gio,
chiéu tir 13gio-17gic cac ngay lam viéc trir ngay nghi, &, tét theo quy dinh.

13.2. Céach thirc thye hién:

- Ngudi ¢ yéu cau ding ky khai sinh tryc tiép thuc hién hodc uy quyén cho
ngudi khac thuc hién viéc dang ky khai sinh;

- Nguoi thuc hién viée dang ky khai sinh co thé nop hé so truc tiép tai Uy ban
nhén dén cip huyén c6 thdm quyén hodc giri hé so qua hé théng buru chinh.

13.3. Thanh phin ho so:

* Gidly to' phai xuit trinh

- H6 chiéu hozc chimg minh nhan din hoic thé cin cudc cong din hoac céc giéy
t& khac c6 dan anh va thong tin c4 nhén do co quan c6 thdm quyén cép, con gié tri s
dung dé chimg minh vé nhan than cia ngudi c6 yéu cau ding ky khai sinh (gidy to
tuy than).

- Gidy t& chitng minh noi cu tri trude khi xudt canh dé xdc dinh thdm quyén
déng ky khai sinh.

Truong hop giri hd so qua hé thdng buu chinh thi phai giri kém theo ban sao c6
chimg thuc céc gidy to phai xut trinh néu trén.

* Gidy to phai ngp
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- T& khai ding ky khai sinh theo méu.

- Vin ban cam doan vé viéc chua dugc ding ky khai sinh.

- Bén sao toan b hd so, gidy t& cia ngudi yéu cdu hodc hd so, gidy to, tai liéu
khac trong d6 c6 thong tin lién quan dén ndi dung khai sinh, gém: Gidy ching minh
nhédn dén, The can cudc cong dan hoac Ho chiéu; S6 ho khau, S4 tam tri, gidy to
chitng minh vé noi cu trd; Bing tdt nghiép, Gidy chimg nhén, Chimng chi, Hoc ba, Hb
so hoc tip do co quan dio tao, quéan Iy gido duc cé thim quyén cép hodc xdc nhan;
Gidy t& khac c6 thong tin vé ho, chir dém, tén, ngdy, thang, nam sinh cla cé nhén;
Gidy to chirng minh quan hé cha con, me con.

Ngudi yéu cau ding ky khai sinh c6 tréch nhlem ndp day du ban sao cac gidy tor
néu trén (néu cd) va phai cam doan dd ndp du cic gidy t& minh 6. Trudng hop ngudi
yéu cAu dng ky khai sinh cam doan khéng diing s thét, ¢ ¥ chi ndp ban sao giay to
c6 loi dé ding ky khai sinh thi viéc déng ky khai sinh khéng ¢4 gia tri phap ly.

- Viin ban iy quyén theo quy dinh cua phap luat trong trudng hop iy quyén thyuce
hién viéc dang ky khai sinh. Truong hop ngudi dugce ty quyén 1a éng, ba, cha, me,
con, vg, chdng, anh, chi, em rudt ctia ngudi ty quyén thi van ban dy quyén khong
phii cong chimg, chimg thyc, nhung phai ¢6 gidy t& chimg minh mdi quan hé véi
ngudi iy quyén.

13.4. S6 lwgng hd so: 01 bd.

13.5. Thoi han giai quyét: 05 ngay lam viéc.

Truong hop phai ¢ van ban xdc minh thi thoi han giai quyét khong qué 13 ngay
lam viéc (khéng tinh thoi gian giri van ban yéu cau xac minh va thoi gian giri van ban
tra 16 két qua xac minh qua hé thong buu chinh.

13.6. Co quan thuc hién thu tqc hanh chinh:

Co quan cé thim quyen quyét dinh:

Uy ban nhén dan cdp huyén noi cu tri trude khi xuét canh cia ngudi cé yéu céu
ding ky khai sinh.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phép cip huyén tham muu Chu tich Uy ban nhén dén cép huyén xem
xét, quyét dinh.

Co quan phoi hgp:

Uy ban nhén din cép x4 noi ngudi yéu céu dang ky khai sinh cu trd trude khi
xuat canh.

13.7. Déi twong thyc hi¢n thi tuc hanh chinh: Cé nhan.

13.8. Tén miu don, mau to khai: 7o khai ding ky khai sinh (Ban hanh kém theo
Théng tw s6 15/2015/TT-BTP ngay 16/11/2015 cua B$ Tu phdp va dugc diéu chinh
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lai theo Vin ban sé 1288/HT\ QTCT-HT ngay 15/9/2016 cua Cuc H9 tich, quc tich,
chirng thuc — B¢ Tu phap).

13.9. Lé phi: 75.000 ddng

Mién 1€ phi cho ngudi thude gia dinh c6 coéng véi cach mang; ngudi thude h
nghéo; ngudi khuyét tit.

13.10. Két qua thue hién thi tuc hanh chinh: Gidy khai sinh

13.11. Yéu ciu, diéu kién thye hién thi tuc hanh chinh (néu c6):

Nguoi Viét Nam dinh cu ¢ nude ngoai, chua duge dang ky khai sinh tai co quan
c6 tham quyén Viét Nam, co hd so, giéy t0 ca nhan (ban chinh hodc ban sao dugc
chitng thuc hop 18) nhw: gidy to tiy than; S6 ho khéu; S6 tam tri; gidy to khac do co
quan nha nudc co thim quyén cua Viét Nam cﬁp trong d6 cé ghi noi sinh tai Viét Nam.

13.12. Cin ci phap ly:

- Luat Ho tich nam 2014;

- Nghi dinh sb 123/2015/ND-CP ngay 15/11/2015 cia Chinh phu quy dinh chi tiét
mot s6 diéu va bién phép thi hanh Luat H9 tich;

- Thong tw s6 15/2015/TT-BTP ngay 16/11/2015 cia Bo Tu phép hudng dan
thi hanh moét sé diéu cia Ludt Ho tich va Nghi dinh sé 123/2015/ND-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mot sé diéu va bién phap thi hanh Luat
HO tich; s - ;

- Van ban so 1288/HTQTCT-HT ngay 15/9/2016 cia Cuc H¢ tich, quoc tich,
chimg thuc — B Tu phap vé viéc diéu chinh mét so6 biéu mau ho tich ban hanh kem
theo Théng tw s6 15/2015/TT-BTP;

- Nghi quyét sé6 51/2016/NQ-HPND ngay 08/12/2016 cia Hpi dong nhan dan
tinh Gia Lai vé viéc quy dinh mikc thu, ché dj thu, ndp Ié phi hé tich, dp dung trén dia
ban tinh Gia Lai.

Ghi chti: Phan chit in nghiéng 12 ni dung sira ddi, b6 sung
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Mau To khai dang ky khai sinh
CONG HOA XA HQI CHU NGHIA VIET NAM
Poc lip - Tw do - Hanh phuc

TO KHAI PANG KY KHAI SINH

Hig, chir A8m, 181 DEWHE Y8U CRUL..........cociviiisiuusmsassssissiussasssmsssnssssssissamsassasanssssssisorsmmsnssies
Gidy to tiy s e R W S IR £ o B e 1 i [ S S s
T A SRR S Sl R e e

Quan hé vdi ngudi duge khai SInhi.......oove e
Dé nghi co quan ding ky khai sinh cho ngwoi dwéi day:

HOQ, Chilf @M, t8I1:............ooiviucicrniinieeeniassissnssssssasss st ss st s sas s s s sa s s b n s st n s ans
Nety, thang, BAMISIHN: 1. .00k eomssassirssppasmssniseriosens S BADGCHIE: ..ottt sy

Gic’ri MO s iaiianiadsy TIRTEIONO S v daavbus saisisns ...........Quéc (vt oy AL L A P AR
Qué\quéu: ........................................................................... .................................................
Hp, chit @gm, ten BZWITME: .................cooomiremrrirereessnensaisnsasncasene et sasseasira s sh s s s
NBm R s DA 86 A s, Qubs tich: e v e
B A re A L AR ARt oS SRS 78 S SRR AR R e L 0 e G
Ho, chir dém, tén ngudi cha: ... o T e vty
Ninvsnh: ..o DA B0, L iaiiisionssassivos Quéc o) s pOURRI) AR ey

...............................................................................................................................................

T6i cam doan ndi dung & nghi dang ky khai sinh trén ddy la dung sy that, duogc su théa
thudn nhat tri ciia cac bén lién quan theo quy dinh phap luét.

Téi chiu hoan toan trdch nhiém trudc phap ludt vé ndi dung cam doan cia minh.

Ngudi yéu ciu
(Ky, ghi ré ho, chir dém, tén)
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Chi thich:
() Ghi rd tén co quan dé nghi thuc hién viéc dang ky khai sinh

@ Ghi rd thong tin vé gidy t& tiy than cila ngudi di ding ky (ghi s6, co quan cép, ngdy cip
hd chiéu, chirng minh nhan dan hoic gidy to hop 1¢ thay thé)

Vi du: Chitng minh nhén dan s 001089123 do Céng an thanh phé Ha Noi cdp ngay
20/10/2014.

®) Ghi theo dia chi ding ky thuong tri; néu khong c6 noi ding ky thudng tri thi ghi theo dia
chi ding ky tam tri; trudng hop khong cé noi ding ky thuong tri va noi déng ky tam tru thi
ghi theo dia chi dang sinh song.

@ Trudng hop sinh tai co s& y té thi ghi rd tén co sé' y té va dia danh hanh chinh
Vi du: - Bénh vién Phu san Ha Noi '
- Tram y té x3 Dinh Béang, huyén Tir Son, tinh Bic Ninh.

Trudng hop sinh ra ngoai co sé y té thi ghi dia danh ctia 03 cép hanh chinh (x&, huyén,
tinh), noi sinh ra.
Vi du: xa Dinh Bang, huyén Tir Son, tinh Bic Ninh.
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14. Piing ky lai két hon c6 yéu t6 nwéc ngoai
14.1 Trinh ty thuc hién
Buére 1. Tiép nhin hd so

- Nguorl dé nghi chuén bj day dii hé so theo quy dinh, ndp hd so tai B phan tiép
nhan va tra két qua ciia UBND cép huyén.

- Cong chuc tlep nhan hd so tai B6 phan tiép nhén va tra két qua kiém tra tinh
hop 18, dy du cia hd so:

+ Trudng hop hé so khong thu¢c pham vi giai quyét thi huéng din dé c4 nhén,
td chirc dén co quan cé thim quyén giai quyet

+ Truong hop hé so chua hop 1€ thi huéng dan cu thé theo miu sb 01 tai Phu lyc ban
hanh kém theo Quyét dinh s6 09/2015/QB- -TTg ctia Thu tuéng Chinh Phu, Néu ho SO’ sau
khi da duoc hudng | dan ma khéng dugc bd sung day du, hoan thién thi ngudi tiép nhan
tir chdi tiép nhan ho so va 13p van ban tir chm tiép nhan hé so, trong d6 ghi rd ly do tir
chéi, ky, ghi 6 ho, chit dém, tén clia ngudi tiép nhan.

- Cong chirc tiép nhan ho so nhdp vao Sé theo ddi hd so theo mau s6 02 tai Phu
luc ban hanh kém theo Quyet dinh s6 09/2015/QD-TTg va phin mém dién tir (néu
cd); lap Gidy tlep nhan ho so va hen tra két qua theo mau sb 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QP-TTg;

- Budc 2. Giai quyét ho so: :

- Trong th&i han 05 ngay 1am viée, ké tir ngdy nhén hé so, Phong Tu phép kiém *
tra, x4c minh ho so.

Trudng hop viée ding ky két hon trude day thuc hién tai Uy ban nhédn dan cap
xd hodc S Tu phép thi Phong Tu phép cé van ban dé nghi Uy ban nhan dan cap
xa/S¢ Tu phép noi dang ky két hon trude ddy kiém tra, xac minh vé viée luu giit s6
hd tich.

Trong thoi han 05 ngay lam viéc, ké tir ngay nhan dugc van ban dé nghi, S Tu

phép/Uy ban nhan dan cép x4 tién hanh klem tra, xac minh va tra 101 bing vin ban vé
viéc con luu gilr hodc khdng luu gitr dugce s6 hé tich.

Sau khi kiém tra, x4c minh, néu thiy h6 so diy du, chinh xac, dung quy dinh
phép luét, Phong Tu phap bao cao Chu tich Uy ban nhin dan cap huyén xem xét,
quyeét dinh. Truong hop Chu tich Uy ban nhan déan ddng v giai quyét thi ky 02 Gidy
chimg nhén két hon cip cho ngudi cé yéu cau.

- Phong Tu phép té chic trao Glay chimg nhén két hon cho hai bén nam, ni;
cong chirc lam céng tac hé tich ghi viéc két hén vao Sb déng ky két hon, cung hai
bén nam, nit ky tén vao S§; hai bén nam, nir ciing ky vao Gidy chimg nhén két hén.

* Luu y:

+ Trudng hop ngudi yéu ciu ndp gidy to la ban sao dugc cép tir sb goc hodc ban
sao duogc chimg thue tir ban chinh thi nguoi tiép nhan hé so khéng dugc yéu cdu xudt

85



trinh ban chinh; néu ngudi yéu cau chi ngp ban chyp va xuét trinh ban chinh thi
ngum tiép nhén hd so kiém tra, ddi chiéu ban chup v6i ban chinh va ky vao ban chyp
x4c nhan vé viéc da ddi chiéu nél dung gidy t& d6, khong dugc yéu cau ngudi di dang
ky ndp ban sao c6 ching thyuc gidy t&r do.

+ Trucmg hop phép ludt quy dinh Xuat trinh g1ay to kh] d.’mg ky h¢ tich, nguoi
tiép nhan co trach nhiém kiem tra gidly to xudt trinh, d01 chiéu véi thong tin trong Td
khai va tra lai cho nguoi Xuét trinh, khong dugc yéu céu ngudi dang ky ho tich np
thém ban sao gidy to do. Ngudi tiép nhén c6 thé chup 01 ban gidly t& xuét trinh hogc
ghi lai thong tin cia gidy to xuat trinh dé Iuu hé so.

+ Gidy t do co quan c6 thim quyén ciia nu6c ngoi cdp, cong chimg hodc xdc
nhan dé st dung cho v1¢c dang ky ho tich tai Viét Nam phai duge hop phép hoa lanh su,
trir trudmg hop duge mien theo didu udc guoc t¢ ma Viét Nam 1a thanh vién; gidy to
béng tiéng ndc ngoai phai dugc dich ra tieng Viét va cong chimg ban dich hoac chimg
thuc chit ky ngudi dich theo quy dinh cua phép luét.

+ Ngudi tiép nhén cé trach nhiém tiép nhén dung, du hd so diang ky ho tich theo
quy dinh cua phap ludt hd tich, khong dwgc yéu cau ngudi diang ky hé tich ndp thém
gidy t& ma phap ludt hd tich khong quy dinh phai np.

Buérc 3. Tré két qua gidi quyét hd so: Thuc hién theo Khodn 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhan hé so, tra két qua va nép 1é phi (neu co): Sang tir 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viée trie ngay nghi, lé, tét theo quy dinh.

14.2. Cach thirc thuc hién:

Ngudi c6 yeu cdu dang ky lai két hon phai truc tlep ndp hé so tal Uy ban nhén
dan cap huyén co thdm quyén (bén nam hodc bén nit c6 thé tryc tiép nop hé so ma
khong can c6 vidn ban uy quyén cua bén con lai).

14.3. Thanh phin hé so:
* Gidy to phai xuit trinh

H4 chiéu hogc chimg minh nhén dén hogc thé cin cudc cong din hoac céc gidy
t& khéc c6 dan énh va thong tin ca nhan do co quan c6 tham quyén cép, con gia tri st
dung dé chimg minh vé nhén than clia ci hai bén c6 yéu cdu dang ky lai két hon.

* Gidy to phii ndp
- T khai dang ky lai két hon theo mu;

- Ban sao Giay chimg nhan két hon dugc cap trudc ddy. Néu khong c6 ban sao
Giay ching nhén két hon thi ndp ban sao hé so, gidy t& c4 nhan ¢ céc thong tin lién
quan dén no6i dung dang ky két hon.

14.4. S6 lwgng hd so: 01 b.
14.5. Thoi han giai quyét: 05 ngay lam viéc.
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Trudng hop phéi ¢6 vén ban xac minh thi thoi han giai quyet khong qua 13 ngay
lam vigc (khong tinh thoi gian gl_n vin ban yéu cau xac minh va thoi gian giri vin ban
tra 101 két qua xac minh qua hé thong buu chinh).

14.6. Co quan thye hién thu tuc hanh chinh:

Co quan c6 thim quyén quyét dinh:

- Uy ban nhan dén cép huyén noi da ding ky két hén trudce day.

- Trudng hop vige, két hon trudce day dugc dang ky tai Uy ban nhan dan cép xa
thi viéc ding ky lai do Uy ban nhén dan cdp huyén cdp trén thyc hién.

- Truong hop viée két hén trude ddy dugc dang ky tai So Tu phap thi viéc dang
ky lai do Uy ban nhan déin cdp huyén noi c6 tru s& hién nay cua S& Tu phdp thuc
hién.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phap cép huyén tham muu Chu tich Uy ban nhan dén cip huyén xem
xét, quyet dinh.

Co quan phéi hgp: Uy ban nhén din cdp xa/Sé Tu phap noi ding ky két hon
trude day.

14.7. Péi twong thure hién thi tuc hanh chinh: C4 nhan.

14.8. Tén [nﬁu don, miu t& khai: To khai ding ky lai két hon ban hanh kém
theo Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua B¢ Tu phap,

14.9. Lé phi: 1.500.000 dong.

Mién 1€ phi cho nguoi thude gia dinh cé cong véi cach mang; ngudi thuge hé
nghéo; ngudi khuyeét tat.

14.10. Két qua thuc hién thii tuc hanh chinh: Gidy chimg nhén két hén

14.11. Yéu céu, diéu kién thyc hién thi tuc hanh chinh (néu c6):

" - Viéc két hon da dugc ding ky tai co quan c6 tham quyen cua Viét Nam trudce
ngay 01/01/2016 nhung Sb ding ky két hon va ban chinh Gidy chimg nhan két hon

déu bi mét.

- Ca hai bén yéu cdu ding ky két hon con sdng vio thoi diém yéu céu dang ky
lai két hon.

14.12. Cén cir phap ly:

- Luat Hon nhén va gia dinh;

- Luét Ho tich ndm 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phu quy dinh chi tiét
mot so diéu va bién phép thi hanh Luét HJ tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cua Bo Tu phap hudng din
thi hanh mot sé diéu cua Ludt Ho tich va Nghi dinh s6 123/2015/ND-CP ngiy
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15/11/2015 ciia Chinh phu quy dinh chi tiét mot s6 didu va bién phap thi hanh Luat
H4§ tich;

- Nghi quyer 56 51/2016/NQ-HPND ngay 08/12/2016 cia Hpi d‘ong nhan dan
tinh Gia Lai vé viéc quy dinh muc thu, ché dé thu, ngp lé phi h¢ tich, dp dung trén dia
ban tinh Gia Lai.

Ghi chi: Phén chit in nghiéng 13 ndi dung sira ddi, bd sung
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Mau t& khai ding ky lai két hon

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - Tw do - Hanh phuc

TO KHAI PANG KY LAI KET HON

Ho, chi¥ dém, tén nguwdi yeu cAu: ......coooovvverrrirernienrinnn,

O AR R L eyl O RN e 3 S QUSROS e DR +.0 e Lok
oy Bt 2y e e RS e R e e e

Pé nghi co quan diing ky lai két hon theo ndi dung duéi diy:

Ho, chif Gmay (81 COB VI ... oniiisisiaisvoniaotansenssgosessans

NAy, Shang RATEINIE 0. iioioismrionsssstorsnisistotassenssomorimsess i int bR o s sxs TR A TAR S
DRBINC: il v omssdissossamvssigsisntorisre W CIADO THOM: 22l T el S e R A

Hig, chibafm, (Ba el ehONE: .. .. o i i i ene e sonndite it delicsio s bR Sl
Ngay, thang, NAM SINR: .........coceremmmemmmemmmsmssmmsssasassnnnans RSSO AR ) ) -
DR s e T e R OISO R Ll e v e RS

Mot e B i

Ly do dang ky lai: ...
Téi cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc phéap
ludt vé cam doan ctia minh.

o B L G S Y L e thang ......... RAM o vovicevs
Ngudi yéu ciu
(Ky, ghi ré ho, chir dém, tén)

Chu thich:
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™ Ghi r5 tén co quan diing ky lai két hon
@ Ghi theo dia chi dang ky thudng trii; néu khong c6 noi dang ky thudng tra thi ghi theo dja
chi dang ky tam tri; truomg hop khong co noi ding ky thuong tri va noi dang ky tam tri thi ghi
theo noi dang sinh song.
® Ghi thong tin vé gidy td tiy thin nhu: h§ chiéu, chirng minh nhan dan ‘hotc gidy tor hop 18
thay thé (vi du: Chimg minh nhén dan s6 001089123 do Cong an thanh pho Ha Noi cdp ngay
20/10/2004).
“ Ghi 3 tén co quan da dang ky két hén trude day.
) Chi khai trong trudng hop biét rd.
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15. Diing ky lai khai tir ¢6 yéu td nuéc ngoai
15.1 Trinh tu thye hién
Buéc 1. Tiép nhén hd so

- Ngudi dé nghi chuén bj day di hd so theo quy dinh, ndp hé so tai B§ phén tiép
nhén va tra két qua cia UBND cép huyén.

- Cong chuc tiqp nhén hé so tai Bd phin tiép nhén va tra két qua kiém tra tinh
hop 1€, day du cua ho so:

+ Truong hop hé so khong thu¢c pham vi gidi quyét thi huéng dén dé ca nhan,
t4 chirc dén co quan c6 thdm quyén giai quyét;

+ Truong hop hd so chua hop 1¢ thi hudng dén cu thé theo mau s6 01 tai "Phy luc ban
hanh kém theo Quyét dinh s6 09/2015/QP- -TTg cua Thu tuéng Chinh Phu, Néu ho SO sau
khi da dugc hudng din ma khong dugc bd sung day di1, hoan thién thi ngudi tiép nhan
tir cho1 tiép nhén ho so va 1ip vin ban tir chcn tiép nhén hoé so, trong d6 ghi rd Iy do tir
chéi, ky, ghi rd ho, chir dém, tén cta ngudi nep nhan.

- Cong chtc tiép nhén hd so nhép vao S6 theo doi hd so theo mau s6 02 tai Phu
luc ban hanh keém theo Quyet dinh s6 09/2015/QD-TTg va phin mém dién tir (néu
c0); lap Glay tlep nhan hd so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh s6 09/2015/QD-TTg;

Budc 2. Giai quyét ho so:

- Phong Tu phép kiém tra hd so, tién hanh x4c minh (néu thiy cén thiét).

- Sau khi kiém tra, x4c minh, néu thiy thong tin khai tir day du, chinh xéc, viéc
déng ky lai khai tir dting phdp ludt thi Phong Tu phap béo cdo Chu tich Uy ban nhan
dan cap huyén xem xét, quyét dinh. Trudng hgp Chu tich Uy ban nhén dan cap huyén
dong v giai quyet thi ky Trich luc khai tir cap cho ngudi cé yéu cau; cong chirc 1am

ccmg tac ho tich ghi vao S6 dang ky khai tir va cing nguoi di dang ky lai khai tir ky
vao S6.

* Luu y:

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao dugc cép tir sO gbe hodc ban
sao dugc chimg thyc tir ban chinh thi ngudi tiép nhéan ho so khéng dugc yéu cau xuat
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhan hd 50 . kiém tra, dbi chiéu ban chyp vdi ban chinh va ky vao ban chup
xac nhén vé viéc da dbi chiéu ni dung gidy to d6, khong duoc yéu cau ngudi di ding
ky ndp ban sao cé chirng thuc giady to do.

+ Truong hop phdp luat quy dinh Xuét trinh glay tor khi dang ky hd tich, ngudi
tiép nhén c6 trach nhiém klem tra gidy to xuat trinh, dm chiéu véi théng tin trong T
khai va tra lai cho nguoi Xuat trinh, khéng dugc yéu cau ngum ding ky h¢ tich ndp
thém ban sao gidy to do. Nguai tiép nhén c6 thé chup 01 ban gidy t& xudt trinh hodc
ghi lai thng tin clia gidy t& xuat trinh dé hwu ho so.
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+ Gléy to do co quan c6 thim quyén cua nudc ngodi cép, cong chimg hodc xdc
nhén dé str dung cho viéc dang ky hg tich tai Viét Nam phéi dugc hop phép héa lanh sy,
trir trudng hop duge mien theo diéu udc guoc té ma Viét Nam la thanh vién; gidy to
bang tiéng nudc ngoai phai dugc dich ra tiéng Viét va cong chimg ban dich hodc chimg
thuc chir ky ngudi dich theo quy dinh cua phap luat.

+ Ngudi tiép nhén c6 trach nhiém tiép nhén dung, du ho so ding ky ho tich theo
quy dinh ctia phap luat hd tich, khong duge yéu cau nguoi dang ky hd tich ngp thém
gidy t& ma phap ludt h¢ tich khong quy dinh phai ngp.

Bude 3. Tra két qua giai quyét ho so: Thyc hién theo Khoan 4 Piéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.

* Thoi gian nhdn ho so, tra két qua va nop lé phi ﬁreu co): Sang tw 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viéc trir ngay nghi, 1é, tét theo quy dinh.

15.2. Cach thirc thye hién:

- Ngudi c6 yéu cu dang ky lai khai tir tryc tiép thuc hién hodc ity quyén cho
nguoi khéc thuc hién dang ky lai khai tir;

- Nguoi thyuc hién viée dang ky lai khai tir co thé truc nep ndp hd so tai Uy ban
nhén dén cép huyén cé thdm quyén hodc giri hé so qua hé théng buu chinh.

15.3. Thanh phén h so:

* Gidy to phai xuit trinh

- H6 chiéu hoic chimg minh nhan dan hodc the céin cudc cong dan hodc cac g:ay
to khdc ¢6 dén anh va thong tin ca nhan do co quan co thAm quyén cép, con gia tri sir
dung dé chimg minh vé nhan thin cia ngudi cé yéu cau diang ky lai khai tir.

Trudng hop g hé so qua hé théng buu chinh thi phéi giti kém theo ban sao c6
ching thuc gidy to néu trén.

* Gidy to phai ndp

- T&r khai ding ky lai khai tir theo méu;

- Ban sao Gidy chimg tur trude day duoc cép hop Ié. Néu khong c6 ban sao Gidy
ching tir trude day dugce cap hop 1é thi ndp ban sao hd so, gidy t& lién quan cé ndi
dung chirmg minh sy kién chét.

- Vin ban uty quyén theo quy dinh ciia phap lut trong trudng hop iy quyén thyc
hi¢n dang ky lai khai tur. Truong hop ngucn dugc uy quyén 1a 6ng, ba, cha, me, con,

v, chong, anh, chi, em rudt cua ngudi uy quyen thi van ban uy quyén khong phal
cong chung, chimg thu'c nhung phai ¢6 giay to ching minh mdi quan hé véi nguoi

uy quyeén.
15.4. S6 lwgng hd so: 01 bd.
15.5. Thoi han giai quyét: 05 ngay lam viéc.
Trudng hop phai tién hanh x4c minh thi thoi han khong qué 10 ngay lam viéc.
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15.6. Co quan thye hién thi tuc hanh chinh:

Co quan cé thim quyén quyét dinh:

- Uy ban nhan dan cp huyén noi ding ky khai tir cho ngudi nude ngoai, cong
dan Viét Nam dinh cu tai nudc ngoai trude day thuc hign viéc dang ky lai khai tir;

- Truong hop viéc dang ky khai tir trude day thuc hién tai Uy ban nhan din cp xa
thi Uy ban nhan dén cap huyén cép trén thuc hién dang ky lai khai tir;

- Truong hop viée dang ky khai tir trudc ddy thyc hién tai Uy ban nhén dan cép
tinh hodc S& Tu phap thi Uy ban nhén dén cap huyén noi cd tru s& hién nay cia S¢
Tu phép thuc hién déng ky lai khai tir.

Co quan thye hién thi tuc hanh chinh:

Phong Tu phap cap huyén tham muu Chu tich Uy ban nhan dan cdp huyén xem
xét, quyet dinh.

15.7. Péi twgng thue hién thii tuc hanh chinh: C4 nhan.

15.8. Tén méiu don, miu to khai: T& khai dang ky lai khai tir (Ban hanh kém
theo Thong tir s6 15/2015/TT-BTP ngay 16/11/2015 ctiia B Tu phép).

15.9. Lé phi: 75.000 dong.

Mién 1é phi cho ngudi thudc gia dinh c6 céng vdi cach mang; ngudi thuge hQ
ngheéo; ngudi khuyet tat.

15.10. Két qua thue hién thu tuc hanh chinh: Trich luc kha ti.

15.11. Yéu ciu, diéu kién thirc hién thi tuc hanh chinh (néu cé):

Viéc khai tir cia cong dan Viét Nam d;nh cu & nude ngoai hodc cia ngudi nudc
ngoai da dang ky tai co quan c6 thim quyén cua Viét Nam trudc ngay 01/01/2016
nhung S6 ding ky khai tir va ban chinh Gidy chimg tir déu bi mat.

15.12. Can cwr phap ly:
= Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ctia Chinh phu quy dinh chi
tiét mot s6 diéu va bién phép thi hanh Luat H9 tich;

- Thong tu 50 15/2015/TT-BTP ngay 16/1 1/2015 cua Bo Tu phép quy dinh chi
tiét thi hanh mot sd diéu cua Luat HO tich va Nghi dinh s6 123/2015/ND-CP ngay
15/11/2015 ctia Chinh phu quy dinh chi tiét mot s diéu va bién phép thi hanh Luét
H¢ tich;

- Nghi quyez‘ 56 51/201 6/NQ-HDND ngay 08/12/2016 cua Hoi dong nhan dan

tinh Gia Lai vé viéc quy dinh muc thu, ché dg thu, nop lé phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chii: Phin chit in nghiéng 12 ndi dung sira di, bd sung
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MAu t& khai ding ky lai khai tir
CONG HOA XA HQI CHU NGHIA VIET NAM
Pgc lap - Tu do - Hanh phiic

TO KHAI PANG KY LAI KHAI TU
Mg, GOl S ol TR CRIE 10550 ottt ivssensspasosbiiisssassasssansitnss
Noiowtri: @,
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Pé nghi co quan ding ky lai khai tir cho ngudi ¢6 tén duéi day:
2 DN Ry R L e T SR et o e el el € 1 1 [ | e BER. el
Ngay, thang, nam sinh: .
(8010 o SRS SRS S - e e S R e S Quoc tlch ..................................
Noi cur trii cudi cung. ......................................................................................
e TR e L AR e NI oL it I e Sy S S INNRY, o e T e
P chét vao luc: .......... gi0 ......... phit, ngdy .......... thang ......... 17
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S6 Gidy bdo tir/ Gidy tor thay thé Gidy bdo tir: “........ovve i " i

Theo Frch e Khalt 80" 1. .o 5 s vy i ns s o s desn s s
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T6i cam doan nhimg ndi dung khai trén dédy la ding sy that va chiu trach nhiém
trude phép ludt vé cam doan ciia minh.

¥ s e e A A g LG e S , ngay .... thang ....nam.........

Ngudi yéu cau
(Ky, ghi ro ho, chit dém, tén)

94



Chui thich:

() Ghi rd tén co quan thyc hién dang ky lai khai tir.

@ Ghi theo dia chi ding ky thuong tri; néu khong c6 noi ding ky thudng tri thi ghi theo dia
chi dang ky tam tri; truong hop khong c6 noi dang ky thuong tri va noi dang ky tam tri thi ghi
theo noi dang sinh séng.

®) Ghi thong tin vé gidy to tiy than nhu: hd chiéu, chirng minh nhén din hodc gidy t& hop 18
thay thé (vi du: Chig minh nhén dan sé 001089123 do Cong an thanh phé Ha Néi cép ngay
20/10/2004).

@ Néu ghi theo Gidy béo t, thi gach cum tir “Gidy to thay Gidy bdo tir”; néu ghi theo s6
Gidy t& thay Gidy bdo tir thi ghi rd tén, s6 gidy to va gach cum tir “Gidy béo tir”.

) Ghi rd tén co quan da dang ky khai tir trudc day.

© Chi khai trong trudng hop biét rd.
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16. Cép bén sao Trich luc h tich

16.1 Trinh ty thuc hién

Buée 1. Tiép nhan hd so

- Ngudi dé nghi chuén bi day du hé so theo quy dinh, ndp ho so tai B phan tiép
nhén va tra két qua cia UBND céap huyén.

Truomg hop co quan, t chic c¢6 tham quyén dé nghi cép ban sao trich luc hd
tich cuia ca nhén thi giri van ban yéu cdu néu 15 ly do cho Co quan quan ly Co sé dir
liéu hé tich.

- Céng chirc tiép nhan hé so tai B phan tiép nhén va tra két qua kiém tra tinh
hop 1§, day du cua ho so:

+ Trudng hop hé so khong thuge pham vi giai quyét thi huéng din dé c4 nhan,
t6 chirc dén co quan c6 thdm quyén giai quyét;

+ Trudng hop hd so chua hop 1€ thi hudng dan cu thé theo mau s6 01 tai Phu lyc ban
hanh kém theo Quyét dinh s6 09/2015/QD-TTg cua Thu tuéng Chinh Phu, Néu ho SO sau
khi da dugc hudng | din ma khéng duge bd sung day du, hoan thién thi ngudi tiép nhén
tir choi tiép nhén hé so va lap van ban tir ch01 tiép nhan hd so, trong d6 ghi rd 1y do tir
chéi, ky, ghi 1 ho, chit dém, tén ciia ngudi tiép nhén.

- Cong chiirc tiép nhan hé so nhdp vao S6 theo ddi ho so theo mAu s6 02 tai Phu
luc ban hanh kém theo Quyet dinh s6 09/2015/QD- TTg va phin mém dién tir (néu
c6); 1ap Gidy tlep nhan hé so va hen tra két qua theo mau s6 03 tai Phu luc ban hanh
kém theo Quyét dinh sé 09/2015/QD-TTg;

- Cong chrc l4p Gidy tiép nhan hd so va hen tra két qua

Buéc 2. Giai quyét hd so:

- Ngay sau khi nhén hd so, néu thdy hé so diy du va phu hop, cong chic lam
cong tac h tich can cir vao Co §c’r dir liéu hd gich, ghi ndi dung ban sao trich luc hd
tich, bao cao Chu tich UBND cap huyén ky cap ban sao trich luc hg tich cho ngudi
yéu cau.

* Luru ¥:

+ Trudng hop ngudi yéu cau ndp gidy to la ban sao dugc cép tir s6 goc hodc ban
sao dugc ching thuc tir ban chinh thi nguoi tiép nhan hd so khéng dugc yéu cau xut
trinh ban chinh; néu ngudi yéu cau chi ndp ban chup va xuét trinh ban chinh thi
ngudi tiép nhén hé so klem tra, doi chiéu ban chup v6i ban chinh va ky vao ban chyup
xac nhén vé viéc da ddi chiéu ndi dung gidy to d6, khong duge yéu ciu nguoi di ding
ky ndp ban sao c6 ching thyuc gidy to do.

+ Trudng hop phép ludt quy dinh Xuat trinh glay to khi dang ky hé tich, nguoi
tiép nhan cé trach nhiém k1em tra gidy to xuat trinh, dm chiéu véi thong tin trong To
khai va tra lai cho ngudi Xuét trinh, khéng dugc yéu cau ngudi dang ky h¢ tich ndp
thém ban sao gidy to do Ngudi tiép nhén cé thé chup 01 ban gidy t& xudt trinh hodc
ghi lai thong tin cia gidy to xuét trinh dé hwu hd so.

96




+ Ngudi tiép nhan c6 trach nhiém tiép nhan ding, du hé so dang ky ho tich theo
quy dinh cta phép luat hd tich, khong dugc yéu cau ngudi ding ky hg tich ndp thém
gidy t& ma phap luét hd tich khéng quy dinh phai np.

Buée 3. Tra két qua giai quyét hd so: Thuc hién theo Khoan 4 Diéu 6 Quy ché
ban hanh kém theo Quyét dinh 09/2015/QD-TTg.
* Thoi gian nhdn hé so, tra két qua va nop lé phi (neu co): Sang twr 7gio-11gio,
chiéu tir 13gio-17gio cdc ngay lam viéc trie ngay nghi, lé, tét theo quy dinh.
16.2. Cach thirc thye hién:
- Ngudi c6 yéu cu cdp ban sao trich luc h¢ tich truc tiép thuc hién hodc 1y
quyén cho ngudi khéc thyc hién yeu cau cép ban sao trich luc ho tich;

- Nguoi thyc hién yéu cau cap ban sao trich luc ho tich cé thé truc nep ndp hd
S0; €O quan, t6 chirc c6 yéu cau cap ban sao trich luc hg tich c6 thé truc tiép gui vin
ban yéu cau tai B¢ phan tiép nhan va tra két qua cia UBND cép huyén hoic g hé
s0, vin ban yéu cau qua hé théng buu chinh.

16.3. Thanh phan ho so:
* Gidy to phai xuit trinh:

- Ho chiéu hodc chimg minh nhan din hodc thé cin cudce cong dén hoac cac gidy
to khdc ¢6 dan anh va thong tin ¢4 nhén do co quan ¢6 tham quyén cap, con gid tri st
dung dé chitng minh vé nhan thin ctia ngudi c6 yéu céu cip ban sao trich luc h$ t;ch

Trudng hop gui hé SO qua he thdng buu chinh thi phéi giti kém theo ban 520 ¢6
chimg thuc giay to phai xuat trinh néu trén.

* Gidy to phai nop

- To khai cp ban sao trich luc h tich theo mAu doi véi trudng hop ngudi yéu
cau la ca nhan.

- Vin ban yéu cau cap béan sao trich luc h¢ tich néu rd ly do trong truong hop
ngudi yéu ciu la co quan, t6 chirc.

- Vin ban iy quyén theo quy dinh ctia phap luét trong trudng hqp uy quyen thue
hién yéu cau cdp ban sao trich luc ho tich. Trudng hop nguén dugc uy quyeén la ong,
ba, cha, me, con, vo, chdng, anh, chi, em rudt clia ngudi uy quyén thi van ban uy
quyén khong phéi cong chimg, ching thyc, nhung phai c6 gidy t& chimg minh moéi
quan h¢ véi nguoi uy quyén.

16.4. S6 lwgng hd so: 01 bo.

16.5. Thoi han giai quyét: Ngay trong ngay tiép nhan hd so; truong hop nhén
ho so sau 15 gi¢' ma khong giai quyét dugc ngay thi tra két qué trong ngay lam viéc
tiép theo.

16.6. Co quan thwe hién thi tuc hanh chinh: UBND cip huyén.
16.7. Déi twgng thye hién thii tuc hanh chinh: Ca nhén, co quan, t6 chic.

97




16.8. Tén miu don, mau tor khai: 7o khai ccfp ban sao trich luc hé tich (Ban
hanh kém theo Théng tw s6 15/201 5/TT-BTP ngay 16/11/2015 cua By Tu phap va
dueoc dreu chinh lai theo Vin ban sé 1288/HTQTCT-HT ngay 15/9/2016 cia Cuc Ho
tich, quoc tich, chung thuc — B¢ Tu phap).

16.9. Lé phi: 8.000 dong/1 ban sao.

Mién 1& phi cho nguoi thuge gia dinh c6 cong voi cach mang; nguoi thuge ho
nghéo; nguoi khuyeét tat.

16.10. Két qua thyc hién thi tuc hanh chinh: Ban sao trich luc hé tich

16.11. Yéu cu, diéu kién thye hién thi tuc hanh chinh (néu ¢6): khong

16.12. Can cir phap ly:

- Luéat Ho tich nam 2014;

- Nghi dinh s6 123/2015/ND-CP ngay 15/11/2015 ciia Chinh phi quy dinh chi tiét
mét s6 diéu va bién phap thi hanh Luat Ho tich;

- Thong tu s6 15/2015/TT-BTP ngay 16/11/2015 cia B§ Tu phap hudng din
thi hanh mot s6 diéu cua Luat Ho tich va Nghi dinh s6 123/2015/NP-CP ngay
15/11/2015 cua Chinh phu quy dinh chi tiét mét sé diéu va bién phép thi hanh Luét
H¢ tich;

- Van ban sé 1288/HTQTCT: -HT ngay 15/9/2016 cua Cuc H¢ tich, quoc tich,
ching thuc — B¢ Tw phap vé viéc diéu chinh mét s6 biéu mau hé tich ban hanh kém
theo Thong tw s6 15/2015/TT-BTP;

- Nghi quyét s6 51/2016/NQ-HPND ngay 08/12/2016 cia Hpi dong nhan ddn
tinh Gia Lai vé viéc quy dinh muec thu, ché do thu, np I¢ phi ho tich, ap dung trén dia
ban tinh Gia Lai.

Ghi chi: Phén chir in nghiéng 14 ndi dung sira ddi, bd sung
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Mau té khai cdp ban sao trich luc h$ tich

CONG HOA XA HQI CHU NGHIA VIET NAM
Déc ldp - Tw do - Hanh phic

TO KHAI
CAP BAN SAO TRICH LUC HQ TICH

Quan hé v&i ngudi duge cip ban sao Trich Iue h tieh: ...
Pé nghi co quan cdp ban sao trich Tuc™ ...
cho ngudi c6 tén dudi day:

HOCHRE QRO IS ... i iieioneiisonrmirat s it siret i e IR SRS ol S ARSI
Nedy: thang, fe Sl L i msntirissemityisrs ol asests
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Gidy to tiy than: @ ...

Sé dinh danh cé nhan (Néu €O): v £
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1T s AR S SR < 2t 711 SN R DR Lo Syt qQUYEN 88:.....ocir

S6 lwgng ban a0 Trich TC A& NZhE CAP:....occovoecvesssrssssseesssssss s

T6i cam doan nhitng ndi dung khai trén day la ding sy that va chiu trach nhiém trudc
phép ludt vé cam doan ctia minh.

Lan% 2ais < o ORY 2. thang ... nam.....
Ngudi yéu cau
(ky va ghi rd ho, chir dém, tén)
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Chu thich:

() Ghi tén co quan dé nghi thuc hién viéc cip ban sao Trich luc h tich
@ Ghi theo dia chi ding ky thudng tri; néu khong cé noi dang ky thubng tra thi ghi theo
dia chi dang ky tam tru; tn.r{mg ho‘p khéng c6 noi ddng ky thudng tri va noi dang ky tam tra
thi ghi theo dia chi dang nm sinh song.
@ Ghi 1 théng tin vé gidy to tiy thﬁn (s6, co quan cdp, ngdy cip ho chiéu, chimg minh
nhén dan hoic gidy t& hop 1€ thay thé)
Vi dy: Chimg minh nhin din s6 0010891235 do Céng an Ha Noi cdp ngay
20/10/2004;
Hé chiéu s6 N1233567 do Cuc Lanh sy, By Ngoai giao cap ngay 22/12/2015
Ho chiéu sé 545379017 do co quan cé thdm quyén Hoa Ky cdp ngdy
11/02/2016.
@ Ghi rd loai viéc ho tich da ding ky trudc ddy, nay dé nghi cép ban sao Trich luc ho tich
Vi du: Khai sinh / Két hon / Khai tir / Cai chinh ho tich
(5) Ghi 6 tén co quan da dang ky h tich trudce day.
Vidu: Uy ban nhén dan phuong Dién Bién, quin Ba Dinh, thanh phd Ha Noi
Uy ban nhén déin quin Hoan Kién, thanh phd Ha N¢i
S& Tu phap tinh Hoa Binh
(6) Ghi rd loai gidy to h tich da dugc cép trude diy (chi khai néu biét 13).
Vi du: Gidy khai sinh / Gidy chimg nhén két hon
Trich luc khai tir / Trich luc thay d6i ho tich
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